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COJIEPYKAHUE

ITosicHUTENIbHASA 3aIIUCKA.

[Iporpamma Tekymiei arrectanuyl (KOMIUICKT OLICHOYHBIX CPEICTB UL OLCHKU
YPOBHSI OCBOEHMsSI YMEHMH, YCBOEHHUS 3HaHMUH, CHOPMUPOBAHHOCTH OOIMIMX H
npodeCCHOHATBLHBIX KOMIIETEHIINH MTPU MPOBEIEHUH TEKYIETO KOHTPOJIS).
[IporpaMMa HpPOMEXYTOUYHOM arTecTalui (KOMIUIEKT OIICHOYHBIX CpEACTB IS
OLIEHKM OCBOEHHMSI YMEHMH M YCBOEHMs 3HaHMH, C(HOPMHUPOBAHHOCTH OOIIMX U
npo¢eCCHOHATIBHBIX KOMIIETEHIMI TPU IPOBEIECHUH TPOMEXYTOUHOM aTTECTaLIH).
Oco0OeHHOCTH TEKYIIEro KOHTPOJS M IPOMEKYTOYHOW arTecTalMu JUL C

OrpaHUYCHHBIMH BO3MOKHOCTAMU 3J0POBbA



1. HosicHuTEILHAS 3AIIHCKA

®OC mnpenHa3HadyeH ISl MPOBEPKH PE3YIbTATOB OCBOCHUS YYCOHOW ITUCIUTUIMHBI M
COCTOUT M3 MPOrpaMMbl TEKYIIEW aTTeCTallid U MPOrpaMMbl MPOMEKYTOYHOM aTTECTAIUU.
Konkpernbie (opMbl U TOpoOUEAYypbl TEKYIIEro KOHTPOJS YCIEBAEMOCTH, MPOMEKYTOYHOM
aTTeCTAllMd 10 KaXIOW JUCHUIUIMHE | TPO(PECCHOHATBHOMY MOJIYJIO pa3padaThIBArOTCs
00pa3oBaTeNbHON OpraHu3alueld CaMOCTOSTENBHO W JOBOJATCS 10 CBEACHHS OOYydYaroIIMXCS B
TEUYeHHUE HEPBBIX IBYX MecsIIIeB oT Hayasia o0yd4eHusl.
Ornenka KadecTBa MOATOTOBKM OOYYAIONIUXCS W BBITYCKHHKOB OCYIIECTBISIETCS B JIBYX
OCHOBHBIX HaIlpaBJICHUSX:

OIICHKA YPOBHSI OCBOCHUS TUCLHUILINH;
OILICHKAa KOMIIETEHIIUI 00yJaronuxcs.
[TpomexxyTouHast aTTecTanus MPoBOAUTCS B (popme 3auera.

Kpurepun onieHKk#n ypoBHSI 0CBOCHHS

ITpu npoBeeHNN aTTECTAllMU CTYACHTOB UCIOJIb3YOTCS CIEAYIOIUE KPUTEPUHU OLIEHOK:

OueHka "3a4TeHO" CTaBUTCS CTYIEHTY,

- NIPOSIBUBLIEMY BCECTOPOHHUE U TIyOOKHE 3HaHMs y4eOHOro MaTepualia, OCBOMBILEMY
OCHOBHYIO M JIONOJHUTEIbHYIO JIUTEpaTypy, OOHapyXMBIIEMY TBOPUYECKHE CIIOCOOHOCTH B
NOHUMAHUH, U3JI0KEHUH U TPAKTUYECKOM UCIOJIb30BAaHUU YCBOCHHBIX 3HAHMIA;

- TPOSBHBIIEMY IIOJHOE 3HaHWE Yy4eOHOrOo Marepuana, OCBOMBIIEMY OCHOBHYIO
PEKOMEH/I0BaHHYIO JUTEpaTypy, OOHAPYKUBIIEMY CTaOWIbHBIA XapaKTep 3HAHUW U YMEHUH U
CIOCOOHOMY K HMX CaMOCTOSITEIbHOMY NPUMEHEHUIO M OOHOBJICHHIO B XOJIE IMOCIEIYIOIIEro
00y4YeHMsI U IPAKTUYECKOH e TeIbHOCTH;

- MIPOSIBUBLIEMY 3HaHMS OCHOBHOI'O yyeOHOro Martepuasia B o0beMe, HEOOXOIUMOM st
HOCJEAYIOEro O0y4eHUsT W TNPEACTOSIEeH NpakTUUeCKOW JesTeIbHOCTH, 3HAKOMOMY C
OCHOBHOHI PEKOMEHJIOBAaHHOW JIMTEPATypOM, JONYCTUBIIEMY HETOYHOCTH IIPH OTBETE, HO B
OCHOBHOM 00J1afjatonieMy HEOOXOAMMBIMU 3HAHUSIMU M YMEHUSMM Ui UX YCTPaHEHHs INPHU
KOPPEKTUPOBKE CO CTOPOHBI MPEIO1aBaTEsl.

Onenka "He 3a4TeHO" CTaBUTCA CTYJEHTY, OOHApYKUBIIEMY CYIIECTBEHHbIE MPOOEIbI B
3HAHUM OCHOBHOTO Y4YeOHOro Marepuasna, AOMYCTHUBILIEMY NPUHLMIINAIbHBIE OMIMOKM MpU
IPUMEHEHUH TEOPETHUUECKUX 3HAHUM, KOTOpble HE MO3BOJSAIOT eMYy MPOAOIDKUTH 00ydyeHHe WIIN
OPUCTYIUTh K MPAKTUYECKOW AEATENIbHOCTH O€3 JOMOJHUTEIbHOM IMOJrOTOBKM MO JAaHHOH
JUCLIUIINHE.

JUis  OLEHKH YypPOBHS OCBOEHHS JUCLMIUIMH, HPOPECCHOHATBHBIX MOIyJel (ux
COCTaBJIAIOIIMX ) B KOJUIEIPKE YCTaHABINBAIOTCS CIIEYIOIIEE COOTBETCTBUE:!

«3a4TEHO» - IOCTATOYHbIN YPOBEHb OCBOEHHS;

«HE 3aYTEHO» - HU3KUI YPOBEHb OCBOEHHUS.

Jns oueHkH oOmMX M NpOQPEecCHOHATBHBIX KOMIIETECHIIMH CTYIEHTOB HCIIOJIb3YeTCs
JUXOTOMHYECKAsE CUCTEMA OleHNBaHUSA: «0» — KOMIIETEHIUs HE OCBOEHA, «1» — KOMIIETEHIIMS
ocBoeHa. OreHka 00X M NPOPecCHOHATBHBIX KOMIIETEHIUH M0 AUCLUUIUIMHE OTPakaeTcs B
KypHasle y4yeOHBIX 3aHSATHH M BBICTABISIETCS Ha OCHOBAHWUU PE3YyJIbTaTOB BBITIOJHEHUS
MIPaKTUKOOPUEHTUPOBAHHBIX 3aJaHUM.



2. IlporpamMma Tekyueii arrecTanuu

@opMBbI M METOABI TEKYIIero KOHTPOJISA:
"  YCTHBIHA U OMpPOC,
"  TECTHpPOBAHHUE,
"  BBINOJHEHHUE IPAKTUYECKUX paOOT U BHEAYAUTOPHBIX CAMOCTOSATENBHBIX padoT,
* pedepaTUBHOE 331aHUE, BBHITIOJIHEHUE U 3alUTa pedepara,
"  ayAUTOpHAas caMoCTOsTeIbHAs paboTa,

[Ipu mpoBeneHUHM ayJUTOPHON KOHTPOJBHOW pabOTHI CTYAEHT MPOYMUTHIBAET 3aJaHUS
COOTBETCTBYIOLLIETO BapHaHTa KOHTPOJIBHOM pabOThl M OTBEYAET IHUCBMEHHO Ha BOIPOCHI
(pemraet 3amaHus) B TI00OOM MOpsiIKe. Bpems BBIMOTHEHHSI KOHTPOJIBHON PaOOTHI: 45 MUH.

PedepatuBHoe 3ajmanue sBisiercss (GOpPMONH CaMOCTOSATENBHOW pabOThl CTYICHTOB.
Pedepar BbImoONHSAETCS B COOTBETCTBUM C METOAWYECKMMH PEKOMEHIAIUSAMH IO  €ro
BBINOJIHEHHIO, OQOopMIIsieTcs B OyMaKHOM BapuaHTE B COOTBETCTBMM CO CTaHIAPTOM KOJUIEKA
U 10 KEJIAHUIO CTYJEHTa MOXKET CONPOBOXKIATHCS 3JEKTPOHHOM mpe3eHTanueil. 3amura
pedepara npoBoaUTCA B yCTHOU (hOpME B paMKax TEOPETUUECKUX 3aHATHUI.

AymuTopHasi caMoCTOsITeNTbHasE paboTa MPOBOAMTCS TIOCIE BBIMOTHEHHS JIAOOPATOPHOU
paboTbl MO H3y4eHHOW TeMe. 3aJaHusl  BBIIOJHSIOTCS  CTYIGHTOM B  CTpOroi
MOCJIEIOBATEIBHOCTH 0€3 KOHCYJIBTAIIH ITPETIO1aBaTellsl.

BbinosiHeHHE  MCCIIENOBATENbCKOIO  3aJaHMs, PE3YyJIbTATOM KOTOPOIO  BBICTYIAET
pa3paboTka »dIIEKTPOHHOW NpPE3CeHTAIMH, SBJISETCS (OPMOH CaMOCTOSATENBHOW PabOTHI
CTYACHTOB. DJIEKTPOHHAs Ipe3eHTalusl pa3padaTbIBaeTCs CTYAEHTAMU HHIUBUAYAJIbHO WU
IpyNnoi CTyJeHTOB (2-3 uen.) B COOTBETCTBHUM C METOJMYECKUMHU PEKOMEHAALMSIMH IO €€
HOJArOTOBKE. 3alllMTa MPEe3eHTAlUU NMPOBOAUTCS B YCTHOH (opme B paMKax TEOPeTHUECKUX
3aHsaTU. Ilpy DOArOTOBKE BBICTYIJIEHUS MO MPE3EHTALUU MOXHO PYKOBOJCTBOBATHCS
PEKOMEHIALUSAMU K ITOATOTOBKE YCTHOTO COOOLICHMS.

YCTHBIN OIIPOC — KOHTPOJIb, IPOBOJMMBIN IIOCJE U3YyYEHUs MaTepuayia 10 OJHOMY WIIH
HECKOJIBKUM TeMaM (pazjesiaM) JUCLMILIMHBI B BUJAE OTBETOB Ha BOIPOCHI U OOCYXAECHUSA
curyanmii; [IPUKJIAJIBIBAIOTCS: Borpocsr o paszznenam u/mim TemMam. Kputepuu oneHkH.

[TucbMeHHBIH KOHTPOJIb — KOHTPOJb, Mpeanojaralimuid padoTy ¢ MOCTaBICHHBIMU
BOIIPOCaMH, pEUIEHUEM 3ajlay, aHAJIM30M CHUTYyal[iil, BBIMOJIHEHUEM NMPAKTUUYECKUX 3aJaHUil 1o
ornenbHBIM TeMaMm (pazaenam) kypca; [TPUKIIAJIBIBAIOTCS: 3amanus Ui BBINOJTHEHUS.
Kpurepuu onieHkH.

KomMOuHMpoBaHHBIM ONpoc — KOHTPOJb, MpPEeayCMaTpUBAIOIIUKA  OJHOBPEMEHHOE
UCIIOJIb30BaHUE YCTHOM U NUCHPMEHHOW (OPM OLIEHKH 3HAaHUN MO OJHOW MM HECKOJIbKUM
temam; [TPUKJIAJIBIBAIOTCSI: Bonpocs 1o paszaenaM u/win TeMaM. Kputepuu oneHkH.

3amuTa ¥ Npe3eHTalus JOMAalIHUX 3a/JlaHuil — KOHTPOJIb 3HAHWH 1O WHAMBHUAYaJIbHBIM
WIM TPYIIOBBIM JIOMAIlHUM 3aJaHusIM C LEJIbI0 MPOBEPKHU IPABWIBHOCTH UX BBIITOJIHEHUS,
yMeHMsI 00001IaTh MPOMIEHHBIM MaTepuan W IMYOJUYHO €ro IpeiCTaBisATh, MPOCIEKNUBATH
noruyeckyro cBsizb Mexay temamu kypca. [IPUKIIAZIBIBAIOTCA: 3aganus i BBINOJHEHUS
noma. Kpurepun oneHku.

Tectbl — cuctema cTaHIApTU3MPOBAHHBIX 3aJaHUM, MO3BOJAIOLIAS ABTOMAaTU3MPOBATh
Mpolenypy M3MepeHusi ypoBHS 3HaHui U ymeHuin oOydwaromierocs. [TPUKJIAIBIBAIOTCA:
@oHJ TECTOBBIX 3a1aHuil. NHCTpyKIIMK 1O BBINOJIHEHUIO. KpUTepun OLEHKH.

KonTponbHast pabota — CpeICTBO MPOBEPKH YMEHUN MPUMEHSTH MOTYyUEHHbIEC 3HAHUS

JUIsL pelIeHMsl 3aJad olnpeaeneHHoro tuma no teme unu paszpeny; [TPUKAJIJIBIBAIOTCA:
BapuaHTbl 3a/1aHUH, o paszaenam, TeMaM. Kpurepun OLICHKH.
Jloknan, cooOleHne — MPOAYKT CaMOCTOSATENbHOM paboThl CTYAEHTa, MPEACTaBISIOIINI
co00il MmyOIMYHOE BBICTYIUIEHHWE [0 TMPEJCTABICHUIO IOJYYEHHBIX PpE3YyJbTaTOB PpEUICHUS
OTpeNielIeHHOW  y4eOHO-TIPAaKTUYECKOM, Yy4eOHO-HCCIeI0BaTeNbCKOM W HAayyHOW TEMBI;
[MPUKJIAABIBAIOTCS: Temsl moknanoB, cooOmieHui. MeToaudeckue peKOMEHIAIUU I10



COCTaBJICHUIO/HAIIMUCAHUIO,

3allHuTe. Kpurepun OLICHKU.

[Ipu mnpoBeneHUM TEKYIIEr0 KOHTPOJISI YCIIEBAEMOCTH CTYICHTOB HCIOJIb3YIOTCS
CJIeIyIOIINE KPUTEPUU OLICHOK:

1) Kpurepun OIleHKH BBITIOJHEHUS YCTHOTO OINPOCa, KOHTPOIBHOW PabOThI, TECTOBBIX
3aJIaHUM, ayIUTOPHOM CAaMOCTOSITEILHON pabOTHI:

[IpoueHT pe3ynbTaTUBHOCTH OneHka ypoBHsI IOATOTOBKU
Oart (oTMeTKa) BepOaIbHBIN aHAJIOT
90 + 100 5 OTIINYHO
80 + 89 4 XOpOIIO
70 + 79 3 YAOBJIETBOPUTEIHLHO
menee 70 2 HEYOBJIETBOPUTEIHLHO

Bce 3amnaHupoBaHHBIE KOHTPOJIBHBIE,

CaMOCTOATCIIbHBIC pa6OTLI n TCECThI IIO

JUCHUITIINHE 00s13aTeNIbHbI JJIs1 BBIITIOJTHCHUA.

2) Kpurepuu onenku pedepara:
OIICHKA «OTJIMYHO» BBICTABIISETCS 3a pedepar, KOTOPBIH HOCUT HCCIICIOBATCIIbCKHIMA
XapakTep, COACPKUT IPAMOTHO M3JI0KESHHBIH MaTeprall, C COOTBETCTBYIOIIIMMU 00OCHOBAHHBIMU

BBIBOJAaMH,

OLICHKAa «XOpOILIO» BBICTABIIAETCS 3a TPAMOTHO BBIIIOJHEHHBIM BO BCEX OTHOILEHUSX
pedepar npu Had4uK HEOOJBIINX HEJOUETOB B €r0 COJIePKaHUU WK 0(OPMIICHUH;

OLIEHKA «yJIOBJICTBOPUTEILHOY» BBICTABISIETCA 3a pedepar, KOTOPHIi YIOBIETBOPSET BCEM
peIbsABIsIEMBbIM TPEOOBAHUSAM, HO OTJIIMYAETCS MOBEPXHOCTHOCTHIO, B HEM MPOCMATPUBACTCS
HETIOCJIE0BATEIbHOCTh M3JI0KEHHS MaTepuala, peICTaBIeHbl HEOOOCHOBAaHHBIE BHIBOJIBI,

OLICHKA «HEYJOBJIETBOPUTEIHHO» BBICTABISETCS 3a pedepar, KOTOPbIi HE HOCHUT
HCCJIEIOBATEIBCKOTO XapaKTepa, HE COAEPKUT aHaJIM3a UCTOYHUKOB U MOAX0/I0B 110 BEIOpaHHOM
TEMe, BBIBOJIbI HOCAT JACKJIApaTUBHBIN XapakTep.

3) Kputepuu o1ieHKH 3J€KTPOHHON MPe3eHTAINH:

Kpurepun oneHkn

CopeprxkaHue OLEHKH

1. ConepkatenbHbIN
KpUTepui
(0-20 6anoB)

o0ocHOBaHHME BHIOOpAa TEMBI, 3HAHUE TMpeaMeTa U CBOOOIHOE
BIIQJICHHE MaTepuajoM, TpPaMOTHOE HCIOJIb30BaHUE HAYYHOU
TepMI/IHOJIOFI/IPI, HMHpOBI/ISaHI/IH, pe‘IeBOI\/II OTHUKECT

2. Jlorn4eckuii KpUTEpU | CTPOMHOE JIOTMKO-KOMIIO3UIIMOHHOE [IOCTPOECHUE peun,
(0-20 6amnoB) JI0Ka3aTeNbHOCTh, ApIYMEHTUPOBAHHOCTh
3. PedeBoii kpuTepuii UCTOJb30BaHUE  SI3BIKOBBIX  (MeTadopsl, (bpazeos1oru3msl,

(0-20 6astoB)

MTOCJIOBHIIBI, TIOTOBOPKH W T.J.) M HEA3BIKOBBIX (11032, MaHEPHl H
T.J.) CPEICTB BBIPA3UTENBHOCTH; (POHETHUECKAsT OPraHU3AIIHsl PEUH,
MPaBUILHOCTh yJIApPEHUS, YeTKask JUKIIMS, TIOTUUECKUE YIApEeHHS U
T.1.

4. Tlcuxonornyeckuii
KpUTepui
(0-20 6astoB)

B3alMOJICICTBHE ¢ ayIuTOpuel (TpsiMasi U 0OpaTHas CBSI3b), 3HaHUE
U Yy4eT 3aKOHOB BOCIPHUATHS DPEUYHU, HCIIOJIB30BAHHUE DPA3IMUHBIX
IIPUEMOB IIPUBJICYCHUS M aKTUBU3AIIUN BHUMaHUS

5. Kpurepuii codnronenus
JIA3aHH-3PTOHOMUYECKHUX
TpeOoBaHMIl K
KOMITBIOTEPHOU
Mpe3eHTalUuN

(0-20 6amoB)

coOnrofieHre TpeOOBaHMN K TIEPBOMY U TMOCIEAHEMY ciaiiiam,
MPOCIICKUBAHNE OOOCHOBAHHOM TMOCIIEIOBATEILHOCTH CJIAN0B M

uHpOpMallMM Ha  crlainax, HeoO0XOoAMMOE U  JJOCTaTOYHOE
KOJMUYECTBO (OTO- W BHUIEOMATEPHAIOB, y4Ye€T OCOOECHHOCTEH
BOCIIpUATHA  Trpaduyeckoll  (MJUIIOCTpAaTUBHOW) HMH(OpMaLUH,
KOppeKkTHOoe couetaHue (¢oHa U  rpaduKH, OpraHUYHOE

COOTBETCTBUE AM3aiiHa npe3cHTaluu €€ COACPIKAHUIO, I'PaMOTHOC
COOTHCCEHUC YCTHOT'O BBICTYIIJICHUSA u KOMITBIOTCPHOT'O
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Kpurepun orieHkun ConeprkaHue OLIEHKH

COMPOBOXKACHHS, 0OIIee BIEYATICHHE OT MYJIbTUMEAHITHON

pe3eHTalNN
KonunuecTBo HaOpaHHBIX 6aJIIOB OneHka ypoBHsI MOATOTOBKU
10 KPUTEPUSIM OLIEHKU IPE3EHTALUN 6asu1 (oTMeTKa) BepOaJIbHBIN aHAJIOT
90 + 100 5 OTIINYHO
80 +~ 89 4 XOPOIIIO
70 +79 3 yJIOBJICTBOPUTEIILHO
menee 70 2 HEYJOBJIETBOPUTEIHHO

B cooTBercTBUM € NPUHIMIIAMU TEXHOJOTMH TPYMIOBOH pabOThl MpHU OICHUBAHHUU
AJIEKTPOHHOM MPE3EHTAIlMU BBICTABIISCTCS OJHA OIEHKA BCEM YYaCTHUKAM MHUKPOTPYIIIHIL.
CryneHTbl, HE MPEACTABHUBIINE TOTOBYIO JJIEKTPOHHYIO MPE3CHTALUI0 WM MPeICTaBHUBIINE
paboty, KoTopas Oblla OIlCHEHAa Ha «HEYAOBJICTBOPUTEIBHO», HE JOMYCKAIOTCA K chade
9K3aMeHa M0 JIUCIUIUINHE.




KoHTpo/IbHO-0LIEHOYHBbIE CPeICTBA VI NPOBeAeHNS TeKYyIleH aTTecTaunu (/151 OLeHKH
YPOBHSI OCBOCHUS YMEHU, YCBOCHUS 3HAHM I, GOPMHUPOBAHUSA 00IIIUX U
npo¢ecCHOHATbHBIX KOMIIETEHIIUI IPH NPOBEIeHNUH TEKYIIero KOHTPOJIs)

OLHEHOYHOE CPEJACTBO Ne 1
TecTbl MO TEMaM
Tema 1: OcHOBHBIE IOHATHS 1eJI0NPOU3BOACTBA. [loKyMeHT U ero gyHKuumn

1. Uapopmanus — 31o0:

1) cBeieHus O peKBU3UTAX U TOKyMEHTax

2) cBeoeHHMsT O pPEKBU3UTAaX, JOKYMEHTaxX, HOCUTENsAX HWHPOpPMALMM M CHCTEMax
JIOKYMEHTOB

3) cBeAeHHUS O JIMIAX, MPeAMETax, GakTax, COOBITHSX, SBICHHUIX, HE3ABUCUMO OT (OPMBI
UX IPEJCTaBICHUS
2. Ilo MecTy cocTaB/IeHHs JOKYMEHThI KJIacCH(PUIMPYIOTCS Ha:

1) Bocxozsmume U HUCXOAIINE

2) BXOJISIIIUE U UCXOIAIINE

3) BHyTpeHHHE, BXOISAIUE U UCXOIAIINE
3. Hocureus — 37108

1) 3aduKcupoBaHHas HAa MaTepUAILHOM HOCUTEIE HH(POPMALIUS C PEKBU3UTAMU

2) MartepuaiabHbli OOBEKT, HCIHOJB3YEMBIH Ui COXpPAaHEHHs] M 3aKpelyieHHus Ha HEM
uHpopmanuu

3) craHAapTHEIA JECT OyMaru, Ha KOTOPOM COJIEPKUTCS HHpopManus 00 OpraHu3auu
4. I1o cTeneHy CI0KHOCTH IOKYMEHThI KJIACCH(PUIUPYIOTCH HA:

1) ci0KHBIE M HECIIOKHBIC

2) IpoCThI€ U HETIPOCThIE

3) mpocCThIE U CIIOKHBIC
5. IokyMeHT — 3T0:

1) 3aduxcupoBaHHass Ha MaTepUATBHOM HOCUTeNe HWHGOpMAIHs C PEKBU3UTAMH,
MO3BOJISIOIIMME €€ UACHTU(PHUIIUPOBATH

2) marepuanbHbIi OOBEKT, KOTOPBIM CIYKUT Ji 3aKpEIUIeHMsT W XpaHEHHs] Ha HEM
peueBoi, 3ByKOBOI, n300pa3uTenbHON HHPOpMaIK

3) craHpapTHbIi JucT Oymard, Ha KOTOPOM BOCHPOM3BOJIUTCS HHMoOpManus 00
OpraHu3aIu
6. I1o cTenenu 00513aTeILHOCTH JOKYMEHTHI KJIacCCH(PUUMPYIOTCS HA:

1) oOs13aTenbHBIC U HEOOsA3aTeIbHbBIC

2) AMpEeKTUBHbBIE U HUH(POPMALIMOHHBIE

3) nelficTBUTENbHbIE U HECHCTBUTENIBbHBIE
7. PeKBU3HUT — 3TO:

1) aIeMeHT 10KyMeHTa, KOTOPbIH BHOCUTCS B OJIaHK NP €0 U3rOTOBICHUU

2) 00sA3aTeNnbHBIN 371€MEHT OPUIIMATIBHOTO TOKYMEHTA

3) a7eMeHT IOKyMeHTa, KOTOPbIil BHOCUTCS B OJaHK NMPH 0POPMIICHHH JOKYMEHTa
8. JlokyMeHTBI, KOTOpbIe CO31aI0TCsl VISl peajin3aluu LeJieil ynpasJieHusl, BbINOJIHSIOT:

1) uadopManmoHHyI0 (QYHKITUIO

2) ynpaBieHYeCcKyIO (YHKIUIO

3) KyAbTYpHYIO (PYHKIIHIO
9. OTpacib 1esiTeIbHOCTH, OXBATHIBAIOIASl COCTABJIEHHE JOKYMEHTOB M OpPraHHM3alUI0
padoThI ¢ HUMH, - ITO:

1) nokyMeHTOBeIeH e

2) nenonpon3BOACTBO

3) TOKyMEHTHUPOBaHHUE
10. ITo mpoucxoXkIeHNUI0O JOKYMEHThI KJIacCH(PMIMPYOTCH Ha:
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1) nupeKkTUBHbIE U HHPOPMAITMOHHBIE
2) TUYHBIC U CITY)KEOHBIC
3) BXoAsIIKe, UCXOSIINE U BHYTPECHHUE

11. CounanbHas QyHKIHUA JOKYMEHTA 03HAYAET, YTO:

1) DOKYMEHT SIBIISIETCSI CPEICTBOM 3aKpEIUICHHS W W3MEHEHHS TPABOBBIX HOPM H
MIPABOOTHOLICHUH B 0011IECTBE

2) TOKyMEHT CO/ICPKUT MH(OPMAIHIO O MpoLIeccax, MPOUCXOISIINX B OOIIECTBE

3) AOKYMEHT SIBJII€TCS UCTOYHUKOM UCTOPUUYECKUX CBEICHUN O Pa3BUTUU OOIIECTBA
12. JIoKkyMeHTbI, SIBJSIIOLHECS] CPEICTBOM CBSI3M MEXKIAY OTAEJIbHBIMH 3JIeMEHTAMU
001IeCTBEHHOI CTPYKTYPbl, BINIOJIHSIOT:

1) uadopMamoHHYIO (YHKITUIO

2) KOMMYHHUKATUBHYIO (DYHKITHIO

3) ynpaBieHUECKyIO (PyHKIIUIO
13. I1o Ha3HAYEHM IO TOKYMEHTbI KJIACCH(PUIUPYIOTCS HA:

1) mpukasbl, pacropsKeHuUs1, yKa3aHusl, IOCTAaHOBIICHHS, PELICHUS

2) IpPOTOKOJIbI, aKThI, CIIPABKHU, TUChMa, CIYKEOHbIE 3aITUCKU

3) NOJUTMHHUKY, KOITUH, BBIITUCKH, TyOJIMKATHI, OTITyCKa
14. O¢puuuaabHbIH JOKYMEHT — 3TO:

1) HOOKyMeHT, CO3JaHHBIA JHIIOM BHE CQepbl €ro CiIyXeOHOW NeATeNTbHOCTH WIN
BBITIOJTHEHHSI OOIIECTBEHHBIX 00S3aHHOCTEH

2) HOKYMEHT, CO3JaHHBIA IOPUAWYECKUM WM (U3HYECKUM JIUIOM, OQOPMIICHHBIH H
YIIOCTOBEPEHHBIN B YCTAHOBJICHHOM MOPSAKE

3) IJOKyMEHT, H3JaBacMblii EIWHOJMYHO pPYKOBOAWUTEIEM OpPraHM3alUU B LEJSIX
pa3pelieHus OCHOBHBIX 3aJ1a4, CTOSALINX Mepe]l OpraHu3aIei
15. Cucrema 10KyMEeHTAUMH — ITO:

1) COBOKYMHOCTh JOKYMEHTOB, B3aWMOCBSI3aHHBIX [0 TPU3HAKAM IPOUCXOKICHHUS,
Ha3HAYEHUs, BU/A, CPEPHI NeSITEIbHOCTH, €INHBIX TPEOOBaHHUN K MX 0(hOpPMIICHHUIO

2) cuctemMa JOKYMEHTAllUM, CO3JaHHas [0 €IWHBIM TMpaBuUiIaM U TpeOOBaHUSM,
comepxamias uHGOPMAIMIO, HEOOXOAMMYIO JJisi yIpaBlICHHUs B OIpeAesieHHOW cdepe
JESITEIbHOCTH

3)COBOKYITHOCTh PEKBHU3HMTOB, YCTAHOBJIECHHBIX B COOTBETCTBUH C PEIIAEMBIMH B JIAHHOM
cepe OeATENBHOCTH 3aJauaMU M PACHOJIOKEHHBIX B OMPECIIEHHOM TMOpPSIKE HAa HOCHTENE
uH(popManun

TecToBbIE 321aHUSA 10 TEeMaM:

Tema 3. TOCT P 6.30-2003. ®opmysip-oopaszen OP/l. CocraB pexBusuro OP/]
Tema 4. TpeGoBanusi k opopMmiIeHHI0 0J1aHKOB. Buabl 6.1aHK0B

Tema 5. Tpe6oBanust k opopmiaennio peksu3utos OPJ

1. Ilpu yTBep:KIEHHH JOKYMEHTA J0JKHOCTHBIM JULIOM pekBM3UT «['pud yrBep:kaeHus»
JA0JI’KEH BKJIIOYATH CJIeAYIOLIHe JJIeMEHThI:
1) cmoBo «YTBEPXJIEH», mOmKHOCTh JIHMIA, YTBEPAMBILIETO ITOKYMEHT, JHYHYIO
MOAMNMNCH, 1aTy
2) cnoBo «YTBEPXIAIO», H0MWKHOCTH JHIA, YTBEPAMUBIIETO JOKYMEHT, JIMYHYIO
MOAMNMNCH, 1aTy
3) cmoBo «YTBEPXXIAETCS», ®UO nuna, yrBepAUBLIETO JOKYMEHT, JaTy U Ie4aTh
2. Kakoe u3 yrBepiknenuii sipiasiercss BepubiM? HaumeHoBaHHe opraHu3aniu yKa3biBaeTcs
B IOKyMEHTAaXx:
1) B MOJHOM COOTBETCTBHHM C HAaMMEHOBAHHMEM, 3aKPEIUIEHHBIM B PacHOPSAUTEIbHBIX
JIOKYMEHTaxX



2) B IIOJIJHOM COOTBCTCTBUHM C HAWMMCHOBAHUCM, 3aKPCIJICHHBIM B YYPCAHUTCIbHBIX
JIOKYMEHTax

3) B COOTBETCTBHUHU CO CJIOKMBILEHCS IPAKTUKON BEIEHUS JETIONPOU3BOICTBA
3. Yka3aTh npaBH/IbHBIH BapuaHT odopmiienusi pekusuta «lloamucepy»:

1) I'enepainbHblil TUpEKTOP Cemenos B.C. JIUYHas
HOJIHCh

2) I'eHepaJibHBII TUPEKTOP JUYHAas OIINCH (I'pomoB
IT.A))

3) I'enepanbHblil JUPEKTOP JIMYHAas IOAIHCH J.T. UBanoB

4. B kakoM Mopsi/ike YKa3bIBalOTCs JaHHbIE B MOYTOBOM ajipece? YKa’KuTe NMPaBUJIbHBII
BAPHAHT:
1) ynuna — HoOMep JoMa - HOMEp KBapTUpPbl — Ha3BaHUE IOpoja - Ha3BaHUE paloHA -
Ha3BaHHUE PeCIyOINKH - HHIIEKC
2) MHJEKC — Ha3BaHHE PecHnyOJIMKM — Ha3BaHUE pailoHa — Ha3BaHME ropoja — ylIula —
HOMEp J10Ma — HOMEp KBApTUPbI
3) Ha3BaHME ropoJia — Ha3BaHHE PECITyOJIMKH — HOMEP JIOMa — YJIUIa — HOMEp KBAPTUPHI -
UHJEKC
5. PexBu3ut «Pe3o/1101usi» 10/2KeH BKJIIOYATD CJIeAYIOIHe 3J1eMeHThI:
1) ®UO wucnonHUTENs, COJIEP)KAHUE HCIOIHCHHS, CPOK HCIOJIHEHHS, MOIIHChH
PYKOBOJUTEIS, ATy MOAMUCAHUS PE3OIIIOLIH
2) ®UO wucnoaHUTENs, COJIEPKAHUE HCIOIHEHHS, TOANUCH PYKOBOJMTENS M JATy
HOJIMCAHUS PE30JIIOLUN
3) coneprxkanue ucnonHenus, PO ucnonHuTens, NOANUCH PYKOBOAUTENS U 1aTy
nupekropa Bacunwsena [1.1.
6. PexBu3UT «BH3a corjiacoBaHus BKJIIOYAET CJIeIYIOIIHE 3JIeMEHThI:
1) cnoBo «CornacoBaHO» U J1aTy COIJIACOBAHUS
2) IOMKHOCTh, JIMYHYIO TIOANUCh W PAcCIIM(PPOBKY MOMMUCH BU3HUPYIOUIETO, ATy
BU3HUPOBAHUS
3) AOIKHOCTD, TUYHYIO OJIUCH U paciin(poBKy MOANUCH BU3UPYIOLIETO, Ie4aTh
7. YKa:KuTe NPAaBMJIbHBINH BapHAHT oopMIiIeHUsI peKBU3NTA «JlaTa JOKyMeHTa»:
1) 6.10.2010
2) 08.09.2009
3) craHpapTHbIi JucT Oymard, Ha KOTOPOM BOCHPOM3BOJUTCS HHpoOpManus 00
OpraHu3aluu
8. YkaxxuTe mNpaBWIbHbIIi BapuaHT odopmienus pexBusuta «HaumeHoBanue BHAA
AOKYMEHTa»:
1) ITPUKA3
2) Ilpotokon
3) akt
9. PexkBM3UT «OTMeETKA 0 3aBepPeHHH KOMUI) 10JI’KHA BKJIIOYATD CJIeAYI0IIHe 3JIeMEeHThI:
1) cnoBa «Komnus BepHay, HOANUCH JIMIA 3aBEPUBIIETO KOIUIO U JaTy 3aBEPEHUS
2) cnoBo «BepHO», NOKHOCTb, JIMYHYIO MOANMKUCH M Ppacmid(poOBKY MOAMMUCH JIMIA,
3aBEpUBILIETO KOMHUIO, 1aTy 3aBepEeHUs
3) cioBO «3aBepeHO», 1aTy 3aBEPEHUS U NI€YaTh
10. Ck0/1bK0 3HAKOB OTBeI€HO 1J1s1 0OPMIIEHUSI TAThI:
1) Bocemb
2) necsThb
3) mecTh
11. PexBu3ut «Ilognuchby» BKJIOYAET CileAyIOIIHE YJIeMEHTbI:
1) nuyHas moanMck, paciinpoBKa NOANKCH, TeYaTh
2) NOMKHOCTb, IMYHAS TOANUCH, paclInppoBKa MOANUCH
12. PexBu3ut «HaumMeHoBaHue BH/1a JOKYMEHTa» YKA3bIBAKOT:
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1) Ha BceX CIIy>KeOHBIX JOKYMEHTaX

2) Ha BCceX CIY)KEOHBIX TJOKyMEHTaX, KpoMe MHceM

3) Ha Bcex CIIy)KeOHBIX JOKYMEHTaX, KpOME pacIopsIuTeIbHbIX
13. YkaxkuTe npaBWIbHbIA BapuaHT ogopMieHnsi peKkBU3UTA «/[aTa ToKyMeHTa»:

1) 17.12.10

2) 17.10.2010 .

3) 26.06.2009
14. B cocraB pekBu3uta «CrnpaBouyHble JaHHbIE 00 OpPraHM3aANMKW» BXOASAT CJedyIOlIUe
3JIeMEHTbI:

1) mouToBBIN aapec, MHIEKC MPENNpHsITHs CBS3U, HOMepa TenedoHOB, (akcoB, alpec
AJIEKTPOHHOM IIOYTHI, CAUT B UHTEPHETE, HOMEPA CYETOB B DaHKE

2) MOYTOBBIN aapec

3) mouToBHIi agpec U HOMEp TenedoHa
15. Kakue u3 nepe4nc/jieHHbIX JaHHbIX He OTHOCATCS] K PEKBU3UTAM:

1) naTa nokymeHTa

2) TeKCT

3) rpud ceKpeTHOCTH
16. Yka:kute npaBuIbHbII BapuaHT opopMieHus: pekBusuta «'pud yrBep:ienus»:

1) «YTBepxknaro»:

Hupexrop OO0 «3aps»
A.O. Bosnkos

23.10.2010

2) YTBEPXIAIO
Hupexrop OAO «Jlaga»
I1.1. BanoB

12.10.2009

3) YTBEPXJIEHO
I'enepanbHBIM TUPEKTOPOM
3A0 «MockBa»
ot 24.06.2010 Ne 34

17. Kak pacnosnaraircs B JOKyMeHTe MOANMCH JIMI PABHBIX 110 10JZKHOCTH:
1) npou3BoOIBHO
2) oHa O APYTOM
18. VYkaxute mnpaBWIbHBIH BapuaHT odgopwienuss pekBusnTa «HaumeHnoBaHue
OpraHu3anum»:
1) 3akpbITOE aKIIMOHEPHOE OOIIECTBO «3EeMIISTHE
( «3emmsiHEY)
Ne
r. UeOokcapbl

2) 3akpbITO€ aKIIMOHEpHOE 00111ecTBO «I paHu»
(BAO «I'panny)
Ne
r. Yebokcapbl
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3) «BecHay
(«OTKpBITOE aKIIMOHEPHOE OOIIECTBOY)
Ne
r. Uebokcapbl
19. Tpe6oBanusi kK 0(h)OpMIEHHIO TOKYMEHTOB U3J10KEHBI B:

1) TOCT P 51141-98
2) TOCT P 6.30-2003
3) TOCT P 1.5-2002

20. TOCT P 6.30-2003 ycranaBauBaeT cjelylOllie MUHMMAJIbHbIE pa3Mepbl MoJIei
JAOKYMeHTA:

1) neBoe — 15 mm, paBoe — 15 mm, Bepxuee — 20 MM, HUKHEE — 20 MM

2) neBoe — 20 MM, mpaBoe — 10 mm, BepxHee — 20 MM, HUXKHEE — 20 MM

3) neBoe — 10 MM, nipaBoe — 20 MM, BepxHee — 15 MM, HUKHEE — 15 MM

TecToBbIE 3aJaHUSA 10 TEMAM:

Tema 6. TpeGoBanusi kK 0popMiIeHHI0 OPTAHNU3AIUOHHBIX JOKYMEHTOB
Tema 7. TpeO6oBanusi K 0(popMIICHHIO PACTIOPAINTEIbHBIX IOKYMEHTOB
Tema 8. TpedoBanusi kK 0GpopMICHHIO HH(POPMALMOHHO-CIIPABOYHBIX JIOKYMEHTOB

1. [lokymeHT, cofep Kalluiil 3aMch X0/Aa 00Cy KAeHHUs] BOIIPOCOB U NPHHSATHS pellleHuii Ha
co0paHMsAX, COBEIAHUSIX, 3acCeJaHUsAX — ITO:
1) ciryxeOHOE MUCEMO
2) MPOTOKOJI
3) akt
2. Boi0epuTe npaBujibHOe yTBep:KIeHHE:
1) TeKCT MPOTOKOJIAa COCTOUT TOJIBKO M3 OJHOW BBOJHOM YacTH
2) TEKCT MPOTOKOJIA COCTOUT U3 BBOJHOM U OCHOBHOM 4acTH
3) TeKCT MPOTOKOJIa COCTOMT TOJILKO U3 OCHOBHOM YacTH
3. IlpaBoBoii akT, onpelesIIOIMii CTaTyC OPraHu3aunMM, ee 3aga4dM, (pyHKUuH, Npasa,
OTBETCTBEHHOCTb, NOPSA/AOK AeATeJIbHOCTH, - 3TO:
1) ycraB opranuzanuu
2) OMKHOCTHASI MUHCTPYKIIMS
3) wraTtHOE pacnucaHue
4. Kakue U3 nepe4ncjieHHbIX IOKYMEHTOB He OTHOCATCH K HH(POPMALIMOHHO-CIIPABOYHbIM:
1) mportokoin
2) cinyxeOHOe MUChMO
3) mpukas
5. B kakoM mopsiike yKa3bIBalOTCH JaHHbIe B OYTOBOM ajpece? YKaKuTe NPaBUJIbHBIH
BAPHMAHT:
1) ynuma — HOMep J0Ma - HOMEp KBapTHpbl — Ha3BaHHE ropoja - Ha3BaHME palioHa -
Ha3BaHHUE PecIyOIMKH - HHJIEKC
2) uHAEKC — Ha3BaHME PeCNyOJUMKM — Ha3BaHUE pallOHa — Ha3BaHUE ToOpojAa — YJHIa —
HOMEp J10Ma — HOMEp KBApTUPbI
3) Ha3BaHMe Topoja — Ha3BaHUE PECIYOIUKH — HOMEp JOMa — YJIHIIAa — HOMEP KBapTHUPHI -
WHJEKC
6. Kakme u3 mnepevyncIeHHBIX PEKBH3UTOB BXOAAT B COCTAB OPraHU3ANMOHHBIX
JAOKYMEHTOB:
1) HaumeHOBaHME BUJIAa JOKYMEHTA — JaTa JOKYMEHTa — PErHCTPaIllMOHHBII HOMEpP — MECTO
COCTaBJIEHUS — TEKCT — MOJAMUCH — TPU(] YTBEPIKIACHUS
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2) HaMMEHOBAaHUE OPraHU3allid — HAaUMEHOBAaHUE BHJA JIOKYMEHTa — JaTa JOKYMEHTa —
PETUCTPALIMOHHBIA HOMEP — MECTO COCTABJICHHS — 3arOJIOBOK K TEKCTY — TEKCT — MOAINCh —
rpu¢ yTBEpKACHUS

3) HauMeHOBaHME OpraHu3alMd — CIPaBOYHbIC JaHHbIE OO0 OpraHM3aluu — Jara
JIOKYMEHTa — PErUCTPALIMOHHBIA HOMEpP — MECTO COCTABJIEHUS — 3ar0JIOBOK K TEKCTY — TEKCT —
MOJIUCH - PE3OJIFOLIMS
7. JlokyMeHT, 00bSICHAIOIIMI NPUYMHBI KAKOT0-1100 ¢aKkTa, NPOUCIIECTBUS — 3TO:

1) noknagHas 3anucka

2) cripaBka

3) oObsICHUTEIbHAS 3aITUCKa
8. PacnopsiguTesibHasi IeATEJbHOCTb PYKOBOAMTEASl (PUKCHpPYeTcsi B  CJeIyIOLIUX
JOKYMEHTaXx:

1) npuxazax

2) MpOTOKOJIaX

3) MOJOKEHUSX
9. Kakoii HM3 mepe4yucJeHHbIX JOKYMEHTOB He€ OTHOCHUTCH OPraHM3alHMOHHO-
pacnopsANTeJbHbIM JOKYMEHTAM:

1) pacnopsbkeHue

2) mporpamma

3) mosoxeHue
10. Kakue u3 nepeyucjJeHHbIX PEKBU3UTOB BXOISAT B COCTAB CIIPABKH:

1) HauMeHOBaHKHE OpraHU3al — HAMMEHOBAHUE BUJA JOKYMEHTa — JlaTa JIOKyMEHTa —
perucTpanoHHbI HOMEP JOKYMEHTa - MECTO COCTaBJIEHUS — 3aroJIOBOK K TEKCTY — IMOANKCH

2) HaMMEHOBAaHWE OpraHU3allMd — CIPaBOYHBbIE JaHHblE OO0 OpraHu3alMu — Jara
JIOKYMEHTa — PETUCTPALIMOHHBI HOMED TIOKYMEHTA — MECTO COCTABJICHUS — 3ar0JIOBOK K TEKCTY
— TEKCT — IOJIIMCh — BU3a COTJIaCOBAHHUS

3) HauMEHOBaHUE OpraHU3allud — HAaMMEHOBAaHUE BMJA JIOKYMEHTa — JaTa JOKYMEHTa —
PETUCTPALIMOHHBIA HOMEDP JOKYMEHTAa — MECTO COCTABJIEHUS — 3arojOBOK K TEKCTYy — TECT —
HOJIUCH — OTTUCK M€YaTH - aJpecar
11. IlpaBoBoii aKT, yCTAHABJIMBAKOIIUH CcTATYyC, (PYHKIUH, NPaBa, OOSA3aAHHOCTH U
OTBETCTBEHHOCTHh CTPYKTYPHOI'0 NO/APa3/ieJieHusl, - 3TO:

1) 1OJKHOCTHASA UHCTPYKLIUS

2) MOJIOKEHHUE O CTPYKTYPHOM IMOJIPA3ICIICHUN

3) wratHOE pacnucaHue
12. YkaxuTe mNpaBWIbHBIH  BapuaHT  (GOPMYJHMPOBKH  TOCJeIHEro  IMYHKTa
PACHOPAIUTEIBHBIX JOKYMEHTOB 0 KOHTpOJIE:

1) Kontposp 3a MCnoJIHEHHEM NIpHKa3a Bo3Jlaraercs Ha 3amecTturens nupekrtopa Ilerposa
P.T.

2) KoHTpo:b 32 UCIIOJIHEHUEM ITPHKa3a BO3JIOKEH Ha HayallbHUKA OTAela KaapoB iBaHOBY
n.JI.

3) KonTposnb 3a uCHIOJTHEHHEM MpUKa3a BO3JIOKUTh HAa 3aMEeCTUTENs AupekTopa Bacunsesa
IL.H.

13. B npoToKoJie 0CHOBHASI YaCTh TEKCTA CTPOUTCS MO cXeMe:

1) BBICJIYIIAJIN — BBICTVIIWJIN - PEHINIIN

2) CJIVIIAJIA — BBICTYITNJIN — PEINJIN

3) ITPOCJIYIIAJIA — BBICTVITAJIA - PEHIEHUE
14. laToii opraHM3alMOHHBIX IOKYMEHTOB fABJISAETCH:

1) nara yTBepXKICHHUS

2) nara TMOAMMCaHUS

3) nmara coObITHS
15. JlokyMeHT, coCTaBJIeHHBbIH I MOATBEPKIEHUsSI YCTAHOBJIECHHBIX (paKkTOB, COOBITHIA, -
ITO:
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1) cnpaBka

2) aKT

3) mpoTOKOJ
16. B npuka3ax 1o 0CHOBHOIi /1esiTeJIbHOCTH PACIIOPSIAUTEIbHAS YACTh TEKCTA HAYNHACTCS
cJIOBaMM:

1) nmpusbiBaro

2) 00s13bIBAI0

3) mpuKa3bIBaro
17. OpranusaunoHHbIe JOKYMEHTHI B 00513aTeJIbHOM MOPS/IKE MPOXOIAT MPoUeaypy:

1) yrBepkaeHust

2) 3aBepeHus

3) moATBEPKACHUS
18. IIpaBoBoii aKkT, W31aBaeMblii B LeJSX perjaMeHTAIMH OPraHU3aALMOHHO-NPABOBOI0
MOJI0KEeHUs1 PA00THHKA, ero 00sI3aHHOCTeH, NMPaB, OTBETCTBEHHOCTH M 00ecnevYuBaro Uil
ycaoBus 1 ero 3¢ ¢ekTHBHOMH padoThl, - ITO:

1) monoxxenue 06 opraHu3aIuu

2) mpaBuJia BHyTPEHHETO pactopsiaka

3) AOKHOCTHASI UHCTPYKIIHS
19. Kakue u3 nepe4ncjeHHbIX PEKBH3UTOB BXOIST B COCTAB CJIY:KeOHOT0 MUChMAa:

1) HauMeHOBaHUE OpraHU3aAIMM — HAUMEHOBAHUE BHU/Ia IOKYMEHTa — CIIPABOYHbIC JAHHbBIE
00 opraHuzaluu — Jara JOKyMEHTa — PETUCTPAIMOHHBIA HOMEpP — MECTO COCTaBJICHUS —
3aroJIOBOK K TEKCTY — T€KCT — MONKUCH — TpUd yTBEPKICHUS

2) HauMMEHOBaHHME OpraHu3allid — CIPAaBOYHbIE JAaHHbIE OO0 OpraHu3aluu — KOJI
opraumzaimn  — OI'PH ropuamueckoro mmma — WHH/KIIII — para pgokymenta —
PETUCTPAllMOHHBIH HOMEpP — CChUIKA Ha PErUCTPAlMOHHBIA HOMEp W JaTy JIOKyMEHTa —
3aroJIOBOK K TEKCTY — T€KCT — MOAMKCH — aJipecaT — OTMETKa 00 UCTIOJTHUTENE

3) HauMEHOBaHHE OpraHU3alMM — HAUMEHOBAaHWE BUJA JIOKYMEHTa — JaTa JIOKYMEHTa —
PErMCTPAaLlMOHHBIN HOMEP — MECTO COCTABJIEHUS — 3ar0JIOBOK K TEKCTY — TEKCT - IIOJANHUCH

20. IIpoToKo0.1 MOANMCHIBAIOT:

1) npencenarenb U Bce WIEHb KOMUCCUU

2) pyKOBOAMTENb OpraHU3aALUU

3) mpezacenarens U CEKpeTaph 3aceqaHus
21. JIokyMeHT, cojep:Kalluili 00cTOATEIbHOE W3JI0KeHHe KaKoro-jimb6o Bompoca, ¢
BBIBO/IAMH U NPeIJI0KEHUSAMH COCTABUTENS — ITO:

1) noxiagHas 3amucka

2) TenerpamMma

3) oOBsicHUTENbHAS 3allUCKa
22. Kakoii u3 mepevyHCJEHHBIX PEKBU3MTOB He BXOJHUT B COCTAB OPraHU3alMOHHBIX
JAOKYMEHTOB:

1) rpu¢ yrBepxaeHus

2) anpecar

3) HaMMEeHOBaHUE OpraHU3alNH
23. Kakoii u3 nepe4unc/ieHHbIX JOKYMEHTOB He OTHOCHTCH K PACHOPSIAUTEILHBIM:

1) pacniopsxeHue

2) IpOTOKOJI

3) npuka3
24. T1oJ102keHHe 0 CTPYKTYPHOM MOAPa3ieJieHHuH — 3TO:

1) mpaBOBOH aKT, W3/aBaeMblil B LENSAX perjaMeHTallMd OpraHU3al[MOHHO-TIPABOBOTO
NOJIOXKEeHUS pabOTHUKA, €ro oO0s3aHHOCTEH, IpaB, OTBETCTBEHHOCTH M 00eCHeuMBaIOMINN
ycIoBus AJis ero 3p¢GeKTUBHON paboThI
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2) TpaBOBOM aKT, YyCTaHABIUBAIOIIMI cTaTyc, (QYHKIMH, [paBa, OOS3aHHOCTH W
OTBETCTBEHHOCTb CTPYKTYPHOT'O MOJIpa3iesieHus

3) mpaBOBOH aKT, ONMpPENENSAIONINI CTaTyc OpraHU3alluu, €€ 3anadyu, (QyHKIWUU, TpaBa,
OTBETCTBEHHOCTb, IOPSIIOK ACSITEIbHOCTH
25. Kakue u3 mnepe4uciIeHHbIX PEKBHU3UTOB BXOAAT B COCTAB PaCHOPAIUTETbHBIX
JAOKYMEHTOB:

1) HauMeHOBaHKME OpraHU3al — HAMMEHOBAHWE BUJA JOKYMEHTA — JaTa JIOKyMEHTa —
PErUCTPALIMOHHBIA HOMEP — MECTO COCTaBJICHMSI — 3arojOBOK K TEKCTY — TEKCT — IMOAMHUCH —
rpu¢ WM BU3a COTIACOBAHUS

2) HaMMEHOBaHWE OpraHu3alMd — CIpaBOYHBbIC JaHHble 00 oOpraHu3aluu — Jara
JOKYMEHTAa — pPETUCTPAIlMOHHBIA HOMEpP — CChUIKA Ha PErHCTPALlMOHHBIA HOMEp M JaTy
JIOKYMEHTA — 3aroJIOBOK K TEKCTY — TEKCT — MOAIMKCH — aJipecar

3) HauMEHOBaHME OpraHU3alMd — HAUMEHOBAaHUE BUJAA JIOKyMEHTa — Jara JOKyMEHTa —
PErUCTPALIMOHHBIA HOMEP — MECTO COCTaBJICHMSI — 3arojOBOK K TEKCTYy — TEKCT — IMOAMHUCH —
ajpecar - mevarb
26. KTo uMeeT NMpaBo NOJANMUCH HA MPUKA3aX:

1) I'maBHBIi OyxranTtep

2) 3amecTuTeNb PYKOBOIUTEINS

3) PykoBoauTens opranuzanuu
27. JIOKYMeHT, cojep:Kallluii onucaHue HJIU NOATBepP:KIeHHe KAKUX-1u00 (aKToB,
COOBITHH, - 3TO:

1) akT

2) cupaBka

3) ciy>)xe0HO€e MUCHMO
28. lo12KHOCTHASI HHCTPYKIUS — ITO:

1) mpaBOBO#l aKT, W3/JaBaeMblil B IENAX periaMeHTAllMl OPraHU3alMOHHO-TIPABOBOTO
MOJIOKEeHHUS pPabOTHUKA, €ro O0O0sf3aHHOCTEH, IpaB, OTBETCTBEHHOCTH W OOECIICYMBAIOIIUI
ycioBus AJis ero 3QpGeKTUBHON paboThI

2) mpaBOBOH aKT, YCTAHABIMBAIOUIMHA CTaTyc, (YHKIUH, TpaBa, OOS3aHHOCTH U
OTBETCTBEHHOCTb CTPYKTYPHOTO MOJIpa3/1eieHUs

3) mpaBOBOM aKkT, OMPEACISIOIINNA CTaTyC OpraHU3alliH, ¢ 3aaaud, (YHKIUH, [paBa,
OTBETCTBEHHOCTb, TIOPSIIOK JI€ATEILHOCTH
29. Kakue u3 nepe4HcjieHHbIX TOKYMEHTOB He OTHOCSTCSI K OPraHU3allMOHHbIM:

1) ycras

2) mpukas

3) AOKHOCTHASI UHCTPYKIIHS
30. Kakue u3 nepe4ncieHHbIX peKBU3HTOB BXOAAT B COCTAB aKTAa:

1) HauMeHOBaHUE OpraHU3allMd — HAMMEHOBAaHWE BHJA JIOKYMEHTa — JaTa JOKYMEHTa —
PETUCTPAIIMOHHBI HOMEP — 3ar0JIOBOK K TEKCTY — TEKCT — MOJIUCH — IPpU( yTBEPKACHUS

2) HaMMEHOBaHWE OpraHuW3allMd — CIPaBOYHBIC JaHHblE 00 OpraHu3aluu — Jara
JOKYMEHTa — PETHUCTPAIIMOHHBI HOMEP — MECTO COCTaBJICHHUS — 3ar0JOBOK K TEKCTY — TEKCT —
HOJINCH - aJjpecar

3) HauMEHOBaHHE OpraHW3allMd — HAUMEHOBAaHUE BUIA JIOKyMEHTa — Jara JOKyMEHTa —
PETUCTPaIMOHHBII HOMEP — MECTO COCTABJICHHUS — 3ar0JIOBOK K TEKCTY — TEKCT — MOJIITHUChH

31. TIIpaBoBoii akT, H3IaBaeMblii PYKOBOAMTEJIeM OPraHM3alUu A  pelleHus
ONepPaTUBHBIX BOIIPOCOB MOBCeIHEBHOM NMPOU3BOJACTBEHHOM, X0351iICTBEHHOM,
aIMMHHUCTPATHUBHOM JeSITeIbHOCTH — ITO:
1) noctanoBieHuE
2) pacniopspKeHue
3) npuka3
32. KTo moanuchIBaeT aKT:
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1) pykoBoauTENb OPraHU3aLuN

2) mpeacenarenb U CeKpeTapb

3) mpejcenarenab U BCE WICHbBI KOMUCCUU
33. I'pynna ymnpabiieHYeCKMX /JOKYMEHTOB, KOTOpbIe CJYKAT CpPeICTBOM OO0LIeHMUs],
€0001IeHHs Yero-1u00, yBeIOMJIeHHS 0 YeM-HHOYAb, ITO -

1) Tenerpamma

2) cripaBka

3) cnyxeOHbIe MHChMa
34. IlpaBoBoii aKT, NPUHUMAaeMblii KOJUIETHAJbHBIMH H COBeLIATeJbHBIMH OPraHaMH
YUYpesKIeHUil, OpraHu3anuii, npeAnpusaTuii, GupM B HeJIsAX pa3pelieHuss HaubdoJiee BaKHbIX
BOIIPOCOB HX J1eSITeJIbHOCTH — 3TO:

1) nocranoBieHue

2) pewieHue

3) mpukas
35. llITaTHoe paciucanue — 3TO:

1) mpaBOBO# akT, M3JaBaeMbIi B IENIAX pEriiaMEeHTAllMid OPraHUu3allMOHHO-TIPABOBOTO
MOJIO)KEHUSI pabOTHHKA, €ro OO0S3aHHOCTEH, IpaB, OTBETCTBEHHOCTH U O0ECIEUMBAIOLIUI
ycnoBus AJis ero 3QpGeKTUBHON paboThI

2) mpaBOBOH aKT, YCTAHABIMBAIOUIMHA CTAaTyc, (QYHKIUH, NpaBa, OOSI3aHHOCTH W
OTBETCTBEHHOCTh CTPYKTYPHOT'O MOJIpa3ieNieHuUs

3) mpaBOBOIl AaKT, ONPEIENSIOIINNA CTPYKTYpPY, UUCIEHHOCTb U JOJDKHOCTHOW COCTaB
pabOTHUKOB OPraHU3alUY C YKa3aHUEM JTOJKHOCTHBIX OKJIAaJI0B
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OLIEHOYHOE CPEJICTBO Ne 2
Bonpocsl 11 YCTHOr0 KOHTPOJISI 3HAHUM 10 TeMaM

Tema 1. OcHOBHBIC NOHATHS 1eJIONPOU3BOACTBA. [lOKyMeHT U ero GyHKIuH

1) O6wekt u mpeamer JIOY. Ponb IOV B AeATEIbHOCTH OPraHU3aLHH.
2) PackpbITh OCHOBHBIC TIOHATHS JICIOMPOU3BOICTBA.

3) /Jlath XapakTepUCTHKY OOIIUX U CIIEIHAIBHBIX PYHKIIUN JOKYMCHTOB.
4) Paccka3ath 00 OCHOBHBIX CITIOCO0AX TOKYMEHTHPOBAHHUSI.

Tema 2. YHuguuupoBaHHAsI CHCTEMA OPraHU3AIHOHHO-PACTIOPSAAUTEIbHBIX JOKYMEHTOB
(OPL). Knaccudpukauus 10KyMEeHTOB

1) Paccka3aTb U OOBSCHHTH, YTO TAKOE CHCTEMa JOKYMCHTAIUH, YHU(DUIIMPOBAHHAS
cucreMa JOKyMEeHTaluu, yHu(uurupoBaHHas popMa T0OKyMeHTa.

2) Jlatb xapaktepuctuky yHudumposanuoit cuctemsl OPJl, o06nacts ee npuMeHeHHs
U COCTaB.

3) Pacckasath ki1acCU(pHUKALUIO JOKYMEHTOB TI0 Pa3IMYHBIM PU3HAKAM.

Tema 3. TOCT P 6.30-2003. ®opmyasip-oopazen OP/l. CocraB pexkBuzutoB OP/]

1) Yro takoe peKBU3UT?

2) Yro takoe popmyisp-odpasen?

3) Yro takoe hopmMyssip JOKyMeHTA?

4) Kak nassiBaercst TOCT P 6.30-2003?

5) Ilepeuncnure HazBaHus pekBu3uToB B cootBercTBHM ¢ [OCT P 6.30-2003.

6) Kakue pekBH3HTBI OTHOCSTCS K TMOCTOSIHHBIM, a Kakue K mepeMeHHbIM? B uem wmx
otnuuue?

7) Ha kakue TpH 9acTH JACTHUTCS CITY:KEOHBIN TOKYMEHT M YTO BKIIFOYACT KaXkaast 9acTh?

Tema 4. TpeGoBanusi k opopMmiIeHHI0 0,1aHKOB. Buabl 0.1aHK0B

1) Yro takoe OJaHK JOKyMeHTa?

2) Kakue hopmaTbl HCTIONB3YIOTCS TSt OOPMIICHHUS CITY)KEOHBIX TOKYMEHTOB?

3) HazoBuTe MHHUMAIBHBIC Pa3MephI MoJIeH OJaHKOB U UX Ha3HAYEHHE?

4) Kakwue Buasl 61aHKOB BbI 3HaeTe? VX HasHaueHue?

5) UYrto mpenaronaraeT yriioBoe U MPOI0IbHOE PACIIOIOKEHUE PEKBU3UTOB B OJIaHKe?

Tema S. TpeGoBanusi kK opopmiaeHuI0 pekBu3uToB OP/]

1) Kakwue TpeGoBaHHSs MPEIbIBISIFOTCSA K 0DOPMIICHHIO PEKBU3UTOB «I 0CyIapCTBEHHbIH
rep0 P®», «I'epbd cyobekTa POy, «OMbnema opranu3aiiiy Wid TOBApHBIN 3HAK (3HAK
obcmyxxkuBanus)», «Kom oprammzamumny», «OI'PH», «MHH/KIIIl», «Kom ¢opmbr
JIOKyMEHTa»?

2) Kakue TpeOoBaHUs MPEIbBISIOTCS K 0QOPMIICHHIO peKBU3UTOB «HammeHoBaHue
opranm3anumny, «CrnpaBodHble NaHHbIE 00 opranHuzanuny», «HaummeHoBaHue BuUAa
JTIOKyMEHTa»?

3) Pacckazate TpeOoBaHMS K OQOPMIIGHHIO pPEKBH3HTOB «Jlara joKyMeHTay,
«PeructpanoHHbIi HOMEpP JOKyMeHTa», «CchlUlka Ha PEruCTpalliOHHBIM HOMEp U

16



IaTy JOKyMEHTa», «MeCcTo COCTaBIICHUS JOKYMEHTA.
4) Pacckazate TpeboBaHHs K OGOPMIICHHIO PEKBU3UTOB  «Ampecary,
YTBEPKACHUSY, «Pe3omonusy.

5) Kakue TpeOoBaHuUs TPEABSBIAIOTCS K PEKBU3UTAM «3arojioBOK K TEKCTy», «OTMeTKa

0 KOHTpoe», «TeKCT JoKyMeHTa», «OTMETKa O HAIMYUU TIPUIIOKEHUSD?
6) Kakue TpeOoBaHUS TOpeaAbsABIAOTCS K  pekBusuram  «I[lommwce,
corjacoBaHus», «Busza cornacoBanus», «OTTUCK e4aTu»?

7) PacckasaTh TpeboBaHUs K 0QOPMIICHHIO PEKBU3UTOB «OTMETKA O 3aBEPEHHUN KOITUI,
«OtmeTka 00 ucnonHuTeney, «OTMeTka 00 UCTIOIHEHUH JOKYMEHTA U HalpaBJICHUH
ero B geno», «OTMeTKa O TMOCTYIUIGHHMH JIOKYMEHTa B OPraHu3aluio»,

«MnentuukaTop 3JIEKTPOHHON KOMUH JOKYMEHTa.

Tema 6. TpeOooBanusi K 0pOpMJIEHHIO OPrAaHNU3ANMOHHBIX IOKYMEHTOB

1) IlepeuucnuTh OpraHU3AlMOHHBIC JOKYMEHTHI M  JaTh HX  OOIIyIO
XapaKTEPUCTHKY.

Tema 7. TpeOoBanusi K 0(popMIICHHIO PACTIOPAINTEIbHBIX IOKYMEHTOB

1) PackpbITh COCTaB U Ha3HAUYCHHE PACTIOPSAUTEIILHBIX JOKYMEHTOB.

2) KakoB 0oOmui MOpSAAOK COCTaBiICHUS ©  O(GOpMIICHHS  PaCHOPSIUTEIbHBIX

JnokymMeHTOB? CocTaB pEKBU3HUTOB.

Tema 8. TpeGoBanusi k 0popMiIeHHI0 HH(POPMALIMOHHO-CIIPABOYHBIX JOKYMEHTOB

1) B wuem ommyue HHPOPMAMOHHO-CIIPABOYHBIX JOKYMEHTOB  OT
OpraHU3alMOHHBIX U PACHOPSAUTENBHBIX, KAKOBO UX Ha3HaYeHUE?

2) UYrto Takoe mporokon? Kakue TpeOOBaHMS NPEABSIBISAIOTCS K €ro
COCTaBJIEHUIO ¥ 0(OPMIICHUIO.

3) Uro Takoe akt? TpeOoBaHMS K COCTABICHUIO U OQOPMIICHHIO aKTa.

4) Yo Takoe crpaBKa U KakOBbI TpeOOBaHMUs K ee 0popMIiIeHHIO?

5) Pacckazate TpeOoBaHHS K OGOPMIICHHIO W COCTABICHHIO JIOKJIaJIHON
3aIUCKU.

6) Pacckaszars TpeOoBaHUS K 0OOPMIICHUIO OOBSICHUTEIBHON 3AITHCKH.

7)  Yro Takoe cnyxeOHble mucbMa? Kakue TpeOOBaHMUS MPEABSIBISIOTCS K UX
odopMIIeHNIO?

8) HazoBute BUIBI CIyXeOHBIX MHUCeM. B ueM Ha3HaueHHE KaKI0ro BHIA
ciyxe0Horo nucbma?

9) TpeboBanus K 0HOPMIICHHIO M COCTABICHUIO TEJIETPAMMBI.

10) TpeboBanus K 0POPMIICHUIO U COCTABICHUIO TeJIe()OHOIPAMMBI

Tema 9. Opranusanusi padoTbl ¢ JIOKYyMeHTaAMH
1) OxapakTepr30BaTh OCHOBHbIE 3TaIlbl paOOTHI C JOKYMEHTAMU: IPUEM U NTEPBUYHAS

06pa60T1<a, peructpanus, paCCMOTPCHUEC PYKOBOAUTCIICM, KOHTPOJIb UCITOJIHCHUA JOKYMCHTOB,

OTIIpaBKa.

2) Yro Takoe HOMEHKJIaTypa ien? B uem ee HazHaueHHEe?

3) Iopsaok cocTaBiieHUs U YTBEPK/IEHUSI HOMEHKIIATyphI JIEI.
4) IIpaBuna opopmieHus U GOPMHUPOBAHUS A€
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OLEHOYHOE CPEJICTBO Ne 3
IIpakTnyeckue 3aJaHus MO TeMaM
Tema I'OCT P 6.30-2003. ®opmyasip-oopasen OPl. Cocras pexkBusutoB OP/]

[Tonw3ysce OCT P 6.30-2003 moctpouts popmyisipsi-oopasiiel OPJI ¢ yrioBsIiM 1
IPOJIOJIBHBIM PACHOJIOKEHHEM PEKBU3UTOB (opmaToB A4 u AS.

CoctaBuTh rpud yTBEp:KIeHUS JOKYMEHTA:
- reHepanbHbIM AupekTopoM OO0 «Mckpay;
- npukazom aupekropa OAO «Jlamay;
- 3amectuteneM gupekropa OAO «Bectay;
- MpoToKoJIoM obmero coopanust akimoHepoB OO0 «Pychy.
O¢opMHUTH HECKOIBKO BUIOB IPECATOB:
- Jloxyment Hampasisiercs B MUHHCTEPCTBO MMYIIECTBEHHBIX U 3€MENIbHBIX OTHOLICHHM
Uysamickoil Pecryonuku.
- JloxymeHT Hampasisiercs reHepainbHoMy nupektopy OO0 «Pomanay.
- JlokymeHT HampaBisieTcsl B apec HadaiabHuKa otaena kaapoB OAO «Yaprtucy.
- JlokymeHT HampaBisieTcs Gusndeckomy nuiy PomanoBy Bany CepreeBuuy.
OdopMuUTh HECKOIBKO BUJIOB CITYKEOHBIX OTMETOK:
- 00 ucnonmHuTesne
- 0 MOCTYIUIEHUH JJOKYMEHTa B OpraHU3al1I0
- 0 3aBEPEHUU KOITUU
- 0 HAJIMYMHU [IPUIIOKEHUS
OdopMUTH HECKOJIBKO BUIOB MOAMHUCEH:
- reHepanbHoro aupekropa 3A0 «Popmat»
- 3aMeCTUTENs MO0 yueOHON paboTe U 3aMeCTUTENIS [0 BOCMIUTATENbHOI paboTe
- [NIaBHOT'O OyXrajirepa 1 JIUpeKTopa OpraHu3aluu
OdopMUTH HECKOJIBKO BapHAHTOB pekBU3UTa «OTMETKA O HATMYHUH MIPHIIOKESHUS:
- IPWJIOKEHNE, HE Ha3BaHHOE B TEKCTE IOKYMEHTa
- IPWIOKEHNE, HA3BAHHOE B TEKCTE JTOKYMEHTA
- IPIJIOKEHHE, OTChUIAEMOE HE BO BCE aJpeca
- IPWIOKEHHUE K JOKYMEHTY, IPUJIaraéMoOMYy K IpyrOMY TOKYMEHTY
CocTaBUTh HECKOJIBKO PEKBU3UTOB!
- MOAMUCH ABYX JHI, PaBHBIX MO JOJKHOCTH
- Tpu( yTBEpkKAECHUS JOKYMEHTA IUPEKTOPOM MPEATNPUATHUS
- Pe30JIIOLMI0 PYKOBOJUTENs 00 OTmpaBke (hakca O COrjlaCMM NMPHUHATH CTYJSHTOB Ha
CTa’KUPOBKY
- HAMMEHOBaHUE OpraHU3aluu

Tema TpeGoBanusi k 0popMIIEHUIO PACTIOPSAUTEIbHBIX JOKYMEHTOB

1.CocraBuTh npHKa3 Mo CIEAYIOMNUM JAaHHBIM. OOIIECTBO ¢ OrPaHUYEHHONW OTBETCTBEHHOCTBHIO
«Aprycy» B nensx GOpMHpPOBaHMs CE30HHOW KOJIIEKIIMH KEHCKOW onexanl «BecHa-Jleto» u B
COOTBETCTBUU ¢ METOAUKON IpOBEACHUS MAapKETHHIOBBIX MCCIEJOBAaHUN, YTBEPKICHHOU
reHepaibHbIM JupekTopoM ¢Gupmbl 12 utons 2010 roga, MOArOTOBWIIO MPOEKT MpHKa3za O
CO3JJaHUU JKCIIEPTHON KOMUCCHUHU.

B npukaze coaepxanuce caeayromne NOpydeHus: - O CO3JaHUH KCIEPTHON KOMHUCCUH
1o (OPMHUPOBAHUIO CE30HHOM KOJUIEKIIMU >KEHCKOM OJIeX[bl B COCTaBE: IpeiceaTeib — 3aM.
nupekropa no MmapketnHry KameneB M.C. UileHBI KOMHCCHH: CTapUIME SKCIEPTHI OTHAENA
mapketnHra Haymosa M.b., Mopo3oBa A.H., crapmme meHemxepsl oTaena npojgax HuxoHos
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H.A., ®omun TI'.A., 3aM. pykoBoautens peruoHanpHoro otzaena Ilerun M.U.; - skcneprHOU
KOMMCCUU NPOBECTH aHKETUPOBaHHME U 00pabOTKY MOIY4YEHHBIX PE3yJbTATOB B TEUEHUE UIOHS-
UIOJNS ATOrO I0Ja; - HAyaJbHUKY OT/AeNa KOHBbIOHKTYphl U 1eH Cepreesy H.H. mo wmroram
00pabOTKM pe3ynbTaTOB OMNpoca MO (HOPMUPOBAHMIO CE30HHOW KOJUIEKLIMU KEHCKOH Ome bl
«Becna-JleTo» mpoBecTn yTouHeHHE U TOPaOOTKYy HOPMATHUBHBIX JOKYMEHTOB, pa3pabOTaHHBIX
OTJEJIOM MapKeTUHra [uis (OpPMUPOBAHMUS CE30HHBIX KOJUIEKLMH >KEHCKOM OAeXabl, U
IPEJICTaBUTh UX Ha YTBEpXKJIEHUE TreHepanbHOMy aupekropy kK 01.09.2011; - koHTponb 3a
UCIIOJIHEHUEM ITpHKa3a Obl BO3JIOXKEH Ha koMMepueckoro aupekTtopa [llesnosa H./I.

[Tpuka3 Obul moxmucan reHepadbHbIM JupekTopoMm OOO «Apryc» Hukutunsim JILJI.
25.05.2011.

Ha npuka3e umeroTcst BU3bl FOPUCKOHCYJIbTA U 3aM. JTUPEKTOpPa 110 peKJIaMe.

2. CoctaBuTh npuKas 1o ciueayromum ganaeiM. OAO «CBs3pHMHBECT» MPOBENO o0IIee coOpaHue
akuuoHepoB. B xoze 3acemanusi ObUIO NMPUHATO pEUICHHE YBEIWYUTbh YCTABHOM KamuTam
oOuiecTna.

B cBs3u ¢ pemienneM o61ero coOpanusi akiimoHEpoB 00 YBEIMYEHUHN YCTaBHOTO KanuTasia
(mpotoxoun 3acenanus ot 01 mapta 2011 r. Ne 3) u pykoBoactBysich [lonoxxeHnuem o mopsike
yBenuueHUsT (YMEHBIICHHs) YCTaBHOIO KamuTaia, YTBepkKIeHHbIM COBETOM JHPEKTOPOB
obmectBa 16 uronst 2007 1., reHepaJIbHBIA JUPEKTOP MU3AaJT IPUKA3.

B pacnopsautenbHOl dYacTh OBUIM JaHBl CIEAYIOIIHME 3aJaHUs: PYKOBOJIUTEINIO
opuandeckoro otaena Jlocesy B.M. HanpaBuTh CBEIAEHHS O BHECEHHM W3MEHEHUH B YCTaB
oOmiecTBa B perucTpalMoHHylo nanary Yysamickoil PecrnyOnuky ¥ HaJOTOBYIO MHCIEKIHIO 0
01.05.2011; pykoBomutemto ¢QuHaHcoBoro ympasieHuss OpexoBy A.A. 3aperucTpupoBaTh
JOTIONTHUTEIbHBIA BBIMYCK aknuii B MunuctepctBe ¢uHancoB Yysamickoi Pecrnybmuku m0
15.05.2011; KOHTpOJIb 32 UCMIOJIHEHUEM IPHKa3a BO3JOKUTh HA 3aM. T€HEPAILHOTO JTUPEKTOpa
bapanosa I1.T.

[Ipuka3 6611 coracoBad ¢ npezaceaareneMm CoBeTa TUPEKTOPOB.

3. CocraButh pemeHue 1o wutoram 3acemanus Comera aupexktopoB OAO «Poccuiickas
MYITHWHA)» O MOJTOTOBKE K IyITHOMY ayKIIHOHY B T. YeOoKcaphl.

Ha ocnoBanum koopauHamumonHoro miaaHa ot 20.02.2011 Coser aupexktopoB OAO
«Poccuiickas mymIHHHa» pEMIM: Ha3HAYUTh OTBETCTBEHHBIM IPEJCTABUTEIIEM AKIIMOHEPHOTO
oOmiecTBa Ha ayKIMOHE HayalbHUKA OTHena MmapkeTwHra BacunbeBa A.Jl.; BacunbeBy A.Jl.
MIOJITOTOBUTH TIPEJIOKEHHS 110 COCTABY JEJeTalliy 1 MPEICTaBUTh Ha paccMoTperne CoBeTy 10
15.04.2011; wnavanpHuky otaena mnpoxax CmupHoBy A.K. HOArOTOBUTH YTOYHEHHBIH
ACCOPTUMEHT MYIIHBIX HW3JIeNUi, TOJIB3YIOMNXCS HAWOOJIBIIUM CIIPOCOM, W TIPEACTAaBUTH Ha
paccmotpenne Cosety 10 15.04.2011.

[MoanuceiBaroT pemenue npeacenarens CoBera TMPEKTOPOB U CEKPETaph.

Tema TpeOGoBanus k ogopmiIeHHI0 HHPOPMALMOHHO-CIIPABOYHBIX IOKYMEHTOB

3aganue Ne 1. CocTaBUTBH IPOTOKOJI 1O CJCAYIOLIHUM JAHHBIM.

OTtkpriTOe aknmoHepHoe obmecTBo «MHTep» mpoeno 3aceganue kojuiernu. Ha moBecTke aHs
paccMaTpuBaNoCh JiBa BOIpoca: o pabore otraena HHGOPMATH3ALUK MO 00eCHeueHHIO
JEeSTeIbHOCTH yupexJeHus. Jlokian HadaidbHUKaA OTAena MHpopmaTh3anuu AxkumoBa A.A.; 0
npezncrasienun Paksuenko O.T. K MPUCBOEHHIO MOYETHOTO 3BaHMS «3aciIyXEHHbIH paOOTHHK
KynbTypsl Poccuiickoit @enepanuny». Jloknaa HayaabHUKA OTAeNa KylnbTypbl TutoBa M.C.

[Tpu o6cyxnenun neporo Bompoca BeicTynuiau: Kysnernos C.JI. — moctaBui Bompoc o
JOTIOJTHUTEILHOM BBIJIETIEHUH KOMIbIOTEpoB i1 oTaena; Cymuos JI.C. — npeayioxxun nepenarsb
OTJeNly MacCHB HUMEIOIIUXCA B JPYTUX MOJPA3/EICHUAX HHPOPMALMOHHBIX KapTOYeK;
3arnmaguHa O.J]. — coobmmia 00 MMEIIMXCS B OTJENE HOBBIX pa3pabOTKax MO yIYyULICHHIO
OpraHu3aiy HH(HOPMAIMOHHBIX POIIECCOB.
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B pesynbprare mocTaHOBWIIM: - OJOOPUTH OCHOBHBIE HAamNpaBieHUs pabOTHI OTHEna; -
pa3peluTh aJMHUHUCTPATUBHO-XO3AMCTBEHHON ciyx0e mnpuolOpecTd Mg HYXKI OTAena
uHpOpPMATU3AUH 3 KOMITBIOTEPA.

IIpu obcyxnennn BTOporo Bompoca BeicTynuiau: CemeHoB M.D. — mojaepkan
npeioxkeHue o BelaBKeHUN PakBuenko O.T. Ha pHUCBOEHUE MOYETHOTO 3BaHus; - JIlyueHKOB
N.H. — cka3zan o cepwbe3nbix 3acinyrax PakBuenko O.T. B j1ene pa3BUTHS OTEUECTBEHHOU
KYJIbTYpHI.

[TocTtanoBunu: - BBIABUHYTh PakBueHnko O.T. Ha IpUCBOEHHE OYETHOTO 3BAHMUS.

3aganue Ne 2.

CocraButh NMpOTOKOJ 3acefanust skcrepTHot komuccun OOO «Jlarynay. Ha 3acenanuu
npucyrctBoBann: AcrtaxoBa E.B., Bmamumupos B.Jl., Jlumaro A.Il., Cmupuo W.T. Ha
3aceaHnu ObUIM 3aciylIaHbl BBICTYIUICHHE 3aBelnyromero kanmenspueir Acraxosoii E.B. o
pe3yibTaTtax IMpPOBEJCHMS SKCIEPTU3bl LIEHHOCTH JOKyMeHTOB B 2011 r. u BeICTyIUIEHHE
rnaBHoro Oyxranrepa Brmaaumuposa B.Jl. 06 odhopmienun aen Oyxraiarepuu U nepefadye ux B
apXxuB.

AcraxoBa E.B. o3Hakommia C pe3yslbTaTaMM OHKCIEPTU3bl LEHHOCTU JOKYMEHTOB,
npoBeneHHol B HoAOpe 2011 r. B pe3ynbpTare mocTaHOBWIM OJ00pUTH MPOJETAHHYIO padoTy U
IPUHSTH K CBEJICHUIO €€ Pe3YJIbTaThI.

Bnamumupos B.J[. o3Hakomun coOpaBmmmxcst ¢ mpobiemMamMu  OQOpMIICHHS el
MOCTOSIHHOTO W JoJiroBpeMeHHOro (cBbimie 10 yer) xpaneHuss B Oyxrantepuu. B pesynbrare
HOCTaHOBWIM TOpyduTh ActaxoBoil E.B. mpoBectu Oeceny o mpaBuiax opopmileHHs Aen ¢
paboOTHUKAMU OyXTaJaTepuu.

Henocratonye panHble (gaTy, perMCTpallMOHHBIM HOMEp, MECTO COCTaBJIECHUS W Jp.)
yKa3aTh CaMOCTOSTENbHO.
3ananmne Ne 3. CocTaBUTH aKT MO CJIEYHIIHM JAHHBIM.

15.09.2011 B OOO «Jlo3kc» Obula mpoBereHa paborta mo mnpuemy-nepenade [19BM
«[lenTym» unB. Ne 234 u3 orznena pekigambl B oTAed KaapoB. CocTaBleH aKT Ha OCHOBAHUU
JIOKJIQHOM 3alMCKU HadajdbHUKa oTaena kaapoB MatseeBoit M.T. ot 12.09.2011. B Tekcre
ckazaHo, uro IIOBM nmnpusHaHa [OpuUrogHOM UId  OKCIUIyaTalkd W IOJIHOCTBIO
YKOMILUIEKTOBaHHOM (IIporieccop, KiaBuatypa, auciuiei, npunrtep). [19BM nepenaercs otneny
KaJJpOB Ha CPOK BBINOJHEHUS paboT 1o KoHTpakTy Ne 16/090.

Akt yrBepxkaeH nupektopom OO0 «Jlo3key.

Henocraronye faHHbIE yKa3aTh CaMOCTOSTENBHO.
3aganue Ne 4.

3A0 «M3parenscTBO «/lMBa» COCTaBMIIO akT O HENOCTAaye IE€YATHOM NPOAYKLIHU Ha
OCHOBaHUU paCIOpsKEeHUs: kommepueckoro nupekropa ot 12.04.2011 Ne 67. Ilpencenarenem
Ha3Ha4y€H CTapUIMil TOBApOBE] KOMMEPUYECKOTO OT/IENA; WIEHBl KOMUCCUM 3KCIIEAUTOP CKIIaga U
JUPEKTOP Mara3uHa.

B Tekcre ckazano, uyto 11.04.2011 co ckimaga mnedaTHOM NPOAYKUMHM B MarasuH
uznatenberBa «/IuBa» nmoctynuino 100 mayek mevyaTtHOM MPOAYKIMHU MO TOBAPHO-TPAHCHOPTHOM
HakmagHoW Ne 123. Tlpu moOPK3eMIUIIpHOM IpOBepKe ObUIO YCTAaHOBJEHO: IO CBOJHOM
HakiaaHou Ne 123 3nauntcs 100 k3. kauru Kysnenosoit T.B. «/lenxonpons3BoicTBo» Ha CyMMY
10000 py6.; paxruyeckn marasuHoMm noiydeHo 50 sk3. kuuru Kysnenosoii T.B. va cymmy 5000
py0. u 50 sk3. pomana Xeimm A. «Konéca» Ha cymmy 4000 py6.; obOpazoBanach
IepecopTHlia TOBApHbIX (POHJIOB MarasuHa u Hepoctaya B cymme 1000 pyo.

Komuccus cuutaer HeoOXOIMMBIM B TPEXIHEBHBIA CPOK JOCTaBUThH CO CKJa/la B MarasuH
Hepoctatonue 50 sk3. kuuru Kysnenosoit T.B. «/lenonpousBonctBo» Ha cymmy 5000 py6. u
HaKJIaJIHYIO Ha TIOJIYYCHHBIC SK3EMIUISIPhI KHUTH Xemn A.

YTBepanua akT KOMMEPYECKUI TUPEKTOP.

Henocratomniye naHHbIe yKazaTh CaMOCTOSITENBHO.
3aganue Ne 5. CocTaBUTB CIPaBKY 1O CJIeYIOIIMM JAHHBIM.
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YyebHO-MeTonnuyeckoe oObennHeHne By30B PD mo obpazoBaHHIO B 00JIACTH MCTOPUKO-
apXMBOBEICHMS 3alpOoCH0 Y MOCKOBCKOIO TOCYIapCTBEHHOIO YHHUBEPCUTETAa KYJIBTYPBl U
UCKYCCTB CBEACHHS O HAIMYMM M HCIOJB30BAaHUHM KOMITBIOTEPOB B YYEOHBIX IIENsAX B
20 /20 yueOGHOM rogy.

B nuceme YMO npocusio npucnath cBeIEHUS: KOJIMUYECTBO KOMIIBIOTEPOB, UCIIOJIb3YEMBIX
B y4YeOHBIX WESIX; KOJIMYECTBO KOMIBIOTEPHBIX KIJIACCOB; KOJUYECTBO YYEOHBIX YacOB,
OTBEJICHHBIX Ha y4eOHbIE MPOrpaMMBbI IO KypcaM; KOJHYECTBO CTYACHTOB, OOy4aromIMXCs Ha
OCHOBE KOMIIBIOTEPHBIX IPOTPAMM.

CrpaBka mojanucaHa TPOPEKTOPOM MO y4eOHOW paboTe, 3aBH3MpOBaHA 3aB. y4eOHO-
METOINYECKUM OTAEJIIOM CepreeBoit JL.IO. u MpernojiaBaTesieMm MUCHUTIIUHEI
«/loxymeHnToBenenune» Mansimeson M.I.
3apanue Ne 6. CocTaBUTh CIIPaBKY O 3aHUMAEMOU JOHKHOCTH M 3apabO0THOM Ij1aTe HayaJlbHUKA
CITY>KOBI IOKYMEHTAIIHOHHOTO 00ECIIeYeHHUs YIIPABICHHS.
3apnanme Ne 7.  CocraButh nucbMo OAO «Jlagps» (392559, r. TamboB, yu. Peunas, n. 7) B
aapec qupekTopa YueOHoro 1eHTpa «toH» (392558, r. TamboB., yn. Pabouas, a. 12/3) Jlanosa
B.II. ¢ mpocb0oii BbICIaTh KaJICHIAPHBIM IUTaH-TpadUK IPOBEACHHUS CEMHUHApOB Ha 2-¢
nonyrogue 2011 r. ¢ ykazaHueMm YCJIOBUH M pa3MEpOB IUIAThl 32 OOy4YEHHE MO CIICTYIOIINM
kypcam: 1. CoBpeMeHHbI MapKeTHHT. 2. TexHonoruu npojax. 3. PexkiaMHble TexHOJIOTHUH. 4.
VYnpasnenue nepconanom. 5. MckycctBo nenoBoro obmienus. 6. KaapoBoe nenonpons3BoaCTBO.
7. IHTEpHET 1U1s yIpaBJICHUS.

[TuceMo moamucano 3amectureneM aupekropa no nepconany OAO «Jlagbs» OpiioBbIM
I1.P.

Henocraroiue nanHple yka3aTb cCaMOCTOSTENBHO.
3amanne Ne 8.

Havanenuk otaena wmapketuHra 3A0 «Butass» OpnoB B.A. HampaBuia mnucbMO-
npeioxkeHne reuepanbHomy aupekropy OAO «Kumoit nom» ActaxoBy I'.}O. 06 opranuzanuu
pPEeKJIaMHBIX YCIYT JJsi MPOJBHKEHHUS CIIpOCa Ha KBApTUPbl B CTPOSLIMXCS KMIBIX JIOMax
MYHUILIMNIATBLHOTO OKpyra «3einenslit 6op» r. CaparoBa. IlpenBapurenbHas 10rOBOPEHHOCTH O
pexnamuoi komnanuu ¢ OAO «Kwioit 1om» Obl1a JOCTUTHYTa B XOJI€ COCTOSBILUXCSI paHee
IIEPETOBOPOB.

I'enepanbubiii  aupexkrop OAO «Kumoil nom» mnobnarojapui HadajdbHUKa OTHAEa
MapKeTHHTa 32 IPEeJI0KEHHE, HO B CHITY CIOXKHBIIUXCS OOCTOSATENBCTB CUUTAET PEKIIaMy KUJIIbs
HECBOEBPEMEHHON B CBSI3U C TEM, 4YTO CTPOUTENbHbIE pabOTBl Ha OOBEKTE BEHAYTCA C
HapyIIEHUEM CPOKOB CllayH. Acraxos ['.}O. npocun Opnosa B.A. n3BUHUTH 32 HapyIlIEHHE
paHHUX JIOTOBOPEHHOCTEN U BEPHYTHCS K PEIICHUIO 3TOT0 Bompoca yepes noiaroaa. K romy xe B
OTBETHOM IIMCbME TOAYEPKUBAIOCH, YTO PEAIbHBIM CIOPOC HA JKWIbE IOBBIIIEHHOU
KOM(OPTHOCTH B rOpo/Jie K HACTOSALIEMY BpEMEHH He C(HOPMHUPOBAJICS.
3aganue Ne 9.

CocraBuTth A0KIaMHYIO 3anmucKy Oyxranrepa 3A0 «CTpoutensby TIaBHOMY OyXTalTepy O
pe3yibTaTax MpOBEPKH COCTOSIHUS ydeTa Ha cTpouTenbcTBe goma Ne 6 no IIpodcoroznoii ynue,
nposeaeHHoi 20.04.2010. B pesynbrare npoBepku yctaHoBieHo: 1. [IpuxoaHbie U pacxoaHbie
JOKYMEHTHI 10 CKJIaay cHaroTcs OyxraiarepoM c omo3fgaHueM Ha 3-4 nus. 2. Ilpu mpoBepke
(akTHYeCKOro HaJIM4yusi MaTepuanaoB mo 16 HauMeHoBaHUAM y KiaaoBumka Mocuna M.U. Ha
20.04.2010 ycraHOBNEHBI W3NMUIIKU: TrBo3aed — 17 xr, omudsr — 5 kr. 3. Byxranrtep
crpoutenbsceTBa ['yceBa 1. T. nmeer Bce ycnoBus Uil MPaBUIIBHON ITOCTAHOBKH Y4€TA.

[TosToMy HeoOXOAMMO TPEeANOXKUTH MpousBoauteno pabor Cadponory W.A. u
oyxranrepy ['yceBoit . T. nukBuaupoBaTh HerocTaTku B yuere K 05.05.2010.

K noxmagHoM 3anyucke UMeeTCsl IPUII0KEHUE: BEAOMOCTh OCTATKOB MaTE€pPHAJIOB.
3ananue Ne 10.

CocTaBUTh OOBACHUTEIBHYIO 3alMCKy IJIaBHOrO Oyxrairepa Buue-npesuaeHty 3A0
«Bera» o HeBbluIaTe 3apaboTHOM miaTel padotHHKaM 3AO. IlpuunHa B TOM, 4TO pabOTHUK
Oyxrantepun (ykazatb ®HMO) HecBoeBpeMEeHHO 0pOpMHI HEOOXoauMble TOKyMeHTHI. [locne
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NPUHITHS CPOYHBIX Mep 3apaboTHas miuata Obina BeiutadeHa cotpynHukam 3AO. I[TpunsTH
MeEpBI M0 YCUIICHUIO KOHTPOJIA 3a JeSTEIIbHOCTHIO pAOOTHUKOB OyXTalTEpUU.
3aganue Ne 11. CocTaBuUTH TejierpaMMy 1O CJIeIyOIIHMM JaHHbIM.

Ha ums renepansHoro aupektopa ¢onnma «lIpupomnsie pecypceb» Iluporosa M.C. (yi.
Mupa, n. 8, r. CaparoB, 554160) moctynmia cpoudHasl TejierpaMma OT OPraHu3aTOPOB
BBICTaBKH «Poccuiickuii mponyKT», mpoBoaumoil B T. bamakoBo CapaToBckoi o0iacTu, ¢
npoch00if OpraHu3oBaTh (UHAHCOBYIO M HH(DPOPMAIMOHHYIO TOAJEPKKY B OpraHU3aLUU
SpMapKu TOBAapOB HApOAHOIro motpedieHus. TenerpaMMmy MOAMKCAl rjaBa aJMUHUCTPALUU T.
banakoBo Epemeen A.1.
3ananue Ne 12. CocraBuTth Tes1eOHOIPAMMY IO CJIAEAYIOIIHUM TAHHBIM.

3amecturens gupekropa OO0 «Jluneukwnii 3oomapk» Hedenosa A.b. 22 mapra 2011 1. B 9
yacoB 15 wmuHyT HampaBuia tenedoHorpammy B anpec aupektopa OOO «lIpuokckuit
3anoBenHuk» Jlucumuua K.JI. o OnaromosydHoi JOCTaBKe B 300MapK IBYX OCOOEH peaKux
MOPO/1 BEHILIEHOCHBIX KypaBJieil, 3aHeceHHbIX B KpacHyio KHHTY.

Hedenoa A.B. moGmaromapmiia qupeKkTopa 3aloBEIHUKA 3a Tepenady UM >KypaBled u
MPOCHUIIa COOOIIUTD JOMOJHUTENbHYIO HH(GOPMALIHIO 00 UX COACPKAHHH.

TeneponorpamMmy mepenana cexkperapb 3oomapka KosbeioBa O.E. (ten.: 56-67-78),
NPHHSIA CEKpeTaph AUpeKTopa 3anoBeanuka [oasamesa M.II. ( Ten.: 12-45-23).
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3. [IporpaMmma mpoMe:KyTOYHOM aTTecTalMu

[TpomexxyTouHast aTrectanmusi NPOBOAMTCS B Qopme 3adera. 3ayeT, 3aBEpLIAIONIHA
u3ydeHne y4yeOHOW MUCHMIUIMHBL, — 3TO (opMa MPOMEKYTOUHOTO KOHTPOJIS, LIEIbI0 KOTOPOH
SIBJISIETCSI OLICHKA TEOPETHYECKUX 3HAHUHM M MPAKTHYECKUX HABBIKOB, CIIOCOOHOCTH CTYAEHTA K
MBIIIJICHHUIO, HpI/I06peTCHI/Ie HaBBIKOB CaMOCTOSTCIILHOM pa6OTBI, YMCHHUEC CHUHTC3HUPOBATH
NOJTYyYCHHbIE 3HAHWA W TPHMEHATh WX NpPU pelIeHWu mnpakThdeckux. [Ipm mnposeneHuu
IPOMEXYTOUYHOU aTTECTAIlMM MOTYT MCIIOJIb30BAThCA CIEAYIONINE OLIEHOYHBIE CPE/ICTBA!

- TECTOBBIE 3a/1aHHS,

- IPAKTUYECKHE 3aJaHUS

[TpomexxyTounast artectanus B (GopMe 3adeTa MPOBOJUTCS BO BpeMsl y4eOHBIX 3aHSATHH
3a CYCT BpCMCHU, OTBECACHHOT'O y‘-IC6HBIM IIJTaHOM Ha OCBOCHHEC AU CLUIIINHBI.

Ycii0BusI IpOBeeHNS 3a4eTa

3aueT mpoBOAMTCS B y4yeOHOW ayIWTOpUHU MO BapuaHTaM B MHCbMEHHOH ¢opme. Ha
NOJArOTOBKY CTYAEHTaM JAeTcsl 2 aKaJeMUYECKHX yaca, B TE€UEHUE KOTOPBIX OHU IHCbMEHHO
TOTOBSITCS. Ha MecTax (BBINOJHSIOT TECTOBbIE U IMPAKTUYECKHE 3a/laHusl), a 3aTeM OTBEYaloT
IpernojaBaTesl0o [0 BOIpocaM TecTa U JEMOHCTPUPYIOT O(OpMIIEHHE JIOKYMEHTOB.
[IpenogaBatens  MOXET  3agaThb  CTYAEHTY  JIOMOJHUTENBHBIE  BONPOCHL, Kak IO
HK3aMEHALIMOHHOMY OMJIETY, TaK U [0 BCEMY Kypcy Y4eOHOH IHCHUIUIMHBIL.

Pe3syabTraThl OCBOEHMA: 3HAHUSI M YMEHHUs, IOJJIeKAaIIMe
NpPoBeIeHUN NPOMEKYTOYHOH aTTeCTAllUH

KOHTPOJIIO TP

Pe3yabTaThl 00y4eHuUst

OcCHOBHBIE TIOKA3aTeJH OIeHKH

IMopsinxoBbI HOMeEP

(ocBOEHHBIE YMEHHS, YCBOEHHbIE pe3yJibTar OLIEHOYHOI'0 CPe/ICTBa
3HAHUSA)
Ymern: CocraBisieT OpraHu3aluOHHO- Ned
0pOpMIIITH JIOKYMEHTAITHIO B | pacnopsaUTENbHbIE JIOKYMEHTBI B Bapuantsr Nel-12
COOTBETCTBUHU  C HOPMATHBHOW | COOTBETCTBUH c HOPMATHBHBIMA
6asoi, B TOM quclie ¢ | moxymentamu no JJOY Ha mo0bIX BHIaX

HCIIONIE30BaHUEM HH(POPMAITHOHHBIX
TEXHOJIOTHH;

HOCHUTEJIeH

OCBaMBaTh TEXHOJIOTUH
ABTOMAaTH3UPOBAHHON 00pabOTKU
JIOKYMEHTaI1H;

Hcnonb3yeT KOMOBIOTEPHYIO TEXHHKY
JUTIst 0hOPMIIEHUS TOKYMEHTOB

UCIIOJIb30BaTh YHU(PHIIMPOBAHHbIC
CUCTEMBI JOKYMEHTALUY;

Omnpenensier YHUDHULIHUPOBAHHYIO
cUCTEMY JOKYMEHTAallMM, K KOTOpOW
OTHOCATCS COCTABJISICMBIC TOKYMCHTEI

OCYIIECTBIISAATh XpAaHEHUE U TTOUCK CocraBnser HOMEHKJIATypy e,
JIOKyMEHTOB; ompesieNsieT CPOKH XpaHeHus

OyXTanTepCcKuX JOKYMEHTOB
HCITIOJIb30BATh OcymecTsisier pETUCTpAIIHIO
TEJIEKOMMYHHUKAIIHOHHEIC JIOKYMEHTOB, KOHTPOJIb  HCITONTHECHUS
TEXHOJIOTHU B AJIEKTPOHHOM | JOKYMEHTOB, oOpabaTrIBacT
JIOKYMEHTO000pOTE. MONYYCHHBIE JIOKYMEHTHI B PyYHOM

pexume u c WCII0JIb30BaHUEM

3JIEKTPOHHOTO JIOKYMEHT0000pOoTa
3HaTh: [lepeuncisier OCHOBHBIE LENH, 3a/1a4l U Neg
eIy, 3a7a4u u MIPUHIIAITE] | TIPUHIMTIBI EIONPOU3BOICTBA BapuaHTbl Nel-12
JIEIIONIPON3BO/ICTBA;
OCHOBHbBIC nousTus | Jlaer oTIpeJIeIICHUST JIOKyMEHTA,
JIOKYMEHTAI[HOHHOTO  O0ECIIeYeHHUs | TepeunciseT OCHOBHBIE GbyHKINH
YIpaBIICHUS; JIOKyMEHTOB; Jaet oTpe/ieNIeHrE

JIOKyMEHTUPOBAHHUS, MepPeUncsieT

OCHOBHBIE  CpEICTBA H  CHOCOOBI

JAOKYMCHTHUPOBAHUSA
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CUCTEMBI JOKYMCHTAI[HOHHOTO
obecrieueHns ynpaBiIeHUS;

Iepeuncasier ocHoBHBIE cucTeMsl IOV,
JIAET UX XapaKTCPUCTUKY

TpeOOBaHUS K COCTAaBICHHIO U
0 OpPMIICHHIO JOKYMEHTOB;

[laet onpeneneHnss OCHOBHBIM BHIaM
OP/1, nepedncisieT peKBU3UTHI, U3
KOTOPBIX COCTOHT KayKABIH BUI
JOKyMEHTa, n3JaraeT TpeOoBaHus K
TEKCTy Ka)JOr0 JOKyMEHTa

KIacCH(UKAINIO TOKYMEHTOB;

[Jaet onpenenenune knaccudukanyum
JIOKyMEHTOB, TIEPEUHCIIAECT OCHOBHBIC
NPU3HAKK KIacCH(UKAINH, Ha3bIBaeT
BUJBI IOKYMEHTOB, OTHOCSIIUXCSA K
MEePEeYHCICHHBIM IPU3HAKaM

OPraHu3alHl0  JOKYMEHTOOOO0pOTa:
npueM, 00paboTKy, pEerucTpaluo,
KOHTPOJIb, XpaHEHHE JIOKYMEHTOB,
HOMEHKJIATYypY JIel.

Jaer onpeneneHue J0KYMEHTO000pOTa,
OpraHu3aIiK JOKYMEHT0000pOTa;
MEPEUNCIISIET OCHOBHBIE TaIbI
JIOKYMEHTO000POTa, PACKPBIBACT UX
CyIIHOCTb. JlaeT onpezneneHue
HOMEHKJIATYPHI JeTI, Ha3bIBACT €€
PEKBU3UTHI, paCKPhIBAET HMOPSIIOK e
COCTaBIICHUS, YTBEPXKICHAS U
cormnacoBanus. [lepeuncisaer npaBuia
XpaHeHI/ISI JIOKyMeHTOB

Pe3yabTaThl OCBOEHHUsI: 00lIMe KOMIETEHUMH, MOAJIeKAIINe

MpOoBCACHUHN HpOMe)KyTOqHOﬁ aTreCTalumn

KOHTPOJI TNpH

®opmyaupyemMble KOMIETEHIIUT
(o01mMe KoMIeTeH M)

OCHOBHbIE OKA3ATEJH OIEHKH
pe3yJabTara

IopsakoBbiii HOMep
OLICHOYHOT0 CPeACTBA

OK 01. BriOupaTs criocoObl pereHus
3a/a4 npoQheCCUuOHATBHOM
JIeSITeIbHOCTH IPUMEHHUTEIBHO K
Pa3IMYHBIM KOHTEKCTaM.

YMeHusi: pacrio3HaBath 3a1a4uy W/ Win
mpobaeMy B MpoheCCHOHATHLHOM H/HJIH
COLIMAJILHOM KOHTEKCTE; aHaJIM3UPOBATh
3a/1a4y W/WiIK IpoOIeMy U BBIICIATH ¢¢
COCTaBHBIE YaCTH; ONPEICIISITh ITaIlbI
peLICHUs 3a1a4H; BBISBIISATH U
3(h(heKTUBHO UCKATh HHPOPMALIHIO,
HEOOXOUMYIO JUIS PEIICHHs 3a/1a91
W/WITA TIPOOIIEMBL;

COCTaBUTD IUIAH JACUCTBUS; ONPEIEIUTD
HEOOXOAUMbIE PECYPCHI;

BJIaJIETh aKTyaJbHBIMH METOJIAMHU
paboThI B poheCCUOHATBHOM U
CMEXHBIX cepax; pear3oBaTh
COCTAaBJICHHBIN IJIaH; OI[EHUBATH
Pe3yNbTaT U MOCIEACTBHS CBOUX
JIEUCTBUH (CaMOCTOSTENBHO WU C
MOMOIIBI0 HACTABHHUKA)

3HaHMsA: aKTyalbHbBIN

PO eCCHOHANBHBIA U COIATHHBIN
KOHTEKCT, B KOTOPOM TPUXOANUTCS
paboTaTh ¥ )KHUTh; OCHOBHBIE HCTOUHUKH
nH(pOpMAaLUK U pecypcChl Ul PEIICHNS
3a1a4 1 Mpo0JeM B MPoQecCHOHATEHOM
H/MTH COIMAJIbHOM KOHTEKCTE;
AITOPUTMBI BBITIOJIHEHHUS PaboT B
npodeccnoHaTEHON 1 CMEXHBIX
o0iacTsax; MeToabl paboThI B
podeCcCHOHAIBHOMN U CMEKHBIX chepax;
CTPYKTYpY IlIaHa JUISl pelleHus 3a/1ay;
MOPSJIOK OLEHKH Pe3yJIbTaTOB PELICHUS
3a1a4 npoQecCHOHAIBLHOH JIeSITeNbHOCTH

Neq

Bapuantsr Nel-12
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OK 02. Ocy1uecTBiiTh MOUCK, aHATTU3
Y MHTEpIIpeTannio nHhopMaIny,
HEOOXOANMO¥ JIs BBITIOJTHEHUS 337124
npodeccroHabHO e TeIbHOCTH.

YMeHust: onpenensiTs 3a1a4n s
HoKcKa HHQOPMAIIHNY; OTIPENeIIATh
HE0O0XOIMMBIE HCTOYHUKH WH(POPMAIINH;
IUIAHUPOBATh MPOLIECC ITOUCKA;
CTPYKTYpPHPOBATh MOJIy4aeMYIO
WHPOPMALINIO; BEIICISATH HanOOICe
3HAYMMOE B IIepeyHe HHPOPMALUH;
OLICHMBATh MPAKTHYECKYIO 3HAYNMOCTb
pe3yJbTaToB MOUCKa; 0HOPMIISITH
pe3yNbTaThl HOMCKA

3HaHUsA: HOMCHKIIATypa
HH(POPMAIMOHHBIX HCTOYHHKOB
NPUMEHSEMBIX B PO eccHoHABHOM
JIESTETBHOCTH; TIPUEMBI
CTPYKTYPHUPOBaHUS UHGOPMAIIHY;
dhopMaT opopMIICHHS PE3YIIETATOB
novcka uHdopMauu

OK 04. PaboTaTh B KOJJICKTHUBE U
KoMaHze, 3P PEeKTHBHO
B3aUMO/IEICTBOBATE C KOJIJIETaMH,
PYKOBOJICTBOM, KIIMCHTAMHU.

YMeHusi: OpraHH30BBIBATh Pa0OTy
KOJUJICKTHBA U KOMaHbI,
B3aUMO/IEHCTBOBATH C KOJIJIETAMH,
PYKOBOJACTBOM, KIIMEHTAMHU B XOJC
po¢eCCUOHANBHOM JeSITEIBHOCTH

3HaHuA: 0COOEHHOCTH B3aUMOICUCTBUS
B KOJUIEKTHBE, TIpaBmiia paboTsl B

rpymmne

PesyabTaTsl
KOHTPOJII0 P NIPOBe/IEHUH 1T

OCBOCHUA:

npogdeccuoHaJIbHbIE
OMEKYTOYHOM aTTeCcTallul

KOMIICTCHIIMH,

nmoaJjexamnmme

®opMupyemble KOMIIETEeHIHH
(npogeccnonanbHbie
KOMIIETEHLIMH)

OCHOBHBIE TOKA3aTEJIH OLIEHKH
pe3yJabTara

IMopsinxoBbI HOMeEP
OLICHOYHOT'0 CpeICTBa

IIK 1.1. OcymecTBasTh pacueTHO-
KaccoBO€ 00CITy>KHBaHUE KIMEHTOB.

[TepBuyHBIe OyXranTepcKue JOKyMEHTHI
0OpPMIISET C YIeTOM HEOOXOTUMBIX
PEKBU3HUTOB HA JIFOOBIX BHAAX
HOCHUTEIIEH.

I1K 1.2. OcymecTBnATs Oe3HANUYIHbIE
IJIATEXKH C UCTIOIb30BaHUEM
pa3nyHbIX GOPM pacyeToB B
HallMOHAJIbHOW U UHOCTPAHHOMU
BaJIIOTaX.

Hcnonb3yeT HEOOXOAMMBIE PEKBU3UTHI
JIOKYMEHTOB TIpH pa3paboTke pabodero
IUIaHA CUETOB OYXTIaJITepPCKOro ydyera

IIK 1.3. OcymecTBusTh pacueTHOE
00CITy’)KHBaHHE CUETOB OIOKETOB
pa3IMIHBIX YPOBHEH.

Hcnonb3yeT HEOOXOAMMBIE PEKBH3HTHI
JIOKyMEHTOB npu odopmirennn
JICHE)KHBIX U KACCOBBIX JOKYMEHTOB

IIK 1.4. OcyiuecTBasTh [Mpumenser  npaBwra  odopMIeHUS

MEKOaHKOBCKHE PACUeThI. PEKBH3HTOB " JOKyMEHTOB B
COOTBETCTBHH C 33/IaHHEM

IIK 1.5. OcymecTBasTh [Ipumensier  mpaBmma  odopMIEHUS

MEXIYHAPOAHBIE paCY€ThI 110
OKCIMOPTHO-UMIIOPTHBIM OII€paliusaM.

pexBu3utoB 1 OPJl B coorBeTcTBHH C
3alaHMEM

[IK 1.6. O6cnyxuBaTh pacueTHBIE
OIIepaLiX C UCIOJIL30BaHUEM
Pa3YHbIX BUJOB IUIATEXKHBIX KapT.

[Ipumensier  mpaBmma  odopMIEHUS
pexBu3utoB 1 OPJl B cooTBeTcTBHH C
3alaHMEM

TIK 2.1. OnenuBats
KPEITUTOCIOCOOHOCTh KITMCHTOB.

[Ipumenser  npaBwia  odopMIICHUS
pexkBu3uToB 1 OPJl B COOTBETCTBUHU C

Ned

Bapuantsr Nel-12
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3aJlaHUCM

TIK 2.2. OcymecTBasaTh 1 opopMisith | [IpuMenser  mpaBwia  0GOPMIICHHS

BBIJIaYY KPEIUTOB. pekBu3utoB U1 OPJl B COOTBETCTBUU C
3aJJaHueM

IIK 2.3. OcymecTBasTh [Mpumenser  mpaBuma  odopMICHUS

COIPOBOXKJICHUE BBIJAHHBIX pexBuzutoB U OPJl B cooTBETCTBUH C

KPEIHUTOB. 3aJlaHNeM

[1K 2.4. [IpoBoauTh omepanuu Ha [Mpumensier  mpaBuna  oQopMIIEHHS

PBIHKE MEK0aHKOBCKUX KpEAUTOB.

PCKBU3UTOB H

OPJl mpu odopmieHum

ITaTEKHBIX JOKYMEHTOB Ui
MepeyuciIeHus] HajJoroB M cOOpPOB B
OIOIKET

IIK 2.5. ®opmupoBats U [Ipumenser  mpaBuma  odopMICHUS

pETynrupoBaTh pe3epBHI HA pexBmzutoB U OPJl B cooTBeTcTBUH C

BO3MOJKHBIE TOTEPH IO KPEIUTAM. 3aJaHuEM
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OIEHOYHOE CPEJACTBO Ne 4

BapuanThl 3a1aHui 11 3a4eTa

Yedokcapckuid IKOHOMHUKO- | CrienuajJbHOCTh:
TEXHOJOTHYECKH I koJutenx | 38.02.07 bankoBckoe 1e/10
MunooOpa3zoBanust UyBammuu

Jucuunanna:OIl 04. JlokyMeHTAIIHOHHOE
o0ecreyeHue ynpaBJjaeHUs

BAPHUAHT Ne 1

Yacts A
1. JoxkymeHT, comepkalmii 3anMch X012 00CyKIeHUs1 BONPOCOB U MPUHSATHUS PellleHuil Ha
cOOpaHusiX, COBENIAHUAX, 3aCCAAHHAX — ITO:
1) cmy:xeOHOE TUCHEMO
2) MPOTOKOJI
3) akt
2. Ilpu yrBepAkIeHHH JOKYMEHTA J0JKHOCTHBIM JIMIOM peKBU3UT «['pud yrBep:kaeHus»
JA0JI7KeH BKJIIOYATH CJeAYyIolIe 3JIeMeHThI:
4) cmoBo «YTBEPXIEH», mOmKHOCTH JIMIA, YTBEPAMBIIETO ITOKYMEHT, JHYHYIO
MOAMHKCH, 1aTy
5) cmoBo «YTBEPXJIAIO», MOMKHOCTH JIMIA, YTBEPAMBIICTO TOKYMEHT, JHYHYIO
MOAMKCH, 1aTy
6) cimoBo «YTBEPKIAETCS», ®UO nuiia, yrBepAUBIIEro JOKYMEHT, AaTy U I€4aTh
3. CucremMa 10KyMEeHTAUMH — ITO:
1) COBOKYMHOCTH JIOKYMEHTOB, B3aMMOCBSI3aHHBIX I10 TPU3HAKaM TPOUCXOKICHHUS,
Ha3HA4YeHMs, BUAQ, CPEephl ACSITEIBHOCTH, EUHBIX TPEOOBAHMM K MX 0()OPMIICHUIO
2) cuctemMa [OKYMEHTAllUM, CO3JaHHas II0 E€IWHBIM TMpaBuUiIaM U TpeOOBaHUSM,
comepxarmias uHGOpMAIMIO, HEOOXOAUMYIO [l yIpaBleHUS B OMNpeAcieHHOW cdepe
JeATETbHOCTH
3)COBOKYITHOCTh PEKBU3HUTOB, YCTAHOBJICHHBIX B COOTBETCTBUU C PEIIAEMBIMU B JTaHHOU
chepe OeATENBHOCTH 3aJauaMU M PACHOJIOKEHHBIX B OMPECIIEHHOM TMOpPSIKE HAa HOCHTEINE
uH(popManun
4. Kakoe u3 yTBep:kIeHuil siBjsiercs: BepubiM? HauMeHoBaHue OpraHu3anmnu yKka3biBaeTcst
B IOKYMEHTAX:
1) B NOTHOM COOTBETCTBHHM C HAaMMEHOBAaHHUEM, 3aKPEIJIEHHBIM B PACIOPSIUTEIbHBIX
JIOKYMEHTaX
2) B TIONTHOM COOTBETCTBHM C HAaWMEHOBAHHUEM, 3aKPEIJICHHBIM B YUYPEIUTEIbHBIX
JIOKYMEHTaX
3) B COOTBETCTBUU CO CJIOKUBLIEHCS TPAKTUKOM BEICHUSI 1€TONIPOU3BOACTBA
5. BeiOepuTe npaBu/IbLHOE YTBEPKICHHE:
4) TEKCT MPOTOKOJIA COCTOUT TOJBKO U3 OJIHOW BBOJHOM YacTH
5) TEKCT MPOTOKOJIa COCTOUT M3 BBOJHOW M OCHOBHOW YaCTH
6) TEKCT MPOTOKOJIA COCTOMT TOJIBKO U3 OCHOBHOM YacTh
6. Kakue U3 nepeyncjIeHHbIX JOKYMEHTOB He OTHOCATCH K HH(POPMALMOHHO-CIIPABOYHbIM:
4) TpOTOKONI
5) ciyxeOHOE MHCHMO
6) npukas
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7. B kakoM nopsiike yKa3bIBalOTCH JaHHbIE B NOYTOBOM ajpece? YKaKuTe NPABUJIbHBIH
BapHAHT:
1) ynuna — HoMep 0Ma - HOMEpP KBAapTHPbl — Ha3BaHHE IOpoja - Ha3BaHME palioHa -
Ha3BaHHUE PeCIyOIUKH - MHICKC
2) MHJEKC — Ha3BaHWE pecryOJIMKH — Ha3BaHWE pailoHa — Ha3BaHWE ropojia — YJIHIA —
HOMEp 10Ma — HOMEp KBApTUPHI
3) Ha3BaHMe ropojia — Ha3BaHHE PECITYOJIMKH — HOMEP JIOMa — YIUIla — HOMEp KBaPTHUPHI -
MUHICKC
8. Kakme u3 mnepe4ncjeHHbIX PEKBM3MTOB BXOASAT B COCTaB PaCHOPSAIMTEIbHBIX
JOKYMEHTOB:
1) HaumeHOBaHME BUJIA JOKYMEHTA — JaTa JOKYMEHTA — PErMCTPAllMOHHBII HOMEP — MECTO
COCTaBJIEHUS — TEKCT — MOAIUCH — TPU(] YTBEPIKACHUS
2) HaMMEHOBAaHUE OPraHU3allMd — HAaUMEHOBAaHUE BMJA JIOKYMEHTa — JaTa JOKYMEHTa —
PETUCTPALIMOHHBIA HOMEP — MECTO COCTABJICHHS — 3arOJIOBOK K TEKCTY — TEKCT — IOIINCh —
rpu¢ WM BU3a COTIACOBaHUS
3) HauMeHOBaHME OpraHu3alMd — CIPaBOYHbIC JAaHHbIE OO0 OpraHM3aluu — Jara
JIOKYMEHTa — PErUCTPALIMOHHBIA HOMEpP — MECTO COCTABJIEHUS — 3ar0JIOBOK K TEKCTY — TEKCT —
MOJIHUCH - PE3OJIFOLIMS
9. PexBu3uT «Pe30/1101UsD» 10/7KeH BKIKOYATh CJeyolue 3J1eMeHThbI:
3) ®UO wucCHOJIHUTENS, COJICPKAHUE HCIIOJNHECHUsS, CPOK HCIOJHEHHS, MOJIUCh
PYKOBOJUTENIA, ATy MOANUCAHUS PE30JIIOLIUU
4) ®UO uCrOIHUTENS, COICPIKAHUE HCIIOJHCHUS, MOANUCh PYKOBOIUTENS M ATy
HOJIMUCAHUS PE30TIOLUU
3) conepkanue ucnoiaHenus, GO ucnonHUTENS, MOANUCH PYKOBOIUTENS U JaTy
10. O¢puunaJbHBIA JOKYMEHT — 3TO:
1) IOKyMeHT, CO3JaHHBIH JMIIOM BHE cCdepbl €ro CiaykeOHOW eATeNbHOCTH WIN
BBITTOJIHEHHS OOIIECTBEHHBIX 00sI3aHHOCTEH
2) NIOKyMEHT, CO3/IaHHBIA HOPUAMYECKUM WIH (U3UYECKUM JIULOM, O(OPMIIEHHBIH H
YIOCTOBEPEHHBIN B YCTAHOBJIECHHOM MOPSAKE
3) JOKYMEHT, H3JaBaeMblii €IMHOJIMYHO PYKOBOJUTENIEM OpraHM3allud B LENIX
pa3pelieHrs OCHOBHBIX 3aJa4, CTOAIIUX Mepe/l OpraHu3anueit
11. PacnopsauTe/ibHasi AeATEJBHOCTH PYKOBOAMTEIsi (UKCHpyeTCs:T B CJIEAYIOLIMX
JAOKYMeHTaXx:
1) npukazax
2) mpoToKoJax
3) IONOXKEHUX
12. Kakoii u3 mnepeuyMcieHHBIX JOKYMEHTOB He OTHOCHTCSI OPraHM3alMOHHO-
PaCHOPAINTEIbHBIM JOKYMEHTAM:
1) pacniopsixeHue
2) mporpamMma
3) mosioxeHue
13. Kakue u3 nepe4yncjeHHbIX PEKBH3UTOB BXOIAT B COCTAB CIIPABKH:
1) HauMeHOBaHUE OpraHU3allid — HAMMEHOBAaHUE BHJAa JIOKYMEHTa — JaTa JOKYMEHTa —
PETUCTPALIMOHHBIA HOMEP TOKYMEHTA - MECTO COCTaBJIEHMSI — 3ar0JI0OBOK K TEKCTY — MOJINCH
2) HauMEHOBaHHE OpraHU3allMd — CIpPaBOYHbIE JaHHble 00 oOpraHu3aluu — JaTa
JIOKYMEHTa — PETUCTPALIMOHHBIN HOMED TOKYMEHTA — MECTO COCTABIICHUS — 3ar0JIOBOK K TEKCTY
— TEKCT — MOJIUCH — BU3a COTJIACOBAHUS
3) HaMMEHOBaHUE OpraHU3alliy — HAaMMEHOBAaHUE BMJA JIOKYMEHTa — JaTa JOKYMEHTa —
PETrUCTPALIMOHHBIA HOMEpP JOKYMEHTa — MECTO COCTaBJIEHUS — 3arojlOBOK K TEKCTYy — TECT —
MOJIUCH — OTTUCK II€YaTH - aapecaT
14. VYkaxure T1NpaBWIBHBIH  BapuaHT  (OPMYJHMPOBKHM  IOCJEIHEro  IYHKTA
PaCHoOpPAANTEbHBIX JOKYMEHTOB 0 KOHTpOJIE:
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1) Kontposip 3a MCIIOJHEHHEM IIPHKa3a BO3JIaraeTcsl Ha 3aMecTUTeNs aupekropa Ilerposa
P.T.

2) KoHTpoJIb 32 HCIIOTHEHNEM MPUKa3a BO3JIOKEH HAa HaYalbHUKA OT/eNa KaapoB MIBaHOBY
n.J.

3) KonTpo:b 3a HCIIOMTHEHHEM IIPUKa3a BO3JIOXKHUTh HA 3aMECTUTENS JUpeKkTopa Bacunsea
I1.1.
15. B npoToKoJie 0CHOBHASl YaCTh TEKCTA CTPOUTCH 110 cXeMe:

1) BBICJIYIIAJIN — BBICTYIINJIA - PELLNIIN

2) CJIYIHAJIA — BBICTYIIUJIN — PELLINJIN

3) MTPOCJIYHIAJIN — BBICTYIIAJIA - PELHEHUE

Yacts B
3amanue:
CocraButb rpud yrBepkaeHus 1okymenTa 1) renepanbHbiM qupekropom OO0 «Mckpay;
2) npukazoM gupektopa OAO «Jlama»; 3) 3amecturenem aupexkropa OAO «Becray;
4) npoTtokosioM obmero coopanust akinoHepoB OO0 «Pychby.

Yacts C
3aganue:

CoctaButh akT OAO «IIpomMucc» o mepenade gen OyXrajiarepoM pacyeTHON 4yacTu
SxosneBoit 1.1 BHOBB npubbiBIIEMY coTpyaHuKy Bonkosoit E.W.. [Ipu caaue-npuemke aen B
MPUCYTCTBUU TIABHOTO OyXrajrepa YCTaHOBJIEHO, YTO BCE JieJla pPAacYeTHOM 4YacTU BEJHCh
MpPaBUJIIbHO, BCE PacueThl MPOU3BEIICHBI BEPHO, JOKYMEHTHI XpaHSTCs B mamnkax. OCHOBaHUE:
pacnopsbkeHue gupektopa ot 23.05.2007 Ne 47. Hepocramommue [aHHBIE YKaXHTe
CaMOCTOSTEIIBHO.

IIpenonasarens

IIpeacenarens K
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Yeboxkcapekuii sxoHoMuKo- | CIEHAILHOCTD:
TeXHOJIOrHYeCKHii xowtemk | 38:02.07 bankoBckoe 1es10

MunooOpa3zoBanust YyBammuu
Jucuumumua:OIl 04,  {lokyMeHTallHOHHOE

odecrevyeHue ynpaBJieHHsI

BAPUAHT Ne 2

Yacrts A
1. JIokyMeHT, COCTaBJIEHHbIH [1Jisl MOATBEP:KAeHUsS YCTAHOBJIEHHBbIX (PAKTOB, COOBITHIA, -
3TO:

1) cripaBka

2) aKT

3) mpoToKOJ
2. PexBu3ut «Bu3a coriiacoBaHusi» BKJIOYAeT CJeAyI0LIHe JIeMeHThI:

1) cnoBo «CornacoBaHo» U JaTy COINIaCOBaHUS

2) IOMKHOCTb, JIMYHYK TMOANUCh U PacIiiM(poBKY IMOAINUCH BU3HUPYIOLIErO, JaTy
BU3HUPOBAHUS

3) 1OKHOCTb, JIMYHYIO MOJMUCH U paciiu(poOBKY MOANUCH BUSHPYIOLIET0, IedyaTh
3. B npuka3ax 1no oCHOBHOM JeAATEJbHOCTH PACIIOPSIAUTENbHAS YACTh TEKCTAa HAYMHACTCS
CJI0BAMH:

1) npussiBato

2) 00s13bIBaIO

3) npuka3sbiBaro
4. lokyMeHT — 3TO:

1) 3aduxcupoBaHHass Ha MaTepUAIBHOM HOCUTENe HWHGOPMAIHMSI C PEKBU3UTAMH,
MO3BOJISIOIIMME €€ UACHTU(PHUIIUPOBATH

2) marepuanbHbIi OOBEKT, KOTOPBIM CHYXKHUT JUIs 3aKpeIJICHUS] U XpaHEHUs Ha HEM
peueBoi, 3ByKOBOH, n300pa3uTenbHON HH(POpMaIK

3) craHpapTHbIi JucT Oymard, Ha KOTOPOM BOCHPOM3BOJUTCS HHMOpManus 00
OpraHu3aIuu
5. IIpoTOKO0JI MOANMUCHIBAIOT:

1) npexncenarens U Bce WieHbl KOMUCCUU

2) pyKOBOAUTENb OPraHU3aLUN

3) mpezacenarens U CEKpeTaph 3aceqaHus
6. Ykaxure mnpaBuiIbHBIA BapuaHT odopMmieHusi pexkBusura «HaummeHnoBanume BHIa
JAOKYMEHTa»:

1) ITPUKA3

2) IIpotoxon

3) akT
7. JoKyMeHT, coepskamuii 00CTOsATeIbHOE U3J10KeHHEe KAKOT0-JIn00 BONPOCa, C BLIBOJAMHU
U NPeVIOKEHUSIMH COCTABUTEJISI — 3TO:

1) moxmamHas 3amucKa

2) TenerpaMmMa

3) oOBsICHUTENbHAS 3aliCKa
8. PexBu3uT «OTMETKA 0 3aBepPEeHUH KONHM) I0J’KHA BKJIIOYATD CJIEAYIOIIMe 3JIeMEeHThI:

1) cnoBa «Kormnus BepHay, HOJNUCH JIMIA 3aBEPUBIIETO KOIMHUIO U JaTy 3aBEPEHUS
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2) cnoBo «BepHO», NOHKHOCTH, JIMYHYIO IMOANMKUCH M paciIU(ppOBKY IOANUCH JHUIIA,
3aBEPUBILETO KOMHIO, ATy 3aBEPECHUS
3) cioBO «3aBepeHO», 1aTy 3aBEPEHUS U NIe4aTh

9. OTpaciab AeATeJbHOCTH, OXBATHIBAKILNASA COCTABJEHHE JOKYMEHTOB M OPraHU3aIHI0
padoThI C HUMH, - ITO:

1) nokymMeHTOBEIeHNE

2) nenonpon3BOACTBO

3) HOKyMEHTHpPOBaHUE
10. Kakoii U3 nepe4ucjaIeHHbIX JOKYMEHTOB He OTHOCHTCH K PacinopsiiuTeIbHbIM:

1) pacnopsixeHue

2) MPOTOKOJI

3) npukas
11. Kakue wu3 mnepe4vuCIeHHbIX PEKBU3UTOB BXOAAT B COCTAB PACHOPAIAUTEIbHBIX
JOKYMEHTOB:

1) HauMeHOBaHKME OpraHU3ali — HAaMMEHOBAHUE BUJA JOKYMEHTa — JaTa JIOKyMEHTa —
PETUCTPAIIIOHHBIA HOMEpP — MECTO COCTAaBJIEHUS — 3aroJIOBOK K TEKCTY — TEKCT — TOAIHUCH —
rpu¢ WM BU3a COrIacoBaHUs

2) HaMMEHOBaHUE OpraHu3allid — CIpaBOYHBbIE JaHHble 00 oOpraHM3anuu — Jara
JIOKYMEHTa — pPETUCTpPAllMOHHBI HOMEpP — CChUIKA Ha PErucTPAallMOHHBIM HOMEp M JaTy
JIOKYMEHTA — 3arojIOBOK K TEKCTY — TEKCT — IOANKCH — ajipecar

3) HauMeHOBaHME OpraHU3alMd — HAUMEHOBAaHUE BUJAA JIOKyMEHTa — JaTa JOKyMEHTa —
PETUCTPAIIIOHHBIA HOMEpP — MECTO COCTABJIEHUS — 3aroJIOBOK K TEKCTY — TEKCT — IOAIHUCH —
ajzpecar - nevarb
12. KTo umMeeT npaBo noAnyucu Ha NPpUKa3ax:

1) 'maBHbIif OyxTanTep

2) 3amecTuTeah PYKOBOIUTES

3) PykoBoautens opranusanuu
13. Cko0JIbKO 3HAKOB OTBE/AEHO 1Jisl 0(DOPMJIEHHS NAThI:

1) Bocemb

2) necsiThb

3) mecth
14. Ba1ank — 3T0:

1) cranmapTHbelf JucT OyMaru, Ha KOTOPOM BOCIPOU3BOAMTCA HHpopManus 00
OpraHu3aIH

2) TOKyMEHT, coJiepKaliuii HHpopMaIuo 06 opraHu3anuu

3) COBOKYITHOCTh PEKBU3HUTOB, U3 KOTOPHIX COCTOUT JIOKYMEHT OTPEACTICHHOTO BHIa
15. Ilo Ha3HAYEHHIO JOKYMEHTHI KJIAcCHQUIUPYIOTCS Ha:

1) mpukasbl, pacropsKeHuUs1, yKa3aHusl, IOCTAHOBIICHHS, PEIICHUS

2) IpOTOKOJIBL, aKThl, CIIPABKH, MUCbMa, CITy>KEOHbIE 3alUCKU

3) MOVIMHHUKY, KOTTUH, BBIMUCKHU, yOIHKATHI, OTITYCKa
Yacre B

3ananmne:

VYka3zaTte NOpaBWIbHBIM BapuaHT odopmieHus pekBusuTa «I'pud yTBEpKICHUSI», a
HETPaBWIbHBIC UCTIPABUTH:

1) «YTBepxnao»: 2) YTBEPXIAIO
Hupexrop OO0 «3aps» Hupexrop OAO «JIaga»
A.A. BonkoB T.1. Tumomux
9.12.2011 12.12.2011
3) YTBEPXXIEHO
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I'enepanbHBIM IUPEKTOPOM

3A0 «MockBa»

Ot 14.12.2011 Ne 34
Yacrs C

3amanue:

CocTaBuTh OOBICHUTENBHYIO 3alMCKy TIJIABHOTO Oyxranrepa Buie-npesujneHty 3A0
«Bera» o HeBbimate 3apabotHoil minatel padotHukam 3AO. [IpuumHa B TOM, 4TO pabOTHHK
oyxranrepun (ykazarb ®MO) HecBoeBpeMeHHO O0GOPMHII HEOOXOAUMBIE JTOKYMEHTHI. [locie
OPUHATHS CPOYHBIX Mep 3apaboTHas Iuiata ObUIa BhlUIayeHa coTpyaHukaM 3AO. IIpuHATHI
MEpBbI M0 YCUJICHUIO KOHTPOJIA 32 JeSTEIIbHOCTHIO PAOOTHUKOB OyXTalTEPUU.

[IpenonaBarens

[Ipencenarens LK
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Yebdoxkcapekuii IKOHOMHUKO-

TEeXHOJOTrHYeCKNI koterk | CenuaabHoCTh:
Muno6pa3zoBanus YyBammn 38.02.07 bankoBckoe JeJ10

Jucmumumua:OIl 04,  JlokyMeHTauMoOHHOe
olecneyeHne ynpaBjeHUs1

BAPUAHT Ne 3

Yacts A
1. lokymeHT, cofep:Kalluii onMcaHue UJIU MOATBePKAeHHE KAKHX-T1U00 PaKkTOB, COOBITHI,
- 3TO:

1) akr

2) cripaBKa

3) ciry>)ke0HO€E MUCEMO
2. PexBu3ut «Iloanuck» BKJIIOYAET c/Ie1yIOIIMeE 3J1eMEHThI:

1) muuHas noanuck, pacmnpoBKa MOIINHICH, TeYaTh

2) IOJKHOCTb, JIMYHAs! TOANUCH, pacIM(pPOBKa OANNUCH

3) JOJIKHOCTB, JINYHAs TTOAMKCH, IeYaTh
3. PexBu3ut «HaumeHoBaHHe BH/AA JOKYMEHTA» YKa3bIBAIOT:

1) Ha BceX CITy’)KeOHBIX JJOKYMEHTaX

2) Ha Bcex CIIY)KEOHBIX JOKYMEHTaX, KpOMe MHCEM

3) Ha BceX CIIy)K€OHBIX JOKYMEHTaX, KPOME PacropsIuTeIbHBIX
4. CoumnanbHasi QyHKIHSA JOKYMEHTA 03HAYAET, YTO:

1) HOKyMEHT SBISIETCS CpPEACTBOM 3aKpEIUICHHS W W3MEHEHHs IIPABOBBIX HOPM U
PaBOOTHOLIEHUH B 00IIECTBE

2) JOKYMEHT COAEPKUT UHPOPMAIIHIO O IIpoleccax, IPOUCXOASIINX B 00IIECTBE

3) NOKYMEHT ABISETCS NCTOYHUKOM UCTOPUYECKUX CBEJCHUN O Pa3BUTHUU OOILECTBa
5. Kakue u3 nepevyucjeHHbIX PEKBU3UTOB BXOJSAT B COCTAB aKTa:

1) HauMeHOBaHKHE OpraHU3al — HAaMMEHOBAHUE BUJA JOKYMEHTa — JlaTa JIOKyMEHTa —
PETUCTPAIIMOHHBI HOMEP — 3aT0JIOBOK K TEKCTY — TEKCT — OJIHCH — IPpU() YTBEPKACHUS

2) HauMEHOBaHWE OpraHU3allMl — CIpPAaBOYHbIE JaHHbIE OO0 OpraHu3alUd — JaTa
JIOKYMEHTa — PETUCTPALlMOHHBII HOMEP — MECTO COCTaBJIEHUS — 3ar0JOBOK K TEKCTY — TEKCT —
TIOJITIHCH - aJjpecar

3) HauMeHOBaHME OpraHU3alMd — HAUMEHOBAaHUE BUJAA JIOKyMEHTa — JaTa JOKyMEHTa —
PETUCTPAIIIOHHBI HOMEP — MECTO COCTABIICHHS — 3ar0JIOBOK K TEKCTY — TEKCT — IO/IIUCH

6. IIpaBoBoii aKkT, M31aBaeMblii pyKOBOAUTEIEeM OPraHU3ALUM U1l PellleHUs ONepaTuBHBIX
BOIIPOCOB  IOBCEJIHEBHOM NPOM3BOJACTBEHHOH, XO3SIICTBEHHOM, aAMHUHHMCTPATHBHOM
NeATeJIbHOCTH — ITO:
1) nocraHoBneHUE

2) pacniopspkeHue

3) npukas
7. KTo moanmuchbiBaeT aKT:

1) pykoBoauTENs OPraHU3aLuN

2) mpencenarenab U CEKpeTaphb

3) mpezcenarenab U BCE WIEHbBI KOMUCCUU
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8. B cocraB pexBusnta «CnpaBouyHble JaHHbIe 00 OpPraHU3alUW» BXOASAT CJeqyIolIne
3J1eMEHTbI:

1) mouToBBIN aapec, WHIEKC MPEINpPHATHS CBsI3M, HOMEpa TeneoHOB, (akcoB, agpec
3JIEKTPOHHOMU MOYTHI, CAlT B UHTEPHETE, HOMEpa CUETOB B OaHKe

2) MOYTOBBIN aJpec

3) mo4ToBBIN aapec U HoMep TenedoHa
9. Kakue BuIbI IPUKA30B HE HCMOJIb3YHOTCS B 1eTeJIbHOCTH OPTaHU3ANNH:

1) Mo OCHOBHOM JEATEIBHOCTH

2) o MHPOPMALMOHHON AEATEIbHOCTH

3) O IMYHOMY COCTaBY

10. Kakue u3 nepeyncjJeHHbIX JaHHBIX He OTHOCATCS K PEKBU3UTAM:

1) naTa nokymeHTa

2) TeKCT

3) rpud ceKpeTHOCTH
11. JloKyMeHTBI, SIBJSAIOIIMECS CPEACTBOM CBSI3M MeXAY OTAEJbHBIMHM 3JJIeMEHTAMU
0011eCTBEHHOH CTPYKTYPbI, BHINIOJIHSIOT:

1) uadopManmoHHyto QyHKIUIO

2) KOMMYHHUKATUBHYIO (DYHKITUIO

3) ynpaBieHuecKyto (QyHKIIUIO
12. IIpaBoBoii aKT, NPUHUMaeMblii KOJIErHAJbHBIMH M COBEIIATEJbHbIMH OPraHaMH
YUYpeKIeHUil, OpraHu3anmii, NpeANpusTUil, pupm B He/IsiX pa3pemieHUst HandoJiee BaKHbIX
BOIIPOCOB HX J1eSITeJIbHOCTH — 3TO:

1) nocranoBieHue

2) peuieHue

3) mpukas
13. Kak pacnosaraipTrces B JOKyMeHTe MOANMCH JIMI Pa3HBIX 110 J0JIKHOCTH:

1) mpou3BOIBHO

2) ogHa Mo Apyrou

3) Ha OZJHOM ypOBHE
14. B pacnopsiauTe/IbHOI YaCTH MPUKA3a YKa3bIBACTCH:

1) ucionHUTEND, MOPYUYEHHUE, 00BEM PAOOTHI;

2) UCIIOJIHUTEIIb, TOPYUYEHHUE, CPOK HCIIOTHEHHUS;

3) nopy4deHue, CpoK UCTIOIHEHUS;

15. Kakue u3 nepe4ncjieHHbIX PeKBU3UTOB BXOJST B COCTaB IPOTOKOJ1a?

1) HauMeHOBaHKE OpraHU3alluu — HAMMEHOBaHHE JOKYMEHTa — JlaTa — PErUCTPAIIMOHHBIN
HOMEp — MECTO COCTaBJIEHUS — 3ar0JIOBOK K TEKCTY — MOAMKUCH — I'pU( yTBEPKICHUS;

2) HauMEHOBaHHE OpraHu3aluu - HAaUMCHOBaHWE JIOKyMEHTa — Jara —
pEerucTpaloHHbIi HOMEp — MECTO COCTaBJIEHHSI — 3arojOBOK K TEKCTYy — TEKCT — IMOAMHCH —
OTTHCK II€YaTH — ajipecar.

3) HauMEeHOBaHNE OpraHU3alMi — HAMMEHOBAaHHE JOKYMEHTA — JlaTa — PErUCTPALlMOHHBIN
HOMEpP — MECTO COCTABJICHUS — 3aT0JIOBOK K TEKCTY - TEKCT — IMOJIHCH.

Yacrs B
3amanmue:

Haiiti ommbku B ohopMiIeHNH pEKBU3UTOB:

1) laTta nokymenTa: 6 HosiOps 151., 12.12.2014r.

2) Anpecat: YeO0oKkcapcKOMY SKOHOMHKO-TEXHOJIOTHUECKOMY

KOJUTSIKY
r. Uebokcapsl, 1. 61, np. Jlenuna, 428020
3) OT™MeTKa 0 3aBEpEHUM KONMHU: Komnus BepHa

JInuynas noanucek 3axapos K.B.

34



4) Iloanucek:

Oduc-menemxep CnaBkus H. JMYHas MOAINCH
Yacts C
3amanmue:
CocTaBuTh JOKJIAQJHYIO 3alMCKy HadajbHMKA IUIAHOBO-3KOHOMHUYECKOIO OT[ela
Tpomkuna JIJI. Ha ums reHepanbHoro aupexkropa OAO «IlanTeon» I1.0. CmupnoBa. B

TEKCTE CKa3aHO, YTO B COOTBETCTBUM C MUChbMOM HayaiabHHUKaA yrnpasiaeHus oT 10.06.2015 No23-
01/12 «O npoBeneHNH COBEIIAHUS 110 BOIPOCAM IIJIAHUPOBAHUS B CIyx0e ObITa» aBTOP MPOCUT
KOMaHAMPOBAaTh CTapIlIero MH)KEHepa IJIaHOBO-dKOHOoMUYeckoro otaena Ilerposa H.H nmns
ydacTus B COBEILI@HUU 10 BOIIPOCAM IUIAHUPOBAHMSI B OpraHu3alusx ciyk0bl Obita ¢ 15.06.2015
no 20.06.2015. Henocraromue faHHbIE YKAKUTE CAaMOCTOSITEIBHO.

IIpenonaBareins

IIpencenarens LIK

35



Yedokcapckuii ykoHOMHKO- | CHENHAILHOCTD:
TEeXHOJIOIHYeCKHU I KOJLIEIK 38.02.07 bankoBckoe /1ey10

Mmunoopa3zoBanus UyBammu
Jucmumumua:OIl 04,  JlokyMeHTauMOHHOeE

olecreyeHne ynpaBjeHUs1

BAPUAHT Ne 4

Yactp A
1. JJoxkymeHT, coepskalmii 3aMCh X012 00CYy:KIeHUsI BONPOCOB U MPUHSATHUS PellleHUil Ha
coOpaHusiX, COBEHIAHUSAX, 3aCeJAHUAX — ITO:
1) cnyxebHoe MHChbMO
2) MPOTOKOJI
3) akr
2. Ilpu yrBepAkIeHHH JOKYMEHTA J0JKHOCTHBIM JIMIOM peKBU3UT «['pud yrBep:kaeHus»
JA0JI7KeH BKJIIOYATH CJeAyIolIe 3JIeMeHThI:
7) cinoBo «YTBEPXXIEH», HO/KHOCTh — JIKIA, YTBEPAMBIIErO TOKYMEHT, JTHYHYIO
MOAMHKCH, 1aTy
8) cmoBo «YTBEPXJIIAIO», MOKHOCTH JIKIA, YTBEPIAMBIIETO JIOKYMEHT, JHYHYFO
MOAMHKCH, 1aTy
9) cunoBo «YTBEPKIAETCS», ®UO nuiia, yTBepAUBIIEro JOKYMEHT, AaTy U I€4aTh
3. Cucrema 10KyMEeHTAUMH — ITO:
1) COBOKYMHOCTh JIOKyMEHTOB, B3aMMOCBSI3aHHBIX [0 TPU3HAKAM IPOUCXOXKICHHUS,
Ha3HAYCHWUS, BHJIA, CPEPhI IEATEITBHOCTH, CIUHBIX TPEOOBAHUN K UX 0()OPMIICHHIO
2) cuctemMa [OKYMEHTAllUM, CO3JaHHas II0 €IWHBIM TMpaBuUiIaM U TpeOOBaHUSM,
comepkamias wuHpOpManmio, HEOOXOMUMYKO [UIsl YIpaBIeHUS B ONpEIeIIeHHON cdepe
JIeSITeIbHOCTH
3)COBOKYITHOCTh PEKBHU3HUTOB, YCTAHOBIICHHBIX B COOTBETCTBUHU C PEIIAEMBIMU B JTaHHOU
cepe OeATENBHOCTH 3aJauaMU M PACHOJIOKEHHBIX B OMPEICIIEHHOM IOpPSIKE Ha HOCHTEINE
uH(popManun
4. Kakoe u3 yrBep:k1eHuil siBjsiercs: BepubiM? HanmMeHoBaHHe OpraHu3anuu yKa3bIBaeTcs
B IOKYMEHTAX:
1) B OTHOM COOTBETCTBHHM C HAaUMEHOBAHHMEM, 3aKPEIJICHHBIM B PaCHOPSAUTEIHHBIX
JIOKYMEHTax
2) B TOJHOM COOTBETCTBMM C HAWMEHOBAHMEM, 3aKPEIUICHHBIM B YUPEIUTEIHHBIX
JIOKYMEHTax
3) B COOTBETCTBUU CO CIIOKHUBIIEHCS TPAKTUKOM BEICHUSI IETTOTIPOU3BOICTBA
5. Bei0epuTe npaBuJIbLHOE YTBEPKICHUE:
7) TEKCT MPOTOKOJIA COCTOUT TOJILKO U3 OJHOM BBOJHOM YacTH
8) TEeKCT MPOTOKOJIa COCTOUT M3 BBOJIHOW M OCHOBHOW YaCTH
9) TeKCT MPOTOKOJIA COCTOMT TOJIBKO U3 OCHOBHOM 4acTh
6. Kakue U3 nepeyncjieHHbIX JOKYMEHTOB He OTHOCATCH K MH(OPMAIIMOHHO-CIIPABOYHBIM:
7) TPOTOKOI
8) cmyxeOHOEe MUCHMO
9) mnpukas

7. B kakoMm nopsiike yKa3bIBalOTCs JaHHbIE B MOYTOBOM ajpece? YKaKuTe NPaBUIbHBIIM
BAPHAHT:
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1) ynuma — HoMEp A0Ma - HOMEpP KBAapTHPbl — Ha3BaHHME IOpoJa - Ha3BaHME palioHa -
Ha3BaHHUE PECIyOIUKH - MHICKC
2) UHACKC — HA3BaHHWE PECIyONWKH — Ha3BaHWE pallOHa — Ha3BaHWE TOPOjAA — YJHIA —
HOMEp 10Ma — HOMEp KBAPTUPHI
3) Ha3BaHMe ropojia — Ha3BaHHE PECITYOJIMKH — HOMEP JIOMa — YIUIla — HOMEp KBapTHUPHI -
WUHJCKC
8. Kakme u3 mnepe4ncjeHHbIX PEKBM3MTOB BXOAAT B COCTaB PACHOPSAIHTEIbLHBIX
JOKYMEHTOB:
1) HaumeHOBaHME BUJIA JOKYMEHTA — JaTa JOKYMEHTA — pErMCTPallMOHHBII HOMEDP — MECTO
COCTaBJIEHUS — TEKCT — MOJAIUCH — TPU(] YTBEPIKIACHHUS
2) HaMMEHOBAaHUE OPraHU3allMd — HAaUMEHOBAaHUE BMJA JIOKYMEHTA — JaTa JOKYMEHTa —
PETUCTPALIMOHHBIA HOMEP — MECTO COCTABJICHHS — 3arOJIOBOK K TEKCTY — TEKCT — IOIIHNCh —
rpu¢ WM BU3a COTIACOBAHUS
3) HauMeHOBaHME OpraHu3alMd — CIPaBOYHbIC JaHHblE OO0 OpraHM3aluu — Jara
JIOKYMEHTA — PErUCTPALIMOHHBIA HOMEpP — MECTO COCTABJIEHUS — 3ar0JIOBOK K TEKCTY — TEKCT —
MOJIUCH - PE3OJIFOLIMS
9. PexBu3uT «Pe30/1101UsD» 10/7KeH BKIKYATh CJIeyIoLHe 3J1eMeHThbI:
5) ®UO wucnojHUTENS, COJIEpKAHHE WCIIOJHCHUS, CPOK HCIIOJIHEHHS, IOJIUChH
PYKOBOJUTENIA, ATy MOANUCAHUS PE30JIIOLIMU
6) ®UO wucnonHUTENs, COJACPKAHUE HCIIOMHCHHS, MOIINUCh PYKOBOIHUTENS M AaTy
HOJAIMUCAHUS PE30TIOLUN
3) conepkanue ucnonaHenus, PO ucnonHUTENS, MOANUCH PYKOBOIUTENS U JaTy
10. O¢puunaJbHBIA JOKYMEHT — 3TO:
1) IOKyMeHT, CO3JaHHBIH JMIIOM BHE cCdepbl €ro CciaykeOHOW [eATeNbHOCTH WIN
BBITTOJIHEHHS OOIIIECTBEHHBIX 00sI3aHHOCTEN
2) JIOKyMEHT, CO3/IaHHBIA IOPUAMYECKUM WIH (PU3UYECKUM JIUIOM, O(QOPMIICHHBIH WU
YIOCTOBEPEHHBIN B YCTAHOBJIEHHOM MOPSAKE
3) IOKyMEHT, Hu3JaBaeMblii €IMHOJIMYHO PYKOBOJAMUTENIEM OpraHU3alud B LEJIX
pa3pelieHns OCHOBHBIX 33/1a4, CTOSALIUX [E€pel OpraHu3aueil
11. PacnopsauTesibHasi NeATEJBHOCTH PYKOBOAMTENs1 (UKCHPYETCs B CJEAYIOIIHMX
JAOKYMeHTaXx:
1) npukazax
2) mpoToKoJax
3) IONOXKEHUX
12. Kakoii u3 mnepeuymMcieHHbIX JOKYMEHTOB He OTHOCHUTCS OPraHM3alMOHHO-
PaCHOPAIUTEbHBIM JOKYMEHTAM:
1) pacniopsixeHue
2) mporpamMma
3) mosioxeHue
13. Kakue u3 nepe4ncjeHHbIX PEKBH3UTOB BXOIST B COCTAB CIIPABKH:
1) HauMeHOBaHUE OpraHU3allid — HAMMEHOBAaHUE BMJIAa JIOKYMEHTa — JaTa JOKYMEHTa —
PETUCTPALIMOHHBIA HOMEP TOKYMEHTA - MECTO COCTaBJIEHMSI — 3ar0JI0OBOK K TEKCTY — IOJINCH
2) HauMEHOBaHHME OpraHU3allMd — CIpPaBOYHbIE JaHHblE 00 oOpraHu3aluu — JaTa
JIOKYMEHTa — PETUCTPALIMOHHBIN HOMED TOKYMEHTA — MECTO COCTABJIEHUS — 3ar0JIOBOK K TEKCTY
— TEKCT — MOJIUCH — BU3a COTJIACOBAHUS
3) HaMMEHOBaHUE OpraHU3alliy — HAaMMEHOBAaHUE BMJA JIOKYMEHTA — JaTa JOKYMEHTa —
PETUCTPALIMOHHBIA HOMEpP JOKYMEHTa — MECTO COCTaBJIEHUS — 3arojIOBOK K TEKCTYy — TECT —
MOJIUCH — OTTUCK II€YaTH - aapecaT
14. VYxkaxure 1paBWIBHBIA  BapuMaHT  (OPMYJHMPOBKH  NOCJIEAHEr0  IYHKTA
PaCHoOpPAANTEIbHBIX JOKYMEHTOB 0 KOHTpOJIE:
1) Kontposnp 3a ucnoiaHeHHEM NpUKa3a Bo3JlaraeTcsa Ha 3amecTtutens nupekrtopa Ilerposa
P.T.
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2) KonTposb 3a UCMOHEHHEM MPHUKA3a BO3JIOKEH HA HAYaJIbHUKA OT/IeNa KaJapoB liBaHOBY
..

3) KoHTposb 3a HCIIOJTHEHUEM MpUKa3a BO3JIOKHUTH HAa 3aMECTUTENS AUpeKkTopa BacuibeBa
[1L.1.

15. B npoTokoJie 0OCHOBHAsI YaCTh TEKCTa CTPOUTCS IO CXeme:

1) BBICJIYIIAJIN — BBICTVYIIWJIN - PEHINIIN

2) CJIVIIAJIA — BBICTYITWJIN — PEIIWJIN

3) ITIPOCJIYIIAJIA — BBICTVYITIAJIA - PEHIEHUE
Yacrs B

3aganue:

OdopMHUTD HECKOTIBKO PEKBU3UTOB:

1) BU3y coryiacoBanus ¢ Ha4aJIbHUKOM cIyk0b1 JJIOY

2) rpuc cornacoBanus ¢ Jlupexkropom 3A0 «Bectay»

3) pesomonuio aupekTopa GUpMBI O TOATOTOBKE MPOEKTa MUchMa-oTBeTa B ajpec 3A0
«Meranonuc»

4) orMmeTka o noctymieHun qokymenTa B OO0 «Jlap» moa BXogsamum HomepoM 234,
Yacts C

3aganue:

CocTaBUTh NPUKA3 110 CIEAYIOUIUM JAHHBIM.
OAO «Cssa3puHBecT» MpoBeo odiiee coOpaHue akiuoHepoB. B xoxe 3acenanus Ob110
IPUHSTO PELICHUE YBEIUUUTh YCTaBHOM KaluTal 00IIecTBa.

B cBs3u ¢ pemienneM o61ero coOpanusi akilnoHEpOB 00 YBEIHMUEHUU YCTaBHOTO KamuTasa
(mpotoxoun 3acenanus ot 01 mapra 2011 r. Ne 3) u pykoBoactBysich [lonoxxennem o mopsike
yBenuueHUs: (YMEHBIICHHs) YCTaBHOIO KamuTaia, YTBepkKIeHHbIM COBETOM JMPEKTOPOB
obmectBa 16 uroinst 2007 1., reHEepaJIbHBII IUPEKTOP U3 IPUKA3.

B pacnopsautensHOl dYacTh OBUIM  JaHBl CIEAYIOIIHME 3aJaHUs: PYKOBOJIUTEIIO
opuandeckoro otaena Jlocesy B.M. HanpaBuUTh CBEJAEHHS O BHECEHHM W3MEHEHUH B YCTaB
oOmiecTBa B perucTpauoHnyto nanary Yysamickoi PecryOiauKky U HAJIOTOBYIO MHCHEKIHUIO JIO
01.05.2011; pykoBomutento ¢QuuancoBoro ympasieHusi OpexoBy A.A. 3aperucTpupoBarh
JIOTIOJTHUTENBHBIN BBITycK akiuii B MunucrepcTBe (uHaHcoB YyBamickoil PecnyOnuku mo
15.05.2011; kKOHTpOJIb 3a UCMIOJIHEHUEM TPHKa3a BO3JIOKUTh HA 3aM. T€HEPAIBHOTO JTUPEKTOpa
bapanosa I1.T.

IIpenonasarens

IIpeacenarens K
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Yeboxkcapekuii sxoHoMuKo- | CIEHAILHOCTD:
TeXHOJIOrHYeCKHii xoswtemk | 38:02.07 bankoBckoe 1es10

MunooOpa3zoBanust YyBammuu
Jucuumumua:OIl 04,  {lokyMeHTallHOHHOE

o0ecrnevyeHnune ynpaBJjieHUs

BAPUAHT Ne 5

Yacrs A
1. JlokyMeHT, COCTABJIEHHbIH /ISl MOATBEPKAEHUS YCTAHOBJIEHHBIX (PAKTOB, COOBITHIA, -
ITO:

1) cripaBka

2) aKT

3) mpoTOKOJI
2. PexBu3ut «Bu3a corsiacoBanus» BKJIIOYAET CJeAyIONINe YJIeMeHThI:

1) cnoBo «CornacoBaHo» U JaTy COIJIACOBAHUS

2) JODKHOCTh, JUYHYIO TIOJIUCh M PAcmU(PPOBKY TOMIUCH BUUPYIOMIETO, ATy
BU3UPOBAHUS

3) AOIKHOCTD, TUYHYIO OJIUCH U paciii(poBKY MOANKUCH BUSHPYIOIIET0, I€4aTh
3. B npuka3ax no OCHOBHOM J1eITEJIbHOCTH PACHOPSAUTEIbHASL YaCTh TEKCTA HAYUHACTCH
cJI0BaMHu:

1) npusbiBaro

2) 00s3bIBaIO

3) nmpuKa3bIBaro
4. IokyMeHT — 3TO:

1) 3adukcupoBaHHass Ha MaTepuUaIbHOM HocUTene UHGOpMalUsi C PEKBU3UTAMH,
MO3BOJISIIOIIMMHU €€ UECHTU(DUIIMPOBATH

2) marepuanbHBId OOBEKT, KOTOPBIM CIYXKHUT i1 3aKpelUIeHHs W XpaHeHHs Ha HEM
peyeBoil, 3ByKOBOM, N300pa3nuTeIbHON HHGOpMAITIT

3) craHgapTHBIH JUCT Oymard, Ha KOTOPOM BOCHPOM3BOAUTCS uHpopMamus 00
OpraHu3aIu
5. IIpoTOKO0/ MOANMUCHIBAIOT:

1) npencenarens U Bce WIEHb KOMUCCUU

2) pyKOBOAUTEH OPraHU3alluN

3) mpencenarenb U CEKpETaphb 3aceqaHus
6. Ykaxkure npaBWIbHBII BapuaHT odopmienusi pekBudnta «HammenoBanue BHIA
AOKYMEHTa»:

1) [TIPUKA3

2) Ilpotokon

3) akt
7. JokyMeHT, cofep:Kamii 00CTOATeIbHOE H3JI0KEeHHEe KaKoro-Jin0o BONMpoca, ¢ BbIBOAAMH
U NPeAJI0KEHUSIMU COCTABUTEJIA — ITO:

1) nmoksamHas 3amucka

2) TenerpamMmma

3) oOBSICHUTEIbHAS 3aITHCKa
8. PekBu3uT «OTMETKA 0 3aBEePEHUHN KONMID) H0JZKHA BKJIKYATh CJIeYyIOlUe 3JIeMeHThbI:

1) cnoBa «Komnus BepHay, MOANKCH JIWIIA 3aBEPUBLIETO KOIMHUIO U JIaTy 3aBEPEHUs

2) cmoBo «BepHO», HOMKHOCTH, JIMUYHYIO TOANUCH W pacimIpoBKY MOAMKMCH JINIIA,
3aBEPUBLIETO KOIHUIO, 1aTy 3aBEPEHUs
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3) cioBO «3aBepeHO», 1aTy 3aBEPEHUS U NI€YATh
9. OTpacab 1esiTeIbHOCTH, 0OXBATHIBAIOIIASl COCTABJIEHHE JOKYMEHTOB M OPraHH3alUI0
padoThI ¢ HUMH, - ITO:

1) nokyMeHTOBeIeH e

2) 1enonpou3BOJICTBO

3) AOKyMEHTHpPOBaHUE
10. Kakoii u3 nepe4ucjaeHHbIX JOKYMEHTOB He OTHOCUTCSI K PACHIOPS/AUTEIbHbIM:

1) pacnopsbkeHue

2) IpOTOKOJI

3) mpukas
11. Kakue u3 mnepeyMc/JeHHBIX PEKBHU3MTOB BXOAST B COCTaB PACHOPSAUTEIbHBIX
JAOKYMEHTOB:

1) HauMeHOBaHUE OpraHU3allid — HAaMMEHOBAaHUE BMJA JIOKYMEHTa — JaTa JOKYMEHTa —
PErUCTPALIMOHHBIA HOMEpP — MECTO COCTaBJICHMSI — 3arojOBOK K TEKCTYy — TEKCT — IMOAMHUCH —
rpu¢ WM BU3a COTIACOBaHUS

2) HaMMEHOBaHWE OpraHu3alMd — CIpaBOYHBbIE JaHHble 00 oOpraHu3aluu — Jara
JIOKYMEHTa — PETUCTPAllMOHHBII HOMEpP — CChUIKA Ha PETUCTPAIMOHHBIM HOMEp U JaTy
JIOKYMEHTA — 3aroJIOBOK K TEKCTY — TeKCT — MOAMKCH — aJipecar

3) HauMEHOBaHUE OpraHU3allid — HaMMEHOBAaHUE BMJIA JIOKYMEHTAa — JaTa JOKYMEHTa —
PETUCTPALIMOHHBIA HOMEP — MECTO COCTaBJIEHMSI — 3arojOBOK K TEKCTYy — TEKCT — IMOAMHUCH —
ajzpecaT - 1iedatb
12. KT0o nMeeT npaBo NoANMCH HA MPUKAa3aX:

1) I'maBHBI1i OyxranTtep

2) 3amecTuTeNb PYKOBOIUTEIS

3) PykoBoauTens opranuzanuu
13. Ck0/1bK0 3HAKOB OTBEI€HO /151 0)OpMJIEHH I 1AThI:

1) Bocemb

2) necsThb

3) mecThb
14. baaHk — 3T10:

1) cranpmaptHbIi JucT Oymard, Ha KOTOPOM BOCHPOM3BOAUTCS HHpopmanus 00
OpraHu3aIu

2) TOKYMEHT, CoJiepKainii HHpOopMaIuo 00 opraHu3aun

3) COBOKYITHOCTh PEKBU3HUTOB, U3 KOTOPBIX COCTOUT JOKYMEHT ONPEEICHHOTO BUa
15. I1o Ha3HAYEHM IO JOKYMEHTbI KJIACCH(PUIUPYIOTCS HA:

1) mpukasbl, paciopsKeHUs, yKa3aHusl, IOCTAaHOBIICHUS, PEIICHUS

2) MPOTOKOJIbI, aKThI, CIIPABKH, MHUChMa, CITY>KEOHBIE 3aIMICKU

3) NOJTMHHUKY, KOTIUH, BBIITUCKH, TyOJIUKATHI, OTITyCKa

Yacts B
3aganue:
VYkazaTh npaBUIbHBIA BapHaHT ohopMIIeHHUS pekBU3nuTa «OTMETKa 00 MCIIOIHUTENEY, a
Hel'IpaBI/IJ'IBHI)IG I/ICHpaBI/ITI)I

1) M.U. Ilerpos 2) UcnonHuTenb:
Tem.: 21-22-23 Menemxep [lerpoBa
34-35-36

3) T.N. 3aiinena
41-42-43
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Yacts C
3apanue:

CocTaBUTh CHpaBKy O HAIWYUH M KCIOIH30BAHHH KOMITBIOTEPOB B yUEOHBIX IICNIAX B
2014-2015 yueOHOM ro1y B KOJIIeKE. B cripaBke OTpa3uTh CleayIOmKe CBEACHUS: KOJIMUECTBO
KOMIIBIOTEPHBIX KJIACCOB; KOJIMYECTBO YUCOHBIX YaCOB, OTBEICHHBIX HA YYEOHBIE MPOTPaAMMBI I10
KypcaM; KOJIMYECTBO CTYJCHTOB, OOYYaIOIIUXCS HAa OCHOBE KOMITBIOTEPHBIX MPOrpaMM. ABTOP
CIPAaBKU HAYaIbHHUK Y4eOHO-BBIYMCIUTEIHHOTO OTIENA. AJpecaT: 3aMECTHTENb JUPEKTOpa IO
yueOHoii padoTe. Hemocraronue 1aHHble yKa3aTh CAMOCTOSTEIBHO.

[IpenonaBarens

[Ipencenarens LK

41



Yedokcapckuii ykoHOMHKO- | CHENHAILHOCTD:
TEeXHOJIOIHYeCKUI KOJLIEIK 38.02.07 bankoBckoe /1ey10

Mmunobpa3zoBanus Yysammuu
Jucmumumua:OIl 04,  JlokyMeHTauMOHHOeE

olecreyeHne ynpaBjeHUs1

BAPHUAHT Ne 6

Yacts A
1. lokymeHT, coep kamuii ONMcaHue WIH NMOATBEPKIeHHe KAKUX-JI1M00 (paKTOB, COOLITHI,
- 3TO:

1) akT

2) cupaBka

3) ciy>)xe0HO€e MUChMO
2. PexBusur «Iloanucek» BK/IIOYAET CJIeYyIOLIHE JT€MEHThI:

1) ntn4Has noanMck, paciiupoBKa NOAMKUCH, 1€YaTh

2) IOIKHOCTb, TMYHAS TTOMUCH, PACIIH(POBKA ITOATNCH

3) 1OJIKHOCTD, JIMYHASL [TOJIIUCh, IIeUaTh
3. PexBusutr «HanMeHoBaHMe BH/Aa IOKYMEHTA» YKa3bIBAIOT:

1) Ha Bcex Cimy)eOHbIX JOKYMEHTaxX

2) Ha BceX CIIY)K€OHBIX TOKYMEHTaX, KpOME THCEM

3) Ha Bcex CiIy)KeOHbIX JOKYMEHTaX, KpOME pacropsIuTeIbHbIX
4. CouuanbHas pyHKIHS JOKYMEHTa 03HAYAET, YTO:

1) HOKYMEHT SBISIETCS CpPEACTBOM 3aKpeIUIeHWs W HM3MEHEHMs IIPaBOBBIX HOPM U
IIPABOOTHOLIEHUH B 001LIECTBE

2) TOKYMEHT COAEPKUT MH(OPMAIUIO O Ipolieccax, MPOUCXOASIIUX B OOIIECTBE

3) AOKYMEHT SIBJIIETCS UCTOYHUKOM UCTOPUUYECKUX CBEIEHUI O Pa3BUTUU OOIIECTBA
5. Kakue u3 nepe4ncjieHHbIX PEKBU3UTOB BXOIAT B COCTAB AKTa:

1) HauMeHOBaHUE OpraHU3allid — HAMMEHOBAaHUE BHJAa JIOKYMEHTa — JaTa JOKYMEHTa —
pEruCTpalMOHHbII HOMEp — 3ar0JIOBOK K TEKCTY — TeKCT — MOJMUCH — IpU( YTBEPKIAECHUS

2) HaMMEHOBaHWE OpraHu3allid — CIpaBOYHBbIE JaHHble 00 oOpraHM3aluu — Jara
JIOKYMEHTa — PETUCTPALMOHHBI HOMEP — MECTO COCTABJIEHUS — 3ar0JIOBOK K TEKCTY — TEKCT —
MOJIHUCH - agpecar

3) HauMEHOBaHUE OpraHU3allid — HaMMEHOBAaHUE BHJAa JIOKYMEHTa — JaTa JOKYMEHTa —
PETUCTPALIMOHHBIA HOMEP — MECTO COCTABIIEHUS — 3ar0JIOBOK K TEKCTY — TEKCT — IIOJIIUCH

6. IlpaBoBO#i aKT, H31aBaeMblii PYKOBOJAUTEIEM OPTraHU3ALMHU JJIl PEeLICHUs ONepPpaTUBHBIX
BOINIPOCOB TOBCEJIHEBHOW TNPOM3BOACTBEHHOH, XO03SIlICTBEHHOH, aAMUHHMCTPATHBHOMI
AeATEJIbHOCTH — 3TO:
1) nocranoBieHue

2) pacniopspKkeHue

3) npuka3
7. KTo moanmnchIBaeT aKrT:

1) pykoBOIUTEH OpTaHU3AIUN

2) mpencenarenab U ceKpeTapb

3) mpejacenarenab U BCE WICHBI KOMUCCUH
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8. B cocraB pexkBu3nTa «CrnpaBouyHble JaHHble 00 OpPraHM3alUM» BXOAAT CJeAyHOlLIHe
3J1eMEHTbI:

1) mouToBBIN aapec, WHIAEKC MPEINpPHSTHS CBSI3U, HOMEpa TenedoHOB, ¢akrcoB, agpec
3JIEKTPOHHOMU MOYTHI, CAlT B UHTEPHETE, HOMEpa CUETOB B OaHKe

2) MOYTOBBIN aJpec

3) mo4ToBBIN aapec U HoMep TenedoHa
9. Kakue BHIbI IPHKA30B He HCNOJIb3YIOTCS B 1eAT€IbHOCTH OPraHU3alHM:

1) Mo OCHOBHOM JeATEILHOCTH

2) o MHPOPMALMOHHON AEATEIbHOCTH

3) O IMYHOMY COCTaBY
10. Kakue u3 nepeyucjJeHHbIX JAHHBIX He OTHOCATCS K PEKBHU3UTAM:

1) naTa mOKyMeHTa

2) TeKCT

3) rpud cexpeTHOCTH
11. JIokyMeHTBI, SIBJSIIOIIMECS] CPEACTBOM CBSI3M MEXKAY OTHeJIbHbIMU 3JIeMEHTaMHU
001IeCTBEHHOI CTPYKTYPbl, BHINIOJIHSIIOT:

1) uapopMannoHHYIO QYHKIUIO

2) KOMMYHHUKATHBHYIO (DYHKIIHIO

3) ynpaBieHUeCKyIO (QYHKITUIO
12. IIpaBoBOH aKT, NPUHUMAEMbIH KOJ/LUIETHAJIBLHBIMUA M COBEHIATEJbHBIMH OPraHAMM
yupe:xKIeHUil, Opranu3auuii, npeInpusATUii, pupm B HeJsix paspemieHust Handos1ee BaXKHbIX
BOIIPOCOB UX J1eSITeJIbHOCTH — 3TO:

1) nocranoBieHue

2) penieHue

3) npuka3s
13. Kak pacnoJjiaraorcest B JIOKyMeHTe IOANMCH JINI PA3HBIX 110 0JIKHOCTH:

1) npou3BOIBHO

2) oHa IO APYTOM

3) Ha OIHOM YpOBHE
14. B pacniopsinuTe1bHOM YaCTH NMPUKa3a YKA3bIBACTCH:

1) ucnonHuTenp, HopyyeHue, 00beM padoThI;

2) UCTIOJIHUTEIb, TIOPYYEHHUE, CPOK HCTIOIHEHHUS;

3) nmopy4eHue, CpOK UCTIOTHEHNS,

15. Kakue u3 nepe4yncjeHHbIX PEKBU3UTOB BXOISAT B COCTaB IPOTOKO1a?

1) HanMeHOBaHWE OpraHU3alMi — HAMMEHOBAaHUE JOKYMEHTa — JJaTa — PETUCTPAIIMOHHBIN
HOMEp — MECTO COCTABJIEHUS — 3aT0JIOBOK K TEKCTY — MOJMUCH — IPU( yTBEPIKICHHUS;

2) HauMMEHOBaHUE OpraHu3aluu - HaWMMEHOBAaHME JIOKyMEHTa — Jara —
PETUCTPAIIMOHHBIIT HOMEP — MECTO COCTABJIEHMSI — 3arojlOBOK K TEKCTYy — TEKCT — IMOJIMUCHh —
OTTHCK I1€YaTH — ajipecar.

3) HauMEeHOBaHUE OpTaHU3aIlMU — HAMMEHOBAHHE JOKYMEHTA — JlaTa — PETUCTPAIIMOHHBIN
HOMEpP — MECTO COCTABJIEHHUS — 3aT0JIOBOK K TEKCTY - TEKCT — MOJIHCH.

Yactr B
3amanmue:
VYkazarb NMpaBUIIbHBIN BapuaHT OoQOpMIICHUS PEKBHU3UTA «AJpecaT» MpU HaIMpaBICHUU
JIOKYMEHTA JOKHOCTHOMY JIUILY, @ HEMPABUJIbHBIE UCIIPABUTD:

1) OO0 «Cembsi» 2) Mupekropy 3A0 «I"amma»
Hupektopy OO0 «Cembs» [Tpoxoposy I1.1.
B.B. BacunbeBy

3) Hupexropy OAO «Dopym» 4) I'enepanbHOMY TUPEKTOPY
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J.YO. TuroBy OTKPBITOTO aKLIMOHEPHOTO 00IIECTBA
«Kacmun» M.B. Jlanmuny

Yacrs C
3amanue:

CocTaBuUTh aKT MPOBEPKU HAIW4UA JUYHBIX 1ed B otnene kaapoB OAO «3enut». B
TEeKCTe akTa ckazaHo, 4to 07.06.2015 mpoBeneHa mpoBepka HATWYUS JIMYHBIX JIeJT B OTHAEIE
kaapoB. Ilpu mpoBepke ycTaHOBIEHO: B JIMYHOM Jelnie riaBHoro uHxeHepa Cemenosa I1.W.
OTCYTCTBYET 3asBIICHHE O MpHEMe Ha padoTy; B JUYHOM JIEJ€ CTapIIero CHEIHAINCTa OT/eNa
Tpyada U 3apaboTHOM miaTtel AnekceeBa A.B. OTCyTCTBYIOT IOKyMEHTHI 00 00Opa3oBaHUM U
aHKeTa; B TPYAOBOM KHIKKE CIlequanucTa oTiena MapkeruHra Boakosa M.A. oTcyTcTBYyIOT
3aMucy O mpueMe Ha padoTy U MepeBoJie Ha ApYyryio padoty. OCHOBaHUE ISl COCTABICHUS aKTa:
npukas aupekropa ot 04.06.2015 Ne 56. Hegocraroiue pekBU3UThI YKa)KUTE CAMOCTOSITENIBHO.

IIpenonaBareins

IIpencenarens LIK
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Yebdoxkcapekuii sxoHoMuKo- | CIEHAJILHOCTD:
TeXHOJIOrHYeCKHii xosutenk | 38:02.07 bankoBckoe 1e10

MunooOpa3zoBanust YyBammuu
Jucuumumua:OIl 04,  {lokyMeHTallHOHHOeE

o0ecrnevyeHue ynpaBJieHHsI

BAPUAHT Ne 7

Yacts A
1. JlokyMeHT, coaep kaliuii 3anuch X04a 00CyK/IeHnsl BONPOCOB U NPUHATHS PellleHUid Ha
co0paHHAX, COBELIAHUSX, 3aCeJaHUAX — ITO:
1) ciy>)xe0HO€ MTUCHEMO
2) IpOTOKOJI
3) akr
2. llpu yTBep:KIeHMH NOKYMEHTa JOJIKHOCTHBIM JIMIOM peKBH3UT «I'pud yrBepxieHus»
JOJIZKeH BKJII0YATh CJIeAYIOIIHEe JJIeMEeHThI:
10) cnoBo «YTBEPXJEH», H0MKHOCT  JHIA, YTBEPIUBILETO JIOKYMEHT, JHYHYIO
HOJINUCH, 1aTy
11) cioo «YTBEPXJIAIO», MOWKHOCTH JIMIA, YTBEPAMBIIETO JOKYMEHT, JHUYHYIO
HOJIUCH, 1aTy
12) cnoBo «YTBEPXJAETCS», ®UO nuua, yTBepAUBIIEro JOKYMEHT, 1aTy U Ie4aTh
3. CucreMa JOKyMEHTAUMH — ITO:
1) COBOKYNHOCTb JOKYMEHTOB, B3aWMOCBSI3aHHBIX I10 TPU3HAKAM MPOUCXO0XKJIEHUS,
Ha3HaueHUs, BUJa, cepbl JeITEIbHOCTH, €AMHBIX TPeOOBaHUN K UX 0()OPMIICHHUIO
2) cucremMa JOKYMEHTAllMW, CO3/JaHHAs 10 EIWHBIM TMpaBWJIaM U TPEOOBAHUSIM,
cojepxamas MHPOpMalKIo0, HEOOXOAMMYIO Ul YOpaBJIeHHUS B OINpPEAEIeHHOW cdepe
JeSITeIbBHOCTH
3)COBOKYITHOCTh PEKBU3UTOB, YCTAHOBJIECHHBIX B COOTBETCTBHM C PEIIA€MbIMHM B JIAHHOMH
cepe eATENBHOCTH 3aJadyaMU M PAaCHOJIOKEHHBIX B OMNPEICIIEHHOM IOpS/IKE HAa HOCHUTENE
uHpOpMaLun
4. Kaxoe u3 yrBep:kaeHui siBjsiercss BepubiM? HanMeHoBaHMe OpraHu3anuyu yKa3biBaeTcs
B IOKYMEHTAX:
1) B MOJHOM COOTBETCTBMM C HAaMMEHOBAaHHMEM, 3aKPEIUIEHHBIM B PACIOPSAIUTEIbHBIX
JIOKYMEHTax
2) B IOJHOM COOTBETCTBUM C HAMMEHOBAHMEM, 3aKPEIJICHHbIM B YUYPEAUTEIbHBIX
JIOKYMEHTax
3) B COOTBETCTBUH CO CIIOKUBLIECHCS MPAKTUKOM BEeJEHUS AETONPOU3BOACTBA
5. Boi0epuTte npaBu/ibHOE yTBepKIeHUeE:
10) TekcT MPOTOKOJIAa COCTOUT TOIBKO M3 OJHON BBOAHOM YaCTH
11) TeKCT MPOTOKOJIAa COCTOUT W3 BBOJHOM M OCHOBHO# YacTH
12) TekcT MpOTOKOJIa COCTOUT TOJBKO M3 OCHOBHO YacTH
6. Kakue u3 nepeyncjIeHHbIX JOKYMEHTOB He OTHOCATCH K HH(POPMALIMOHHO-CIIPABOYHbIM:
10) mpoTokon
11) cnyxeOHOe MUCHMO
12) npukas
7. B kakoMm nopsiike yKa3bIBalOTCS JaHHbIe B OYTOBOM ajpece? YKaKuTe NPaBUJIbHBIH
BAPHAHT:
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1) ynuma — HoMEp A0Ma - HOMEpP KBAapTHPbl — Ha3BaHHME IOpoJa - Ha3BaHME palioHa -
Ha3BaHHUE PECIyOIUKH - MHICKC
2) UHACKC — HA3BaHHWE PECIyONWKH — Ha3BaHWE pallOHa — Ha3BaHWE TOPOjAA — YJHIA —
HOMEp 10Ma — HOMEp KBapTUPbI
3) Ha3BaHMe ropojia — Ha3BaHHE PECITYOJIMKH — HOMEP JIOMa — YIUIla — HOMEp KBapTHUPHI -
WUHJCKC
8. Kakme u3 mnepe4ncjeHHbIX PEKBM3MTOB BXOAAT B COCTaB PACHOPSAIHTEIbLHBIX
JOKYMEHTOB:
1) HaumeHOBaHME BUJIa JOKYMEHTA — JaTa JOKYMEHTA — PErHUCTPAllMOHHBII HOMEP — MECTO
COCTaBJIEHUS — TEKCT — MOJAIUCH — TPU(] YTBEPIKIACHHUS
2) HaMMEHOBAaHUE OPraHU3allMd — HAaUMEHOBAaHUE BMJA JIOKYMEHTA — JaTa JOKYMEHTa —
PETUCTPALIMOHHBIA HOMEP — MECTO COCTABJICHHS — 3arOJIOBOK K TEKCTY — TEKCT — IOIIHNCh —
rpu¢ WM BU3a COTIACOBaHUS
3) HauMeHOBaHME OpraHu3alMd — CIPaBOYHbIC JaHHblE OO0 OpraHM3aluu — Jara
JIOKYMEHTA — PErUCTPALIMOHHBIA HOMEpP — MECTO COCTABJIEHUS — 3ar0JIOBOK K TEKCTY — TEKCT —
MOJIUCH - PE3OJIFOLIMS
9. PexBu3ut «Pe3o1101us» 10/7KeH BKIIOYATD CJIeIyOLIHe 3JIeMeHThbI:
7) ®UO wucnonHUTENs, COJACPKAHUE HCIOIHEHHS, CPOK HCIOJHCHUS, IOAINCH
PYKOBOJUTENIA, ATy MOANUCAHUS PE30JIIOLIMU
8) ®UO wucnonHUTENs, COJACPKAHUE HCIOMHEHHS, MOJIUCh PYKOBOIHUTENS M AaTy
HOJAIMUCAHUS PE30TIOLUN
3) conepkanue ucnonanenus, @O ucnonuuTens, NOANUCH PyKOBOIUTENS U ATy
10. O¢puunajJbHBIA JOKYMEHT — 3TO:
1) IOKyMeHT, CO3JaHHBIH JMIIOM BHE cCdepbl €ro CciaykeOHOW [eATeNbHOCTH WIN
BBITTOJIHEHHS OOIIIECTBEHHBIX 00sI3aHHOCTEN
2) JIOKyMEHT, CO3/IaHHBIA IOPUAMYECKUM WIH (PU3UYECKUM JIUIOM, O(QOPMIICHHBIH WU
YIOCTOBEPEHHBIN B YCTAHOBJIEHHOM MOPSAKE
3) IHOKyMEHT, Hu3JaBacMblii €IMHOJIMYHO PYKOBOJAUTENIEM OpraHU3allud B LENIAX
pa3pelieHns OCHOBHBIX 33/1a4, CTOSALIUX [E€pel OpraHu3aueil
11. PacnopsauTesibHasi NeATEJBHOCTH PYKOBOAMTENs1 (UKCHPYETCs B CJEAYIOIIHMX
JAOKYMeHTaXx:
1) npukazax
2) mpoToKoJax
3) IONOXKEHUX
12. Kakoii u3 mnepeuyncieHHBIX JOKYMEHTOB He OTHOCHTCSI OPraHM3alMOHHO-
PaCHOPAIUTEbHBIM JOKYMEHTAM:
1) pacniopsixeHue
2) mporpamMma
3) mosioxeHue
13. Kakue u3 nepe4ncjeHHbIX PEKBH3UTOB BXOIST B COCTAB CIIPABKH:
1) HauMeHOBaHUE OpraHU3allMd — HAMMEHOBAaHUE BMJAa JIOKYMEHTa — JaTa JOKYMEHTa —
PETUCTPALIMOHHBIA HOMEP TOKYMEHTA - MECTO COCTaBJIEHMSI — 3ar0JI0OBOK K TEKCTY — IOJINCH
2) HauMEHOBaHHME OpraHU3allMd — CIpPaBOYHbIE JaHHblE 00 oOpraHu3aluu — JaTa
JIOKYMEHTa — PETUCTPALIMOHHBIN HOMED TOKYMEHTA — MECTO COCTABJIEHUS — 3ar0JIOBOK K TEKCTY
— TEKCT — MOJIUCH — BU3a COTJIACOBAHUS
3) HaMMEHOBaHUE OpraHU3alliy — HAaMMEHOBAaHUE BMJA JIOKYMEHTA — JaTa JOKYMEHTa —
PETUCTPALIMOHHBIA HOMEpP JOKYMEHTa — MECTO COCTaBJIEHUS — 3arojIOBOK K TEKCTYy — TECT —
MOJIUCH — OTTUCK II€YaTH - aapecaT
14. VYkaxure T1NpaBWIBHBIH  BapuMaHT  (OPMYJHMPOBKHM  IOCJEIHEro  IYHKTA
PaCHoOpPAANTEIbHBIX JOKYMEHTOB 0 KOHTpOJIE:
1) Kontposnp 3a ucnoiaHeHHEM NpUKa3a Bo3JlaraeTcsa Ha 3amecTtutens nupekrtopa Ilerposa
P.T.
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2) KoHTpo:1b 32 UCIIOJIHEHUEM ITPUKa3a BO3JIOKEH Ha HadaJlbHUKA OTJeNa Kaapos MIBaHOBY

WL

3) KonTposnb 3a ucnosHeHHeM MprKas3a BO3JIOKHUTHh Ha 3aMECTUTENS AUpeKkTopa Bacuibera
ILN.
15. B npoToKo./ie 0CHOBHASI YACTh TEKCTA CTPOUTCS MO CXeMme:

1) BBICJIIYIHAJIN — BBICTVYIIWJIA - PELLJIA

2) CJIVIHAJIA — BBICT YITNUJIN — PEHINJIN

3) IPOCJIYIHAJIN — BBICTVYIIAJIA - PEHIEHUE

Yactr B
3aganue:
VYkazarh NMpaBWIbHBIA BapHaHT OQOPMIICHHS PEKBH3UTA «AJpecary NpH HAIMpaBICHUU
JIOKYMEHTa B CTPYKTYPHOE MOJpa3/ieJICHUe OpraHu3allii, a HEMPaBUIbHbIC UCTIPABUTD:

1) Otneny kanpos 2) 3A0 «IIpuma»
3AO «Anekcy» Kanuensapus
3) 3AO «MuTep» 4) B otnen npogax
B otnen pexinamsl 000 «/Ixoi»
Yacts C
3ananue:

CocraBbTe cpaBKy JUIs IpenocTabiieHus: B YeOokcapckyto cpenHioro mkoiny — Ne 20 o
3aHMMAeMOM JOJDKHOCTH W pa3Mepe OKiana HadaabHuka oTaena cobita OAO  «3eHuT»
CemenoBa I1.11.

IIpenonaBareins

IIpencenarens LIK
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Yeboxkcapekuii sxoHoMuKo- | CIEHAILHOCTD:
TEXHOJOTHYEeCKHUIH xowtemx | 38:02.07 BankoBckoe re1o

MunooOpa3zoBanust YyBammuu
Jucuumumua:OIl 04,  {lokyMeHTallHOHHOE

odecrevyeHue ynpaBJieHHsI

BAPUAHT Ne 8

Yacrs A
1. JlokyMeHT, COCTABJIEHHbIH /ISl MOATBEPKAEHUS YCTAHOBJIEHHBIX (PAKTOB, COOBITHIA, -
ITO:

1) cripaBka

2) aKT

3) mpoTOKOJI
2. PexBu3ut «Bu3a corsiacoBanus» BKJIOYAET CJIeAYyIONINE 3JIeMEHThI:

1) cnoBo «CornacoBaHo» U JaTy COTJIACOBaHUS

2) JODKHOCTh, JUYHYIO TIOJIUCh M PAcmU(PPOBKY TOMIUCH BUUPYIOMIETO, ATy
BU3UPOBAHUS

3) AOIKHOCTD, TUYHYIO OJIUCH U paciii(poBKY MOANKUCH BUSHPYIOIIET0, I€4aTh
3. B npuka3ax mo OCHOBHOM JesITeJIbHOCTH PACHOPSAUTEIbHASL YaCTh TEKCTA HAYUHACTCS
cJI0BaMHu:

1) nmpusbiBaro

2) 00s3bIBaIO

3) nmpuKa3bIBaro
4. IokyMeHT — 3TO:

1) 3adukcupoBaHHass Ha MaTepuUaIbHOM HocUTene UHGOpMalUsi C PEKBU3UTAMH,
MO3BOJISIIOIIMMHU €€ UECHTU(DUIIMPOBATH

2) matepuanbHBIH OOBEKT, KOTOPBIM CIYXKHUT ISl 3aKpeIieHUS U XpaHEHUS Ha HEM
peyeBoil, 3BYKOBOM, N300pa3nuTEIbHON HHPOpMAIIHI

3) craHgapTHBIH JUCT Oymard, Ha KOTOPOM BOCHPOM3BOAUTCS uHpopMamus 00
OpraHu3aIu
5. IIpoTOKO0/ MOANMUCHIBAIOT:

1) npencenarens U Bce WIEHb KOMUCCUU

2) pyKOBOAUTEH OPraHU3alluN

3) mpencenarenb U CEKpETaphb 3aceqaHus
6. Ykaxkure npaBuIbHbII BapuaHT odopmienusi pekBuduta «HammenoBanue BHIA
AOKYMEHTa»:

1) [TIPUKA3

2) Ilpotokon

3) akt
7. JokyMeHT, cofep:Kamii 00CTOATeIbHOE H3JI0KEeHHEe KaKoro-Jin0o BONMpoca, ¢ BbIBOAAMH
U NPeAJI0KEHUSIMHU COCTABUTEJISA — ITO:

1) nmoksamHas 3amucka

2) TenerpamMmma

3) oOBSICHUTEIbHAS 3aIlHCKa
8. PekBu3uT «OTMETKA 0 3aBEePEHUHN KONMID) H0JZKHA BKJIKYATh CJIeYyIOlUe 3JIeMeHThbI:

1) cnoBa «Komnus BepHay, MOANKCH JIWIIA 3aBEPUBLIETO KOIMHUIO U JIaTy 3aBEPEHUs

2) cnoBo «BepHO», MOMKHOCTH, JHYHYIO TOIANUCH W Ppacu@pOBKY MOAMUCH JIHIIA,
3aBEPUBLIETO KOIUIO, 1aTy 3aBEPEHUS
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3) cioBO «3aBepeHO», 1aTy 3aBEPEHUS U NI€YATh
9. OTpacab 1esiTeIbHOCTH, 0OXBATHIBAIOIIASl COCTABJIEHHE JOKYMEHTOB M OPraHH3alUI0
padoThI ¢ HUMH, - ITO:

1) nokyMeHTOBeIeH e

2) 1enonpou3BOJICTBO

3) AOKyMEHTHpPOBaHUE
10. Kakoii u3 nepe4yncaeHHbIX JOKYMEHTOB He OTHOCUTCS K PACHOPSAAMTEIbHbIM:

1) pacnopsbkeHue

2) IpOTOKOJI

3) mpukas
11. Kakme u3 mnepeyucIeHHBIX PEKBM3MTOB BXOJAT B COCTaB PacHoOpsiAUTENbHBIX
JAOKYMEHTOB:

1) HauMeHOBaHUE OpraHU3allud — HAMMEHOBAaHUE BMJA JIOKYMEHTA — JaTa JOKYMEHTa —
PErUCTPALIMOHHBIA HOMEP — MECTO COCTaBJICHMSI — 3arojOBOK K TEKCTYy — TEKCT — IMOAMHUCH —
rpu¢ WM BU3a COTIACOBaHUS

2) HaMMEHOBaHWE OpraHu3alMd — CIpaBOYHBbIE JaHHble 00 oOpraHu3aluu — Jara
JOKYMEHTa — PpErucTpalMOHHbII HOMEp — CCbUIKA Ha PEruCTPAlMOHHBII HOMEp M JaTy
JIOKYMEHTA — 3aroJIOBOK K TEKCTY — TeKCT — MOATMKCH — aJipecar

3) HauMEHOBaHUE OpraHU3allid — HaMMEHOBAaHUE BMJIA JIOKYMEHTAa — JaTa JOKYMEHTa —
PETUCTPALIMOHHBIA HOMEP — MECTO COCTaBJIEHMSI — 3arojOBOK K TEKCTYy — TEKCT — IMOAMHUCH —
ajzpecaT - 1iedatb
12. K10 nmMeeT npaBo NoANMcu HA MPUKA3ax:

1) I'maBHBI1i OyxranTtep

2) 3amecTuTeNb PYKOBOIUTEIS

3) PykoBoauTens opranuzanuu
13. Ck0/1bK0 3HAKOB OTBEI€HO /151 0)OpMJIEHH I 1AThI:

1) Bocemb

2) necsThb

3) mecThb
14. baaHk — 3T10:

1) cranpmapTtHbIi JucT Oymard, Ha KOTOPOM BOCHPOM3BOAUTCS HH(opmauus 00
OpraHu3aIu

2) TOKYMEHT, CoJiepKainii HHpOopMaIuo 00 opraHu3aun

3) COBOKYITHOCTh PEKBU3UTOB, U3 KOTOPBIX COCTOUT TIOKYMEHT OMNpPEAEICHHOIO BHIa
15. I1o Ha3HAYEHM IO JOKYMEHTbI KJIACCH(PUIUPYIOTCS HA:

1) mpuKkasbl, paciopsKeHUs, yKa3aHusl, IOCTAaHOBIIECHUS, PEIICHUS

2) MPOTOKOJIbI, aKThI, CIIPABKH, MHUChMa, CIIY>KEOHBIE 3aIMICKU

3) NOJTMHHUKY, KOTIUH, BBIITUCKH, TyOJIUKATHI, OTITyCKa
Yacrs B

3aganue:

OdopmMuTh HECKOIBKO BUJIOB TTOAMHCEH:

1) renepanbHoro qupexropa 3A0 «Dopmat»

2) 3amecTuTelnd 1o yueOHOM paboTe U 3aMeCTUTENS 0 BOCIUTATEIbHON padoTe

3) rmaBHOTrO OyXTanrepa u AUPEKTOpa OpraHu3aIun

4) nuia, UCTIOTHSIONIETO 00sI3aHHOCTH JUPEKTOpa

Yacrts C
3amanmue:

CocTaBUTh JOKJIQJHYIO 3alMCKy HayaJlbHUKAa IUIAHOBO-DKOHOMHYECKOIO OT/ela
[TaBnoBa M.C. Ha ums renepanbHoro nupekropa 3A0 «Cmena» TumodeeBa T.A. B tekcre
CKa3aHoO, YTO B COOTBETCTBHM C MUCHMOM HadaibHUKa ympasieHus ot 10.06.2015 Ne23-01/12
«O TIpOBEJCHHMU COBELIAaHHMs IO BONPOCAM IUIAHUPOBAHMS B CIIy)KOe ObITa» aBTOp MPOCUT
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KOMaHJMPOBAaTh CTAapILIEr0 WHXKEHEpA IUIAHOBO-3KOHOMHUUYeckoro otaena llerposa H.H mis
y4acTHs B COBEIIAHUY TI0 BOMPOCAM ITIJIAHUPOBAHUS B OpraHu3aIusax ciry>x0s1 obita ¢ 15.06.2015
no 20.06.2015. HenocTatonme JaHHBIE YKaXKUTE CAMOCTOSITEIIBHO

[IpenonaBarens

IIpencenarens LIK

50



Yeboxkcapekuii sxoHoMuKo- | CIEHAILHOCTD:
TeXHOJIOrHYeCKHii xoswtemk | 38:02.07 bankoBckoe 1es10

MunooOpa3zoBanust YyBammuu
Jucuumumua:OIl 04,  {lokyMeHTallHOHHOE

o0ecrneyeHue ynpaBJieHHsI

BAPUAHT Ne 9

Yacts A
1. lokymeHT, coepKamuii ONMcaHue WIH NMOATBEP:KIeHHe KAKUX-JIM00 (paKTOB, COOLITHI,
- 9TO:

1) akT

2) cripaBKa

3) ciy>)xe0HO€e MUCHMO
2. PexBusur «Iloanucek» BK/II0OYAET CJIeYIOLIHE J1€MEHThI:

1) nuyHas noanuck, paciiupoBKa NOANKUCH, TeYaTh

2) TOIKHOCTb, TMYHAS! TTOMUCH, PACIIH(POBKA ITOATNCH

3) 1OIKHOCTD, JIMYHASL [TOJIIUChH, IIeYaTh
3. PexBu3ut «HanmeHoBaHMe BH/Aa IOKYMEHTA» YKA3bIBAIOT:

1) Ha Bcex CimykeOHbIX JOKYMEHTaxX

2) Ha BceX CITY)KEOHBIX TOKYMEHTaX, KpOME TTHCEM

3) Ha Bcex Cily)KeOHbIX JOKYMEHTaX, KpOME pacropsIuTeIbHbIX
4. CouuanbHas pyHKIHS JOKYMEHTa 03HAYAET, YTO:

1) HOKyMEHT SBISIETCS CpPEIACTBOM 3aKpeIJIeHHs W HU3MEHEHHs IIPaBOBBIX HOPM U
IIPABOOTHOLIEHUH B 001LIECTBE

2) TOKYMEHT COAEPKUT MH(OPMAIUIO O Ipolieccax, MPOUCXOASIIUX B OOIIECTBE

3) TOKYMEHT SIBIISICTCS] ICTOYHUKOM UCTOPHUYECKHUX CBEACHUI O Pa3BUTUH OOIECTBA
5. Kakue u3 nepe4ncjieHHbIX PEKBU3UTOB BXOIAT B COCTAB AKTa:

1) HauMeHOBaHUE OpraHU3allid — HAMMEHOBAaHUE BMJAa JIOKYMEHTa — JaTa JOKYMEHTa —
pETUCTpaIMOHHBII HOMEp — 3ar0JIOBOK K TEKCTY — TeKCT — MOMUCH — IpU( YTBEPKIAECHUS

2) HaMMEHOBaHUE OpraHu3allid — CIpaBOYHBbIE JaHHble 00 oOpraHM3aluu — Jara
JOKYMEHTa — PETUCTPALMOHHBI HOMEpP — MECTO COCTABJIEHUS — 3ar0JIOBOK K TEKCTY — TEKCT —
MOJIHUCH - aJpecaT

3) HauMeHOBaHME OpraHU3alMd — HAUMEHOBAaHUE BUJA JIOKyMEHTa — JaTa JOKyMEHTa —
PETUCTPALIMOHHBIA HOMEP — MECTO COCTABIIEHUS — 3ar0JIOBOK K TEKCTY — TEKCT — IIOJIIUCH

6. IlpaBoBO#i aKT, U31aBaeMblil PYKOBOAUTEIEM OPraHU3ALMHU Il PELICHUs ONepaTHBHBIX
BOINPOCOB TOBCEJIHEBHOW TNPOU3BOACTBEHHOH, XO03SMCTBEHHOH, AaAMUHHUCTPATUBHOM
AeATeJIbHOCTH — 3TO:
1) nocraHoBieHuE

2) pacniopspKkeHue

3) npuka3
7. KTo moanmnchIBaeT aKrT:

1) pykoBOIUTEH OpTaHU3AIUN

2) mpenceaarenab U ceKpeTapb

3) mpejacenarens U BCE WICHBI KOMUCCUH
8. B cocraB pexBu3nTa «CnpaBodHble JaHHbIE 00 OPraHM3alUM» BXOAAT CJeAYyIOUINE
3JIEMEHThI:
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1) mouToBBI aapec, WHIAEKC MPEINpPHTHS CBsI3U, HOMepa TenedoHOB, (akcoB, agpec
AJICKTPOHHOM MOYTHI, CAUT B MHTEPHETE, HOMEpa CUETOB B OaHKE

2) MOYTOBBIN aJpec

3) mo4uToBBIN aapec U HoMep TenedoHa
9. Kakue BUIbI NPUKA30B He UCMOJIbL3YIOTCH B 1eSITEJIbHOCTH OPraHU3alUu:

1) Mo OCHOBHOM JEATEIBLHOCTH

2) o MHPOPMALMOHHON AEATEIbHOCTH

3) IO AMYHOMY COCTaBY
10. Kakue u3 nepe4ncjeHHbIX JAHHBIX HEe OTHOCATCS K PEKBH3UTAM:

1) naTa moOKyMeHTa

2) TeKCT

3) rpud cexpeTHOCTH
11. JloKyMeHTHI, SIBJSIIOLINECS] CPEACTBOM CBSI3U MEXKAY OTAEJbLHBIMH 3J1€eMEHTAMH
001IeCTBEHHO CTPYKTYPbl, BHINIOJIHSIIOT:

1) uadopMamoHHYIO (YHKITUIO

2) KOMMYHHUKATUBHYIO (DYHKITHIO

3) ynpaBieHYeCKyIO (YHKITUIO
12. IIpaBoBOH aKT, NPUHUMAEMbIH KO/LIETHAJIBLHBIMUA M COBEHIATEJbHBIMH OPraHAMM
YUpe:KIeHuil, opraHu3aumii, npeAnpusaATHii, pupm B 1e/six pa3pemieHuss HauboJee BaKHbIX
BOIIPOCOB UX J1eSITeJIbHOCTH — 3TO:

1) nocranoBieHue

2) penieHue

3) npuka3
13. Kak pacnoJjiararorcsi B JOKyMeHTe IOANMCH JINI PA3HBIX M0 10JKHOCTH:

1) npou3BOIBHO

2) oHa IO APYTOM

3) Ha OIHOM YpOBHE
14. B pacnopsiauTeJIbHOM YaCTH MPUKA3a YKa3bIBAETCH:

1) ucrionHUTENH, MOPYYEHHUE, 00BEM PAOOTHI;

2) UCTIOJTHUTENb, TOPYYEHUE, CPOK HUCTIOTHEHHUS;

3) nmopy4eHue, CpoK UCTIOTHEHNS,

15. Kakue u3 nepe4ncjeHHbIX PEKBU3UTOB BXOISAT B COCTAB IPOTOKO1a?

1) HauMeHOBaHUE OpraHU3AIMH — HAUMEHOBaHHUE JIOKYMEHTAa — JlaTa — PErUCTPaIlMOHHBIN
HOMEp — MECTO COCTaBIIEHUS — 3ar0JIOBOK K TEKCTY — MOAMKUCH — TpU() YTBEPIKICHUS;

2) HaMMEHOBAaHHWE OpraHu3aluu - HaWMMEHOBAaHME JIOKyMEHTa — Jara —
PETHCTPALIMOHHBII HOMEpP — MECTO COCTaBJIEHHSI — 3aroJIOBOK K TEKCTY — TEKCT — MOJIHUCh —
OTTHCK I1€YaTH — ajipecar.

3) HauMEeHOBaHUE OpraHU3aIllMi — HAMMEHOBAHHE JOKYMEHTA — JlaTa — PETUCTPAIIMOHHBIN
HOMEpP — MECTO COCTABJICHUS — 3aT0JIOBOK K TEKCTY - TEKCT — MOJIHUCH.

Yacrs B

3aganue:

Vka3aTb NpaBUIBHBIA BapuaHT oQopMieHHs pekBu3uTa «Busza corjacoBaHus», a
HENPABWJIBHBIE UCIIPABUTh:

1) COTJIACOBAHO 2) HauanpHuk oTzena Kajipos
['maBubIit Oyxranrep OAO «Jlan» N.T. Pomanosa
A.A. AnekceeBa
15.12.2015
12.11.2015
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3) Hauansauk xanuenaspun OO0 «Meuta»
T.JO. ®aneena

12.12.2015

Yacrs C
3amanmue:

CocTaBUTh MNPOTOKOJ 3acelaHus MNpodKoMa CTYACHTOB YyuyeOHOro 3aBeienus. Ha
MOBECTKE [HA BOIPOC O CMOTpe-KOHKypce «CryneHuyeckas BecHa-2015». Jlokmaguuk —
npenceaarens npoproma CemenoBa M.O. B cBoeM BBICTYIUICHMHM OHA MPEJIOKHIA OOCYIUTh
Jnatel BeICTyIUieHMs Tpynn. Ilpu oOcyxnenun noknaaa Beictynuia ['pummna AK. Ona
NpeUIoKUIa TPOBECTH KEpeObeBKY Cpelud YYacTHHKOB. B pe3ynbrare MOCTaHOBWIIM:
YCTaHOBUTH CIIEIYIOIIME NaThl BeICTyIUIeHHH: 1 kypc — 02.04.2015; 2 kypc — 06.04.2015; 3 xypc
—10.04.2015; 3axntountenbHblid KOHLEPT npoBecTH 25.04.2015. Henocraroniue 1aHHble yKa3aTh
CaMOCTOSITEIIbHO.

[IpenonaBarens

[Ipencenarens LK
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Yeboxkcapekuii sxoHoMuKo- | CIEHAILHOCTD:
TeXHOJIOrHYeCKHii xoswtemk | 38:02.07 bankoBckoe 1es10

MunooOpa3zoBanust YyBammuu
Jucuumumua:OIl 04,  {lokyMeHTallHOHHOE

odecrevyeHue ynpaBJieHHsI

BAPHUAHT Ne 10

Yacts A
1. JJoxkymeHT, coepkalmii 3anMch X012 00CyKIeHUsI BONPOCOB U MPUHSATHUS PellIeHuil Ha
coOpaHusiX, COBEHIAHUAX, 3aCCAAHHUAX — ITO:
1) cnmy:xe0HOE TUCHEMO
2) MPOTOKOJI
3) akr
2. Ilpu yrBepAkIeHHH JOKYMEHTA J0JKHOCTHBIM JIMIOM peKBU3UT «['pud yrBep:kaeHus»
JA0JI7KeH BKJIIOYATH CJeAyIolIe 3JIeMeHThI:
13) cnoBo «YTBEPXJIEH», MO/KHOCT  JIMIIA, YTBEPAMBINETO JIOKYMEHT, JIMYHYIO
MOAMHKCH, 1aTy
14) cnoBo «YTBEPXIIAIO», MO/DKHOCTH JIMIIA, YTBEPAMBIIETO JAOKYMEHT, JTHYHYIO
MOAMHKCH, 1aTy
15) cnoso «YTBEPXJIAETCSI», ®UO nuia, yTBepaAMBIIEro J0OKYMEHT, AaTy U Ie€4aTh
3. Cucrema 10KyMEeHTAUMH — ITO:
1) COBOKYMHOCTH JIOKYMEHTOB, B3aMMOCBSI3aHHBIX I10 TPU3HAKAM MPOUCXOKICHHUS,
HA3HAYCHWUS, BHJIA, CPEPHI ISATEITPHOCTH, IUHBIX TPEOOBAHUN K UX 0(hOPMIICHHUIO
2) cuctemMa [OKYMEHTAllUM, CO3JaHHas II0 €IWHBIM TMpaBuUiIaM U TpeOOBaHUSM,
conmepkamias uHpOpManuio, HEOOXOMUMYIO [UIsl YIpPaBICHUS B ONpPEICICHHOW cdepe
JeATETbHOCTH
3)COBOKYITHOCTh PEKBU3HUTOB, YCTAHOBJICHHBIX B COOTBETCTBUU C PEIIAEMBIMU B JTaHHOU
cepe OeATENBHOCTH 3aJauaMU M PACHOJIOKEHHBIX B OMPEICIIEHHOM IOpPSIKE Ha HOCHTEINE
uH(popManun
4. Kakoe u3 yTBep:k1eHuil siBjsiercs: BepubiM? HauMeHoBaHue Opranu3anmnu yKka3biBaeTcst
B IOKYMEHTAX:
1) B NOTHOM COOTBETCTBHHM C HAaMMEHOBAaHHUEM, 3aKPEIJIEHHBIM B PACIOPSIUTEIbHBIX
JIOKYMEHTax
2) B TOJHOM COOTBETCTBMM C HAWMEHOBAHMEM, 3aKPEIUICHHBIM B YUPEIUTEIHHBIX
JIOKYMEHTax
3) B COOTBETCTBUU CO CIIOKHUBIIEHCS TPAKTUKOM BEICHUS I€IONPOU3BOCTBA
5. Bei0epuTe npaBuJIbLHOE YTBEPKICHUE:
13) TeKCT MPOTOKOJIa COCTOUT TOJIBKO M3 OHOM BBOIHOMN YacTH
14) TeKCT MPOTOKOJIA COCTOUT M3 BBOJTHOM M OCHOBHOW YaCTH
15) TeKCT MPOTOKOJIa COCTOUT TOJIBKO M3 OCHOBHOM YacTH
6. Kakue U3 nepeyncjaieHHbIX JOKYMEHTOB He OTHOCATCH K HH(POPMALMOHHO-CIIPABOYHBIM:
13) mpoTtokot
14) cnyxe0HOE MTUCHMO
15) npukas
7. B kakoM nopsiike yKa3bIBalOTCH JaHHbIE B NOYTOBOM ajpece? YKaKuTe NPABUJIbHBIH
BAPUAHT:
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1) ynuma — HoMEp A0Ma - HOMEpP KBAapTHPbl — Ha3BaHHME IOpoJa - Ha3BaHME palioHa -
Ha3BaHHUE PECIyOIUKH - MHICKC
2) UHACKC — HA3BaHHWE PECIyONWKH — Ha3BaHWE pallOHa — Ha3BaHWE TOPOjAA — YJHIA —
HOMEp 10Ma — HOMEp KBapTUPbI
3) Ha3BaHMe ropojia — Ha3BaHHE PECITYOJIMKH — HOMEP JIOMa — YIUIla — HOMEp KBapTHUPHI -
WUHJCKC
8. Kakme u3 mnepe4ncjeHHbIX PEKBH3MTOB BXOASAT B COCTAB PaCHOPAIAMTEIbHBIX
JOKYMEHTOB:
1) HaumeHOBaHME BUJIA JOKYMEHTA — JaTa JOKYMEHTA — PErMCTPAllMOHHBII HOMEDP — MECTO
COCTaBJIEHUS — TEKCT — MOJAIUCH — TPU(] YTBEPIKIACHHUS
2) HaMMEHOBAaHUE OPraHU3allMd — HAaUMEHOBAaHUE BMJA JIOKYMEHTA — JaTa JOKYMEHTa —
PETUCTPALIMOHHBIA HOMEP — MECTO COCTABJICHHS — 3arOJIOBOK K TEKCTY — TEKCT — IOIIHNCh —
rpu¢ WM BU3a COTIACOBaHUS
3) HauMeHOBaHME OpraHu3alMd — CIPaBOYHbIC JaHHblE OO0 OpraHM3aluu — Jara
JIOKYMEHTA — PErUCTPALIMOHHBIA HOMEpP — MECTO COCTABJIEHUS — 3ar0JIOBOK K TEKCTY — TEKCT —
MOJIUCH - PE3OJIFOLIMS
9. PexBu3uT «Pe30/1101UsD» 10/7KeH BKIKYATh CJIeyIoLHe 3J1eMeHThbI:
9) ®UO wucnonHUTENs, COJACPKAHUE WCIIOIHEHHS, CPOK HCIOJHCHUS, IOAINCH
PYKOBOJUTENIA, ATy MOANUCAHUS PE30JIIOLIMU
10) ®UO wucnonHuUTENs, COACPIKAHUE HCIOIHEHHS, MOJINUCH PYKOBOIMUTENS W JAaTy
HOJIMUCAHUS PE30IIOLUU
3) conepkanue ucnonaHenus, PO ucnonHUTENS, MOANUCH PYKOBOIUTENS U JaTy
10. O¢puunajJbHBIA JOKYMEHT — 3TO:
1) IOKyMeHT, CO3JaHHBIH JMIIOM BHE cCdepbl €ro CciaykeOHOW [eATeNbHOCTH WIN
BBITTOJIHEHHS OOIIIECTBEHHBIX 00sI3aHHOCTEN
2) NIOKyMEHT, CO3/IaHHBIA HOPUAMYECKUM WIM (U3UYECKUM JIMLOM, O(OPMIIEHHBIH H
YIOCTOBEPEHHBIN B YCTAHOBJIEHHOM MOPSAKE
3) IHOKyMEHT, Hu3JaBacMblii €IMHOJIMYHO PYKOBOJAUTENIEM OpraHU3allud B LENIAX
pa3pelieHns OCHOBHBIX 33/1a4, CTOSALIUX [E€pel OpraHu3aueil
11. PacnopsauTejibHasi AeATEJBHOCTH PYKOBOAMTEIsi (QUKCHpyeTCsi B CJICAYIOLIMX
JAOKYMeHTaXx:
1) npukazax
2) mpoToKoJax
3) IONOXKEHUX
12. Kakoii u3 mnepeuyncieHHBIX JOKYMEHTOB He OTHOCHTCSI OPraHM3alMOHHO-
PaCHOPAIUTEbHBIM JOKYMEHTAM:
1) pacniopsixeHue
2) mporpamMma
3) mosioxeHue
13. Kakue u3 nepe4yncjeHHbIX PEKBH3UTOB BXOISAT B COCTAB CIIPABKH:
1) HauMeHOBaHUE OpraHU3allid — HAMMEHOBAaHUE BMJIAa JIOKYMEHTa — JaTa JOKYMEHTa —
PETUCTPALIMOHHBIA HOMEP TOKYMEHTA - MECTO COCTaBJIEHMSI — 3ar0JI0OBOK K TEKCTY — IOJINCH
2) HauMEHOBaHHME OpraHU3allMd — CIpPaBOYHbIE JaHHblE 00 oOpraHu3aluu — JaTa
JIOKYMEHTa — PETUCTPALIMOHHBIN HOMED TOKYMEHTA — MECTO COCTABJIEHUS — 3ar0JIOBOK K TEKCTY
— TEKCT — MOJIUCH — BU3a COTJIACOBAHUS
3) HaMMEHOBaHUE OpraHU3alliy — HAaMMEHOBAaHUE BMJA JIOKYMEHTA — JaTa JOKYMEHTa —
PErUCTPALIMOHHBIA HOMEpP JOKYMEHTa — MECTO COCTaBJIEHUS — 3arojlOBOK K TEKCTYy — TECT —
MOJIUCH — OTTUCK II€YaTH - aapecaT
14. VYkaxure T1NpaBWIBHBIH  BapuMaHT  (OPMYJHMPOBKHM  IOCJEIHEro  IYHKTA
PaCHoOpPAANTEIbHBIX JOKYMEHTOB 0 KOHTpOJIE:
1) Kontposnp 3a ucnoiaHeHHEM NpUKa3a Bo3JlaraeTcsa Ha 3amecTtutens nupekrtopa Ilerposa
P.T.

55



2) KoHTpo:b 3a UCIIONHEHUEM IIPUKA3a BO3JI0KEH HA HaYaJIbHUKA OT/ela KajpoB MIBaHOBY
n.J.

3) KoHTposb 3a UCIIOJHEHHEM NIPUKa3a BO3JIOKUTH HAa 3aMECTUTENS AUpeKkTopa Bacunsesa
I1.1.
15. B npoTokoJie 0OCHOBHAsI YaCTh TEKCTa CTPOUTCS IO CXeme:

1) BBICJIVIIAJIN — BBICTYTIWJIN - PEIIWJIN

2) CJIVIHAJIA — BBICT YITNJIN — PEHINIIN

3) TPOCJIYIIAJIN — BBICTVYIIAJIN - PEIHIEHUE

Yacte B
3aganue:
1) I'enepainbHblil TUpEKTOP P.1. PomanoB JIUYHAas TOAINCH
2) UcnonHUTENbHBIN TUPEKTOP JIMYHAas IOAINCH (J.}O. MakcumoB)

3) JlanireB U.T. — nupexTop

4) I'enepanbHbIil AUPEKTOP I'naBHbIM Oyxrantep
.M. Cemenona A.A. IBa"oBa
Yacts C
3amanue:

CocTaBuUTh MPUKA3 MO CIEAYIONIUM JaHHBIM.

B cBs13u ¢ nmpon3BOACTBEHHONM HEOOXOIMMOCTHIO M HAa OCHOBAaHUU JTOKJIATHOM 3aIMCKU
HauanpHuKa otaena OpnoBa B.M. ot 05.04.2015 B OOO «Apro» Obul u3naH mnpukas o0
u3MeHeHnu rpagpuka padorsl. Haganpauky Texamueckoro otnena Opioy B.W. 6pu10 mopyyeHo
OpraHu30BaTh pabOTy OTIelia B BBIXOJIHBIE M Mpa3JHUYHbIE AHU B mepuoa ¢ 13.04. mo
06.05.2015. I'maaomy Oyxrantepy Copokuny M.A. MOATOTOBUTH TPEIUIOKECHHS IO OIUIATe
cBepxypounbix aHed npo 11.04.2015. I'maBHomy wumnxenepy 3umuHy IL.T. opranuzoBaTth
KOHTpOJIb 3a UCIIOJIHEHHEM NpuKa3a. Henocraronuye faHHbIe yKa3aTh CaMOCTOSATENbHO.

IIpenonaBareins

IIpencenarens LIK
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Yeboxkcapekuii sxoHoMuKo- | CIEHAILHOCTD:
TeXHOJIOrHYeCKHii xoswtemk | 38:02.07 bankoBckoe 1es10

MunooOpa3zoBanust YyBammuu
Jucuumumua:OIl 04,  {lokyMeHTallHOHHOE

odecrevyeHue ynpaBJieHHsI

BAPHUAHT Ne 11

Yacts A
1. JlokyMeHT, cOCTaBJICHHBbIH 1Jisl NOATBEPKACHUSI YCTAHOBJIECHHBIX (PAKTOB, COOBITHIA, -
3TO:

1) cripaBka

2) aKT

3) mpoTOKOJ
2. PexBu3ut «Bu3a coriiacoBaHusi» BKJIOYAET CJeAYIONIIHe JIeMeHThI:

1) cnoBo «CornacoBaHo» U JaTy COIIaCOBaHUS

2) JOJKHOCTb, JIMYHYIO MOANUCh W paciiuppoBKY MOJNUCH BU3UPYIOLIETO, JaTy
BU3HPOBAHUS

3) 1OIKHOCTD, JIMYHYIO OJMKUCH U paciiu(poOBKY MOANUCH BUSHPYIOLIET0, IeyaTh
3. B npuka3ax 1no oCHOBHOM /1eITeJIbLHOCTH PaCNOPSAUTENbHAS YaCTh TEKCTa HAYMHAeTCs
CJI0BAMH:

1) npussiBaio

2) 00s13bIBAIO

3) npukasbiBaro
4. lokyMeHT — 3TO:

1) 3aduxcupoBaHHass Ha MaTepUATBHOM HOCUTeNe HWHGOPMAIMs C PEKBU3UTAMH,
HO3BOJISIOIIMMY €€ UAECHTU(PHUIIUPOBATH

2) marepuanbHbIi OOBEKT, KOTOPBIM CIIY)KMT JI1 3aKpEIUIEHMs W XpaHEHHUs] Ha HEM
peueBoi, 3ByKOBOI, n300pa3uTenbHON HHPOpMaIIK

3) craHpapTHbIi JucT OyMmaru, Ha KOTOPOM BOCHpPOM3BOAUTCS HHQOpManus 00
OpraHu3aIu
5. IIpoTOKO0JI MOANMUCHIBAIOT:

1) npexncenarens U Bce WieHbl KOMUCCUU

2) pyKOBOAUTEIb OPraHU3aluN

3) npencenarenp U cEKpeTaph 3aceJaHHs
6. Ykaxxure mnpaBuiIbHBIA BapuaHT odopMmieHusi pexkBusura «HaummeHnoBanume BHIa
JAOKYMEHTa»:

1) ITPUKA3

2) IIpotoxon

3) akr
7. JIOKyMeHT, coJiep:Kaliuii 00cToATeJIbHOE H3JI0KeHHe KAaKOro-J1u00 Bonpoca, ¢ BbIBOAMH
U NMPeVIOKEHUSIMH COCTABUTEJISI — 3TO:

1) noknanHas 3amucka

2) TenerpaMmMa

3) oObsICHUTENbHAS 3aliCKa
8. PekBu3uT «OTMETKA 0 3aBepPeHUH KONHUID) I0J’KHA BKJIIOYATH CJIeAyI0LIHe 3JIeMEHThI:

1) cnoBa «Komnus BepHay, HOJMUCH JIMIA 3aBEPUBIIETO KOIMHUIO U JaTy 3aBEPEHUS

2) cnoBo «BepHO», NOKHOCTH, JIMYHYIO MOANHUCH U paciIM(pOBKY IMOANUCH JIUIIA,
3aBEpUBLIETO KOIMHIO, ATy 3aBEPEHUS

3) cioBO «3aBepeHO», 1aTy 3aBEPEHHUS U NI€4aTh
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9. OTpaciab JeSTeJILHOCTH, OXBATHIBAKOIIASI COCTABJIEHHE HOKYMEHTOB W OPraHU3AIHUI0
padoThI C HUMH, - ITO:

1) nokymMeHTOBEIEHNE

2) nenonpon3BOACTBO

3) HOKyMEHTHpPOBaHUE
10. Kakoii U3 nepe4ucjaeHHbIX JOKYMEHTOB He OTHOCHTCH K PacnopsiiuTeIbHbIM:

1) pacnopsixeHue

2) MPOTOKOJI

3) npukas
11. Kakue wu3 mnepe4vucCIeHHbIX PEKBU3UTOB BXOAAT B COCTAB PACHOPAIAUTEIbHBIX
JOKYMEHTOB:

1) HauMeHOBaHKME OpraHU3aly — HAMMEHOBAHUE BUJA JOKYMEHTa — JjaTa JIOKyMEHTa —
PETUCTPAIIMOHHBIIT HOMEP — MECTO COCTABIICHHS — 3arojlOBOK K TEKCTYy — TEKCT — IMOIIMUCH —
rpu¢ WM BU3a COrIacoBaHUs

2) HauMEHOBaHWE OpTraHW3allMM — CIpPAaBOYHBIC [aHHbIE OO0 OpraHW3alud — JaTa
JIOKYMEHTa — pPETUCTPAllMOHHBIH HOMEpP — CChbUIKA HAa PEruCTPAalMOHHBIA HOMEp U JaTy
JOKYMEHTa — 3ar0JIOBOK K TEKCTY — TEKCT — IOJIIHICh — aJpecar

3) HauMeHOBaHME OpraHU3alMy — HAUMEHOBAaHUE BUJAA JIOKyMEHTa — JaTa JOKyMEHTa —
PETUCTPAIIIOHHBIA HOMEpP — MECTO COCTAaBJIEHUS — 3aroJIOBOK K TEKCTY — TEKCT — IOAIHUCH —
ajzpecar - nevarb
12. KTo umMeeT npaBo noAnyucu HA NPUKa3ax:

1) 'maBHbIif OyxTanTep

2) 3amecTuTeah PYKOBOIUTENS

3) PykoBoauTes b OpraHu3anum
13. Cko0JIbKO 3HAKOB OTBe/AEHO 1Jisl 0(pOPMJIEHHS NAThI:

1) Bocemb

2) necsiTh

3) mecThb
14. baank — 3To:

1) cranmapTHbelf JucT OyMaru, Ha KOTOPOM BOCIpPOU3BOAMTCA HHpopManus 00
OpraHu3aIH

2) TOKyMEHT, coJiepKaliuii HHpopMaIuo 06 opraHu3anuu

3) COBOKYITHOCTh PEKBU3HUTOB, U3 KOTOPHIX COCTOUT JIOKYMEHT OTPEACTICHHOTO BH/IA
15. Ilo Ha3HAYEHHIO JOKYMEHTHI KJIAcCH(PUIMPYIOTCH HA:

1) mpukasbl, pacriopsKeHUs!, yKa3aHusl, IOCTaHOBIICHHS, PEIICHUS

2) IpOTOKOJIBL, aKThl, CIIPABKH, MUCbMa, CITy>KEOHbIE 3alUCKU

3) MOAJIMHHUKY, KOTTUH, BBIITUCKH, TyOITUKATHI, OTITYCKA
Yacre B

3aganue:

VYkazaTe NpaBWIbHBIM BapuaHT oQopmieHHs pekBuzuTa «Buza cormacoBaHusy», a
HETPaBWIbHBIC UCTIPABUTD:

1) COI'JTACOBAHO 2) HauanpHuk oTzena Kaapos
I'naBubIil Oyxrantep OAO «Jlag» N.T. PomanoBa
A.A. Anekceea
15.12.2011
12.11.2011

3) Hauansauk xanuexsipun OO0 «Meura»
T.10. ®aneesa

12.12.2011
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Yacts C
3apanue:

CocraButh mucbMo OAO «Jlames» (392559, r. TamboB, yn. Peunas, a. 7) B aapec
nupekTopa YueOHoro meHtpa «ton» (392558, r. Tam6o0B, yi. Pabouas, a. 12/3) Jlanosa B.II. ¢
npoch00ii BBICIIATh KaJIEHAAPHBIN TUIaH-TpaduK MpOBeeHUS CEMUHAPOB Ha 2-¢ noiyrozaue 2011
I. C yKa3aHMeM YCJIOBHM M pa3MepoB IUIaThl 3a OOydeHHe IO CIENyIIIUM Kypcam: 1.
CoBpemeHHbIN MapkeTHHT. 2. TexHosnoruu nponaax. 3. PexiiaMuble TeXHOIOTUU. 4. YTIpaBieHue
nepconanioM. 5. MickyccTBo nemnoBoro oomenus. 6. KagpoBoe nenonpousBoactso. 7. UHTepHET
JUISl YIIPaBJICHUS.

[lucekMo moamucaHo 3amectutenieM aupektopa mo 1nepcoHany OAO  «Jlagpa»
Opioseim I1.P.
Henocratoniye naHHble yKazaTh CaMOCTOSITENBHO.

[IpenonaBarens

[Ipencenarens LK
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Yeboxkcapekuii sxoHoMuKo- | CIEHAILHOCTD:
TeXHOJIOrHYeCKHii xoswtemk | 38:02.07 bankoBckoe 1es10

MunooOpa3zoBanust YyBammuu
Jucuumumua:OIl 04,  {lokyMeHTallHOHHOE

odecrevyeHue ynpaBJieHHsI

BAPUAHT Ne 12

Yacts A
1. lokymeHT, coepKamuii ONMcaHue WIH NMOATBEP:KIeHHe KAKUX-JIM00 (paKTOB, COOLITHI,
- 9TO:

1) akT

2) cripaBKa

3) ciy>)xe0HO€e MUCHMO
2. PexBusur «Iloanucek» BK/II0OYAET CJIeYIOLIHE J1€MEHThI:

1) ntnyHas noanMck, paciiupoBKa NOAMKUCH, 1€YaTh

2) TOIKHOCTb, TMYHAS! TTOMUCH, PACIIH(POBKA ITOATNCH

3) 1OIKHOCTD, JIMYHASL [TOJIIUChH, IIeYaTh
3. PexBusutr «HanMeHoBaHMe BH/Ia TOKYMEHTA» YKA3bIBAIOT:

1) Ha Bcex CimykeOHbIX JOKYMEHTaxX

2) Ha BceX CITY)KEOHBIX TOKYMEHTaX, KpOME TTHCEM

3) Ha Bcex Cily)KeOHbIX JOKYMEHTaX, KpOME pacropsIuTeaIbHbIX
4. CouuanbHas pyHKIHS JOKYMEHTa 03HAYAET, YTO:

1) HOKyMEHT SBISIETCS CpPEACTBOM 3aKpeIUIeHHs W M3MEHEHUs IPaBOBBIX HOPM U
IIPABOOTHOLIEHUH B 001LIECTBE

2) TOKYMEHT COAEPKUT MH(OPMAIUIO O Ipolieccax, MPOUCXOASIIUX B OOIIECTBE

3) JOKYMEHT SIBJIIETCS UCTOYHUKOM MCTOPUUYECKUX CBEIECHUI O pa3BUTUU OOIIECTBA
5. Kakue u3 nepe4ncjieHHbIX PEKBU3UTOB BXOIAT B COCTAB AKTa:

1) HauMeHOBaHUE OpraHM3allid — HAaMMEHOBAaHUE BHJAa JIOKYMEHTa — JaTa JOKYMEHTa —
pETUCTpaIMOHHBII HOMEp — 3ar0JIOBOK K TEKCTY — TeKCT — MOJMUCH — IpU( YTBEPKIAECHUS

2) HaMMEHOBaHUE OpraHu3allid — CIpaBOYHBbIE JaHHble 00 oOpraHM3aluu — Jara
JOKYMEHTa — PETUCTPALMOHHBI HOMEpP — MECTO COCTABJIEHUS — 3ar0JIOBOK K TEKCTY — TEKCT —
MOJIHUCH - aJpecaT

3) HauMeHOBaHME OpraHU3alMd — HAUMEHOBAaHUE BUJAA JIOKyMEHTa — JaTa JOKyMEHTa —
PETUCTPALIMOHHBIA HOMEP — MECTO COCTABIIEHUS — 3ar0JIOBOK K TEKCTY — TEKCT — IIOJIIUCH

6. IlpaBoBO¥#i aKT, H31aBaeMblil pYKOBOJAUTEIEM OPraHU3ALMHU I PEeLICeHUs] ONepaTUBHBIX
BONPOCOB  TOBCEJIHEBHOW TNPOM3BOACTBEHHOH, XO03SIlICTBEHHOH, aAMUHHMCTPATHBHOMI
AeATeJIbHOCTH — 3TO:
1) nocraHoBieHuE

2) pacniopspKkeHue

3) npuka3
7. KTo moanmnchIBaeT aKrT:

1) pykoBOIUTEH OpTaHU3AIUN

2) mpenceaarenab U ceKpeTapb

3) mpejacenarens U BCE WICHBI KOMUCCUH
8. B cocraB pexkBu3nta «CnpaBoyHble JaHHbIe 00 OpPraHM3aluM» BXOAAT CJeAYHOLIME
3JIEMEHThI:
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1) mouToBBI aapec, WHIAEKC MPEINpPHTHS CBsI3U, HOMepa TenedoHOB, (akcoB, agpec
AJICKTPOHHOM MOYTHI, CAUT B MHTEPHETE, HOMEPa CUETOB B OaHKE

2) MOYTOBBIN aJpec

3) mo4uToBBIN aapec U HoMep TenedoHa
9. Kakue BuIbI IPUKA30B HE HCMOJIb3YHOTCS B 1eTeJIbHOCTH OPTaHU3ANNH:

1) Mo OCHOBHOM JEATEIBLHOCTH

2) o MHPOPMALMOHHON AEATEIbHOCTH

3) IO AMYHOMY COCTaBY
10. Kakue u3 nepe4ncjeHHbIX JaHHBIX HE OTHOCATCS K PEKBU3UTAM:

1) naTa moOKyMeHTa

2) TeKCT

3) rpud cexpeTHOCTH
11. JIokyMeHTbI, SIBJSIIOLHECS] CPEICTBOM CBSI3H MEKIAY OTAEJIbHBIMH 3JIeMEHTAMU
001IeCTBEHHO CTPYKTYPbl, BHINIOJIHSIIOT:

1) uadopMamoHHYIO (YHKITUIO

2) KOMMYHHUKATUBHYIO (DYHKITHIO

3) ympaBIeHYECKYIO (QyHKITHIO
12. IIpaBoBOH aKT, NPUHUMAEMbIH KO/LIETHAJIBLHBIMUA M COBEHIATEJbHBIMH OPraHAMM
Yupe:KIeHuii, opranu3aumii, npenpusaTuii, pupm B 1esisiX pa3penieHus1 HaubdoJIee BaKHbBIX
BOIIPOCOB UX J1eSITeJIbHOCTH — 3TO:

1) nocranoBieHue

2) penieHue

3) npuka3
13. Kak pacnoJiararorcsi B JOKyMeHTe IOANMCH JIUI PA3HBIX 10 T0JIKHOCTH:

1) npou3BOIBHO

2) oHa IO APYTOM

3) Ha OIHOM YpOBHE
14. B pacnopsiauTeIbHOM YaCcTH MPUKA3a YKA3bIBAETCH:

1) ucrionHUTENH, MOPYYEHHUE, 00BEM PAOOTHI;

2) UCTIOJTHUTENb, TOPYYEHUE, CPOK HUCTIOTHEHHUS;

3) nmopy4eHue, CpoK UCTIOTHEHNUS,

15. Kakue u3 nepe4ncjeHHbIX PEKBU3UTOB BXOISAT B COCTAB IPOTOKO1a?

1) HauMeHOBaHUE OpraHU3AIMH — HAUMEHOBAHHUE JIOKYMEHTA — JlaTa — PErUCTPaIlMOHHBIN
HOMEp — MECTO COCTaBIIEHUS — 3ar0JIOBOK K TEKCTY — MOAMKUCH — TpU() YTBEPIKICHUS;

2) HaMMEHOBAaHHWE OpraHu3aluu - HaWMMEHOBAaHME JIOKyMEHTa — Jara —
PETUCTPALIMOHHBIA HOMEP — MECTO COCTaBJICHMSI — 3arojOBOK K TEKCTY — TEKCT — IMOAMHUCH —
OTTHCK I1€YaTH — ajipecar.

3) HauMEeHOBaHUE OpraHU3aIllMi — HAMMEHOBAHHE JOKYMEHTA — JlaTa — PETUCTPAIIMOHHBIN
HOMEpP — MECTO COCTABJICHUS — 3aT0JIOBOK K TEKCTY - TEKCT — MOJIHUCH.

16. ®opmyasip-oopaszen OP/l npeacrasiasier codoii:
1) obpazer 6iaHka TOKyMEHTa
2) cxemy pacroyiokeHus pekBu3utoB OPJ]
3) obpazen konkpeTHOTo Buaa OPJ]

17. B coorBercTBuH ¢ 'OCT P 6.30-2003 pa3inu4aror ciaeayromue BUAbl 0JJAHKOB:
1) oOmuit O:1aHK, O1aHK KOHKPETHOTO BUAA JOKYMEHTA
2) oOuruii O61aHK, OJaHK MHChbMa, OJIAHK KOHKPETHOTO BHJIA TOKYMEHTA
3) obmuii 6;1aHK, OJIaHK MUChMA

18. Ilo cTenenn 00513aTeJILHOCTH JOKYMEHTbI KJIACCH(PUUMPYIHOTCS HA:
1) obs13aTenpHBIE U HEOOS3aTEIIbHBIC
2) nupeKTUBHBIE U UHPOPMAIIMOHHBIE
3) neicTBUTENBHBIE M HEICWCTBUTEIIbHBIC

19. 3aro0/10BKOM K TEKCTY NPOTOKO0JIA ABJIACTCH:
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1) HauMeHOBaHUE KOJUIETHAJIBLHOTO OpraHa, pabora KOTOPOro MPOTOKOJINPYETCs
2) BUA KOJUICTHAILHOM AEATEIPHOCTH U HAMMEHOBaHKE KOJUIETHAIBHOTO OpraHa, pabora
KOTOPOT0 IPOTOKOJIUPYETCS;
3) Ha3BaHME IPOTOKOINPYEMOTO MEPOIPHUSITHS;
20. I'OCT P 6.30-2003 pacnipocTpansiercs Ha:
1) mepBUYHBIE yYETHBIC TOKYMEHTHI
2) opraHM3alMOHHO-PACIOPSAIUTENIbHbIE TOKYMEHTHI
3) craTucTudeckue JOKYMEHTHI

Yacrs B
3aganue:
Haiitu ommbku B opopmiennn odiero 61aHka:

1)3akpbITOC aKITMOHEPHOE OOIIECTBO 2)OTKpBITOE aKIIMOHEPHOE 00IIEeCTBO «Spucy

(BAO «Kapar») («Spuc»)

r. YeOokcapbl Ne

Ne

3) «Kacmun» 4) 3akpbITO€ aKIIMOHEPHOE O0IIECTBO

(OOm1ecTBO ¢ OrpaHUYEHHON OTBETCTBEHHOCTHIO) «YeOoKcapcKuil TEKCTHIIb)

(BAO «YebOokcapCcKuil TEKCTHIIb)
Ne
r. YeGokcapbl
Yacts C
3amanmne:

CocraButh npoTOKOJI 3acenanus sxkcneptHor komuccuu OO0 «Jlaryna». Ha 3acemanum
npucyrcrBoBanu: AcraxoBa E.B., Bmagumupos B.Jl., Jlumaros A.Il., Cmupnos N.T. Ha
3acejaHMM ObUIM 3acilyllIaHbl BBICTYIUIEHHE 3aBeiayrollero kKauuenspued AcrtaxoBoil E.B. o
pe3yibpTaTax MpPOBEACHMS DKCIEPTHU3bl LIEHHOCTH A0KymMeHTOB B 2011 r. M BeICTyIUIEHHE
riaBHoro Oyxranrepa Brnagumuposa B.JI. 06 odopmienuun aen Oyxraiarepuu U nepegade ux B
apXxuB.

AcraxoBa E.B. o3Hakommina c pe3yslbTaTaMHM 3KCIEPTU3bl LEHHOCTH JOKYMEHTOB,
npoBesieHHON B HOsiOpe 2011 r. B pe3ynbraTe MOCTaHOBUIM O00PHUTH MPOJIEIaHHYI0 paboTy U
IPUHSTH K CBEJICHUIO €€ Pe3yNbTaThl.

Bramumupos B.J[. o3Hakomun coOpaBmmmxcst ¢ mpobiemMamMu  OQOpMIIEHHS el
MOCTOSTHHOTO W JoJiroBpeMeHHoro (cBeimie 10 met) Xpanenus B Oyxrantepuu. B pesysnbTaTte
NOCTaHOBWIM TOpyduTh ActaxoBoil E.B. mpoBectu Oeceny o mpaBuiax opopmieHHs Aen ¢
paboTHUKAMU OyXTajaTepuu.

Henocratomue panHble (IaTy, perMCTPallMOHHBIM HOMEp, MECTO COCTaBJIEHUS W Jp.)
yKa3aTh CaMOCTOSITENBHO.

B mpotokone Takke MPOCTaBUTh OTMETKY OO HCIIOJHHUTENE U OTMETKY 00 HCIIOJHEHUH
JIOKYMEHTa U HalpaBJIeHHH €ro B JEJI0.

IIpenonaBarens

[Ipeacenarens K
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4. OCOBEHHOCTH TEKYIIET'O KOHTPOJISI U MPOMEXYTOYHOM
ATTECTALHNU JIMI] C OTPAHUYEHHBIMH BO3MOKHOCTAMMU 3/10POBbS

[Ipu mpoBeneHUM TEKYIIErOo KOHTPOJIA M MPOMEXKYTOYHOM aTTecTaluu oOecreynBaeTcs
COOJIOZICHHE CIIEIYIOIINX TPEOOBAHMIA:

a) IS CIICTIBIX:

3a/laHusl ISl BBIMIOJIHEHUS, a TaKXKEe WHCTPYKIHUU O BBHIMOJTHEHHH PAbOT OPOPMIISIFOTCS
penbedHo-ToueuHbIM HpudTOoM bpaiing win B BUIE 3MEKTPOHHOTO JAOKYMEHTA, TOCTYITHOTO C
MOMOIIHI0 KOMITBIOTEpPA CO CHEIUAIM3UPOBAHHBIM IMPOTPAMMHBIM O0OECTICUEHUEM JUISI CJICTIBIX,
WM 324U THIBAIOTCS ACCUCTEHTOM;

KOHTPOJIbHBIC MUCHMEHHBIC 3aJaHUSl BBHIMOJHSIIOTCS Ha Oymare penbeHO-TOUYCUHBIM
nipudrom bpaiins uinm Ha KOMIBIOTEpE CO CHEIMATU3UPOBAHHBIM IIPOrPaMMHBIM 00€CIIeYeHHEM
JUTSI CTICTIBIX, T HaTMKTOBBIBAOTCS] ACCUCTEHTY;

oOyuarolmuMmcsi JUisi BBIMOJIHEHUS] 3afaHusl TpU  HEOOXOAMMOCTH MPENOCTaBISAETCS
KOMIUIEKT IMHCBMEHHBIX NPHHAUICKHOCTeH W Oymara s TUChMa penbeHO-TOUCTHBIM
mipudrom bpaiinsg, KoMObIOTEp CO CleNUaTU3UPOBAHHBIM MPOrPAMMHBIM OOECIEUEHUEM IS
CJICTIBIX;

0) 1151 CITa0OBUISALITNX :

obecrnieunBaeTcs MHANBUIYAIBHOE paBHOMEPHOE ocBenieHue He MeHee 300 rokc;

oOydaromuMmcsi JUisi BBIMOJIHEHHs] 3afaHusl TpU HEOOXOAMMOCTH MPEJOCTaBISETCS
YBEJIMYHBAIOIIEE YCTPOKCTBO;

3a/laHusl JJIsl BBITIOJHEHHsI, @ TaK)KE MHCTPYKIUHU O BBIOJHEHUH 3aJaHUN 0pOPMIISIOTCS
YBEJIMYEHHBIM IPU(TOM.
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