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1. OBIME NOJOKEHHSA

1.1. HopmaTHBHO-pABOBbLIE OCHOBLI Pa3pa0OTKH OCHOBHOH NpodeccHOHATLHOMN

0o0pazoBaTeNbLHON NPOrpaMMbI

HTICC3 - xommgexc HOPMATHBHO-METOAMYECKOH MOKYMEHTALMH, periaMeHTHPYIOMHI
COZlepIKaHue, OPraHU3alli0 U OLEHKY KadecTBa IOATOTOBKM OOYYAROIIMXCA M BBITYCKHHKOB II0
cnenuansHocT 46.02.01. JlokyMeHTanHOHHOE oDecIeYeHre YITPaBIeHUS ¥ ApXUBOBEICHIE.

HopmaruBHyrd  NpaBOBYIO  OCHOBY  paspalOTKH  OCHOBHOM Hpoc]pecc:HOHaJILHéﬁ
O6pﬂ30BﬂTCHbHOﬁ nporpamMMbl COCTaBJIAIOT!

— @enepanbHplid 3akoH 0T 29.12.2012 1. No 273-03 «006 ob6pazoBanuu B PoccHiickoi
Denepaun»;

— OepepanbHBI TocyJapcTBeHHEIT oOpasoBarenssbiii  cramgapt (®IOC) mo
cnemansHocTH 460.02.01. JlokymMeHTallMOHHOE OOECHEUCHHE YIPABICHHS M apXHBOBEICHHE
(yTBEpXKIEHHOTO IprKa3oM Munobpuayku P@ ot 11.08.2014 Ne 975),

— Ilpuka3 MunoGprayku Poccunt ot 17 mast 2012 r. Ne 413 «O0 yreepxIeHuy GenepansHoro
rOCYJapCTBEHHOTO 00pa30BaTEeNLHOIO CTAHIAPTa CPeIHEro o0Iero 00pasoBaHusy (¢ H3MEHEHIAMM);

- Ilpuxas Munobpunayku Poccun N 885, Munnpocsemenust Poccun N 390 ot 05.08.2020
(pen. or 18.11.2020) «O npaktuydeckoit mojaroroBke obyyaromuxca» (Bmecte ¢ «llonoxenuem o
NPaKkTHYECKOU MOATOTORKE 00YUaOIUXCH»);

- Ilpuxaz MunoOpaaykun Poccmn ot 14.06.2013 N 464 (penm. or 28.08.2020) «O6
yreepixacHuu Ilopaaka opraHuMzallMM W OCYNIECTBIEHMA O00Opa30oBATENBHOW AEATENLHOCTH 10
00pazoBaTeNbHBIM IIPOrpPaMMamM CpEeIHEro MpodhecCHOHAIBHOTO 00pa30BaHULY,

- llpuxas Munobpuayku Poccum ot 16.08.2013 N 968 (pem. ot 10.11.2020) «06
yreepxaeHun  [lopsaxka  mOpoBedeHHS  TOCYOAPCTBEHHOM  HWTOTOBOM — aTTeCTalMH IO
00pa3oBaTeIBHEIM TIPOTPaMMaM CPETHETO MPOheCCHOHATEHOTO 00pa30BaAHHIY;

- Ilpuxas Munnpocsemenus Poccun ot 02.09.2020 N 457 «OG yreepxaennu [lopsnxa

npueMa Ha oOydeHue 10 00pa3oBaTeNbHBIM IIPOrpaMMaM CPEIHET0 MpodecCHOHAILHOTO
00pazoBaHHIY.

1.2. HopMaTHBHBII CPOK 0CBOCHMS NPOrPAMMBI



HopmaTuBHBI cpok 0CBOEHHS NPOrpaMMEl (6a30601 yposens 06pasosantis) CieMaIbHOCTH
46.02.01 «[loxymenTanuonnoe obecreyeHne yIpaBieHust i apXUBOBEICHHE) TIPH 0uHOH (hopme
[IOJIYYEHNSs] 00pazoBaHUs:

— Ha 0aze cpexnero (noJjiHoro) obmero obpazorauus — 1 roga 10 Mecsues;

—Ha ba3e ocHoBHOIO 06mIero o6pazoranus — 2 roja 10 Mecsnes.

1.3. IlpakTHyecKkasi MOATOTOBKA,

OOpazoBarenbHas AeATEILHOCTE B (DOpMe MPaKTHUECKOH MOArOTOBKH OPraHW30BaHa IpH
peanusanui  y4eOHBIX  NIPEMETOB,  JUCHMIUIMH, OPO(ECCHOHAILHBIX  MOAyJIeH W
MEKAMCIUIUIMHAPHBIX  KYPCOB, IPAKTHK, TPETIYCMOTPEHHBIX YYeOHBIM TNIAHOM, MyTeM
IIPOBENEHNUS IPAKTHYECKUX 3aHATHH, 1a00paTOPHBIX 3aHATHH (paboT) M MHEIX AHAJIOTHYHBIX BH/IOB
yueOHOI NeqTenbHOCTH, NPEIYCMaTPHBAIONINX YYACTHE CTYJEHTOB B BBHINOIHEHHH OTIEIBHBIX
3NIEMEHTOB paboT, CBA3AHHBIX ¢ Oyayniel npodeccHoHaNLHON AEATENBHOCTHIO.

ITpakTuyeckas TOArOTOBKA NPH TMPOBEACHHWM I[IPAKTHKH  OPraHHU3yeTcsl  IyTeM
HETIOCPEJCTBEHHOTO BBLIMOIHEHUSA CTYJSHTaMH OTPEJIETCHHBIX BHIOB PadoT, CBA3AHHBIX C
Oyaymedl npodeccCHOHANBHOH NEATENBHOCTHIO. BUIbI NPakTHKH M CHOCOOBI €€ TMpOBEACHHS
OIpeAcAoTes 00pa3oBaTeNbHOM mporpamMMoil. Peanusanms KOMIIOHEHTOB 0OpasoBaTEIBHOM
nporpamMbl B (JOpME MPAKTHYECKOH MOArOTOBKH MOMKET OCYIIECTBISTHCS HEMPEpHIBHO JHOO
IyTEM YEpeNOBaHUS C pealusaliedl HHBIX KOMIIOHEHTOB 00pa30BaTENBHON IPOrpaMmbl B
COOTBETCTBHUH C KAJICHAAPHBIM y4eOHBIM rpad)HKOM U y4eOHBIM ILIAHOM.

2, XAPAKTEPUCTUKA NPOPECCHOHAJIBHON AEATEJBHOCTH BbINTYCKHUKOB W
TPEBEOBAHMSA K PE3YJIBTATAM OCBOEHUSA IIIICC3

2.1. Ob6sacTh ¥ 00BeKTHI HIPOeccHOHATBEHOT 1eATEIBHOCTH

Obsmacte  npodeccHOHAJBHOH /1eATEeJILHOCTH  BBINYCKHHKOB: JESTENbHOCTH B
CeKpeTapuarax, Ciayx0ax NOKYMEHTAUMOHHOTO obecmedyeHus, KaJpoBbIX clyx0ax H apxuBax
TOCYJIapCTBEHHBIX OPraHoB M  YUPEXKJCHHH, B OpraHax MeCTHOrO CaMOYNpPaBJICHHS,
HEr'oCyAapCTBEHHBIX OpraHu3anusx BceX (GopMm coOCTBEHHOCTH, OOIIECTBEHHBIX OpraHU3aIUsaX
(YupeKaeHHsIX ).

ObnexTamMu npodeccHoHaNbHOI NI TEILHOCTH BHINYCKHUKOB SIBJISIIOTCSL:

- IOKYMEHTBI, CO3aHHBIC JIIOOBIM CII0COO0OM JOKYMEHTHPOBAHHS
- CHCTEMBI JOKYMEHTallHOHHOTO 0OecredeHusl yIIpaBIeHus;
- CHCTEMBI 3JIEKTPOHHOIO JOKYMEHTO000pOoTa;
- apXHUBHBIE JJOKYMEHTEI,
- IepBUYHBIC TPYIOBEIC KOJUICKTHUBEI.

2.2. Buasl npodeccnoHANBHOM AeSTEIBHOCTH H KOMIIETEHLHH

Crnenpajmer 1o JXOKYMEHTAUMOHHOMY o0ecliedyeHHI0O YIPaBJeHUs, APXHBHCT
rOTOBHTCH K CJAEIYIOIIHM BHIAM 1eATeIbHOCTH:
- Oprasumsangs JOKYMEHTAIIMOHHOTO OOecrleyeHuss yupaBieHHs M (QYHKIUMOHUPOBAHUS
OpraHM3aLyH.
- OpraHu3anus apXuBHOH ¥ CIIPaBOYHO-HHGOPMALHOHHOH pabOTEL IO TOKYMEHTaM OpPTraHU3allHH.
- Bemonnenue padoT 1o 0/1HOM UM HECKONBEKAM IpodeccusM pabounx, J0/KHOCTAM CITYIKAIIHUX.

Crnennanucer no JOKYMEHTAIHOHHOMY o0ecredyeHHI0 YIPABIeHHS, APXABHCT 10/IKeH
odnagate npodeccHOHANBHBIMH KOMIETEHIUSAMH, COOTBETCTBYOIIHMH OCHOBHBLIM BH/IaM
npogeccHoOHAIBLHOM eI TeILHOCTH:
Opranmzanus JOKYMEHTAIIHOHHOTO obecreyeHHs ynpapieHust ¥ QYHKIMOHHPOBAHUS
OpraHH3alH.

IIK 1.1. Koopaunuporatb paboTy opranusaiMu (OPHEMHOM PYKOBOAMTENS), BECTH IPHEM
IIOCETHTENEH.

IIK 1.2. OcymectBnsare paboTy MO MOATOTOBKE ¥ MPOBENCHHIO COBELIAHHMH, JETOBBIX BCTpeY,
IIPHEMOB U IIPE3eHTAIUH.

IIK 1.3. OcymecTBIsTh MOATOTOBKY AGNOBBIX MOE3J0K PYKOBOJHTENs H APYTHX COTPYIAHHKOB
OpraHu3aliy.

ITK 1.4. Opranu3oBsiBaTs padoyee MECTO CEKpeTapst U PYKOBOIUTEA.



MK 1.5. OdopmisiTe ¥ DPErucTpUpOBaTh OPraHU3ALMOHHO-DACIOPSIUTENRHEIE JIOKYMEHTHI,
KOHTPOIMPOBATE CPOKH UX UCTIOTHEHUS.
ITK 1.6. O0pabaTeiBaTh BXOJAAMINE U HCXOIANINE JOKYMEHTHl, CHCTEMATH3HPOBATE HX, COCTABIISATD
HOMEHKIATYPY e ¥ GOPMUPOBATH HOKYMEHTHI B [CTIA.
[IK 1.7. Camocroarensno pabGoraTh ¢ TOKyMEHTAMH, COAEPKALIMME KOHGMUISHIHATLEYIO
UH(OPMALHID, B TOM YHUCIE ¢ JOKYMEHTAMHU TI0 JTHIHOMY COCTABY.
[TK 1.8. OcymecTBnATh Tened)oHHOE 00CIy KUBAHKHE, IPHHAMATD U [T€PEAaBaTh (aKchl.
[1IK 1.9. OcyniecTBasTh MOATOTOBKY A€M K Ilepeavde Ha apXUBHOE XpaHeHHe, |
[K 1.10. CocTanare ONHMCH [EN, OCYIIECTBIATL MOATOTOBKY NEN K Iepefade B apXuB
OpraHM3all|H, TOCYIapCTBEHHEBIE X MYHUIUIATEHEIC APXUBEL
Opranusauug apxXuBHOH M CHPABOYHO-HHGOPMAMOHHOII PadoOTHI MO AOKYMEHTaM
OpraHu3aIHH.
IIK 2.1. OcymecTBaaTh 3KCNEPTH3Y HNEHHOCTH JOKYMEHTOB B COOTBETCTBHH C JCHCTBYIONIMMH
3aKOHOAATE/ILHBIMA AKTAMW W HOPMATHBAMH.
[TK 2.2. Bectn padoTy B cucTeMax 31€KTPOHHOTO JOKYMEHTO000pOTA.
11K 2.3. Pa3pabateIBaTh U BECTH KIACCH()HUKATOPHI, Ta0enu U Ap. CIPABOYHUKH O JOKYMEHTAM
OpraHM3alyHy.
IIK 2.4. ObecneyrBaTh IIPHEM M palMOHAIBHOE pasMEIIeHMe AOKYMEHTOB B apxuBe (B T.4.
JNOKYMEHTOB IO TUYHOMY COCTAaBY).
1K 2.5. ObecrnieunBaTh y4yeT U COXPAHHOCTE JOKYMEHTOB B apXHEBE.
IIK 2.6. OpranuzoBbIBaTh HCMONL30BAHNE APXUBHBIX NOKYMEHTOB B HAYYHBIX, CINPABOYHBIX H
NPaKTUYECKUX 1ETIIX.
[TK 2.7. OcyumiecTrisTh OpraHu3alMOHHO-METOINIECKOe PYKOBOJICTBO M KOHTPONE 3a paboToii
apXUBa Opranu3aliy | 3a Opralu3alyeil JOKYMEHTOB B JICJIONPOU3BOACTBRE. '
Brinonnenne pabdor 1o oJHOM HJIH HECKONLKHM Npodeccusam padodux, JOKHOCTHM
CITYKAMTHX,
Crenuaamct mo JOKyMeHTAIIMOHHOMY o0ecledeHHI0 YIPABICHHS, APXUBHCT H0JGKEH
00/123aTh 00IMMH KOMIIETEHIUAME, BKIIOYAIOIMIHMHE B ce0s1 crmoco0HOCTD:
OK 1. [ToruMaTh CYITHOCTD U COLHATBHYIO 3HAYMMOCTh CBOEH Oy ylei mpodeccuu, IposBiIaTh K
Hell YCTOMUMBBIN HHTEpeC.
OK 2. OpranuzoBbiBaTh COOCTBEHHYH) JIESATEIbHOCTD, BLIOMPATH THUIIOBLIE METOIBI M CIIOCOOB
BBINTOJIHEHHS MPOQECCHOHANBHBIX 33/1a4, OIIEHUBATh UX 3()(PEKTHBHOCTD W KAYECTBO.
OK 3. IlpunumaTb pelIeHMA B CTaHJAPTHBIX M HECTAH/IAPTHBIX CHUTYalHSX W HECTH 3a HHX
OTBETCTBEHHOCTE.
OK 4. OcymecTBIaTh DOUCK M UCIIONB30BaHHE MHPOPMAUKyY, HeoOxoaumoi s o3¢ heKTHBHOrO
BBIIIOJIHEHHA PO ecCHOHATBHBIX 3a1a4, MPO(YECCHOHANBHOTO ¥ TMYHOCTHOTO PA3BHTHSL.
OK 5. HMcnonp3zoBaTk HHGOPMAIMOHHO-KOMMYHHUKAIMOHHBIE TEXHOJIOTHH B TpodeccrHoHanbHoi
JIESITeIIbHOCTH.

OK 6. PaboTate B KONJIEKTHBE H KOoMaHJe, dPPeKTHBHO 00IMATLCs ¢ KOJUIETaMH, PYKOBOACTBOM,
NOTPEeOUTEIMHA.

OK 7. bpate Ha ce0s OTBETCTBEHHOCTD 3a pabOTy YIEHOB KOMaH/IbI ([IOJYMHEHHEIX), Pe3yIbTaT
BHHOHHGHHH3aﬂaHHﬁ.

OK 8. CamocToaTenbHO OMpeAensaTh 3aJa4d IpO(ecCHOHANBHOIO0 W JIMYHOCTHOTO DPA3BHTHL,
3aHAMAaThCs camMo00pa3oBaHKUEM, 0CO3HAHHO MIIAHHPOBATh MOBLIIUCHHE KBATH(HAKAIIH.

OK 9. OpuentupoBaTbCs B YCHIOBMSX YacTOfl CMEHBI TEXHOIOrWH B TNPOQPeCcCHOHANBHON
JEATEIIBHOCTH.

2.3. COEUNAJBHBIE TPEBOBAHHSA

3. JOKYMEHTBI, ONMPEJAEJAIINE COOTEPKAHUE H OPIAHU3ALMIO

OBPA3OBATEJBHOI'O ITPOIECCA
3.1. YUEBHBIN MJIAH

3.2. KAJTEHJAPHBIN YUEBHBII TPA®UK

3.3. IIPOrPAMMBI JIUCIHUTIJINH OBUIEOBPA3Z0BATEJILHO MOATOTOBKH BA30OBOIO
¥POBHA



3.3.1. IIporpamma «MaremaTuka;

3.3.2. Ilporpamma «Jlutepatypay;

3.3.3. Ilporpamma «MHOCTpaHHBIH A3BIKY;

3.3.4. Ilporpamma «HMctopusy»;

3.3.5. lIporpamMma «EcTecTBO3HAHME Y,

3.3.6. TIporpaMma «ACTPOHOMUSY;

3.3.7. llporpamma «Pusnueckas KyJIbTypay;

3.3.8. IIporpamma «OcHOBEI 6€30MACHOCTH KUIHEAEATETLHOCTH »;
3.3.9. Ilporpamma «Poanas nureparypay.

3.4. TIPOrPAMMBI ANCHHANJINH OBILEOBPA3OBATEJILHOM MOArOTOBKH
YIJNYBJEHHOI'O YPOBHA

3.4.1. IIporpamma «Pycckuil 361K,
3.4.2. Tlporpamma «I1paBo»;
3.4.3. ITporpamma «MupopmaTrkar.

3.5. TIPOrPAMMBI JUCHMIIIMH OBWEIN0 TYMAHHTAPHOIO MW COLMAJLHO-
3KOHOMHYECKOI O LUMKJIA

3.5.1. IIporpamma «OcHoBEI pustocoduu»;
3.5.2. Ilporpamma «Hctopusy;
3.5.3. [Iporpamma «MBOCTpaHHBIH A3BIKY;
3.5.4. Ilporpamma «@u3uueckas KyJabTypay;
3.5.5. Ilporpamma «KyneTypa peumn».
3.6. ITPOrPAMMBI JUCUHNTLIAH MATEMATHYECKOI'O " OBGUIETO
ECTECTBEHHOHAYYHOI'O UMKJIA
3.6.1. Tlporpamma «Marematuka;
3.6.2. Ilporpamma «MudopmaTuka;
3.6.3. IlporpamMma « IKOJIOTHIECKHE OCHOBBI IPUPOIOIOTH30BAHUS Y.
3.7. IIPOrPAMMBI OBLUIENIPO®ECCUOHANBHBIX AU CUHIIIHH
3.7.1. IIporpaMMa JUCHUIUTHHBI « IKOHOMHYECKAs: TEOPHS»;
3.7.2. llporpaMMa QJUCHMIIHHBL « JKOHOMUKA OPraHu3alnn»;
3.7.3. IlporpaMma JucunILIMHbl « MEHEIDKMEHT »;
3.7.4. Ilporpamma mucurInrHel «[ocy1apcTBeHHAA 1 MYHUIMTIATIbHAS CIIYKOa»;
3.7.5. llporpaMma gucuunnuusl « MHOCTpaHHBIN A3bIK (MTpOdeccnoHanbHbIN)»;
3.7.6. Tlporpamma mucnuiuineel «[IpodeccroHansHas 3THKA H ICHXONOTHA JENOBOTO
00yueHH;
3.7.7. llporpaMma JIMCIMIUIMHE] « Y TIpaBIEHHE IEPCOHAIOM »;

3.7.8. Ilporpamma gucumnnuebl  «lIpaBoBoe  obecrnedyenue  IpodecCHOHANBHON
NeSATeEHOCTH »;

3.7.9. lporpaMmMa AMCLMIIHHEI «Be30MacHOCTD KU3HEEATEILHOCTH Y,

3.7.10. Iporpamma aucuuniaussl «MupopMannoHHble TEXHOJOTHH B MPOodeccHoHaIbHOI
JEATEeTTLHOCTH

3.7.11. Ilporpamma nucuMiuiMHbl « TeXHHYECKHe Cpe/IcTBa YIPABICHH B Ouce».

3.8. [TIPOrPAMMBI IPO®ECCHOHAJNBHBIX MOAYJIENH

3.8.1. Ilporpamma mnpodeccuonansHoro moayis «OpraHuzanus JOKYMEHTAUMOHHOIO
obecneveHus yrnpasieHus U QYHKIIMOHUPOBAHUS OPraHU3aIllN Y,

3.8.2. Ilporpamma npodeccuonansHoro Monyms «OpraHuzaius apXMBHOH W CIIPABOUHO-
uH(GOpMaLMOHHON pabOTHI 10 TOKYMEHTaM OpraHu3aluu»,

3.8.3. Ilporpamma npodeccuoHanbHOr0 MOAYNS «Boimonnenune paboT 1mO OLHOW WM
HECKOJILKHUM TpodeccusiM paboumx, JODKHOCTIM CITYKAIHX.

3.9. ITPOrPAMMBI NPON3BOJACTBEHHOM MNPAKTUKH

3.9.1. TIporpaMMel y4eOHOM TTPaKTHKH.

3.9.2. IlporpaMMebl IPOU3BOACTBEHHOH MPAKTHKH (110 MPOQHIIO CIIeHATBHOCTH);

3.9.3 IIporpamMMa pOMU3BOACTBEHHOMN MPAKTUKH (ITPe L IHILIOMHASN).

4. Pabouast nporpaMMa BOCIIMTAHMS U KaJeHJAPHbI IJIAH BOCIMTATEILHON padoThl.



5. MATEPHAJIBHO-TEXHHYECKOE OBECITIEYEHME PEAJIM3ALIMNA IIPOTPAMMBI

No Haumenopanue
/11
KaOunersr:
1. | ConnanbHO-3KOHOMUYECKUX AMCLHILIAH
2. | MHOCTpaBHsoro s361Ka
3. | MaremaTuky 1 MH(GOPMaTHKA
4. | DKOJOIMYECKHX OCHOB IPHPOIONOIL30BAHUS
5. | DKOHOMHKH OPraHu3allii U YIPaBIeHHs EPCOHATIOM
6. | MenemixmenTa
7. | IlpaBoBoro obecneuenus npodecCHOHATEHOR NesITeIbHOCTH
8. | IlpaoBoro obecnieyeHus npohecCHoHaIBHON eI TeIbHOCTH
9. | 'ocymapcTBeHHOM U MYHULIMIATEHON CITY)KOBI
10. | JlokyMeHTallHOHHOTO 00EeCIICUCHUS YIIPABICHHS
11. | ApxuBOBEIEHUS
12. | ITpodeccroHanbHON 3THKM M ICHXOJOTHH JIETIOBOTO OOLIEHMS
13. | besonacHocTH JKu3HeNeATENBHOCTH

JlabopaTopuu:

HMudopMaTHKy H KOMIBIOTEPHOI 00paboTKH JOKYMEHTOB
Texuuyeckux cpe/icTB YIPABICHMS

CucTeM 37IeKTPOHHOTO JOKYMEHTOo000poTa

HoxyMmeHToBeneHUs (yueOHas Kanuenspus (cnyx0a JOKYMEHTalHOHHOrO obecredeHus
VIIpaBICHUS))

CnopTHBHBIH KOMILIEKC:
CropTHBHBIH 321

Cragnon mupoKoro npoguiis MHAPOKOro NpoQHiIs C 3IEMEHTAMH [IOJOCK! TIPETISTCTBHI
TpeHaxepHBIe 3albl

CrpenxoBpiit Tap (B M000H MomuduKauuu, BKIOYAs TEKTPOHHBIA) HAH MECTO Il
CTPEIbOLI

3ananl:

||

bubaroTeka, YuTaIBHEIE 3876 ¢ BBIXOJIOM B ceTh MuTepHer |
AKTOBBIE 3a7IBI

B | —

6. OLIEHKA PE3VJILTATOB OCBOEHHSI OCHOBHOM MPO®ECCHOHAJIbHOM OBPA30BATEJBHOM
MPOTPAMMUEBI

6.1. KOHTPOJIb H OIEHKA TOCTHXEHHWA OBYUYAIOIINXCH

C nennio KOHTPONS M OLEHKHM pe3yIbTaTOB IOATOTOBKH H Y4YeTa HHIMBHIYATEHBIX
0DpazoBaTeNbHBIX AOCTHIKEHNH 00yuatonmxcs, kagectsa ocBoenus [111CC3 npumensitoTes:

» TEKYUIUH KOHTPOJIb;
» TIPOMEXYTOYHAS aTTeCTalus;
» TOCymapcTBeHHAs UTOropas aTtrectanud (mamee — ['HMA).

Ouenka xadecTBa MOATOTOBKH OOYUAIOIIMXCSA M BBINYCKHMKOB OCYIIECTBISETCS B ABYX
OCHOBHBIX HAIPABICHUIX:

- OLICHKA YPOBHS OCBOCHUSI JUCITUILIHH;
- OlIeHKd KOMIIETEHIIMH 00yJarouiuxcs.

[Ipapuna ywacTus B KOHTPOIHPYIOIMMX MEPONPHATHIX M KPUTEPHUH OLEHHBAHHS
LOCTHIKEeHHH obydaromuxces onpenensrores [Tonoxennem o GopMax, IEPHOAUIHOCTH U HOPSIIKE
TeKyIero KOHTPOJIsl yCIIeBAEMOCTH U IPOMEKYTOUHOM aTTeCTAllui CTY/IEHTOB.

KonxpeTnrie GopMbl B IPOLEAYPHI TEKYIIETO KOHTPOJS YCIIEBAEMOCTH, IPOMEKYTOTHOMH
ATTeCTAMK 110 KOKI0H yIeOHOH IUCIMIUIMEE H IPO(ECCHOHAIBHOMY MOIYIIIO pa3padaTsBaloTCs

KOIMICIPKEM CaMOCTOATENIBEHO U JOBOOATCS JIO CBEIEHHA OGy‘IB.IOH_IHXCH B TCUCHHEC IIEPBBIX OBYX
MCCHALCB 0T Ha4daja 06y‘{€HHH.



PoHIbl OLEHOYHBIX CPEJCTB IS TMPOMEKYTOUHOH aTTECTAlMH O MPOoQecCHOHATLHBIM
MOJyNsSIM M JJIsl TOCYJApCTBEHHOH HTOrOBOH aTTECTAllMH UMEIOT IMOJIOKHUTEIBHOE 3aKIIOUueHIe
paboTonareneii.

Texymmii KOHTPOJIB (IPOrpaMMa TeKyuero KOHTPOoJis)

Texymuii KOHTPONBL pe3yIBTATOB IMOArOTOBKH OCYWIECTBISETCH IPEIOAABATENEM H/HITH
00y4aromumMest B MpoIecce MPOBENCHUs MPAKTHYECKIX 3aHATHI U 7ab0paTOpHBIX paboT, a TaKKe
BBIIIOJIHEHHSA MOMAIIHMX 3aJaHMHi MIH B peXUMe TPEHHPOBOYHOTO TECTHPOBAHMUS B LIEJAX
nonydeHus nHbOpMauy O:

BBINIOJTHEHUH 00ydaeMbIM TpeOyeMbIX JeHCTBHI B poliecce yueGHOU AeATelbHOCTH;
IIPABHIIEHOCTH BBIIOJIHEHUA TpeOyeMbIX NEeWCTBHUIL;

COOTBETCTBHH ()OPMBI IEHCTBYSI JAHHOMY HTaIly YCBOSHHA YU4eOHOIr0 MATEpPUANIA;
GopMHpOBaHMHM  JEHCTBHS ¢  JOJDKHOW — Mepoit  0000IeHHs,  OCBOEHHs
(aBTOMATH3UPOBAHHOCTH, OBICTPOTH! BBITOTHEHUS U JIP.) | T.JI.

Texymuii KOHTPOIb yCIIEBAEMOCTH UM IIPOMEKYTOUHAS ATTECTALMA [TO3BONSIOT YCTAHOBUTE
COOTBETCTBHE IICPCOHANILHBIX JOCTHXEeHUHA 06yt1amu.mxcs{ IIO3TaITHbIM Tpe6OBaHH$IM
cootsercTBytomei [IIICC3. Tlo xaxmoit ydednon mucumiummne, MK u npodeccuonansaomy
MOAYTIO CO37aHbl (DOHIBI OIEHOYHBIX CPEACTB, IO3BOJSIONIME OLECHHTHL YMEHHs, 3HAHWSA,
NPaKTUYECKHH OIBIT H OCBOSHHBIE KOMIIETEHIIUH.

ITpomexyTouHas arrecranus (MporpaMma NpoMe:KyTOYHOI aTTecTalnM)

HTOroBelif KOHTPOJIE  Pe3yNbTAaTOB IIOJITOTOBKH  OOYYAIOIIMXCSA  OCYIIECTBIISCTCS
npernojaBateeM HMIM  Komuccued B Gdopme 3aueToB  (qudQepeHIMpOBaHHBIX 3a4E€TOB),
KOMILJICKCHBIX 3a4eToB (nud(epeHIMpOBaHHLIX 3a4eTOB), W/WIM IK3AMEHOB (KOMITIEKCHBIX
9K3aMCHOB), KBAIU(UKALMOHHBLIX 3K3aMEeHOB. B OTAeNpHBIX cilydasx JONYCKAeTcsl BLIBeJeHue
HTOTOBOH CEMECTPOBOH OLleHKH. Pe3ynbpTaTsl KOHTPOJIA HCTOIB3YIOTCS JUIS OUEHKH IOCTHIKEHHH
o0yuyalomuxcsl, ONpeJeNcHHsA peHTHHra o0ydarollerocs pyKOBOAUTENSAMH CTPYKTYPHBIX
noApas/ieleHuil. JK3aMeH KBAIM(QHUKALMOHHBIN IPOBOAUTCS HEMOCPEACTBEHHO MOCTIE 3aBepILeHUs
OCBOCHHUS NIPOrpaMMBI PoQeCcCHOHAIEHOTO MOYJIs, T. € MOCIE U3YYEHUs MEXTUCIIHITMHAPHBIX
KYPCOB M [IPOXOXKIeHHMA Yy4eOHOH u (MIM) NPOM3BOJCTBEHHOW TIPAaKTHKH B COCTaBe
npodeccuonansuoro  Momyist.  [ns  mpoBedeHMs  dk3ameHa  (KBanu(UKAIMOHHOIO) IO
npodeccuoHaNbHOMY MOYTIO HazHadaeTcs KBanudukanoHHas KOMUCCHS Ha OCHOBE TIPHKA3a 110
Kosneky. KpanmndukanuonHyio KOMHCCHIO BO3IIABISACT IIpe/Iice/iaTelb U3 yicna paboToaaresnei.

[IpomerxyTounas arrecTalus B GpopMe dK3aMeHa NpoOBOAUTCS B CHIEHANLHO HA3HAYCHHbIN
IeHb, 0CBOOOMKIEHHBIM OT oOs3arenbHOM yueOHOH Harpyzku. [Ilpomexxyrounas arrecrauus B
(hopme 3avera wu nuddepeHnAPOBaHHOrO 3a4eTa MPOBOJUTCSA 3a CYET YaCOB, OTBEIACHHBIX HA
ocpoenue yueOHpix mucummaud U MJIK. Ilpu ompenenenunm QopMel ¥ nepHoAMYHOCTH
IPOMEXYTOUYHOH aTTECTAI[MH YYUTHIBACTCS OrpaHUYEHHe 110 KOTHUYECTBY dK3aMeHOoB (He Ooinee 8)
H 3a4eToB, auddepeHMpoBaHHBIX 3avyetoB (He Oomee 10 ©Oe3 yuera 3avera U
nu(pGepeHIMPOBAHHOIO 3a4eTa 110 (PUINYECKOH KYIbTYpe) B YUeOHOM romy.

6.2. OPFAHM3ALUA TOCYJAPCTBEHHON HTOTOBOM ATTECTAUMH BbIMTYCKHUKOB

Ilemsto I'MA sgBnseTcss yCTaHOBJIEHHWE COOTBETCTBMSI YPOBHsS M KadecTBa MOATOTOBKH
BeinyckHuka OI'OC. BrmyckHas kpamudukanuonHas pabora (manee — BKP) snsercs
CaMOCTOSTENBLHOM padOTOH CTYJEHTa-IUIIJIOMHAKA U NIPU3BaHa COcOOCTROBATH CHCTEMATHU3ALIUN
W 3aKpEIUICHUIO IIOJMYYEHHBIX CTYJECHTOM 3HaHuil u ymenmii. 3ammra BKP snsercs
aTTECTALlMOHHBIM HCIIBITAHWEM BBIMYCKHMKOB Komnemka. BKP nomkHa wmeTh akTyambHOCTH,
HOBM3HY M NPAKTHUECKYIO 3HAUUMOCTB M II0 BO3MOKHOCTH BBINONHATLCH 10 MPENIOIKEHUAM
(3axazam) npennpuaTui ¥ opranusauuil. [Iporpamma 'MA cornacossiBaetces ¢ paborojaresiem u
JOBOJHUTCSA 0 CBEACHUA 00YUaIOLIMXCS HE MEHEe YeM 3a 110Jirojia 1o nposeaenus [HA.

O0bem BpemMeHM Ha MOArOTOBKY M mnposeaenne urorosoit I'MA, cpoknm ee
NpoBeeHHA:
- IlogroroBka BHIMYCKHOM KBamu(UKaMOHHON paboThl — 4 Hesenm,
- 3amyTa BBITYCKHON KBaIM(PUKAMOHHOM paboTel — 2 Hemenu.

Pyxosomurenn BKP nasnavaroTcs M3 umcna mpenogaBaresieil CrieluanbHbIX JUCIHIUIMH U
APYTrUuX KBanU(QUIUMPOBAHHLIX CleruanucToB. OJHOBPEMEHHO, KPOME OCHOBHBIX PYKOBOIUTEINEH.
HA3HAYAXOTCS KOHCYIBTAHTBI 110 OTAENBHBIM YacTsM (Bonpocam) BKP. Odunmansaoe 3akpennenue
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tem BKP ¢ ykazanuem pykoBojuTesiel 1 CpOKOB BEIIOTHEHUS 0(OPMISIOTCS IIPUKA30M AHPEKTOpa
KOJIeIKA.

o yreepxnennsiM Temam pykosoanTenu BKP pazpabaTrisaroT nnauBrAyanbHbIe 3a1aHHL
Anst Kaxkporo cryaenTa, OObeM 3alaHusa JONKEH COOTBETCTBOBATH BPEMEHH, OTBOIHMOMY Ha
seimonHenne BKP. 3ananug na BKP odopmisiores Ha crienpanibHoM O1aHKe, MOANUCHIBAIOTCS
pYKOBOAHMTENEM paboTel M yTBEPIKAAIOTCA 3aMecTHTeNneM NHPeKTopa Mo y4ebuoi paboTe.
HMupusuyanenple 3aJaHud BBIJAIOTCA KaXkIOMY CTYIOCHTY-AMIUIOMHMKY. 3amaHmss Ha BKP
BBIJIAKOTCA CTYJIEHTY HE I03/(Hee, YeM 3a IBE HeJeIH N0 Hadala IPEUIMIIOMHON [IPaKTHKH.

ITporpamma ['MA exxerogmo cornacopnizaercs ¢ npencenarenem ['OK u yrsepxnaercs
oupexktopoM kommemka. Temsl BKP paspabarpmBaiorcs mnpemomaBaTesiMH — CIELMAIBHBIX
JUCUMIIJIHH  KOIJIE/PKa COBMECTHO CO CHEUHaMCTaMK IPEANpPHSTHH WO  OpraHu3aliuii,
3aMHTEPECOBAHHEIX B pa3pabOTKe NAHHEIX TEM, PACCMATPHBAIOTCS W YTBEPNKIAIOTCA [HKIOBOM
KOMHCCHEH DKOHOMMYECKHX H COLMATbHO-FOpHARICCKHX mucuumiuH. Tema BKP moxer OpITh
IPEAIOKEHA CTY ICHTOM IIPH YCIOBHH 000CHOBAHHA UM LIEIECO00Pa3HOCTH €€ pa3paboTKH, a TAKKe
JPYTMMH  [pelojaBareIsiMi  CHelMallbHBIX W obmienpodeccHoHaNBHEIX  AMcHMIUIMH. He
paspenraercs HeCKOILKHM CTyaeHTaM BeitonHenue BKP na oany u Ty ke Temy 1o matepmanam
oanoro npeanpustus. Tempr BKP pomxner oTBedaTh cOBpeMEHHBIM TpeOOBAHMAM HAYYHO-
TEXHUYECKOIO IIpOrpecca, SKOHOMMKH, KyAbTYpPBl, YYHUTBIBATH MOCTHIXKEHHS IEPEIOBBIX
OpeaNpUATHH, OBITh aKTyalbHBIME AT IPOMBINUIEHHOCTH, Leleco00pasHbIMU ISl JalbHERIIero
UCIONB30BAHUA B yUEOHOM ITpoLecee.

[To zaBepuienuu crynedtoM BKP pykoBOmWTENs MOAMUCHIBACT €& M BMECTE €O CBOHM
MHCLMEHHBIM OT3BIBOM IEpenaeT B yueOHyro yacTh. ITpu cocTaBIeHNH OT35IBA CIIEAYET OTMETHTE
aKTyanbHOCTH TEMBI I NPEJNPHATHS HIM KOIEmKa, e€ IpakTHUecKoe 3Hauenue. HyHo
yKa3aTh, KaK JAUIUIOMHHUK CIIPABUIICH C 3a/laHHEM, KAKOBBI 00IIIHEe pe3YIbTATEI, MOMKET JIK Op1Te BKP
B LEJAOM MM YaCTHYHO HCIONB30BAHA HA [POM3BOICTBE, B y4eOHOM MpOIEcce; JaTh OLEHKY
CaMOCTOATENBEHOCTH PabOThI CTYIEHTA, ETO YMEHHIO IPUMEHATE NOIyIeHHBIe 3HAHUS /1Sl PEIIeHUSL
IIPaKTHYECKHX 3a/1a4, /1aTh OLlEHKY paboTe B IEIOM.

BKP peuensupyrorcs crieldanicTaMmy 13 9ucia paboTHUKOB TPEANPHITHIA, OPraHu3aluii,
MPETofaBaTeNell CrenranbHbIX JUMCUMILIME  KOJUIE/PKA, XOPOIIO BIANCIONIMX BOIPOCAMH,
ceazanHbIMi ¢ Temarukod BKP. PenenseHtamMu wmoryTr OBITE JIHIIA, He ABISIOIIMECS
PYKOBOAMTENAMM MJIM KOHCYJbTAHTaMM II0 OTHAENBHBIM BOIPOCAM PELCHIUPYEMOM BBINYCKHOI

KBanu(puKaUMOHHONK paboTsl. HampaBneHHe Ha PpeNEH3HIO CTYJCHTY BBIIAET 3aBELYIOIIHI
oTleNieHueM. PelleH3us OJKHA BKIIKOYATh!

- 3aKjIoYeHre o cooTBeTcTBUMH BeImonaHeHus: BKP saganmo Ha Hee;

- OUEHKY BBUIOJIHEHUA KaKI0I0 pa3jenia NoACHUTeNbHOM 3anucku BKP;

- 3aKJIOYEHHE 00 UCIONIL30BAHHM JUIIOMHHUKOM COBPEMEHHBIX NOCTIKEHHN HAYKM W TEXHHKH
B OTpaciu;

- OLEHKY CTeNeHM pa3pabOTKH HOBBIX BONPOCOB, OPHTHHAIBHOCTH pPemIeHuH (IpeInoxenuit),
TEOPETHYECKOH M NPAaKTHIECKON 3HAYMMOCTH pPadOThI;

- OLEHKY Kauy€CTBa BBIIOIHEHUS NOSCHUTEIBHOMN 3aMCKu 1 rpadHyuecKoi yacTu; L

- CBEJCHHH O ITOJOKUTENBHBIX pe3ysibTaTrax BKP u ee 0CHOBHLIX HeJOCTaTKAX, €CIIH IIOC/IEIHIE
HMEIOT MECTO;

- ouenky BKP B nienom, 3axkmr0deHne 0 BO3MOKHOCTH HCIIONIL30BaHMsA paboTh! Ha POM3BOICTRE
HIIN B y‘-IthHOM Hpouecce;

- OUEHKY pabOTEI IO YeThIPeXOAIUILHOM CHCTEME H PEKOMEH/IAIIHEIO O IPUCBOCHHUH JUTIOMHUKY
COOTBETCTBYIOMIEH KBanudpUKayu.

CopepxaHue peLleH3WH JOBOAWUTCS [0 CBEACHHUS CTY/ICHTA HE IO3J(HEe, YeM 3a JeHb 10
sawuThl BKP. Buecenne msmenenumii B BKP nocne nony4enus peleH3un He MONYCKacTCd.
3aMecTHTeNb QUPEKTOpa Mo yueOHOH padoTe Mocie 03HAKOMIIEHUS ¢ OT3LIBOM PYKOBOIUTENS H
perieHsye penaeT BOIpoC O JAOIYCKe CTyAeHTa K 3aumure u nepenaer BKP B I'ocynapeTeennyro
JK3aMEHAMOHHYI0 KoMuccuto (nanee — ['DK). lomyck crymenTtoB k samure BKP o0pasnsercs
NPHUKA30M JMpeKTopa Komnemxa. 3amuta BKP mporoauTes Ha orkpeiToM 3acemannn ['DK.

Hia nposejennst I'MA, npoBepkH KadecTBa IMOATOTOBKH BBINYCKAEMBIX CIEIHAIHCTOB,
MPUCBOCHHS MM COOTBETCTBYIOWEeH KBanupukanuu cospaercs 'OK. Cocras TOK yreepxkmaercs



IIPHKa30M IMPEKTOpa KoJle/ka Ha oquH yueOusli roja. Yuciaennocts I DK He moipkHa COCTABIATE
menee 5 yenosek. [Ipencenarenem I'OK sipnsercs npencrasuTes MpOMBILIIEHHOTO TPEANPHATHS
HIH  OTpaciueBoro BEJAOMCTBA M3 4YMCIAa BBHICOKOKBATM(HUMPOBAHHLIX  CHELHATHCTOR.
Ilpeacenatenn ['OK Hasmawaiotes mpuxaszom MuuuctepcrBa 00pazoBaHus W MOJOIEKHOM
nonuTrkn YyBamckoit PecriyOmakn. UneHaMu KOMUCCHM SBISIOTCS: AUPEKTOP KOJUISDKA MIIH €10
3amecTHTeNnu (3amectuTeney npencenatens '9K), He Oonee asyx mpenojaBareneil crelHaTbHBIX
JUCLMITIAH, OJWH M3 KOTOPBIX HazHauvaeTcs cekperapem ['OK.

Pemenue 'K npuHumaeTcs Ha 3aKpbITOM 3acelaHHUU MMPOCTHIM OONBIIHHCTBOM I'OJIOCOB
YJIEHOB KOMHCCHH, YYaCTBYIOIUIMX B 3aceJaHuM (IIPU PaBHOM YHCJIE IOJIOCOB rOJIOC MpejiceaarTes
gpnsgercs pematonmM). 3acemanust ['OK nporoxonupyiores. IlpoTOkonsl moamuchIBaloTCS
npeacejaTteieM M - CeKpeTapeM KOMHCCHH. BeleHwe NpPOTOKONOB —OCYIIECTBIseTCs B
TIPOITHYPOBAHHBIX KHUTAX, TMCTHL KOTOPBIX MpoHyMepoBaHbl. Kuura mpotokonos ['OK xpannrcs
B JIeTIaX KOJUIe/KA B TeYeHHE YCTaHOBIIEHHOT0 cpoka. Pemenune 'OK o npucsoennn kpanuduxanun
BRINyCKHHKaM, mpomeammm [HA u Beizaue COOTBETCTBYIOMIErO AOKyMEHTa 00 00paszoBaHuw,
OOBSIBIIICTCS IPUKA30M JIMPEKTOPA KOJUIEIKA.

Kputepun OLeHKH 3aIUTH BBITYCKHBIX KBJIM(HUKAMOHHBIX PadoT.

[Ipu BeIBeiennH oneHkH 3a 3amuTy BKP yunteiBarores:

OLIEHKA PYKOBOJIUTEI;

OLIEHKA PELIEH3EHTa;

Ka4eCTBO 3allUThI JUIUIOMHO# paboThl;

OTBETHI Ha MIOCTABJICHHBIE BOIIPOCHI;

OIIEHKA JIEMOHCTPAIlMOHHOTO 3K3aMeHa.

Sakmouenue 'K npousBoauTes nocie HHANBAIYAILHOrO 00cykaenus kaxnoi BKP.
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