TocynapcTBeHHOE aBTOHOMHOE IIpoeCCHOHAIBHOE 00pa3oBaTelibHOE yupekacHue Yypamickoi Pecnyomuku
«Hebokcapckuii 3KOHOMHUKO-TEXHOJIOTHICCKUN KOJITCIK
MuHucTepcTBa 00pa3oBaHusl U MOJIOICKHON nonuTuku YyBaiickoi PecyOmuku

OKOHOMWUKO-

YEBOKCAPCKUU
WOIHAIOLOHX3L

PABOYASI ITIPOTPAMMA YYEBHOM JUCITATIJIAHBI
EH.02 UndopmaTuka

10 CIIENUAJIbHOCTHU
cpenHero npodecCHOHaIbHOTO 00pa30BaHUS
46.02.01 HoxymeHTallMOHHOE 0O€ECIIeYeHHE YIIPABICHUS U apXUBOBEICHUE
JUIs 00y4aroIuXcs ¢ OrpaHUYEHHBIMH BO3MOYKHOCTSIMH 3/10pPOBbSI
C HapYIICHUSIMH CITyXa

UYebdokcapor 2020 T.



Pa3zpaboTraHa B COOTBETCTBHHM C METOJAMYCCKHMHU
pPEKOMEHIAIUAMU TI0 pa3paboTKe W pean3aiuu
aJlalTUPOBAHHBIX 00Pa30BaTEIBHBIX IMPOTPAMM
cpenHero npodeccnoHanbHOTO 00pa3zoBaHus (YTB.
Muno6puayku Poccun 20.04.2015 N 06-830BH), ¢
TpeboBaHusIMU DeepalibHOTO TOCYIapCTBEHHOTO
00pa3oBaTEeNLHOTO CTaHAAPTA MO CHEIHUATBHOCTH
cpeaHero npodeCCHOHATBHOT0 00pa3oBaHUs
46.02.01 JlokyMeHTallMOHHOE O0ecreueHUE
YIIPABJICHUS U apXUBOBEICHUE

YTBEPXJIEHO

[Tpukazom Ne
OT n "

PACCMOTPEHO

Ha 3aCEJJaHUH ITUKJIOBO KOMUCCHH

[Tporoxoin Ne or" " 202 .
[Mpencenarens 1K: / /
Pa3paboTruuk:

Annpeesa ... npenogaBaTennb

(®UO, nomKHOCTD)
"o 2020 r.



file://///chetk.local/links/Обмен/Сотрудники/!Кондратьева%20С.П/РУМЦ%20АОП%202020/АОП%2046.02.01%20Документационное...%202020/РП%20ЕН.01%20Математика+.docx%23Par30

COJNEPKAHHUE

1. OBIIIAA XAPAKTEPUCTUKA PABOYEH ITPOTPAMMBI VUEBHOM JANCHUITIINHBI
Ommoka! 3akaaaka He onpeesieHa.

2. CTPYKTYPA 1 COAEPXXAHUE YUEBHOU JUCLIUIIIVHSI ..... Ommoka! 3aknaaka He
omnpeseJieHa.

3. YCJIOBU S PEAJIM3ALIAM ITPOT'PAMMBI YUEBHOUM JUCLUIIIMHEL ......................... 9
4. KOHTPOJIb 1 OLIEHKA PE3YJIbTATOB OCBOEHUS YUEBHO! JIUCLIUIIJIMHGEI ... 10

5. OCOBEHHOCTHU OPTTAHU3 AL YUEBHOI'O [TIPOLECCA U OBYUAIOIUXCH C
OI'PAHMYEHHBIMHM BO3MOXHOCTAMU 3JOPOBbSA C HAPYIIEHUAMU CIIVXA 12


file://///chetk.local/links/Обмен/Сотрудники/!Кондратьева%20С.П/РУМЦ%20АОП%202020/АОП%2046.02.01%20Документационное...%202020/РП%20ЕН.01%20Математика+.docx%23_Toc52970688
file://///chetk.local/links/Обмен/Сотрудники/!Кондратьева%20С.П/РУМЦ%20АОП%202020/АОП%2046.02.01%20Документационное...%202020/РП%20ЕН.01%20Математика+.docx%23_Toc52970688
_Toc52970688
file://///chetk.local/links/Обмен/Сотрудники/!Кондратьева%20С.П/РУМЦ%20АОП%202020/АОП%2046.02.01%20Документационное...%202020/РП%20ЕН.01%20Математика+.docx%23_Toc52970689
file://///chetk.local/links/Обмен/Сотрудники/!Кондратьева%20С.П/РУМЦ%20АОП%202020/АОП%2046.02.01%20Документационное...%202020/РП%20ЕН.01%20Математика+.docx%23_Toc52970689
file://///chetk.local/links/Обмен/Сотрудники/!Кондратьева%20С.П/РУМЦ%20АОП%202020/АОП%2046.02.01%20Документационное...%202020/РП%20ЕН.01%20Математика+.docx%23_Toc52970689
file://///chetk.local/links/Обмен/Сотрудники/!Кондратьева%20С.П/РУМЦ%20АОП%202020/АОП%2046.02.01%20Документационное...%202020/РП%20ЕН.01%20Математика+.docx%23_Toc52970690
file://///chetk.local/links/Обмен/Сотрудники/!Кондратьева%20С.П/РУМЦ%20АОП%202020/АОП%2046.02.01%20Документационное...%202020/РП%20ЕН.01%20Математика+.docx%23_Toc52970691
file://///chetk.local/links/Обмен/Сотрудники/!Кондратьева%20С.П/РУМЦ%20АОП%202020/АОП%2046.02.01%20Документационное...%202020/РП%20ЕН.01%20Математика+.docx%23_Toc52970692
file://///chetk.local/links/Обмен/Сотрудники/!Кондратьева%20С.П/РУМЦ%20АОП%202020/АОП%2046.02.01%20Документационное...%202020/РП%20ЕН.01%20Математика+.docx%23_Toc52970692

1. OBLLUAA XAPAKTEPUCTUKA PABOYEN MPOrPAMMbI YYEEHOW OUCLUUNIUHDI
1.1. O6aacTh NpUMEHEHHs POTrPaAMMBbI
Pabouas mporpamMma yueOHON AMCUUIUIMHBI SIBJISETCS YaCThI0 OCHOBHOW NMPO(dhecCHOHAIbHON
obpasoBarenbHoll TporpamMmbl B cooTBeTcTBUU ¢ PI'OC mo cnemumanbHOcTaM CIIO 46.02.01
JlokyMeHTaIMoHHOE 00eCTIeYeHNE YIIPABICHHS U apXUBOBEICHUE.

1.2. MecTo JMCHUILIMHBI B CTPYKTYpe OCHOBHOI1 npogeccnoHaIbHOIl 00pa3oBaTeIbHOM
NpOrpaMmbi:

Jucunmmna MapopmaTka OTHOCUTCS K MATEMaTUYECKOMY M 00IIEMY €CTeCTBEHHOHAYYHOMY
LUKITY.

1.3. LHeau u 3aga4m JUCHMILIMHBI — TPEOOBAHUSA K Pe3yJbTATAM OCBOCHUS AUCHUIINHBI:
B pe3ynbrare ocBOSHUS AUCIUTITNHBI 00yJaOIUCs
JOJI’KEH YMeTb!

— paboTaTh C COBPEMEHHBIMH ONEPAIMOHHBIMU CHCTEMAaMH, TEKCTOBBIMU peIaKTOpamH,
TaOJIMYHBIMU TIPOLIECCOPAMU, CUCTEMaMH yIpaBIeHUs 0a3aMu JaHHBIX, IPOrpaMMaMH MOATOTOBKH
npe3eHTanuif, WHHOPMAIIMOHHO-TIOMCKOBBIMA CHCTEMaMH U TOJIb30BaThCS  BO3MOXKHOCTSMH
nH(pOpPMaILMOHHO-TEIEKOMMyHUKAIIMOHHOM ceTn "UHTepHer" (nanee - cetb MHTEpHET);

— npodecCHOHAITBHO OCYIIECTRISITH HA0OP TEKCTOB HA NMIEPCOHATBHOM KOMIIBIOTEPE;

3HATh!

— TEXHHUYECKHE CPEJICTBA U MIPOrpaMMHOE 00ECIIeYeHNE MTEPCOHAIBHBIX KOMIIBIOTEPOB;

— TEOPEeTUYECKHME OCHOBBI COBPEMEHHBIX HH(POPMAIIMOHHBIX TEXHOJOTUH 0Olero u
CIENHATU3UPOBAHHOTO HA3HAUCHUS,

— PYCCKYIO U JIATUHCKYIO KJIaBUATYyPy MEPCOHATBHOTO KOMIIBIOTEPA;

— mnpaBwia 0hOPMIICHHS TOKYMEHTOB Ha MEPCOHAIIBHOM KOMITHIOTEPE.

OK, KoTOpBI€ aKTyaJIn3UPYIOTCS MPU U3YUYEHUN Y4EOHON AUCLUIIINHBL:
OK 4. OcymiecTBisTh HOUCK U UCIIOIB30BaHNUE HHPOPMALIUU, HEOOX01uMOH i1 3(h(HEeKTUBHOTO
BBITNIOJHEHUSI MPOPECCUOHANBHBIX 3a/1a4, TPO(PECCHOHAIBHOTO U IMYHOCTHOIO Pa3BUTHS.
OK 5. Hcnonb3oBaTh HHPOPMALMOHHO-KOMMYHUKAIMOHHBIE TEXHOJIOTUU B MPO(eCcCHOHANBHOM
JeSITEIbHOCTH.
OK 9. OpueHTHpOBaThCS B YCIOBHUSIX YacTOH CMEHBI TEXHOJIOTMH B MNpodhecCHOHAIbHON
JeSITEIbHOCTH.

1.4. Kosiu4ecTBO 4aCOB HA OCBOEHHE MPOrpaMMbl THCHHUIJIMHBI:
MaKCHUMaJIbHON y4eOHOI Harpy3ku oOyuatomierocs 96 yacos, B TOM yHucCIe:
00s13aTeNbHON ayJIUTOPHON yueOHOI Harpy3Kku oOydaromierocs 64 4acos;
CaMOCTOSITENTbHON paboThl 00yyaroIerocst 32 4acos.



2. CTPYKTYPA U COOEPXXAHUE YYEBHON AUCLUMNUHDI

2.1. O0beM yueOHOI JMCHUIIJIMHBI M BH/ABI Y4eOHOH padoThl

Buj yueOHoi padoThI Oobvem uacos
O0beM 00pa3oBaTEIbLHOM MPOTrpaMMBbl TIO TUCITUTLINHE 96
O6beM paboThl 00YJaIOIUXCS BO B3aMMO/ICHCTBHH C TIPENOaBaTeIeM 64
B TOM YHCJIE:
IIPaKTUYECKUE 3aHATUS 64
camocTosTelbHas paboTa 32

IIpome:xxyTounasi arrecranus - 1u¢depeHIUPOBAHHBIN 3a4eT




2.2. TemaTnyecku nnaH u copepxaHme yyeobHon aucumnnunbl EH. 02 UHcpopmaTuka

HaunmeHnoBaHue pa3aeioB u

Copep:xanue y4e0HOr0 MaTepHaJia, IadopaTOpHbIe H NPAKTHYECKHE PA0OThI,

O0B€éM yacoB

Koabl koMneTeHIni,

TeM caMoCTOsITeJIbHAsI padoTa 00yUYaroIMuXCst (hopMupOBaHHIO KOTOPBIX
croco0cTBYeT 3JIeMeHT
NPOrpaMmbl
1 2 3 4
Pagen 1. OnepaunonHas
cucrema Windows
Tema 1.1 Pa6ora ¢ daiisoBoii Copaep:xanue y4eOHOr0 MaTepHaJa 3
CTPYKTYPOii. Pasmanbre IIpakTHYyecKkue 3aHATHSA
NpHeMBbI.
[pakrryeckoe 3anstue 1. Paznuunble npuemsl paboThl ¢ (aiaoBoi CTPYKTYpOU. 2 OK 5
CamocrosiTe1bHast padoTa 00y4aloHXCs
Buinonnenue 3adanuti Ha cozoanue @aiinogoi CmMpyKmypul, npumenenue pasiuyHblx HpUemMos
pabomul ¢ Paiiiosol cmpyKmypoi
Pazgen 2. UndopmannonHblie
TeXHOJIOTHH.
Tema 2.1 TexcToBBIi Copep:xanue yueOHOr0 MaTepHaJia 24
npoueccop Microsoft Word. | Ilpakruueckue 3aHaTust
[TpakTrueckoe 3ansrue 2. [IpoBepka opdorpadun, ycraHOBKa EPEHOCOB. 2 OK 4,0K5,0K9
IIpaktuueckoe 3anarue 3. PopMaTUPOBAHUE CUMBOJIOB U TEKCTA. 2 OK 4, 0K 5,0K9
Ipaxtudeckoe 3ansaTue 4. DopmaTupoBaHue ad3aIeB. 2 OK 4, 0K 5,0K9
[MpakTnyeckoe 3anstue 5. Pabora ¢ TabiauuamMu u AuarpaMMamu. 2 OK 4, 0K 5,0K9
ITpakTudeckoe 3anatue 6. BcraBka u perakTupoBanue GOpMyII. 2 OK 4,0K5,0K9
[MpaxTuueckoe 3austHe 7. Co3lanue U PeJaKTHPOBaHUE IpaduuecKuX N300paXkeHui . 2 OK 4, OK'5, 0K 9
ITpaxktudeckoe 3anarue §. Co3qaHue COCTABHBIX (MHTETPUPOBAHHBIX) TOKYMEHTOB. 2 OK 4,0K5,0K9
ITpaktudeckoe 3anarue 9. CozgaHue COCTABHBIX (MHTETPUPOBAHHBIX) TOKYMEHTOB. 2 OK 4,0K5,0K9
CamocrosiTeJibHasi padoTa 00y4arouuxcs 8
Boinoanenue unoueudyanbHvlx 3a0aHUll HA KOMIIEKCHOE UCNONb306anue 8osmodcHocmet MS Word
071 c030aHUsl OOKYMEHMO8
Tema 2.2 TabumaHbIi Cogep:xanue y4eOHOT0 MaTepuaJia 33
npoueccop Microsoft Excel TpaKTHYeCKHe 3aHATHS
IIpaxTrgeckoe 3anstue 10. BBox u pexaktupoBanue hopmy. OK 4,0K 5,0K9
IIpaxTrdeckoe 3ansTue 11. Jlornaeckne GyHKIIUH. OK 4,0K 5,0K9
IIpaxkTuyeckoe 3anstue 12. Pemenue 3a1a4u ¢ HCMIOAb30BAHUEM BCTPOCHHBIX JIOTHUECKUX OK4,0K5,0K9
(hyHKIHH.
IIpakTuyeckoe 3ansaTue 13. Pemenne pacyeTHbIX 3a/1a4 MO CHENHUAIBHOCTH. 2 OK4,0K5,0K9




Ipaktryeckoe 3anstue 14. Coznanue nuarpaMm U rpadukoB.

OK 4, 0K 5,0K9

IIpaktryeckoe 3amsatue 15. Co3manme Oa3zpr nmaHHBIX. Co3manme cruckoB. CopTHpOBKA.
DuibTpanysl.

OK 4, 0K 5,0K9

[IpaxTrdeckoe 3ansTue 16. PaboTa ¢ pyHKIUAME Oa3bl JaHHBIX. 2 OK 4,0K 5,0K9
[Ipaktnueckoe 3ansitme 17. [logBeneHne NPOMEKYTOUHBIX HMTOroB. CBOJAHBIE TaOMULBI U 2 OK 4,0K5,0K9
JarpaMMBbl.
[Ipaktnyeckoe 3ansitue 18. Opranu3zanus 1 padoTa ¢ qanHbME B Excel.. 2 OK 4,0K5,0K9
IIpaktuueckoe 3anarue 19. Perenrne onTUMHU3alIMOHHBIX 3a7a4 MO CIEIUAIBHOCTH. 2 OK 4, 0K 5,0K9
IIpaktuueckoe 3anarue 20. Pabota ¢ nuctamu. Konconumanus. 2 OK 4, 0K 5,0K9
CamocrosiTebHast padoTa o0y4arommxcs 11
Buinonnenue uHOusUOyanbHbIx 3a0aHuil HA KOMRIEKCHOE UCNOb306aHue sozmoxcrocmeni MS Excel
OJ151 peutenust 3a0ay.
Tema 2. 3 Cucrema Conep:xanue yueOHOro MaTepuaja 12
ynpapjieHusi 6azaMu JaHHBIX | [IpakTuYecKue 3aHATHS
Microsoft Access [Tpaktuueckoe 3ansatue 21. Co3ganue MHOrOTaOIMYHOU 0a3bl maHHBIX. CO3aHe CBA3aHHBIX 2 OK 4, 0K 5,0K9
TaOJINII, THIIBI CBS3EH.
[MpakTnyeckoe 3ansrue 22. Beox nanneix. Padora ¢ popmamu. [louck u 3amena. @uibrpanus. 2 OK 4,0K5,0K9
CopTupoBKa.
IIpaxtrdeckoe 3ansaTre 23. 3anpocsl. KOHCTPYKTOP 3amipocoB, 3apOCkl CBSI3aHHBIX TAOIHII. 2 OK 4, 0K 5,0K9
IIpaxtrdeckoe 3ansTre 24. OTaeTsl. ABTOQOPMEI, MacTep, KOHCTPYKTOP OTYETOB. 2 OK 4, 0K 5,0K9
CamocrosiTeJibHasi padora 00y4arouuxcs 4
Buinonnenue unousudyanvhvix 3a0anuii no co30aHu0 MHO2OMAOIUYHOU 0A3bl OAHHBIX,
8bINOJIHEHUS 3anPOCco8, omuemos 6 bJ[.
Tema 2.4 Co3nanue Coaep:xanue yue0HOro MaTepuaja 6
npe3entammii Microsoft IIpakTHYecKHe 3aHATHS
PowerPoint IIpaktuueckoe 3anarue 25. Coznanue npezentauuu. Vcnonb3oBanue Tpureppos. Beraska 2 OK 4, 0K 5,0K9
3BYKOB, KJIMIOB. Vcronp30BaHne aHMMAIMK K 00BEKTaM.
[IpakTryeckoe 3ansTre 26. Coznanue u 0(pOpMIICHHE TPE3eHTANNH MPO(EeCCHOHATFHOTO YPOBHSI. 2 OK 4,0K 5,0K9
CamocrosiTeJibHasi padoTa 00y4arouuxcs 2
Coz0anue npezeHmayuii N0 UHOUBUOYATLHBIM 3A0AHUAM.
Pasnea 3. UuTepHer.
Texnosorug WWW.
Tema 3.1 Padora B cern Coaep:xanue yueOHOro MaTepuasia 6
HHTepHeT. IIpakTHyeckue 3aHATHS
[IpakTrdeckoe 3anstue 27. Hasuramus B lHTEepHETE, MOMCK HHPOPMALINH. 2 OK 4, 0K 5,0K9
IIpaxTryeckoe 3ansTue 28. PaboTta ¢ 37eKTPOHHON NOYTOIA. 2 OK 4, 0K 5,0K9
CamocTosiTeJibHasi padoTa 00y4arouuxcst 2

Buvinoanenue 3aoanuti no noucky @ cemu HMumepuem, noo2comoexka 00KIa008 u peghepamos no
memam «Hcmopus eenuxou cemuy, «Cogpemennas cmpykmypa cemu Humepnem», « OcHoeHbie
npomoxkonvl cemu Mumepuemy

Pa3nen 4. UndopmanmonHo-
CIpaBoOYHbIE CHCTEMBI.




Tema 4.1 CnpaBo4Ho-
NpaBoBasi cUcTeMa

Coaep:xanue yueOHOro MaTepuasa

12

HpaKanecxne 3aAaHATHHA

OK 4, 0K 5, 0K 9

Koncyapbrant Ilnoc. [Ipakrrueckoe 3anstue 29. Mnrepdeiic nporpammel. [Touck no pexsusuram. Ilouck no 2 OK 4,0K5,0K9
VCTOYHHKY OITyOJIMKOBaHHUS.
[Ipakrrueckoe 3anstue 30. CnpaBounas uadopmanust. Ilorck no curyarmu. 2 OK 4,0K5,0K9
[Ipakrrueckoe 3anstue 31. [Tonck nmo ncrounuky onyonukosanus. Pabora co criickom 2 OK 4,0K5,0K9
JOKyMeHTOB. Pa0boTa ¢ TOKyMEHTOM.
IIpaxTrdeckoe 3ansTre 32. [Tonck JOKYMEHTOB MO CHENHAIBHOCTH. 2 OK 4, 0K 5,0K9
CamocTosiTeIbHasi padoTa 00y4alouXcs 4
Buvinonnenue sadanuti no noucky ¢ CIIC Koucyrbmanm no cneyuaibHocmu
IIpomeskyTouHas arrecrauus — 1uddepeHUMPOBAHHBII 3a4eT
O0bem padoThl 00yyaloLIMXCs BO B3AUMO/CHCTBUM C penojaBaresieM 64
CamocTosiTe1bHasi padoTa 32
Bcero 96




3. ycnosusa PEAINTIU3ALUN NMPOrPAMMbI ANCLUUIMIIUHDI

3.1. MaTepuabHO-TeXHHYECKOe o0ecrieyeHne
Peanusanus nmporpaMMbl AUCHUILIMHBI TpeOyeT HaNW4Ks y4eOHOTro KabnHeTa NHPOPMATHKY.

O6opynoBaHmne y4eOHOro KabuHeTa:

— TM0Ca/I0YHbIE MECTa CTYJICHTOB;

— paboyee MeCTO MpernoaBaTes;

— HarygaHple 1MocoOus (y4eOHUKH, SJEKTPOHHBIE YYEOHHKH, TEPMHUHOJOTHYECKHE CIOoBapu
pa3HbIX TUIOB, Pa3AaTOYHbIN MaTepuall, JIEKTPOHHOE METOANYECKOe mocodue).

TexHuvyeckue cpeacTBa 00yUeHUsI:

— MYJIbTUMEIUIHBINA TPOCKTOP;

— MPOEKIMOHHBIN SKpaH;

— MHOro(yHKIIMOHAJILHOE YCTPOUCTBO (CKaHEp, MPUHTEP, KCEPOKC, (hakc);

— KOMITBIOTEpHAsI TEXHUKA JUIsI OOYYarolMXCS C HaJIWYUeM JIMIICH3HOHHOTO IMPOTPAMMHOIO
o0ecIeycHus;

— cepBep;

— KOJIOHKH.

JelicTBYIOIIIasi HOPMATHUBHO-TEXHHYECKAS M TEXHOJIOTHYECKAS TOKYMEHTALMSA:

— TMpaBWJIa TEXHUKHU 0€30MAaCHOCTH W IMPOU3BOJICTBEHHOU CAHUTAPUU;

— HMHCTPYKIIMH T10 SKCIUTyaTallud KOMIBIOTEPHON TEXHUKH.

3.2. UndopmaunoHHoe odecrieueHue 00yueHust

Jlist  peanu3anuu  MporpaMMbl  OMOMMOTEYHBIM (POHI IOHKEH HMMETh II€YaTHBIC W/WIIH
DIIEKTPOHHBIE  OOpa3oBaTeibHbIE M  HMH(POPMALMOHHBIE PECYpPCHI, PEKOMEHIyeMble NS
UCTIOJIB30BaHUS B 00pa30BaTEIIHLHOM IPOIECCE.

3.2.1. IleyaTHBIE M31aHUS M MHbIE HCTOYHUKH

1. Uudopmatuka u UKT: yueOnuk nist Hay. u cpef npod.oopazoanus/ M.C. L{Betkona, JI.C.
BenukoBuu. - 5 - e u3n., crep. - M.: U3natensckuit nentp Axagemus, 2013 . - 352 ¢.[8] n.uB. mi.-

2. Nadopmaruka u UKT. IIpakTukym 1i1st mpodeccrii v CriennaibHOCTEH eCTECTBEHHO -
HAY4YHOTO U I'yMaHMTapHoro npoduieii: yued. mocodue / M.C. LBetkoBa, 1.}O. Xn06sIcTOBA. - M.:
W3narensckuit nentp Axagemus, 2013. - 240 c.

3. XnebuukoB A.A. MudopmaTuka: yaueOHUK — 131. 4-¢, nepepad. U non. — Pocros v//1: ®enukce,
2013 — 443 c: un. - (cpeanee npodeccuoHaATbEHOE 00pa30BaHUE)

4.YrpunoBuu H.J[. Uadpopmaruka u MKT. ba3oBblil ypoBens: yueOHuk s 11 kmacca / H..
Yrpunosud. — 8-¢ u3a. — M: BUHOM. Jlabopatopus 3nanuii, 2013. — 192 c.: wi

3.2.2. UHTepHeT-pecypcehl:
http://tolstyh-tambov.clan.su - nekuuu, 3aueTHbie 3a1anus i cTyAeHToB 2 Kypca CITO

http://help-informatika.ru — momorps Mo nHpopMaTHKE, IPUMEPHI PEIICHHS 3a/1aY.

https://resh.edu.ru/class/9/ - poccuiickas 3eKTpOHHAs MIKOJIA.
https://elearning.academia-moSCOW.IU - 31eKTpOHHOE 00yUueHHEe «AKaaeMua-Meanay.



http://tolstyh-tambov.clan.su/
http://help-informatika.ru/
https://resh.edu.ru/class/9/
https://elearning.academia-moscow.ru/

4.KOHTPOJ1b U OLIEHKA PE3YJIbTATOB OCBOEHMSA YYEBHOW OUCLIUMIINHBI

KOHTpoIb 1 OLleHKa Pe3yJIbTaTOB OCBOCHUS JUCLUIIIIMHBI OCYILECTBIISIETCS IPENOJaBaTeIIEM B
npolecce MpOBEIEHUS MPAKTUUECKUX 3aHATUH W JTa0OPaTOPHBIX 3aHSATHHA, KOHTPOJIBHBIX padoT, a

TAaKXC BBIIIOJITHCHUA 06y‘IaIOHII/IMI/IC$I HMHANBUAYAJIbHBIX 3a,Z[aHI/II71, IIPOCKTOB, I/ICCJ'IGI[OBaHI/II\/'I.

PesyabTaThl 00yueHus
(ocBOeHHbIE YMEHMS1, YCBOCHHbIE
3HAHMSA)

OcHOBHbBIE NOKA3aTeJIU OIleHKH pe3yJibTaTa

YMeEThb:

pabortath c COBPEMEHHBIMU
OlepallMOHHBIMU CHCTEMaMH,

MIPUMEHSIET OCHOBHBIC MPUEMBI pabOTHI B
OTIEPAITMOHHON CHCTEME C OCHOBHBIMU OOBEKTAMHU U
snemenTamu OC

TEKCTOBBIMU PEIAKTOPAMH,

Co37aeT JIOKYMEHTHI,
Bo3moxxkHoctu MS Word

HCIIOJIb3YA KOMIIJICKCHBIC

TaOJMYHBIMU TIPOIIECCOPAMH,

MPUMEHSIET TPU PEIIeHUH 33134 MO CIEeHUATBHOCTH
pasnmuunbie Bo3MoxkHocTH MS EXcel (BctpoeHHBIE
¢bynkuuu, rpadukd, aTuarpamMmmel, pabora ¢ 0azoi

TEJICKOMMYHUKAIIMOHHON ceTH
"Unrtepuer" (nanee - cetb nTepHer);

JTAHHBIX )

CHCTeMaMH yIpaBJiieHus 0a3aMH JaHHBIX, | CO3JaeT MHOTOTAONMYHYI 0a3y JaHHBIX IO
CMEUMANTBHOCTH,  BBIOJIHAT  3alpPOCHI,  OTYETHI,
oopmIIsieT aHHBIE, UCTIONB3YS (DOPMBI.

porpaMMaMu TMOATOTOBKY MPE3eHTalnH, | MpodecCHOHaTbHO  OQOpMIISIET  TPE3EHTAIHIO,
UCTIONIB3YS ~ BO3MOXKHOCTH  IPOTPaMMBEI MS
PowerPoint

UH()OPMAIIMOHHO-TIOUCKOBBIMHU OCYIIECTBIISICT TIOUCK JOKYMEHTOB o

CHCTEMaMH CMENUANTBHOCTH, 110 PAa3JInYHBIM CUTYAI[HOHHBIM
3aJayam.

MOJTb30BATHCS BO3MOXXHOCTSIMH
OBICTPO HAXOJUT HEOOXOAUMYIO HH(POPMALIHIO B CETH

MH(pOPMAaIMOHHO-

WuTepHer, otnpasiser nHGOPMAIUIO U IPUKPEIUISIET
(ailspl 10 IEKTPOHHON HOoYTE.

npoeccnoHaIbHO OCYILECTBIATH HAOOP
TEKCTOB Ha IEPCOHAILHOM KOMIIbIOTEpE

Habupaer npodeccroHalbHO TEKCTOBYIO
UHGOpPMAILIMIO C TPUMEHEHHUEM METOAMKH CIENOro
JIECATUNANBLEBOIO  METOAa  Ha  KJIaBHAType
NIEPCOHATILHOI'0 KOMITBIOTEPA

MH(OPMALIMOHHBIX TEXHOJIOTUN 00IIET0 1
CHELUATU3UPOBAHHOIO HA3HAYECHHUS

3HATh:
TEXHUYECKHE CPEJCTBa M MPOrPAMMHOE | Ha3bIBaeT TEXHUYECKHE CpPEACTBA U IMPOTrPaMMHOE
o0ecrnieueHue MEPCOHANBHBIX | 0OecreueHne MePCOHATBHBIX KOMIIBIOTEPOB
KOMIIBIOTEPOB;

TEOPETUYECKHE OCHOBBI COBPEMEHHBIX | IEPEUHCISIET TEOPETUYECKHE OCHOBBI COBPEMEHHBIX

MH(OPMALIMOHHBIX TEXHOJIOTUI ob1ero U

CIICIUAJIM3UPOBAHHOI'O HA3HAYCHHU A

PYCCKYI0 M JIaTUHCKYIO KJIaBHATypy

Ha3bIBAET pacrojokeHue OyKB, 3HAKOB MpPENUHAHMUS,

MIEPCOHAIIBHOIO KOMIIBIOTEPA uupp pyccko M JAaTMHCKOM  andaBUTOB Ha
KJIaBUAType MePCOHAIbHOTO KOMIIbIOTEPA

npaBuiga OQOPMIICHHS JOKYMEHTOB Ha | IEPEUYHCIsieT OCHOBHBbIE MpaBuia  O(OpMIICHUS

MEPCOHAIBHOM KOMIIBIOTEPE TEKCTOBBIX ~ JOKYMEHTOB  Ha  IEpPCOHAJIbHOM
KOMIIBIOTEpE
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Pe3yabTarsl 00yyeHus

OcHOBHbIE MOKA3aTe/ N OLIEeHKH pe3yJibTaTa

(OK)
OK 4. OcymecTBiasiTh MOUCK | | IS PELIEHUs IMOCTABICHHBIX 3aJa4 OCYIIECTBISET
HCII0JIb30BaHUE UHPOpPMALIUY, | TIOUCK  HEOOXOAMMOW  HMH(OPMAIUU, TPOBOIHUT
HeoOxomumoit st (P QPEKTUBHOTO | aHANIU3, OILICHKY MCIIOJIB30BaHHOM MH(pOpMau
BBITOJIHEHUS TPO(EeCCHOHANBHBIX 337134,
npoeccHoHaIbHOTO U JINYHOCTHOTO
pa3BUTHS
OK 5. MHcnonws3oBarh wuH(MOpMa- | 1Is peleHus 3aja4 po¢eCCUOHAITBHON
LIMOHHO-KOMMYHUKAIIHOHHbIE JESTEIbHOCTH UCIIOJIb3YET pa3Iu4HbIE

TEXHOJIOTUM B NpoQecCHOHANbHON

JACATCIIBHOCTHU

I/IH(bOpMaI_[I/IOHHO'KOMMYHI/IKaHI/IOHHBIe TE€XHOJIOTHH

OK 9. OpueHTHUpOBaTbCS B YCIOBHSIX
4acTon CMEHBI TEXHOJIOTHI B
npodeccnoHaNbHOMN 1eATEeNbHOCTH

[Inanupyer wuHdoOpmManmoHHBIM TOUCK. Brangeer
criocobamu cUCTeMaTH3aluU uHpopManuu.
WuTtepnpeTupyer mMoiiydeHHYI0 UHGOpMAnUio B
KOHTEKCTE CBOEH JIESITEIbHOCTH.
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5. OCOBEHHOCTU OPTAHU3ALIUN YHEBHOIO NMPOLIECCA A1 OBYYAIOLLUMUXCA
C OrPAHUYEHHBIMU BO3MOXHOCTAMU 300POBbA C HAPYLUEHUAMU CITYXA

5.1. 1y 00y4aromuxcsi U3 YACIIa JIUI] C OTPAHUICHHBIMU BO3MOKHOCTSIMU 3/I0POBbs 00y4YCHUE
NPOBOAMTCS C YY€TOM OCOOEHHOCTEH TICMXO(MU3UYECKOTO PAa3BUTHSA, HHIWBUIYaTbHBIX
BO3MOXKHOCTEH W COCTOSIHMS 3I0POBbS TakKWX oOOydaronmmxcs (gajgee - WHAWBUIYAIbHBIC
OCOOEHHOCTH).

5.2. Ilpu opranu3zanuu o0yueHust 00eCIeunBaeTCs COONIIOICHUE CIIEYIOLTIX

o0umx TpeOoBaHUM!

oOy4eHue sl JHIl C OrPAaHMYCHHBIMH BO3MOXKHOCTSIMH 3I0POBbSI B OJIHOW ayIUTOPUHU
COBMECTHO C OOYy4YaroIIMMHCS, HE WMEIOIMIMMH OTPAaHUYCHHBIX BO3MOXKHOCTEH 370pOBbS,
JIOITYCKAETCS, €CIIM ATO HE CO3/1aeT TPYAHOCTEHN ISl 00YHarOIUXCs;

oOecrieueHHe BBIMYCKA II€YATHBIX WJIM  OJIEKTPOHHBIX  MaTEPHAIOB, 3aMEHSIOIIMX
ayJIroMaTepHralibl U ayInoQaitisr;

NPUCYTCTBUE B ayJUTOPUU AaCCHCTEHTA, OKA3bIBAIOIIEr0 OOYYaAIOMIUMCS HEOOXOIUMYIO
TEXHUYECKYIO MOMOIIb C Y4ETOM HMX WHAWBUAYaIbHBIX OCOOCHHOCTEH (3aHATH pabouee MecTo,
HOHSTH U 0OPMUTH 3a7aHUE, OOIIATHCS C IPENOAaBaTeIeM);

N0JIb30BaHUE HEOOXOMUMBIMU OOYYAIOIIUMCS TEXHHYSCKHMMHU CPEJCTBAMH NpPU OOYUYCHHH,
BBITIOJTHEHUH 33aHUH C YUETOM UX WHAWBUIYaTbHBIX OCOOCHHOCTEH;

o0ecrieueHre BO3MOXKHOCTH OECHPEMITCTBEHHOTO JOCTyHa OOy4arolIuxcs B ayJAUTOPHH,
TyaJIeTHbIC U JIPyrUe MOMEUICHUs, a TAaK)Ke UX NPeObIBaHMUS B YKA3aHHBIX MOMEICHHSX; HATUYHE B
OJTHOM W3 T[OMCUICHW, TpeJHa3HAYCHHBIX JUIi TPOBEACHUS MAaCCOBBIX MEpOIPHSATHH,
WHTyKIIMOHHBIX TIETENb ¥ 3BYKOYCHIIMBAIOIIEH anmaparypsl.

5.3. I[Ipu oOyueHuu o AMCUUILIIMHE BO3MOXKHO:

UCIIOJIb30BaHUE TIOMOIIM COTPYIHUKOB, TPOIICIIINX WHCTPYKTUPOBAaHWE WM OOydeHHE,
KOMIETEHTHBIX B aJanTaluy HHGOPMAIIUHU JJIsi UHBAIHUIOB 110 CIYXY;

oOecrieueHne HaJINYUs 3BYKOYCWJIMBAIOIICH aImapaTypbl KOJUIEKTHBHOTO ITOJIB30BAHUS, TTPU
HEOOXOUMOCTH  MPENOCTaBIsETCS  3BYKOYCHIIMBAIOIIAs  ammaparypa  WHANBUAYAIBHOTO
MT0JIL30BaHUS;

OOBsICHEHHE HOBOTO MaTepuaia M MPOBEIEHUE TMPAKTUUYECKHX 3aHATHH C ydeToMm
MHAUBUAYaJIbHBIX 0COOEHHOCTEN 00yJaronxcs;

nyOnrpoBaHue HEOOXOIUMOM 3BYKOBOM MH(pOpMAIMU, 00yJaroIIero Marepuana TeKCTOBBIMU
U rpapUUIeCKUMH W300paKCHISIME, 3HAKAMH WJIM B BUJE JICKTPOHHOTO JOKYMEHTA, TOCTYITHOTO C
MOMOIIBIO0 KOMIIBIOTEPA;

MPeIOCTaBIICHUE 00yUYaIONTUMCS MpaBa BEIOOpA 3aIaHuUs I CAMOCTOSITEIIbHON pabOTHI;

MPEeIOCTaBlIeHUE WHBAIUAAM IO CIyXy HpHU HEOOXOAMMOCTH YCIYTH C HCHOJIb30BAHUEM
PYCCKOTO ECTOBOTO S3bIKa, BKIIOYAas OOECIeueHHe JONMycka Ha OOBEKT CypJONepeBOTUNKA,
TudIonepeBoIUMKa (B OpraHU3alUU JOJDKEH OBITh TaKOM CHelUaIuCT B IITaTe (€Ciu 3TO
BOCTpEOOBaHHAs YCIIyra) WM JIOTOBOP C OPraHU3alUsIMH CHCTEMbI CONMATbHOW 3alllUThI WA
00IIECTBOM TIIYXHUX MO MPEJOCTABICHUIO TAKUX YCIIYT B CIydae HEOOXOAUMOCTH).

5.4. Ilpu npoBeZeHUN TEKYLIET0 KOHTPOJIA U MPOMEKYTOUHOM aTTecTaluu oOecrednBaeTcs
COOJIIOJICHHE CIIEAYIONIMX TPEOOBaHUIA:

JUISI TITYXHX U CIIa00CbIIIaNINX, C TSKEIbIMA HapYIIEHUSIMHU PEUHU:

obOecrieunBaeTCs HAIMYUE 3BYKOYCHJIMBAIONICH ammapaTypbl KOJUIEKTUBHOTO TMOJIb30BaHUS,
Ipyu HEOOXOAMMOCTH MPEAOCTaBiIseTcsl 3BYKOYCHJIMBAIOIIasl —ammapaTypa WHAMBUAYaJIbHOTO
MOJIb30BaHUS;

[0 WX JKEJaHUIO YCTHBIA OTBET IPH KOHTPOJIE 3HAHUM MOKET IMPOBOJIUTHCA B MUCHbMEHHOMN

dopme.
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