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1. NMOACHUTENIbHAA 3AMNCKA

®onn  oneHouHblX cpenactB (POC) it mpoBeneHUs MPOMEKYTOYHOW aTTECTALMH
npeaHa3HaueH I MPOBEPKH PE3YyIbTaTOB OCBOSHUS TUCIMIIMHBI MEHEeKMEHT.

[TpomexxyTouHast aTTecTaIus 1o JMCIUTIIIMHE IPOBOAUTCS B dopme
Qg QepeHIIMPOBaHHOTO 3a4eTa.

Texymwii KOHTPOJIb OCYIIECTBISETCS Ha KaKAOM 3aHATHH B XOJI€ OCBOCHHS MaTepHaja B
(dopmMe yCTHOTO Ompoca, BHIMOJIHEHUS! MHUCbMEHHBIX 3aJlaHUi 10 TeMe 3aHATHA. B Xoze Tekymero
KOHTPOJII OCYIIECTBISIETCS WMHAMBUAYAJIbHOE KOPPEKTHpYIOLIee OOLIeHHe MpenojaBarens ¢
obyyaromumcs. [Ipu Hamuumum TpyaHocted u (MiM) OMMOOK y 00ydYaromerocs mpenojiaBaTeib B
XOJIe TEKYIIEro KOHTPOJIsi IyOnupyeT oOBbsICHEHHE HOBOTO MaTepHaja ¢ y4eTOM OCOOCHHOCTEH
BOCIIPUATHS U YCBOCHHUS 00YYaIOIINMCS COACPIKAaHHsI MaTepraa yaeOHOH AUCIUITIIHHBL.

KpuTtepun onieHk# ypoBHsi 0CBOEHHS IPOrpaMMBbl

IIpu mpoBeneHMH TEKYILEro KOHTPOJS CTYAEHTOB HCIOJB3YIOTCS CIEAYIOLIMEe KPUTEPUU
OLIEHOK:

OneHka "OTAMYHO" CTABUTCS CTYAEHTY, IPOSIBUBIIEMY BCECTOPOHHUE U INTyOOKHE 3HAHUS
y4eOHOT0 MaTepuaia, OCBOUBIIEMY OCHOBHYIO U JIOTIOJIHUTEIFHYIO JINTEPATYPY, OOHAPYKHUBIIEMY
TBOpPYECKHE CIIOCOOHOCTH B IOHUMAHUU, U3JI0KEHUU U MIPAKTUYECKOM HCIOJIb30BAHUU YCBOCHHBIX
3HaHuU. OueHka "OTJIMYHO" COOTBETCTBYET BBICOKOMY YPOBHIO OCBOEHHUSI OTAEJIBbHON TEMBI,
paszena WiM MporpamMmbl JUCLHUILIINHBL.

Onenka "xopomo" CTaBUTCS CTYAEHTY, INpPOSBUBIIEMY IIOJHOE 3HAaHUE Y4e€OHOTrO
MaTepuajia, OCBOMBIIEMY OCHOBHYK PEKOMEHIOBAaHHYIO JIUTEpaTypy, OOHapyKUBLIEMY
CTaOWJIBbHBIA XapakTep 3HAHUW U YMEHUH M CIIOCOOHOMY K MX CaMOCTOSITEIbHOMY MPUMEHEHHIO U
OOHOBJICHHIO B X0/I€ MOCIIENYIOIIEro o0yuyeHHs U MpakTHIecKoi nestenpsHocTH. OneHka "xopomo”
COOTBETCTBYET JIOCTATOYHOMY YpPOBHIO OCBOCHHS OTAEIBHOW TEMBbI, pa3zesia WU IMPOrpaMMbl
JUCLUIUINHEL.

Onenka "ynOBJIETBOPUTENBHO" CTaBUTCS CTYIEHTY, MPOSIBUBLIEMY 3HAaHUS OCHOBHOIO
y4yeOHOro marepuaiga B oO0beMe, HEOOXOIUMOM JUIsl TOCIEIYIOUIero o0y4yeHHs M MpeIcTOosIei
IIPAaKTHYECKOW JESATENBHOCTH, 3HAKOMOMY C OCHOBHOM PEKOMEHJIOBAaHHOM JIUTEPaTypou,
JIONIYCTUBILIEMY HETOYHOCTH IPU OTBETE€ WJIM IPU BBIIOJHEHUU 33JaHUHM, HO B OCHOBHOM
oOazaroleMy He0OX0IUMbIMHU 3HAHUSMU U YMEHUSMU JUIS UX YCTPAHEHUS IIPU KOPPEKTUPOBKE CO
CTOpOHBI mpenoaasarens. OneHka "yA0BIETBOPUTENBHO" COOTBETCTBYET JOCTATOYHOMY YPOBHIO
OCBOEHUS OTJEIBHON TEMBI, pa3JieNna Wil NporpaMMbl JUCIUILIIUHBIL.

Omnenka "HeyIOBIETBOPUTEIHHO" CTaBUTCSA CTYACHTY, OOHApy>KUBIIEMY CYIIECTBEHHBIE
poOesbl B 3HAHUM OCHOBHOI'O Y4EOHOIrO Marepualia, JOMYCTHBIIEMY NMPUHIUIHUAIbBHBIE OMINOKU
IIpY IPUMEHEHUU TEOPETHUYECKUX 3HAHWH, KOTOpbIE HE IO3BOJISAIOT €MY OCBOUTH IPOTPaMMy.
OneHka "HEyJOBIETBOPUTENIBHO' COOTBETCTBYET HHM3KOMY YPOBHIO OCBOECHHS OTIEIBHOM TEMBI,
paszzerna Wiy NporpaMMbl IUCHUIUIMHBIL.

Jlis  OneHKH ypOBHS OCBOEHHUS JUCHMIUIMH, NPOPECCHOHANBHBIX MOAyJIeH (Ux
COCTABIISIOLINX ) YCTaHABIMBAIOTCS CIIEAYIOIIEEe COOTBETCTBUE:

«OTJINYHO» - BHICOKUI YPOBEHb OCBOCHUS;

«XOpOILOY», «YIAOBIETBOPUTEIBHO» - 1OCTATOYHBIN YPOBEHb OCBOCHHS;

«HEY/IOBJIETBOPUTENIHO» - HU3KUH (HEIOCTaTOYHbIN) YPOBEHb OCBOEHUSI.

Jns omeHkH oOOMmHUX U MpOo(ecCHOHATBHBIX KOMIIETEHIIMHA CTYJIEHTOB MCIIOJIb3YeTCs
JUXOTOMUYECKasi cucreMa oleHuBaHus: «0» — KOMIETEHLMsI HE OCBOEHa, «1» — KOMMeTeHLUs
ocBoeHa. OreHka oOMMX W TPO(HECCHOHATBHBIX KOMIETCHIIMA M0 JUCHUIUIMHE OTPaXKaeTcs B
KypHaie Yy4yeOHBIX 3aHATHUH ¥ BBICTABISIETCS Ha OCHOBAaHMM pE3YJIbTaTOB  BBIIOJIHEHHUS
IIPAKTUKOOPUEHTUPOBAHHBIX 3a/laHUH.



2. IPOI'PAMMA TEKYH_[EI71 ATTECTALIUMU (KOMILIEKT OLI€HOYHBIX CPEJCTB VISl OLEHKH
YPOBHSI OCBOCHUSI YMEHUI, YCBOCHUS 3HAHU, CPOPMHUPOBAHHOCTH OOLIMX U
npo¢ecCHOHATbHBIX KOMIIETEHIIUI IPH NPOBEeHNUH TEKYIIero KOHTPOJIs)

®opMBbI M METO/ABI TEKYLIEr0 KOHTPOJIS.

Jls 3aKperyieHus U YCBOCHHUsS IOJIYYEHHBIX 3HAHUN HCIONB3YHOTCS cienyromue GopMsl U
METOABl KOHTPOJS: YCTHBIH M THCBMEHHBIH OIPOC, TMOATOTOBKA COOOIIEHUH, pedepaTos,
TECTUPOBAHUE, PEUICHHE CUTYalMOHHBIX 3a7ad U T.A. POpMBI M METOABI TEKYIIErO KOHTPOJIA
MPEeyCMAaTPUBAIOT KaK CAMOCTOSATEIbHYIO paboTy, Tak U paboTy B TPYIIIIE.

Texymmii KOHTPOJIb HANIPABICH HAa WHAWBUIYAIBHYIO KOPPEKIHIO PE3yIbTaTOB 00yUEHHS IO
JUCLUIUIMHE 10 CIEeIYIOIUM BHJIaM padoT:

OTtpaboTKa HaBBIKOB MTOUCKA U Mepeaud HHPOPMALUH.

OTtpaboTKka HaBBIKOB 0€30M1aCHOI0 UHPOPMALMOHHOTO U COLUAILHOTO B3aUMOJICHCTBHUS.

[loaroroBka JOKyMEHTOB B pa3HbIX (popmarax.

Pabora o uHAMBHU Iy IbHOM POrpaMMe.

MoryT OBITH JOMOJHUTEIBHO HCIIOIB30BAHBI CIEIYIOINE (POPMBI:

PedepatuBHoe 3ananue sBisercs (GopMoi caMOCTOATENbHOM paboTsl cTyneHToB. Pedepar
BBIIIOJIHSAETCSI B COOTBETCTBUU C METOJUMYECKUMHU PEKOMEHJALUSIMHU IO €ro BBIIOJHEHUIO,
oopmisiercss B OyMa)kHOM BapuaHTE B COOTBETCTBMU CO CTaHJAPTOM KOJUIEDKA M IO JKEJIAHUIO
CTY/ICHTa MOXET COMPOBOXKIATHCS IEKTPOHHOU mpe3eHTanueil. 3amura pedepara IpoBOIUTCS B
yCTHOM (hopMe B paMKaxX TEOPETUUECKUX 3aHATUH.

BrimonHenune uccnenoBaTeabcKoro 3aJaHus, pe3yIbTaToOM KOTOPOTO BBICTYIAET pa3padboTKa
3JIEKTPOHHOMN IPE3eHTAllUH, SBISETCs POPMOI CaMOCTOSTENbHON pabOThI CTYAEHTOB. DJIEKTPOHHAs
npe3eHTalus pazpadaThlBaeTCs CTYACHTAMU UHAMBUAYAJIbHO WU TPYNIONW CTYAEHTOB (2-3 yen.) B
COOTBETCTBUM C METOJUYECKMMHM PEKOMEHJALUSAMU IO €€ IMOATOTOBKE. 3alluTa INpPEe3eHTaluu
MIPOBOAMTCS B YCTHOH (hopMe B paMKax T€OpeTHdecKuX 3aHATHH. IIpu moAroToBke BBICTYIIICHUS
0 MIPE3EHTAIIMM MOKHO PYKOBOJCTBOBAThCS PEKOMEHIAIIUSAMHU K ITOJITOTOBKE YCTHOTO COOOIICHHUS.

VYCTHBI OIPOC — KOHTPOJIb, IPOBOJUMBIN IOCJIE W3y4EHUs MaTepuajia 10 OJHOMY HIIU
HECKOJIbKUM TeMaM (pa3zenaM) JIUCHMIUIMHBI B BHJIE OTBETOB Ha BOMNPOCHI U OOCYXKACHUS
CUTYyalUi.

[TucbMeHHBIH KOHTPOJIb — KOHTPOJIb, HpEANoNaralomuii paboTy ¢ IOCTaBICHHBIMU
BOIIPOCaMHU, pEIIEHNEM 3a/ay, aHAJIM30M CUTYalluii 110 OT/AEIbHBIM TeMaM (pa3zesiaM) Kypca;.
KomMOuHupOBaHHBII ~ ONMpPOC —  KOHTPOJb, MPEAyCMAaTPUBAIOUIMI  OJHOBPEMEHHOE

MCIOJIb30BaHNE YCTHOM U MUCbMEHHOW (DOPM OIIEHKHU 3HAHUH 110 OJTHOM MM HECKOJIBKUM TeMaM.

3amuTa U Mpe3eHTalys IOMAIlHUX 3aJaHUui — KOHTPOJIb 3HAaHUU 1O WHAWBUIYAJIbHBIM WU
IPYIIIOBBIM JOMAIIHUM 33JaHUSM C LEIbI0 IPOBEPKH IMPABUIBHOCTA UX BBINOJHEHHUS, YMEHHS
0000111aTh MPOHJAEHHBIH MaTepual U MyOJMYHO €ro MPEeACTaBIATh, MPOCIEKHUBATH JIOTHUYECKYIO
CBA3b MEXAY TEMaMH Kypca.

Jloknan, cooOlieHne — MPOIYKT CaMOCTOSITENbHOW paboThl CTYIAEHTa, IMpelCTaBISIONIMNA
co0oif myOnMYHOE BBICTYIUIEHHE IO MPEJICTaBICHUIO TMOJIYYEHHBIX pPE3yJbTaTOB pELIEeHUs
oIpeJieIeHHON y4eOHO-ITPaKTUYEeCKOH, yueOHO-HCCIeI0BATENbCKON U HAyYHON TEMBI

Dcce — CpeCTBO, MO3BOJISIONIEE OIIEHUTh YMEHHE 00y4YaroIerocsi MMCbMEHHO H3Jlarath CyTh
MOCTaBJIEHHOW MPOOIEMBI, CAMOCTOSITEIHHO IPOBOJUTH aHAIN3 3TON MPOOIEMBI C UCIIOIB30BAaHHEM
KOHIIETIINI ¥ aHAJIUTHYECKOTO MHCTPYMEHTAPHUs COOTBETCTBYIOIIEH AUCIUIUIMHBL, J€J1aTh BBIBOIBI,
000011arome aBTOPCKYIO MO3UIIMIO MO MOCTAaBICHHON pobieme.

[Ipy mpoBeaeHMM TEKYyHIErO0 KOHTPOJIA YCIIEBAEMOCTH CTYIAEHTOB HCIOJb3YHOTCSA
cIeAyole KPUTEPHH OLICHOK:

1) Kpurepun OICHKM BBITIOJIHEHHS YCTHOTO OINPOCAa, KOHTPOJIBHOW pabOTHI, TECTOBBIX
3aJJaHUi, ayAUTOPHON CAMOCTOSITEIbHON PabOTHI:

[poteHT pe3yabTaTUBHOCTH O1ieHKa YPOBHSI MOJI'OTOBKH
Oay1 (oTMeTKa) | BepOATLHBIN aHAJIOT




90 + 100 5 OTJINYHO
80 +~ 89 4 XOPOIIIO
70+79 3 YAOBIETBOPUTEILHO
menee 70 2 HEYJIOBJICTBOPUTEIHLHO

Bce 3annanupoBaHHble KOHTPOJIbHBIE, CAMOCTOSTENbHBIE PAOOTHI U TECTHI MO TUCIUILINHE
00s13aTeNBbHBI 1151 BBITOJIHEHHS.

2) Kputepuu olleHKH UHIUBUYaIbHOTO MMPOEKTA:

OLICHKa «OTJINYHO» BBICTABIIAETCA 3a IIPOEKT, KOTOPBI HOCHUT MCCIEN0BATENbCKUI
XapakTep, COACPKHUT IPaMOTHO H3JIOKEHHBIM MaTepual, ¢ COOTBETCTBYIOLUIMMH OOOCHOBAaHHBIMU
BBIBOJIaMU;

OLICHKA «XOpOILI0» BBICTABJISAETCS 3a TPAMOTHO BBIITOJIHEHHBIA BO BCEX OTHOLLIEHUSAX MPOEKT
MPU HATMYUK HEOOJBIINX HEOYETOB B €TI0 COACPIKAHUU MU 0(OPMIICHUH;

OLICHKA «YIOBJIETBOPUTEIBHO» BBICTABISAETCA 3a MPOEKT, KOTOPBIM YAOBIETBOPSET BCEM
PEIbSBIEMBIM TPEOOBAHMSIM, HO OTIMYACTCS IMOBEPXHOCTHOCTBIO, B HEM IPOCMATPUBACTCS
HEMOCIEeA0BaTEIbHOCTh U3JI0KEHHS MaTepHralia, MpecTaBlieHbl HEOOOCHOBAHHBIE BHIBOBI;

OLICHKa «HEYJOBJIETBOPUTEIbHO» BBICTABJIAETCA 3a IPOEKT, KOTOPbIM HE HOCUT
UCCIIEIOBATENILCKOTO XapakTepa, HE COJEPKUT aHallu3a UCTOYHHKOB U MOAXOAOB MO BBIOpaHHOMN
TEME, BBIBOJIbI HOCAT J€KJIapaTUBHBIN XapakTep.

3) Kpurepuu orieHKH 3J1€KTPOHHON MTPE3CHTALINHN:

Kputepuu onieHkun CojepkaHue OlEeHKU

1. ConeprkaTesbHbIN KPUTEPHI | 00OCHOBaHHE BhIOOpa TEMBI, 3HAHWE TpPEaAMETa W CBOOOJHOE BIIAJICHUC

(0-20 6annos) MaTepHuaoM, TPaMOTHOE UCIIOJIb30BaHNE Hay4YHOH  TEPMMHOJIOTHH,
MMIIPOBHU3AIINS, PEUCBOM ITHKET
2. Jloruueckuit KpuTepuit CTPOMHOE JIOTMKO-KOMITO3UIIMOHHOE TIOCTPOCHUE pedH, [0Ka3aTeIbHOCTb,

(0-20 6amnoB) apryMeHTHPOBAaHHOCTh

3. PeueBoii kpurepuit
(0-20 GamnoB)

HCIIOJIB30BAHUEC A3BIKOBBIX (MGTa(l)OpBI, (I)pa3COJ'IOFI/I3MLI, IMOCJIOBHUIIBI, TTIOTOBOPKH
n T.,Z[.) N HCA3BIKOBBIX (1'[033, MaHEpbl U T.Z[.) CpPCACTB BbIPA3UTCIBHOCTH,
(1)0H€TI/I'IGCKEI$I opraHu3zanus peyu, MPABUIBHOCTb YAAPCHUS, YCTKAdA AUKIUA,
JIOTUYCCKHUC YAapEHU U T. 1.

4. TIcuxonoru4ecKuii Kpurepuit
(0-20 6anos)

B3aUMOJICHiCTBHE C aynuTopHed (mpsmas W oOpaTHas CBs3b), 3HAHHE M y4eT
3aKOHOB BOCHPHUSATHS PEUH, UCIIOIB30BAHNE PA3IMUHBIX IPHEMOB IPUBJICUCHUS U
AKTHBU3AI[MM BHUMaHUS

5. Kputepuii cobmoaenus
JIU3aliH-3pPrOHOMHYECKUX
TpeGOBaHMUl K KOMIIBIOTEPHOI

coOmoieHre TpeOOBaHMI K MEpBOMY M IOCIEIHEMY claigaM, MPOCIeXHBAHNE
00OCHOBaHHOW TMOCJIEOBATEIBHOCTH ClIAiiIoB ¥ HH(OpMaluK Ha claijax,
HEOOX0/MMOE W JO0CTATOYHOE KOJIMYECTBO ()OTO- M BUAECOMATEPHUAIIOB, YUeT

0coOeHHOCTEeW BOCHpHUATHsST Tpaduyeckol (MILIFOCTpAaTHBHOW) WH(opManuu,
KOppeKTHOe coueTaHne (GoHa W rpaduku, OpraHUYHOE COOTBETCTBHE IM3aiiHa
MPE3CHTAINHU €€ COJEP)KaHNI0, TPAMOTHOE COOTHECEHHE YCTHOTO BBICTYIIJICHUS U
KOMITBIOTEPHOTO COIIPOBOJK/IEHHS, OOlllee BIEYATICHHE OT MYJIbTHMEANIHHON

MpEe3eHTANHT
(0-20 6anos)

Npe3eHTalN
KomnuectBo HabpaHHBIX OaIoB OreHKa ypOBHS NOATOTOBKH
110 KPUTEPHUSIM OLEHKHU [IPE3CHTALUH 6asut (oTMeTKa) BepOaNbHBINA aHAJIOT
90 + 100 5 OTIIMYHO
80 + 89 4 XOPpOIIIO
70 +79 3 YIOBJIETBOPUTEIHHO
menee 70 2 HEYJOBJICTBOPUTEIHHO

B cooTBeTcTBHM C TpPHUHIMIIAMH TEXHOJOTUH TPYNNOBOM pabOThl TpU OIEHUBAHUU
AJICKTPOHHOW TIPE3EHTAIIMU BBICTABIAECTCS OJIHA OIICHKA BCEM YYaCTHHKAM MHUKPOTPYIIIIHL.
CTyneHThI, He PEACTaBUBIINE TOTOBYIO SJIEKTPOHHYIO MTPE3EHTAIUIO WK MPECTaBUBIINE PabOTYy,
KOTOpas ObLIa OIICHEHA Ha «HEYIOBIETBOPUTEIBHOY, BHIIOIHAIOT pabOTy 3aHOBO.



Pe3yJ'II>TaTLI OCBOCHUS: 3BHAHUSA U YMCHHUSA, 3JICMCHTHI KOMIICTCHIUH, MMOAJCKAINUEC TEKYIIEMY KOHTPOJIHO

®opma 1 meToabl KOHTPos | IlopsiaikoBbI
i HOMep
Pe3ysbTaTsl 0cBOCHHS OcHoOBHBIE N0OKA3aTe/IN OLEHKH pe3yJbTaTa Paznen, Tema
OLICHOYHOT 0
CpeacTBa

JosxeH ymern
yInpaBisTh KoHpuuKTamMu U | PazpabarsiBaer u MIPUMEHSET B| Tema 10. YnpaBneHnue KOHQIUKTaAMU U CTPECCaMU TectupoBanue, 1,23
cTpeccamu B npouecce | NpoeCcCHOHATBHON  AEATEIBHOCTH  NPHEMBI U Y CTHBIM KOHTPOIb
npodeccHoHaIBLHOM MeTo1bl AP (PEKTHBHOTO yIpaBiIeHUs KOH(OIMKTaMK BerInonHeHne NpakTH4ecKux
JIeSITEIbHOCTH U CTpeccaMu pabor
JoJzkeH 3HaTH
XapaKTepHbIE 4EpTHI Tema 1. OcHOBHBIE NMOHATHS U XapaKTEPHBIE YEPThI TECTHPOBaHUE 1
COBPEMEHHOI0 MEHEKMEHTA; | XapaKTepu3yeT CYHIHOCTb M XapPaKTEPHBIE YEPTHI [ COBPEMEHHOIO MEHEIKMEHTA. OBOIIOLUS TEOPHH

COBPEMEHHOT'0 MEHEKMEHTa yIpaBJIeHUS

Tema 1.DBomronus TeOpUH yIpaBICHUSA
LUK MEHEKMEHTA; HA3bIBAET U ONpEENsIeT UK MEHEPKMEHTa Tema 3 Llukn MeHeKMEHTa TECTUPOBaHUE 1
rporecc MPUHATHS Y AHajusupyer CHTYAIHIO ynpasieHueckux | TeMa 2. OpraHusanus Kak CHCTeMa ypaBICHHs TectupoBanue, 1,2
CaIN3AIMH  YIPABICHYECKUX| .

p El yup. pelleHnii W TPUMEHSeT M pEaNM3yeT MeTOMbl Tema 5. Opranuzanus. Tunel  cTpykTyp| BrlnonHeHue npakTuuecKux
peICHUM; . OpraHu3anuu pabot

IIporiecca MPUHITHS YIIPABICHUYECKUX PEHICHUH
nH}popmannonHoe VYuuteiBaer  ocobeHHocTH  MH(popMairoHHoro | Tema 12. KOMMYHHKAaTHBHOCTh M YIIPaBIEHYECKOE TectupoBanue, 1,2
obecrieueHne MEHE/DKMEHTa; | oOecriedeHust MEHEIKMEHTa B obuactu | obeHue. BerInonHeHne NpakTU4ecKux

IpodeCCHOHAIBLHOM eSITeIbHOCTH Tema 13. JlenoBoe obmienune pabor
OK 1. [Tonumars cymuocTs 1| CTyA€HT NposABIseT UHUIMATUBY B aynuTopHoil u | Tema 4 IlnanupoBaHue B cuCTeMe MEHEIKMEHTA TectupoBanue, 1,23

COLMAIBHYIO 3HAYUMOCTb
cBoeil Oynymedt upodeccun,
MPOSIBIIATE K HEHl yCTONUMBBIN

HHTEpecC.

CaMOCTOSATENIFHOW paboTe, BO BpeMs H3YYCHHUS
JIACIUIIINHEL.

Y CTHBIN KOHTPOIIb
BeInonHeHne npakTH4ecKux
pabor




®opma n MeToabl KOHTpoJIst | [TopsiakoBbI
i HOMep
Pe3yabTaThl ocBOCHHMS OcHOBHBIE IOKA3aTe/IH OLEHKHU pe3yJbTaTa Paspeun, Tema
OLICHOYHOI0
cpeacTBa
OK 2. OpraamsoBeBath | OmpenenseT METOABI W CHOCOOBI BBIMONHEHUs | Tema 2. OpraHu3anus Kak CHCTEMa YIIPaBICHUI TectupoBanue, 1,2,3
COOCTBCHHYIO  JIESITEIHHOCTD, | IPAKTHYECKUX 3aa4. Tema 5. Oprammanms.  Tumer  CTPYKTYp Y CTHBIH KOHTPOJIb
BBIOMpATh THIOBBIE METOABI M | Pemmaer mpakTudeckne 3agadum B 0OJACTH | OpraHU3alNU BeImonHeHNE TPaKTHIECKUX
crocoOBI BEITIOJTHEHUS | TpOo(eCCHOHANBHOI NesTeTPHOCTH. Tema 7. KoHTpoJib B Opranusanuu pabot
mpodeccHOHANBHBIX  3an1ad, | OmpenenseT opraHH3alMOHHO-TIpaBoBbie (opmel | Tema 4 [lnmanupoBaHue B cUCTEME MCHEIKMEHTA
olLeHHBaTh UX 3()(PEKTUBHOCTD | OpraHu3anui.
U Ka4yecTBo. Haxoaur u UCTIONB3YyeT HEO0OX0IUMYIO
9KOHOMHUYECKYI0 HHPOPMAIIUIO
OK 3. IlpunuMaTh peinicHus B | BrIABIsSeT TEKyIlyro pabouyro CUTYAIHIO. Tema 7. KoHTpoJib B OpraHu3ain TectupoBanue, 1,2,3
CTaHAAPTHBIX u|laer  omeHky cioxuBiielcs  ¢uHancoBoi | Tema 9. [Iporiecc IPUHSTHS pEIICHUS YCTHBINH KOHTPOJIb
HECTaHJAPTHBIX CUTYAlMSAX H |CUTyaluH U KOPPEKTHPYeT JesTeIbHOCTb. BelnosnHeHHe npakTHYeCKUX
HECTH 3a Hux | @opmynupyer KiitoueBble pakTopbl ycrexa pabor
OTBETCTBCHHOCTb.
OK 4. OcymiectBiats nouck u | Haxogur  u HCTIONB3YeT  pa3sHOOOpas3HbIC 1,2,3
UCTIONb30BaHNE HH(OPMANNH, | ICTOYHUKH HHPOpManny.
HEOOX0ANMOH s | Onpenensier  THOBI W (GOPMBI  HEOOXOIUMOM
3¢ (GEKTHBHOTO  BBIMOJIHECHHUS | HH)OPMAITHH.
npodeCCHOHANBHBIX  3a7ad, | AHATM3UPYET MOTYYEHHYIO HHPOPMAIHIO.
podecCHOHAIBEHOTO u
JIMYHOCTHOTO Pa3BUTHUS
OK 5. Hcnonw3oBars | 3Haer OCHOBHbBIC HOpMAaTHUBHBIE " 123
nHpopMannoHHO- 3aKOHOJaTeNbHble akThl P@ permaMeHtupyomme
KOMMYHHUKaIIMOHHbIE OXpaHy M 3alllUTy aBTOPCKUX paB
TEXHOJIOTUH B
po¢eCCHOHATBHOMI
JIESITETTBHOCTH.
OK 6. PaboTats B xomtekTuBe | Onpenenser IIOCTaBJIEHHBIE 3aauu u | Tema 9. IIpouecc nNpuUHATUS PEILIECHUS TectupoBaHue, 1,2,3

u  koMaHzae, A(PGHEeKTUBHO
o0marbess € KOJIeramw,
PYKOBOJICTBOM,
MOTPEOUTEISIMH.

pacmipezenseT 00beM paboThl Cpeiy YYACTHUKOB
BEITIOJTHSCT B KOMaH/IE.

HaxomuT T7aBHBIC HANpaBICHUS JCSTEIBHOCTU
OpraHM3alliil ¥  CIOCOOCTBYeT HMHIUKY C
KOJIJIETaMH, PYKOBOACTBOM.

OddexTuBHO 00MALTCS C KINEHTaMHU.

Tema 10. YrpaBieHne KOHGIUKTAMHA U CTPECCAMH
Tema 11. PykoBozcTBO: BIacTh U HapTHEPCTBO

Tema 12. [Iponecc npuHATHA peLIeHUs

Tema 12. KOMMyHUKaTUBHOCTb U YIPaBJIEHUYECKOE
oOLIeHue.

YCTHBIA KOHTPOJIb
BeInonHeHne npakTU4ecKux
pabor




fl)opMa U METOAbI KOHTPOJISA

IlopsiakoBbI

i HOMep
Pe3yabTaThl ocBOCHHMS OcHOBHBIE IOKA3aTe/IH OLEHKHU pe3yJbTaTa Paspeun, Tema
OLICHOYHOI0
cpeacTBa
OK 7. bpare Ha cebs|lIlpumensts momydeHHele npodeccruoHanbHbie | Tema 7. KoHTpons B oprannzannu TectupoBanue, 1,2,3
OTBETCTBEHHOCTh 3a paloTy | 3HaHMA IpH paboTe B KOMaH/IE. Tema 9. [Iponecc MPUHATHS peIICHUS] Y CTHBIH KOHTPOJIb
YJIEHOB KOMaH/Ibl Tema 10. YrpaBneHne KOHQINKTaAMHA U CTPECCAMH BrinosnHeHNE NpakTUYECKUX
(MOTYMHEHHBIX),  PE3yIbTaT Tema 11. PykoBoacTBO: BIacTh U MAPTHEPCTBO pabot
BBITIOJTHEHUS 3aJaHUMN.
OK 8. CamocrostensHo | OpraHuzyer paboty o obecneuennto | Tema 4 [lnanupoBaHue B CHCTEME MCHEIKMEHTA TectupoBanue, 1,2,3
OnpenenaTh 3a7a4M | MyJbTUMEIUIHHOTO oOopynoBanust u anmapatHoe | Tema 9. Ilporiecc npuHATHS peleHns Y CTHBIN KOHTPOIIb
poheCCHOHATHHOTO u | obecricucHue BbIToTHEHHE TPAKTUICCKUX
JIMYHOCTHOTO pa3BUTHSL, pabor
3aHUMAThCS
camMo00pa3oBaHUEM,
OCO3HAaHHO IUTaHUPOBATh
MOBBIIICHNE KBUTH(HUKALIH
OK 9. OpuentupoBatbecsi B|CTyneHT NposBISET MHULMATUBY B ayauTopHoU u [ Tema 7. KOHTpob B Opranuszauuu TectupoBaHue, 1,2,3
YCIOBUSIX ~ YacTOM  CMEHBI | CAMOCTOATEIBHOW paboTe, BO BpeMsl H3ydYCHHUS YCTHBII KOHTPOIIB
TEXHOJIOTUI B | IUCLUIUIMHBI. BrimonHeHNE TPaKTHIECKUX
npo¢eCCHOHATBHOM pabot
JIESITEIIEHOCTH
TIK1.1. Koopaunuposats | Bener moaroroBky u koopawHaruu mnpreMHoi | Tema 13. [lenoBoe oOrieHue TectupoBaHue, 1,2,3
pabory OpTaHM3aLNH | pyKOBOAUTEIS U TIOCETHTEIEH. . YCTHBII KOHTPOIIB
(mpueMHOW  PYKOBOIHUTEN), BrlnosHEHNE IPAKTUYECKUX
BECTH IIPUEM TTOCETUTEIIEH . pabot
IK 1.2. OcymecTBnATh | BHOCHTH KOppekTHBHI B pasinuHbie MeponpusTus | Tema 4. [InannpoBaHue B cucTeMe MEHEHKMEHTa TectupoBanue, 1,23
paboTy MO TOATOTOBKE W | IUIAHUPOBAHMS KOMMYHHUKAIIUN U OOIICHHUS. Tema 7. KoHTpoJIb B OpraHu3aim YCTHBIN KOHTPOJIb
NIPOBEIEHUIO COBEIIAHUH, Tema 9. Ilponecc NPUHATHS pEIICHUS] BrlnosHEHNE IPAKTUYECKUX
JIEJIOBBIX BCTpEY, NMPHUEMOB H Tema 13. [lenoBoe oO1eHue pabor
Mpe3eHTalHH
IIK 1.4. OpranuzossiBaTh | Opranusyer paboTy pabouero mecra cekperaps | Tema 8.Cucrema MeTO/I0B yIpaBJICHHS Y CTHBIN KOHTPOIIb 1,23
paboyee MecTo cekperapsi U |pyKOBOIHUTEIS. BrinonHeHne pakTHYecKuX
PYKOBOJIUTEIIS. pabor
K 1.5, Odopmisars  u|CTyneHT NposBiISeT HHUIMATUBY B ayauTopHoi u [ Tema 7. KoHTpoib B opraHu3annu Y CTHBIN KOHTPOIIb 1,23
pEerucTpupoBaTh CaMoCTOSATENbHOM paboTte, BO Bpemsi u3ydeHus | Tema 8.CrcremMa METOZOB yIpaBiIeHUS BeInonHeHne npakTU4ecKux
OpraHU3aIIOHHO- JUCLUIUIHBL pabor
pacnopsauTeabHbIe




®opma 1 MeToAbI KOHTPOJs | IlopsiakoBbI
i HOMep
Pe3yabTaThl ocBOCHHMS OcHOBHBIE IOKA3aTe/IH OLEHKHU pe3yJbTaTa Paspeun, Tema
OLICHOYHOI0
cpeacTBa
JIOKyMEHTBI, KOHTPOJHPOBATH
CPOKH MX HCIOTHEHHUS.
TIK 1.6. Ob6pabaTsiBaTh | OnpeensieT MeToAbl W crmocoObl  BeIMoHEHUS | Tema 8.Cructema METOIOB yIpaBICHUS Y CTHBIN KOHTPOIh 1,2,3
BXOAAMNE W  HCXOJIIHE | IPAKTUUECKHX 3a1ad. BeImonHeHNE TPaKTHIECKUX
JTIOKYMEHTEI, Pemaer mpaktuueckme 3amaum B obOjactu pabot
CUCTEMaTH3HPOBATh uX, | npodecCHOHANBLHOM NesTENFHOCTH.
COCTaBIIATh HOMEHKJaTypy | Onpenenser opraHu3alHOHHO-TIPABOBBIE (HOPMBI
Jient u (hopMHUPOBATH | OpraHU3AIUI.
JIOKYMEHTHI B Jiefia. Haxoaut u UCTIONB3YeT HEOOX0IUMYIO
9KOHOMHUYECKYI0 HHPOPMAIIUIO
MK 1.7. CamocrosTensHo | BeisiBisier Tekyuiyto pabouyio cuTyanuto. Tema 8.Cuctema METOOB YIpaBICHUSA Y CTHBIN KOHTPOJIb 1,23
paborath ¢ JOKyMeHTamuy, |Jlaer  oueHky  cioxuBuieidics  ¢uHaHcoBol | Tema 12.KoMMyHHKAaTMBHOCT, W YHpaBlieHYeCKOE | BbINONIHEHHE MPAKTHYECKUX
coJeprKalMu CUTYaIUH U KOPPEKTHPYET INeATeNbHOCTb. | 00IeHNE pabor
KOH(HACHINAIBHYIO ®opmynupyeT KItoueBbIe (paKTOPHI ycrexa
nH}popmanuio, B TOM YHCIE C
JIOKyMEHTaMH TI0 JIHYHOMY
COCTaBY
K 1.8. OcymectBists | Haxogut u HCIOJIB3YET pasHooOpasnbie | Tema 12.KoMMyHHKaTHBHOCTE W YIIpaBIIEHYECKOE YCTHBINH KOHTPOJIb 12,13
TesnieOHHOE  OOCITY)KHMBaHME, | HICTOYHUKH HH(POPMAIHH. oOmeHne BeinonHeHe IpakTHIeCKUX
npuHuMate M nepeaasath | Ompexenser Tumbel U Gopmbl  HeoOxoaumoii [ Tema 13./lenoBoe obmieHue pabot
(axcsl. nHpopmanum.
AHanu3upyeT NoJy4eHHYI0 HHPOPMAIHIO
IIK 2.4. ObecneunBaTh npueM | 3HaeT OCHOBHBIE HOPMAaTUBHbIE n|Tema 12.KOMMYHHUKaTHBHOCTb M YIPaBICHYECKOE Y CTHBINA KOHTPOJIb 1,2
U palMOHANbHOE pa3MEINICHHE | 3aKOHO/IaTeNIbHbIE akThl P@ periaMeHTHpYyIOUIHE | 00IIEHNEe BrInonHeHNE MPaKTHYECKUX
JIOKYMEHTOB B apXuBe (B TOM | OXpaHy ¥ 3allUTy aBTOPCKUX IIPaB pabor
qrcie JIOKYMEHTOB o
JMYHOMY COCTaBY).
IIK 2.5. OGecrnieunBars yuet u | Onpenenser [IOCTaBJICHHbBIE 3a1a4u n|Tema 12.KoMMYHUKAaTUBHOCTb M YIpPaBIEHUYECKOE Y CTHBIN KOHTPOIIb 1,2

COXPaHHOCTb JOKYMEHTOB B
apxwuBe.

pacupenenser 00beM paboThl CPEI YIaCTHHUKOB
BEITIOJTHSCT B KOMaH/IE.

HaxomuT T7aBHBIC HANpaBICHUS JCSTEIBHOCTU
OpraHu3alliii ¥  CIOCOOCTBYeT HMHIUKY C
KOJIJIETaMH, PYKOBOICTBOM.

OddexTuBHO 00MALTCS C KINEHTaMHU.

o011eHKE

BrinonHeHne pakTHYecKuX
pabor




KOHTpO.]'IbHO-OI[eHO‘IHbIe CpeacTBa 1Jid NPOBECACHUA TEKYIIEro KOHTPOJIA

OunenouHnoe cpeacrso Ne 1
IlepeyeHb BOIPOCOB, MOHSATHIA, OTIPeIeIeHUIl 1JIs1 YCTHOI0 ONpPoca U codece0BaHMS

1. ITonsaTne MeHexMenTa. Buel, nenu, QyHKIMM MEHEKMEHTA.

2. HatimoHanpHbIe OCOOEHHOCTH MEHEKMEHTA.

3.®akTopbl BHYTPEHHEN CPellbl OpraHU3alui, UX XapaKTEPUCTUKA.

4.BHemHsAs cpefa opraHu3annu. XapakTepucTuka (akTopoB (POHOBOTO U JIETOBOTO OKPY>KEHUSI.

5. IloHAaTne W TUNBI YNPABICHUYECKUX pEIIEHUH, TpeOOBaHUS MHpeabsBIsSEMble K HUM. OTallbl
IIPUHATUSA PELICHUM.

6. OcHOBHBIE METOBI NIPUHATHS PEIICHUMN: 3BPUCTUYECKUE, KOJUIEKTUBHBIE, KOJUYECTBEHHbIE. MX
0CcOOEHHOCTH, TPEUMYIIECTBA U HEJJOCTATKH.

7. IloHATHEe M CYHMHOCTb (DYHKIMM IJAaHUPOBAaHMs. THUIMBI IUIAHUPOBAHUS M €ro IMPUHLUIIBL.
OcHoBHBbIE cTauu aHupoBaHusi. OnpeaeneHue MUCCUU U LIeTIeH OpraHu3aliiu.

8. Ilonsatue u cymHocTh GyHKIMM MoTHBauuHu. Kpurepun MoTuUBanUu: NOTPEOHOCTH, CTUMYIIBI,
BO3HArpaxeHue.

9.ConepxaTenpHble  TEOPUMM MOTHMBALMU: Hepapxus noTpebHocTed  A.Macioy, Teopus
norpeObHocTelt  Mak-Kiterutanna, nByxdakropHas teopus @. Tepidepra. OcoOeHHOCTH
IIPUMEHEHHUS COIEPKATEIbHBIX TEOPUI MOTUBALIMMA B MEHEPKMEHTE.

10. TIpoueccyasibHble TEOpUM MOTUBALMU: Teopusl oxunanus B.Bpyma, Teopust crpaBenInBoCTU
Anamca, nByxdaxrtopHas mozaeinb [loprepa-Jloynepa. OcoGeHHOCTH MPUMEHEHUS MPOLECCYaTbHBIX
TEOpUN MOTHUBALIUU B MEHEI)KMEHTE.

11. Ilonatue u cymuocts GyHKIMU opranuzanuu. PopmaibHble U HeQOpMaIbHbIE OpraHU3aLNH.
Pacnipenenenue Tpyaa B cucTeMe yIpaBiIeHHUS.

12. Knaccudukarus Tpyna B opranusanuu. BepTukanbHoe U TOPU30HTANIBHOE pa3zielieHne TpyAa B
OpraHU3alMH.

13. TlonsTe u cynHOCTh GYHKIMU KOHTPoJs. CyIIHOCTh M Ha3HaYeHHE KOHTPOJI. Buasl u sTamnsl
KOHTPOJISL.

14. Cucrema METOIOB yIIPABJICHMUS], €€ CYLIHOCTb U 3HAYEHHE VISl TPEANIPUATHSL.

15. OpraHu3alnioHHO-aJMUHUCTPATUBHbIE (pacHopsIUTENIbHbIE) METOAbl ympaBieHusd. Mx
XapaKTepUCTHKA, 0COOEHHOCTH MPUMEHEHUs, IPEUMYIIeCTBAa U HEJJOCTATKH.

16. DxoHomMHuUeckHe MeTOJbl ympaBieHus. VX xapakrepucTuka, OCOOEHHOCTH HPUMEHEHMS,
IIPEUMYIIIECTBA U HEOCTATKHU.

17. CoumanbHO-TICUXOJIOTUYECKHE METOJbl YyIpaBieHus. WX XapakTepucTtuka, OCOOCHHOCTH
IIPUMEHEHHUS], TIPEUMYILECTBA U HEOCTATKH.

18. TloHATHE W XapaKTEPUCTHKAa CTHJIEH pYKOBOJACTBA: AaBTOPUTAPHBIA, JIEMOKPAaTHUYECKHM,
TOepaabHBIH.

19. [enoBoe oOmeHHe, €ro XapaKTepUCTUKa. YCIOBUS 3PPEKTHBHOTO JCIOBOTO OOIICHHS.
JlemoBoil 3TUKET.

20. Ha3znauenue u GyHKIIUU YIPABIEHYECKOT0 0OIIEHUs. 3aKOHbI YIPaBIE€HYECKOr0 OOIIECHUS.

21. KoH(pMKTHI B OpraHu3alyu: NOHATHE, TPUpoAa, nociaeaAcTBHsl. @yHKINN KOH(DIUKTOB. Buas! n
MIPUYMHBI BO3SHUKHOBEHUS KOH(MIMKTOB. MeTob! ynpaBiieHUs: KOH(INKTAMH B KOJIIEKTHBE.

22. Ctpecc: MoHsATHE, PUPOJIA U MPUUMHBI BOZHUKHOBEHUS. B3auMocBsA3b KOHGIIMKTA U cTpecca.
Buns! ctpecca. [Iytu npeaynpexaeHus CTpeCCOBBIX CUTyallnid. MeToasl CHATHSL cTpecca.

23. MeHemxkep: MOHATHE, POJIb U MECTO B CUCTEME YNpaBieHus. TpeOoBaHUs, MpeaAbsABIsieMble K
JUYHOCTHO-ZCJIOBBIM Kau4eCTBaM MEHEIDKEPA.

24. CaMOMEHEIKMEHT: TOHATHE, HAaIpaBJICHUs COBEPUICHCTBOBAHMS OpraHM3allld TpPY.a.
[InanupoBaHue u opranusanus padboTbl MEHeKepa.
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18.
19.
20.
21.
22,
23.
24,
25.
26.
27.
28.
29.
30.

0.
1.
12.
13.
14.
15.
16.
17.

OuenouHoe cpeacTo Ne2
TeMbl HHAUBHAYAJIBHBIX IPOEKTOB, COOOIIEHM I, TI0KJIAT0B

HcTopus pa3BUTHS MEHEKMEHTA KaK HAyKH

Konuenuuu u ¢pyHKIMN MEHEIPKMEHTA

XapakTepucTuKa U BUy OpraHU3alMOHHbBIX CTPYKTYP YIIPaBICHUS
Bnusinue BHEIIHEH cpeibl Ha ACSITEIbHOCTh OpraHu3aluu

OcobeHHOCTH BEIEHUS JICIIOBBIX IEPETOBOPOB

BnacTe 1 muAEpCTBO: CYIIHOCTD U 3HAYEHUE

Bupl KOH(QIUKTOB B OpraHU3aiiy U MyTH BBIX0/1a U3 HUX

VYnpasiieHue nepcoHaIOM Ha IPEAIPUATHH

MortuBanus nepcoHana: BUbl U 3HAUYEHUE [Tl 1€ATEIbHOCTH (PUPMBbI
KoMMyHHKaIMs 1 KOMMYHHKAIMOHHBIE IPOLIECCH] B OPraHU3aluH
[IpuHsATHE ynpaBIEHYECKUX PEUICHUN

XapakTepucTuKa JeJI0BOU 3THUKHU.

JKU3HEHHBIN UK OpraHUu3aluu.

CyIIHOCTb U 3HaYE€HUE CAMOMEHEIKMEHTA.

3apyOexHblii ONBIT YIIPaBJICHUs OpraHu3anuei.

Crparerndeckoe IUIAHUPOBAHUE U €TI0 3HAYCHHUE.

BHenpeHnue naMeHeHui Ha IpeANpUATUN: Oapbepbl U MEPONPUATHUS, HAIPABICHHbIE HAa aJalTalluI0
IIEPCOHAJIa K HOBOBBEACHHUSM.

Xapu3MaTUUYHOCTb: CYIIIHOCTh, 3HAUEHUE U CIIOCOOBI Pa3BUTHUS XapU3MBbI.
MeponpusTus, CriocoOCTBYIOIINE MOBBIIIEHHIO KOHKYPEHTOCIOCOOHOCTH (PHPMBI.
[IprMeHeHne KOHKYPEHTHBIX CTPaTEruil.

BnusiHue nHQOPMALMOHHBIX TEXHOJIOTUN Ha ycIieX AesITeIbHOCTH (PUPMBI.
OcHoBHbIE METO/BI OnpeeNeHus 3PPEKTUBHOCTH YIPABICHUS.

Muccus v e OpraHu3anuy.

OCHOBHBIE MOJIEJIN TPUHSITHSI PEIICHUH.

CoBpeMeHHas MOZIENb YIIPaBICHNs OpraHu3anuei.

PenH)XMHUPHHT: XapaKTEpUCTUKA U 3HAYCHUE.

XapaKkTeprucTUKa TaiM-MEHEKMEHTA.

VYipasneHue u3iepKKaMy Ha NPEAIPUITHH.

Bubl pucKkoB B MEHEKMEHTE.

OTnuyuTeNbHBIE YEPThI CUCTEM YIIPaBJIEHUS 3apyOEKHBIX CTPaH.

Ouenounoe cpeacrso Ne3
CHTyallI/IOHHble 3aaHuA QJISA BBINIOJHCHUSA IMCbMEHHbBIX paﬁoT, 3Cce

1. Pemenne cuTyarimoOHHBIX 3a/1a4 TUTAHUPOBAHMUS IEITEIILHOCTH MEHEKEPA.

2. CocraBieHHE CXeM OpPraHU3alMOHHBIX CTPYKTYP YIpPaBICHUS

3. VYmpaxHeHUs TI0 BBIOOPY BapHUAHTOB YIPABIICHYCCKUX PEIICHUH B KOHKPETHBIX
CUTYaLUSIX

4. Awnanu3 pacrmpeielieHus TOJIHOMOYHMM W OTBETCTBEHHOCTH Ha TPHUMEpPE KOHKPETHOM
OpraHu3aluu

5. Pemenue mTPOW3BOACTBEHHBIX CHUTYallMOHHBIX 3a7a4 IO MOTHUBAIlMM TIEPCOHANIa K
TPYAOBOM AEATEIBHOCTH

6. Pemenue cutyallMOHHBIX 3a/1a4 BbIOOpa METO/1a YIPABIEHYECKOIO BO3/IEUCTBUS C YUETOM
KOHKPETHBIX CUTYallUi

7. PaspaboTka mporpamMmbl caMOOOpa30BaHMs M CAMOPA3BUTHS

8. Pemenue cuTyanoOHHBIX 337249 OTPECIICHUS CTHIICH YIIpaBICHUS

9. CocrapieHue TIaHa MPOBEACHUS COBEIIAHMS, TIEPETOBOPOB, Oece/
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3. MPOrPAMMA NMPOMEXXYTOYHOWU ATTECTALIUU (KOMNNEKT OLleHOUYHbIX CPEACTB
AN OLEHKN YPOBHA OCBOEHUA YMEHUN, YCBOEHUA 3HaHUN, C(hOPMUPOBAHHOCTHU
o6LWwux n npocgeccuoHanbHbIX KOMNETEHL MW NPU NPOBeACHUN MPOMEXYTOYHOMN

aTTecTtauum)

[IpomexxyrouHast arrectanusi npoBoauTcs B ¢Gopme auddepeHIMPOBaHHOTO 3aYeTa.
HuddepeHurpoBanHblii 3a4eT 3aBepIIaeT H3ydYeHHE Y4eOHOW IUCHUIUIMHBI — 3TO Qopma
POMEXYTOUYHOTO KOHTPOJSI, ILENbI0 KOTOPOW SIBJSIETCS OLGHKA TEOPETHYECKUX 3HAHMH U
NPAKTUYECKNX HABBIKOB, CIHOCOOHOCTM CTyIEHTa K MBIIUICHUIO, TNPHOOPETEeHHE HaBBIKOB
CaMOCTOSATENILHON Pa0OTHI, yMEHHE CHHTE3MPOBATh IOIYyYCHHbIC 3HAHWUSA W NPHUMEHATH HX IPU
pELIeHUH TPAKTUYECCKHX.

[Tpu mpoBeeHUH aTTeCTallMU CTYAECHTOB HCIIONB3YIOTCS CIEIyIOUIHe OLEHKHU: "OTIMYHO",
"xopomio", "ynoBieTBOpUTENLHO", "HEYOBIETBOPUTEIHHO".

[lepeueHb TEOPETUYECKUX BONPOCOB sl MOATOTOBKH K auddepeHmpoBaHHOMY 3a4eTy
BBIJIACTCA CTYACHTAM HE MO3/IHEE, YEM 3a TPH MECSALA JI0 €r0 IMPOBEICHHS.

YcaoBust nposenenus 1M pepeHIUPOBAHHOIO 3a4eTa

JuddepeHurpoBanHbIi 3a4eT MPOBOAUTCS B y4eOHOM ayIMTOPUM B MMCbMEHHOM (opMe 10
BapHaHTaM 3aJaHUH MPOMEXYTOYHOM aTTeCTallMi WM B YCTHOH (opme B BHIe cobecenoBaHus,
WIN Xe B KOMOMHHpOBaHHOU (hopme. Ilpu BbIMONHEHUM NMHCbMEHHON paboThl Ha HEE CTyIeHTaM
naercst 45 muHyT. [1o HCTEUeHUN BPEMEHHU CTYACHTHI CAAI0T Pa0OTHI Ha MMPOBEPKY MPENoIaBaTelIio.

KOHTpOJIb 1 OICHKA PE3yJIbTATOB 0CBOCHUA TUCHUIIJINHBI

Pe3yabTaThl 00yyeHus1
(ocBOEHHbBIE YMEHMUS,
YCBOEHHbIE 3HAHMS)

OCHOBHBIE TOKA3aTeJH OIIEHKH pesyJjbTartra

CpencrBo
OIleHKH

Ymers:

—  yOpaBiATh KOH(DIMKTaMHU
U CTPECCAMHU B TPOLIECCE
poeCCHOHATBHOMI
JIeSITEIbHOCTH

BriOupaer Hanbosee d(pGeKTUBHBIE MEXaHU3MbI BOCIIPHATHS B
NPEJICTABICHHON CHUTyallii OOIIEHUs, BBISBISET OIIUOKU
B3aMOJICICTBUSI, Y4YMTBIBash 3aHMMAaeMble MCHXOJIOTHYECKHE
HO3UIIUH;

[Monbupaer MPUEMBI CO3JIaHus 6JIaronpUsATHOTO
TICHUXOJIOTHYECKOTO KJIMMaTa B KOJUIEKTHBE, II010MPaeT IPHEMBI
aKTHBHOTO CIIYIIaHHS C yYETOM 331aHHOM CUTYaI[H OOIICHUS.
[Mpennaraer nHaubonee >GQPEKTUBHBIA CTWIb TOBEICHUS B
KOH()JIMKTHOH  CHUTyalMW,  y4YUTBIBas  HMHIMBUAYaJbHO-
TICUXOJIOTUYECKHE OCOOEHHOCTHM  YYacTHHKOB, HCKIIOYaeT
MIpaBHjIa TIOBEACHNUS, HE COOTBETCTBYIOIINE STHIECKUM HOPMaM
ciyxeOHO# cyOopauHAIMK, HaXOIUT OIIMOKH, YKa3bIBAIOIIUE
Ha HapyIIeHHE CIy’KeOHOTO PEYEeBOTO ITHKETA;

Hcnonp3yer >(QeKTHBHBIE NpPHEMbl OOMEHHS C YYeTOM
BO3pACTHBIX O0COOEHHOCTEeH cobeceqHMKa pa3pabaTeiBaeT H
npuMmensier  3(dQexTHBHBIE  peleHHs  JUIS  YIpaBJIeHHA
KOH()JIMKTaMM M CTpeccaMH B Ipolecce IMpodecCHOHATbHON
JIeATeIbHOCTH

Bomnpock! ans
cobecenobanus/
3aueTHas paboTa

3HaTh:

—  XapaKTepHBIC YEPTHI
COBPEMEHHOTO MCHEI)KMECHTA;
—  IMKJ MEHEKMEHTA;

—  mpolecc NPUHATHS U
peanu3alyy ypaBlieHIeCKUX
pelieHuit;

—  uH(hOpMaLMOHHOE
00ecrieucHIe MCHEPKMEHTA

- (dopMmymupyer CYIIHOCTP W  XapaKTEpHBIC
COBPEMEHHOI0 MEHE/PKMEHTa, HCTOPHUIO €r0 pa3BUTHA,
- Ha3bplBaeT W ompenaessieT (GakTOpbl BHEIIHEH W BHYTPCHHEH
cpensl opraHm3anud, GopMymupyer QyHKINH MEHEIKMEHTA B
PBIHOYHOM SKOHOMHKE

- ompenersieT KPUTEPHH W TOKa3aTeNd HpoIlecca MPUHATHS U
pea3anuy yIpaBIeHIeCKIX peIIeHui,

YepTEHI

- XapaKTepu3yeT CYIIHOCTb U OCHOBHBIC BHIBI KOMMYHHUKAITHA

Bonpocs! qns
cobecenoBaHus/3a
yeTHas pabora

12




OK 1 IloHumats CyuiHoCcTh U
COLMATBHYIO 3HAYUMOCTh
cBoeit Oyayeit mpodeccun,
MIPOSABIIATE K HEN YCTOMUYMBBII
HHTEpEC

JemoHCTpHpyeT HHTEpeC K Oymymiei mpodeccuu.
@opMynupyeT CBOU LEHHOCTHbBIE OPUEHTHPHI [0 OTHOLICHHUIO K
N3y4aeMBbIM NIPEAMETaM U chepaM AESATETbHOCTH.

BriOupaer cBou meneBble M CMBICIOBBIE YCTAHOBKH JUISL CBOMX
JIEHCTBUI U MOCTYIIKOB.

OcymecTBuser MHAWBUAIYAIbHYIO 00pa3oBaTEeIHHYIO
TPACKTOPHUIO C YIETOM OOIHKX TPeOOBaHUI H HOPM

Bomnpocs! ans
cobecemoBanms/3a
gyeTHas paborta

OK 2. Oprann3oBBIBaTh
COOCTBCHHYIO JICITECIBHOCTb,
BBIOUPAThH TUIIOBBIC METOJIBI 1
CHOCOOBI BHIITOJTHEHHS
npodeccHOHANBHBIX 33/1a4,
OLIeHUBaTh UX 3()(PEKTHBHOCTD
U Ka4yecTBo.

Oco3HaHHO BEIOMpaeT CIOCOOBI JEATENBHOCTH,
aJleKBaTHBIE €€ 1EJIIM U 3aJa4aM.

Ocy1iecTBIIeT KOHTPOIIb, OIICHKY M KOPPEKIIUIO JCATSIILHOCTH
IO MPOIIECCY U PE3YNIbTaTaM.

BriOupaer u NPUMEHSET METOJBl M CIIOCOOBI COCTaBJICHUS U
MpOBeICHUS paboT B chepe CONUATBLHOM 3aIUTh HACCICHUS.
Jaer ouieHKy 23(()eKTHBHOCTH U Ka4CCTBA BBIMOJIHEHHS PaboT.

cpencrsa,

Bomnpocs! ans
cobecemoBanus/3a
4yeTHas paboTa

OK 3. IIpuHumaTh perieHus B
CTaHAAPTHBIX ¥ HECTAHIAPTHBIX
CUTYyalUsIX ¥ HECTH 32 HUX
OTBETCTBCHHOCTb.

[Mpumensier pasnU4YHbIE BapUaHTHl pEIICHHUS NPOOJIEMHON
cutyanuu  (CHUTyalMOHHOW  3azmaum). [lpum  pemennu
MPaKTHYECKUX W CHTYallMOHHBIX 3aJa4d Ha  OCHOBE
HOPMAaTHBHBIX aKTOB BBIOMPAET THIIOBBIE METOJBI M CIIOCOOBI
BBINOJTHEHHUS NPO(ECCHOHANBHBIX 3a/ad, JENaeT UX OLCHKY H
puMeHsieT Hanbosiee 3 QEKTUBHbIC U PE3YJIbTATUBHbIC

Bomnpocs! ans
cobecemoBanms/3a
gyeTHas padorta

OK 4. Ocy1iecTBisTh TOUCK U
UCIOJIb30BaHHE HH(POPMALIHH,
HEOO0XOIUMOH IS

3¢ (EKTHBHOTO BBITIOTHEHHUS
npodeCCHOHATBHBIX 3a7ad,
po¢eCCUOHATBHOTO U
JIMYHOCTHOTO Pa3BUTHSL.

PaspabateiBaeT miaH 3()(HEKTUBHOIO MOWCKAa HEOOXOIUMOU
nHpopManny;  HCHOJB3YeT  pa3liMyHble  HEO0OXOJIMMBbIe
nHpOpMAlMOHHBIE  WCTOYHHMKH, BKIIOYash  DJEKTPOHHBIE;
ucronb3yeT HHpopMalHoo (MMCBMEHHYIO, C HHTEPHETa, ayaHo -
BU/ICO3AITUCh, CIPABOYHYI0 M TEXHUYECKYIO JIMTEpaTypy H
Jpyrue; OTOUpaeT HyKHYI0 HHPOPMAIMIO U BBICTYAET YCTHO U
MIHCHMEHHO O Pe3yJIbTaTaX CBOCH NEATEIbHOCTH

Bomnpocs! ans
cobecenoBanus/3a
yeTHas paboTa

OK 5. Mcnonb3oBatb
HHPOPMAIHMOHHO-
KOMMYHUKaIlMOHHbIE
TEXHOJIOTHH B
npodeccuoHaIBEHOM
JIeSITEJIbHOCTH.

Hcnons3yer nH(pOPMaMOHHO-KOMMYHHKAI[HOHHBIE
TEXHOJIOTHH B NMPOQECCHOHATBHON AEATEIbHOCTH; paboTaer ¢
pasNMYHBIMM  TIPUKJIAJHBIMH  TporpaMMamMu (B TOM  C
QJIEKTPOHHBIMH YYeOHHKAaMH); 0000maeT M IEeMOHCTPUPYET
CIIOCOOHOCTh KPHTHYECKH OTHOCHUTCS K pacnpocTpaHseMon
CMU mHbOpManHH, pEKIaMBI

Bonpocs! ans
cobecemoBanms/3a
geTHas paborta

OK 6. PaboTath B KOJUICKTHBE
1 KoMaHze, 3p(eKTrBHO
00111aThCS C KOJIJIETaMHu,
PYKOBOJICTBOM,
MIOTPEOUTETSIMHU.

I'pynmoBass paGora Hal IPOEKTOM: paclpeieleHHe BHYTPH
rpynmel  00s3aHHOCTEH, CcocTaBleHHWE TIIJaHa pabOTHl Hax
IPOEKTOM, 0(hPOPMIIEHHE Pe3yIbTaTOB pabOTHI HaJ| IPOEKTOM

Bonpocs! ans
cobecenoBanms/3a
yeTHas paboTa

OK 7. Bpatb Ha cebs
OTBETCTBCHHOCTH 3a paboTy
YJICHOB KOMaHIbI
(TTOTYMHEHHBIX), PE3YJIBTAT
BBINOJIHCHHS 3a/IaHHUI.

Opranmsyer paboTy KOJUIEKTHBA (TPYMIBI), pacrpenenseT
00S5I3aHHOCTH,  COCTaBIsieT IUaH  paboThl,  odopmisieT
pe3ynbTaThl paboThl, OEpeT OTBETCTBEHHOCTh 3a IOJYYCHHBIC
PE3yIbTATHL

Bomnpoce! ans
cobecenoBanms/3a
yeTHas paborta

OK 8. CamocrosiTesnbHO
OTIPENICNATh 3a0aul
pOo¢eCCHOHANTBHOTO U
JIUYHOCTHOTO Pa3BHUTHS,
3aHUMATHCS
camM000pa30BaHUEM, OCO3HAHHO
IUTAHUPOBATD MTOBBIIICHUE
KBAJTM(HUKAINH.

Opranuzauusi CcaMOCTOATEIbHBIX
pO(ECCHOHATBHOTO MOIYJIS.

3aHATHH TIpH  M3Y4YEHHUH

Bonpocs! qns
cobecenoBaHus/3a
yeTHas paborta

OK 9. OpuentupoBaTbes B
YCJIOBUSIX YaCTOM CMEHBI
TEXHOJIOTUH B
poeCCHOHATBHOM
JIeSTEIbHOCTH.

BricTpo amanTHpyeTcs K CMEHe TeXHOJIOTHI B 00pa30BaTeIbHON
JeSITeTbHOCTH.

Bomnpocs! ans
cobecemoBanus/3a
4yeTHas paboTa

IIK 1.1. KoopaunupoBaTth
paboTy opraHu3anuu
(IpUEeMHOM PYKOBOJIUTEIIS),
BECTH IIPUEM MOCETUTENEH.

Iepeuncnsier  HOPMATHBHO-NIPABOBBIE ~ AKThl W 3HAET
COJIEpP)KAHUE MPABOBBIX HOPM, PEryJIHPYIOIIUX OTHOIICHUS B
cdepe ocymiecTBICHUS TPO(PECCHOHANBHOMN JCSITEIBHOCTH.
OdopmitsieT He0OOXOUMbIE TOKYMEHTBI ¢ y4eTOM TpeOOoBaHUM
3aKOHOJIATEJIbCTRA.

Bonpocs! qns
cobecenoBaHus/3a
yeTHast pabora
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OpranuzyeT npuéM NoceTuTenei.

Benér yuét u peructpaunio noceTuTenei.

JloknanpIBaeT pyKOBOIUTENIO O MOCETUTEIISIX

KoHTponupyeT BBINOJHEHNE NPUHUMAEMBIX B XOJ€ Npuéma

peLIeHu.
CremuT 3a 04epeIHOCTHIO IpUéMa U PErJIAaMeHTOM Oecebl.
Otmeuaer KOMaHIMPOBOYHBIC YAOCTOBEPEHHUS

KOMaHAWPOBAHHBIM paGOTHI/IKaM

IIK 1.2. OcyiecTBiaTs padboTy
I10 MIOATOTOBKE U MPOBEIECHUIO
COBEIIAHUH, IETTOBBIX BCTpEY,
MIPUEMOB U MPE3CHTALIUH.

CocraBJsieT IaH MPOBEACHUS COBEIIAHUMN, COOpaHUiA U Jp.
I'oTOBUT HEOOXOMUMBIC MAaTCPUAIIBI A IIOMEIIeHuEe I
MPOBENICHUS IETIOBBIX MIEPETOBOPOB.

Bomnpoce! s
cobecenoBanus/3a
4yeTHas paboTa

IIK 1.4. Opranu3oBbIBaTh
paboyee MecTo cekperapsi 1
PYKOBOAUTEIIS.

[lepeuncnsier  HOpMaTHBHO-TIDaBOBBIE ~ aKThl W 3HAET
COJepXKAHUE TPABOBBIX HOPM, PEryJUPYIOIMIHUX BOMPOCHL:
YCTAaHOBIIEHUS MpaB W  o00s3aHHOCTEH  paboOTHUMKA U
paboronarens; paboyero BpeMEHM | BPEMEHH OT/ABIXa;
TPYZOBOH JUCIUIIIINHBI.

PackpeiBaeT posib W 3HaYCHHE OJDKHOCTHBIX HHCTPYKIUI 1
TPYZOBOTO JOTOBOPA ISl YCTAHOBJICHHS MPaB M 00sS3aHHOCTEH
paborauka. OopmirieT HeOOXOAUMBIE TIPABOBBIC TOKYMEHTHI C
Y4eTOM TpeOOBaHUI 3aKOHOIATEIBCTBA.

VYuyuteiBaeT TpeOoBaHMA, NpEIbABISEMble K OpraHU3alMU
pabouero mecra.

PazpabarpiBaeT BapraHThI IUIAHUPOBKU TPUEMHOM.
OOecrieunBaeT MaKCUMaJbHO KOMQOPTHBIE YCIOBHS IS
3¢ G eKTHBHOM pabOTHI.

OcHamaer pabodyee MeECTO cekperapss U PyKOBOIHTEISI
HEOOXOANMBIMH CPEICTBAMH TPY/a.

Bomnpoce! s
cobecemoBanus/3a
yeTHas paboTa

[IK 1.5. Odopmitsts u
PETHCTPHPOBATH
OpraHu3alOHHO-
pacropsiIuTeTbHbIC
JOKYMEHTBI, KOHTPOJIHPOBATh
CPOKH UX HCIOJHEHHSI.

CocraBisieT OpraHU3alMOHHBIE JOKYMEHTBI 10 3aJaHHBIM
PEKBH3HUTaM Ha JIOOBIX BUIaX HOCHTEICH.

CocraBisieT pacHOpSIAUTENBHBIE JOKYMEHTBI M0 3aJaHHBIM
PEKBH3HUTaM Ha JIOOBIX BUIaX HOCHTEICH.

CocraBnsier MHGOPMAIIOHHO-CIIPABOYHBIE  JOKYMEHTHI IO
3aJaHHBIM PEKBU3UTAaM Ha JIOOBIX BHIaX HOCHUTEINEH

BeisiBisier ook B 0(pOpPMIIEHHBIX JJOKYMEHTAaX M HCIPaBIISET
UX B COOTBETCTBYIOLIMMHU IIPaBUIAMHU

Peructpupyer OpraHU3alMOHHO-PACIOPAIUTEIILHbIE
JIOKYMEHTbl B JKypHajaX perucrpanud, B PErucTpaloOHHO-
KOHTPOJIBHBIX KAPTOUKax

OcymiecTBisgeT  KOHTPOJIb 332  CPOKaMU  HCIOJTHEHUS
JOKYMEHTOB, TpOCTaBlIsgeT Ha JOOKyMeHTax «OTMeTKy o
KOHTPOJIE»

OdopmirsieT opraHU3alMOHHO-PACTIOPSIUTENBHBIE JTOKYMEHTHI
C ydeTroM TpeOOBaHMH 3aKOHOJATEIbCTBA C IPUMEHEHHEM
COBPEMEHHBIX HH(OPMAIIMOHHBIX TEXHOJIOTHH.

Bonpocs! ans
cobecemoBanms/3a
4yeTHas padorta

IIK 1.6. ObpabatbiBaTh
BXOJISIIIIAE M UCXOIAIIHE
JTIOKYMEHTBI,
CHCTEMAaTH3HPOBATH HX,
COCTaBJISITh HOMEHKIIATYPY e
1 GOpPMHPOBATH TOKYMEHTHI B
Jiena.

HpOBepHeT MMPaBUJIbHOCTHE JOCTAaBKHU MOJIYYCHHBIX TOKYMEHTOB,
TIPOCTABIACT ((OTMGTKy O TMOCTYIUICHMU JOKYMEHTa B

OpraHU3aLHIO».

Pacnpenenser nonydeHHble TOKYMEHTBI HA PErUCTPUPYEMBIE U
HEPETUCTPUPYEMBIE.

Ilepenaer MOKyMEHTBI Ha PacCMOTPEHHE PYKOBOJIUTEIIO
OpraHU3alHH.

[lepenaer MOKYMEHTHI HCHOJHUTENSAM B COOTBETCTBHH C
Ppe30IoKe pyKOBOIUTETIS.

OcymiecTBiIIET ~ TPOBEPKY  NPABIIILHOCTH  O(QOpPMIICHUS
OTIIPABISEMBIX JJOKYMEHTOB.

CocraBisieT ~ HOMCHKJIATYpy  JIeJI  OpraHu3alud 110
YCTaHOBJICHHOU (opMe.

dopmHupyeT JOKYMEHTHI B Jiela B  COOTBETCTBHH C
OIIpe/IeICHHBIMU TIPABHIIAMHU.

CucreMaTu3UpyeT TOKYMEHTHl BHYTPH Jielia B COOTBETCTBHU C
OIpe/IeICHHBIMU IPUHIMIIAMH.

Bomnpoce! ans
cobecemoBanus/3a
4yeTHas paboTa
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OOpabarbiBaeT, BXOJSLIME M  UCXOJSIIME JOKYMEHTHI,
CHCTEMATH3UPYeT HX, COCTaBIsIeT HOMEHKIATYpy Iel H
¢dopMupyeT IOOKYMEHTHI B Jella C YyYeToM TpeOOBaHWI
3aKOHOJATENbCTBA c NPUMEHEHHEM COBPEMEHHBIX
HH(OPMAIMOHHBIX TEXHOJIOTHH.

[IK 1.7. CamocrosTensHO
paboTaTts Cc JOKyMEHTaMH,
COEpIKAIIIMHI
KOH(UACHIIMAIBHYIO
nHpopManuio, B TOM 4HCIIE C
JIOKYMEHTaMH 10 JINYHOMY
COCTaBY.

[IpumMeHsieT NpaBoOBblE 3HAHMS B O0JACTU PETYIHPOBAHMA H
3aIMUTHl HHQOPMAIMY B IPAKTHYECKON ACSATEIBHOCTH, B T.4U.
pu paboTe ¢ JOKYMEHTaMH.

Omnpenensier BUIBI U Mepbl FOPUINYECKOI OTBETCTBEHHOCTH 32
HEHCIOJIHEHNE WM HeHaJyIe)XKalllee UCIIOMHEHUE 00s3aHHOCTe!
pu paboTe ¢ TOKYMEHTaMH OrpaHHYECHHOTO IOCTYIIA.

I/Icn0m>3yeT TMIPUHIUIIBI paGOTbI CeKpeTaps C
KOH(l)I/I)leHHI/IaJ'ILHLIMI/I JAOKYMCHTaMHU.
3HAKOMHUTCS C 0COOEHHOCTIMH JAOKYMCHTHUPOBAaHUA

KOH(HICHIIMABHBIX CBEACHHI.

PaspabateiBacT IIaH MEPONPHUATHH MO OOSCIICYCHHIO 3allUTHI
KOH(UICHIIMATbHONH HH()OPMAIIMU U MIEPCOHANBHBIX TaHHBIX.
[IpoBOOMT MPOBEPKH HANWYUS TOKYMEHTOB, Nel M HOCHTENeH
nHpOpMAUN

CocraBiieT akTbhl IO pe3yJIbTaTaM MPOBEPOK HAIUYHA H
YHUYTOXEHUSI TOKYMEHTOB, COJIEpXKAIINX KOH(PUICHIHATIBHYIO
nHpopmanuio

Bomnpocs! s
cobecemoBanms/3a
gyeTHas paborta

IIK 1.8. OcymiecTBaaTh
TesnepoHHOE 00CITyKMBaHHUE,
IIPUHUMATh U IIEpeaBaTh
(axcel.

[Mpumensier NPaBOBBIE 3HAHMS npu UCTIOJIHEHUH
(YHKIMOHANBHBIX ~ 00S3aHHOCTEH, MEepeuucisieT OCHOBHBIE
MIPUHLIXIBL U TPeOOBaHUs, YCTaHOBJICHHBIE 3aKOHOJATEILCTBOM
K  CIOy)XeOHOMY  IIOBEJICHUIO TOCYAAapCTBEHHBIX U
MYHHIUIAIBHBIX ~CIY)KalluX, paOOTHHKOB NpH pabdore ¢
oOpamieHHsAMH ~ (QU3MYECKUX  JIML, IOPHIMYECKHX  JIUIL
rOCYapCTBEHHBIX U MyHHIUIAIBHBIX OPTaHOB.

[IpumMensieT npaBuiia BeleHUS TeleOHHBIX MEPErOBOPOB NPHU
BXOJSIIIMX ¥ UCXOMSIIUX KOHTAKTAX.

Cocragisiet, nepeaaéT 1 NoJiy4yaeT Tene(OHOrpaMMBl.

Bomnpocs! ans
cobecemoBanms/3a
yeTHas paboTa

[IK 2.4. ObecnieunBaTh IpueM
U paIioHAIFHOE pa3MelleHue
JIOKYMEHTOB B apXuBe (B TOM
Yrcie JOKYMEHTOB 10
JIMIHOMY COCTaBY).

3HaeT NMPUHLUIMBI PAllMOHAIBHOIO Pa3MEIIEHUs JOKYMEHTOB B
apxuBe

YMeeT opraHu3oBaTh pabOTy MO HPHEMY U Pa3MEICHUIO
JIOKYMEHTOB B apXHUB

Bonpocs! ans
cobecenoBanms/3a
yeTHas paboTa

IIK 2.5. ObecneunBaTh yueT U
COXPaHHOCTbh JIOKYyMEHTOB B
apxuBe

3HaeT COCTaB, COACPIKAHUC YUCTHBIX NJOKYMCHTOB B aApXHBEC N
TpeOOBaHUS K UX 3aIOTHEHUIO
3HaeT obecneueHne COXPaHHOCTH JOKYMEHTOB B apXUBE

Bomnpoce! ans
cobecemoBanms/3a
yeTHas paboTa

BOITPOCHI JIJISI TIPOMEKYTOUYHOM ATTECTAIIUA

Bomnpocel 1iist codbecenoBaHust
OtBeThl Ha 1-2 Bompoca 1Mo BBIOOPY MpenojaBaTeNs M3 MEePEUUCICHHOW HIKE TEMATHKH.
Bormpocsl 3aaroTcs B 40CTyHOM dhopme.

TeMbI 1718 co0ece0BaHUA

1. MeHemKMEHT OpraHU3aIu:

OpraHH3aHHCﬁ Ha COBpCMCHHOM 3TalIC.

2. BHeurHss cpeia opraHu3aIyy.

3. BuyTpeHHss cpefa opraHu3aluy.

4,

5.

6.

7.

OpraHM3alliK, Ha IPUMEpPe KOMITAHHH.

8.

Opranu3zanys, KOHTPOJIb B OpraHU3alK, Ha IPUMEpe KOMITaHUU.

9. IlpunsTue ynpaBlIeHYECKUX PEIICHUN U OPraHu3alys UX BBITOJIHEHUSI.

CUCTCMHOC IPEACTABICHUE - 4YTO 3HAYWUT YIIPABJIATH

MeTtop! ynpaBieHus U UX IpUMEHEHHUE U coBeplleHCTBOBaHMEe B Poccun u 3a pyOexoM.
QyHKIUU YIPABICHUS U UX Pa3BUTHE HA IPUMEPE KOMIIAHUU.
Cucrema miaHoB oprannzanui. OCOOEHHOCTH TaKTHUECKOTO U TEKYILEro INIAHUPOBAHHUS.

MotuBauus U €€ poiib B MOBBIIIEHUN COLMAIBHON M TBOPYECKOM AKTUBHOCTU IIE€PCOHAsA
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10. B3auMOOTHOIIEHUsI PYKOBOAMTENSI W KOJUIGKTHBA B OpraHu3aluu (CTPYKTypHOM
MOJIpa3/IeIeHUN ), Ha IPUMEPE KOMITaHUU.

11. VipaBneHue 4en0BE4ECKMMH pECYpcaMU B OPraHU3aLNH.

12. ®opmupoBaHue KOMaH/ B OpraHU3alUH.

13. Opranuzanus yrnpaBieHIeCKOT0 TPyAa.

14. MeTtonp! yripaBieHUue KOH(DIUKTaMHU.

15. KopniopaTuBHas KyJabTypa B OpraHU3al|H.

16. Cucrembl NOANEPKKU NPUHATHS PELICHUH, Ha IPUMEpe KOMITAHUU.

17. KoHuenuuu coBpeMEHHOI0 MEHEIKMEHTA 32 PyOEKOM.

18. ConuanbHbIi U ICUXOJOTMYECKUI TOPTPET COBPEMEHHOTO MEHEKEpa.

19. DTuka MeHePKMEHTA U COLalIbHAst OTBETCTBEHHOCTh OPraHU3aLINH.

20. Kogekc KOprnopaTUBHON 3TUKH COBPEMEHHBIX KOMITAaHHH.

21. YupasieHue mepcoHaioM Ha OCHOBE 3apyOEKHOTO OITBITA.

22. I'moGanu3anus MUPOBOIM SKOHOMUKH U €€ BIMSHUE HA MEHEIPKMEHT.

23. VlnTerpainoHHbIC IPOIIECCHl B MEHEDKMEHTE.

3ayeTHble pa6oThI (01HA HA BHIOOP 00y4aKOLIerocs):
- Pemienue npon3BOACTBEHHBIX CUTYAlUN C UCTIOIB30BAHUEM METO/IOB YIIPABJICHHUS,
- OnpeneneHue nopsiika, CoOAEPKaHUs U OpraHu3als Tpyla PyKOBOAUTENS NPEANPUATUS

3aueTrHas padora Ne 1

Texct 3apanuga:

Pemmth pon3BOCTBEHHBIE CUTYAIIMU C HCIIOIB30BAaHUEM METOJIOB YIIPABIICHHUS.

Pemienne cutyanmii mo HCNo/Ib30BAHMIO METO10B YIIPABJIEHUS

Curyanus 1

AHalu3 MONOXKEHUs JIeJl Ha MPeINpUATHN BbISIBUI TEHIEHIMIO K CHUXEHUIO Pe3yJbTaToB
TesITeTbHOCTH

-KaKol MeTOoJl TpelycMaTpUBaeT BBINOJIHEHHE IUIAHUPOBAHUS OCHOBHBIX IOKa3aresien
eATEILHOCTHU?

-KaKue METOJIbl YIPABJICHUS MOKHO HMCIOJb30BATh Ul MOBBIMICHUS MPOU3BOIUTEIHLHOCTH
Tpyna?

-KaKue  METOAbl  CleAyeT  HCIOJNb30BaTh s TOro, YTOOBI  OpPraHU30BaTh
BBICOKOA()(DEKTUBHBINA TEXHOJIOTMUECKUN TTporecc?

-KaKue METOJbl YNPABJICHUS HCHOJB3YIOT JJIS MOBBIIIEHUS WHULMATHBBI M TBOPYECTBA
pabOTHHUKOB TPYJOBOTO KOJUIEKTHBA

Curyauus 2

Bac HazHauniM Ha 1OJKHOCTD YIPABJISIOLIETO:

-c yero Bel HauHeTe cBOIO paboTy?

- KaKUMH MeTojilaMu Bbl OysieTe pyKoBOJICTBOBAThCS MpPEXk e Bcero?

- KaKue METO/IbI CJIEAYET UCIOIb30BaTh IPU YIPABICHUH TPYIOBBIM KOJUIEKTUBOM?

Curyanus 3

[Tpu pacnipeneneHuu ASHEKHON MPEeMUH HEKOTOPHIE YJICHBI KOJJIEKTHBA MTOCUUTAIU, YTO MX
HE3aCITy’)KEHHO «OOOILIH», YTO SIBHJIOCH MOBOAOM HX Kaiod pykoBoaurtento. Kak Obl Bwr
OTpearupoBaji Ha 3TU *ajoObsl Ha ero mecte? Kakue couuanbHO-TICUXOJOTHYECKHE METObl Bbl
OyJneTe UCIoJIb30BaTh B JJAHHOUM CUTyaluu?

Curyaunus 4

[To pesynpTataM BHYTPU(PHUPMEHHOTO OOCIeAOBaHMsS Bbl NpUHAIM pELIEHHE O CO3JaHUU
MapKETUHTOBOM Ci1y:k0bl. Kakue MeTo1pl Hy’KHO HCIIOJIb30BaTh:

1) [pH HaiiMe Ha paborTy;

2) ydeTe W KOHTPOJIE KOJMYECTBA M KayecTBa TPyAa UL CO3AaHUs OIaronpusTHOIO
KJIUMaTta B TPYJOBOM KOJUIEKTUB
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Curyanus 5

JupekTop MarazuHa coBepuian o0xoxa cekuuid marazuHa. OH ObLI JIOBOJEH MOPSAIKOM U
Xopomield opraHuzanueid pabotsl. Bce Obuin 3aHATHI CBOMM JelioM. Bapyr oH yBuaen Tpex
IIPO/IABLIOB, KOTOPBIE YBJIEYEHHO O YeM-TO Oece0Bajli U HE TOPOIMINCH HAa CBOM pabouue MecTa.
3aMeTHUB pyKOBOJUTEIS], OHU CIIOKOWHO NPOAOLKUIN Oeceny. Kakue conuanbHO-IICUXO0JI0THYECKHIE
MeTOAbI Bo3/ieiicTBUs Bbl OyneTe ucnonb30BaTh U Kak MOCTYIHUTE C STUMH paOOTHUKaMU?

Curyauus 6
N3-3a HETAaKTUYHOIO IMOBEJEHHsS ¢ NOJYMHEHHBIMHM 3aMECTHTENs IJIaBHOrO Oyxrairepa, C
KOTOpBIM Y  IJIaBHOI'O OyxraiTepa  CIOXWIHCH  XOpOIIWE  OTHOLICHUS,  TPH

BBICOKOKBAIN(UIIMPOBAHHBIX pabOTHUKA OyXraaTepuu MNOJaiu 3asBieHue o0 yBombHeHHH. Mx
YXOJl OTPULIATENFHO CKaXKeTCsl Ha 3((HEeKTUBHOCTH OyXxranrepckoi paboTsl B mpeanpustiuu. Kakoe
pelIeHue JODKeH NPUHATh TIaBHBINA OyXranrep.

3aveTrHas padora Ne 2

Texcr 3apaHus:

Onpenenuts NOPSAIOK, COAEPKAHUE U OPTAaHU3ALUIO TPY1a PYKOBOJUTENS IPEATPUSITHS.

Pewmnts curyanun:

Curyanus 1.

[Ipusnano, 4TO B Uaeane MEHEIKEP AOHKEH 001a1aTh CICAYIONIMMU KaueCTBAMH:

- MIyOOKMMM 3HAHMSIMH BCETO TOTO, CBsSI3aHO C (YHKIMOHMPOBAaHHUEM U Pa3BUTUEM
PBIHOYHOHN YKOHOMMUKHY;

- CKJIOHHOCTBIO U CIIOCOOHOCTBIO MCKATh U UCIIOJIb30BATh Pe3epPBbI UETIOBEUECKOro (axropa
B MIPEANPUHUMATEIHCTBE;

- ymeH#reM 3(h(PEeKTUBHO UCIIONIB30BATh Jydine goctmkenus HTIT;

- IPUOPUTETHOCTHIO OOIIECTBEHHBIX HHTEPECOB, T.€. TOTOBHOCTHIO HA OMPEICIICHHOM JTare
OTKa3aThCs OT JIMYHBIX BBITOJI PaJId JOCTHKEHHSI OOIIECTBEHHO-3HAYMMBIX I1eJIeH;

- CKIOHHOCTBIO M  JKEJaHHUEM  PYKOBOJCTBOBATHCSA  MPUHIMIAMH  COIMATIBHOMN
CIpaBeJIUBOCTH;

- yMeHUEeM OpaTh Ha ce0sl OTBETCTBEHHOCT;

- CIIOCOOHOCTBIO KPUTHUKOBAaTh C TIONB30M s JAefla UM BOCIPUHUMATH KPUTUYECKUE
3aMeYaHMs;

- IOCTOSTHHBIM MPOSBJICHUEM UHUIIMATUBBI U PEITPUUMUYNBOCTH;

- ICJIOBUTOCTHIO (YMEHHEM HeE JIeJIaTh OECIOJIE3HbIX Je);

- CTPEMJICHUEM MPEOJI0JIEBATD MPETSTCTBHS, IPOSBIATH BOJIIO U THOKOCTB;

- IOTUYECKUM MBIIIJICHUEM;

- CHOCOOHOCTBIO B HMHTEpecax Jiela HCIOJb30BaTh MPEIIOKECHHS, MPOTHUBOMOIOKHBIC
COOCTBEHHOW MHUIIHATHUBEL.

OueHuTe BeChb KOMIUIEKC ATUX KaU€CTB U OTBETHTE HA CIEAYIOIINE BOPOCHI:

1. loctraTto4Ho 51 1OJIOH, HA Bamr B3risia, npuBeneHHbIN iepedenb? HyKHO 1 B HEro 4To-
HUOYIb 100aBUTH?

2. Her mu B 3TOM Habope, 1o BamreMy MHEHHIO, 4eTO-JTM0O0 JTUIITHETO?

3. Kakue pomonHuTENbHBIE KadecTBa HEOOXOAMMBI MEHEIKEPY B COBPEMEHHOM
poccuiickoM 6uzHece?

Curyanus 2. MOXHO MO-pa3HOMY JI€CTBOBATh C LI€JIbIO PAIMOHAIILHOTO MCIOJb30BaHUS
CBOEr0 BPEMEHH, HAITPUMEOD:

- aHAJIM3UPOBATh, KAK TPATUTCS BPEMS;

- OIIPENEIIATh, KAKUE 3a/1a4U SIBJIIFOTCS TPUOPUTETHBIMU;

- hopmynHpoBaTH CBOU JONTOCPOYHBIE IICITH;

- BBECTH B [IPAKTHUKY [JIAHUPOBAHUE CBOErO BPEMEHU;

- CTPEMUTBCS K CHUKEHUIO MTOTEPh BPEMEHH.

JlaiiTe OTBETHI Ha CJIEAYIOUIME BOMPOCHI:
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1. Kakue

(S11($

NENCTBUSA

UCTIOJIF30BaHUS paboYero BpeMeHu?
2. Heo06x01uMO HOCTOSIHHO pallMOHAIN3UPOBATh UCIIOIb30BAHHE TOJIBKO CBOEro pabouero
BPEMEHHU WM BCEr0 BPEMEHH, BKIIIOUYasl JMIHOE?
3. Kakue neiictBusi BBl XOTenu OBl MPEANpPUHATH, YTOOBI MaKCUMabHO 3(QeKTHBHO
UCIIOJIB30BAaTh OTBECHHOE BaM BpeMsi?
Curyanusa 3. Yacto mocie paOodero AHs MEHEIKep KOHCTaTHpyeT: «S wnenslil J1eHb
HaNpsDKEHHO paboTai, OJHAKO M3 TOTO, YTO s HaMeyall CAeNaTh, OCTAJOCh HEBBIOJHEHHBIM!»
OOBIYHO TIPU ATOM CCHUTAIOTCS Ha CIEAYIOIINE OCHOBHbIE TPUHIUIIBL:
- IUTOXO TIOATOTOBJICHHBIE COBEIIAHUS, COOpaHHUS;

- TenedoH;

BbI

MOXKETC

- OTCYTCTBHE JIeJICTHPOBAHHS OTBETCTBCHHOCTH;
- OTCYTCTBHUE BBIOOpA IIPUOPHUTETOB;

- TaKTHKa OTCPOYEK;

- HEyMCHHE TOBOPHUTH «HETY;
- HEyMEHHE JJOBOJIUTH JIENIO JIO KOHIIa,
- IOMEXHU CO CTOPOHBI APYTHUX;
- CIIMIIKOM 0O0JBIION 00BEM YTEHHS.

IIpuBeauTe 0TBETHI HA CJIEAYIOIIHE BOMPOCHI:

1. Kakue emie NpUHIMIBI, 10 BalieMy MHEHUIO,

HaMe4YeHHOEe?

MPEAJIOKUTh

Uist  Oonee  palMoHaIBLHOTO

MCIIAKOT MCHCIKEPY BBIIIOJIHATE BCC

2. Yto HeoOXoAMMO cjenaTh, YTOOBI MEHEIKEep E€XKEeIHEBHO MOI peali30BbIBATh CBOU
TUTaHBI O€3 TepeHarnpsoKeHIs ?
CocTaBuTh €KE€HEBHBIN IUIAH PYKOBOAUTENSA

Kputepuu onenkn

Ornenka
IToxazarenu Ormano Xopomo Yaosaersopurensn | Heynosiersopu
0 TeJbHO
IlonnoTa OTBETa, | BrImoaHeHo B | Brimonneno BrmonaeHo He BBITIOJTHEHO
BBITIOJTHEHUS 33/ TaHUS MIOJIHOM 00beMe YaCTUYHO, YaCTHYHO, HE MEHEE | UJM  BBINOJHEHO
6onee ¥ obbema 1/3 menee 1/3 o0bema
Hammune ommbGox wu | Hapymenus u | Hapymenus n | Hapymenus n | Hapymenus u
HapylIeHUI pHu | OMUOKHU OIINOKHU OIMOKH rpyoOsble, | omuOKu TpyObIe,
BBITIOJTHEHUH  3aJlaHusl, | HE3HAYUTEIbHBIC HE3HAYUTENIbHbIE CYIIECTBEHHBIC CYIIECTBEHHBIC
OTBETE Ha BOIPOC
CamocrositenpHOCTE B | OmmoOku Oummoku Ommbxu Ommbxu HE
HCTIPABJICHUH OMINOOK HCIIPaBJICHbI 0e3 | WcIpaBICHBI C | HUCIIpaBJIEHbI C | UCHIpPABIIECHBI,
[IOMOILHU [IOMOLBIO TIOMOILBIO Jla)ke C TIOMOIIbIO
npenojaBaTeis npenojaBaTelis npenojaBaTelis MpenoaBaTelis
AXTHUBHOCTH AxTuBHOE YyuacTtue | AKTHBHOe yuactue | PopMmanbHOe ITaccuBHOE
B pElIeHHH BCEX | B PEIIeHMHM  He | yyacTHe B pELIEHUH | NIPUCYTCTBUE, HE
MIPaKTUIECKUX MEHee  TIOJIOBWHBI | MPAKTHUYECKHX 3aJad | ydacTue B
3agad  U(WIM) B | TMPAKTHYECKUX n(mmu) B paboTe | BBHIOJHEHHH
paboTe Tpymmsl 3amad  W(WiIM) B | TPYIIBI 3amaHuid u(wim) B
paboTe Tpymmsl paboTe Tpynmsl
CucremMa onieHMBaHUA
OIeMeHTHI Copnepxanne OTan4yHo Xopoiuo Yaosaersopur | HeynosiierBopure
OTICHUBAHUS eJIbHO JIBHO
OcBoenne OtBer Ha 1-2 | BBINOJIHEHO HE BBITIOJTHEHO HE BBITIOJHEHO
TEOPETHIECKOTO BOTIpOCa BBITIOJTHEHO
MaTepuaia
OcBoeHne BeinonHenue 1-2 | BBINOIHEHO BEITIOTHEHO HE BBIIIOJTHEHO | HE BBINOJHEHO
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MIPaKTUYECKHUX MPaKTUUECKHUX
yMEHUI 3aJaHuH

4. OCOBEHHOCTM TEKYLUEIO KOHTPOJIA U MPOMEXYTOYHON ATTECTALMU
nvuy € OorrAHMYEHHBIMU BO3MOXXHOCTAMU 3A40POBbA C HAPYLLEHUAMMU
CNYXA

[Ipy mpoBeACHHH TEKYIIEro KOHTPOJIS M MPOMEKYTOYHOW aTTECTAIlMH OOCCIIeUHnBACTCS
coOJTI0JIeHHE CIAEAYIOMNUX TPEOOBAHMIA:
JUISE OOYYAIOMIUXCS M3 YUCIIA JIUI] ¢ OTPAaHMYCHHBIMH BO3MOXKHOCTSIMH 3JI0OPOBBSI TEKYIIIHMA

KOHTPOJIb ¥ TIPOMEKYTOUYHAs aTTECTALNs MPOBOJAUTCS C yU4ETOM 0COOEHHOCTEH MCUX0(hU3NIECKOTO
Pa3BUTHSI, WHAWBUIYAIBHBIX BO3MOKHOCTEH M COCTOSIHHSI 3I0POBBSI TAKHX BBITYCKHHUKOB (nanee -
UHJUBUAYaJIbHbIE OCOOEHHOCTH).

MEpONPHUATHS IO TEeKyUleMy KOHTPOJII M IPOMEXYTOYHOM aTTecTaluu JUIsl JIUL C
OTpaHUYEHHBIMU BO3MOYKHOCTSIMH 370POBBSI B OHOM ayJAMTOPUU COBMECTHO C OOyUYaIONIMMUCS, He
MMEIOIMMH OTPAHUYEHHBIX BO3MOYKHOCTEH 30pOBbs, JOMYCKAeTcs, €CAM 3TO He CO3AaeT
TPYAHOCTEH ISl 00yUaIOIIHNXCS,

IPUCYTCTBUE B ayAMTOPUU AaCCHUCTEHTA, OKAa3bIBAIOIIEIO OOY4YaIOIIMMCA HEOO0XOAUMYIO
TEXHUYECKYIO TOMOIIb C YY4eTOM HMX HHIMBHIYaJIbHBIX OCOOCHHOCTEH (3aHATH pabodee MecTo,
MOHATH U 0OPMUTH 33J]aHNE, 0OLIAThCA C IPENOABaATENIEM);

o0ecrieyeHne HAIMYHS 3BYKOYCHIIMBAIOIIEH armapaTypsl KOJUIEKTHBHOTO TOJIb30BAHUS, TIPH
HEOOXOAMMOCTH  TPENOCTaBIsIeTCs  3BYKOYCWJIMBAIOIIAs  ammaparypa  MHIMBHIYaJIbHOT'O
MIOJTb30BAHMS;

nyonupoBaHHe  HEOOXOAMMOW  3BYKOBOM  HMH(OpManuu, oOydaromiero marepuaia
TEKCTOBBIMH M TPaQUUECKUMH M300pKEHUSIMHU, 3HAKAMU WJIH B BUJE DJICKTPOHHOTO JIOKYMEHTA,
JOCTYITHOTO C TIOMOIIbIO KOMIIBIOTEPA;

Ipe0CTaBlIeHNe 00yJaroIUMCs TIpaBa BEIOOpA MMOCIIET0BATEILHOCTH BBIITOIHEHHS 331aHUS
U YBEIMYEHHE BPEMEHHU BBINOJIHEHUS 3aJaHus (IO COMIACOBAHMIO C TMpernojaBaTeieM); IO
KETAHWIO OOYyYaroIIerocsi yCTHBIA OTBET MPH KOHTPOJE 3HAHWHA MOXXET MPOBOIUTHCS B
MUCbMEHHOU (hopme.

NPEJOCTaBIICHNEe WHBAIUAAM TI0 CIYXy MpPH HEOOXOIUMOCTH YCIYT'H C HCIOJIb30BAHUEM
PYCCKOT0 »ECTOBOI'O $3bIKa, BKJIOYass oOecreueHHe JOoIMycka Ha OOBEKT CypONepeBOJYMKa,
tudonepeBofuMKa (B OpraHU3aluy JIOJDKEH OBITh TakKoOM cheuuanucT B IUTaTe (eciau 3TO
BOCTpeOOBaHHAsl yciyra) MM JOTOBOP C OpPraHU3alMsIMM CHUCTEMbl COLMAIBHOW 3allUThl WIN
OOIIECTBOM TITyXHUX 10 MPEAOCTaBICHHUIO TAKUX YCIYT B Clly4ae He0OXOIMMOCTH).

IIpaBuja 3TukeTa Npu 001IEHNH ¢ 00YYAIOIIMMHUCH, MMEIOIIUMHU HAPYLIEHH S CJIyXa

[Ipu pazroBope C 4eIOBEKOM, Y KOTOPOTO TIJIOXOH CIyX, CIEAyeT CMOTPETh MPsIMO Ha HETO,
HE 3aTeMHssl JIMIO M HE 3aropakuBasi €ro pyKaMH, BOJOCAMHM WM KaKUMHU-TO IPEIMETaMHU.
CobeceqHUK TOJDKEH UMETh BO3MOXKHOCTD CJICIUTH 33 BEIPAKCHHUEM BAIIIeTO JIUIIA.

CyliecTByeT HECKOJIBKO TUIOB U CTeNeHel TyXoThl. COOTBETCTBEHHO, CYIIECTBYET MHOTO
CIIocO0OB OOIIEHUS C JIFOABMHU, KOTOpBIE IUIOXO cibimar. Kakoi mpenmodyecth cmocod — MOXKHO
CHpOCI/ITB Y HUX.

HekoTtopsie a0 MOTYT CJIBIIIATH, HO BOCIPHUHUMAIOT OTJCIbHBIC 3BYKH HEMPaBHIbHO. B
3TOM Cllyyae cJellyeT T'OBOPUTh Oojiee TPOMKO M YETKO, MoaOupasi MOAXOIAIIUN ypoBeHb. B
JIPYroM ciydae TOHAAOOWUTCA JHIIh CHHU3UTh BBICOTY TOJIOCA, TaK KaK YeJOBEK YTPaTHII
CHOCO6HOCTL BOCHpI/IHI/IMaTB BBICOKHEC 4YaCTOTHI.
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YrtoObl MpUBJICYs BHUMAHHUE YEJIOBEKA, KOTOPBIN IIOXO CIBIIIAT, HEOOXOAUMO MO3BaTh €ro
no umeHu. Ecam oTBeTa Het, oIycKaeTcs cierka TPOHYTh YeJIOBEKa HIIH XKe ToMaxaTh PyKOH.

OO0mmue npaBwiia OOIICHHUS:

- CIIelyeT TOBOPHUTH SICHO M POBHO. He Hy)XHO HM3IMIIHE MOm4YepKuBaTh 4To-TO. Kpnyars,
0CcO0EHHO B YXO0, TOKE HE CIIEYeT;

- IpY HEOOXOAMMOCTH TOBTOPUTH (ppasy cieayer nepedpazupoBaTh CBOE NPEATIOKEHUE U
UCIIOJIb30BATh JKECTBI;

- HOPMOM SIBIISIETCSl CHPOCUTH, MOHSJI JIM Bac COOECEIHUK; HEOOXOOUMO YOETUTHCS, YTO
coOeceTHUK MOHST HH(POPMAIIHIO B TIOJTHOM 00BEME;

- ecnu cooOmaercss MHpOpManus, KOTopas BKIIOYaeT B ceOs HOMep, TeXHHYECKUH WIH
JIPYIOM CIIO’KHBIA TEPMUH, aJpeC, JIyYllle HAlUCaTh €¢;

- €CIIM CYIIECTBYIOT TPYAHOCTH IIPU YCTHOM OOIIEHHH, HEOOXOJUMO YTOUHHTH YHZOOCTBO
croco6a oOLIeHUS — MEPETUCKH;

- u30eraiite OOIIEHUS B OOJNBIIMX WIM MHOTOJIOJHBIX TMOMEIICHHSAX, TaK KaKk TPYAHO
00IIAThCS € JIFOJIbMU, KOTOPBIC TIOXO CJBIIIAT B IIYMHBIX MOMEIICHUSX. SIPKOE COJIHIIE WIIM TEHb
TOXE MOT'YT MOCITYXUTh Oapbepamu;

- OYCHBb YACTO TJIYXHE JIFOJU HMCIOJB3YIOT S3bIK kecToB. Eciin o0lieHne oCyliecTBIseTCs
Yyepe3 INepeBOAYHMKA, HEOOXOIUMO YUYHUTHIBATh, 4YTO OOpamarbcsi Hal0 HEMOCPEICTBEHHO K
coOeCeHHKY, a HE K TIEPEBOJUHKY;

- He BCE JIIOAM, KOTOpBIE IJIOXO CIBIIAT, MOTYT 4YUTaTh 1o ryoam. OO 3ToM ciemyer
YTOUHHTH MPH TEepPBOM BcTpeue. Eciam cobecenHuk o0nagaeT 3TMM HaBBIKOM, HY)KHO COOJIOATH
HECKOJIBKO Ba)XHBIX IPABHJI U TIOMHUTb, YTO TOJBKO TPH U3 JIECSTH CJIOB XOPOIIO TPOYUTHIBAIOTCS;

- HCOOXOMMO CMOTPETh B JIUIO COOCCEIHUKY U TOBOPHUTH SCHO U MEUICHHO, HCIIOJIb30BaTh
npocThie Gpa3bl M U30eraTh HECYIIECTBEHHBIX CIIOB;

- HCOOXOJMMO HCIOJIB30BaTh BBIPAKEHHE JIUIA, KECThI, TEJIOJBIIKCHHUS, €CITH XOTUTE
MOTYEPKHYTH MIIH MPOSICHUTH CMBICI CKa3aHHOTO.
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