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1.  OBIIASA XAPAKTEPMCTHUKA PABOYEN ITPOr'PAMMBI YYEBHOM
JTACIHATITAHBI

1.1. O6aacThr npuMeHeHHs padoueii MporpamMMbl

Pabouas mporpamMma yueOHOIN AMCHUIUIMHBI SBJISETCS YaCThbI0 OCHOBHOU MPO(deCcCHOHATLHON
obOpasoBarenbHOl mporpamMmmbl B cooTBercTBUM ¢ PI'OC mo crmenumansHocTH 46.02.01
JloKkyMeHTaIMoHHOE 00eCTIeYeHNE YIIPABICHHS U apXUBOBEICHUE.

1.2. MecTO IMCUMILUIMHBI B CTPYKTYpPe OCHOBHOM NMPo¢ecCHOHATBHOH 00pa30BaTe/bHOI
NMPOrpamMMbI:

Juctumuimaa MEHEIKMEHT OTHOCHUTCS SIBJISIETCS  00IIe00pa3oBaTeIbHOM AUCIUILTAHON
po¢eCCHOHAIBHOTO YY€OHOTO IHUKIIA.

1.3. Hemm wm 3amayd  JUCHMIUIMHBI — Tpe0OBaHMS K pPe3yJbTaTaM OCBOEHHSA
AUCHMIIINHBI:
B pesynbpTaTe ocBOEHUS YUeOHOU TUCHUILIAHBI 00 yYarOIIHIACS JOKCH
yMeThb:
— YIpaBJIATh KOH(DIUKTAMH U CTPECCaMU B Mpolecce MPOPECCUOHATBLHOMN JICATEIIbHOCTH;
3HATh:
— XapakTEepHBIE YEPTHI COBPEMEHHOIO MEHEDKMEHTA,
— UK MCHCIPKMCHTA,
— Tpolecc TMPUHATHS W pealu3aldil  yIpaBICHUYECKUX peHIeHWH, HH(POpPMaIuOHHOE
o0OecrieueHre MeHeKMEHTA.

OK u IIK, koTopble aKTyalnu3upyOTCs IPU U3YUEHUH YUeOHON JUCIMIIIUHBI:

OK 1. [ToHumath CyIIHOCTh M COLIMANBHYIO 3HAUMMOCTh CBOEH Oynyiei npodeccuu, mposBisTh
K HeW yCTOMYMBBIN MHTEPEC.

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO J€ATEIbHOCTb, BEIOMPATh TUIIOBBIE METOJBI U CIIOCOOBI
BBITNIOJTHEHUSI TPOPECCUOHANBHBIX 3a/1a4, OLIEHUBAaTh UX 3PPEKTUBHOCTh U KaYECTBO.

OK 3. IlpuHumaTh pelieHus B CTAHAAPTHBIX M HECTAHJAPTHBIX CUTYalUsAX U HECTH 3a HHX
OTBETCTBEHHOCTb.

OK 4. OcymiecTBasTh IOUCK U UCHOJIb30BaHNE UHPOPMALIUU, HEOOXOUMOI 17151 3P PEeKTUBHOTO
BBITNIOJTHEHUSI MPOPECCUOHANBHBIX 3a/1a4, MPO(ecCHOHAIBHOTO U IMYHOCTHOIO Pa3BUTHSL.

OK 5. Hcnonb3oBaTh MHPOPMALMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIIOTUH B MPOGECCHOHATLHON
JeSITEIbHOCTH.

OK 6. PaboTaTh B KOJJIEKTUBE M KOMaH 1€, 3pPEKTUBHO 00IATHCS ¢ KOJIJIETaMH, PYKOBOJICTBOM,
MOTPEOUTETSIMHU.

OK 7. bpatb Ha cebst OTBETCTBEHHOCTb 3a Pa0OTy WIEHOB KOMaH (bl (MOJYMHEHHBIX), PE3yIbTaT
BEBIIOJTHEHUS 3aJaHUH.

OK 8. CamocToATenbHO OINpeneNaTh 3alaud NMpo(ecCHOHAIBHOTO M JIMYHOCTHOTO Pa3BUTHA,
3aHUMAaThCs CaMO0Opa30BaHUEM, OCO3HAHHO MJIAHUPOBAThH MOBBIIIEHUE KBATH(PUKAILIUH.

OK 9. OpueHTHpOBaThCS B YCIOBHUSIX YacTOH CMEHBI TEXHOJOTHMH B MNpoecCHOHATHLHON
JESITEIbHOCTH.

I1IK 1.1. KoopaunupoBath paboTy opraHuzanuu (IPUEMHONH PYKOBOAWTENS), BECTH MpPHUEM
MTOCETUTENIEH.

[1IK 1.2. OcymiecTBasTh paboOTy MO MOJATOTOBKE M MPOBEICHUIO COBEIAHWM, JEIOBBIX BCTpeEY,
IIPUEMOB U IIPE3ECHTALINN.

1K 1.4. Opranu3oBbIBaTh pabouee MECTO CeKpeTapsi U pyKOBOAUTEIS.

I[IK 1.5. OdopmiaTh W PETUCTPUPOBATH OPTAHU3AIMOHHO-PACTIOPAIUTEIBHBIE JOKYMEHTHI,
KOHTPOJIMPOBATh CPOKH MX UCTIOJTHEHMS.



[IK 1.6. OOGpabarhiBaTh BXOMSIINE ¥ HWCXOIAIIME JOKYMEHTBI, CHCTEMAaTHU3HpPOBATh WX,
COCTaBJISITh HOMEHKJIATYpY Jes U (POpMUPOBATH JOKYMEHTHI B JIEJa.

[IK 1.7. CamocrosiTenbHO paboTaTh C JOKYMEHTaMH, COJEPKAIIUMH KOH(MUICHIHAILHYIO
uH(pOpMaIIKIO, B TOM YHCIIE C TOKYMEHTAMH IO JIUYHOMY COCTaBY.

1K 1.8. OcymecTBiaTh TenedoHHoe 00CIy)KUBaHUE, TPUHUMATh U TIepeiaBaTh (PaKCHI.

IIK 2.4. OGecrieunBaTh NpHEM W pallMOHAIBHOE pa3MeEIIeHUE TOKYMEHTOB B apXuBe (B TOM
YKCJIe JOKYMEHTOB 10 IMYHOMY COCTaBY).

I1K 2.5. OGecrieunBaTh y4eT U COXPAaHHOCTh JJOKYMEHTOB B apXHUBE.

1.4. Kosim4ecTBO 4aCOB HA OCBOEHHE MPOrPaMMbl JUCUMILIIUHbI:
MakcumManbHOM yueOHOU Harpy3ku odydaromerocst 96 4acoB, B TOM YHCIIE:
oOsi3aTenbHas ayIuTOpHas yueOHas Harpy3ka odydaromierocs 64 gacos;
camocrosTeNnbHas paboTa o0yJaromierocs 32 4acoB.



2. CTPYKTYPA U COJAEP)KAHUE YYEBHOM JUCHUILINHBI

2.1. O0beM yueOHOI JMCHMIIJIMHBI M BUABI Y4eOHO padoThl

Oo0bem
Bua yueOHoii padoThI

4acoB
O0bem o0pa3oBaTeIbHOI NPOrpaMMBbl 110 AUCHUILJIMHE 96
O0beM padoThI 00YyYAOIIUXCH BO B3AUMOAEHCTBHY € NpenoiaBaTeieM 64

B TOM YUCIIE:

TEeOpeTU4ecKoe o0yueHue 44
MPAKTUYECKHUE 3aHITUS 20
CamocTosTenpHas padoTta 32
IIpome:xkyTouyHas arrecranus — 1M depeHIUPOBAHHBIH 3a4eT -




2.2. TemaTnuyeckuii IUVIaH U CO/iep:KaHNe y4eOHON AUCHHUIIINHBI

0O0BLeM yacoB

0O0BLeM yacoB

Koabl koMneTeHIui,

HaumeHoBaHue Conep:xaHue y4eOHOT0 MaTepHAaJia, JIAG0PATOPHBIE H MPAKTHYECKHE (popMHUPOBAHIIO KOTOPHIX
pa3esioB U TeM Pa6oThI, caMoCTOATETbHASI Pad0Ta 00yYAIONIAXCS TEOPETHHECKOro TPARTHACCIIX CIoco0CTBYET d1eMeHT
00yueHust 3aHATHI
TPOrpaMMBbI
Tema 1. [loHaTHE MCEHEIKMEHTA, €ro COJCpX)aHUEC U MECTO B COLHAIBHO- 4
OcCHOBHbIE IOHATHSA U 9KOHOMHYECKOH crcTeMe. DBOIIOHS TEOPUH YIIPABICHHS. OK1-9
XapakTepHbIe YepPThl K 1.1,1.2,14-18,24,
COBPEMEHHOI'0 2.5
MEHeIKMeHTa
Tema 2. Opranuzanys Kak 0ObeKT MEHEPKMEHTa. BHyTpeHH S 4 OK1-9
Opranu3anus Kak Y BHEUIHSIS cpefia OpraHu3aluu. 1IK1.1,1.2,1.4-1.8, 2.4,
cucTeMa ynpaBJieHUst 2.5
[paxtraeckoe 3amarue Nel 2 OK1-9
Amnanu3 (aKkTOpPOB BHEIIHEH U BHYTPEHHEH Cpe/ibl OpraHU3al[HH. MK 1.1,1.2,1.4-18,24,
2.5
IIpaktudeckoe 3ansaTue No2 2 OK1-9
AHanu3 >KM3HEHHOTO [TUKJIa OpTaHnu3aliu 1IK1.1,1.2,14-18, 2.4,
2.5
Tema 3. OCHOBHBIE COCTaBIISIOIIUE ITUKJIA MEHEPKMEHTA. 2 OK1-9
IMKJ MeHeIKMEeHTa 11K 1.1,1.2,1.4-18, 2.4,
2.5
Tema 4. Ponp nannpoBaHus B OpraHu3anuy. 4 OK1-9
I[InanumpoBaHue B cucTeme 1IK1.1,1.2,1.4-1.8, 2.4,
MEHEeIKMEHTA 2.5
[paktraeckoe 3arsTue Ne 3. 2 OK1-9
OmnpeneneHre MACCUH OpTaHU3aINH. 1IK1.1,1.2,1.4-1.8, 2.4,
2.5
Tema 5. XapaKTepuCTUKU CTPYKTYpP YIPaBICHUS. 4 OK1-9
Opranuszanus. Tunsl 1IK1.1,1.2,1.4-1.8, 2.4,
CTPYKTYP OpPraHu3anuu 2.5
ITpaktudeckoe 3ansaTue Ne 4 2 OK1-9
Pa3paboTka u COBEpIIEHCTBOBAHNE OPTAHU3AIIMOHHON CTPYKTYPHI 11K 1.1,1.2,14-18, 2.4,
MIPEIIPUSITHSL. 2.5
Tema 6. Ponp MoTHBalLIMK B yIIpaBieHUHU. 4 OK1-9
MoTuBanus u 11K 1.1,1.2,14-18, 2.4,
NMOTPeOHOCTH 2.5
Ipaktryeckoe 3arsTre Ne 5. 2 2 OK1-9
M3ydeHne OCHOBHBIX METOIOB MOTHBAIIHH. 11K 1.1,1.2,1.4-1.8, 2.4,
2.5
Tema 7. [ownsTue, conepxanue 1 GYHKIIMA KOHTPOJIS 4 OK1-9
KoHTpoab B opranuzanuu 1IK1.1,1.2,1.4-1.8, 2.4,
2.5
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IIpakrrueckoe 3ansTue Ne 6 2 2 OK1-9
OmnpezencHue Iporecca KOHTPOJIS ¥ CIIOCOOO0B €ro PeryInpoBaHusI K 1.1,1.2,1.4-18,24,
2.5
Tema 8. Mertons! ynpasneHus. VX Ha3HaueHHE, KITACCU(PHUKALS, TPECUMYIIECTBA U 2 OK1-9
Cucrema MeTo0B HemocTaTKy. [ImarnpoBaHue U opraHm3anus padoTH MEHEKepa. 1IK1.1,1.2,1.4-1.8, 2.4,
yIpaBJIcHHA 2.5
[Ipaxtraeckoe 3amsarue Ne 7 2 OK1-9
OmnpeneneHne METOIOB YIIPaBICHUS 1IK1.1,1.2,1.4-1.8, 2.4,
2.5
Tema 9. MeTo/pl IPUHATHS pEelIeHNi: HeopMallbHbIE, KOJIJICKTUBHEIC, 2 OK1-9
IIpouecc npuHATHS KOJHNYECTBEHHBIE. 1IK1.1,1.2,1.4-1.8, 2.4,
pemenust 2.5
IIpaktudeckoe 3ansarue Ne 8 2 2 OK1-9
OtpaboTKa HABBIKOB MPUHSITHSI PEIICHUN. 1IK1.1,1.2,1.4-18, 2.4,
2.5
Tema 10. KoH(IUKT KaK COCTABIAIONIAS KU3HUA OOIIECTBA U OPTaHH3AIHH. 2 OK1-9
YupasieHue 1IK1.1,1.2,1.4-1.8, 2.4,
KOH()IMKTaMH U 2.5
cTpeccaMu [pakTraeckoe 3amsaTue Ne 9. 2 OK1-9
Paspabotka Momenu 3¢ppeKTHBHOTO yIIpaBIeHIS KOHPIUKTOM. K 1.1,1.2,14-18,24,
2.5
Tema 11. Crunu yripaBieHUs: aBTOPUTAPHBIN, IEMOKPATHIECKHH, THOSpaIbHBIN. 2 OK1-9
PykoBoacTBO: BJIACTh U Onpenenenue CTUIEH PyKOBOACTBA. 1IK1.1,1.2,1.4-1.8, 2.4,
NMAPTHEPCTBO 2.5
Tema 12. ITpouecc kKOMMyHHKaINHU Kak CPEICTBO Mepeaayn HHHOPMALIH. 2 OK1-9
KommyHukaTuBHocTh U | IlocTpoeHne cTpyKTypsl IIpoiecca KOMMYHUKAITHH. MK 1.1,1.2,14-18,24,
ylpaBJieHYeCKoe 001IeHue 2.5
Tema 13. Buner nenosoro obmienus. [Ipasuna BeaeHus 6ece, CoBemanui, 2 OK1-9
JlesioBOE 001IEHE TIePETOBOPOB. 11K 1.1,1.2,1.4-18, 2.4,
2.5
IIpaktudeckoe 3ansarue Ne 10 2 OK1-9
CocTaBiieHre TUTAHOB TIPOBEICHISI COBEIIAHMI , TIEPETOBOPOB, Oece]. 11K 1.1,1.2,14-18, 2.4,
2.5
IIpomeskyTouHasi aTTecTanus —auQepeHIIPOBAHHBIN 3a4eT
O0bem padoThl 00y4aroOLIUXCS BO B3AUMOEHCTBUM C 44 20
npenoaaBaTegemM

CamocrosiTe1bHast padoTa, B TOM YHCIIe 32
Paboma ¢ yuebnuxom,
peuienue 3a0ay no NPAKMuKymy,
BbINONHEHUE NPAKMUYLECKUX 3A0aAHUL,
ucnonvzoeanue CIIC TAPAHT
Bcero: 96




3. YCNOBUSA PEANU3ALUU MPOrPAMMbI YYEBHON AUCLUMMNUHDI

3.1. MaTepuajibHO-TEXHUYECKOE o0ecrnevyeHune

Jns peanuzauuyd OporpaMmbl  yueOHOW AMCLUMILIMHBI JOKHBI OBITH MPETyCMOTPEHBI
CIICTYIOIINE CIICIUATBHBIC ITOMEIICHHUS

Yuebunvuii kabunem, ocnawenmoiii

0bopyoosanuem:.

MOCaJ0OYHbIE MECTA MO KOJIMUYECTBY 00YJarOIINXCS;

pabouee MeCTO IpenoaBaTes;

KOMIUIEKT Y4eOHO-HATISIHBIX MTOCOOMH (Y4eOHBIX TaOJIHII, TUTAKATOR);

MexXHU4ecKUMU cpeocmeamu 00y4eHusL:

KOMIIBIOTEP C JUIIEH3UOHHBIM IIPOTPAaMMHBIM 00€CTICUeHUEM,

MYJIbTUMEAUMHBINA IIPOEKTOP.

3.2. HNudopmanuonHoe odbecrnieyeHue peaausalu NporpaMmbl

Jlis  peanu3anuu  MporpaMMbl  OMOTMOTEYHBIM (POHI IOHKEH HMMETh II€YaTHBIC W/WIH
AJIGKTPOHHBIE ~ O0pa3oBaTelbHbIE W  WH(POPMALMOHHBIE PECypChl, PEKOMEHAYEeMbIC IS
UCTIOJIB30BaHUS B 00pa30BaTEIIHLHOM IMPOILIECCE.

3.2.1. IleuaTHbIe U31AHUS U MHbIE HCTOUYHUKH

1. ®enepanbhblil 3akoH oT 29.12.2012 Ne 273-03 «O06 obpazoBanuu B Poccuiickoii
Oeneparuny» (B pen. dheaepanbHbx 3akoHOB 0T 07.05.2013 Ne 99-D3, ot 07.06.2013 Ne 120-D3, ot
02.07.2013 Ne 170-®3, ot 23.07.2013 Ne 203-D3, ot 25.11.2013 Ne 317-®3, ot 03.02.2014 Ne 11-
@3, ot 03.02.2014 Ne 15-D3, ot 05.05.2014 Ne 84-D3, o1 27.05.2014 Ne 135-D3, ot 04.06.2014 Neo
148-@3, ¢ u3meHeHUsIMH, BHeceHHBIME DeepanbHbiM 3akoHOM OT 04.06.2014 No 145-D3).

2. [IpaueBa E.JI. Menemxment: yuebnuk / EJI. [Ipadea, JI.U. FOnukos. - 16-e u3x., crep. -
M.: UI1 Akagemusi, 2017 - 304 c. - (ITpodeccrnonansroe oOpazoBaHue).

3. JpaueBa E.JI. MenemxmeHT:nmpakTukym: y4de0. ITocoOue s cTyn. ydpexIeHHi cpen.
[Tpod. O6pazosanus/ E.JI. Ipauesa, JI.U. KOnukos.- 2-e u3a.,- M.6 Uzn.: UL Axagemus, 2017 -
304 c..

4. Kasznauesckas I'.b. Menemxment: yueOnuk / I'.b. Ka3znaueBckas. - 14 -e usn.,nom. u
nepepad. - Poctos v//1: ®enukc, 2013. - 347 c. - (Cpeanee npodeccnoHansHOe 00pa3oBaHue).

5. JlpaueBa E.JI. Menemxment: yueOnuk / E.JI. JlpaueBa. - 15 -e uza., crep. - M.: UI]
Axkanemus, 2014. - 304 c. - (Ilpodeccuonanbuoe 06pa3oBaHue).

6. Kocemua A.Jl. Menemkment: yueOnuk / A.Jl. Kocemun, H.B. CeuntHnkwii, H.B.
Ceuntunkuii, E.A. Kocebmuna. - 7-¢ wusm., crep. - M.: UI[ Axagemwms, 2016 - 208 c. -
(ITpodeccuonanbuoe o6pa3oBanHue).

3.2.2. HHTepHET CCHLIKM:

WnpopmannonHo-npasoBoit moptan cucreMbl «['APAHT» [OnekTponHslii pecypc] — Pexxum
noctyna : http://www.garant.ru/

Od¢unnanbubiii callT komnanuu «Koncynbrant Ilmiocy. [DnexkTpoHHBIH pecypc] — Pexum
nocryma: http://www.consultant.ru/


http://www.garant.ru/

4. KOHTPOIb U OLIEHKA PE3YJIbTATOB OCBOEHUA YYEEHOW OUCLUMIINHBI

KOHTpOJIB M OLCHKA pE3yJIbTaTOB OCBOCHUA AJHUCHUIIIMHBI OCYIICCTBIIACTCA IIPEIIOJaBaTCIIEM

B IIpollecce€ IPOBENEHUS IPAKTUYECKUX

3aHATHM, TECTUPOBAHUS,

00yJaronMMuCs WHIMBUIYAIBHBIX 33JIaHUN, TPOCKTOB, HCCIICIOBAHUH.

a TaKXC BBIIIOJIHCHUA

PesysabTaTnl 00y4eHust
(ocBOECHHBIEC YMEHHs1, YCBOCHHbIEC 3HAHMS,
¢opmupyemsbie OK u IIK)

OcHOBHBIE IOKA3ATEJIH OILICHKHU pe3yJibTaTra

VYMeTs:
YOPaBIATh KOH(DIUKTAMH M CTPECCAaMH B IIPOIIECCE
po¢eCCHOHATBHOM NesTeTFHOCTH

Bribupaer Hamnbomee 3¢ P eKTHBHEIE MEXaHU3MBI
BOCIPHATHSA B TPEICTaBICHHOW CHTyallMd OOIICHHMS,
BBISBIISICT oumnoKH B3aMMOZEHCTBHS, YUHUTHIBAs
3aHHMaeMble TICUXO0JIOTHYECKHE TTO3HIHN;

[ToxGupaer pUEMbI CO3aHUsA 0JaronpusATHOTO

MICHXOJIOTHYECKOTO KJIMMaTa B KOJJIEKTHBE, MOAOHpaeT
NpUEeMbl aKTUBHOTO CIYIIaHHS C Y4YeTOM 3aJaHHOU
CUTyallUu OOIICHHUS.

[Ipeniaraer HaunbGosnee 3h(HEKTUBHBINA CTHIIb TOBEACHUS B
KOH(IMKTHOM CHUTyalluH, Y4YWTBIBas  HMHAMBUAYaJIbHO-
TMICUXOJIOTHYECKHE OCOOCHHOCTH YYaCTHHUKOB, HCKJIIOYaeT
NpaBUja IOBEACHUS, HE COOTBETCTBYIOIIME STHYCCKUM
HOpMaM CIIy’)KeOHOW CyOOpAWHAINK, HAXOAWUT OIIHOKH,
yKa3bIBalOIINE Ha HapyIIeHHE CIYXEeOHOTO pPedeBOro
ITHKETa;

Hcnonb3yeT 3¢ ¢eKTHBHBIE NPHEMBl OOLICHUS C y4EeTOM
BO3PAacTHBIX OCOOEHHOCTEH coOeceaHMKapa3padbaTsBacT u
npuMmeHsieT A(QeKTUBHbIE pelIeHus IS YIpaBJICHUS
KOH(IUKTaMH U CTpeccaMH B Iporiecce mpodecCnoHanbHOMI
JIeSITeIIbHOCTH

3HaTh:
XapaKTepHbIC YSPThI COBPEMEHHOTO MECHEKMEHTA;
IMUKJI MCHCIP>KMCHTA

dbopMmynUpyeT  CYHMIHOCTH M XapakTepHble  4YepThl
COBPEMEHHOI'0 MEHEPKMEHTa, HCTOPUIO €ro pa3BHTHS,
Ha3bIBaeT W ompezessierT (GakTopbl BHEIIHEH M BHYTpEHHEU
cpeabl opraHu3auu, GopMyaupyer GyHKIHMH MEHEHKMEHTA
B PHIHOYHOM YKOHOMHUKE,

MpoLecC NPUHATHS U PeaTH3alliH YIIPABICHUECKUX
pereHut, nHpopmannoHHoe obecrieuenne
MCHEKMEHTA;

oTpeliersieT KPUTEPHH 1 TT0Ka3aTesIn Mpolecca NPUHATHS 1
peanu3aly  YNpaBJICHYECKUX PEIICHUH, XapaKTepu3yeT
CYIIHOCTb U OCHOBHBIE BHJIbl KOMMYHHKAIIHH

IIK n OK, koTopble aKTyaJu3uPYyIOTCS NPH U3YyYeHUH Y4eOHO! JIMCIHMIIIMHbI:

PesysbTaThl 00yueHUs
(OK n IIK)

OcHOBHbBIE TIOKA3aTeJN OLEHKH pesyabTara

OK 1. IToHMMaTh CYIIHOCTb U COLMAIbHYI0 3HAYHUMOCTh
Hel

cBoeil Oyamymeit npodeccun,
YCTOIUUBBINA HHTEPEC.

MposABJIATH K

- IEMOHCTPHUPYET HHTEpeC K Oyaymiei npodeccnm;

- (GopmynupyeT CcBOM IICHHOCTHBIE OPHEHTHPHI IIO
OTHOIIGHWIO K U3y4aeMbIM HpeaMeraM u cdepam
JIESITeTIHHOCTH;

- BBIOMpPAET CBOM LIEJIEBBIE H CMBICIIOBBIC YCTAHOBKH IS
CBOUX J€MCTBUM U IOCTYIKOB;

- OCYIIECTBISICT HWHIMBHIYaJbHYIO O00pa30BaTEIbHYIO
TPAEKTOPHIO C yIeTOM 00ITMX TpeOOBaHUI U HOPM

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO NESATEIHHOCTD,
BBIOUPATh THIIOBBIC METOIBI M CIIOCOOBI BBITOIHCHHUS
ux | -

npoQeCCHOHATBHBIX 3ajad,
3(h(HEeKTUBHOCTD U KA4ECTBO.

OLICHUBATb

Oco3HaHHO  BBIOMpaeT  CMOCOOBI  JAESATEIHHOCTH,
CpEICTBa, aJICKBAaTHBIC €€ IICIISAM U 3a]a4aMm;
OCYILIECTBIIICT KOHTPOJb, OICHKY W KOPPCKIIHIO
JISSITEBHOCTH TI0 TIPOIIECCY U pe3yIbTaTaMm;
- BBIOMpPACT W TPHUMEHSACT METOJBI

M CHOCOOBI
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COCTaBJICHUs M POBe/ieHHs paboT B chepe couranbHON
3aIUTHl HACEJICHHUS;

- IaeT OLeHKY 3G (EKTUBHOCTH U Ka4eCTBa BBHIIIOTHEHHS
pabot

OK 3. IlpuHuMaTh pemeHuss B cTaHAapTHBIX U | [Ipumenser pasIHYHbIe BapUaHTEI peLIeHus

HECTaHIApPTHBIX ~ CHTyalMsX M HECTH 32 HUX | MpoOJieMHOIl cuTyauuu (CUTyaluoHHOH 3amauw). Ilpu

OTBETCTBEHHOCTb. pCLICHHN NPaKTUYECKUX M CHUTYalMOHHBIX 3aJaddl Ha
OCHOBE HOPMATHBHBIX aKTOB BBIOMpAaeT THUIIOBEIC
METOJBl M CHOCOOBI BBHINOJIHEHHs NPOdeccCHOHANBHBIX
3aja4, JeJaeT HMX OLEHKY M IIpUMEHseT Haubolee
3 eKTUBHBIE U PE3YJIbTATUBHbIE

OK 4. OcymectBiasiTe IIOMCK W HCMoib30BaHHE | PaspabarbiBaeT IUIaH 3¢ PEeKTUBHOTO MIOUCKa

undopmanuy, HeoOxoaumMoH a3 deKTHBHOrO | HEOOXOAUMOH WH(OpPMALNK; HCIIOJIB3YET pa3IndHbIC

BBITIOJTHEHHS npodeccroHanbHbIX 3a7a4, | HeoOX0IUMble WHPOPMAIMOHHBIE UCTOYHUKH, BKIFOUYas

HpO(l)eCCI/IOHaJ'ILHOFO 1 JIMYHOCTHOT'O pa3BUTHUA.

9JIEKTPOHHBIE; UCTIONB3YeT HHPOPMAIIHIO (TUCEMEHHYIO,
C WHTEpHETa, ayAuO - BHAEO3AINNCH, CIPABOYHYIO H
TEXHHYECKYIO JINTEPATYPy U ApYyrue; OTOMpaeT Hy KHYIO
nH(pOpMAaLMIO W BHICTYNAET YCTHO M IHCBMEHHO O
pe3ysbTaTax cBOEH AESTEINbHOCTH

OK 5. Hcnonb3oBath WHPOPMANOHHO-
KOMMYHHUKaIMOHHBIE TEXHOJIOTHH B MPO(ecCHOHANBHOMN
JIeSITeIbHOCTH

Hcnonb3yer HUH(POPMALIMOHHO-KOMMYHHUKAIIHOHHEIE
TCXHONOTUH B  MPO(MECCHOHAIBHON  AEATEIBHOCTH;
paboTaeT ¢ pasTUYHBIMHU MPHUKIATHBIME TPOrPaMMaMH
(B TOM C 9JIEKTPOHHBIMH YueOHHKaMH); 0000IIaeT u
JEMOHCTPUPYET CIIOCOOHOCTh KPUTUUECKH OTHOCHTCS K
pacnpocrpansieMmoid CMU nHpopMalym, pekaaMmpl

OK 6. PaboTaTh B KOJUIEKTHBE M KOMaHzE, 3PPEKTUBHO
o0marbes c KOJUIeTaMHy, PYKOBOJICTBOM,

I'pynnoBas paboTa Haj IPOSKTOM: paclpefereHHne
BHYTPU TpYNIBbI O00sS3aHHOCTEH, COCTaBlieHHWE IUIaHa

MOTPEOUTEISIMU. paboThl Hag MpOeKTOM, O(OPMIICHHE pPE3yJIbTaTOB
paboTHl HaJ NPOESKTOM

OK 7. Bbparp Ha ce0s OTBETCTBEHHOCTh 3a padoTy | OpraHmszyer paboty KOJICKTHBA (Tpymmsr),

WICHOB ~ KOMaHAbl  (HOAYMHEHHBIX),  pe3yJibTarT | pacrpesenseT 00S3aHHOCTH, COCTAaBILSIET IUIaH paloTH,

BBITIOJTHEHUS 33/1aHUH. odopmitsier Ppe3yJIbTaThI paboThl, Geper
OTBETCTBEHHOCTD 32 IOJyYEHHbBIE PE3YJIbTATHI.

OK 8. CamocrosarenbHO  ompenenars  3aaayd | OpraHuzanus CaMOCTOSITENIbHBIX 3aHATHNA MIPU U3YyUYEHUH

npoeCCHOHAIBHOTO M JIMYHOCTHOTO  Pa3BUTHS, | MPO(ECCHOHATHLHOTO MOIYJIS.

3aHUMAaThCs camMo00pa3oBaHHEM, OCO3HaHHO

TJIAaHUPOBATH MOBLIICHUE KBaJ'II/Iq)I/IKaHI/II/I.

OK 9. OpueHTHpOBAaTbCS B YCIOBHUSX YAaCTOW CMEHBI
TEXHOJIOTHH B MPOPECCUOHATBHON IeATeIHHOCTH.

beicTpo amanTupyeTcsi K CMEHE TEXHOJIOTMM B

00pa3oBaTeNbHON IeATENHHOCTH.

IIK 1.1. KoopaunupoBaTh paboTy OpraHU3aluu

(TIpueMHOM PyKOBOJUTEIS), BECTU MPHUEM ITOCETUTEICH.

- Ilepeuncnger HOPMAaTUBHO-TIPABOBBIC aKTHl M 3HAET
COJIEpXKaHWE  TPABOBBIX  HOPM,  PETyIUPYIOIINX
OTHOIICHHUS B chepe OCYILECTBICHHS
npodeccHoHAIBHOM e TeIbHOCTH.

- Odopmuser HeoOXOIMMBIE TOKYMEHTHI C Y4YETOM
TpeboBaHMI1 3aKOHOIATEIbCTBA.

- Opranusyer nNpuémM MoceTUTENEH.

- Benér yuér u perucrpanuto noceTuTenei.

- JloxnapIBaeT pyKOBOAUTENO O MOCETUTENAX

- KoHTponmpyeT BBHINOIIHEHHE NPUHUMAEMBIX B XOJe
IpuéMa peleHui.

- CrnenuT 3a OYEpEeNHOCTBIO NIPHEMA M PETIAMEHTOM

Gecenpl.
- OrMedyaeT KOMaHIWPOBOYHBIE  YIOCTOBEPEHUS
KOMaHIMPOBAHHBIM PAOOTHUKAM

IIK 1.2. OcymectBiasaTe paboTy Mo mMOATOTOBKE W | - OdopmiaseT TpaBoBble JOKYMEHTBI C  YYETOM

IMPpOBEACHUIO COBCIIIaHHfI, JACJIOBBIX BCTpECY, IMPUEMOB U

Mpe3eHTalHH.

TpeboBaHMi1 3aKOHOIATEIbCTBA.
- 3HaeT copep>KaHUE MPABOBBIX HOPM, PETYIUPYIOIIUX

B3aUMOOTHOIICHUSA Ppa3InIHbIX rocyJapCTBE€HHbBIX
OpraHos, MYHHUIUNAJIbHBIX 06pa30BaHPII7[, ux
JOJIDKHOCTHBIX JIMII, ux HpaBOBOﬁ CTaTyc,
KOMIICTCHIIMIO.
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- CocraBisieT IjIaH NPOBEACHUs COBEIIAHMH, COOpaHuii
u IIp.

- OnoBemaeT y9aCTHUKOB MEPOIPHUSTHSI.

- BBIsCHACT M TOKIagbIBACT PYKOBOJUTENIO O IPUUMHAX
OTCYTCTBUSI HE IIPUIIEALINX COTPYTHUKOB.

- ['oToBUT HEOOXOAMMBIE MaTEpPHANIBI M TOMEIICHNE [T
IIPOBEJCHUS IETIOBBIX IIEPETOBOPOB.

- OdopmisieT MPOTOKOJIBI 3acCEIaHUi KOJJIETHalTbHBIX
OpTaHOB.

- IIponymbiBaeT BOIpPOC O CyBEHHpax U peKIAMHOM
MPOAYKIMH JJIs TOCTEH Npe3eHTaINH

IIK 1.4. Opranu3oBsIBaTh pabouee MECTO CeKperaps U

PYKOBOJUTEIIS.

- Ilepeuncnsier HOPMaTHBHO-TIPABOBBIE aKThl M 3HAET
COJICp)KaHHWE  TPABOBBIX  HOPM,  PEryJHpYIOIINX
BONPOCHI:  YCTQHOBJIEHMS TMpaB W  0O0sA3aHHOCTEH
pabotHMKa W paboTomarens; pabodyero BpEeMEHH U
BPEMEHH OT/IBIXA; TPYAOBOM TUCIUIUIHHBL

- PackpeiBaeT poms W 3HauCHHWE  JOJDKHOCTHBIX
MHCTPYKIUI M TPYJOBOTO JAOTOBOPA /I yCTAHOBICHUS
mpaB u oOs3aHHOCTeW paborHUKa. - OdopmisieT
HEOOXOIMMBIE TIPAaBOBBIE JOKYMEHTHI C  y4YETOM
TpeOOBaHMUIT 3aKOHOATENIBCTBA.
- VYuureiBaeT  TpebGOBaHUS,
opraHuzanuu padbodyero Mecra.
- Pa3pabatsiBaeT BapHaHThI INTAHUPOBKHU IPUEMHOM.

- ObecnieyrBaeT MaKCHUMaJIbHO KOM(OPTHBIE YCIIOBHS
Ut 9P PEKTHBHOI pabOTEHI.

- OcHamraet pabodee MECTO CEKpeTapst U pyKOBOJHUTEIS
HEOOXOIMMBIMH CPEJICTBAMH TPY/Ia.

MpCABABIIAEMbBIC K

IIK L.5. Odopmisite u pErucTpupoBaTh

OpPraHrU3aliMOHHO-PACHOPAAUTCIbHBIC JAOKYMCHTHI,

KOHTPOJHMPOBATH CPOKHU UX UCIIOJTHCHUA.

- CocraBiser OpraHM3aIIOHHBIE JJOKYMEHTHI

3aJaHHBIM PEKBU3UTaM HA JIOOBIX BUAAX HOCUTEICH.
CocraBnsieT pacropsANTENIbHBIE JTOKYMEHTHI

3aJ]aHHBIM PEKBHU3UTaM Ha JIIOOBIX BHIAaX HOCUTEJIEH.

- Cocrasisier WH(POPMAIIMOHHO-CIIPABOYHbIE
JIOKYMEHTBI I0 33JaHHBIM PEKBHU3UTaM Ha JIIOOBIX
BHUJAX HOCUTEIEH

- BrisBisier omnOku B 0(OPMIICHHBIX JIOKYMEHTaX H

UCIIPABJISIET X B COOTBETCTBYIOIUMH TIPaBUIaAMH

- Peructpupyer opraHu3allOHHO-PACIIOPSAUTEIbHbIC

JIOKYMEHTBI B KypHasax perucrparuy, B

PErHCTPallMOHHO-KOHTPOJIBHBIX KapTOUKax

- OcyniecTBisieT KOHTPOIb 332 CPOKAaMM HCHOJHEHHS

JIOKyMEHTOB, TIPOCTABIIseT Ha JOKyMeHTax «OTMETKy O

1o
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KOHTPOJIC)
- OdopMmisieT OpraHuM3alMOHHO-PACTIOPSAUTEIHHBIE
JIOKYMEHTHI C y4eTOM TpeOOBaHMI 3aKOHOAATEIBCTBA C
NIPUMEHEHUEM COBPEMEHHBIX MHPOPMAIMOHHBIX
TEXHOJIOTHH.

IIK 1.6. OO6pabareiBaTh BXOMSIINE W HUCXOMISIINE

JTOKYMCHTHI, CUCTEMATU3UPOBATH ux, COCTaBJIATH

HOMEHKJIATypY Jie)l ¥ (JOPMUPOBATH JOKYMEHTEHI B JIea.

- IlpoBepsieT nNPaBUIBHOCTH JOCTABKU IOJTYYEHHBIX
JIOKyMEHTOB, TpocTaBisieT «OTMETKy O MOCTYIUICHUU
JIOKYMEHTa B OPTaHU3aLAI0.

- Pacmpenenser nomydeHHble ~— JOKYMEHTBl  Ha
PETUCTPUPYEMBIE U HEPETUCTPUPYEMBIE
- IlepemaeT  NOKYMEHTBI Ha  paccMOTpEHHE

PYKOBOJIUTEIIO OpTraHH3aIuU
- [lepenaer HOKyMEHTHI HCIIONHUTEISIM B COOTBETCTBHUH
C PE30IOLUENH PYKOBOAUTEIIA

- Ocy1iecTBIseT MPOBEPKY MPABUIBHOCTH O(QOpMIICHUS
OTIIPABISEMBIX JOKYMEHTOB

- CocraBisieT HOMEHKIATypy el OpraHHW3aludl o
YCTaHOBIIEHHOMU (hopme

- ®@opMupyeT ITOKYMEHTH B Jela B COOTBETCTBHHU C
OTpEICIICHHBIMU MPABHIAMH

12



- CucreMaTu3upyer JOKYMCHTBI BHYTPU Ji€la B
COOTBETCTBHH C ONPECICHHBIMH NPUHIIUIIAMHI

- OOpabaTpIBacT, BXOASAIINE W UCXOAAIINE JOKYMEHTEI,
CHCTEeMAaTH3UPYET UX, COCTABISICT HOMEHKIATYPY JeT U
(hopMupyeT TOKYMEHTHI B Jiefla C YU4EeTOM TpeOOBaHMMA

3aKOHOZATENbCTBA C IPHUMCHCHHEM COBPEMEHHBIX
MH(OPMALMOHHBIX TEXHOJIOTHH.
I[IK 1.7. CamocTtosiTenpHO paboTaTh ¢ JOKyMeHTamH, | - [IpuMeHser mpaBoBble 3HaHWA B oOJacTu

COJIepKalllUMU KOH(UACHIIMAIBHYI0 WH(OpManuio, B

TOM YHUCJIC C JOKYMCHTAaMU 110 JIMYHOMY COCTaBY.

pEerylnupoBaHus U 3amuTel  WHGOpMAIMK B
MPAaKTUYECKON JEeATENBHOCTH, B T.4. IpH paboTe ¢

JOKYMCHTaMHU.
- Onpe,uenﬂeT BUbI nu MCEpPhbL IOpI/I,HI/I‘IeCKOﬁ
OTBCTCTBCHHOCTHU 3a HCUCIIOJIHCHUC nin

HeHaJIexkKallee UCIOHEeHHe 00s3aHHOCTEeH MpH padoTe
¢ JOKYMEHTaMH OTpaHH4YEHHOI'O JOCTYIA.
- Hcnome3yer npHHOMOBI PabOTHI
KOH(HICHINATBHBIMH TOKYMCHTaMH.

- 3HaKOMHTCA C OCOOCHHOCTSMH JOKYMECHTHPOBaHHS
KOH(HICHIINATBHBIX CBEACHHUI.

- PazpabatpIBaeT IUIaH MEpONPHUATHIA MO 00ECHEYCHHIO
3aIUTHI KoH(UAEHIMATEHON nHpopmanuu U
MEePCOHAIBHBIX JaHHBIX.

- IlpoBomuT mpOBEepKHM HAIWYUS JOKYMEHTOB, NN W
HocuTenei nadopmannu

- CocraBisieT akThl IO pe3yyibTaraM MPOBEPOK HAINYUS

cekperaps ¢

" YHAYTOXKCHUS JOKYMEHTOB, COJIepIKaIIIX
KOHQHICHIINATPHYIO HH)OPMAITHIO
K 1.8. OcymectBnsate TenedoHHOE 0OCTyx)uBanue, | [I[puMeHseT TpaBOBBIC 3HAHUSA TPH  HCHOTHCHUHU
(hyHKIIMOHATIBHBIX 00s13aHHOCTEH, MepevucisieT
NPUHAMATH ¥ TIepeiaBaTh (PaKCHI.
OCHOBHBIC TPHHIMIBI U TPeOOBAHUS, YCTAaHOBIICHHBIC
3aKOHOJIATEIECTBOM K  CIIy)XGOHOMY  IOBEIICHHIO
TOCYAApCTBEHHBIX M  MYHHUIMIIAIBHBIX  CIIyXKalluX,

pabOTHUKOB MpH padoTe ¢ oOpaieHusIMH (HUINIECKUX

ML, OPUAVYECKUX  JIML, TOCYyJapCTBEHHbIX U
MYHULMIIAJIBHBIX OPIaHOB.
- Ilpumensier mpaBwia  BelieHHs — Tele(OHHBIX

MEPEroBOPOB MIPH BXOASIINX M HCXOAAIINX KOHTaKTaXx.
- CocTaBnser, nepegaéT U nonyyaeT TeaeOHOTPaMMBL.

I[IK 2.4. OO6ecneunBaTh TpHUEM U PANUOHAIBHOE
pa3MmelneHne TOKYMEHTOB B apxXuBe (B TOM dHCIC

JAOKYMCHTOB 110 JINYHOMY COCTaBy).

- 3HAaeT TPHUHIMIBI PALMOHANBHOTO pPa3MELICHUS
JIOKyMEHTOB B apX1Be
-yMeeT opraHuzoBarb paboTy 1O TmpueMy W

pa3MEIICHNIO TOKYMEHTOB B apXUB

IIK 2.5. O06ecrieunBaTh

y4der n COXPaHHOCTb

JAOKYMCHTOB B apXUBC.

-3HAET COCTaB, CONEP)KAHHUE YYETHBIX JOKYMEHTOB B
apxuBe 1 TpeOOBaHUS K MX 3aIIOJIHEHHIO

-3HaeT obecrieueHne COXPaHHOCTH JOKYMEHTOB B
apXuBe
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5. OCOBEHHOCTHU OPITrAHU3ALIMK YHEBHOI'O NPOLIECCA OANA
OBYYAKOLWMNXCA C OrPAHUWYEHHBIMUA BO3MOXHOCTAMU 30OPOBbA C
HAPYLWWEHUAMWU 3PEHUA

5.1. Ins oOydarommxcs W3 4YHCIa JIUI C OTPAaHUYCHHBIMH BO3MOXKHOCTSIMH 370POBBS
o0y4YeHHe MPOBOAMUTCSA C YUETOM OCOOEHHOCTEH NMCHXO(PHU3MUECKOTO Pa3BUTHUS, WHAWBUIYAIBHBIX
BO3MOXKHOCTEH M COCTOSIHUSL 37I0POBbSl Takux oOydalommxcs (najgee - WHAWBUAYaJIbHbIC
OCOOEHHOCTH).

5.2. Ilpu opranuzanuu o0ydeHust 00eCIeunBaeTCs COOII0ICHHIE CIIEYIOLTIX

00mux TpeOOBaHMUIA:

oOy4yeHHe asi JUI] C OrPaHUYEHHBIMH BO3MOXKHOCTSMH 3J0POBBS B OJHOM ayJUTOpUU
COBMECTHO C BBIIYCKHMKaMM, HE MMEIOLUIMMHU OIPAHUYEHHBIX BO3MOXKHOCTEH 310pOBbS,
JIOITYCKAETCs, €CIIM ATO HE CO3/IaeT TPYAHOCTEH /ISl O0YJarOINXCs;

o0ecrieyeHre BhIITyCKa aJlbTepHATUBHBIX (DOPMATOB MEUYATHBIX MAaTEPUANIOB (KPYMHbIH mpudT
WK ayauoQaiiie);

IOPUCYTCTBUE B ayAUTOPUU ACCHCTEHTa, OKAa3bIBAIOLIET0 OO0YYarOIUMCS HEOOXOAUMYIO
TEXHUYECKYIO MOMOIIb C YY4ETOM HMX WHAMBHIYaIbHBIX OCOOCHHOCTEW (3aHATh paboduee MecTo,
nepeABUraThCs, IPOYUTaTh U 0(OPMUTH 33aJaHHUE, OOIIATHCA C IPENOoAaBaTEeIeM);

[10JIb30BaHNE HEOOXOJUMBIMU OOYYaOIIUMCSl TEXHUYECKUMHU CPEICTBAMH INpU OOy4eHUH,
BBINOJIHEHUH 33JaHUH C yU€TOM UX MHAWBUAYAIBHBIX OCOOCHHOCTEH;

o0ecrieyeHre BO3MOXHOCTH OECIPENSITCTBEHHOTO JOCTyIa OOyYaloMMXCsl B ayIUTOPHH,
TyaJeTHble U ApPYyrue MOMELICHMs, a TaKKe UX NMPeObIBaHUS B yKa3aHHbBIX MOMEIICHUAX (HaJIn4ue
NaHyCOB, IMOPYYHEW, pPACIIMPEHHBIX JBEPHBIX MPOEMOB, JH(TOB, NPH OTCYTCTBUU IJUPTOB
ayJquToOpUs JOJDKHA paclosiaratbCsi Ha MEpPBOM 3TaXke, HAJMYME CIEUUAIBHBIX Kpecesl U JAPYrux
MpUCIOCcCOOIeHuH);  o0ecriedeHue JOocTyna  OOydYaroIIerocs,  SIBISAIONICTOCS — CJENbIM U
UCTIOJIBb3YIOLIET0 CO0aKy-IPOBOIHUKA, K 3AaHUI0 OPTaHU3AIIH.

5.3 [Tpu oGyyeHHnn MO AUCHUIIMHE BO3ZMOKHO:

NPUCYTCTBHE B ayJAUTOPUU ACCHUCTEHTA, OKAa3bIBAIOIIErO0 OO0YyYaroUIMMCs HEO0O0XOIUMYIO
TEXHUYECKYI0 MOMOIIb C YY4€TOM MX HHAMBHUIYalbHBIX OCOOCHHOCTEH (3aHATh pabouee MecTo,
NepeBUraThCsl, MPOYUTATh U OPOPMUTH 33/1aHHE, OOIIATHCA C TIPEINOIaBaATEIIEM);

MOJIb30BaHUE HEOOXOIUMBIMH OOYYaIOUIMMCS TEXHHYECKUMH CpEICTBAMM IpHU OOyYEHMH,
BBIMIOJTHEHUH 3a/IaHUH C YUETOM MX MHAUBHUAYAIbHBIX OCOOEHHOCTEH;

OOBSICHEHHE HOBOTO MaTepHuajga M TpOBEJEHHE MPAKTUUYECKUX 3aHATUH C  y4eToM
WHIUBUTYAJIbHBIX OCOOEHHOCTEH 00yUaromuxcs;

nyOonupoBaHHEe HEOOXOAMMOM 3BYKOBOW M 3pUTENbHOW HMHQOpPMAaluu, 0O0ydaroero
MaTepuaia, a Takke HaJAluced, 3HaKOB U MHOW TEKCTOBOM M rpaduyeckoil nHGOpMaluu 3HaKaMH,
BBITOJIHEHHBIMH pelibe(pHO-TOYeYHBbIM mIpudToM Bpaiins uim B BHUIE 3JEKTPOHHOTO JOKYMEHTa,
JOCTYITHOTO C MOMOUIbI0 KOMIBIOTEPA CO CIENHMATU3UPOBAHHBIM MPOrPaMMHBIM 00ecredeHueM
JUISL CIIETIBIX;

Mpe0CTaBlIeHne 00yJaloMUMCs MpaBa BHIOOpA 3aIaHMsl 111 CAMOCTOSITEIIbHONW pabOTHI.

5.4. Ilpu mipoBeICHUH TEKYIIIETO KOHTPOJISI M MIPOMEKYTOUYHON aTTeCTallud O00eCIedYnBaeTCs
COOIOZICHHE CIENYIOMINX TPEOOBAHMIA:

a) IS CIICTIBIX:

3alaHusl Ui BBITIONHEHUS, a Tak)Ke€ WHCTPYKIUU O BBIMOIHEHUU PadOT OQPOPMIISIFOTCS
penbedHO-TOUeHHBIM HIpUGTOM bpaiins wim B BUAE DJIEKTPOHHOTO JTOKYMEHTA, TOCTYITHOTO C
MOMOII[HIO0 KOMITBIOTEPA CO CIIEIMATU3UPOBAHHBIM MTPOTPAMMHBIM O0ECTICUEHUEM JTSI CIICTIBIX, UITH
3aUNTHIBAIOTCS ACCUCTEHTOM,;
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KOHTPOJIbHBIE TMHChMEHHBIC 3allaHUsl BBINOJHIIOTCS Ha OyMare pelibe()HO-TOUCUHBIM
mipudroM Bpaiinsg winM Ha KOMIBIOTEPE CO CHEIHMATU3UPOBAHHBIM MPOrPAMMHBIM O0ECIICUCHUEM
JUTSL CJICTIBIX, MJIM HAJIMKTOBBIBAIOTCS ACCUCTCHTY;

00YyJarONIMMCS JUTS BBIMOJHCHUS 3a/IaHusI TPU HEOOXOIMMOCTH TPEIOCTABIACTCS KOMIUICKT
NUCHMEHHBIX MPHHAJICKHOCTEH M Oymara jjisi muchbMa pelibe()HO-TOUCUHbIM IpUdTOM bBpaiis,
KOMITBIOTEP CO CIHEIUATU3UPOBAHHBIM ITPOTPAMMHBIM 00CCIICUCHHEM TS CJICTIBIX;

0) ist c1aboBUIAIINX:

o0ecrieunBaeTCsl MHANBUAYaIbHOES PABHOMEPHOE OcBelieHre He MeHee 300 JroKc;

OoOy4aromuMCsl Il BBIIOJIHEHHSI 3aJaHUsl TMPU  HEOOXOIUMOCTH  IMPEIOCTABIISCTCS
YBEJIMUYHBAIOIIEE YCTPOUCTBO;

3aaHusl U1 BBIIIOJHCHHUS, a TAK)KE MHCTPYKI[MM O BBIMOJIHEHHM 3aaHuil 0()OPMIISIOTCS
YBEJIMUYCHHBIM IIPUDTOM.

5.5. Ocobble ycnoBus WHGOPMHUPOBAHUS O0YYAIOUINXCSA C OTPAHMYEHHBIMU BO3MOYKHOCTSIMU
3/10pOBbSI 110 3PEHHUIO:

HaJM4KMe aJbTCPHATHBHOW BEpCHHM O(HUIMANIBHOTO caiiTa opraHu3anuu B cetd "HHTepHeT"
JUI CIIAa0OBHIAIINX;

pa3MeIIeHne B IOCTYITHBIX I 00YJaIOIIUXCS, SIBISIIOIIMXCS CIETBIMU WX CIa00BUISIINMU,
MecTaXx M B aJaNTHUPOBAaHHOW ¢opMe (C y4eToM HX OCOOBIX MOTPEeOHOCTEH) CHpPaBOYHOMN
uH(pOpMaIIMU O paclUCaHUM YU4eOHBIX 3aHATHI (MHPOpMAIUs T0JKHA OBITH BHIMOJIHEHA KPYITHBIM
penbeHO-KOHTPACTHBIM IMPUPTOM (HAa OeoM WU KelnToM (oHE) M MPOoAyOIMpoBaHa MIPUPTOM
bpaiins).
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