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1. OBLLUAA XAPAKTEPUCTUKA PABOYEN MPOrPAMMbI YYEEHON
ANCLUNMINHDI

1.1. Ob6aacTs npuMeHeHus padoyeil NpOorpaMMsl

PaGouas mporpamma  y4eOHOM  OUCHUMIUIMHBI  SIBJISETCS  4YacTbl0  OCHOBHOM
npodeccHoHanbHOM 00pa3oBaTebHON TporpaMmel B cootBeTcTBUU ¢ @I'OC Mo crenuanbHOCTH
46.02.01 JIokymeHTaOHHOE 00OecIIeueHre YIPABJICHHS U apXUBOBEICHHE.

1.2. MecTO TMCUMIVIMHBI B CTPYKTYpPe OCHOBHOM NMpodecCHOHAIbHOI 00pa30BaTe/IbHOM
NMPOrpamMMbI:

JucuumnnuHa YnOpaBlieHHE NEpPCOHATIOM OTHOCUTCS K MNPOQPEcCCHOHANBHOMY Yy4eOHOMY
UK.

1.3. Hean wum 3agauyd JMCHUIUIMHBI — TpeOOBaHMS K Ppe3yJabTaTaM OCBOCHHS
AUCUMILIUHBI:

B pe3ynbraTe 0cBOSHUS IUCHUIUIMHBI O0yYarOIIUICs TOIKEH YMeTh!

— Cc03/1aBaTh OJaronpUsTHBIA NCUXOJOTHYECKUI KIMMAT B KOJIJICKTHBE;

3 PEKTUBHO YIPABIATH TPYAOBBIMU PECYPCAMH.
3HATh:
— coJepKaHue KaJIpoBOro, MH(OPMAIMOHHOIO, TEXHUYECKOTO U IPaBOBOro obecredyeHue
CHCTEMBbI YIIPaBJICHUs IEPCOHATIOM;
OpTraHU3aIMOHHYIO CTPYKTYPY CIY>KOBI YIPaBJICHUS IEPCOHAIOM,
— 0011Me NPUHIKUIIBI YIIPABIEHUS EPCOHATIOM;
MPUHIIMIIBI OPTaHU3ALUN KaJJpOBOIl padoThI,
MICUXOJIOTMYECKHE ACTIEKThI YIPABICHUS, CIOCOOBI pa3pelieHnss KOHPIUKTHBIX CUTyallluil B
KOJIJIEKTHBE;

I1IK u OK, koTophle akTyaIu3UpyOTCS MPU U3YYEHUU y4EOHOHN NUCUUIUINHBIL:

OK 1. IloHuMaTh CYIIHOCTb M COLHMAJIBHYIO 3HAUUMOCTh CBoeW Oynymieil mnpodeccun,
IIPOSIBJIATH K HEW YCTOWYMBBINA MHTEPEC.

OK 2. OpranuzoBbIBaTh COOCTBEHHYIO J1€ATEIbHOCTb, BBIOMPATh THIIOBBIE METOJIBI U CITOCOOBI
BBITNIOJTHEHUSI TPOPECCUOHANBHBIX 3a/1a4, OLIEHUBATh UX 3PPEKTUBHOCTh U KAYECTBO.

OK 3. IlpuHumaTh penieHusl B CTaHJAPTHBIX M HECTaHAAPTHBIX CUTyallUsX U HECTH 3a HHUX
OTBETCTBEHHOCTb.

OK 4. OcymecTBiasaTh MOUCK U HUCIOJNb30BaHHE HMHPOpPMALMM, HEOOXOAUMON A
3¢ (PEKTUBHOTO BBIMOTHEHUST MPOGECCHOHATBHBIX 3a/1a4, MPOPECCHOHAIBHOTO M JIMYHOCTHOTO
pa3BUTHS.

OK 5. Hcnonb3oBaTh HHGOPMAIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJOTMH B Mpodeccuo-
HaJIbHOM J1€ATEIbHOCTH.

OK 6. Paborath B KOJUIEKTHBE U KoMaHJe, 3(¢eKkTHBHO 0OmAaThCs C KOJUIEraMH,
PYKOBO/JICTBOM, ITOTPEOUTENISMHU.

OK 7. Bbpatpb Ha ce0si OTBETCTBEHHOCTh 3a pabOTy UJIEHOB KOMAaHJbl (IOJAYMHEHHBIX),
pE3yJbTaT BBIIIOJIHEHUS 3aJaHUI.

OK 8. CamocrosiTeIbHO ONpEeAeNiaTh 3a7a4ui MpodheCcCHOHATBHOTO M JIMYHOCTHOTO Pa3BUTHUSA,
3aHUMAaThCs CaMO0Opa30BaHUEM, OCO3HAHHO TIAHMPOBAThH MOBHIIICHNE KBATU(HUKAIIH.

OK 9. OpueHtnpoBaThCs B YCJIOBHSAX YacTOW CMEHBI TEXHOJOTHH B MpodhecCHOHATHHOU
JESATEIHOCTH.

IIK 1.7. CamocTosiTenbHO paboTaTh C JAOKYMEHTAMH, COJEp)KAIUMH KOH(UICHIIHAIBLHYIO
UH(POPMALIKIO, B TOM YHUCIIE C JOKYMEHTAMH I10 JINYHOMY COCTaBY.



I1K 2.6. Oprann3oBbIBaTh UCIIOJIB30BAHUE APXUBHBIX JOKYMEHTOB B HAayYHBIX, CIPABOYHBIX U
IPAaKTUYECKUX LIETSX.

[1K 2.7. OcymecTBIsITh OPraHU3aIMOHHO-METOIMYECKOE PYKOBOJICTBO U KOHTPOJIb 32 pabOTOM
apxyBa OpraHU3aLMy U 32 OpraHu3alel JOKYMEHTOB B JI€JIOIPOU3BO/ICTBE.

1.4. Kosim4ecTBO 4aCOB HA OCBOEHHE MPOrPaMMbl JUCUMILIIIUHbI:

MaKCHUMaJbHON y4eOHOU Harpy3ku oOyuaromerocst 169 gac., B Tom uncie:
obs3aTenbHas ayAuTOpHas yueOHas Harpyska oodyudarorerocs - 112 gac. (76+36).
camocrosTelbHas paboTa oOyJaromierocs - 57 vac.



2. CTPYKTYPA ¥ COJAEPKAHUE YUYEBHOW JUCIIUILINHBI

2.1. O0beM yueOHOI IMCUMIIVIMHBI M BUABI Y4eOHO0#l padoThI

Buj yueOHoit padoThl O0bem yacoB
O0bem o0pa3oBaTeIbHOI MPOrpaMMbl 110 AUCHUILJIMHE 169
O06beM padoThI 00YUYAKOIIHXCSI BO B3AUMO/IeliCTBHM € MpenojiaBaTesieM 112

B TOM YHCJIC:

TEOpETHYECKOe 00yUeHne 76
MIPaKTUYECKHE 3aHATHS 36
CamocrositenbHas padborta S7

IIpome:xxyTounasi arrecranusi — AupepeHUMPOBAHHBIN 3a4eT -




2.2. TemaTnueckuii IVIaH U COieP:KaHNe Y4eOHOM AU CIMIINHBI

Koasb!
O0bem Oo0bem KOMIIeTeH M,
4acoB 4acoB ¢popmupoBannio
HaumeHnoBanue Copep:xanue yue0HOIr0 MaTepHaJia, JadopaTopHbIe H NPAKTHYeCKHe padoThl,
TeopeTH- NPaKTH- KOTOPBIX
pa3fiesioB U TeM caMocTosITe1bHast padoTa 00y4Yaronuxcs
4ecKoro YeCKHX CIocoOCTBYET
o0y4eHnss | 3aHATHIA 3JIEMEHT
MpPOrpamMmbl
Paznean 1.
OcHOBBI ynIpaBjieHUA
NepPCOHAIOM .
Tema 1.1. BazoBuie DBoJronys MpecTaBIeHUH ypaBiieHus mepcoHaioM. Crienudurka ynpaBlieHHs IEPCOHATIOM 2 OK1, OK6
MOHATHSA yIPABJIEHUS
MEePCOHAJIOM
Tema 1.2. Cucrema
Ponb ynpaBieHus epcoHaIoM B PELIEHHH CTPATETHUECKHUX 3a1ad OKl,
yhpasJicHus Opranuzanuy. [IpUHIKUITE CHCTEMHOTO yiipaBienus. CucTeMa yrpapieHus 2 OK4,0K5,0K6
TMEePCOHAJIOM p 1P yip ) yip ’ ’
Paznen 2.
ILnanuposanue.
n . OK1, OK2,
pUBJIeYeHHE H 0TOOP AHau3 COCTOSHUS U TeH/ICHIIUN pa3BUTHUS phIHKA Tpya. [ImaHupoBaHue TpyAOBBIX peCypcoB 2 OK4 OK5
nepcoHaJjia ’ ’
Tema 2.1. PoiHOK Tpyaa
Tema 2.2. AHaIu3 U CyIIHOCTh M METO/IBI IPUBJIEUCHUS MIepcoHaia. AHann3 pabodero mecra OK1,
NPOEeKTUPOBAHUE [Ipakrrueckoe 3anstue Nel [Toctpoenne npodeccnorpaMMsl 2 4 OK4,0K5,0K6,0K7
padouero Mmecra [Tpaktrueckoe 3ansTue Ne2 PazpaboTka JOIKHOCTHON HHCTPYKIMH. ,OK8,0K 9, TIK 1.7
Tema 2.3. Texnosoruun | OT160p nepconana. TexHonorus ordopa. dtamnsl npodeccHoHaAIEHOTO 0TOODA. OK1
or0opa nepconajaa [Mpaktrdeckoe 3ansitue Ne3 CocraBieHHe aHKETHI Uit 0TOOpa nepcoHana. OnpeneneHue 2 2 OK4.0K5 O’K 6.0K7
nokazatesnelt 3h(hpeKTUBHOCTH Hpoliecca 0TOOpa KaJpoB U OIMIHMOOK, TOITyCKAaeMBIX B Ipoliecce : ’ y
b pott pa Kaip Aony pott LOK8,0K 9, TIK 1.7
otbopa.
Pazgen 3.
PR ——— Omnpenenenre, OCHOBHBIC BUIBI U YPOBHH aaantandid. OCHOBHBIE 3Tallbl, METOJBI U KPUTEPUH OK1, OK2,0K3,
. | mpormecca amantanuu(B cootBeTcTBHUH ¢ TpeboBanmsimu BOPIJICKUIIIIC). OK4,0K5,0K6,0K7
ynpasBiieHHe Kapbepoi . 2 2
Tema 3.1. Axanramus IIpaktnyeckoe 3amstne Ne4 OtpaboTka METOAWKH NPOGECCHOHATBHON OpHEHTAUN H ,OK8,0K 9, TIK
s aJanTanyy nepcoHana. 1.7,IIK2.6, TIK2.7
NnepcoHaJia
Tema 3.2. YnpaBiienue OCHOBHBIE BU/IBI KAPBEPHBIX CTPATETUH OK1, OK2,0K3,
Kapbepou Y THITOJIOTHS KAPhEPUCTOB. 2 OK4,0K5,0K6,0K7
,OK8,0K 9
Tema 3.3 [Inannposanue XapakTepucTHKa OCOOCHHOCTEH IUIAHMPOBaHMS M peaju3alii Kapbepbl. [lnaHupoBanue OK1, OK2,0K3,
U peanu3aius Kapbepbl | paboThl ¢ KaspoBeIM pe3epBoM. [IpodeccronansHas AMarHOCTHKA JIEJIOBBIX U JIMYHOCTHBIX KAuecCTB 2 OK4,0K5,0K6,0K7
pykoBoasmux kaapoB. Kapseporpamma. ,OK8,0K 9,
Tema 3.4 OK1, OK2,0K3,
Icuxonoruveckne ConuanbHO- ncuxojoruueckuil knmumar. [IpaBuna ynpaBiaeHus Kapbepoit. 5 2 OK4,0K5,0K6,0K7
OCHOBBI 10CTHKEHHS IIpaktuueckoe 3anstue Ne5 CocraBieHne KapbeporpaMMal. ,OK8,0K 9, TIK

KapbepHOro ycnexa

1.7,I1K2.6, IIK2.7
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Pa3znen 4 O0yuyenue u

pa3BuUTHE MEepPCOHAJIA OK1, OK2,0K3,
Tema 4.1 [InanupoBanue Pa3BuTre nepconana. 3agaun pa3BuTHA nepconana. OO0ydeHne nepcoHana. OK4,0K5,0K6,0K7
ylpasJieHHs 00y4eHHueM ,OK8,0K 9
nepcoHaIa
Tema 4.2 OcHOBHbBIE Lemn mnpodeccnonansHOoro o0y4deHUss mnepcoHana. Buael oOydenums. Ksamudukamms u OK1, OK2,0K3,
BU/IBI 00y4eHHs KOMITCTCHTHOCTb. OK4,0K5,0K6,0K7
nepcoHaJja [Ipaktiueckoe 3ansite Ne6 OmnpenesieHHE CHCTEMBI OLEHKH YPOBHS NPO(ECCHOHAIBHON ,OK8,0K 9, IIK
KOMIICTCHTHOCTH. 1.7,IIK2.6
Tema 4.3. Metoabl MeTtobl 06yqumI Ha pa60qu mecTe. MeToibl 06yquI/m BHE pa6oqero MecTa. YHHUBEpCalbHbIE OK1, OK2,0K3,
POdeCcCHOHAILHOTO MeTobl. KOydHHT KaK TeXHOJIOTHS pa3BUTHUS TMYHOCTH pabOTHHUKA OK4,0K5,0K6,0K7
00yueHHs epcoHaIa ,OK8,0K 9
Tema 4.4. Onenka OK1, OK2,0K3,
3¢pdekTUBHOCTH Merto/p! 1 c1IOCOOBI OLIEHKHU MPOrPaMM M CHCTEMBI TOBBIIIECHHST KBATU(DHUKAIIH. OK4,0K5,0K6,0K7
00y4eHHs nepcoHana ,OK8,0K 9
Pazgen S.
YupasiaeHue OK1, OK2,0K3,
MOTHBaIHel nepcoHaia . 0OK4,0K5,0K6,0K7
Tema 5.1. MoTuBanyst: onpeaeacHue 1 QyHKIUHN JOK8,0K 9, 1K

MoTtuBanus kak gpakrop
ycnexa opraHu3aunuu

1.7,1IK2.6, IIK2.7

Tema 5.2. Teopun OK1, OK2,0K3,
MOTHBALUM ConeprkaTenbHbIE U IPOLIECCYaTbHbIE TEOPHUH MOTUBALUN OK4,0K5,0K6,0K7
,OK8,0K 9
Tema 5.3.
OcHoBHbIE Oco0CHHOCTH MOTHBHPOBAHUS B PA3IMYHBIX CTHISIX YIIPaBICHUS OK1, OK2,0K3,
MOTHBAIMOHHBIC OK4,0K5,0K6,0K7
CTPaTerum ¥ MeTOabI ;OK8,0K9
Paznen 6. VYcnosus tpyna. HopmupoBanue Tpya: CyIIHOCTb U METO/IbL
Opranusanusi,
HOPpMHpPOBaHME U OK1, OK2,0K3,
omJjara Tpyaa OK4,0K5,0K6,0K7
nepcoHaja ,OK8,0K 9
Tema 6.1. Opranuzauust
YCJI0BHH Tpyaa
Tema 6.2. Opranuszanus . OK1, OK2,0K3,
oIIATHI TPyJA Omnata Tpyaa. 'ocymapcTBeHHbIE rapaHTHH 10 oruiaTe Tpyaa. Oco6eHHOCTH Tapu(HONW CHCTEMBI OK4,0K5,0K6,0K7
OIUIATHI TPyAa "OK8.0K 9
Tema 6.3 OK1, OK2,0K3,
Cosepmencr:];)clitf;{p:)el CriocoObI COBEPIIEHCTBOBAHUS CHCTEMBI MATEPHAILHOTO CTUMYJIUPOBAHUS OK4,0K5,0K6,0K7
MATEPHAILHOTO [Tpaktuaeckoe 3ansaTre Ne7 PazpaboTka CUCTEMBI CTUMYJTHPOBAHUS COTPYIHIUKOB OPTaHU3aIuN ,OK8,0K 9, TIK
CTUMYJIMPOBAHUS 1.7,ITIK2.6,
Pazgen 7. . OK1, OK2,0K3,
Ouenka u arrecramusi | OCHOBHBIE XapaKTEPUCTHKU OLEHKH NepcoHana. MeTo/bl OUEHKH U CAMOOLICHKH TIPOJIETIaHHOM OK4.0K5.0K6.0K7
nepconasa paboTel zOK8zOK 5
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Tema 7.1 Ouenka

epcoHaa:
Tema 7.2. Arrecrauus OpraHuzanys u NpoBeIcHNE aTTeCTalluy epcoHaa OKl1, OK2,0K3,
IE€pcoHana [MpakTryeckoe 3ansitue Ne§ OnpenesieHne mopsiika NpoBeICHHS aTTeCTalMu: rpaduKa, cocTaBa 5 2 OK4,0K5,0K6,0K7
KOMMCCHUH, CXEMBI ITPOBEACHUS, yYACTHUKOB, HTOIOBBIX JOKYMEHTOB, IPABOBBIX MOCIIEICTBUII. ,OK8,0K 9, IIK
1.7.1IK2.7
Tema 7.3 Opranusaius | Ayaut OpoleccoB. AYAUT CTPYKTYPhl OPraHU3aMK. AYIUT KaAPOBOTO MOTEHIUATA. OK1, OK2,0K3,
ayaMTa nepcoxaina OK4,0K5,0K6,0K7
OpraHu3aliu 2 ,OKS8,0K 9, TIK
1.7,I1K2.6, IIK2.7
Pazpen 8. OK1, OK2,0K3,
YunpasJjieHue Ompenenenne n GyHKIUH KOH(IHUKTA. 0K4.0K5.0K6.0K7
KOHQIHMKTAMU HcTtounuku U npuuuHbl KOHGIUKTOR. [IpenynpekaeHne KOHQIUKTOR. 2 2 OK’S OK’ 9 HI&2 6
Tema 8.1 IlonsiTue [paktrdeckoe 3ararue Ne9 [IpruMeHeHNE METOIOB MPENOTBPAICHHS KOH(DIUKTHBIX CUTYaIHH. ’ ’ ’ o
KOH(JIHKTA TK2.7
Tema 8.2 Ctpareruu u OK1, OK2,0K3,
METObI paspelneHus Mertoas! ynpasienus KoHpaukTamu. OCHOBHBIE CTPATErHHU Pa3pEIICHUS KOHPIUKTOB. 5 2 OK4,0K5,0K6,0K7
KOH(JIMKTOB IMpaktuueckoe 3anstue Nel0 CriocoObl paspelnenie KOH(GIMKTHOM CHTyaliK ,OK8,0K 9, IIK
1.7,I1K2.6, IIK2.7
Tema 8.3 Crioco0b1
3alUTHI OT OK1, OK2,0K3,
MAHUIYJISIIMI B ITpuniune! obpameHus ¢ 1oapMu. CrIocoOb! 3aITUTHl OT MAHUITYJISAIIHH. 2 OK4,0K5,0K6,0K7
KOH()IMKTHBIX ,OK8,0K 9
CUTYyalHUsX
Paznen 9.
KanpoBas nouruka u
¢dopmMupoBanue CyIIHOCTb M OCHOBHBIE 3JIEMEHTHI KaPOBO# MoauTHkH. OCHOBHBIE THUITBI Ka/[POBOM TIOJIMTHKH. OKl1, OK2,0K3,
cradmibHoro nepconana | dakropsl GopMupoBaHus U GOPMBI CTAOMILHOTO MEPCOHANIA. 2 OK4,0K5,0K6,0K7
Tema 9.1.KaapoBas ,OK8,0K 9
MOJIMTHKA
O061bem padoThl 00y4arONIUXCS BO B3aUMO/IEHCTBUM C NMPenoaaBaTejieM 52 20

72




CamocrosrenbHas paborta

[Moaroroska coobmieHust Posb nepcoHana B A€ATEIBHOCTH MPEATIPUSTHS

[Toaroroska coobuieHnit Mo TeMe AHaIU3 BHYTPEHHETro phIHKA Tpyla

Cocrasuth Tabnuiyy THNIOBBIE HHCTPYKIIMH TOJDKHOCTHBIX XapaKTEPHUCTHK.

[owck nHpOpMaNNHK Ha caiiTaX HHTEPHETA IO TeMe MEeTO Bl CaMOYTIPABICHHSI CTPECCOM.
[Nouck nHpOpPMALNH HA caiiTaX MHTEPHETA 110 TeMe MOTHBEI YEIOBEUECKON ACATEIEHOCTH:
moTpeOHOCTH, HHTEpeckl, cTuMyIEL. [lonroroBka coodumenusi Kagecrsa, HeoOxoanmere

pykoBoantemnro. CocTaBieHHe TaOMUIBl AHAIN3 BHYTPEHHETO PBIHKA TPy

MotuBupOBaHHE YEJIOBEUYCCKOM NeATeTPHOCTH: TOTPEOHOCTH, HHTEPECHI, CTUMYJIBL. 37
Cocrasnenue tabnuupl: Kitaccuguxaius ppIHKOB Tpyaa.
[Mouck nHpoOpManuy Ha caiiTax HHTEpHETA 10 TeMe: Y paBJIeHHE MPOLecCaMy OPUSHTAIUU U
aJlanTallvy IIepcoHaa.
OCHOBHBIE KPUTEPUHU 0TOOpa PyKOBOAUTENEH.
IIpoBeneHne KOHKYPCOB Ha 3aMEIICHNE BaKAaHTHBIX PYKOBOJIAIIMX JopkHOCTel. ITyTu crnaxuBanus
MIOCJIEAICTBUI MEepEMEIIECHUS PYKOBOASILIUX KaJpOB.
BricBOOOXKIEHIE TIEpCOHATA.
Pazgen 9.
KanpoBas noauruka u
¢opmupoBanne
CTa0UJIBHOTO nmepcoHa’ia OKI, OK2,0K3,
Tema 9.1.Kaaposas OK4.0K5.0K6.0K7
MOJIUTUKA IIpaktudeckas padora Nell I[TnanupoBanue motpedHOCTH B Kajpax. DopMupoBaHHE KOMAHIbI. O’K8 O’K 9 lilK
1.7,I1IK2.6, TIK2.7
Pazgen 10
Pojib oprannzanuoHHoi
KYJBLTYPEI B CyIIHOCTb U XapaKTePUCTUKU OPTaHU3aLMOHHON KyJIbTYpbl. YpaBiIeHHE MPOLECCOM Pa3BUTHS nglo,KQSKOZI,{%KgI,(7
ﬁ:pi’gg:;g;: OpraHM3aIMOHHOHN KyIbTyphl. Crieruduka ynpaBiIeHHs OpraHU3allnOHHONW KyJIBTYpPO 2 O’KS O’K 9 ﬁK
TgMa 10.1. ITpakTudeckas padora Nel2 ®dopMupoBanue U N3MEHEHUE OPTaHU3AMOHHON KYJIBTYpPhI 1’7 HK’ 26 IZIK 27
Opranu3annonHas T ’
KYJbTYpa
Paznen 11. CooTHoLIEHNE TOHSTHIL: IHIEP», «PYKOBOJUTENBY U «MeHepKep». COCOOHOCTH K
g;‘i’é‘;ﬁgi{“ﬁ;ﬁf:;p‘; YIPaBICHYECKON JCSITEIbHOCTH OK1, OK2,0K3,
pyKkoBouTeS 2 OK4,0K5,0K6,0K7
Tema 11.1. OcHoBHBIE ;OK8,0K 9
TIOHATHUS
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Tema 11.2 Ctuim

YnpaBieHdyeckre posid pyKOBOAUTENEH pa3HbIX CTUIIEH: aBTOPUTAPHOTO, IEMOKPATUIECKOTO, OK1, OK2,0K3,
PyKoBoAcTEA u6epaTbHOr0, CMEMAHHOTO. OK4,0K5,0K6,0K7
,OK8,0K 9
Pazgen 12
TexHnoJiorns
yIpaBJIcHUA OK1, OK2,0K3,
NepPCOHAIOM ITocTraHOBKa Ienel, MPUHATHE U peau3alysl yIpaBlIeHYeCKUX PelIeHUH. 3aKOHbI YIPaBICHHUS. OK4,0K5,0K6,0K7
Tema 12.1 IIpaxrrdeckoe 3ansTre Ne 13 [IpuHsATHE yIpaBIeHISCKUX PEIICHUH. ,OK8,0K 9, TIK
3akoHomepHocTH 1.7,I1IK2.6, IIK2.7
ynpaBJeHust
NEePCOHAJIOM
Tema 12.2 . OK1, OK2,0K3,
ﬂeﬂernpOBaHHe BI)IFOI[I)I, IpaBuja 1 OLINOKHU Ipy ACJICTUPOBAHUUN ITOJTHOMOYNU . OK4,0K5,0K6,0K7
OJTHOMOY ML IMpakTrdeckoe 3ansitue Nel4 Pemenne npon3BoACTBEHHBIX CUTYalXH 10 AEIETHPOBAHUIO
IIOJIHOMOYUH. -OK8,0K 9, IIK
1.7,I1K2.6, 11K2.7
Tema 12.3. Kourpoanb OK1, OK2,0K3,
KaK pynKuus KOHTpOJIb HajX JEATENBHOCTBIO MOJUYHHEHHBIX M OIIHOKH KOHTPOJIsL. OLCHKA HCIIONHEHHYSL. OK4,0K5,0K6,0K7
ynpasJjieHus ITpaktuyeckoe 3ansTue Nel5. OnjeHKa UCIIONHEHUS YIPABICHYECKUX PEIICHUH ,OK8,0K 9, IIK
1.7,I1K2.6, 11K2.7
Pazgen 13.
CouuajabHo-
NCUXO0JI0THYeCKHe
OCHOBBI YNIPaBJIeHHS
H{Eg:‘(:{f ;I (;M IIpUHIKAIIE OOIIEHHS ¥ IICHXOIOTHIECKHE IPHEMBI BIMSAHMS Ha epcoHan. Oco0eHHOCTH OKl1, OK2,0K3,
XapaRTepnéT.mca NICUXOJIOTHYECKOTO BO3AEHCTBHS HA TIOAYMHEHHBIX. Y MEHHE CIIyIIaTh B yIIPaBJICHUECKOH OK4,0K5,0K6,0K7
NESITENILHOCTH. OK&8,0K 9
CONMATBHO- ’ ’
MCHX0JIOTHYeCKOT0
B3aUMO/JECHCTBUSA B
ynpaBJaeHun
NEePCOHAJIOM
Tema 13.2. Taiim- . OK1, OK2,0K3,
MEHEeKMEHT [TpuHUKMIIBI ¥ TIpaBUJIa YCIICUIHOW OpraHn3aliii BpeMEHH OK4,0K5,0K6,0K7
,OK8,0K 9
Paznen 14.
JlesioBoe oO1IeHnE OK1, OK2,0K3,
Tema 14.1 OcoBemnocTH JenoBast 6ecenia, OCHOBHBIE METO/IbI M TEXHUKH apTyMEHTaIMH. [leJIOBbIE IePEeroBOPhI U TUCKYCCHH. OK4.0K5.0K6.0K7
1e10BOT0 OBICHHUS B JlenoBbIC COBEMIAHMS U COOPaHUSI. ’ O’KS, O’K 9, ﬁK

[MpakTryeckoe 3ansitue Nel6 OpraHuzaiys AeI0BBIX IEPETOBOPOB, COBELIAHUN U COOpaHuii.

YIpaBJIeHYeCKOMH 1.7,1IK2.6, TIK2.7
JeATeJIbHOCTH
Tema 14.2. OcHoBBI OK1, OK2,0K3,

00 IIeHust [TpueM mOAYMHEHHBIX, OOIIEHNE ¢ KOJUIETAMH ¥ Ha9aJIbHUKOM. [1yOIiaHbIe BRICTYIUICHUS U 0K4.0K5.0K6.0K7
00IIIEHHE Yepe3 MEPEBOIUNKA Oi<8 O’K 9 f[K
IIpaxtryeckoe 3anatue Nel7 IToAroToBka K BBICTYIUICHHIO. ’ ’ >

1.7,1IK2.6,
Paznen 15. OcHOBHBIE BHJIBI 3THKETa. MeTOIbl M HaBBIKH BeJICHHs Tele()OHHBIX IIeperoBopoB. OpraHu3arys OK1, OK2,0K3,

9THKET H CTEeTHKA
BHEIIHEro 00/ 1MKa

JICIIOBOTO 3aBTpaKa, 00e/a, yKIHa
Ipaktrueckoe 3anarue Ne 18 Benenune tenedonHbIx pasropopoB. Opranusaiys AJIOBBIX 3aBTPAKOB,

OK4,0K5,0K6,0K7
,OK8,0K 9, I[IK 1.7

11




PYKOBOIUTEJISI
Tema 15.1 OcHoBHBIE
MOHATHS 00 dTHKETE

00€e110B, Y)KIHOB.

Tema 15.2.
IIcuxosoruyeckue
aCNeKThI HMHUIKA
PYKOBOIMTEJISI

Nmumx. CpoiicTBa nMumka. BHEMHIIT BUI pyKOBOIUTEIIS.

OK1, OK2,0K3,
OK4,0K5,0K6,0K7
,OK8,0K 9

24 16

40

CamocrosdrenbHa s pabora

B3amMocCBs3M  KagpoBOW IONUTHKH ¥ CTPATeTHMH PA3BUTHS  OpraHM3ammu. 1 peboBaHUS,
IpeabIBIsEMbIE K KaJpOBOIl MOTUTHKE OPTaHU3AINH (TIPEATIPHUATHS).

KagpoBoe mnaHupoBaHme: CyHMIHOCTb, Lenn U 3agadd. KadecTBeHHOE U KOJHUYECTBEHHOE
IUTaHUpOBaHKE TepcoHana. OnpeeneHle YUCISHHOCTH U CTPYKTYPHI IIepCoHaa.

dakTopbl, BIUSIONUE Ha TOTPEOHOCTh OpraHu3aluy B pabouei cuie.

Oransl KaJpoBOro IIaHUPOBAHHUS.

Merto/1p! ITaHUPOBaHMS TIOTPEOHOCTH B Kajpax (0ajaHCOBbIN, HOPMATHBHBINA, MAaTEMAaTHKO-
CTaTUCTUYECKUU.

[Nonck nHpoOpMarmy Ha caiiTax HHTEpHETA 10 TeMe: Kojeke noBeneHns mepcoHana, KOpnopaTHBHASL
KyJbTypa.

INonck nHpopmMarmy Ha caiiTax HHTEpHETA 10 TeMe OCOOCHHOCTH COepKaHUs pe3loMe U
3aI0JIHEHMs] aHKETHI 110 pueMy Ha pabory. [louck nHpopmaliu Ha caliTax UHTEPHETA IO TeMe
HetpaauumoHHble TOAXOAbI K OLleHKe nepcoHata. D ek THBHOCTD yIpaBIeHHUS IEPCOHATIOM:
CYIIHOCTh, KPUTEPHH, (PaKTOPHI, BIUSIONINE Ha €€ YPOBEHb. METOABI ONIpeeIeHUs 1 ITOKa3aTelln

3¢ GEKTHBHOCTH 3aTPAT Ha EPCOHAI. DKOHOMUYECKAs U conuanbHas 3¢ dexkruHocTs. OlLieHKa
TpyAoBOro BkiIaaa. KoMIuekcHas olieHKa ynpaBieH4deckoro Tpyaa. OnpeneneHne 5KOHOMHYECKOTOo
yiep6a, BEI3BAHHOTO TEKYyUYECThIO KapPOB.

20

IIpomeskyTounas arrecrauusi — iuddepeHuMPOBAHHBIN 3a4eT

O0bem padoThl 00yyalOIIMXCH BO B3AUMOJEHCTBUM C MPenojaBaTesaeM

76 | 36

O0bem padoThl 00yyaloLIMXCsl BO B3AUMO/EHCTBUM C penojaBareseM

112

CamocrosiTesbHast padora

57
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3. YCNOBUSA PEANU3ALMU MPOrPAMMbI YYEBHOWN AUCLUMIIUHDI

3.1. MaTepuajibHO-TEXHUYECKOE o0ecnevyeHune

Jns peanuzauuu NporpaMMbl y4eOHOM NHUCHUIUIMHBI JOJDKHBI OBITH MPETyCMOTPEHBI
CIICTYIOIINE CIIECIUATBHBIC ITOMEIICHHUS

Yuebnoiii kabunem, ochawennoiil

0bopyoosanuem:.

MOCaJ0YHbIE MECTa MO KOJIMUYECTBY 00YJarOIINXCS;

pabouee MeCTO IpenoaBaTes;

KOMILIEKT Y4eOHO-HArISIIHBIX TOCOOmi (Y4eOHBIX TaOJIHII, IIAKaTOB);

MeXHU4ecKUMU Cpeocmeamu 00y4eHusL:

KOMIIBIOTEP C JIUIIEH3MOHHBIM NPOTrPAMMHBIM 00€CTICUeHUEM,

MYJIbTUMEIUMHBIA TPOEKTOP.

3.2. HudopmannonHoe odecneyeHue peajsu3anu NporpaMmbl

Jlist peanmuzanuu porpaMMbl OMOTMOTEUHBIA (DOHM TOMKEH MMETh NEYaTHBIC W/WIIN
JJIGKTPOHHBIE 00pa3oBaTeNIbHbIC M HH()OPMAIMOHHBIE PECYPChl, PEKOMEHIYyeMbIC LIS
UCTIOJIB30BaHUS B 00pa30BaTEIIHLHOM IMPOLIECCE.

3.2.1. IleyarHple H3IAHUA U MHBIEC HCTOYHUKH

OcHOBHbIE HCTOYHHUKU:

1. Pynenko A.M., KotnsipoBa B.B.Ynpasnenune nepconanom: yue6Hoe nocobue- PoctoB
H/[{:®enukc,2017.-414 c.-(Cpennee npodeccronampHoe 00pa3obIBaHUE).

JlonoJHUTeIbHbIE HCTOYHHKH:

1. bazapos T.}O.YnpaBnenue nepcoHaioM: yUeOHHK IS CTYA. YUpexACHU cpea.mpod.
oOpa3zoBanusa-M: N3narensckuit HeHTp «Akanemus», 2015-320c.

2. Kasnauesckas I'.b. Menemxment: yueOnuk / I'.b. KaznadeBckas. - 13 -e uzn., gon. u
niepepad. - PoctoB H//1: @enukc, 2013. - 347 c. - (Cpennee nmpodeccuoHalibHOE 00pa30BaHUE).

3. Hpauesa E.JI. Menemxment: yueOnuk / E.JI. JlpaueBa. - 15 -e u3na., crep. - M.: UI{
Axanemusi, 2014. - 304 c. - (IlpodeccronansHoe oOpazoBaHHE).

3.2.2. NHTepHET CCHLIKM:

1. Mudpopmannonno-npaBoBoii nopran cucrembl «['’APAHT» [OnekrponHsiii pecypc] —
Pesxxum moctyma : http://www.garant.ru/

2.0¢ummaneuenii caiit komnanun «Koncynprant Ilmrocy. [DnekTpoHHbI pecypc] —
Pexxum noctymna : http://www.consultant.ru/

3 cfin.ru - caiir KopnopaTuBHBII MEHEIKMEHT

4 hrm.ru - smextponHas OubOaHoTeka HR-crenuamucToB - KHHTH 1O YIPaBICHUIO
nepcoHayioM Ha caiite KagpoBblii MEHE)KMEHT.
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4. KOHTPOJ1b U1 OLIEHKA PE3YNIbTATOB OCBOEHUS YYEEHOM
ANCLUNJTTUHDI

KoHTposib u  onenka

pe3yJIbTaTOB

OCBOCHUA JUCHUITIINHBI OCYIICCTBIIACTCA

npenoaaBaTrcjicM B IIPOLECCE IMPOBCACHUA IMPAKTUYCCKHUX 3aHHTHfI, TECTUPOBAHUA, a TAKKC
BBITIOJIHCHU A 06yqa101u1/1M1/1051 HHJAUBUIYAJIbHBIX 3aﬂaHHﬁ, IIPOCKTOB, HCCHCHOB&HHﬁ.

Pe3yabTarnl 00yyeHus
(oCBOEHHBbIE YMEHMHSI, YCBOCHHbIE 3HAHMS)

OcHOBHbIE MOKA3aTe/ N OIIEeHKH pe3yJibTaTa

yMeTb: [IppyHuMaer  onTUMallbHbIE  pELIEHUA 1O
co3/1aBaThb ONaronpusATHBINA | BOIIpOcam CO3/IaHus OIIaronpusATHOTO
MICUXOJIOTHYECKUI KIIMMAT B KOJUIEKTUBE MICUXOJIOTHYECKOT0 KIIMMaTa B KOJUIEKTHBE

3¢ (heKTHBHO YIPaBJIATh TpyAoBbIMU | OpraHu3zyeT  ocymecTBiIcHHe 3((HEKTHBHOTO
pecypcamu yIpaBlIeHUs AeITeIbHOCTHIO MEpCOHaa

3HaTh: 3HaeT CoJep)KaHUs U OIPEAEICHUE CHUCTEMBI

COACPIKAaHUC KaIpOBOIo, I/IH(bOpMaI_II/IOHHOFO,
TCXHUYCCKOTO M IIPaBOBOIO obecricucHue
CHUCTCMEI YIIPABJICHHS IICPCOHATIOM

KaJJpOBOro, HH(POPMALIMOHHOTO, TEXHUYECKOI'O U
[IPAaBOBOTO 00ECIEYEHHE CHUCTEMBl YIPABIICHUS
HEPCOHAIOM

OpPraHM3al[MIOHHYI0 CHUCTEMY  YIPAaBJICHUS
HEPCOHAIOM

3HaeT 0COOECHHOCTH OPraHU3alMOHHON CHUCTEMBI
yIIPaBJICHUS TIEPCOHAIOM

o0111e NPUHIUIIBI YIIPaBICHMsI IEPCOHATIOM

3HaeT NPUHILIMIIBI YIPABIIEHUS IEPCOHAIOM

IPUHLIMIIBI OPraHU3aLKU KaJpoBOil ciykObl | 3HAeT  NPUHUUIBl  OpraHU3alUd  KaJpOBOM
CITYKObI

MCHUXOJIOTHUYCCKUC aCIICKThI YITPABJICHHUA HasniBaet IICUXOJOI'NYCCKUEC ACIICKThI
yrpaBIeHUs

OK 1. [ToHuMaTh CyIIHOCTh ¥ COLTUAIbHYIO
3HaYMMOCTb CBOEH Oyayliel npodeccun,
IIPOSIBJISITh K HEW YCTOWYMBBINA MHTEPEC.

CryneHT u3yyaeT clelualbHyIO JUTEpaTypy, Hu
COBpEMEHHBbIE Hay4YHbIE pa3paboTKu B oOnacTu
Oynymien mpogecCuOHAIBbHOU IEITeTLHOCTH

OK 2. Oprann3oBbIBaTh COOCTBEHHYIO
JeSITeNIbHOCTD, BHIOMPATh TUIIOBBIE METO/IBI U
CHOCOOBI BBIMOJIHEHUS TPO(ECCHOHATBHBIX
3a/1a4, OL[EHUBATh UX 3PPEKTUBHOCTH U
Ka4yeCTBO.

[Tnanupyer cBOIO NEATENBHOCTh UM BBIOMpAeT
CrocoObl BRIMOIHEHUS MTPO(hecCnoHaNbHBIX 3a1a4
Omnpeznensier CTpaTerui0 pemeHust MnpoOIeMsl,
pa3OMBaeT MOCTABICHHYIO 1I€Ib HA 3aJauu.
IIpoBoguT  KOHTpPOJIb  peanu3aluu
JIESITEIIbHOCTH

IIJ1aHa

OK 3. [IpuHuMaTh pemieHns B CTaHAAPTHBIX
Y HECTAHJAPTHBIX CUTYAlMsAX U HECTH 3a HUX
OTBETCTBEHHOCTb.

[Jemaer BBIBOABI YW IPUHUMAET pELICHUS B
YCIIOBUSAX HEONPEAEICHHOCTH

AHanusupyer pabouyto CUTYALUIO B
COOTBETCTBHUU C 3aJaHHBIMU KPUTCPUSAMU,
yKa3blBas Ha COOTBETCTBHE (HECOOTBETCTBHE)
ATAJIOHHON CUTYalluH

OK 4. OcymiecTBisTh NOUCK U
MCIIOJTh30BaHue WH(pOopMaIuu, He0OX0AMMOM
U1 3 PEKTUBHOTO BBITOTHEHUS
poeCCHOHAIBHBIX 3a]1a4,
poeCCHOHATBHOTO M IMYHOCTHOTO
pa3BUTHSL.

[Tnanupyet uHGOPMAIIMOHHBIN TTOUCK

Brnaneer cnocobamMu CHCTEMATHU3aLIN
uHpopMauu

HNuTepnpetupyeT moiaydyeHHY0 HHGOPMAIUIO B
KOHTEKCTE CBOCH JIeATEIIHHOCTH

OK 5. Hcnonb3oBaTh HHOOPMAITHOHHO-
KOMMYHUKAIIHOHHBIE TEXHOJIOTHH B
npodeCcCHOHATBLHOMN 1eATETbHOCTH.

Hcnonb3yer MH(pOpMAIMOHHBIE TEXHOJIOTHU Kak
CPENCTBO TTOBBIIICHUS s dexTuBHOCTH
COOCTBEHHOW JEATEeIHLHOCTH U MPOQPECCHOHATb-
HOTO CaMOPa3BUTHUS
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OcymiecTBisieT obmeH nHpopmanuu c
UCIIOJIb30BaHNEM COBPEMEHHOTO 000PYIOBaHUS U
MPOrpaMMHOT0 OOecreyeHus, B TOM 4HCJIE Ha
OCHOBE CETEBOI'0 B3aMMOJACHCTBUS

OK 6. PaboTaTh B KOJUIEKTUBE U KOMaH/IE,
3¢ (heKTHBHO 00IIATHCS C KOJUICTaMH,
PYKOBOJICTBOM, ITOTPEOUTEIISIMH.

Pacnpenensier 00beM paboOThI Cpei YYaCTHUKOB
KOJIJICKTUBHOTO  IIPOEKTa (;mabopaTtopHoit
paboThI, KCCIICIOBATEIHCKON PAaOOTHI | T.I1.).

CnpasisieTrcst ¢ KpuU3UCaMU  B3aUMOJCHCTBUSA
COBMECTHO C YWIEHAMU TPYMNIbl (KOMaH]IbI)

OK 7. bpatb Ha cebs OTBETCTBEHHOCTb 3a

[TpoBoAWT OOBEKTHBHBIA aHATN3 U YKa3bIBaeT

paboTy 4IeHOB KOMaH/IbI (MMOYMHEHHBIX ), CyOBEKTUBHOE 3HAYECHUE pe3yIbTaTOB
pe3ynbTaT BBIMOJHEHUS 3a/1aHHI. NEATEILHOCTHA
Oco3HaeTt CTEICHb MepCOHAIBLHON

OTBCTCTBCHHOCTU 3a PE3YyJIbTAaT BBIIIOJHCHUA
3aI[aHPIfI, IMPOTHO3UPYET NOCICACTBUA MIPUHATOTO

peleHust
OK 8. CamocrositensHo onpenensth 3a1a4in | CaMOCTOSITENbHO ~ OpraHu3yeT  COOCTBEHHBIE
POQECCHOHAIIBHOTO U IMYHOCTHOTO npueMbl  OOydeHHs, B TOM YHCIE B paMKax

Pa3BUTHS, 3aHUMAThCSI CaMOOOpa30BaHUEM,
OCO3HAHHO TIAHUPOBATH TTOBBIIIICHHE
KBaTH(UKAITTH

HCCIICIOBATEIIHLCKOM JIEATEIbHOCTH

OK 9. OpuenTupoBaThCs B yCIOBUAX YaCTOU
CMEHBI TEXHOJIOTUH B MPO(HECCHOHATLHON
JIESTCIILHOCTH.

BeiOupaer  addexTuBHBIE
palMOHAIBHBIE  CIIOCOOBI
(dheccroHaNbHBIX 3aJ1a4.

TCXHOJIOIT'MH u
BBIIIOJIHCHUA  IIPO-

Brnaneer pasHooOpa3HbIMH MeTOlaMu (B TOM
Yrclie WHHOBAIIMOHHBIMHU) JJIsSI OCYIIECTBICHUS
MpoPECCHOHAIBHON  JIEATEIbHOCTH Ha YpPOBHE
TEXHOJIOTMYECKOTr0 Mponecca

[IK1.7.  CamocrositenpHO  paboTaTh ¢
JIOKyMEHTaMH, coJiepKaluMH
KOH(QUICHIMATBbHYI0 UH(GOpPMaII0, B TOM
quciie C JOKyMEHTaMU 10 JUYHOMY COCTaBYy.

Cocrasisier JIOKYMEHTHI, CBSI3aHHBIE c
npodheccCHoHANBHOM e TENbHOCTHIO

1K 2.6. opraHn30BbIBaTh UCIOIb30BAaHUE
ApXMBHBIX JOKYMEHTOB B HAYYHBIX,
CIIPABOYHBIX U MPAKTUYECKUX LIEIIAX.

Opranu3oBbIBaeT U
HiepcoHasa

IMPOBOAUT aTTCCTal IO

I1K 2.7. OcyuiecTBiIsATh OpraHu3aliOHHO-
METOIMYECKOe PYKOBOJCTBO M KOHTPOJIb 32
paboToii apxuBa OpraHu3aluu 1 3a
OpraHu3alueil JOKyMEHTOB B
JIeTIONPOU3BOACTBE

OCYIJ_ICCTBJ'I}ICT KaZApOBOC IUNIAHUPOBAHNUC
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5. OCOBEHHOCTWU OPTAHU3ALUN YHEBHOI'O NMPOLIECCA AOnA
OBYYAKOLWMNXCA C OrPAHUYEHHBIMUA BO3MOXHOCTAMU 30OPOBbA C
HAPYLUEHUAMU CITYXA

5.1. dnsa oOydarommxcsi U3 4uclia JIMI C OTPAHWYCHHBIMHA BO3MOXKHOCTSIMH 37I0OPOBbS
oOydeHHe  MPOBOJUTCS C  Yy4eTOM  OCOOCHHOCTEeH  TCHXO(PU3WYECKOTO  Pa3BUTHS,
WH/IMBUIYAIbHBIX BO3MOXKHOCTEH M COCTOSIHHS 3JI0OPOBBSl TaKMX OOydaronmmxcs (nanee -
WHIUBUTyaJIbHBIE OCOOEHHOCTH ).

5.2. Ilpu opranu3zauu o0yueHus: obecreunBaeTcst COONMI0ICHUE CIETYIOIUX

00X TpeOoBaHMIA!

o0y4eHHe JUIsl JIUIl C OTPAaHUYEHHBIMH BO3MOXKHOCTSIMHU 3JI0POBBSI B OJJHOH ayIUTOPHH
COBMECTHO C OOYYAIOUIMMHUCS, HE HMMEIOIUMH OTrPaHUYEHHBIX BO3MOXKHOCTEH 3/10pOBB,
JIOITYCKAETCs, €CIIM ATO HE CO3/IaeT TPYAHOCTEH /ISl 00YJarOINXCs;

oOecrieueHHE BBITYCKa MEYATHBIX WM O3JEKTPOHHBIX MaTEpPHAJOB, 3aMEHSIOLINX
ayJIroMaTepHralibl U ayInoQaiisr;

NPUCYTCTBUE B ayJUTOPHH ACCHCTEHTA, OKA3bIBAIOLIETO OOYYAIOMIMMCS HEOOXOANMYIO
TEXHUYECKYIO TIOMOIIb C YYETOM MX HWHIAMBHIyaJbHBIX OCOOCHHOCTEH (3aHATH pabouee MecTo,
HOHSTH U 0OPMUTH 3a7aHUE, OOIIATHCS C IPENoAaBaTeIeM);

MOJIb30BaHUE HEOOXOAMMBIMH ~ OOYYarOIIUMCSI TEXHHYECKHMHU CPEICTBAMU  TIPU
00y4eHUH, BHIIIOJTHEHUH 33/IaHHUI C YUETOM WX WHANBUAYATbHBIX OCOOCHHOCTEH;

o0ecriedeHrne BO3MOKHOCTH OECHPENsTCTBEHHOTO AOCTyINa 00OydJaloMXCsl B ayJJUTOPHUH,
TyaJeTHbIE U IpyTHe MOMEIICHUs, a TAKXkKe UX NMPeObIBaHUS B YKa3aHHBIX IOMEIIEHUSX; HAIn4YKe
B OJIHOM U3 IIOMEUICHWH, TNpEJIHA3HAYEHHBIX JJIS TIPOBEICHHS] MAacCCOBBIX MEpPONPHUSATHH,
UHIYKIMOHHBIX MeTeb ¥ 3BYKOYCHIINBAIOLIEH anmnapaTypsbl.

5.3. [Ipu o0yyeHnr MO AUCHUIUINHE BO3ZMOKHO:

WCIIOJIH30BaHNE MTOMOIIN COTPYTHUKOB, TPOIIEANINX HHCTPYKTHPOBAHUE UM 00yUYEeHHE,
KOMIIETEHTHBIX B a/laTallii MH()OpMaIUK [l HHBAJIUAOB 110 CIyXY;

o0ecrnieueHre HATU4Ms 3BYKOYCHJIMBAIOIIEH ammapaTrypbl KOJUIEKTUBHOTO MOJIb30BAHUSA,
opu HEOOXOIMMOCTH TMPENOCTaBISIeTCs 3BYKOYCHWIMBAIOLIAs amnmnaparypa WHIUBHIYaIbHOTO
TIOJIb30BAHUS;

OOBsICHEHHE HOBOI'O MaTepHaja M NpPOBEIEHUE MPAKTHUUECKUX 3aHATHH € ydeTom
MHAMBHUAYaJIbHBIX OCOOCHHOCTEN 00yJaromxcs;

OyOonupoBaHHe HEOOXOAMMON 3BYKOBOM uWH(poOpManuu, oOy4aroliero MaTepuana
TEKCTOBBIMU U TpapUUECKUMH U300paKEHUSIMH, 3HAKAMU WJIU B BHJIE DJIEKTPOHHOT'O IOKYMEHTA,
JIOCTYITHOTO C IIOMOUIbIO KOMITBIOTEPA;

IpeocTaBlIeHHe 00yUJaroIMMcs IpaBa BIOOpa 3aJaHusl U1 CAaMOCTOSITENIbHOU padoThI,

IIPEJOCTaBIEHUE MHBAIMIAM I10 CIyXY IPU HEOOXOIUMOCTH YCIYTH C UCIOIb30BAHUEM
PYCCKOT'O >KECTOBOTO sI3bIKa, BKJIIOYas oOecleyeHHe JOIMycKa Ha OOBEKT CypAONepeBOIUMKA,
Tu(dIonepeBolUMKa (B OpPraHM3alyy JIOJDKEH OBITh TaKOW ClenualucT B MTare (eciau 3TO
BOCTpeOOBaHHAs YCIIyra) WM JOTOBOP C OPraHM3alMsSMU CHCTEMbI COIMAIbHOM 3aIlUTHl MU
00IIECTBOM TITYXHX MO NPEJOCTABICHUIO TAKUX YCIIYT B CIydae HEOOXOAUMOCTH).

54. Ilpm 1npoBeneHMH TEKYHIETO KOHTPOJIS M INPOMEKYTOYHOM aTTecTalny
obecrnieunBaeTcs COOMIOICHIE CISAYIONINX TPEOOBAHMIA:

IS TIIYXHUX M C1a00CTBIIIANINX, C TSHKEIBIMU HapyILIEHUS MU PEUU:

obecrieynBaeTcsl  HaIWYME  3BYKOYCWIMBAIOIIEH  ammaparypbl  KOJUIEKTHBHOTO
NOJIb30BaHUSA, IPU HEOOXOIUMOCTH NPEAOCTABIAETCS 3BYKOYCHIIMBAIOUIAs — ammaparypa
MHAVBUAYAJIbHOTO TIOJIb30BaHUS;
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M0 MX JKEJIAHWIO YCTHBIM OTBET MPU KOHTPOJE 3HAHUU MOXKET MPOBOAUTHCS B
nuchbMeHHOU (opMme.
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