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1. MMACIIOPT PABOYEWM ITPOT'PAMMBI ITPO®ECCHUOHAJBHOI'O
MOYJIA IIM.01 BEIEHUE PACUETHBIX OIIEPAITAM

1.1. Ob6aacTh NpUMeHeHHsI POTrPaMMBbI
[Tporpamma npoeccuOHaILHOTO MOAYJISL SIBJISETCS. YAaCThbI0 OCHOBHOHN IpOQecCHOHATBHOMN
oOpa3zoBatenbHOI nporpammsl B cooTBeTcTBUU ¢ PI'OC 1o cnenuansHoctu CIIO:
38.02.07 bankoBckoe n1e10
[Tporpamma npodeccnoHaIbHOIO MOAYNS MOXKET OBITh MCIIOJIb30BaHa IIPH pa3paboTke
IpOrpaMM JONOJIHUTENBHOTO MPO(EeCcCHOHATBHOIO 00pa3oBaHMsl (MOBBIIECHUS KBaTHM(PHUKALUU U

NEePenoAroTOBKH) paOOTHUKOB B 00JIACTH OAHKOBCKOTO JIeJa.

1.2.  Mecrto npogdeccuoHaJIbLHOr0 MOAYJIS B CTPYKTYpe  OCHOBHOM
npogeccuoHAJIbLHOMH 00pa30BaTeIbHON MPOrpaMMbl:

[Mpodeccuonanbublii MOayns BeneHue pacyeTHBIX oOIepamuid  SBISETCS  YacThIO
po(hecCHOHABHOTO LMKIIA.

1.3. Henu 3aga4n npodeccuoHaAIBLHOI0 MOIYJIsI

C uenbl0 OBJaJEHUS YKa3aHHBIM BUIOM NPO(ECCHOHATBHOW AESITeNTbHOCTH U
COOTBETCTBYIOIIUMHU MPOPECCHOHATBHBIMU KOMIETCHIIMSIMA ~ CTYJCGHT B XOAEC OCBOCHHS
POPECCUOHAIIBHOTO MOYJISI JOJIKEH:

HMeTh IPAKTHYECKHH ONBIT B:

- POBEJICHUHU PACUYETHBIX ONEepalUi.

3HATh:

— HOpPMAaTUBHBIE TPABOBBIE TOKYMEHTHI, PETyIHPYIOIIHNEe OpPraHU3aIlHi0 Oe3HaTUYHBIX
pacyeToB, OpraHU3AIMI0 OOCITYKUBAHMS CUETOB OIOJKETOB OIOJKETHOH cucTeMbl Poccuiickoii
®denepannni, COBEPIICHUE OIMEpalUid C HWCIOIb30BAHUEM IUIATEXKHBIX KapT, OMEpPalMH IO
MEXIYHAPOJAHBIM pacyeTam, CBI3aHHBIM C SKCIIOPTOM M UMIIOPTOM TOBAapOB U YCIIYT;

— JIOKaJbHbIE HOPMATHUBHBIE aKThl U METOJMYECKHE JOKYMEHTHI B OOJIACTH IUIATEXKHBIX
YCIYT;

— HOPMBI MEXIYHAPOIHOTO MpaBa, OMPEACIISIONINE MPaBIIIA MPOBEICHUS MEKTyHAPOIHBIX
pacyeTos;

— cojep)KaHue U MOPSAOK (OpMHUPOBAHUS IOPUINYESCKUX JIENT KIIMEHTOB;

— TIOPSZIOK OTKPBITUS M 3aKPBITHS JIUIEBBIX CYETOB KIMEHTOB B BaimioTe Poccuiickoi
denepauuv U ”THOCTPAHHOM BAIIIOTE;

— TMpaBWa COBEPIICHHS OIEpaldid IO PaCYeTHBIM CcuUeTaM, OYEpPETHOCTh CIHCAHUS

ACHCKHBIX CPCACTB,



— TopsAIoK opopMIIeHUS, TIPEICTABIICHHUS, OT3bIBA U BO3BPATA PACUETHBIX JTOKYMECHTOB;

— TOPSAOK IJIAHUPOBAHUS ONIEpPALU C HAJIMYHOCTBIO;

— TOPSAOK JTMMUTHPOBAHUS OCTATKOB JEHEKHOW HAIMYHOCTU B KaccaxX KJIMEHTOB;

— (opmbl pacyeToB U TEXHOJIOTUU COBEPUICHHS PACUETHBIX OIepaIuii;

— COJEp)KaHHE U MOPSAAO0K 3aIIOJIHEHUS PACUETHBIX IOKYMEHTOB;

— MOPSAIOK HyMEepallH JUIEBBIX CUETOB, Ha KOTOPBIX YUUTHIBAIOTCS CPEJICTBA OIOIKETOB;

— TOPSAZIOK M OCOOEHHOCTH TPOBEACHHS ONEpalii Mo cueraM OOJDKETOB pa3IMYHBIX
YPOBHEW;

— CHUCTeMbl MeKOaHKOBCKHX PacyeToB;

— TOPSAOK MPOBEICHUS U YUET PACUETOB 10 KOPPECHOHAEHTCKUM CUETAM, OTKPBIBAEMBIM B
nojpazaenenusax banka Poccun;

— TOPSAOK NPOBEAECHUS M YYET pPAaCUE€TOB MEXKAY KPEIUTHBIMH OpraHU3alUsIMU 4Yepe3
koppecnonnentckue cuera (JIOPO u HOCTPO);

— TMOPANIOK MPOBENCHUS M y4YET PACUeTHBIX ONepaluii MeXAy (QuiivaiamMu BHYTPU OAHOMN
KpEIUTHON OpraHu3allny;

— (hopMbI MEKTYHAPOIHBIX PACUETOB:

— aKKpEIUTHBBI, HTHKACCO, IIEPEBO/IbI, YEKU;

— BHUIBl IUIATEKHBIX JOKYMEHTOB, NOPSAOK MPOBEPKA HUX COOTBETCTBUSA YCIOBHUSIM U
dbopMmam pacyeTos;

— TOPSIAOK MPOBEIACHUS M OTPAKCHHE B YUETE OINEpalMi MEXIYHApOJHBIX PacyeToB C
HCIIOJIb30BAaHUEM PA3IUYHBIX (OPM;

— TOPSAOK U OTPAXKEHUE B YUETE MEPEOLECHKN CPEJACTB B UHOCTPAHHOW BAJIIOTE;

— TOPSAOK pacyeTa pa3MEepOB OTKPBITHIX BATFOTHBIX MO3UIIHIA;

— TOPSOK BBHIMOJHEHUS YIOJHOMOYEHHBIM OaHKOM (YHKIHMH areHta BaJlOTHOTO
KOHTPOJIS;

— MEphl, HalpaBJICHHbIE Ha MPEIOTBPAIICHUE HCIOJb30BaHUS TPaHCHALIMOHAIBHBIX
onepauuii 1 NpeCcTYIHbIX LEIEH;

— CHCTEMBI MeXKIYHAPOAHBIX (DMHAHCOBBIX TEJIEKOMMYHUKAIUN;

— BHUJIBI IJIATEXKHBIX KAPT U ONEpalldH, POBOJIUMBIE C UX UCTOJb30BAHUEM;

— YCJOBHS U NOPSJIOK BBIJAUH IJIATEKHBIX KapT;

— TEXHOJOTMM M TOPSIOK Yy4YeTa pacueToB C UCIOJIb30BAHUEM IUIATEKHBIX Kapr,
JIOKyMEHTaIbHOE 0(hOPMIICHHE OTIepaIiiii ¢ TUIATE)KHBIMU KapTaMu,

— TUNHWYHBIE HAPYIIECHUS] MPU COBEPIICHUM PACUETHBIX OMEpalMid MO CYeTaM KIIMEHTOB,

MEKOAHKOBCKHX PacucToB, onepaunﬁ C IJIATC)KHBIMU KapTaMH.



YMeTh:

— ohopMIIATH TOTOBOPHI OAHKOBCKOT'O CUETa C KIIMEHTAMU;

— TMPOBEPSATH MPABUILHOCTH M TIOJHOTY O(OPMIICHUS PACUETHBIX JOKYMEHTOB;

— OTKpbIBaTb M 3aKpbiBaTh JHMUEBbIE cuera B Bamore Poccuiickonn ®Penepaunu u
WHOCTPAHHOW BaJIIOTE;

— BBUBILITH BO3MOYKHOCTH OIUIAThl PACUYETHBIX JIOKYMEHTOB MCXOHISl W3 COCTOSHUS

pacd€THOIo CU€Ta KIIME€HTa, BECTH KaPTOTEKY HCOINIAYCHHBIX paCYC€THBIX JOKYMCHTOB,

0(OPMJISATDH BBIITUCKH U3 JIMIIEBBIX CYETOB KJIUEHTOB;

— PpacCUUTHIBATh U B3BICKMBATH CYMMBI BO3HATPAXKICHUS 32 paCUeTHOE 00CTyKUBAHNUE;

— PacCUUTHIBATH MMPOTHO3 KACCOBBIX 00OPOTOB;

— COCTaBJIAATh KAJICH/Iaph BbIIAYNA HAJIMYHBIX JICHET;

— paccUMThIBATh MUHUMAJIbHBIN OCTAaTOK JEHEKHOW HAIMYHOCTH B KACCE;

— COCTaBJISATh OTYET O HATMYHOM JICHEKHOM 00O0pOTE;

— YCTaHaBJIMBATh JIUMUT OCTATKOB JI€HEKHON HAIMYHOCTH B KacCax KJIMEHTOB;

— BBITIOJHATH U OPOPMIISTH PACUEThI IJIATSKHBIMH TIOPYUYCHHUSIMHE, AKKPEIUTHBAMH B OaHKE
IJIaTeNbIIUKAa U B OaHKE IMOCTaBIIWKA, TUIATC)KHBIMU TpeOOBaHUSMH B OaHKE IMOCTaBIIMKA U B
OaHKe MIaTeNbIINKa, THKACCOBBIMU MOPYUYEHUSIMU, YEKAMU;

— OTpaXkaTh B yY€TE ONEpPalUU [10 PACUETHBIM CUE€TaM KJIMEHTOB;

— HUCIOJIHATH U 0OPMIISTH OINEpalMK 10 BO3BpaTy CyMM, HETPABUIBHO 3a4MCICHHBIX Ha
cueTa KIUEHTOB;

— 0hOpMIATH OTKPBITHE CUETOB MO yYETy JOXOJIOB M CPEICTB OI0HKETOB BCEX YPOBHEN;

— ohopMIATE U OTpakaTh B yUeTe ONEPAIMH 10 3aUMCICHUIO CPEJICTB HAa cueTa OI0/KETOB
Pa3JIMYHBIX YPOBHEM;

— obopMIATH W OTpaXkaTh B YyYeTe€ BO3BpaT HAJIOTOIUIATENBIIMKAM CYMM OIIHOOYHO
IIEPEUYUCIICHHBIX HAJIOTOB U IPYIUX IUIATEXKEN;

— HUCIONHATH M OGOPMIIATH OMNEpallid MO KOPPECIOHIACHTCKOMY CYETY, OTKPHITOMY B
noxpasznenennn banka Pocenu;

— MPOBOAUTH pacyeTbhl MEXIYy KpPEAUTHBIMH opraHuszanusmMu uepe3 cuera JIOPO wu
HOCTPO;

— KOHTPOJMPOBATH U BBIBEPATH PACUETHI IO KOPPECIOHAEHTCKUM CUETaM;

— OCYHIECTBIIATH U OPOPMIIATH pacueThl OaHKa CO CBOMMH (PHIINATaAMU;

— BECTH y4Y€T PaCUETHBIX JOKYMEHTOB, HE OIJIAYEHHBIX B CPOK M3-32 OTCYTCTBHS CPEJICTB
Ha KOPPECIIOHIEHTCKOM CUETE;

— OTpaXxaThb B YUCTC MEKOAHKOBCKHE PpacCyCThI;



— INPOBOAUTb M OTpa)xkaTb B Yy4Y€TE pPACYETbl II0 3KCIOPTHO-UMIIOPTHBIM OIEpALUSAM
0aHKOBCKMMH II€PEBOJIaMU B IOPSIKE JOKYMEHTApHOIO MHKAcco MU JOKYMEHTapHOIo
AKKpPEIUTHUBA;

— IPOBOJUTH KOHBEPCUOHHBIE ONIEPALUHU 10 CYETAM KIIMEHTOB;

— PaccUuTBIBATH U B3BICKMBATH CYMMBI BO3HArpa)<ICHHs 3a MPOBEACHUE MEXIYHAPOIHBIX
pacyeToB U KOHBEPCUOHHBIX Olepalui;

— OCYUIECTBJIATH KOHTPOJIb 3a penaTpualueil BaJIFOTHON BBIPYUKH;

— KOHCYJIbTUPOBaTh KJIHMEHTOB II0 BOIIPOCAM OTKPBITHS OAHKOBCKUX CYETOB, PacueTHBIM
orepauusaM, ONEpaltsIM ¢ UCIIOJIb30BaHUEM PA3JIMYHBIX BUJIOB IUIATEKHBIX KapT;

— 0o(opMIATH BbIIady KIMEHTaM ILIaTEXHbIX KapT;

— odopMIATH W OTpakaTh B Y4YeTe pACUCTHbIE W HAJIMYHO-IACHEKHBIC ONEpaluyd TpU
MCII0JIb30BaHUU TUIATEXHBIX KapT B BanmoTe Poccuiickoit denepanuy 1 MHOCTPAHHOM BaJIIOTE;

— HCHOJB30BaTh CHELHAIM3UPOBAHHOE MPOrpaMMHOE oOOecledeHue M pacyeTHOIo
00CITy’)KUBaHUs KIIMEHTOB, COBEPIICHUsI MEKOAHKOBCKUX PacyeTOB M ONEpaliil ¢ MIaTeKHbIMU
KapTaMy;

— HCMOJIb30BaTh CIELUUAIU3UPOBAHHOE IPOrpaMMHOE oOOecleyeHne M IMPOrpaMMHO-
amnmapaTHbIi  KOMIUIEKC JUIsi paboThl € pacyeTHO (IJIaTeXHOH) MOKyMEHTanued u

COOTBETCTBYIOIIEH HH(OpMAITHEH.

IIK u OK, xoTopsbie aKTyaJu3upyIOTCH NPH U3yYeHHUH NMPO(PecCHOHATBLHOI0 MOAYJIs:

OK 01. Beibupath cmnocoObl pemeHus 3anad MNpo(ecCHOHAIBHOW JesTeIbHOCTH
NPUMEHHUTEIHHO K Pa3IMIYHBIM KOHTEKCTaM;

OK 02. OcymecTBisTh MOKUCK, aHAINU3 U MHTEPHIPETALUI0 MHPOpMAIUH, HEOOXOAUMON
JUIsl BBITIOJIHEHUS 3a]1a4 PO EeCCHOHATIBHOM JIeTeTbHOCTH;

OK 03. [TnanupoBaTh U pean30BbIBaTh COOCTBEHHOE MPO(PECCHOHATBHOE U IMYHOCTHOE
pa3BuUTHE;

OK 04. PaboraTh B KOJUIEKTMBE M KOMaHJe, 3((EeKTUBHO B3aMMOJECHCTBOBATH C
KOJIJIETaMH, PYKOBOJICTBOM, KIIMEHTAMU;

OK 05. OcymiecTBiiTh YCTHYIO M MUCBMEHHYI0 KOMMYHUKAIIMIO HAa TOCYAapCTBEHHOM
a3bike  Poccuiickoit ®epepanuu ¢ y4eToM OCOOEHHOCTEH COLMAIBHOTO U KYJIBTYPHOTO
KOHTEKCTa;

OK 06. IIposBisTh Tpa)xIaHCKO-NATPUOTUYECKYIO IO3UIHIO, JIEMOHCTPUPOBATH

OCO3HAaHHOC IMMOBCACHUC HAa OCHOBC TPaJUITHUOHHBIX O6I.I.IC‘I€J'IOBC‘{CCKI/IX I_ICHHOCTCI>'I;



OK 07. CopeiicTBOBaTh COXPAaHEHHIO OKPYXKAIOIIEH CpeIbl, PEecypcocOepexeHuto,

3 PEKTUBHO AEHCTBOBAThH B UPE3BBIYANHBIX CUTYALIUsX;

OK 08. Mcnonp3oBaTh cpeacTBa GU3NUECKON KyJIbTYphI A1 COXPAHEHUS U YKPETUICHUS

300POBbA B IIPOLIECCE HpO(l)CCCHOHaHBHOﬁ JACATCIIbBHOCTU U IMOAACPIKAHUA HCO6XOI[I/IMOFO

ypoBHS (PU3HUECKOI MOATOTOBIEHHOCTH;

OK 09.

Hcnons3oBaTh

JIeSTCIIbHOCTH;

UH(POPMALMOHHbIE

TEXHOJIOTUM B  TNPOo(dhecCHOHAIbHON

OK 10. Tloms3oBarbcsi mpodecCHOHAIBHON JTOKYMEHTAllMe Ha TOCYAapCTBEHHOM U

HHOCTPaHHOM S3bIKaXx;

OK

11. MWcooms3oBaTrh 3HAHUA 110

(MHAHCOBOW TpaMOTHOCTH, IUIAHHPOBATH

PeIIPUHIMATEIBCKYIO IeATEIHLHOCT B IPO(dhecCuoHambHOM cepe.

I1K 1.1. OcymecTBisTh pacyeTHO-KacCOBOE 00CTYKUBAHUE KIIMEHTOB.

[1IK 1.2. OcymiecTBasaTh O€3HANMYHBIC IIATEKU C KCIONB30BAHHEM Pa3IUYHBIX (HOpPM

pacyeToB B HAIMOHAJIIBHOW M MHOCTPAHHOM BAJIFOTaX.

I[IK 1.3. OcymiecTBiarh pacyeTHOE OOCITY>KMBAaHHE CYETOB OIO/KETOB Pa3IMYHBIX

YPOBHEHM.

[1K 1.4. OcyiecTBisaTh Mek0aHKOBCKHE PACUETHI.

IIK

1.5. OcymecTBisiTh

OTICPAIHSIM.

MCKAYHAPOAHBIC PACUCTBI

M0 3KCHOPTHO-UMIIOPTHBIM

IIK 1.6. O6CJ’Iy>KI/IBaTL PaCUYCTHBIC OIICpalliki € HCIIOJIb30BAHHCM PaA3JIMYHBIX BHIOB

IJIaTCXKHBIX KapT.

Kon YMeHus 3HaHus
I1K, OK
OK 1, — oopMIATH JOTOBOPHI — HOPMAaTHBHBIC IPABOBBIC TOKYMEHTHI,
OK 2, | 6aHKOBCKOro cyera ¢ KINCHTAMH; pEeTyIUpyIOIKe OpraHU3aui0 Oe3HATNYHBIX
OK 3, — NPOBEPATH IMPAaBWIBHOCTh M | PACUETOB,  OPraHM3alMI0  OOCIYKMBAaHMS
OK 4, | nonHoTy o0QOpMIEHHS PpACUETHBIX | CICTOB OIOUKETOB OIOUKCTHOH CHCTEMBI
OK 5, | nokymeHTOB; Poccuiickoii ~ ®enepandu,  COBEPLICHUE
OK 6| — OTKphIBaTh u 3aKpLIBaTh onepaunﬁ C HCIIOJB30BAaHHEM IIJIATCIKHBIX
OK7, | nuueBsle cuera B BamoTe | KapT, OHEpalMd 10  MEXIyHapOIHBIM
OK 8, | Poccwmiickoii denepaunu W | pacdeTam, CBA3aHHBIM C OKCIHOPTOM H
OK 9, | unocrpannoit Baote; HMMIIOPTOM TOBapOB U YCIIYT;
OK 10, — BBISIBIISITH BO3MOYKHOCTb — JIOKaIbHBIE HOPMATHUBHBIE AaKThl W
OK11 | onparer  pacuerHBIX  JOKyMEHTOB | METOJMYECKHE  JOKYMEHTEI B oOmacT
HCXOJsd M3 COCTOSIHHA pacyeTHoro | IUIaTEXKHBIX YCIIYT;
OK 1.1- | cyera ximenta, BectH KapTOTEKy — HOPMBI  MEXKIYHApOIHOTO  IIpaBa,
16 HEOIUTAYeHHBIX pacyUEeTHBIX | ONMPEEIIAIOIINE npaBuia MIPOBEICHUS
JIOKYMEHTOB; MEXyHAaPOJHBIX PACUETOB;
— 0ohOopMIATH  BBITUCKH U3 — TIOPSIIOK  OTKPBITHS W 3aKPBITHA
JIMLIEBBIX CUETOB KIMEHTOB; JHIEBBIX CYETOB KIWUEHTOB B  BAIIOTE




— paccUYUTBHIBaTh M B3BICKUBATh
CYMMBI BO3HArpaXkACHUS 3a
pacueTHoe 00CTy)KUBAHUE;

— paccyuThIBaTh
KacCOBBIX 00OPOTOB;

— COCTaBIIATh
BBIIAYM HATMYHEIX IEHET;
— paccyuThIBaTh
MHHHMAaJIbHBI OCTaTOK JACHEKHOM

HAJIMYHOCTH B Kacce;

IIpOrHo3

KaJICHIapb

— COCTaBJIATH OTUCT (6]
HaJIN4YHOM JCHCKHOM 060p0Te;
— YCTAaHaBJIMBATb JIUMUT

OCTaTKOB ,I[CHC)I(HOI;'I HAaJIMYHOCTHU B
Kaccax KJIMCHTOB.

Poccuiickoit ®epepaiun ¥ HUHOCTPAHHOU
BaJIIOTE;

— MpaBWJIa COBEPIICHHS OIepanuid II0
pacyeTHBIM CY€TaM, OYEPEIHOCTh CITMCAHMS
JCHCKHBIX CpGI[CTB;

— TOPSAI0K odopmIIeHus,
MIPE/ICTABIICHHUS, OT3bIBA W BO3Bpara
paC‘-IeTHBIX IIOKYMGHTOB;

— TOPSAJOK IUIAHUPOBAHUS OIEpaIuid ¢
HAJIMYHOCTBIO;

- HOpSIIIOK J'II/IMI/ITI/IpOBaHI/IH OCTAaTKOB
JIEHE)KHOM HAJIMYHOCTH B KaccaX KJIMEHTOB;

— (opMBI pacdyeTOB M  TEXHOJIOTHH
COBEPIIICHUSI PACYETHBIX OTICPAIIHA;

— COJIEp’)KaHHE M TOPSAOK 3arOJHEHUs
pacueTHBIX JTOKYMEHTOB.

1.4. Kosn4ecTBO 4acoB

PexomMenryemoe KOJIMYECTBO YaCOB HA OCBOCHHUE NMPOGECCHOHATBHOIO MOTYJIS
MaKCHUMaJbHOW yueOHOU Harpy3ku obydaromerocs — 189 gacos, Bkitouasi:
00s13aTeNbHON ayIMTOPHON yueOHOI Harpy3ku odydaromierocs — 162 yaca;

CaMOCTOSITENTbHOU paboThI 00yUaromerocsi — 27 4acos;



2. CTPYKTYPA U ITIPUMEPHOE COAEPKAHUE

IMPOPECCHUOHAJIBHOI'O MOAYJIA

2.1. O0bem npodeccHOHATBLHOTO0 MOAYJIS U BUABI Y4e0HOI padoThI

Bun yuye6Hoii padoThl

Oovem uacos

MakcuMmasnbHasi yueOHasi HArpy3ka (Bcero) 189
O0s13aTesibHAsi ayIMTOPHasi yueOHasi HArpy3Ka (Bcero) 162
B TOM YHCJIE:
1abopaTOpPHbIE 3aHATHS He
npeoycmMompeHo
NPAKTUYECKUE 3aHITHUS 80
KypcoBasi padota (IIpoeKT) (eciu npedycmompero) He
npeoycmMompeHo
CamocrosiTesibHasi padoTa o0y4ariuerocs (Bcero) 27
B TOM YHCIIE:
caMocTosdTeNlbHas  paboTa Haa  KypcoBoi  paboToif He
(mpoexTom) npeoyCcMOmMpeHo
CocraBnenue u oopMIIEHUE OT/ICTBHBIX BUIOB 10
JTIOKYMEHTOB
[TogrotoBka coobuieHui, pedeparoB, Npe3eHTAIUi, Ha 10
OCHOBE TIOMCKa HMH(oOpMaIuu B 3akoHojarelbcTBe PO u  Ha
canrax MHTEpHETA;
[IoaroroBka npe3eHTanuu 7

HpOM@DnyWlO'{Ha}Z ammecmayus 6 (ﬁOPMe KGGJZMQZJMKLIL!UOHHOZO IK3AMEHA




2.2. IIpuMepHBI TEMATHYECKUN IJIAH U COlepP:KaHue MPO(eCcCHOHAIBHOT0 MOYJIS

Benenune pacueTHbIX onepanuin

Koasbl
HaumenoBanue KOMIETeHIHi,
Mle);;npfgli);nl;][plf;{a Copnep:kanue yueOHOIro MaTepuaJa, 1abopaTopHbie padoThl M NPAKTHYECKHUE 3aHATHA, | O0bem qmpr(::‘(’) (I’)':‘;m‘o
PHBIX KyPCOB caMoCTOsITeJIbHAsI padoTa CTYyIeHTOB, KypcoBasi paboTa (IIpoeKT) 4acoB crocoBeTRyeT
(MIK) urem nporpavb
M/K.01.01. Opranusanusi 0e3HAJUYHBIX PACYETOB
Pa3znen 1 O6cayxxuBaHue 0aHKOBCKHX CUETOB 30
Tema 1. Coaep:xanue yueOHOT0 MaTepHaJia 10 OK 1-OK 11
Opranuzanus 1.1 [IpaBoBOE perynnpoBaHre pacueTHbBIX ONepalui 2 [IK 1.1 -IIK 1.6
pacuyerHo- 1.2 [lonsiTue u Buael pacueroB. [lpuHuunel opranuzanuu pacueToB. [IpoGnembl
KacCOBOTO O€3HAJIMYHBIX PACUETOB U IYTH UX PELICHMS.
00CIyKUBaHUsI 1.3 Bunpl c4eToB, OTKpBIBAEMBIX KPEAUTHBIMU OPraHU3alUsAMU KIMEHTaM 2
1.4 Copepxanue U NOpsAOK (POPMUPOBAHUS IOPUAMUYECKUX A€l KIMEHTOB. OuepeqHOCTh
CIIMCAHUsI CPEJICTB CO CYETOB.
1.5 ITopsi 10K OTKPBITHS U 3aKPHITHSI OAHKOBCKHUX CUETOB 2
1.6 Ilops ok coBepIIeHNs onepaluii IO PACYETHBIM CUETAM
1.7 OO6mrast  xapaktepucTuka Oe3HaMMYHbIX pacueToB. CojaepxanHue (PEKBU3UTHI) 2
pacUeTHBIX JOKYMEHTOB.
1.8 TexHonmornus COBEPIICHHs PACUETHBIX ONEpalUii C TOMOIIBIO IUIATEKHBIX TOPYYEHUH,
IUIATEKHBIX TPEOOBaHU.
1.9 TexHoyorus COBEpIIEHMS] pAcUETHBIX OMNEepaluii ¢ IOMOIIBI0 AKKPEIUTHBOB, 2
MHKACCOBBIX IOPYYEHHUI U YEKOB.
1.10 | Pacuetsl B hopMe nepeBoa MJIEKTPOHHBIX JEHEKHBIX CPEJCTB
IIpakTHyecKkue 3aHATHS 20
Ne 1 [Topsimok OTKpBITHSI OAHKOBCKUX CUETOB 2
Ne 2 Tlopsimok 3akpbITHsi OaHKOBCKHX cueTOB. O4epeqHOCTh CHHUCAHUSI CPEACTB CO 2
CYETOB.
Ne 3 Topsimok coctaBneHus U 0hOPMIICHHSI TOTOBOpa OAHKOBCKOTO cUeTa 2
Ne 4 OdopmieHre W BBINOJIHEHHE pacyeTOB IUIATEKHBIMH TOPYYEHHsIMH B OaHKe 2




iaTejabliKa U B OaHKe IIOCTaBIIMKa.

Ne 5 OdopmieHre ¥ BBIIOJIHEHHWE PacyeTOB IUIATSKHBIMU TpeOOBaHUAMHU B OaHKe 2
TIaTesbIIMKa U B OaHKe MOCTaBIIMKA.

Ne 6 OcdopmiieHue 1 BBITIOJIHEHHE PACYETOB HHKACCOBBIMU MTOPYUEHUSIMH 2

Ne 7 OdopmiieHre U BBIIIOJIHEHUE PACUETOB aKKPEIUTUBAMU U YeKaMH 2

Ne 8 Ortpaxkenue B yuere olepaluil Mo pacueTHbIM cyeTaMm KIMEeHTOB. lIpoBepka 2
MPABWJIBHOCTH U MOJHOTHI 0()OPMIICHUS] paCYETHBIX TOKYMEHTOB

Ne 9 OcdopmiieHHe OTKPBITUS CUETOB IO YYETy JOXOJOB M CPEICTB OHOIKETOB BCEX 4
YpOBHEN M OTpakeHHE UX B yuere. [IpucBoeHHE HOMEPOB JIMIIEBBIX CUETOB IO CPEJICTBAM
OI0PKETOB
CamocrosiTeibHas padoTa CTyAeHTa 8

1. W3yuuts I'K P® TI'maBy 45 u 3akoHCHIEKTHpOBaTh B TETpaaud MaTepuan Io
COOTBETCTBYIOLIUM BOIIPOCAM.

2. Uzyuuts Ilonoxenne LB PO N 373-I1 "O mnopsiake BeaeHUS KacCOBBIX
omepauuii ¢ 6aHkHOTaMu M MoHeTo banka Poccum Ha Teppuropum Poccuiickoi
denepanuu

Pa3nen 2 OcymecTBiieHHe MeKOAHKOBCKHX PacieToB 46
Tema 2 Coaep:xanue yueOHOT0 MaTepHaJia 26 OK 1-OK 11
OcymectBnenne | 2.1 | [lonstue Me:x0aHKOBCKUX pacueToB. OCHOBHBIE CHCTEMbBI MEXKOAHKOBCKUX PACUYCTOB. 2 [IK 1.1 -IIK 1.6
MEKOaHKOBCKUX | 2.2 | CTpyKTypa IUIaTeKHOU cucTeMbl Poccu. 2
pacueToB 2.3 | llopsmok opranu3aiyu yuera Me)XO0aHKOBCKHX PAacdeToB. 2
2.4 | baHKOBCKHE HICHTU(UKAIIMOHHBIE KOJIBI. 2
2.5 | Buapl miaTeXHBIX CUCTEM KPEIUTHBIX OpraHU3aInil. 2
26 KoppecnonneHTckue cuera, OTKpbIBaeMble Ha OajlaHCe KPEIUTHOM OpraHM3aluu Jis 2
MIPOBEJICHNUS] MEKOAHKOBCKHUX pPacyeToOB
27 [lopanok mpoBeAEHHS M YYET PAcueTOB MEXKIY KPEAUTHBIMM OpPraHU3alUsAMHU I10 2
cuetram JIOPO, HOCTPO
28 VYder pacueToB MeXAy KpeAUTHBIMU OpraHU3alMsIMU Yepe3 pacueTHble HeOaHKOBCKUE 2
KpEAUTHBIE OPraHu3aluu
29 Crnennann3upoBaHHOE TPOrPaMMHOE OOECIeUeHHe Il PacYeTHOTO OOCITYKHMBaHUS 2
KJIMEHTOB, COBEPIICHHUS] MEXOAHKOBCKUX PacyeToB
210 [Topsinox TPOBE/ICHIA 11 YT PACHETHBIX orepanuil Mexy QuiraiaMu BHYTPH OJHOU 2
KpEIMTHON OpraHu3aiuu
2.11 | Pacuetsl uepes nojapaszaenenus pacyetHoi cetn banka Poccun 2




212 [Topsnox moBeACHUS U yYET pacyeTOB MO KOPPECIOHACHTCKUM CUeTaM, OTKPhIBAEMbIM 2
B PKII banka Poccuu
213 [lopsanox (GyHKIMOHMpPOBAHHS CHUCTEMbl bDBaHKOBCKHX 9JEKTPOHHBIX CpPOYHBIX 2
miarexed (cucremel BOCII)
IlpakTHyeckne 3aHATHA 20
Ne 10 Cemunap: «CoBpeMeHHas maTekHas cuctema POy 2
Ne 11 OcyiecTBieHHe pacueToB MEeXKAY OaHKaMHU. 2
Ne 12 Venyru juist 6aHKOB-pecoHIeHTOB (MeXKOaHKOBCKUE YCIYTH). 2
Ne 13 Ocdopmiienue omeparnuii Mo KOPPECHOHIEHTCKAM CUYETaM, OTKPBITHIM OaHKaMUu B 2
KPEAMTHBIX OpraHu3alusaX, Mo MeX(QUINAIbHBIM pacueTaMm.
Ne 14 OtpakeHue B yueTe MeOAaHKOBCKUX pacueToB. 2
Ne 15 Hcrnonb3oBaHue CHEMUATM3UPOBAHHOTO MPOTPAMMHOIO oOecriedeHus i 4
pacueTHOTO 0OCTYKMUBAHHS KIIMEHTOB, COBEPIICHHS MEKOAHKOBCKHX PAacdeTOB.
Ne 16 MHcnonb3oBaHue CHEMUATM3UPOBAHHOTO MPOTPAMMHOIO oOecredeHus Ui 2
pacyeTHOro 00CIIy)KMBaHUsI KJIMEHTOB, COBEPIIEHUS MEKOAHKOBCKMX PACUETOB.
Ne 17 Ocdopmienue omnepanuil Mo KOPPECHOHIEHTCKUM CUYETaM, OTKPBITHIM OaHKaMu B 2
KPEIUTHBIX OPTaHU3alUsIX, 0 MEK(UINATBHBIM pacyeTaM
Ne 18 Ocdopmnenue onepanuii mo KOPPECMOHASHTCKOMY cdeTy, oTkpeitomy B PKI BP. 2
CamocrosiTesibHasi padoTa CTy/IeHTa 7
1. Y3yunTh 0030pBl MPAKTUKU PACCMOTPEHMSI CIIOPOB, CBSI3aHHBIX C OTBETCTBEHHOCTHIO
0aHKOB M HUX KIMEHTOB 3a HapyLIeHWs NpPaBUJI COBEPIIEHUS paCueTHHIX OINepauuil 3a
nocieAHue 3 roja, BbISIBUTh TUIIWYHBIE HAPYIICHHUS] M 3aKOHCIEKTHPOBATH MEPEUYEHb 3THUX
HapyILIECHUN.
2. CocTaBUTh anropuT™M paboThl Oyxrantepa OaHKa C pAaCYETHBIMH JOKYMEHTaMHU
KJIMEHTOB (IUIaTeXHOE NopydyeHue, [InarexHoe TpeboBaHME C aKLIETITOM, aKKPETUTHB).
3. CamocTrosTenpHas padoTa 1o BBITIOJHEHUIO pedepaTa
Paznen 3 OcyuiecTBiaeHHE MeXKIYHAPOAHBIX PacueTOB 46
Tema 3 Conep:xanue yueOHOTro MaTepHaJia 26 OK 1-OK 11
OcyuecTBienue 31 [lonsATHEe MeEXAYHApOIHBIX pacyeToB. Buabl KOPPECIOHAEHTCKUX OTHOLICHUH C 2 K 1.1 -IIK 1.6
MEXTYHapOIHbBIX ' WHOCTPAaHHBIMU OaHKaMH.
pacueToB 3.2 ITnarexu ¢ momonisio cucteMsl SWIFT 2
3.3 | YcunoBus nocraBku MHKOTEPMC 22
3.4 | IOKyMEeHTBI, UCIIOJIb3yeMbIE BO BHEIITHEH TOPTOBJIE 2
3.5 | OcHOBHBIE (hOPMBI MEXTYHAPOAHBIX PACYETOB IO SKCIOPTHO-UMIOPTHBIM ONEPAITHSIM: 2




WHKAcCO, 0AHKOBCKUH TIEPEBOJT

36 OcHoBHBIE (HOPMBI MEKIYHAPOIHBIX PACUETOB IO SKCIIOPTHO-UMIIOPTHBIM OTIEPALIUSM: 2
aKKpEJUTHUB, YEK
37 [Topsimox BBIMOTHEHHUS YMOJTHOMOUYEHHBIMH OaHKamMM (YHKUIMN areHTra BaJlOTHOTO 2
KOHTPOJIS
3.8 | OcymiecTBieHre KOHTPOJIS 3a penaTpruaniei BATIOTHON BRIPYYKU 2
39 Mepsl, HAIpaB/IeHHbIE HA NPEJIOTBPALIEHUE HCIONB30BAHUA TPAHCHALMOHAILHBIX 2
oIeparnuil sl NPeCTYIHBIX Lenen
3.10 | BanroTHas no3unus 2
3.11 | Ilopsaok pacyera pa3MepOB OTKPBITHIX BAJIOTHBIX MO3ULIUH.
3.12 | KoHBepcHOHHBIE ONEpaly 10 CYETaM KIHEHTOB 2
3.13 | [IpaBuna opopmiieHHs TACHOPTA CAEIKHU PU OCYUIECTBICHUU BAIIOTHBIX ONepaluii 2
3.14 | Ilopsimok u OTpaXeHHE B yUeTe MEPEOICHKH CPEJICTB B HHOCTPAHHOM BAJIIOTE 2
IlpakTHyeckne 3aHATHA 20
Ne 19 Cemunap: «l[IpeumymectBa u Henoctatku cucteMbl SWIFT mpu MexayHapoHBIX 2
pacyerax»
Ne 20 Pazpenuts yenoBus noctasku no MHKOTEPMC 2010 B 4 rpynisl 2
Ne 21 OopmieHne TOKyMEHTOB, IPUMEHSIEMBIX BO BHEIIHEH TOPTrOBJe: TPAHCIOPTHEIC 2
JJOKYMEHTbI, KOHOCAMEHT
Ne 22 OcopmieHne TOKyMEHTOB, IPUMEHSIEMBIX BO BHEIIHEH TOPTOBJE: TPAHCIOPTHEIE 2
JIOKYMEHTBI, KOHOCAMEHT
Ne 23 OdopmiieHre NOKYMEHTOB, NMPHMEHSEMBIX BO BHEIIHEH TOPTOBIE: CTPAaxOBBIC 2
JIOKYMEHTBI
Ne 24 OdopmiieHue ITOKYMEHTOB, IPUMEHSEMBIX BO BHEIIHEH TOProBiie: TOBapHBIC U 2
TaMOKEHHBIE JOKYMEHTBI
Ne 25 JIokyMeHTOOOOPOT M OTpakKEHHE B y4ET€ PACUYETOB 1O IKCHOPTHO-HUMITOPTHBIM 2
ornepanusM 0aHKOBCKUMH IEPEBOIAMHU.
Ne 26 JIokyMeHTOOOOPOT M OTpaKEHHE B Y4ET€ PACUYETOB 1O IKCHOPTHO-HUMITOPTHBIM 2
orepanysM B IOPSAKE JOKYMEHTAPHOTO MHKACCO.
Ne 27 JIokyMEeHTOOOOPOT M OTpak€HHE B Y4YET€ PACUETOB MO AKCHOPTHO-UMIIOPTHBIM 2
orepanusM B IOPSAKE JOKYMEHTApPHOTO aKKpeIUTHBA
Ne 28 JIokyMeHTOOOOPOT M OTpaKEHHE B Y4ET€ PACUYETOB IO AKCIOPTHO-UMIIOPTHBIM 2
onepanusiMm OaHKOBCKUM Y€KOM
CamocrosiTeibHas padoTa CTyAeHTa 6




1. Haiitu ¢dopmy mporoBopa, paccMOTPETh JOTOBOp OaHKOBCKOro cuera (MO y4eTy

CPEICTB, MOJIyYeHHBIX u3 (emepanbHOro OrOKeTa, OIHKETOB CyOBeKTOB Poccuiickoit
demepanui 1 MECTHBIX OIO/PKETOB) U OTBETUTH HA MOCTABJICHHBIC BOIPOCHI.

2. CamocrosiTenbHasi paboTa Mo BBIMOJTHEHHIO pedepara

Pasznea 4. OcynecTB/ieHHe PACYETHBIX ONEPALMIA C MCI0JIb30BAHUEM IIATEKHBIX KapT 40
Tema 4 Copnepxxanue yueOHOIo MaTepuaJa 20 OK 1-OK 11
OcymectBnenne | 4.1 | Ilonarue u kiaccudukanus 0aHKOBCKUX KapT 2 K 1.1 -IIK 1.6
pacueTHBIX 4.2 | OcHOBHBIE TOHATHUS M CIOCOOBI 00CITY)KMBaHUSI OAHKOBCKUX KapT.
olepanui ¢ 4.3 Mex1yHapoAHbIe TJIaTEKHbIE CHCTEMBI. 2
HCIIOJI30BAaHUEM | 4.4 OcHOBHBIE WICHTH(UKAIIMOHHBIE 2JICMEHThl OAHKOBCKHX KapT 2
IIaTCXKHBIX KapT | 4.5 | [Topsgok OCYIIECTBICHUS ONEPalluii € UCIIOJIb30BaHWEM OAaHKOBCKUX KapT 2
4.6 | Ilopsmok oCyIeCTBICHHUS SMUCCUN OAHKOBCKHUX KapT
4.7 [Topsimox TOTMOTHEHUs, BEACHUS U KOHTPOJI cueTta KapThl. [lonroroBka m pacchuika 2
' OTYETOB M0 cueTaM 0aHKOBCKHX KapT.
48 [opsimok mepeBhITycKa KapT U pa3peuieHus MPETeH3Ni 1o onepanusiM ¢ 0aHKOBCKHMHU 2
KapTamu.
4.9 | Ilopsmok 3aKpeITHSI CUETOB OAHKOBCKUX KapT. 2
4.10 | Iopsimok MpOBEICHUS OTIepaIil B CITydae yTpaThl KapThI.
411 | YcnoBus ans oTka3a B 00CIY)KMBAaHUH U U3BATUE KapThI. 2
4.12 | TlopsnoK BBIJAYM HATHYHBIX JICHEKHBIX CPEJCTB 10 OAHKOBCKUM KapTaM. 2
4.13 | Ilopsimok paboThI € IEHEKHOM HAIMYHOCTHIO ITPH UCIOIb30BAHUU OAHKOMATOB.
4.14 | HapymieHus npy COBEpIIEHUH Ollepalvii ¢ IIaTeXHbIMU KapTaMH 2
IIpakTHYecKue 3aHATHS 20
Ne 29 Cemunap: «VcTopusi BOSHUKHOBEHUS TUIATEKHBIX KapT» 4
Ne 30 Cemunap: «Ilnarexxusie kapTbl Poccumy 2
Ne 31 IpenmymiectBa u HemocTaTku iaTexHbix kapT VISA, MasterCard, Maestro 2
Ne 32 OdopmiieHre BbIJIaYM KJIMEHTaM TUIATEKHBIX KapT 4
Ne 33 OopmiieHre TOKYMEHTOB Ha MEPEBBITYCK KapT. 2
Ne 34 OdopmiieHrne TOKYMEHTOB Ha 3aKPhITHE CUeTa OAHKOBCKOM KapThI 2
Ne 35 Hcnonb3zoBaHue OaHKOBCKOTO OOOpYIOBAaHHUS [UIS PAacueToB C IJIATEKHBIMH 2
KapTaMu.
Ne 36 baHKOBCKHE yCIIYT'M MO MJIATEKHBIM KapTaM. 2
CamocrosiTeibHas paboTa cTyAeHTa 6




1. TToaroToBuThes k cemuHapy «CoBpeMeHHas TIaTeXHas cuctemMa Poccum.
2. CamocrosTenbHas paboTa Mo BBIIOJIHEHUIO pedepara

Bcero

189

JJyis1 XapaKTepUCTUKH YPOBHS OCBOCHUSI YUeOHOT0 MaTepHaJia MCIOJIb3YIOTCH CieaAylomme 0003HaYeHNsl:
1 — o3HakoMuUTeJILHBIN (Y3HABAHHE PaHee N3YUYEeHHBIX 00beKTOB, CBOWCTB);

2— peHPOHyKTHBHBIﬁ (BbIl'[O.]'[HeHI/Ie HEATCJIBbHOCTH I10 06pa3uy, HHCTPYKIHUH WIH MO pyKOBO)ICTBOM);

3 — NPOAYKTHUBHBIH (ILIAHHPOBaHNUE U CAMOCTOSITe/IbHOE BHINOJIHEHHE e TeJIbHOCTH, pellieHre MPo0JIeMHBIX 3a/1a4).




3. YCJOBUA PEAJIM3ALIUU TPOPECCUOHAJIBHOI'O MOAYJISA
3.1TpeGoBaHusl K MUHUMAJIBLHOMY MaTepPHAJIBLHO-TEXHHYECKOMY 00ecniedeHUI0

Peanunzanus npogdeccuoHalbHOTO MOAYIS MpEAINoiaraeT Haluyue y4eOHOro kabuHeTa Io
MEXIUCIUIUTMHAPHOMY Kypcy «Opranuszanus O0e3HATUYHBIX pacueToB» U JadopaTopun «Y 4yeOHbIN
0aHK».

OO6opynoBanue y4yeOHOro KaOMHETa MO MEXAUCLHUIUIMHApPHOMY Kypcy  «OpraHuzanus
O€3HAJIMYHBIX PACUETOBY:

- CTEH[IbI;

- MporpaMMHOE oOecriedeHue 001Iero u NpoheCcCUOHaTHLHOTO HAa3HAYCHHUS;

— METOJIMYECKUE PEKOMEHJALMU 110 IUIAHUPOBAHMIO, OpPraHM3allMM M IPOBEICHUIO

IPAKTUYECKUX 3aHATUH;

- METOJIMYECKUE PEKOMEHJAINH 10 [JIaHUPOBAHUIO U OPraHMU3alMM CaMOCTOATEIbHON

paboThI CTY/IEHTOB;

- AJIEKTPOHHBIE JIEKIIHH;

- AJIEKTPOHHbBIE IPE3EHTALINY;

- AJIEKTPOHHBIN yYEOHUK;

- pa3gaToyHblil MaTepual.

TexHuueckue cpeacTBa 00y4eHUs: MyIbTUMEINNHBIN KOMILIEKC:

— KOMIIBIOTED;

- IIPOEKTOD;

- 9KpaH;

- MHTEpAaKTUBHAsI IOCKa.

Ob6opynoBaHne KOMIUIEKCHON y4eOHOM 1abopaTopuu «YueOHbIH OaHK»:

- KOMIIBIOTEPBI;

- KJIaBHaTypa MporpaMMHpyemMast - UCIoJIb3yeTcsl pu padbote ¢ nporpammoit Telepad

a Tak)Ke JUIsl CYUTHIBAHUS TUIACTUKOBBIX KapT;
- CUETYMK IJIacTUKOBBIX KapT Posiflex - mcnomp3yercst s CUMTHIBAHUS MarHUTHBIX
TUTACTHUKOBBIX KapT, B TOM YHUCIIE TUCKOHTHBIX;

- CKaHep LITPUX KOJIOB: PYYHOMH, MHOTOIIJIOCKOCTHOM;

- CEHCOpPHbIE MaHe! - UCIob3ytoTes Juisd porpaMmbl Telepad: MepkypuiiPosiflex;

- mporpaMMHBIE cpeictBa — mporpamma  1C  8.1: VYmpamneHue KpemuTHOMH

OpraHu3anuen



Peanuzanus npodeccuoHambHOr0 MO/ MPEANnoiaraeT 00s3aTeabHyl0 MPOU3BOJICTBEHHYIO

IIPAKTUKY, KOTOPYIO PEKOMEHAYETCS IPOBOINUTh PACCPENOTOUEHO.

3.2. UudopmanmonHoe obecnevyeHue 00ydeHust

HopMaTuBHO-TIpaBOBasi TOKYMEHTALMA:

1. ®enepanbhsbiii 3akoH oT 10.07.2002 Ne 86-@3 «O LlentpansHoM Oanke Poccuiickoii
Oenepanun (banke Poccun)y» (nmpunsr '] ®C PO 27.06.2002).

2. @enepanbhblil 3ak0H OT 02.12.90 Ne 395-1 «O 6ankax 1 0aHKOBCKOM ACATEIBHOCTHY (C
U3M. U jon. Berynatomumu B cuiy ¢ 04.10.2010).

3. Tomoxenue o Ilnmane cuyeroB OyXranarepckoro ydera Ui KPEIUTHBIX OpPTaHU3AIMA U
nopsnke ero npumenenus" (yrB. bankom Poccum 27.02.2017 N 579-I1) (pen. ot 02.10.2017)
(3apeructpuponano B Muntocte Poccuu 20.03.2017 N 46021).

4. «llonoxkeHne O TOPSAKE BEIEHUS KACCOBBIX OIEpaluii W MpaBUiaxX XpaHECHHUS,
IIEPEBO3KU M MHKaccaluu OaHKHOT U MoHeThl bP B kpeauTHbIX opranusauuii Ha Tepputopuu POy
(yrB. LIb P® 24.04.2008 Ne 318-I1) (3apeructpuposano B Muntocte P® 26.05.2008 Ne 11751).

5. Tlonoxenue o0 oOpraHu3ald BHYTPEHHETO KOHTPOJS B KPEAMTHBIX OPraHU3alUix u

O6ankoBckux rpymmax» (yrB. LIb P® 16.12.2003 N 242-I1) (pea. ot 04.10.2017)

(3apeructpupoBano B Muntocte PO 27.01.2004 Ne 5489).

Jlureparypa
OcHoBHas:

1. Kamaesa T.U. Yuer B 6ankax. — M.: Uudpa-M, 2016. — 576 c.

JdonmosHuTebHASA:

1. AwmOGapuymoB A.A. 1000 TepMHHOB PHIHOYHOW SIKOHOMMKH.

2. KypcoB B.H., SxoBneB I'.A. Byxraiarepckuii ydeT B KOMMEpYECKOM OaHKE: HOBBIC
TUTIOBBIE OyXTraJTepCKUe MPOBOJKK omneparuii 6anka: YueOH. [Tocobue. — 9-e u3n., ucnp. u gom. —
M.: UH®PA-M, 2016.

3. Happeno K.I'. bankoBckuii yuer wu omnepaunmoHHas TexHuka. — M.:3A0
«byxranrepckuii 6romuiereHs», 2016.

4. Paitz6epr b.A. CoBpeMeHHBII 3KoHOMHUYeCKUH ciioBapb. — M.: UHOPA-M, 2015.

5. Cwmupnosa JI.P. bankosckuit yuer. — M.: ®uC, 2016.



Iepuoauyeckue u3aaHus
1. Kypnan «AHanutnuyeckuil GaHKOBCKHUH JKypHa».
2. Xypnan «baHKOBCKOE J€TI0».
3. XKypnan «byxranrepust u OaHKN».
4. XKypnan «J/leHbru u KpeauT».
3)

Kypnan «DuHAHCHI U KPEIUT».

JIeKTPOHHBbIE pecypchbl

1. http//www.onecomplex.ru

2. Koncynprantllntoc: crenuanbHas moa0Opka NPaBOBBIX JOKYMEHTOB W Y4EOHBIX
MaTepHaJIOB IS CTYACHTOB IOPUAMYECKHIX, (PMHAHCOBBIX M SKOHOMHUYECKUX CHenraabHocTe, 2017

3. http://portal.chuc.ru/Library/kurs_chuc_zem-umush_otnoshen.html



4.  KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHUA

KonTpoar wu

OLICHKA

PE3YIbTATOB OCBOCHU

MPO®ECCHUOHAJIBHOI'O MOAYJIA
po¢heCcCUOHATBLHOTO

MOYJIst

OCYHICCTBIIAACTCA TMPCIOAABATCIICM B IPOLHECCEC TIMPOBCACHUA MMPAKTHYCCKUX 3aHATHH pa60T,

TCCTUPOBAHUA, A TAKKC BBIIIOJIHCHUA O6yanOIHHMHCSI HHIAWBUIYAJIbHBIX SaHaHHﬁ, IIPOCKTOB,

HUCCIIEJOBAaHUN.

Pe3ysabTaThl 00yUeHUs1

OcCHOBHBIE MTOKA3aTeJIH OLIEHKH

®opMbI M METO/IbI KOHTPOJIS U

(oCBOCHHBIC YMEHUS, yCBOCHHbIE pe3yabTaT OLICHKH Pe3yJIbTaTOB 00yYeHHs
3HAHNSA)
- ohopMIIATH norosopel | OdbopmiaATe  m0roBopbl  0aHKOBCKOro | GOpMBI KOHTPOJIA:

0aHKOBCKOTO CYeTa C KIIMCHTaMH,

cyeTa C KIIMCHTaMU,

- MPOBEPATH MPABMIBHOCTD H
MOJHOTY O(OpPMIICHHSI pacUETHBIX
JIOKYMEHTOB;

[TpoBepsiTe TPaBUIBHOCT M TIOJHOTY
oopMIIeHHSI TIIATE)KHOTO TOPYYEHHUS,
IUIATEXKHOTO TpeOOBaHMs, aKKpEIUTHBA

U JIp. pACYETHBIX JOKYMEHTOB;
- OTKpBIBaTh M 3aKkpbiBarTh | OTKPBIBATh M 3aKPBIBATH JIMLIEBBIE CUETA
JIMLEBBIE cyera B Bamore | B Bamore Poccuiickoi ®Pepepauuu u
Poccuiickon Denepanuu U | THOCTPaHHOH BaJloTe;

HMHOCTPAaHHOMU BaJIIOTE;

- BBISABIISITH BO3MOXHOCTH BrrsBisars BO3MOXHOCTb OIllIaThI
OIJIATHl  PACYETHBIX JIOKYMEHTOB | PACUETHBIX JTOKYMEHTOB HCXOAS M3

HUCXOoAd U3 COCTOSAHHUA PACYCTHOTO
CUCTa KJIHCHTA, BCCTHU KapTOTCKY

COCTOSIHHS PACYCTHOI'O CUCTA KIIMCHTA,
BCCTHU KapTOTCKY HCOIINTAa4YCHHBIX

- MpaKTHYecKas padorTa;

- TECTHPOBAHME;

-3alMTa HHAUBUIYAIBHBIX padoT
(pedepartsl, fOKIAIBI,
TIpe3eHTAIHN);

-3a4er.

Metoapl KOHTPOIS:

- MICBMEHHAsI IPOBEPKa;

- IpaKTHYECKas IIPOBEPKa;

- TECTUPOBAHME;

- CAaMOKOHTPOJIb.

dopMa OLIEHKHU:

- HAKONUTENNbHAs MATHOAIIbHAS
OTMETKa;

HEOIUTAYEHHBIX PACUETHBIX | PACUETHBIX JOKYMEHTOB;
JIOKYMEHTOB;

- opopmiATh  Bbimuckk  u3 | OQOPMIATE  BBIIMCKM M3 JIMLEBBIX

JIMIEBBIX CUETOB KJIMEHTOB; CYETOB KIIUCHTOB;

- PacCUMTHIBATH u | PaccuuthiBaTh M B3BICKHBATH CYMMBI

B3bICKHBATh CYMMBI | BO3HArpa<IeHUs 3a pacueTHoe

BOZHATPAXKJCHUS 3@  pacyeTHoe | OOCIY:KMBaHUE;

00CITy)KUBaHHE;

3HaTh: [epeuucisieT OCHOBHBIE HOPMATHBHO- | DOPMBI KOHTPOJIS:
-HOpPMAaTHBHbBIE IIPAaBOBBIE | IPABOBBIC aKTBI, peryjimpyrouue | -TeCTUpOBaHUE,

JIOKYMEHTHI, peryJMpylonye | pacueTHble omnepanuu OaHKa, a TaKke | -yCTHBIH OIpoc;
OpTaHU3AINIO 0e3HAJIMYHBIX | OTEpaInH o MEXIYHAPOIHBIM | MeTOoIbI KOHTPOJIS:
pacueTos, OpTaHU3aIMIO | pacdyeTaM, OI0KETHBIMH CUETAMH. - YCTHBIN WHIMBUIYAIBHBINA 1

00CITy)KMBaHUsI CYCTOB OFOJKETOB
OIO[DKETHOM cUCTEMBI PoccHiickoit
®denepanyy, COBEpIICHUE ONEpaLni
C UCIIOJIE30BaHIUEM IUIATEKHBIX KapT,
omepanuyd MO0  MEXJyHapOIHBIM
pacderaM, CBSI3aHHBIM C JKCIIOPTOM
Y UMIIOPTOM TOBApOB U YCIYT;

- MOPAAOK OTKPBITHA W 3aKPBITHUA
JIMICBBIX CUCTOB KIIMCHTOB B BAJIKOTC
Poccuiickoit Denepanuun u
MHOCTPaHHOMU BaJIIOTE;

Jlaer moHsTHE I0TOBOpa OGAHKOBCKOIO
cyera, 3asABIEHUN 00 OTKPHITHH U
3aKPBITUH JIULEBBIX CYETOB KIIMCHTOB.
[lepeuncisieT OCHOBHBIE 1M, 3aJa4u
BE/ICHUSA pacyeTHBIX ornepanui,
orepanyii 10 OTKPBITHIO M 3aKPBITHIO
JIMLIEBBIX CUETOB.

- IpaBuJia COBEPIICHUA onepaunﬁ 1o
paCyYeTHbIM  CU€TaM, OYCPCIAHOCTb
CITUCaHUA NCHEXKHBIX CPEACTB,

I[aeT MOHATHE Oe3HAITMYHBIX pacyeTos,
nopsaka CrInrucCaHud JACHCKHBIX CPEACTB
CO CYCTOB KJIMCHTOB.

- (GOpMBI PACUETOB M TEXHOJIOTHH
COBEpUICHUS PACUETHBIX ONEepalnii;

Jaer moHsTHE (OpM pacyeToB H
TEXHOJIOTHIO COBEPIICHUS PacCUeTHBIX
oneparui.

(pOHTANBHBIN OTIPOC;

®dopMa OLIEHKHU:

- HAKONIUTENbHAs TS THOAIIIbHAS
OTMETKa




- COZIEpIKaHKE H MTOPSIOK
3aI0JIHEHHS pacyYeTHBIX
JIOKYMEHTOB;

Haer cofiep)KaHue u MOPSIAOK
3aI0JTHEHHUS PACYETHBIX TOKYMEHTOB.

- MOPSIAOK M OCOOCHHOCTH
NPOBENICHUs. ONepaluid 1Mo cyeTaM
OI0KETOB PAa3IMYHBIX YPOBHEH;

HaeT onpenenenue onepauuil no cueram
OIO/IKETOB pa3IHMYHBIX YPOBHEH;
MIEPEYHCIISIET OCHOBHBIE BUIBI
OIO/KETHBIX CYETOB, PACKPBIBAET HX
CYITHOCTb.

- CHUCTCMBI
MEK0aHKOBCKUX pPacyeToB;

JaeT onpeneneHne CUCTEMbI
MEKOAaHKOBCKHX PAcUyCTOB.

- NOPSAOK TNPOBEJIEHUS U
y4eT pacueroB o
KOpPPECIOHAEHTCKUM cueram,
OTKpBIBAEMBIM B  IOJApa3/eICHUIX
baunka Poccun;

JlaeT nmoHsATHE MOpPsAKA TPOBEACHUS U
y4eTa pacueToB M0 KOPPECIOHAEHTCKUM
cyeTaM, OTKPbIBAEMBIM B
noapasaenenusx banka Poccun.

@®opMBl M METOJbl KOHTPOJS pe3yJbTaTOB OOY4YEHMsI JOJDKHBI I103BOJISITH IPOBEPATH Y

CTYACHTOB HC TOJIBKO C(bOpMI/IpOBaHHOCTI/I HpO(i)eCCI/IOHaJ'ILHLIX KOMHCTCHHHﬁ, HO W PpPa3BUTHC

O0IIMX KOMIETSHIINNA U 00ECIIeUNBAIOIINX UX YMEHUH.

@DopmyIupyeMble KOMIIETEHIIUH
(o0mue KOMNeTeHMH)

OCHOBHbIE I0KA3aTeJIH OLEHKH
pe3yJabTara

@opMBbI M METOABI KOHTPOJISA U
OLIEHKH Pe3yJIbTATOB 00y4eHUsI

OK 01. BeibupaTs criocoOBI pemnieHus
3a1a4 npodeccHOHaNBHOM
JNEATeIBHOCTH — NMPUMEHHTEIBHO K
Pa3IMYHBIM KOHTEKCTaM.

YMeHHsi: DPACcloO3HATh CTAHAAPTHYIO H
HECTAaHIAPTHYI CHUTYallHIO, a TaKKe
NPHUHATH NPABUIBHOE pELICHHE MO HeW,
OPHEHTHPOBAThCA B NMPO(ecCHOHANBHOM
cdepe mpu BBEIOOpE CIOCOOOB pEIICHUS
3agad.

3HaHHUA: METOJOB U CIIOCOOOB AT
BBITIOJTHEHHS TIPO(ECCHOHANBHBIX 3a/1au.

OK 02. OcyuiecTBiATh OUCK, aHAJIN3
U UHTEpPHpEeTanuio  HWHPOpPMAIHH,
HEOOXOIUMOI [1JIs BBIIIOJIHEHUS 3a1a4
o eCCHOHATBHOH e TeIBHOCTH.

YMeHusi: onpenesnsaTh 3a1a4n I
MoMcKa HHOOPMALIUH; OTIPEAETATh
HE0OX0MMbIe HCTOYHUKH MH(OPMALINH;
IUIAaHWPOBATH IIPOLIECC ITONCKA,;
CTPYKTYPHPOBATh IOJIy4aeMyI0
nHGOPMALINIO; BRIICIATH Hanbonee
3Ha4YMMoe B nepeuHe nHdopmanum;
OLIEHMBATh MPAKTHYECKYIO 3HAYUMOCTh
pe3yJbTaToB Noucka; opopmMIIsTh
pe3yJbTaThl OMCKA.

3HaHMsI: HOMEHKJIATypa
MH(OPMALMOHHBIX HCTOYHHUKOB
MPUMEHSEMBIX B IPO(eCCHOHAIBHOM
JIeSITeIIbHOCTH; TIPHEMBbI
CTPYKTYPHUpPOBaHUS HHPOPMAIINH;
dhopMaT opopMIICHHS PE3yIIETATOB
MOMCKa MH(OPMALIUH.

OK 03. IInanuposats u
peann30BhIBATH coOCTBEHHOE
npodeccoHanbHOe W JIMYHOCTHOE
pasBHTHE.

YMeHusi: HaXOJUTh CHIEIHAIBHYIO
JIUTEPATypy Ui MPO(PECCHOHATBHOTO U
JMYHOCTHOTO Pa3BUTHS; a TaKkke 6azy
JUISl TIOBBIILICHUS KBaJIM(DUKAIMH.
3HaHusA: HOPMATHBHO-TIPABOBOM Oa3bI B
obnactu npodeccuoHaTEHOM
JIeSITEIIbHOCTH, a TAaKXKe y4eOHOH
JUTEpaTyphl; 0a3 I NPOX0XKICHUS
KYPCOB IOBBIIICHUS KBAJTM(UKAIHH.

@DopMBI KOHTPOJIA:
-3KCHEPTHOE HAOIIOICHHE;

MeToBI KOHTPOJIS:
- AHKETUPOBAHHUE;
- HaOJIIO IEHME;

®DopMa OLEHKHU:
- BJIaJICET — HE BIIAJICET




OK 04. PaboraTh B KOJUIEKTHBE H
KOMaHfIe, a3 hexTUBHO
B3aMMOJICHCTBOBATh C KOJUIETaMH,
PYKOBOJICTBOM, KJIIUEHTAMH.

YMeHusi: OpraHi30BbIBaTh PaboOTy
KOJUICKTHBA U KOMAaH/IbI;
B3aUMO/ICHICTBOBATH C KOJIJICTAMH,
PYKOBOJICTBOM, KIIUEHTAMH B XOJIC
npodeccHoHANBHO e TeIbHOCTH

3Hanusa: 0COOEHHOCTH B3aNUMOIEHCTBUS
B KOJUICKTHBE, MPaBHia paboTHI B
rpymre.

OK 05. OcymecTBiire YCTHYIO H
MMCbMEHHYI0 KOMMYHHUKAallUIO Ha
roCcyJJapCTBEHHOM s3blke Poccuiickoit
®denepauun ¢ ydyeroM ocoOeHHOCTEN
COLIMATIBHOTO u KYJbTYPHOTO
KOHTEKCTA.

YMeHusI: KOMMYHUKATUBHO
OCYILIECTBIIATH OOIICHHUE HA
rocyJlapCTBEHHOM sA3bIke Poccuiickoi
Ddenepaluu ¢ y4eTOM 0COOCHHOCTEH
COLIMATILHOTO U KYJIbTYPHOI'O KOHTEKCTA.
3HaHuUA: TOCYJapCTBEHHOTO A3BIKa
Poccuiickoit ®enepanumy,

OK 06. IIposBnaTe TpakIaHCKO-
NaTPUOTHIECKYIO HO3HULIHIO,
JIEMOHCTPUPOBATH OCO3HaHHOE
MOBEJICHUE HA OCHOBE TPAJAUIIMOHHBIX
00111eueI0BeYeCKUX IIEHHOCTEH.

‘YMeHusI: OpraHN30BBIBaTh OOIICHNUE
MEXIY JIIOJbMH; B3aHMOAEHCTBOBATh C
KOJUIEraMy, pyKOBOACTBOM, KIMEHTaMHU
C YY4E€TOM MEXKKYIbTYPHBIX U
9THUYECKUX Pa3In4Miil Ha OCHOBE
TpaaUIIMOHHBIX OGHIG‘IGJ'IOBG‘ICCKI/IX
LIEHHOCTEH.

3HaHuA: 0COOEHHOCTHU
MEXINYHOCTHOTO OOIIEHNsI, OOIIIEHHE C
JIFOABMH C YI€TOM MEKKYIBTYpPHBIX U
STHHYECKUX Pa3IHMIdil HA OCHOBE
TPaIUIIMOHHBIX 00IIEeYeTI0BEYeCKAX
LIEHHOCTEMN.

OK 07. CogmelicTBOBaTh COXPaHEHHIO

OKpy>Karonen cpensl,
pecypcocOepexeHuto,  3PPEKTHBHO
JIeHCTBOBATh B Ype3BbIYANHBIX
CUTYyaIMsXx.

YMeHusi: COXpaHATH  OKPYKAIOLIYIO
cpeny, OpaTb OTBETCTBEHHOCTh 32
OpPraHHU3aIUI0 MEpOIPUATUH 1o
o0ecreueHHI0 0e30MacHOCTU Tpyda B
qpeSBLIqaﬁHLIX CUTYyalluiXx.

3naHus: TEXHUKHU 0€e30MacHOCTH,
MpaBUJI B3aMMOAEHCTBHUS U pabOTHI IO
o0ecreueHnIo COXPaHHOCTH
OKpy>Karomiein cpenpl,
pecypcocOepexeHuto, 3¢ HEKTUBHBIX

JIEHCTBUH B Upe3BbIYalHBIX CUTYalUSIX.

OK 08. MHcrnonp3oBaTe cpencTBa
¢busnyeckoit KYJIbTYPBI it
COXpaHEHHs M YKPEIUICHHS 370POBbS
B mpolecce  MpodecCHOHATbHON
NIEeATENLHOCTH u MOJIJIePKAHHS
HEOOXOIUMOT0 YPOBHS (HU3UUECKOI
MTOArOTOBJIEHHOCTH.

YMenusi: mOIB30BAaTBCS  CPEACTBAMHU
(u3myecKoil KyJabTypsl IUIsl COXpaHEHHs
U YKpEIUIEHUs 3J0pOBbi B Ipolecce
npodecCHOHANIBHON ~ NeATeNIPHOCTH |
MOJJIep)KaHUsI  HEOOXOJMMOTO  YPOBHS
(h13M9IeCKOl MOATOTOBJICHHOCTH.

3HaHus: CPEICTB ¢busnueckoit
KyJIbTYpBI Ut COXpaHeHUsI u
YKpeIUIeHUs]  3/I0pOBbs B Ipolecce
npodeccCHoHaNbHOM — NEATENBHOCTH U
NOJJIep)KaHUsI HEO0OXOJUMOr0  YPOBHS
(hu3MYECKOil NOATOTOBIEHHOCTH.

OK 09. Wcnonp3oBath
WHPOPMALMOHHBIE  TEXHOJIOTHU B
po(eCCHOHATBHOH JeSITeIBbHOCTH.

YMeHusi: onpenensaTs HeoOXoIUMBbIe
nH(pOpMaMOHHO-KOMMYHHKAIIHOHHBIE
TEXHOJIOTMM B TNPOQeCcCHOHATBHON
JIeSITeIbHOCTH, MIPaBUIILHO nux
HCIIOJIb30BATh M OCYIIECTBIATH padoTy.

3HanusA: npodecCHOHATBHBIX TEXHUK U
TEXHOJIOTHI, MPOTPaAMMHOTO
oOecrieueHus.




OK 10. ITonb3oBaThbest | YMeHUsi: HAXOAWTh W ITOJIE30BATHCS
npodeccHoHATLHON  JTOKyMEHTaIMe | mpodeCcCHOHANBHON AOKYMEHTAIIUeH Ha
Ha TOCYIapCTBEHHOM M MHOCTPAaHHOM | TOCYIapCTBEHHOM H  HHOCTPAHHOM

SA3BIKax.

A3BIKAX.
3HaHus: TOCYIapCTBEHHOTO "
WHOCTPAaHHOTO SI3BIKOB,

npo(eCCHOHATBHOM TOKYMCHTAITUH.

OK 11. Hcnonp3oBaTh 3HaHHMA 10 | YMeHHUS: ITIAHUPOBAThH

(rHAHCOBOM TPaMOTHOCTH, | NMPEIIPUHUMATENBCKYIO 1S TEbHOCTD B
IUIAHUPOBATh MPEIIPHHAMATENBCKYIO | TPO(eCcCHOHANIBHOM cdepe, TOBBIIATH
JIeSITENIbHOCTE B TPO(ECCHOHATILHOM | YpOBEHb (PMHAHCOBOI IPaMOTHOCTH.

chepe. 3HaHMS: CIIeHUANIBHOI JIUTEpaTyphl B

obyacTu pUHAHCOB M KPEIUTOB, a TAKKE
HaBBIKOB IPEIIPUHUMATEIBECKON
JEATEIFHOCTH B TPOQECCHOHATBHON
cepe.

Pe3yabTarsl

(ocBoeHHbIE DopMBI U METOIBI

OcHOBHBbIE MOKA3aTeJIH OLEHKH pe3yJIbTaTa
npodeccuoHaIbHbIE KOHTPOJIS M OLIEHKH
KOMIIETEHIIHMH)

IIK 1.1. OcymecTBusarh
pacyeTHO-KaccoBOe
00CITy)KUBaHHE

KJIMCHTOB

Ymerts:

— 0OPMIISITH JOTOBOPHI OAHKOBCKOTO CYETa ¢ KIMCHTAMH;

— OTKpPBIBaTh U 3aKPbIBATH JIMLEBLIE cyeTa B BamtoTe Poccuiickoit
®Denepanuiy;

—paccuMThIBaTh U B3BICKMBATh CYMMBI BO3HarpaXJACHHUS 3a
pacdeTHOe 00CITyKUBaHHE;

— KOHCYJIbTUPOBaTh  KJIMEHTOB IO  BOMNPOCAM  OTKPBITHA
0aHKOBCKHX CUETOB;

—TPOBEPATh COONIONICHHE KIMCHTaMH TOopsiAKa paboTel ¢
JICHE)KHON HAJTMYHOCTBIO;

— PaCCUUTHIBATh MPOTHO3 KACCOBBIX 00OPOTOB;

— COCTaBIIAATh KaJIEHAaph BBIJIAYH HAJTUYHBIX JCHET;

— paccuYuThHIBaTHh MUHHUMAaJTbHBIN OCTaTOK JIEHEKHOU
HaJUYHOCTH B Kacce;

— yCTaHaBIMBaTh JUMHUT OCTATKOB JICHEKHOW HAJIUYHOCTH B
Kaccax KIWEHTOB, TPOBOJUTH TMPOBEPKH COOIIOJACHUS
KJIIMEHTAMH KaCCOBOM AUCITUTIINHBI.

3HaTh:

—coJepKaHUuEe U TOPSAOK (POpMUPOBAHHS FOPUAMUYCCKUX JEIT
KJINEHTOB,;

— OPSAJOK OTKPBITUSI U 3aKPBITHSA JIMLEBBIX CUETOB KIIMEHTOB B
Baote PO;

— QUEPETHOCTH CIIMCAHUS JICHEKHBIX CPEJICTB;

— MOPAJIOK TNIAHUPOBAHUS OTIEPaIUil C HAJTMYHOCTHIO;

— MOPSAJIOK TUMUTHPOBAHUS OCTATKOB JICHE)KHOW HAJIMIHOCTH B
Kaccax KJIMEHTOB U TIPOBEACHHS OaHKOM TIPOBEPOK
COOJTIOZICHYSI KITMEHTAMHU KACCOBOM AUCIMILIHHEL.

DOpMBI KOHTPOJIA:

- HaOJIojeHKe 3a
BBITIOJTHEHHEM MPAKTUUECKON
paboTsl

- 3a4eT

MeTo/161 KOHTPOJIS:
-HaOIroneHne

DopMa OLIEHKHU:
-BJIaJIEET — HE BIAJEET




I[IK 1.2. OcymecTBisarh
Oe3HaIMYHBIE TUIATEXH C

HCITOJIE30BaHUEM

Pa3IHIHBIX bopm
pacdeToB B
HallMOHAJILHOM Hu

I/IHOCTpaHHOﬁ BaJIloTax

Vmertsb:
—  TIPOBEPATH TMPABWIBHOCTHL M TOJHOTY OGOpMIICHUS
pacYeTHBIX TOKYMEHTOB;
—  BBISABJIATH BO3MOKHOCTD OILIATHI pacueTHBIX
JMOKYMEHTOB, HWCXOAS W3 COCTOSIHHS pPAacdeTHOro cdeTa
KJIUCHTA, BECTH KAPTOTEKY;
— 0 OpMIIATH BBIIIUCKH U3 JIULIEBBIX CYCTOB KIIUCHTOB;
—  BBINONHATE H O(GOPMIATE pPacyeThl IUIATCKHBIMHU
MOPYYCHUSAMH, aKKPESTUTHBAMH, TUIATCIKHBIMU TPEOOBAHUSIMU
B OaHKe IUIaTENbIIMKA M OaHKE IOCTABIIMKA, MHKACCOBBIMHU
MOPYYCHUSAMH, YCKAMU;
—  OTpakaThb B yd4eTe OMNepaliy IO PacUeTHBIM CcYeTaM
KJIMEHTOB;
—  HCHOJHATH U 0(OPMIIATH ONEpAIH IO BO3BPATy CyMM,
HETPaBWJIFHO 3a4HCIICHHBIX Ha CUeTa KIINCHTOB,;
—  KOHCYJBTHPOBATh KIMEHTOB 110 PACUETHBIM OTIEPALIHSIM.
3HaTh:
—  HOPMATHBHBIC IPABOBBIC JOKYMEHTHI, PETyIUPYIOIIUC
OpraHU3aIHI0 OC3HATMYHBIX PACUCTOB;
—  MpaBuWiIa COBEPIICHHUS OMEPAITHiA [0 PACYCTHBIM CUCTaAM;

—  TOpAOK odopMieHHs, IPEACTAaBICHUS, OT3bIBA U
BO3BPAaTa PaCYETHBIX JOKYMCHTOB;
—  GopMBI pacyeTOB M TEXHOJIOTMH  COBEPIICHUS
PacUeTHBIX OIlepaluii;
—  coIep)KaHME W TOPSIOOK 3alOJIHCHUS PacYeTHBIX
JOKYMEHTOB;
—  TUNWYHbIE HAPYIICHHUS IPU COBEPLICHHH PaCYETHBIX
oneparuil.

IIK 1.3. OcymecTBiasaTh | YMeTh:

pacueTHoe
00C/Ty)KHBaHHE  CYCTOB
OI0/DKETOB  Pa3iIMYHbIX
YpOBHEH

—0(hOpMIIAITH OTKPBITHE CYETOB IO YYETY JO0XOJOB M CPEICTB
OIO/IKETOB BCEX YPOBHEH;

—0(opMIISITE M OTpaXKaTh B y4YETE OINECPAIUH [0 3aYHCICHUIO
CPEICTB Ha cyeTa OIOKETOB BCEX YPOBHEH;

— opopMIIATH u OTpaXkaTb B yaere BO3Bpar
HAJIOTOIIIATEIBIIUKAM CYMM ONIMOOYHO TMEPEUYHUCICHHBIX
HAJIOTOB U APYTHX TUIATEIKEH.

3HaTh:

—HOPMATUBHBIE TIPABOBBIC  JOKYMEHTHI, PETYIHUPYIOIIHE
OpTaHU3AINI0 OOCITYKUBAHUSI CUETOB OO KeTOB BromkeTHO#
cuctembl P®D;

— IOPAA0K HyME€paluu JINICBBIX
YUHUTBHIBAIOTCS CPEJICTBA OIOJIKETOB;

—HOPSIIOK ¥ OCOOCHHOCTH MPOBEICHUS ONEPAIUil MO cyeTaM
OIO/KETOB pa3IMYHBIX YPOBHEH.

CY€TOB, Ha KOTOPBIX




I[IK 1.4. OcymecTBisaTh
MEXOaHKOBCKHE
pacyeTsl

YMeTh:

MIPOBOANTH pacdeTsl MEXIY KPEIUTHBIMHU
OpTaHM3aIMAMH Yepe3 KOPPECTIOHJEHTCKHE CUETa;
KOHTPOJNUPOBAaTh WM BBIBEPATh  pacueTel  IIO
KOPPECTOHICHTCKIM CUETaM;

OCYIIECTBIISITh U OOPMIIATh pacyeTshl OaHKa CO CBOMMH
¢unmanamuy,

BECTH Y4YeT PacueTHBIX JOKYMEHTOB HE OIUIAYEHHBIX B
CPOK HM3-32 OTCYTCTBUSI CPE/ICTB Ha KOPPECIOHICHTCKOM
cuere;

Hcnonp3oBaTh  ClEMAIM3UPOBAHHOE  IPOTPaMMHOE
o0ecriedeHre sl paCUeTHOTO OOCITYKHBAHUS KIHEHTOB,
COBEpIIECHNS MEKOaHKOBCKHX PacyeToB;

UCTIONHSTH u oopmisTh orepanun o
KOPPECIIOHAEHTCKOMY c4eTy, oTkpeiTomy B PKI BP;
OTpaXkaTh B y4eTe MEKOAHKOBCKUE PACIETHI.

CHCTEMBI MEKOAHKOBCKUX PacyeToB;

MOPSAAOK TPOBEICHUS W Y4eT pacuyeToB MEXIy
KpEAUTHBIMH OpraHU3aLUsIMH;

MOPSAAOK TPOBEICHUS U Y4eT pacdyeToB MEXIy
¢unmanaMu BHYTPH OOHOM KpEAUTHON OpraHU3alliei;
TUIIIHBIE HapyIICHUS pu COBEpIICHUH
MEXOaHKOBCKUX PacueToB;

MOPSIIOK ~ TIPOBEJCHWS M y4eT  PacueToB IO
KOPPECIIOHIEHTCKUM cueTaM, oTKpbiBaeMbIM B PKII BP.

K 1.5. OcymectBiuarh
MEXTyHapOIHBIC

pacyeTsl MO IKCIOPTHO-
AMITOPTHBIM OTIepaIUsM

YMeTh:

3HaTh:

MIPOBOANTh KOHBEPCHOHHBIC OIEPAllMM II0 CYETaM
KIIUEHTOB;

MPOBOIUTh U OTpakaTb B YydeTe pacueTsl 10
OKCIIOPTHO-UMIIOPTHBIM ~ ONIEpAlMsAM  OaHKOBCKHMH
MepeBolaMH, B HOPSIKE TOKYMEHTApHOTO MHKAccO U
JIOKYMEHTapHOTO aKKpeAUTHBA,;

pacCUMTHIBATH U B3BICKMBATh CYMMbI BO3HATPAXKICHUS
32 TpPOBEAEHHE MEXIYHapOJHBIX pacdeToB U
KOHBEPCHOHHBIX Oepanuii;

OCYIIECTBIISITh KOHTPOJIb 3a penaTpHaniell BallOTHOH

BBIPYYKH.

— HOpMAaTHUBHBIC MIPaBOBbBIE JIOKYMEHTHI,
pPETYNHPYIOIIKUE ONepanuy 10 MEXKIYHAPOIHBIM
pacderaM, CBSI3aHHBIM C OKCIIOPTOM U HMIIOPTOM
TOBapoOB U yCIYT;

— TIOPSAJIOK OTKPBITUS W 3aKPBITUS JIMIIEBBIX CUETOB B
WHOCTPAaHHOH BaIOTE;

— TIOPSIIOK M OTPaKEHHUE B YUETE MEPEOLICHKH CPEICTB
B MHOCTPAHHOH BalIOTE;

— TOpPSIIOK pacyera pa3MepOB OTKPBITHIX BATFOTHBIX
ITO3HUIINH;

— (GopMBI MEXIYHApOJHBIX PACUYETOB: AKKPEIUTHBEI,
WHKACCO, IEPEBOIbI, YEKH;

— BHJBI IJIATEKHBIX JOKYMEHTOB, MOPSIOK MPOBEPKU
WX COOTBETCTBHUS YCIOBUSAM U (JOPMaM pacyeToB;

— TIOPAOK TIPOBENEHUST W OTPAXKEHHS B Yy4YeTe
onepanuit MEXTYHAPOTHBIX pacdeToB c
HCIIOJIE30BAaHUEM PA3IUYHBIX OPM;

— TIOPSIIOK BBITIONTHEHUS YIOJHOMOYCHHBIM OaHKOM
(hyHKIMI areHTa BATFOTHOTO KOHTPOJIS;

— Mepbl, HamnpaBieHHblE HAa  NpeJOoTBpalleHue
WCIOJIb30BaHNUsl TPAHCHALIMOHAJILHBIX ONepauuil ass
MPECTYIHBIX LIETeH.




I[IK 1.6. OGciyxuBaTh — HOpMaTHBHBIE IIPaBOBBIC JOKYMEHTBI,

pacyeTHble ONepaluu ¢ perynupyromniye COBEpIICHNE ornepanui c
HCTIONIb30BaHUEM HCTIONIb30BaHNE IIATE)KHBIX KapT;

pas3IuYHbIX BHJIOB — CHCTEMBI MEKAYHAPOIHBIX (rHAHCOBBIX
TUTATEXKHBIX TENICKOMMYHHKALIH;

— BHABI IUIATSXKHBIX KapT U ONEpaLHH, POBOIUMBIE C
UX MCIOJIb30BaHUEM;

— YCJIOBUS Y TIOPS/IOK BBIJIAUH IJIATEKHBIX KapT;

— TEXHOJOTMM W TOPS/IOK ydeTa pacueToB ¢
UCIIOJIb30BaHHEM TUIATEKHBIX Kapr,
JOKyMEHTanbHOe  O(OpMIICHHE  OIepanuid ¢
IUIATEXKHBIMHU KapTaMH;

— TUNWYHBIC HAPYIICHUS TIPH COBEPIICHUH ONIEPAIINH C
TUIATEKXHBIMU KapTaMH.

5. OCOBEHHOCTHU OPI'AHU3AIIMU YYEBHOI'O NTPOLUECCA AJIs1
OBYYAIOIIUXCHA C OT'PAHUYEHHBIMHU BO3MOXHOCTSAMMU 310POBbBA 110
3PEHUIO

5.1. JIns oOyyaromuxcsi W3 YMCIA JIMI C OrPaHUYCHHBIMH BO3MOXKHOCTSIMHU 3JI0POBBS
o0y4eHHe TMPOBOAMTCS C YIETOM OCOOEHHOCTEH NMCHXO(HU3MUECKOTO Pa3BUTHS, UHINBUIYAIbHBIX
BO3MOYKHOCTEH W COCTOSIHUSL 370pPOBbSl TAaKMX BBHIMYCKHUKOB (Jajee - WHIWBUAYaJIbHBIC
OCOOEHHOCTH).

5.2. Tlpu opranuzanuu oOydeHHs] OO0ECHEUMBACTCS COONIOJICHUE CICIYIONMX —OOLIMX
TpeOOBaHUM!

—o0ydeHue A JIMI C OrPaHMYEHHBIMM BO3MOKHOCTSIMHU 370pPOBbS B OJIHOW ayJUTOPUHU
COBMECTHO C BBITYCKHHKAaMH, HE WMCIONIMMU OTPAaHHMYEHHBIX BO3MOXXHOCTEH 3I0POBBS,
TOIYCKAETCs, €CJIA ATO HE CO3JIAeT TPYAHOCTEHN /ISl O0YJIarOIINXCS;

—o0ecrieueHne BBIMTYCKa albTEPHATHBHBIX (OPMATOB IEYATHBIX MaTepUANOB (KPYITHBINA
mpudT nnm aynuodainis);

—MPUCYTCTBHE B ayIUTOPHH AaCCHUCTEHTA, OKA3bIBAIOIIETO OOYYaroIUMCS HEOOXOIUMYIO
TEXHUYECKYIO0 TOMOIIb C YY4E€TOM MX HMHIMBHUIYaJbHBIX OCOOEHHOCTEH (3aHATH pabouee MecTo,
nepeaABUraThCsl, IPOUNTaTh U 0POPMUTH 33aJaHHe, OOIATHCS C MPEnoaBaTeieM);

—I10JIb30BaHNE HEOOXOAMMBIMU OOYYarOIUMCS TEXHUYECKMMHU CPEACTBAaMHU NPU OOYy4EHUH,
BBINOJIHEHUH 33aJJaHUH C yU€TOM UX WHAWBUIYAIBHBIX OCOOCHHOCTEH;

—obecreyeHne BO3MOXKHOCTH OECHpENsATCTBEHHOTO JOCTyNa O0YyJaroluxcs B ayAUTOPUH,
TyaJIeTHbIe U JApPYTUe MOMENIEHHs, a TaKKe UX NMpeObIBaHUs B yKa3aHHBIX MMOMEUICHUAX (HAIWYHE
MaHIyCOB, IMOPYYHEH, pPACHIMPEHHBIX JBEPHBIX IPOEMOB, JH(TOB, MPH OTCYTCTBUH JTHU(PTOB
ayJAUTOPHS JOJDKHA PAcIioNIaraThCsl Ha MEPBOM dTaXke, HAJMYHE CIEIUANBHBIX Kpecen W APYrHX

npucrnocoOeHuii); o0ecredeHrne JOCTyma  OOyd4aromierocsi, SBISIONIETOCS  CIENbIM U




HCTIOJNIB3YIOUIETO COOAKY-TIPOBOTHHKA, K 3/[aHHIO OPTaHU3aIIUH.
5.3. Ilpu oOy4yeHHHU O AUCHUIIMHE BO3ZMOXKHO:

— TNPHUCYTCTBHE B ayAMTOPHHM ACCHUCTEHTA, OKA3bIBAIOLIETO OOyYaromMMCs HEOOXOIMMYIO
TEXHUYECKYIO MOMOIIb C YY4eTOM HMX HMHIMBHIYaJIbHBIX OCOOCHHOCTEH (3aHATH pabodee MecTo,
NepeaBUraThCs, IPOUUTATh U OOPMUTH 3aJaHHE, OOIIATHCS C MPENOaBaTEIeM);

— TIOJBH30BaHUE HEOOXOIMMBIMH OOYYaIOMIMMCS TEXHHYECKUMH CPEICTBAMU NpU OO0Y4YEHUH,
BBITTOJIHEHUH 33JJaHUH C YU€TOM UX WHAWBUIYAIBHBIX OCOOCHHOCTEH;

— OOBsSICHEHHE HOBOTO MaTepualla W TMPOBEJCHHE TMPAKTHUECKUX 3aHATHH C Y4EeTOM
MHIUBHUIyJIbHBIX 0COOCHHOCTEH 00yJaronuxcs;

— nyOnupoBaHWEe HEOOXOIMMON 3BYKOBOW U 3pUTENBHON HHpOpMaImu, 00ydaromero
Marepuana, a TaKke HaAlucel, 3HaKOB U WHOM TEKCTOBOM M rpaduyeckoil nHpopManuy 3HaKaMH,
BBITIOJTHEHHBIMH pebe(hHO-TOUeUHBIM mpupTOM bpaiins mnmm B BuUAE 3JIEKTPOHHOTO OKYMEHTA,
JOCTYITHOTO C TIOMOIIBI0 KOMIBIOTEpA CO CIEHUAIM3UPOBAHHBIM MPOrPAMMHEIM OOECTICYCHHEM
IUISL CIICTIBIX;

- MpeJOCTaBIeHUEe O0yJaroIuMCsl TpaBa BbIOOpa 3aJaHus Ui CaMOCTOSITEIHLHON
paboTHLI.
5.4. Ilpu npoBEOEHUWH TEKYLIET0 KOHTPOJS M IPOMEKYTOYHOH arTecTanmuu 00eCIeunBaCTCs
COOJIIO/ICHHE CIIETYIOUTNX TPEOOBAHHIA:

a) JUIA CIENbIX:

— 3a7aHus JUIA BBINOJHEHHUS, a TaKKe MHCTPYKLUU O BBINOJHEHHUU pPabOT O0QOopMIISIOTCA
penbedHo-ToueuHbIM 1IpudpTOM bpaiinsg uam B BUAE ANEKTPOHHOTO JOKYMEHTA, JIOCTYIHOTO C
MTOMOIIBIO0 KOMITBIOTEPA CO CHELMATU3UPOBAHHBIM ITPOrPAMMHBIM 00€CIICYEHHUEM ISl CIIETIBIX, MU
3aUUTHIBAIOTCS ACCUCTEHTOM,;

— KOHTpPOJIbHBbIE NHCbMEHHbIE 3aJjaHUsl BBINOJHAIOTCS Ha Oymare pelbepHO-TOYEUHBIM
mpudToM bpaiing mim Ha KOMIBIOTEPE CO CHENHMATM3UPOBAHHBIM MPOTPAMMHBIM OOecTiedeHneM
JUISL CJIETIBIX, MJIM HAJJUKTOBBIBAIOTCSI ACCUCTEHTY;

- o0yJaromuMcst Ul BBIIOJHEHUs 3aJjaHus NpU HEOOXOAMMOCTH MPEeAOCTaBIseTCs
KOMIUIEKT MUCbMEHHBIX NMPUHAUIeKHOCTEH U Oymara /i1l MUchMa pebepHO-TOUEUHBIM MIPUPTOM
Bpaiins, koMnploTep co cienuaaTu3upOBaHHBIM MPOTPaMMHBIM 00€CIIEYeHUEM IS CIETIbIX;

0) Jutst c1abOBHUASAIINX:

— obecrnieunBaeTCsl MHIUBUIYAIBHOE paBHOMEPHOE ocBerieHne He meHee 300 Jrokc;
- 06y‘-IaIOH_[I/IMC$I IJid  BBINIOJIHEHUA 3aJaHUsA IIpU HGO6XOI[I/IMOCTI/I MpEaOoCTaABIISACTCA
YBEIIMYMBAIOIIECE YCTPOMUCTBO;

— 3aJaHud JJIA BBIIIOJHCHUSA, 4 TAKKC WHCTPYKIOHWH O BBIIIOJIHCHUH SallaHI/Iﬁ O(l)OpMJ'IHIOTCSI



YBEJIMUYEHHBIM HIpUdTOM.
5.5. OcoObie ycrmoBusi HHPOPMUPOBAHUS OOYYAIOMIMXCS C OTPAHUYCHHBIMH BO3MOXXHOCTSIMU
3JI0POBBSI 110 3PEHUIO:

— HaJW4Me aNbTEPHATUBHON BepcUM OPHUIMAIBHOTO caiiTa opranusanuu B cetu "HuHtepner"
IUIA CIIA0OBHISAIINX

— pa3MelnieHne B JOCTYHHBIX Ui OOYYaloUIUXCs, SABISIOMIMXCS — CICNBIMH  WJIH
CIa0OBUASIIMMH, MECTaX M B aJalTHPOBAHHOM (opMme (C Y4eTOM HX OCOOBIX MOTPEOHOCTEN)
CIIpaBOYHOM HWH(POpPMAlMM O paCHUCAaHUM YYEOHBIX 3aHATHH (MHpOpMAIMs JOJKHA OBITh
BBITIOJIHEHA KPYIHBIM penbedHO-KOHTPACTHBIM IpudToM (Ha OegoM uiau >xeaTtoMm (oHe) u

npoayoimpoBana mpudrom bpaiins).



