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1. MACIIOPT PABOYEM MPOI'PAMMBI YYEBHOM JUCIHUITIJITHBI
«AHdopMaIHOHHbIE TEXHOJOTUH B PO eCCHOHATBLHON AeATEIbHOCTH

1.1. O6aacTh NpUMEHEHHs POTrPaAMMBbI

Pabouas nporpamma y4eOHOM AMCIUIUIMHBI SBJISETCS YacTbIO OCHOBHOM MPO(eCcCHOHAIBHON
oOpasoBarenbHOi mporpamMmbl B cooTBercTBUH ¢ PI'OC CIIO mo cnenmanbHoctu 38.02.07
bankosckoe neno.

1.2. MecTo AucUMILUIMHBI B CTPYKTYPe OCHOBHOMH npodeccnoHaNbHON 00pa3oBaTebHOM
NPOrpaMMbI:

VYuebnas qucuumiarnaa MHpopMamoHHbIE TEXHOIOTUN B TPOGECCUOHATIBHOMN AEATEIbHOCTH
ABJISICTCS YaCThIO MAaTEMAaTHUECKOr0 U OOILEro €CTeCTBEHHOHAYYHOrO LIMKJIa Y4E€OHbIX AUCHUIUINH.

1.3. Heam w 3ana4yu JUCHUILVIMHBI — TpPe0OBaHMS K Ppe3yJbTaTaM OCBOEHHS
AUCHUTUINHBI:
B  pesymbratre  OCBOGHHMsS ~ AMCUMIUIMHBI ~ MHQOpPMAalMOHHBIE  TEXHOJIOTMH B
poeCCHOHATFHOM IeATEFHOCTH 00YJaIONIHIICS JOKEH YMETh:
—HCII0JTh30BaTh HH(POPMAIIMOHHBIC PECYPCHI IS TIOMCKA U XpaHSHUS HHPOPMAIIHH;
—00pabaThIBaTh TEKCTOBYIO U TAOIWYHYIO HH(OPMAIIHUIO;
—HCIIOJIb30BATh JICJIOBYIO TPaQUKy U MYJIbTUMEINA — HHPOPMALIUY;
—C03/1aBaTh NPE3CHTAIINH;
—MPUMEHSATh AHTUBUPYCHBIC CPEICTBA 3alIUThl HH()OPMAIIHH;
—4YUTaTh (MHTEPIPETUPOBATh) HHTEPPEHC CIEMUATU3UPOBAHHOTO IMPOTrPAMMHOTO
obecrieueHus, HaXOAUTh KOHTEKCTHYIO IIOMOIIb, pa00TaTh C TIOKYMCHTAIIUCH;
—IPUMEHSTH CIICIUATN3UPOBAHHOE TPOrpaMMHOE o0ecrieueHne s coopa, XpaHeHUs
u  0o0paboTkum  OyxranTepckoid uHOpMAIMM, B  COOTBETCTBUM C  HU3Y4aeMBIMHU
podeccCHOHATbHBIMEA MOTYJISIMH,
—TOJIH30BATHCSl ABTOMATU3UPOBAHHBIMU CHCTEMaMU JEOTPON3BOCTBA;
—MPUMEHSTH METOJIBI U CPEACTBA 3aIUTHl 0AHKOBCKON MH(POpMAIUH.

B pe3synbrare oCBOCHUS AUCITUTUTHHBI 00YJarONTUIACS JOJKEH 3HATh:

—OCHOBHBIE METOJIbl U CpeAcTBa 00paOOTKM, XpaHEHMs, NepeAayd M HaKOIUIEHUS
uH(pOpMaINH;

—OCHOBHBIE KOMITOHEHTHI KOMITBIOTEPHBIX CETeH, NMPUHIUIBI TaKETHOH Iepenadn
JAaHHBIX, OPTaHU3ALUI0 MEXKCETEBOI0 B3aUMOECHCTBHS;

—Ha3Ha4eHWe W TPHUHLHUIBI  KCIOJIB30BAaHUS CHCTEMHOIO M NPHUKIATHOTO
IIPOrpaMMHOT0 0OecreueHus;

—TEXHOJIOTUIO MOKMCKa HHpOpMAUu B HHPOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON
cetu «MHTEpHETY;

—MPUHIUIBI 3aIUTHl UHGOPMAIIMU OT HECAHKIIMOHUPOBAHHOI'O JOCTYIIA;

—MpaBOBbIE€  ACMEKThl  HMCMOJb30BAaHUS  HMH(MOPMAIIMOHHBIX  TEXHOJOTHMH U
MIPOTPAMMHOTO 00ECTICUCHHS;

—OCHOBHBI€ TIOHATHUS AaBTOMAaTU3UPOBAHHON 00pabOTKU HH(OpMAIUH;

—HaIpaBJIeHUs aBTOMATH3allM1 OaHKOBCKOH 1€ TeTbHOCTH;

—Ha3Ha4YeHUWe,  MNPUHLUMIB  OpPraHM3alMd M JKCIUlyaTaud  OaHKOBCKHUX
MH(POPMAIIMOHHBIX CUCTEM;

—OCHOBHBIE YTPO3bI U METO/IbI 00ecTieueHus: HH(HOPMAIIMOHHON 0€3011aCHOCTH.

KomnereHuu, KoTopble akTyaIu3UpYIOTCS PU U3YYEHUN YYeOHON AUCHIUIIINHBL:
OK 01. Bribupars crmocoObl pemieHust 3aad  MpPO(PEcCHOHATBHON  J1eATeNbHOCTH
MPUMEHHUTEIBHO K Pa3IMYHbIM KOHTEKCTaM;



OK 02. OcymiecTBnATh MOUCK, aHAJIU3 U WHTEPIPETALMIO HHPOPMALIUU, HEOOXOAUMON /ISt
BBINOJIHEHUS 3a/1a4 IPOPECCUOHATIBHOMN EATEIIbHOCTH;

OK 03. [InanupoBaTh M peaan30BBIBATH COOCTBEHHOE MPO(ECCHOHATBHOE U JIMYHOCTHOE
pa3BUTHE;

OK 09. Ucnonp3oBaTh HHPOPMALMOHHBIE TEXHOJIOTHH B MPOPECCUOHATBHOMN 1eATEIbHOCTH;

[TK 1.1. OcymiecTBIsATh pacueTHO-KaCCOBOE 00CITYKUBAHHUE KITMEHTOB;

IIK 1.2. OcymecTBisaTh Oe3HAIMYHBIE TUIATE)KU C HCIIOIB30BAHMEM pa3IMYHBIX (opm
pacyeToB B HAMOHAJIBHOM M MHOCTPAHHOM BAJIFOTAX;

I1K 1.3. OcymiecTBiasTh pacueTHOE 00CTy)KMBAaHUE CYETOB OFOJDKETOB PA3IMYHBIX YPOBHEH;

I1K 1.4. OcyuiecTBisTh MEK0OaHKOBCKHE PAaCUETHI;

[TIK 1.5. OcyiecTBisTh MEXKIYHAPOIHBIE PACUETHI MO SKCIIOPTHO-UMITIOPTHBIM ONIEpaIUsIM;

[IK 1.6. OO6cayxuBaTh pacyeTHbIE OINEpAalMUd C HCHOJIb30BAHUEM PpA3IHMYHBIX BHJIOB
IJIATeKHBIX KapT;

[1K 2.1. OnieHrBaTh KPEIUTOCIIOCOOHOCTH KITUEHTOB;

[1K 2.2. OcymiecTBisaTh U 0pOPMIIATH BbIIady KPEAUTOB;

I1K 2.3. OcymiecTBasTh CONPOBOXKICHUE BEIAHHBIX KPEIUTOB;

[1K 2.4. IIpoBOaUTH Omepaliy Ha PpIHKE MEKOaHKOBCKUX KPEAUTOB;

[1K 2.5. ®opmupoBaTh U PEryJIMpoBaTh PE3EPBbl HA BO3SMOKHBIE IOTEPU IO KPEIUTAM.

Kon YMmenus 3HaHus
[IK, OK
OK 01, | - wucnons3oBaTh — OCHOBHBIE METOABI M CpeAcTBa 00pabOTKH,
OK 02, | un(dopManmoHHbIE PECYPChl [XpaHEHHUs, IEPEAaYr U HAKOIIJICHUS HH(POPMAIIHH;
OK 03, | nna moWcka M XPaHEHUS | — OCHOBHbIE KOMIIOHEHTHI KOMIILIOTEPHBIX CETei,
OK 09, | undopmanumu; MIPHUHITUIIBI IMaKEeTHOM nepeaaan IaHHBIX,
IIK 1.1, | — oGpabarbBaTh TEKCTOBYIO |OPraHU3ALMIO MEKCETEBOIO B3aUMOIEHCTBUSL
K 1.2, | y rabanunyro HHQOPMALMIO; | — HAa3HAYCHHE W [PUHIMIBL  HCIOTb30BAHMS
K 1.3, | - ycnons3oBaTh  JENOBYIO [CHCTEMHOTO M NPHUKJIAZHOIO  HPOTPAMMHOTO
K 1.4, | rpajuxy u MynbTHMeana — |0GecreueHus:;
IK 1.5, | yadopmarmmu; — TEXHOJOTHIO MOMCKa uH(popMauu B
NK 1.6, | _ cospasars Mpe3eHTaluy; |MHPOPMAIIMOHHO-TEJIeKOMMYHUKAIIMOHHON CeTu
nK 2.1, | _ MIPUMEHSTH «HTEepHETY;
1K 2.2, AHTHUBHUPYCHBIC CpElCTBA | — MPHUHIIMIIBI 3aIIUTHI uH(popManuu oT
K 2.3, 3alUThl HH(OPMALINK; HECaHKIIMOHUPOBAHHOIO JJOCTYIIA;
NK24, 1 — TPaBOBbBIE aCTIeKThI HCIIOJIb30BaHUS
K 2.5 (MHTEpPIIPETUPOBATH) MH(GOPMALIMOHHBIX TEXHOJOTMH M IPOrpaMMHOIO
uHTepdeiic o0ecreyeHus;
CIICUAIU3UPOBAHHOIO — OCHOBHBIC TOHSTHUS aBTOMAaTU3UPOBAHHOMN
IPOrpaMMHOTr0 0OecredeHts, |00paboTku HH(OPMAIIKK;
HaxoouThb KOHTCKCTHYIO | — HampaBJICHUSA aBTOMAaTHU3alluH 0aHKOBCKOM
IoMo1ib, pa6OTaTL C JEATEIIbHOCTH,
JOKYMCHTALHCH; — Ha3HayeHue, [PUHIUIBI  OpraHu3alud U
— TNPUMEHATH AKCIUTyaTaluu OaHKOBCKHX WH(POPMAITMOHHBIX
CIICIUAJIM3UPOBAHHOC CUCTEM;
NPOrPAMMHOE  OOECIICYCHHE | OCHOBHBIE YIpo3bl U METOIbI 00ECTIEUEHUS
jnst  cbopa, XpaHeHHs M | uH(OPMAIMOHHON GE30MACHOCTH.
o0paboTku  Oyxraiarepckoit
uHpopMaluy, B
COOTBETCTBUU C M3y4aeMbIMU
npoecCHOHATLHBIMH




MOZYJISIMH;

— TI0JIb30BaThCS
ABTOMATH3UPOBAHHBIMU
crcTeMaMH
JIeTIONPOU3BO/ICTBA;

— MpPUMEHATH METOABl H
cpexacTBa 3aIINUTHI
0aHKOBCKOH MH(pOpMAIIHH.

1.4. Ko1iu4ecTBO 4acoB Ha OCBOEHHE MPOrPAMMBI I CHHUILIMHBI:

MaKCUMaJIbHOW y4eOHOW Harpy3Kku oOydJaromierocs 56 Jac., B TOM 4HCIIe:
00s13aTeNIbHOM ayTUTOPHOM yueOHOM HAarpy3Kku oOydatorerocs 48 uac. (24+24);
CaMOCTOSTENIbHON paboThl oOyJaromierocs 8 yac.




2. CTPYKTYPA ¥ COJAEPKAHUE YYEFHOM JUCIHUATIIMHBI
2.1. O0beM y4eOHOM TMCHUILIMHBI U BUbI Y4eOHOI padoThl

Buj yueOHoi1 padoThl

O0beM yacoB

O0beM 00pa3oBaTeIbHON MPOrpaMMBbI MO AUCHUILIHHE 56

O6bem paboThl 00y4alOIIMXCS BO B3AUMO/AEHCTBHH C penogaBartesiemM 48
B TOM YHUCIJIE:

TEOPETHUECKOE 00yUeHUE 24

MPAKTUYECKUE 3aHATUS 24

CamocTosTenbHas paborta 8

IIpome:xkyTouHas arrecranus - 1M PepeHIHPOBAHHBIN 3a4eT




2.2. TemaTu4ecKHii IJIAH U COJIeP:KaHNE YUeOHOM N CHMIIIMHBI

Koapl koMmneTeHIu,

(¢opmupoBanuio
O0bem yacoB O0bem yacoB
Coaeprxanue yue0HOro MaTepuaa U (popMbl OpPraHu3al UM KOTOPBIX
HaumeHnoBanue pa3eioB U TeM TEOPETHYECKOTO0 | MPAKTHYECKHX
NeATeTLHOCTH 00yaI0IIUXCS . CIoco0CTByeT
o0yueHust 3aHATHH
3JIEMEHT
NPOrpaMMsl
1 2 3 4
Pa3nea 1. Ilpumenenne 1 1
CIPAaBOYHO-NIPABOBBIX
HH}POPMANMOHHBIX CHCTEM
Tema 1.1. CipaBouHo-nipaBoBbIe | CosepxaHue ydeGHOro MaTepuana 1 OK 01, OK 02,
CUCTEMBI OK 03 OK 09
O6mas xapakrepuctuka CIIC «KoncynsranT ILmocy». BeicTpbiii MK 1 1’ MK 1 2’
IOUCK JJOKYMEHTOB. [I0KMCK C TIOMOLIBIO KAPTOYKH MOMCKA. K 1'3’ K 1' 4’
Pa6oTa ¢ 1paBoBb5IM HaBUraTopoM. OBIIas XapaKTepUCTHKA K 1' 5’ K 1.6’
CIIC «I'apanT». ba3oBblii mouck gokymeHToB. [Tonck K 2'1’ K 2'2’
JTOKYMEHTOB 10 PEKBH3UTAM, [10 CHUTYAIlUH, TI0 HCTOYHUKY K 2' 3’ K 2' 4’
OITyOITMKOBaHUS HI& 75 -
Pabora ¢ pacmupeHHbIME CpecTBaMu Mmoucka. [IpremMsr 1 OK 01, OK 02,
paboThI ¢ TokyMeHTaMHu. CoOXpaHEeHHUE Pe3yIbTaTOB Pa0OThI OK 03, OK 09,
K 1.1, IIK 1.2,
IIK 1.3, TIK 1.4,
IIK 1.5, I[IK 1.6,
IIK 2.1, 11K 2.2,
IIK 2.3, T[IK 2.4,
IIK 2.5
Pa3nen 2. IIpakTuueckoe 4 4
npuMeHeHnue Texnojaoruii MS
Office
Tema 2.1. Padora c Conepxanne yueOHOTro Marepuaa 1 1 OK 01, OK 02,
AOKYMEHTaMH B TEKCTOBOM 1.MS Word. Co3nanune 6nanka npeanpustus. OdopmieHue OK 03, OK 09,
pefaKTope MUCeM, MTPUKA30B, MPOTOKOI0B. OhopMIIeHHE JOKIIA/IOB, MK 1.1, TIK 1.2,
pedeparoB, 0TUETOB, KYPCOBBIX M JUILNIOMHBIX PadoT B K 1.3, T1IK 1.4,
COOTBETCTBHHM CO CTaHJIapTaAMH. K 1.5, 11K 1.6,
K 2.1, 1IK 2.2,
IIK 2.3, TIK 2.4,

1K 2.5




Tema 2.2. Coznanne Conepxanue yueOHOTO MaTepuana 1 OK 01, OK 02,
npe3eHTaAnM _
1.MS PowerPoint Co3nganue u peakTHpOBaHHE ACIOBON OK 03, OK 09,
npesenTanun. OhopMIIeHHE CITaHIIOB. IIK 1.1, TIK 1.2,
2.MS PowerPoint. Hactpoiika anumanuu Ha ciaiine Hacrpoiika gﬁ }g ’ gﬁ }‘6"
CMeHHI claiioB I1oaroToBka K 1eMOHCTPALIMH - D
HoB 10A A patt IK 2.1, TIK 2.2,
K 2.3, [IK 2.4,
1K 2.5
Tema 2.3. Padora ¢ Copeprxkanne yueOHOTO MaTepraia 2 OK 01, OK 02,
]IOKyMeHTaMH B Taﬁ.ﬂ“qHOM OK 03 OK 09
npoueccope 1.MS Excel. Ucnionb3oBanre GUHAHCOBBIX GyHKIMM. J{yis K 1 1’ K 1 2’
BBINIOJIHEHUS PacyeToB. PenieHue CKkBO3HOM 3aaul. AKTUBBI 2 o
N N IIK 1.3, I[IK 1.4,
Oananca. (KypHan x03sHCTBEeHHBIX orepaliii. CXeMbl CUETOB).
IIK 1.5, I[IK 1.6,
AxtuBbl 0ananca (OO0OpOTHO — cayibJi0Basi BEIOMOCTb. Tabmuiia 0K 2 1 IK 2.2
pacuera akTuBoB [laccuBsl 0ananca. (JKypHan X035 CTBEHHBIX 2 -
N K 2.3, [IK 2.4,
oneparmii. Cxemsl caeroB). [laccuBrr 6ananca. (O60poTHO — 0K 2.5
caJibJIoBasi BEIOMOCTh. Tabiuila pacueTa MacCUBOB OaaHca). )
Paspen 3. Ilouck u pasmemenue 1
HHGOpMAIHHA B IJ100aJbHBIX U
JOKAJTbHBIX CeTAX
Tema 3.1. OcHOBBI MOUCKa H Conepxanue yueOHOTO MaTrepuaia 1 OK 01, OK 02,
pa3menieHus HHGopMaUnu B OK 03. OK 09
MOKANLHLIX H FI00AILHBIX CETAX Pabora B cereBoM okpyxeHuH. [1oMCK 1 pa3MeleHue [K 1.1, TIK 1.2,
nH(GOPMAITUH Ha JIOKAJTHHOM CepBepe IIK 1.3, T1IK 1.4,
Pabora ¢ cereBbiME MTpohecCHOHANBHBIME pecypcamu. PaboTa ¢ K 1.5, I1IK 1.6,
CETEBBIMU CEPBUCAMU IIK 2.1, IIK 2.2,
K 2.3, [IK 2.4,
IIK 2.5
Paznen 4. [IpumeHenne 11
CIEeIUATU3NPOBAHHOTO
NMPOrpaMMHOI0 o0ecedeHHs 1S
cOopa, XxpaHeHHsl U1 00PadOTKH
Oyxrajrepckou nHdopMamum.
CucreMbl aBTOMATH3AIMI
0yXrajJTepcKoro yuera
TﬁeMa 4.1. ABTOMaTH3anust CozepskaHue yueOHOTO MaTepuana 1 OK 01, OK 02,
np or}i)xarniﬁze%cé??yyrl:;i eBpn a 1) 1C: Byxranrepus 8.3 penakims 3.0 YcraHOBKa 1 3aI1ycK OK 03, OK 09,
» nporpaMMsbl. CBezieHus 00 OpraHu3anuy Y4eTHasi 1 HaloroBast K 1.1, TIK 1.2,
noJIMTHKa. BBoa onepanuii Bpyunyro. @opMupoBaHue K 1.3, TIK 1.4,
YCTaBHOTO Kanuraja. BBoa 1okymeHToB. PenieHne CKBO3HBIX K 1.5, TIK 1.6,




3a71a4 K 2.1, 11K 2.2,
IIK 2.3, 11K 2.4,

IIK 2.5
2) 1C: byxranrepus 8.3 penakiys 3.0. YueT qBrKeHUs OK 01, OK 02,
JIEHEHBIX CPEIICTB IO KACCe M Ha pacUCTHHIX cueTaX. BeImicka OK 03, OK 09,
Oanka. Y4eTr MaTepHaTbHO-TIPON3BOICTBEHHBIX 3a1acoB. YUeT K 1.1, [IK 1.2,
NpUOOPETEHHSI MaTEPUATBbHO-TIPOU3BOACTBEHHBIX 3aI1aCOB. K 1.3, TIK 1.4,
Kuwnra nmokynok Perienue ckBO3HBIX 3a1a4 IIK 1.5, TIK 1.6,
K 2.1, 11K 2.2,
IIK 2.3, 11K 2.4,

K 2.5
3) 1C: Byxranrepus 8.3 pemakiust 3.0. YdeT 1OMOIHUTEIHBIX OK 01, OK 02,
pacxonoB. IlepeMenieHue MaTepruaIbHO-MIPOU3BOACTBEHHBIX OK 03, OK 09,
3amacoB [Ipoaaka MaTepuaaoB Ha CTOPOHY. AKT CBEPKH. K 1.1, [IK 1.2,
PacueTsl ¢ NOJOTYETHBIMU JIULIAMHU. Y UYET OCHOBHBIX CPEJCTB. IIK 1.3, 1IK 1.4,
IlocTynnenue, NpUHATHE K YUETY, IEPEMELLEHUE, POAAXKa U I[IK 1.5, I[IK 1.6,
CIIMCAaHUE OCHOBHBIX CPEACTB. PelieHre CKBO3HBIX 3a/1a4 IIK 2.1, IIK 2.2,
MK 2.3, TIK 2.4,

K 2.5
4) Yyer oCHOBHBIX cpeicTB. [lepeaada o6opy10BaHuUs B OK 01, OK 02,
MOHTaX. Y4eT TPaHCIOPTHHIX cpencTB. Hauucnenue OK 03, OK 09,
amopTtusanuu. [IpuBiieueHue 11eJ1eBoro KpeauTa U Ha4YruclIeHne IIK 1.1, T1IK 1.2,
MIPOLIEHTOB 3a MOJIb30BaHUE KPEAUTOM. Y UET BBIIYCKA, IIK 1.3, TIK 1.4,
peanu3anyy NpoAyKLIUH, TOBApOB U yciyr. Crenupukanmu. K 1.5, TIK 1.6,
Pemmenne CKBO3HBIX 3a1a4 K 2.1, 11K 2.2,
IIK 2.3, 11K 2.4,

1K 2.5
5) 1C: byxranrepus 8.3 penaxius 3.0. Yuer 3apmiatsl. IIpuem OK 01, OK 02,
Ha paboTy. Y4eT HauMCIIEHUS U BBIIUIATHI 3apaO0THOM TIIATHI. OK 03, OK 09,
JenonupoBanue 3apadoTHOM TutaTel. Hauncnenne u yruara K 1.1, [IK 1.2,
HAJIOTOB W B3HOCOB ¢ (oHza oruiaTsl TpyAa. Onepannu OnToBoi K 1.3, TIK 1.4,
1 po3HU4HOI Toproeiu. LlenooOpazoBanue. JloBepeHHOCTD. K 1.5, TIK 1.6,
VY4er noctynieHus U peaausanuy ToBapos. Bo3BpaT ToBapos. K 2.1, TIK 2.2,
Pemenne ckBO3HEBIX 3a7a4 IIK 2.3, T1IK 2.4,

IIK 2.5

10




6) 1C: byxranrepus 8.3 pemaxuus 3.0. IIpogaka B po3HHILY. OK 01, OK 02,
Mupentapuzamusa. Komuccrnonnas Toprosis. OTdeT KOMHTEHTA OK 03, OK 09,
Y KOMHCCHOHEpa. AKT 3aueTa B3aMMHBIX TpeOOBaHUMN. YUeT K 1.1, [IK 1.2,
pacxoJ0B OyIyIINX MEPHOAOB. YUET MOCTYMJICHUS U IPUHATHS K 1.3, TIK 1.4,
K yYeTy HEMaTepHAIbHBIX aKTHBOB. 3aKpbITHE MeCsIIa. K 1.5, TIK 1.6,
DuHAHCOBBIE PE3YIbTATHI. Perenne CKBO3HBIX 3a1a4 K 2.1, 11K 2.2,
K 2.3, 11K 2.4,
K 2.5
7) 1C: byxranrepus 8.3 penakius 3.0. Byxranrepckas u OK 01, OK 02,
HaJoroBas OT4ETHOCTh. Hajoroseie nexnmapanuu Beox OK 03, OK 09,
MPOBEpKa BXOIAMIUX OCTaTKOB. OCHOBBI KOH(UTYPHUPOBAHUSL. K 1.1, IIK 1.2,
Coznanne 1 HacTpoliKa 0OBEKTOB KOH(DUTYpAINH: KOHCTAHTHI, K 1.3, I[IK 1.4,
MepevrciIeHus1, cCpaBouyHuKU. Co31aHuEe U HACTPOUKA I[IK 1.5, I[IK 1.6,
00BEKTOB KOH(UTYpALMK: JOKYMEHTHI, )KypHAJIbI IOKYMEHTOB. K 2.1, [IK 2.2,
Otuetsl u 00paboTKu. CoxpaHeHHE U BOCCTAaHOBJICHHUE IK 2.3, 11K 2.4,
3HaYEHUI HACTPOEK OTYETOB M 00paboTOK Pemenne cKBO3HBIX K 2.5
3a1a4
Pazpnen S. Ipumenenne
CIeHATH3HPOBAHHOIO
IPOrpPaMMHOI0 o0ecrnevyeHust A1
aBTOMATH3aINHU OyXTaJTepCKuX
onepanui 1Mo oTpacsiM.
Tema 5.1. IlpakTiyeckoe Copepxanne yueOHOTO MaTepuana OK 01, OK 02,
npuMeHeHue KOHGUTYpaum : - OK 03. OK 09
«1C:3apmiaTa u Ynpasjenne 1) 1C: 3apmiarta u YrpasieHue iepcoHanoM 8. Beoj cBeenuit ’ >
nepcoHaoM 8» 00 opraHu3anuy. Y4eTHas MOJUTHKA 10 IepCOHATY. NK 1.1, TIK 1.2,
Hacrpoiika Haurcnenuit u yaep:xanuid. [Ipon3BoacTBeHHbIN TIK'1.3, TIK 1.4,
KaJeHaaps u rpaduku padotsl. CipaBounuku Iloapasnenenus TIK 1.5, TIK 1.6,
u JlomxHoctu. llltatHoe pacniucanue. [Ipuem Ha paboTy. MK 2.1, TIK 2.2,
Kaprouka ¢pu3nueckoro JiMia 1 KapToyka COTPYAHUKA. K 2.3, TIK 2.4,
Bremnee u BHyTpeHHee coBMecTUTENLCTBO. Jorosop I'TIX. MK 2.5
Penienne ckBO3HEBIX 337124
2) 1C: 3apriata u Ynpasinenue nepconasiom 8. Hauncnenne OK 01, OK 02,
3apmaTel. CriocoObl oTpaxkeHus 3apruiatel. Kagpossiit OK 03, OK 09,
nepeBoy. JIOKyMEHTHI 110 BBOJY IJIAHOBBIX HAYHCIEHUN U MK 1.1, TIK 1.2,
yaepxanuii. CoBMeIeHne TOJDKHOCTEH. M3MeHeHne ormaThl IIK 1.3, T1IK 1.4,
Tpyaa. McnonHuTeNnsHBIN THCT. Y AepikaHue IpoQCcor3HbIX K 1.5, TIK 1.6,
B3HOCOB. [loCTOSIHHOE yliep:KaHKe B MOJIb3Y TPETHUX JIUIL. K 2.1, [IK 2.2,
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Viep:kanue B CUET pacyCTOB IO MPOYUM OIEPAIUSIM.
Pemntenne ckBO3HBIX 3amau

3) 1C: 3apmnara u Yupasienue mepconanom 8. Pabora B OK 01, OK 02,
MIpa3AHUYHbIE U BBIXOAHbIE JHU. OmaTa CBEpXypOUYHBIX YacOB. OK 03, OK 09,
Hauncnenune nuBuaeHm0B. MarepranbHas TIOMOIIIb. IIK 1.1, I1IK 1.2,
EnmnoBpemennsie mocoous 3a cuer @CC. IIpemun. IIK 1.3, [IK 1.4,
Harypanbsnsie noxonsl. Pa3ossle HauncieHus. Jlorosop 3aiiMa ¢ K 1.5, TIK 1.6,
COTPYTHUKOM. BBOJI TaHHBIX 1O CJIEIBHBIM paboTaMm. IIK 2.1, 11K 2.2,
Hoxyment Cuenpable padotsl. [Ipu3sl, mogapku. Pazosbie K 2.3, [IK 2.4,
yaepkaHus. Peructpanus npouux 10xon0B. Pacuets ¢ IIK 2.5
COTpYJIHHKAMHU NP YBOJIbHEHUH. BrltutaTa aBaHca U 3apIiiaThl.
HenonupoBanue. PacyeTsl 0 JTUCTKY BPEMEHHOU
HeTpynocnocobHocTu. [Ipocron. ['paduk oTITycKoB.
Hauucnenue oTnyckHbIX. PelieHre CKBO3HBIX 3a1a4
Tema 5.2. IlpakTuyeckoe CopepxaHue yueOHOTro Marepuaia OK 01, OK 02,
2 g?‘;‘;ﬂ;&gﬁgg’?g%{fgﬁ;gﬁ 8» «1C: Ynpasnenue TOpl:OBJ'IGﬁ 8». BBop cBenennit 00 OK 03, OK 09,
opranuzauuu. Hactpoliika mapamerpoB ydeta. CpaBOYHUKU. K 1.1, TIK 1.2,
IenooOpa3zoranue. [1patic-nmuct. Ckuaku. BBoa HagambHBIX K 1.3, I[IK 1.4,
OCTaTKOB. 3aKa3 MMOCTABIIUKY. 3asiBKa Ha pacXo/l0BaHUe IIK 1.5, TIK 1.6,
JEHEXHBIX cpencTB. Crrcanne JEHEXHBIX CPEACTB. Brinucka K 2.1, TIK 2.2,
10 pacueTHOMY cueTy. [locTyruieHne ToBapoB U yCIIyT. K 2.3, TIK 2.4,
IIpaBuia u3MeHeHUs cTaTyca JOKyMEHTA. Y YET TOBAPOB 110 K 2.5
xapakrtepuctukam. OpaepHas cxema JOKyMEeHT0o00opoTa.
BosBpar ToBapa noctaBumky. Penenue ckBO3HBIX 3a1a4
«1C: Ynpasnenue Topropieit 8». Tunossie 1 HHIUBUAYyAIbHbIE OK 01, OK 02,
COIJIalICHUs ¢ KIMEeHTOM. 3aKa3bl KiueHToB. OIiaTa 3aKa3oB OK 03, OK 09,
KJIMEHTOB U npojaxa TtoBapa. Cuer-hakTypa BbIIaHHBII. MK 1.1, TIK 1.2,
IIponaxa TOBapa ¢ UCIOJIB30BAHUEM OPJIEPHOU CXEMBI. K 1.3, TIK 1.4,
BosBpat ToBapoB ot knuentoB. Ot4yersl. KoMruiekranus K 1.5, TIK 1.6,
HabopoB. Po3Huunas Toproeius. Hacrpoiika sxBaiipuHra. K 2.1, [IK 2.2,
Baytpennee ToBapoasmkeHue. OT4ET 0 pO3HUUYHBIX MPOJAXKax K 2.3, TIK 2.4,
Pentenne ckBO3HBIX 3a1a4 IIK 2.5
Tema 5.3. IlpakTuyeckoe CopepxaHue yueOHOIro Marepuasa OK 01, OK 02,
g SME;;:I alj]engzg)lél)r)ypaHHH 1C: byxranrtepus 8. Yder pa3HHIl HAJIOTOBBIX 00S3aTENLCTB U OK 03, OK 09,
akTHBOB B cooTBeTcTBUU ¢ [IBY 18/02. [IpuMeps! pacyeToB 110 IK 1.1, IIK 1.2,
Hanory Ha npuObsuTs B «1C:byxranrepun 8». K 1.3, TIK 1.4,
I1IK 1.5, TIK 1.6,
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MK 2.1, TIK 2.2,

K 2.3, 11K 2.4,
K 2.5

Tema 5.4. Cucremsl CopepskaHue yueOHOro MaTepuana 1 1 OK 01, OK 02,

3JIEKTPOHHOI OTYETHOCTH U

e OKyMrz!HT 0060poTa OnextpoHHas nudpposas noAnuck. [lopsaok ee modydeHUs 1 OK 03, OK 09,
ycranoBkd. OO1ie MpUHIHAIIEL paboThl ¢ KOH(UTYparmen K 1.1, IIK 1.2,
Otnpasurens cucteMsl COnC++. CocraBieHne OyxraaTepcKoi K 1.3, TIK 1.4,
oTyeTHOCTH. COCTaBlICHHE HAIOTOBON OTYETHOCTH. IIK 1.5, IIK 1.6,
Cocrasnenne oruetHocTd B IIOP. CocTaBiieHne OTYETHOCTH B K 2.1, 11K 2.2,
OCC. Ananm3 puHAHCOB M HAJIOTOB. B3anmmoeticTre ¢ K 2.3, 11K 2.4,
Ipyrumu nporpamMmmamu. CocTaBieHrue CTaTUCTHUECKON IIK 2.5
OTYETHOCTH.

O0beM pabdoThI 00y4arOIIMXCsl BO B3aUMO/IEHCTBHY ¢ NIpenoaaBaTeaieM 24 22

CamocTrosiTenpHast paboTta obyuaromumxcs

[MoaroroBka K MpakTHYECKUM 3aHITHSIM O0(OPMIICHHE Pe3yIbTaTOB MPAKTUIECKUX 3aHATHH, OTUYETOB

Y TIOJTOTOBKA K X 3aIlIUTE.

1. Pa3paboTka MakeTa KypCOBOM WIIM TUIUIOMHOW PaOOTHI 0 HHAUBUIYAIEHOMY 33JJaHHUIO.

2. Pa3paboTka (poekTa) Mpe3eHTaluy 10 HHANBHYAIEHOMY 33JJaHHI0: pa3paboTKa CTPYKTYPHI

Mpe3eHTAalNH, CO3JaHHEe OT/IEIBHBIX CIAai0B, HACTPOWKA Pa3nuyYHbIX d((EKTOB (aHUMAIIHSI, 3BYK,

BHUIE0), KOHTPOJILHOE TECTHPOBAHHNE BCEX 00BEKTOB, OQOpMIIEHHE OTYETA M TIOJrOTOBKA ITyOITHYHOM

3alIUTHI TPOCKTA.

3. Perenne 3a7a4 pydHBIM CITOCOOOM C YKa3aHHEM KOPPECIIOH/ICHIINH CYETOB U allTOPUTMOB

(dbopmupoBaHUs JOKYMEHTOB s mporpammsbl «1C: Byxranrepus 8.3».

4. Pemenue 3aa4 ¢ MCIOJIb30BaHUEM yueOHOM Bepcun mporpammbl «1C: Byxranrepus 8.3»

[IpomexyTrounas arrectanus - tudGepeHIMPOBAHHBIN 3a4eT 2

Bcero:
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3. YCJIOBUS PEAJIM3ALIMU TIPOTPAMMBI YYEBHOM JUCIHATLIAHBI

3.1. MaTepuajbHO-TEXHHYECKOE O0ecreueHne

Jia peanu3zauuu MpOrpaMMbl y4eOHON JUCHUIUIMHBI HPEIyCMOTPEHBI CIEAYIONINe
CHelMalbHble TOMEIICHHs: Y4eOHbI KaOMHET, 00OpYJOBaHHBIH TEXHUYECKMMHU CPEICTBAMU
00y4YeHHs: KOMIIBIOTEPHI, OPITEXHUKA, MYJIbTUMEIUNHAS JOCKA, IPOEKTOP.

3.2. UnopmannonHoe odecnevyenne 00y4eHust
Ilepeyennb yueOHbIX H3aaHni, UHTEpHET-pecypcoB, JONOJHUTEILHON JUTEPATYPHI

OCHOBHBIE UICTOYHUKH:

1. UndopmaninoHHbIe TEXHOJIIOTUU B TPO(ECCHOHATIBHOM IeATENBHOCTH: Yuel. mocodue
IUTSE CTY 1. cpel. mpod. oopazoBanus / E.B. MuxeeBa. — 5-¢ uzj., crep. — M. MHpopmaroHHbIe
TEXHOJIOTHH B MPO(PECCUOHANBHON NeATeIbHOCTHU: yueb. moc. A CTY. cpel. mpod.
obpa3zoBanus /E.B. MuxeeBa — 5-¢ u3j., crep., M.: U3narenbckuit neHTp «Akamemus», 2013, —
384 c,;

2. [IpakTukym mo nHGPOPMAITMOHHBIM TEXHOJIOTHUSM B TTPO()ECCHOHAIILHOM JIEATEIIBHOCTH:
yue0. mocobue amns cTya. cpea. mpod. oopazosanus / E.B. Muxeesa. — 5-e uzn., crep. - M.:
W3narenbekuii eHTp «Akagemusi», 2013, — 256.

3.  Kynpusno, [JI. B.HadopmanmonHnoe obecneyeHue mnpodecCruoHaTbHOM
nesTeNlbHOCTH: yaeOHuK W npaktukym s CIIO / 1. B. KynpusroB. — M. : M3marenscTBO
FOpaiit, 2017. — 255 c. https://www.biblio-online.ru/viewer/IAFAOFC3-C1D5-4AD7-AAG7-
5375B13A415F#page/l

4. 1C: byxrantepus 8. YueOHas Bepcus.7-e uznanue. M. «1C-ITabaummunry. 2013, 2014,
2015. 1C: Ilpeampustue 8. Kondurypamus «byxrantepus mpeanpusitus». PykoBoacTBO 1o
BeJleHuIo yueta. M.: @upma «1Cx».

JlonoyHUTEIbHBIE UICTOYHUKHU:
1. Byxranrepckuii exemecsiuHbli xKypHai Gupmsl «1C» «BYX.1C»

WHTepHeT-pecypcesl:

http://buhcon.com/index.php

http://repetitor-nachbuh.ru/index.php/map-site

http://lwww.buh.ru

http://ereport.sbis.ru

1. O6pa3oBarenbHble pecypebl cetu HTepHeT o nHpopmatuke [ DIeKTpOHHBINA pecypc]
/Pesxum moctyna: http://vlad-ezhov.narod.ru/zor/p6aal.html,

2. Undopmaruka - 1 ”HPOPMAIIMOHHbIE TEXHOJIOTHH: CAlT JabopaTtoprun HHPOPMaTUKU
MMUOO [DnexrporHblii pecypc] /Pexum nocrymna: http://iit.metodist.ru;

3. UnTepuer-yHuBepcureT nHpopmannonusix TexHoioruit (MHTYUT.py)
[DnexTponHsIi pecype] /Pexxum goctyna: http://wwwe.intuit.ru;

4. OTKpBITBIE CUCTEMBI: U3JaHUSI 110 MHPOPMAIIMOHHBIM TEXHOJIOTUSAM [ DIIEKTPOHHBII
pecypc] /Pexxum nocryna: http://www.osp.ru.
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https://www.biblio-online.ru/viewer/1AFA0FC3-C1D5-4AD7-AA67-5375B13A415F#page/1
https://www.biblio-online.ru/viewer/1AFA0FC3-C1D5-4AD7-AA67-5375B13A415F#page/1
http://vlad-ezhov.narod.ru/zor/p6aa1.html
http://iit.metodist.ru/
http://www.intuit.ru/
http://www.osp.ru/

4. KOHTPOJIb 1 OHEHKA PE3YJIBTATOB OCBOEHUSA JUCIUIIJIMHBbI

Pes3yromamut 00yuenusn
(océoenHbvle yMeHUA, YCEOCHHDbBIE

OcHoOBHbBIE NMOKA3aTe/ N OIIEeHKH pe3yJibTaTa

3HAHUA)
1 2
Ymemo
UCNONIL306aMb UHGOPMAYUOHHbIE | —  BBINOJHAET IOUCK JOKYMEHTOB;
pecypcel  Onsl NOUCKA U XPAHEHUs | —  WCTONb3YeT ObICTPHI U Ga30BbIi MOMCK;
ungopmayuu — CBOCBPEMEHHO BBIIIOJIHAET IPAKTUYECKOE
3aJlaHue
obpabamuleamyo mMeKCcmogyio u | — cobnromaeT npaBuiia GOPMHUPOBAHUS
maoIUdHYI0 UHGOpMayu JIOKYMEHTA;
— IPaBWJIBHO BBOAUT (POPMYJIBI;
— HCIOJIB3YET CTaHJAapTHbIE U (DMHAHCOBBIE
byHKIUY;
— CBOEBPEMEHHO BBIIIOJIHAET IPAKTUYECKOE
3aJaHue
ucnonvb306amv  0enogylo  2pauky U | — IPOEKTUPYET MYJILTHMENA NPE3EHTALNY;
Mynbmumeoua — ungopmayuu — CBOEBPEMEHHO BBIIOJIHAET IIPAKTUIECKOE
3aJlaHue
co30aeamuv npe3eHmayuu —  CO3JACT JIEJIOBBIE NIPE3EHTALUU 110 TEME
BBICTYIUICHHS;
— HCHOJB3YyeT CepBUCHBIC (DYHKIINH;
— CBOEBPEMEHHO BBINOJIHAET IPAKTUYECKOE
3aJlaHue
NPUMEHAMb  GHMUBUPYCHbIE —CPeOCmeéa | — TECTUPYET HH(POPMALUIO Ha HATMYHE
3awumol ungopmayuu KOMIIBIOTEPHBIX BUPYCOB;
— JICYUT U BOCCTAHABIIMBACT 3apakeHHbIE (ailiibl;
— CBOEBPEMEHHO BBINIOJIHAET PAKTUYECKOE
3aJlaHue
uumamao (unmepnpemupoéams) | — 100aBIgeT HHGOPMALMOHHYIO 6a3y;
unmepgetic CNeyuanu3upo6anHo2o | — BHOCUT NEePBOHAYAIbHbBIE CBEJCHUS 00

NPOSPAMMHO20 0Decnederus, Haxoo0ums
KOHMEKCMHYI0  noMowb, pabomams ¢
O0oKymenmayuetl

OpraHu3aIuy;
3arpy’kaeT U BhITPYXaeT UHPOPMaIIOHHYIO
0a3y;

HACTpauBaeT pabouyro cpeny;

HACTpPaWBaeT YYETHYIO MOJUTUKY OPTaHU3AIUH;
HACTpauBaeT MapaMeTpbl BEACHUS yUeTa;
PETUCTPHUPYET XO3STHUCTBEHHBIE OTIEpAIIH
BPY1HYIO;

CBOEBPEMEHHO BBIMIOJIHAET TPAKTHUECKOE
3aJlaHue

NPUMEHAMb Cneyuanu3UpoBaHHoe
npoepammuoe obecneuenue 0 cobopa,
XpaneHuss u 006pabomku OyxeanmepcKou
ungopmayuu, 8  coomeemcmeuu  C
uzyuaemvimu npogheccuonarbHvLMU
MOOyaAMU

0(pOopMIISIET TOKYMEHTHI 110 yUEeTY:

JIEHE)KHBIX CPEJICTB,
MaTepUaIbHO-IIPON3BOJICTBEHHBIX 3aI1acoB,
OCHOBHBIX CPEJICTB,

BBIITyCKa FOTOBOM NMPOYKINH,

pean3alny TOBapoB, YCIYT,

HA4MCJIEHUS U BBIILJIATHI 3apILIAThI,
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— HaJIOToB ¢ (JOHJA OIJIaTHI TPYyAa,

— OIepanuii ONTOBOM, pPO3HUYHON M1 KOMHUCCUOHHOMN
TOPTOBIIH,

— PC3yJIbTAaTOB MHBCHTAPHU3aAllNH,

— pacxoJoB OyIyIIUX TIEPUOJIOB,

— HEMATCpHAILHBIX AKTUBOB,

— PpacdC€TOB C MMOJOTUCTHBIMU JIMIIAMU

NONb306AMbC  ABMOMAMUUPOBAHHBIMU
cucmemamu 0e10npouU3B00Cmad

— ¢opMupyeT periiaMeHTUPOBAHHYIO OTYETHOCTb;
— CBOEBPEMEHHO BBITIOJHSAET MPAKTHUECKOE
3aJlaHue

NPUMEHAMb  Memoobl U CPedCmad
3awumsl Oyxeanmepckol uH@Gopmayuu

— co0uroaet TpeOOBaHUS 3aKOHOJATEIILCTBA B
06HaCTI/I 3alIMTHBI IICPCOHAJIBHBIX TaHHBIX

3uamo:

OCHOBHblE ~ Memoovl U
00pabomku,  XpaHeHus,
HaKonaeHus uHgopmayuu

cpeocmaa
nepeoauu u

MIPUMEHSET Pa3IMYHbIE METOJbI U CPEeJCTBa cOOpa,
00paboTKH, XpaHEHHWs, IepeJayd W HAKOTUICHHS
uH(pOpMAllUM TPH  BBHIMOTHCHUH TMPAKTUICCKUX
3aJlaHuN

HA3HA4YeHue, cocmase, OCHO6Hble
xapakmepucmuxku OPZCIHLBCZZ/;MOHHOZZ u
Komnb}omepﬂoﬁ MEeXHUKU

cOONIOaeT MOPAJOK M IpaBuiIa paboTBl €
OpraHU3alMOHHON M KOMIIBIOTEPHON TEXHUKON

OCHOBHbBLE KOMNOHEHMbl KOMNbIOMEPHBIX | UCTIONB3YEeT CpeacTBa HH(OPMALMOHHBIX
cemell, NPUHYUNLL NAKEMHOU nepeoayu | TeIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTAI B
OAHHBLIX,  OP2AHUZAYUIO  MENHCCeneso20 | COOTBETCTBHUHM C 3aJlaHUEM

83aUMO0etcmaus

HA3HAYeHue U NPUHYUNbl UCNOIb306aHus | Kiaccuuuupyer CHUCTEMHBIE MIPOrpaMMHBIC
CUCTNEMHO20 u NPUKIAOHO20 | IPOAYKTBI M TAKEeThl MPHUKIAJHBIX TPOrpaMM B

npoepammHoco obecneyenus

obnactu npodeccruoHaIbHON 1eTeIbHOCTH

MeXHOJ102U noUucKa 6 cemu HHmepHem

BJaJ€eT METOJaMH TMoHMcKa wuH(popMamuu B
Pas3IUYHbIX CETSIX

APUHYUNLL  3aWumsl  UHGOpMayuu om | yCTaHABIUBAET MAPOJIH U JPYrue CPEeACTBA 3alUTHI
HeCaHKYUOHUPOBAHHO20 0OCMYNA uHpopManuu

npasosvle  acnekmol  UCNOAb3068AHUS | UCTIOIB3YET JHIEH3NOHHOE IPOTPaMMHOE
ungopmayuoHHvIx MexHon02ull u | obecnieueHue

nPo2PamMmHo20 obecneveHusl

OCHOBHblE NnoHAMuUSA | TPUMEHSIET NOJYYEeHHbIE 3HAHUS B NPAKTUYECKOM
aA8mMoMamu3upoOBaHHo 0bpabomxku | AEeATEILHOCTH

ungopmayuu

HANpagieHus aemomamu3zayuy | IPUMEHSET TMOJy4YEeHHbIE 3HAHUS B MPAKTHYECKOM

Oyxeanmepckou 0essmenbHOCmu

JCATCIIbHOCTH

HA3HAYeHUue, NPpUHYyunsvl opeanuzayuu u

MNPUMCHACT IIOJYUCHHBIC 3HAHHA B HpaKTquCKOﬁ

IKCHILyamayuu Oyxeanmepckux | A€STETbHOCTH

UHPOPMAYUOHHBIX cCUCTIEM

OCHOBHbLIE Yyepo3bl u Memoobl | IEPEUUCISIET  OCHOBHBIE  METOIbI W IPUEMBI
obecneuerus ungopmayuonnoii | odecriedeHnss UHPOPMALMOHHOM Oe30MacCHOCTH
bezonacnocmu
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HaumenoBanue o01ux KOMIeTEHIIMHA

YMeHus, 3 HaHUA

OK 01. Beibupats criocoObI peieHus 3a1a4
npodeccHoHaALHOM IeATEIBHOCTH
MPUMEHUTEIHHO K Pa3IMYHBIM KOHTEKCTAM

YMeHusi: pacro3HaBaTh  33ja4y  W/WIH
npobiieMy B TpOPECCHOHATHHOM  W/WIH
COI[MAJIbHOM  KOHTEKCTE,  AaHaIW3UpOBaTh
3ajjauyy W/WIM TpoOiieMy U BBIIENATH e
COCTaBHBIE  YaCTH; ONPEACTATH  ITaIlbl
peLIeHHs 3a/1a4M; BBIABIATE U SPPEKTHBHO
UCKaTh HWH(POpMAIHIO, HEOOXOAUMYIO IS
peLIeHHs 3a]1a41 U/WIIK TIPOOIIEMBI;
COCTaBUTh IUIAH JICHCTBUS;  ONpPEICIUTH
HEO0XOAUMBIE PECYPCHI;

BJIJICTh aKTyalbHBIMH METOJAaMH pabOTHl B
npoeCCHOHATBHON W CMEXHBIX cdepax;
peann3oBaTh COCTABICHHBIN IUIaH; OLCHUBATh
pe3yJIbTaT M MOCIEACTBUS CBOUX JECHUCTBHUI

(caMmoCTOATENHHO WIn c MTOMOIIBIO
HAaCTABHHKA)

3HaHMA: aKTyalbHBIH TPOhEeCCHOHATBHBIA U
COIMATbHBIN KOHTEKCT, B KOTOpOM

OPUXOJUTCA pPabOTaThb U KHUTh, OCHOBHBIE
UCTOYHUKA WH(POPMALUU U PECypChl JUIs

peleHus 3aa4y u npobiieM B
npoeCCHOHATTBHOM ~ W/WIM  COIMAJIHHOM
KOHTEKCTE;

QITOPUTMBI BBITIOJIHEHUSI pabor B

npoeCCUOHATILHON M CMEXKHBIX 00JacTsX;
METOABl paboThl B MPOGECCHOHATBHOW |
CMEXKHBIX cepax; CTIPyKTypy IUIaHa JUIsI
pemicHuAd 3aJa4, IMOpAI0K OLICHKU
pe3ynbTaTOB pelieHus 3a/1a4y
poeCCHOHAIBHON e TETHHOCTH

OK 02. OcyuiecTBiasaTh NOUCK, aHAIW3 U
MHTEpIpeTauo nHHopMaluu, He00X0AUMOI
JUIS BBITIOJIHEHMS 3a]ad NpodecCHOHATBHON
JeSTeTbHOCTH

YMmeHusi: onpenensaTh 3agadyd Uil [OMCKa
uH(popMaIuK; ONpeneNsTh HEe0OXOANUMBIC
UCTOYHUKA  WHGOpMALUK;  TUJIAHUPOBAThH
nporecc MOMCKa; CTPYKTYPUPOBaTh
noiydyaeMyr0  WH(GOpMAIMIO;  BBIICATH
HanOoJiee 3HAYMMOE B NepeyHe HHPOpMaInu;
OIIEHUBATh  MPAKTUYECKYID  3HAYUMOCTh
pEe3yIbTATOB MOUCKA; OPOPMIISITH PE3yIbTAThI
MOUCKA

3HaHUs: HOMEHKIATypa HH()OPMAIIMOHHBIX
HCTOYHUKOB, PUMEHSIEMbIX B
poeCCHOHATFHON JIeATEIbHOCTH; TPUEMBI
CTPYKTypupoBaHusi HH(popmaruu; Qopmar
oopmirenns pE3yNIbTaToB MIOUCKa
uHpopMauu

OK 03. IlnanupoBaTh W peanu30BbIBATh
cOOCTBEHHOE npodeccuoHaIbHOe u
JMYHOCTHOE Pa3BUTHE

YMenus: OIpeCaACIIATh AKTYaJIbHOCTb
HOPMAaTUBHO-TIPABOBOM  JOKYMEHTAIlMH B
po¢eCCHOHATBHON NEeSTeTbHOCTH;
MPUMEHSITh COBPEMEHHYIO Hay4YHYIO
PO eCCHOHAITBHYIO TEPMHUHOJIOTHIO;
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ONpEeNeNsiTh M BBICTPAWBATh TPACKTOPHU
npodeccnoHaIEHOTO pa3BHUTHUS u
camMo00pa3oBaHHsI

3HaHun: coJiepyKaHue aKTyaJIbHON
HOPMAaTUBHO-IIPaBOBOU JOKyMEHTaluy;
COBpPEMEHHAsi Hay4dHasi M MpodeccHoHaTbHas

TEPMHHOJIOTHSI;  BO3MOJXKHBIE — TPAeKTOPHUH
npodeccHnoHaIEHOTO pa3BHUTHS u
camMo00pa3oBaHMs
OK 09. Hcnonp3oBarte HH(POPMAIMOHHBIE | YMEHUS: IPUMEHSITD CpeacTBa
TEXHOJIOTUU B npodeccHoHaIbHON | MHPOPMAIIMOHHBIX TEXHOJIOTHH JUIS PEIICHHS
JeSATeIbHOCTH npoeCCHOHATBHBIX ~ 3aJ]ad; HUCIOJIb30BATh

COBpPEMEHHOE MPOrpaMMHOE O0ecTieueHue

3HaHMA:  COBpPEMEHHbBIE  CpeAcTBa U
ycTpoiicTBa HMH(OpMATHU3ANK;, MOPSAOK HX
IIPUMEHEHUS U NPOrpaMMHOE OOECIIeUYeHUE B
npoecCHOHANBEHOM e TENIbHOCTH

IIK 1.1. OcyuiecTBisTh pacyeTHO-KacCOBOE
00CITy’)KUBaHHE KIIUEHTOB;

I[IK 1.2. OcymectBiasiate  Oe3HaINYHbIE
IUIAaTeKU C HCIOJBb30BAHUEM  Pa3IIUYHBIX
dbopM  pacdyeTroB B  HAIMOHATBHOW W
WHOCTPAHHOU BaJIOTax;

[IK 1.3. OcymecTBisiTh ~ pacyeTHoOe
o0CITyKMBaHUE CUETOB OIO/IXKETOB Pa3TUYHBIX
YPOBHEW;

I[IK 1.4. OcymecTBasaTh Mex0OaHKOBCKHE
pacuersl;

I[IK 1.5. OcymecTBiasTh MEXIyHApOIHBIE
pacueTsl o AKCTIOPTHO-UMIIOPTHBIM
oTnepalusM;

[IK 1.6. O6cnyxuBaTh pacueTHbIE Olepalu
C  HUCIOJIb30BAHMEM  pA3IMYHBIX  BUIOB
IJIaTEXKHBIX KapT;

I[IK 2.1. OuenuBaTh KpeAUTOCTOCOOHOCTH
KJINEHTOB;

1K 2.2. OcymuiecTBasTh 1 0GOPMIIATH BbIIavy
KpEAUTOB;

I[IK 2.3. OcymecTBiasiTe CONPOBOXKICHHUE
BBIIAHHBIX KPEJUTOB;

I[IK 2.4. IlpoBoauTh omnepanuyd Ha pBIHKE
MeXOaHKOBCKUX KPEIAUTOB;

I[IK 2.5. dopmupoBaTb U peryiIupoBaTh
pe3epBbl  Ha  BO3MOXKHBIE  TIOTEPH IO
KpEAUTAM.

Ymenus:
peliaTh IpUKIaTHbIe 3a]a41 B 00JIaCTH
PO EeCCUOHAIIBHON e TETHHOCTH

3HaThb:

HNudopmanroHHbIe TEXHOJIOTHHU IS PELICHUS
MPUKJIAJIHBIX 337124 B 0071aCTH
npodeccCHOHATBHON AeATETLHOCTH
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5.OCOBEHHOCTH OPrAHM3AIIMMA YYEBHOI'O IMPOLECCA A
OBYYAIOIIUXCHA C OI'PAHUYEHHBIMHA BO3MOKHOCTAMMU 310POBbA 110
3PEHUMIO

5.1. Jlna oOydYarommxcss M3 YKCIa JUI[ ¢ OIPAaHUYCHHBIMH BO3MOXKHOCTSIMH 3JIOPOBBS
oOydeHHe  MPOBOJUTCA C  Yy4eTOM  OCOOCHHOCTEH  NCHUXO(pHU3WYSCKOTrO  Pa3BUTHS,
WHMBUIYAIbHBIX BO3MOXKHOCTEH M COCTOSIHMSI 3JI0pPOBbS TaKMX BBITYCKHUKOB (najiee -
WHIUBUTyaJIbHbIE OCOOEHHOCTH ).

5.2. IIpu opranuzamnuu 00y4eHUs 00€CIIEUNMBACTCS COOIIOICHUE CIIEAYIOUX
001X TpeOOBaHMH!

oOydeHue IS JUI[ ¢ OTPAHMYCHHBIMA BO3MOKHOCTSIMH 3JI0POBbSI B OJTHOW ayJUTOPUU
COBMECTHO C BBIIYCKHUKAaMH, HE HWMEIONIMMH OTPAaHUYCHHBIX BO3MOXHOCTEH 370POBBS,
JIOITYCKAETCS, €CIIH ATO HE CO3/1aeT TPYAHOCTEH Il 00yUaroIInuXCs;

oOecrieyeHrue BBINYCKa allbTCPHATHBHBIX (POPMATOB MEUATHBIX MAaTEpPHAIOB (KPYITHBIH
mpudT wim ayauodaiiie);

MPUCYTCTBUE B AyJAUTOPHH ACCUCTEHTA, OKA3bIBAIOIIETO OOYYAIOIIUMCS HEOOXOIMMYIO
TEXHUYECKYIO MTOMOIIh C YUYETOM WX HHIUBUIYaTbHBIX OCOOCHHOCTEH (3aHITH pabodee MecTo,
nepeBUraThCs, IPOYUTATh U 0O(DOPMUTH 3aJaHKEe, OOIIATHCS C PEIoaBaTeIeM);

MOJIb30BAaHUE HEOOXOIMMBIMU  OOYYAIONIUMCS TEXHHYECKUMH  CPEICTBAMU  IIPH
00y4YeHHH, BBITTOJHEHUH 33IaHUH C YUETOM MX UHIUBUAYAILHBIX OCOOCHHOCTEH;

o0ecreyeHne BO3MOXKHOCTH OECHPENsITCTBEHHOrO JOCTyIa OOYUYaIONIMXCs B ayJJUTOPHUH,
TyaJIeTHBIC ¥ IPYTHE TIOMEIICHUS, a TAK)KE UX NMPEOBbIBAHUS B YKA3aHHBIX MOMEUICHUSX (HAINYIHE
MAHJIyCOB, MOPYYHEH, PaCIIUPEHHBIX JBEPHBIX MPOEMOB, JHU(TOB, MPU OTCYTCTBHH JTHU(PTOB
ayJUTOPUs JIOJKHA PacrojiaraTbCs Ha MEPBOM ITAXKE, HATMYHE CIICIUAIBHBIX KPECcell U APYruX
MpUCIIOCOOJICHUH); oOecrneyeHrue JIOCTyma OOYyYarollerocsi, SBJISIIOLIETOCS CJENbIM U
UCTIONB3YIONIETO CO0AKy-TPOBOIHUKA, K 3AaHUI0 OPTaHU3AIIH.

5.3. Ilpu oOyueHuu 1o AUCHHUILUIMHE BO3MOXKHO:

MPUCYTCTBUE B ayJUTOPUU ACCHCTEHTA, OKA3bIBAIOIIETO OOYYaroIIMMCs HEOOXOIMMYIO
TEXHUUYECKYIO MOMOIIb C YY€TOM MX WHIUBUAYATbHBIX OCOOCHHOCTEH (3aHATH paboyee MecTo,
HepeIBUTATHCS, POYUTATH B OPOPMHUTD 3a/1aHKE, OOIIATHCS C TPEToIaBaTeeM);

MOJIb30BaHUE HEOOXOAMMBIMU  OOYYAIOUIUMCS TEXHHYECKUMH CpPEACTBAMU  TIPH
00y4YeHHH, BBITTOJHEHUN 33aHU{ C YUETOM MX UHIUBUAYAIBHBIX OCOOCHHOCTEH;

OOBSICHEHHE HOBOTO Marepuaja W TNpPOBEIEHHE MPAKTHYECKHX 3aHATHHA C Y4EeTOM
MHAUBUAYaAJIbHBIX 0COOEHHOCTEN 00yUarouXcs;

nyOnupoBaHUE HEOOXOJMMOW 3BYKOBOM M 3pUTENbHON HWHGOpPMAIMH, O0ydYaroliero
MaTepuana, a TaKXKe HaJIuceil, 3HAKOB M WHOW TEKCTOBOM W Tpadudeckod uHGOpMaLUU
3HaKaMU, BHITIOJTHEHHBIMU pelbeHO-TOUCYHBIM MIpUTOM bpaiins win B BUAE AJIEKTPOHHOTO
JIOKYMEHTa, OCTYMHOTO C MOMOIIBI0 KOMIBIOTEPA CO CHEIHATU3HUPOBAHHBIM MPOTPAMMHBIM
o0ecrieyeHneM /ISl CIeTbIX;

MPeA0CTaBIICHHE 00YUYaOIUMCS TIpaBa BRIOOpA 3aJaHUs IS CAMOCTOSITEIHHOM paOOTHI.

5.4. Ilpu 1npoBeneHMM TEKYyIIEro KOHTPOJI M MPOMEKYTOYHOM aTTEeCTalluH
obecrieunBaeTcsi COOIIOICHNE CISAYIOMUX TPeOOBaHMIA:
a) JUIsl CIeTbIX:
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3aJaHMs I BBIOJHECHUS, a TaK)Ke WHCTPYKIUU O BBIIOJHEHHU pabOT OGOpMIISIOTCS
penbedHO-ToUeYHbIM puTOM bpaiinis uau B Buae 3JIEKTPOHHOTO JOKYMEHTA, JOCTYITHOTO C
IIOMOIIBHO KOMHLIOTepa (610] CHCHI/IaJII/I3I/IpOBaHHBIM HpOFpaMMHbIM OGGCHC‘ICHI/IGM JJ1d CJIICIIBIX,
WIn 3a4UTHIBAIOTCA aCCUCTCHTOM,

KOHTpOHBHbIe IINCBMCHHBIC 3a1aHWs BBIIIOJIHAKOTCA Ha 6yMare peJ’IBe(bHO'TOLIeLIHLIM
mpudTOoM Bpaiisist WM Ha KOMIIBIOTEPE CO CIIEIHATH3UPOBAHHBIM IIPOrPaMMHBIM 00€CIIEYEHHEM
JUISL CJICTIBIX, MJIM HAJUKTOBBIBAIOTCS aCCUCTEHTY;

00yJaromuMcsl JUIs BBIIOJHEHUS 3aJaHdsl TPH HEOOXOAMMOCTH MPEAOCTABIIACTCS
KOMILUICKT IHCHbMCHHBIX IMPUHAJIEKHOCTEH W OyMara Ui NHCbMa peibe(HO-TOUCUHBIM
mpudTom bpaiins, KOMIbIOTEp CO CHEHATU3UPOBAHHBIM MPOTPAMMHBIM OOECIeUeHUEeM st
CIICTIBIX

0) It c1a00BUAAIINX

obecrnieunBaeTcs MHANBUAYAIBHOE paBHOMEPHOE ocBenieHue He MmeHee 300 Jrokc;

O0yYaroImuMCsl JUISL BBITIOJIHGHUS 3a/laHusl TPH  HEOOXOIMMOCTH TPEAOCTaBISICTCS
YBEIIMYHUBAIOIIEE YCTPOHUCTBO;

3aJJaHMs JIJISL BBIMIOJIHEHUS, @ TAK)K€ HHCTPYKIIUH O BBIMOJHEHUH 3a1aHUil 0POPMIISIOTCSI
YBEIUYCHHBIM HIPUPTOM.

5.5. OcoObie ycioBuss WHPOPMUPOBAHHUS OOYYAIOMUXCSI C  OTPaHHMYCHHBIMU
BO3MOYXHOCTSIMU 37I0POBbS 110 3PEHUIO:

HaIMYME AaJbTEPHATUBHON BepcMU O(HIMATBLHOTO calTa OpraHu3alud B CETH
"UHTepHeT" s clnaboBHASAIINX

pa3MelieHre B JIOCTYNHBIX i OOydYaroluXcs, SBISAIOMIUXCS —CICOBIMA WM
CIa0OBUASIIMMHU, MECTaX U B aJaNTUPOBAHHON Qopme (C y4eToM HX OCOOBIX MOTpeOHOCTEH)
CIpaBOYHOM HMH(OpPMAIMM O PACHUCAHUM Y4YeOHBIX 3aHATUN (MHOpMaUs [OJKHA OBITh
BBINIOJTHEHA KPYMHBIM pelibe(PHO-KOHTpAacTHRIM HipudToM (Ha OenomM wnu kentom ¢GoHe) U
npoayonupoBana mpudrom bpaiins).
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