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1. MOACHUTEJIbBHAS 3AIINCKA
®OC mnpegHazHayeH i MPOBEpKU pe3ynbTaroB ocBoeHuss MJK u cocroutr wuz
MPOrPaMMBbI TEKYIIICH aTTECTAIIMH U TPOTPAMMBbI IPOMEKYTOYHOHN aTTeCTAIUH.

[TpomexyTouHas aTTecTalus Mo TUCHUILUIMHE TPOBOAUTCS B (hopMe IK3aMeHa.

Texymmumii KOHTPOJIb OCYIIECTBISETCS HA KAXKIOM 3aHATHUHU B X0J/I€ OCBOCHUS MaTepualia B
dbopMe MUCHMEHHOTO OIMPOCAa, BHIMOJHEHUS TECTOBBIX 3aJaHUM M MPAKTHUUECKUX 3aJaHUll MO
TeMe 3aHATHsA. B Xoge  TEeKymero KOHTPOJIS — OCYIIECTBISICTCS — MHAWBUAYabHOE
KOppeKTHpyroliee oOIIeHHe MpernojaBatens ¢ obydaoomumces. [Ipu Hamuuum TpygHoOcTed U
(wmu) ommOOK y O0OydaroImierocs MpernogaBaTesib B XOJE TEKYIIEro KOHTPOJS AyOIupyer
OOBSICHEHHE HOBOTO MaTepuaja C Yy4eTOM OCOOCHHOCTEH BOCHPUATUS U YCBOCHHS
00y4aromuMcs coiepsKaHusl MaTepruaia yueOHON TUCIIUILTHHEL.

OneHka KayecTBa MOATOTOBKH 00YYarOIIUXCS U BHITYCKHUKOB OCYILIECTBIISIETCS B IBYX
OCHOBHBIX HAIIPABIICHUSX
OIICHKA YPOBHS OCBOCHUS TUCIUILINH;
OLIEHKA KOMITETEHIIMH 00YJarOIuXCsl.

Kpurepun oieHKH ypoBHSI 0CBOCHHS

[Tpu npoBeneHNH aTTecTally CTYACHTOB UCIOb3YIOTCS CIEAYIOLINE KPUTEPHH OLICHOK:

Onenka "OTIMYHO" CTaBUTCS CTYAEHTY, IpPOSBUBIIEMY BCECTOPOHHHME U TIIyOOKHE
3HaHUs Yy4eOHOro Marepuana, OCBOUBIIEMY OCHOBHYIO M JOIOJHHUTEIbHYIO JIUTEPaTypy,
OOHApY)KUBIIEMY TBOPYECKHE CIIOCOOHOCTH B TOHMMAaHUM, W3JIOKEHHH W MPAKTUIECKOM
UCIOJIb30BAaHUU YCBOEHHBIX 3HaHMH. OneHka "OTIMYHO" COOTBETCTBYET BBICOKOMY YPOBHIO
OCBOEHUS AUCLUILIUHBIL.

Onenka "Xopouwio" CTaBUTCS CTYIEHTY, INPOSIBUBILEMY IIOJIHO€ 3HaHHME Y4eOHOro
MaTrepuaia, OCBOMBIIEMY OCHOBHYIO PpEKOMEHJOBAHHYIO JIHTEparypy, OOHApyKUBIIEMY
CTaOMJIbHBIM XapakTep 3HaHUH U YMEHMH U CIIOCOOHOMY K UX CaAMOCTOSITEIbHOMY NPUMEHEHUIO
U OOHOBICHHMIO B XOJI¢ IOCIEIYIOUIEr0o OOy4eHUs M IPaKTUYECKOM aeaTesnbHOCTU. OleHKa
"Xopomo" COOTBETCTBYET JOCTATOYHOMY YPOBHIO OCBOCHHMSI TUCLIUIUINHBI.

Onenka "ynoOBIETBOPUTENBHO" CTAaBUTCS CTYAEHTY, IPOSBUBIIEMY 3HAaHUS OCHOBHOTO
y4yeOHOro marepuana B oObeMe, He0OOXOAUMOM JUIsl TTOCIEAYIOIIEro o0yueHHs U MpeCTosIIeH
MIPAaKTHYECKOW JIEATEIbHOCTH, 3HAKOMOMY C OCHOBHOM PEKOMEHIOBAaHHOM JMTEPATYPOH,
JIONYCTUBIIEMY HETOYHOCTH IpU OTBETE, HO B OCHOBHOM OOJIafjaloleMy HeOoOXOAMMBIMU
3HaHUSIMM M YMEHUSMHM JJIsl UX YCTPAHEHHS MPH KOPPEKTHPOBKE CO CTOPOHBI MpernojaBaTes.
Onenka "ya0BIETBOPUTENBHO" COOTBETCTBYET JOCTATOYHOMY YPOBHIO OCBOCHHS JUCLIUIUINHEI.

Ornenka "HEyJOBIETBOPUTEIBHO" CTaBUTCS CTYAEHTY, OOHAPYKHUBIIEMY CYILIECTBEHHBIE
npo0esbl B 3HAHUK OCHOBHOTO Y4€OHOI0 Marepuaia, JONyCTHUBIIEMY IPUHIUIHAIbHBIE OIINOKU
IpU IPUMEHEHUN TEOPETUUYECKUX 3HAHWM, KOTOpbIE HE MO3BOJISIOT €My MPOAOIKUTH 00yueHue
WIN TIPUCTYIUTh K MPAKTUYECKON JEATEIbHOCTH 0€3 JOMOJHUTEIbHOM MOATOTOBKH MO JTaHHOM
qucnuruHe. OneHka "HEyAOBIIETBOPUTENBHO" COOTBETCTBYET HHU3KOMY YPOBHIO OCBOECHUS
JUCLUIUIAHBI.

Jlns  OueHKH YpOBHS OCBOEHMS JUCHUUIUIMH, MPO(ecCHOHANbHBIX MOAYIeH (KX
COCTaBJISIOIINX ) B KOJUIEIPKE YCTaHABIMBAIOTCS CIIEYIOIIEE COOTBETCTBUE!

«OTJINYHOY - BHICOKUH YPOBEHb OCBOCHHSI,

«XOpOILO0Y», «YAOBIETBOPUTEIBHO» - JOCTATOYHBIN YPOBEHb OCBOCHMS;

«HEYJIOBJIETBOPUTEIBHO» - HU3KUI YPOBEHb OCBOCHHSI.

Hnst oneHkn oOmux W MpodeCCHOHATBHBIX KOMIIETEHIIUH CTYACHTOB HCIIOIb3YETCS
JUXOTOMUYECKAsi cUcTeMa oleHUBaHUs: «0» — KOMIETEHLUS HE OCBOEHA, «1» — KOMIIETEHIIMS
ocBoeHa. OreHka 00X U MPOo(PeCCHOHATBHBIX KOMIIETCHIIMH M0 JUCIMIUIMHE OTPaXKaeTCs B
JKypHaJIe YYeOHBIX 3aHSATUH M BBICTABISICTCS HA OCHOBAHHWHM PE3YJIbTATOB BBITOJIHEHUS
MPaKTUKOOPUEHTUPOBAHHBIX 3aJaHUN.



2. IPOITPAMMA TEKYIIIEFI ATTECTALIUH (koMILIEeKT OLIEHOYHBIX CPEICTB s
OLICHKHU YPOBHSI OCBOCHHUS YMEHM i, YCBOCHUS 3HAHM A, CPOPMHPOBAHHOCTH OOIIIUX U
npodeccHoHAIbHBIX KOMIIETEHIIUI MPH NMPOBEIeHNH TEKYIEro KOHTPOJIs1)

@opMbI M MeTO/IbI TEKYIIET0 KOHTPOJIS.

Jlis 3aKkperuieHus ¥ yCBOCHUS MOJTYYSHHBIX 3HAHUN MCIIONB3YIOTCA Clleqyrommue GopMbl U
METOABl KOHTPOJISi: YCTHBIM M MHUCBMEHHBIA ONpPOC, TOATOTOBKA COOOIIEHHH, pedepaTos,
TECTUPOBAHUE, PEIIEHUE CUTYAllMOHHBIX 3a7ad U T.4. POpMbI U METOABl TEKYLIErO KOHTPOJIS
IpeyCMaTpUBAIOT KaK CaMOCTOSITEIbHYIO paboTy, TaK U padoTy B TpyIIIIE.

Texymuii KOHTPOJIb HAMpPaBIeH Ha UHAUBUAYAIbHYIO KOPPEKIUIO Pe3yIbTaTOB 00y4eHHUS
[0 JUCLUIUIMHE IO CIEIYIOIIUM BUJIaM padoT:

OTtpaboTka HaBBIKOB MOKMCKA U Mepeayll HHPOPMAIIHIH.

OtpaboTka HaBBIKOB 0€301acCHOT0 HH(OPMAIITMOHHOTO U COIMAILHOTO B3aUMOICHCTBHUSI.

[TonroroBka JOKYMEHTOB B pa3HbIX (hopmarax.

PaboTa no uHIMBUAYaTBLHOM MPOTPAMME.

MoryT ObITH AOMOJHUTENBHO UCTIOIB30BaHbI CIEAYIOMINE (DOPMBI:

PedeparuBHoe 3amanue sBisieTcst POPMOI CaMOCTOSATEIBHON pabOTHI CTYIeHTOB. Pedepar
BBITMIOJHSETCSI B COOTBETCTBHMHM C METOJAMYECKUMHU PEKOMEHIAIUSMU IO €ro BbBIIOJHEHHUIO,
odopmisiercs B OyMa)KHOM BapHaHTE B COOTBETCTBHH CO CTAHJAPTOM KOJUIEIKA U TIO JKEJIaHUIO
CTYJICHTa MOXKET COMPOBOXKIATHCS AMEKTPOHHOU Mpe3eHTanuel. 3ammra pedepara mIpoBOIAUTCS
B YCTHOH (pOpME B paMKaxX TCOPETHUSCKUX 3aHATHIA.

YCTHBIN OMpPOC — KOHTPOJIb, IPOBOAUMBIIN TOCTE U3y4eHUsl MaTepuasna Mo OJHOMY HIIU
HECKOJIbKUM TeMmaM (pazjenaM) JUCHUIUIMHBI B BUJE OTBETOB Ha BONPOCHI M OOCYKICHHS
CUTYaLUM.

Joxmag — TPOAYKT CaMOCTOSTEIBbHON palOOThl CTYNEHTa, NPEICTaBISIONINN CO00
nyOoJMYHOEe  BBICTYIJIEHME 110  MPEJACTABICHHUIO TOJYYEHHBIX  PE3YyJIbTAaTOB  pEIICHUsS
oTpezieNIeHHON yueOHO-TTpaKTHYECKON, y4eOHO-HCCIe0BATENbCKON U HAyYHOU TEMBI.

BeinonHeHne  MCCIENOBAaTENbCKOrO  33JaHUS, PpE3YylbTaTOM KOTOPOTO  BBICTYIAET
pa3paboTKa »SJIEKTPOHHOW TMpEe3eHTalUM, SBISETCS (QOPMON CaMOCTOSITEIBHOM PabOTHI
CTYAEHTOB. DJIEKTPOHHAs Mpe3eHTalUsl pa3padaTbIBaeTCs CTYAEHTAMU HHJIUBUAYAJIbHO WU
Irpynmnoi CTyaeHTOB (2-3 uen.) B COOTBETCTBHM C METOJMYECKUMHU PEKOMEHAALMSIMH IO €€
HOJArOTOBKE. 3alMTa Mpe3eHTAlUd MPOBOAMUTCA B YCTHOH (opMe B paMKax TEOPETHUYECKUX
3aHsaTHA. [lpy TOArOTOBKE BBICTYIJIEHUS MO TMPE3EHTALUU MOXHO PYKOBOJCTBOBAThHCS
PEKOMEHIALUSAMU K ITOATOTOBKE YCTHOTO COOOIICHMS.

[Ipy mnpoBeneHHMH TEKYyLIEro KOHTPOJISI YCHEBAEMOCTH CTYJIEHTOB MCIOJIb3YIOTCS
CJIEIyIOIINE KPUTEPUU OLICHOK:

1) Kputepuu oOLeHKH BBIIOJIHEHUS YCTHOTO OIPOCa, ayAMTOPHOW CaMOCTOSITEIbHOMN
paboTHI:

[TponeHT pe3ynbTaTHBHOCTH Or1eHKa YpOBHS MOJITOTOBKH
Oart (oTMeTKa) BepOaIbHBIN aHAJIOT
90 + 100 5 OTJINYHO
80 + 89 4 XOPOIIO
70 +79 3 yJIOBJIETBOPUTEIHHO
MmeHee 70 2 HEYJIOBJIETBOPUTEILHO

2) Kputepuu oneHku pedepara:

OLIEHKAa «OTJIMYHO» BBICTaBIsSIETCS 3a pedepar, KOTOPHIH HOCHT HCCIIEN0BATENbCKUN
XapakTep, COACPKUT IPAaMOTHO M3JI0KECHHBIN MaTepHai, C COOTBETCTBYIOIIMMHI 00OCHOBAHHBIMH
BbIBOJAMH,




OILICHKAa «XOpOIIO» BBICTABIISIETCA 3a IPAaMOTHO BBIIIOJIHEHHBIM BO BCEX OTHOIICHUSAX
pedepar npu Hadu4uK HEOOJIBIINX HEJOUYETOB B €r0 COJIePKaHUU WK 0(OPMIICHUH;

OLIEHKA «yJIOBJIIETBOPUTEIHLHOY» BBICTABIISETCA 32 pedpepar, KOTOPBI yIOBIETBOPSET BCEM
peIbsABISIEMbIM TPEOOBAHUSAM, HO OTJIMYAETCS MOBEPXHOCTHOCTHIO, B HEM IPOCMATPUBAETCS
HETOCJIE0BaTEeIbHOCTh M3JI0KEHUS MaTepuaa, peiCTaBIeHbl HEOOOCHOBAHHBIE BHIBOJIBI,

OLICHKA «HEYJIOBJIETBOPUTEIHLHO» BBICTABISETCS 3a pedepar, KOTOPbII HE HOCHUT
HCCIIEIOBATEIBCKOTO XapakTepa, He COACPIKUT aHaJIM3a UICTOYHUKOB U IOAXO0/I0B 110 BEIOPaHHON
TeMe, BBIBOJIbI HOCAT JACKIapaTUBHBIN XapakTep.

3) Kpurepuu onieHKH 3J€KTPOHHOM MTPE3eHTAINH:

Kpurepuu oneHku

ConeprxkaHue OlEeHKH

1. ConepxaTenbHbIN
KpUTEpUi

(0-20 6asoB)

000CHOBaHHE BBI60pa TEMBI, 3HaHUC IIpCAMETa H CBO6OI[HO€
BJIAACHUC MAaTCpUuajioM, TIpPaMOTHOC HCIIOJIb30BAHUC H&y‘IHOf/'I
TCPMHUHOJIOTUH, UMITPOBU3AINA, pequoﬁ OTHKET

2. Jloruueckuii KpUTEpHUii | CTpOITHOE JIOTUKO-KOMIIO3UIITHOHHOE IMOCTPOECHUE peun,
(0-20 6amnsoB) JI0Ka3aTeNbHOCTh, APIYMEHTUPOBAHHOCTD
3. PeueBoii kputepuii UCTIOB30BAaHUE  SI3BIKOBBIX  (MeTadopsl, (b pa3eoaoru3msl,

(0-20 6amoB)

[OCJIOBUIIBI, TOTOBOPKM M T.1.) U HES3BIKOBBIX (11033, MaHephl U
T.J.) CPEICTB BbIPA3UTEIbHOCTH; (POHETHUECKAs] OpraHU3alMsl peUH,
IPaBUIBHOCTh yJApEHUs, YeTKask JUKIMS, JOTMYECKHe yIapeHus U
T.JI.

4. ITcuxonoruuyecku
KpUTEpUi

(0-20 6asmoB)

B3aMMOJICICTBHE C ayIUTOpUeEH (TpsiMasi M 0OpaTHas CBSI3b), 3HAHUE
U y4eT 3aKOHOB BOCHPHSTHS PEUH, HCIOJIb30BAHUE Pa3TUYHBIX
MIPUEMOB MIPHUBJICYCHHS M aKTUBU3AIIUN BHUMAHUS

5. Kpurepuii cobmonenus
TU3aiH-2PTOHOMHYECKHUX

coOnrofieHre TpeOOBaHMH K NEpPBOMY M IOCIEIHEMY ciaiiiam,
IpOCIIeKUBaHUE OOOCHOBAHHOW IOCIENIOBATEIbLHOCTH CIANIOB U

TpeOoBaHUIl K uHpopMalMu Ha craiigax, Heo0XOJuMOe U JOCTaTOYHOE
KOMITbIOTEPHOM KOJIN4ecTBO (OTO- M BHUIEOMATEPUANOB, Yy4eT OCOOEHHOCTEH
IIPE3EHTalNA BOCHIpUATHSA Tpapuyeckold  (WUIIOCTpATHUBHOW) HH(OpManuu,
(0-20 6amoB) KOppeKTHOe  coderaHue (oHa U rpaduku, OpraHu4HOE
COOTBETCTBUE JTM3aifHa TMPE3CHTAIlMH €€ COAEP)KaHUI0, TPAMOTHOE
COOTHECEHHE  YCTHOTO  BBICTYIUIGHUS U KOMIIBIOTEPHOTO
COMPOBOXACHUS, 00IIee BHEYATICHHE OT MYJIbTUMEIUWHON
Ipe3eHTaINH
KonnyectBo HabpaHHBIX OalIoB O1eHKa ypOBHS MTOJITOTOBKH
M0 KPUTEPUSIM OLIEHKU IPE3eHTaLUN Oart (oTMeTKa) BepOaJIbHBIN aHAJIOT
90 + 100 5 OTIINYHO
80 + 89 4 XOPOIIO
70 +79 3 yJIOBJIETBOPUTEIHHO
menee 70 2 HEYOBJIETBOPUTEIBHO

B cooTBercTBUMM C MPUHIUIAMH TEXHOJOTHHM TPYNIOBOW pabOThI MPH OIEHUBAHUU
AJIEKTPOHHOW TIPE3EHTAIlMK BBICTABIIICTCS OJHA OIEHKA BCEM YYaCTHUKAM MHUKPOTPYIIIHIL.
CryneHThl, HE NpPEICTaBUBIIME TOTOBYIO 3JIEKTPOHHYIO NPE3EHTALMIO WU MPEICTaBUBILINE
paboTy, KoTOpasi Oblla OlLlEHEHAa Ha «HEYAOBJIETBOPUTEIIbHO», HE JOIMYCKaloTCid K caauye

9K3aMCHa IO JUCIUIIIINHE.




Pe3yJ'II>TaTLI OCBOCHMUS: 3BHAHUA U YMEHUS, 3JICMCHTHI KOMIICTCHIIUM, MMOAJICKAIIUEC TEKYIIEMY KOHTPOJJIIO

MopsaakoBbiii
HOMep
Pe3yabTaThl ocBOCHMS OcHOBHBIE IOKA3aTe/IU OLEHKHU pe3yJbTaTa Paspeun, Tema ®opma ¥ MeTOABI KOHTPOJISt OLEHOMHOTO
cpeacTBa
Jloy1keH 3HATH
CUCTEMY apXHBHOTO -3HaHHE CHCTEMBI aDXUBHOTO yIPaBJICHUS B Tema 1.1. CoBpeMeHHas OpraHU3aLus apXHBHOTO AynutopHas caMOCTOSITENbHAs
ynpasieHus B Poccuiickoit Poccuiickoit ®enepanuu nena B Poccun pabora 1
denepanyy ¥ OpraHU3alUi0 | -3HaHWE MPUHIUIIOB OPraHU3aluyd APXHUBHOTO YcrHbli onpoc 6
ApxuBHOro QoHga ¢donna Poccuiickoit ®enepaunu KommnbroTepHas npe3eHTanus
Poccuiickoii deneparyn 9
Tema 1.2. OO1ierocynapcTBeHHbIE MEXaHU3MBI AynuTtopHas caMOCTOSTeIbHAs
peryiupoBaHus U YIpaBJICHNUs] apXUBHBIM JIEJIOM B | paboTa 7
Poccun Jlokman 8
YcTHBII onpoc 2
CHCTEMY XpaHEHUsS 1 3HaHME CUCTEMBI XpPaHEHUS U 00pabOTKH Tema 1.3. ApxuBHOe IIpaBo AynuTopHas caMOCTOSITENbHAs
00paboTKN JOKyMEHTOB JOKYMCHTOB pabota 5
YcTHBI ompoc 3
3ammra pedepara 4
HJomxeH ymers
OpraHU30BBIBATH yMEHHE OpraHu30BbIBATH JeaTelIbHOCTh apxuBa ¢ | Tema 1.1. CoBpeMeHHast OpraHu3anus apXMBHOTO AyauTopHasi caMOCTOSITeNbHas
JIeSITEJIbHOCTh apXuBa ¢ Yy4ETOM CTaTyca ¥ MpoQuiIs oOpraHu3aliu nena B Poccun pabora 1
y4eToM cTaTyca u mpouis YcTHbli onpoc 6
OpraHu3anuu KomriproTepHas mpeszeHTarus
9
Tema 1.2. Obmierocy1apcTBEHHbIE MEXaHU3MBI AyauTOpHas CaMOCTOSITENbHAS
peryJupoBaHus U yIpaBlieHNUs] apXUBHBIM JIEJIOM B | paboTa 7
Poccun Jlokman 8
Y CTHBII ompoc 2
paboTath B cucremMax YMEHHE B CUCTEMaXx 3JIEKTPOHHOTO Tema 1.3. ApxuBHOe ITpaBo AynuTopHas caMOCTOSITENbHAs
3JEKTPOHHOIO JIOKYMEHTO000POT pabota 5
JIOKYMEHTO000pOTa YcTHbli onpoc 3
3ammTa pedepara 4
UCTIONIb30BATh B IEATEIBHOCTH | YMEHHUE UCIIONb30BATh B JICSATEIEHOCTH apXUBa Tema 1.3. ApxuBHOe IIpaBo AynuTopHas caMOCTOSITENbHAs
apXHBa COBpPEMEHHbIE COBPEMEHHBIE KOMIIBIOTEPHBIE TEXHOJIOTHH pabora 5
KOMIIBIOTEPHBIE TEXHOJIOTUH YcTHbll onpoc 3
3ammuTa pedepara 4




MopsaakoBbiii

PesysbTaTsl 0cBOCHHA OcHoOBHBIC N0KA3aTe/IH OLECHKH pe3yJibTaTa Pa3nen, rema ®DopMa H METOAbI KOHTPOJIS 011:1:)(1)\:1?01“0
cpeiacTBa
IIPUMEHSTH COBPEMEHHBIE IIPUMEHEHHUE COBPEMEHHBIX METOAUK KoHcepBauu | Tema 1.3. ApxuBHOe IIpaBo AynuTtopHas caMOCTOsTeIbHas
METOJUKH KOHCEpBallUU 1 U pecTaBpally apXUBHBIX JTOKYMEHTOB pabora 5
pecTaBpanuy apxXUBHBIX YcTHBIi onpoc 3
JIOKYMEHTOB 3ammTa pedepara 4
OK 1. [JonumaThb CyIIHOCTb U | AeMOHCTpalus nHTepeca K Oynymeit npodeccun | Tema 1.1. CoBpeMeHHast OpraHu3alisi apXuBHOTO AynuTtopHas caMOCTOsTeNIbHAs
COLMAIBHYIO 3HAYMMOCTh nena B Poccun pabora 1
cBoei Oyayieit mpodeccun, YcTHBI onpoc 6
MIPOSBIIATE K HEH YCTOMUMBBII KomnelorepHas npezeHtanus
HHTEpeC 9
OK 2. OpranusoBbsIBaTh BEIOOp M IPUMEHEHHUE METOIOB H CIIOCO00B Tema 1.1. CoBpeMeHHas opraHu3alus apXUBHOTO AyauTopHasi caMOCTOSTENbHAS
COOCTBCHHYIO AEATEIBHOCTD, | pEIICHUS MPOQECCHOHATIBHBIX 331a4 B apXuBHOM | iena B Poccun pabora 1
BBIOMPATh TUIIOBBIC METOMBI U | JIEIIC; YcrHbli onpoc 6
CHOCOOBI BBIITOTHEHHS oneHka 3P (GEeKTUBHOCTH M KaueCTBA BBITIOJIIHCHNUS KomrprorepHas nmpe3eHTamus
po¢eCCHOHATBHBIX 3a7ad, 9
oLeHHBaTh UX 3)(PEKTHBHOCTD Tema 1.2. ObmierocyapCcTBEHHBIC MEXaHU3MBI AyautopHasi caMOCTOSTENbHAS
1 Ka4uecTBO PETYIHNPOBAHNUS 1 YIPABICHNS apXUBHBIM JETIOM pabora 7
B Poccun Joxman 8
YcTHBIH onpoc 2
OK 3. IlpuHNMATh pemieHus B | pelIeHne CTaHIapTHBIX U HECTaHAAPTHBIX Tema 1.3. ApxuBHOe ITpaBoO AyauTOopHas cCaMOCTOSITENbHAs
CTaHJApTHBIX U podeCcCHOHANBHBIX 33/1a4 B 00J1aCTH apXUBHOTO pabota 5
HECTaH/JApPTHBIX CUTyallUsIX U | Aela YcTHbli onpoc 3
HECTH 32 HUX 3ammuTa pedepara 4
OTBETCTBEHHOCTh
OK 4. OcymiecTBiATh MOUCK U | HCTIONB30BaHKUE pecypcoB MHTepHET 1 6a3 nanubix | Tema 1.3. ApxuBHOe npaBo AyauTOpHas cCaMOCTOSITENbHAs
UCTIONIb30BaHNE MHPOPMAIIMHK | JUTS peIIeHHs IPUKIIaIHBIX 33/1a4 apXUBHOTO Jeia pabora 5
HEOOXOAUMO I YcTHBI omipoc 3
3¢ (PEKTHBHOTO BBHITIOTHEHUS 3ammra peepara 4
podecCHOHANBHBIX 33/1a4,
poQeCCHOHAIBEHOTO U
JIMYHOCTHOTO Pa3BUTHUS
OK 5. Hcnonb3oBaThb pabora B cucTeMax 3JIeKTPOHHOTO Tema 1.1. CoBpeMeHHast OpraHusalys apXuBHOTO AynuTtopHas caMOCTOSITeNIbHAs
nHPOPMALNOHHO- JOKYMEHT0000poTa nena B Poccun pabota 1
KOMMYHHUKAI[HOHHbIE YcTHBIH onpoc 6
TEXHOJIOTHH B Kommnerotrepras npezeHTanus
npodeccroHaILHON 9




MopsaakoBbiii

PesysbTaTsl 0cBOCHHA OcHoOBHBIC N0KA3aTe/IH OLECHKH pe3yJibTaTa Pa3nen, rema ®DopMa H METOAbI KOHTPOJIS 011:1:)(1)\:1?01“0
cpeiacTBa
JIeSITeTbHOCTH Tema 1.3. ApxuBHOE IIpaBo AynuTtopHas caMOCTOsTeNIbHAs
pabora 5
YcrHbli onpoc 3
3ammTa pedepara 4
OK 6. PaboTtaTh B KOJUIEKTHBE | B3aMMOJICHCTBHE MPEIIo/IaBaTelei ¢ Tema 1.3. ApxuBHOe IIpaBo AynuTtopHas caMOCTOsTeNIbHAs
u KoMaHze, 3QPeKTHBHO o0y4JaromuMucs B X07e 00y4eHHs pabora 5
00IIaThCS ¢ KOJICTaMH, VeIl onpoc 3
PYKOBOJICTBOM, 3ammra pedepara 4
MOTPEONTEISIMH
OK 7. bpats Ha cebs caMOaHallu3 U OCMBICIIEHUE PE3YyJIbTATOB Tema 1.1. CoBpeMeHHas opraHu3alus apXUBHOTO AyauTopHasi caMOCTOSTENbHAS
OTBETCTBEHHOCTbH 32 paboTy cOOCTBEHHOM PabOTHI nena B Poccun pabota 1
YJIEHOB KOMaHIbI VYcTHbll onpoc 6
(TTOTYMHEHHBIX), PE3yIbTAT KomrprorepHas nmpe3eHTamus
BBIITOJTHEHHS 33JaHUH 9
OK 8. CamocrosTensHO OpraHu3alusi CaMOCTOSITENbHBIX 3aHATUHI IPU Tema 1.3. ApxuBHO€ NpaBo AyautopHasi caMOCTOSTENbHAS
OTIPEICTIATH 3a/1auu N3y4eHUH MPO(ECCHOHATBEHOTO MOTYJIS pabora 5
podeCcCHOHANBLHOTO U YcTHbI onpoc 3
JIUIHOCTHOTO Pa3BUTHS, 3ammuTa pedepara 4
3aHUMAThHCS
caMo00pa3oBaHUEM,
OCO3HAHHO MJIAHWPOBATh
TIOBBIIIEHNE KBUTN(HUKALIH
OK 9. OpuenrupoBaTbcs B HCIOJIb30BAaHUE B AEATEIbHOCTU apXUBa Tema 1.3. ApxuBHOe ITpaBoO AyauTOopHas cCaMOCTOSITENbHAs
YCIIOBUSIX YaCTOW CMEHbI COBPEMEHHBIE KOMIIBIOTEPHBIE TEXHOJIOTHH pabora 5
TEXHOJIOTUH B VYcTHbll onpoc 3
pogeCCHOHATBHOM 3ammra pedepara 4
JIeSITEIIbHOCTH
[IK 2.1. OcymecTBusaThb -3HAaeT COCTaB M cojepxaHue HopMmaTuBHBIX | Tema 1.3. ApxuBHOe NpaBo AyauTopHasi caMOCTOSTENbHAS
9KCHEPTU3y HUEHHOCTU IIPaBOBBIX U HOPMAaTHBHO-METOJUYECKUX aKTOB, pabora 5
JIOKYMEHTOB B COOTBETCTBUU C | ONPENENSAIOMINX HOPSIOK 3KCIEPTU3bl LIEHHOCTU VYcTHBIif onpoc 3
JIEHCTBYIOIIUMH nokymenTtoB (D11]]) 3ammuTa pedepara 4
3aKOHOJATEIbHBIMH aKTAMH U |- COCTaBIsIeT W OG(OPMIISIET JOKYMEHTHI UL
HOpMaTHBaMHU IIPOBEACHUS SKCIIEPTU3BI IEHHOCTH JOKYMEHTOB
IIK 2.2. Bectu paboty B -3HaeT coctaB W coaepkaHue  cucteMm | Tema 1.3. ApxuBHOE MpaBo AyIHuTOpHAS CaMOCTOSITEIbHAS
CHCTEMax JIEKTPOHHOTO aBTOMATH3AIIMN ApPXHUBHOTO JeJa pabora 5
JIOKYMEHT0000poTa -BJIAJICET 3HAHMAMH 10 KPHUTEpHWsM BbIOOpa YcTHBIH onpoc 3




MopsaakoBbiii

PesysbTaTsl 0cBOCHHA OcHoOBHBIC N0KA3aTe/IH OLECHKH pe3yJibTaTa Pa3nen, rema ®DopMa H METOAbI KOHTPOJIS 011:1:)(1)\:1?01“0
cpeiacTBa
ONTUMAJIBHOX CHUCTEM aBTOMAaTH3allMM apXUBHOIO 3ammTa pedepara 4
nena
-yMEeT OCYIIECTBIATh (YHKIMHU II0 OpraHU3aluu
apXMBHOTO XpAaHEHUS JOKYMEHTOB C IOMOIIbIO
CHUCTEM aBTOMATH3allUU ApXUBHOTO JeJa
I1K 2.3. PazpaGaTsIBaTh U -3HaeT COCTaB W cojiepkaHKue Kiaccupukaropos, | Tema 1.3. ApxuBHoe mpaBo AynuTtopHas caMOCTOsTeNIbHAs
BECTH KJIaCCU(HUKATOPBI, HEOOXOJMUMBIX  JUIS  OpTraHU3allMM  XpaHEHUA pabora 5
Tabenu 1 gpyrue JOKyMEHTOB YcrHblit onpoc 3
CIPaBOYHHUKH IO IOKYMEHTaM |-yMEEeT OpraHW30BaTh pPabOTy IO COCTaBICHHIO 3ammTta pedepara 4
OpTaHM3ALUH. COOTBETCTBYIOIINX CHPaBOYHUKOB, UX Pa3pabOTKy
1 MCTIIOJIb30BAHHUE
[IK 2.4. ObecnieunBaTh IpHEM | - 3HACT MPUHITUITEI PAIIHOHATHHOTO Pa3MEIICHHS Tema 1.2. ObuierocynapcTBEHHBIC MEXaHU3MBI AyauTopHasi caMOCTOSTENbHAS
U palMoHaIbHOE Pa3MEICHNE | TOKYMEHTOB B apXHBE PETYIHNPOBAHNUS 1 YIPABICHNS apXUBHBIM JETIOM pabora 7
JIOKyMEHTOB B apXHBe (B TOM | -yMeeT OpraHH30BaTh pabOoTy MO MpHEMY H B Poccun Jokman 8
Yrcie JOKYMEHTOB 110 pa3MeIleHHI0 JOKYMEHTOB B apXUB YcTHBIH onpoc 2
JIMYHOMY COCTaBY)
I1K 2.5. ObecnieunBaTh y4eT U |-3HAET COCTaB, COJACPIKAHUE YUETHBIX JOKyMeHTOB | Tema 1.3. ApxuBHOE IpaBo AynuTtopHas caMOCTOSTeIbHAs
COXPaHHOCTH JIOKYMEHTOB B B apXHBeE U TPeOOBaHMA K UX 3aMIOJTHEHHUIO pabota 5
apxuBe -3HaeT O00OecleueHNe COXPaHHOCTH TOKYMEHTOB B YcTHBIH onpoc 3
apxXuBe 3ammuTa pedepara 4
1K 2.6. Oprann3oBbIBaTh -BlajieeT 3HaHWAMH O (Qopmax u Meronax | Tema 1.3. ApxuBHoe mpaBo AyauTOopHas cCaMOCTOSITENbHAs
HCTIONB30BaHUE apXUBHBIX HCTIONB30BaHUS apXUBHBIX JOKYMEHTOB pabota 5
JIOKyMEHTOB B Hay4HBIX, -3HAET COCTaB, coziep KaHue u YcTHbli onpoc 3
CIPaBOYHBIX M NMPAKTHUECKHUX | ITOCIEOBATENbHOCTh PAadOT IO HCIIOJIB30BAHHIO 3ammTa pedepara 4
LEeIsX apXUBHBIX IOKYMEHTOB
-ymeeT COCTaBJIATh OTIpeIeNIeHHBII BU
nH(GOPMAMOHHOTO NPOJYKTa apXuBa MO HTOraM
UCIIOJIb30BAHMS apXHUBHBIX JIOKYMEHTOB
IIK 2.7. OcymecTBnaTh -3HACT COCTaB u COZIEePKAHUS pabor, | Tema 1.2. O6uierocynapcTBeHHbIE MEXaHU3MBI
OpraHU3alIOHHO- COCTaBIIOIUX  OPraHU3alMOHHO-METOAMUYECKOE | PETYIHPOBAHNUS U YIIPABJICHUS apXUBHBIM J1€J10M
METOJMYECKOe PYKOBOACTBO U | pyKOBOJACTBO W  KOHTpoib paboTel  apxuBa |B Poccun
KOHTpOJIb 3a pa0OTOil apXuBa |OpraHM3allud M OpraHM3alluM JIOKyMEeHTOB B |Tema 1.3. ApxuBHOe npaso AyIuTOpHas CaMOCTOSITEIbHAS
OpTraHW3aINH U 32 JeTIOIPON3BOJICTBE pabota 5
OpraHu3aIel JOKYMEHTOB B | -yMEEeT OCYIIECTBIATh JEHCTBHUS 110 OPTaHU3aALUHN H VeTHBIN onpoc 3
JICIOIIPOU3BOICTBE MPOBEJIEHUIO  KOHTPOJS  pabOThl  apxuBa U 3ammuTa pedepara 4

OpraHn3anu 10KyMCHTOB




KoHTpo/IbHO-0LIeHOYHBbIE CPeACTBA 1JIs NPOBeAeHNs TeKyllel aTTecTauu (VIS OeHKH
YPOBHSI OCBOCHHUSI YMEHUI, YCBOCHUS 3HAHU A, GOPMHUPOBAHUSA 00IIIUX M MPO(PeCcCHOHATIBLHBIX
KOMIIeTeHIUIl NPU NPOBeeHUH TEKYIIero KOHTPOJIs1)

OIEHOYHOE CPEJICTBO Ne 1
KOMILIEKT 3AJAHUM IJIS1 YCTHOT'O OITPOCA
Tema 1.1. CoBpemMeHHasi OpraHu3amnus apxuBHoro aeja B Poccun

1. Kaxkas cucrema apxuBoB cyliecTByeT B Poccun Ha COBpeMEHHOM JTare?

2.KakoBbl 3ajjauun, HaIpaBICHUS JEATEIBHOCTH U CTPYKTYpa IOCYJapCTBEHHBIX apXHMBOB Ha
COBPEMEHHOM 3Tane?

3.KakoBa  3akoHOnaTenbHas W HOpPMAaTUBHO-IIpaBoBas  0a3a  (PyHKIMOHUPOBAHMS
roCy/1apCTBEHHBIX apXUBOB?

4.KaxoBbl poJib M 3HaYCHNE MYHHUIIUIIAIBHBIX apXUBOB B cocTaBe ApxUBHOro ¢onga PO?

5. B ueM 3akirovaroTcsl NPUHLMIIBI OPTaHU3ALMK XPAHEHUS JIOKYMEHTOB B MYHUIIMIIAIbHbBIX
apxXuBax W BOIIPOCHl B3aMMOOTHOUICHMH MYHULUIAIbHBIX apPXUBOB C MYHULUIAIbHBIMU U
roCy/1apCTBEHHBIMU OpraHamu?

6.KakoBa 3akoHOjaTenbHas W HOPMAaTUBHO-NIpaBoBas  0a3a  (pyHKIMOHUpPOBAHMSA
MYHHUIMIIAJIBHBIX apXUBOB?

7. Kak ocy1ecTBisieTcsi BeIOMCTBEHHOE XpaHeHue JoKyMeHToB AD PD?

8.KakoBbI coBpeMeHHAss OpraHu3alusl M MEPCIEKTUBBI PA3BUTHSA PA3BUTUS BEIOMCTBEHHBIX
apxuBoB PO?

9. Kak ocymiecTBisieTcss pa3BUTHE HErOCYAAPCTBEHHBIX apXWBOB Poccum Ha COBpEMEHHOM
sramne?

10. B dem 3akiroyaeTcs OCHOBHBIE HAIIPaBIECHUS JEATEIBHOCTH HAYYHO-METOIUYECKUX
COBETOB?

11. KakoBbl OCHOBHBIE HamlpaBleHUs AeSATENbHOCTH Poccuiickoro oomecTBa HCTOPUKOB-
apXUBUCTOB?

OIEHOYHOE CPEJACTBO Ne 2
KOMILIEKT 3AJAHUM J1JIS1 YCTHOT'O OITPOCA

Tema 1.2. OGmerocyaapcTBeHHbIE MEXaHU3MbI PETYIUPOBAHUS U YIPABIECHUS apXUBHBIM JIEJIOM
B Poccun

1. KakxoB npaBoBoii cTaTyc apXMBHBIX OPraHOB U yupexaeHuit PO?

2.B yem 3axitoyaeTcss COBpEMEHHOE apXMBHOE 3aKOHOJATEIbCTBO O (hopMax COOCTBEHHOCTH
JNOKYMeHTOB ApxuBHOro gonga PO?

3.Kak ocymecTBisieTcss TOArOTOBKAa 3aKOHOJATENBHBIX, BBICHIMX HOPMATHBHBIX U
pacnopsAMTENbHBIX aKTOB Ha (heJiepaIbHOM YpOBHE U YpoBHE cyObekToB denepannn?

4.Kak oCyIIecTBISI€TCSI PYKOBOJCTBO T'OCYJApCTBEHHBIMH ApXUBHBIMHM YUYPEXKJICHUSIMU Ha
dhenepasibHOM ypOBHE?

5.Kak ocymiecTBisieTcss pyKOBOACTBO T'OCYJApCTBEHHBIMH AapXMBHBIMU YUYPEXKJICHUSAMH Ha
YpOBHE CYOBEKTOB (heiepaibHOM YPOBHE?

6.Kak ocymiecTBisieTcss pPyKOBOJCTBO AapXMBHBIMH YUPEKACHUSAMH Ha MYHUIUNAILHOM
ypoBHE?

7.Kak B3auMmojeiicTByeT OpraHbl  yIpaBJIEHHS  apXUBHBIM  JEJIOM C  OpraHaMu
3aKOHO/IaTeILHOM, HCTIOJTHUTEIBLHON BIIACTH, Cy/la U POKYPATYpPHI Ha (henepanbHO YpOBHE?

8.Kak B3auMMOAEHCTBYIOT OpraHbl  yIpaBlI€HHs apXUBHBIM JI€JIOM C  OpraHaMu
3aKOHOJAATEIbHO, UCIIOTHUTENLHOM BIIACTH, Cy/la U MPOKYpaTypsl ypoBHE cyObekToB dDenepannn?

9.Kak B3aumopeiictByer deznepaqbHOE apXHMBHOE AareHTCTBO C AapXMBHBIMH CIyXOaMu
cyowsektoB deneparnun?
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10. Kak B3aUMOJICCTBYIOT  TOCYAAapCTBEHHbIE apXUBHbBIC YUpEKIACHUS c
HErocyJapCTBEHHbIMH OPraHU3aLUsIMH 110 BOIIPOCAM ITIOCTAHOBKHM apXUBHOIO Jena?

11. Kak ocymiecTBiasieTcss KOMIUIEKTOBAaHME TOCYJAPCTBEHHBIX M MYHHULUIAIBHBIX
apXMUBOB JIOKYMEHTAaMH HETOCYJaPCTBEHHBIX OPraHU3alui?

OLHEHOYHOE CPEJACTBO Ne 3
KOMILJIEKT 3AJAHUM J1JISI YCTHOT'O OITPOCA

Tema 1.3. ApxuBHoe IpaBo

1.Yto BXOJUT B MOHSITHE «aPXUBHOE IIPABO»?

2.YT1o 03HAYaeT MOHITHE «APXUBHOE 3aKOHOIATEIHCTBOY?

3.Kakue ucTouyHMKY npaBa BBl MOXKETE HAa3BaTh?

4.Yto BKIIIOYALT B ce0s1 CUCTEMa HOPMATUBHBIX MTPABOBBIX aKTOB?

5.Kakue oCHOBHBIE 3aKOHOIATEIHHBIC aKThI 110 ApXUBHOMY JIeNTy ObUTH MPUHATHI B 1991 1.7

6.Kak ObuTO OmlpeneseHO XpaHEHHE apXWMBHBIX JOKYMEHTOB B COOTBETCTBUU ¢ OCHOBaMH
3akoHoMarenbcTBa PD 00 apxuBHOM (hoHae Poccuiickoit denepanuu u apxuBax?

7.Kakue rocyjapcTBEHHbIE apXUBbI OTHECEHBI K KATErOPUHU 0CO00 LIEHHBIX 00BEKTOB?

8.Kakue cpoku BpeMEHHOro XpaHEHHsS TOKYMEHTOB rocyaapctBeHHOU yactu AD PO Obutn
ycTaHOBJEHbI B 1994 1.7

9.Korna 611 mpuHsaT @enepanbHblil 3akoH «O0 apxuBHOM jene B Poccuiickoit deneparnuny»?

10. Kakve ocHOBHBIE TEPMUHBI QpXHUBHOTO JI€JIa 3aKPEIJICHbI 3aKOHOAATEIIBHO?

11. Kakmne cpoku BpeMeHHOro XpaHeHHUs JOKyMEHTOB ApxuBHoro ¢onna Poccuiickoit
®denepanuy yCTaHOBJICHBI B HACTOSIIIEE BpeMsi?

12. Kakme ocHoBHbIE (YHKIMH apXWBHOTO Jella OTPaKEHbl B  apXUBHOM
3aKOHOAATEIbCTBE?

13. Kak B paMmkax coBpeMeHHOT0 oOecreueHus yrpaBieHus?

14. Kakue ocHOBHBIEC 3aKOHO/IATENBHBIE aKThl CMEKHBIX OTpaciiell OKa3bIBAIOT BIUSHUE HA
XpaHEHHEe, KOMIUIEKTOBAaHUE U YUET apXUBHBIX JOKYMEHTOB?

15. Kakynmu 3akOHOIATEIBHBIMU aKTaMU PETYIUPYETCS MOPSAIOK XPAHEHHS JOKYMEHTOB B
aKIMOHEPHBIX o0IIecTBax?

16. Kakue 3akoHOmaTenbHble aKThl HEOOXOAMMO HCIIOIB30BATh MPHU pabOTe ¢ KaJIpOBOM
JOKyMEHTaIuen?

17. Kakve ocCHOBHBIE 3aKOHOJATENBbHBIE AKTHl PETIAMEHTHPYIOT JOCTYI K apXHUBHBIM
JOKYMEHTaM M X UCIOJIb30BaHUE?

18. Kakass yrojgoBHass OTBETCTBEHHOCTb YCTAaHOBJIEHAa 3a HAapYyIICHHE AapXUBHOTO
3aKOHO/IaTeNbCTBA?

19. Kakass anMuHHCTpaTUBHAs OTBETCTBEHHOCTh YCTAHOBJIEHA 32 HApYIIEHHWE apXUBHOTO
3aKOHO/IaTeNbCTBA?

OIEHOYHOE CPEJACTBO N\e 4
KOMILJIEKT 3AJIAHUM 1151 SAIIIATHI PE®EPATA
Tema 1.3. ApxuBHoe paBo
Tewma pedepara: CoBpeMeHHOE apXUBHOE 3aKOHOAATENHCTBO Poccuiickoit deneparnn

OLHEHOYHOE CPEIACTBO Ne 5
KOMILIEKT 3AJTAHUM JJISI AY AMTOPHOM CAMOCTOSITEJIBHON PABOTHI

Tema 1.3. ApxuBHoe ImpaBo
3ananue. OdopmiieHue TAGJIUIBI COTEPKAHUA 3aKOHOAATEIBHBIX JOKYMEHTOB B APXMBHOM
aese
Heab: ocymecTBiasATh MOUCK M KCIOJIb30BAHUE HMHPOpPMAIMN, HEOOXOIUMOW ISl BBHIOJHEHUS
3a/1aHusl.

Ha ocHoBe conepxaHus y4eOHOro Marepuana 3amojHuTe Tabimuiy Ha Temy: «CocrtaB
HOPMaTHBHO-METOIUYECKOM 0a3bl apXUBHOTO JIEIay.

11



Haszsanue HITA JaTa npuHATHA OcHoBHbIE LeJIN U ObaacTb
3aja4u NPHMEHEeHHA

®opma oT4eTa: 3all0JIHEHHYIO TaOJIMIlYy C1aTh Ha POBEPKY.

OIEHOYHOE CPEJACTBO Ne 6
KOMILJIEKT 3AJIAHUM 1JISI AYUTOPHON CAMOCTOSITEJIbHOM PABOTHI
Tema 1.1. CoBpeMeHHas opraHu3anus apxXuBHOro Aena B Poccun
Hoxnan Ha temy: Cucrema apxuBoB Poccru Ha coBpeMeHHOE 3Tare

OLEHOYHOE CPEJACTBO Ne 7
KOMILJIEKT 3AJJAHUM IJIS1 AYTUTOPHON CAMOCTOSITEJIbHON PABOTHI
Tema 1.2. OOuierocy1apcTBEHHbIE MEXaHU3MbI PETYIMPOBAHUS U YIIPABICHUS apXUBHBIM JIEJIOM
B Poccun
3aganne. CocTaBiieHHe XapaKTePUCTHKH HOPMATHBHO-NPABOBBIX AKTOB, HCMOJb3yeMbIX B
apXHUBHOM JieJie
Llesib: OpraHN30BBIBATH UCIOIB30BAHNE JTIOKYMEHTOB B CIIPABOYHBIX M TPAKTHYECKUX LEISX.
CocraButh xapakrepuctuky HIIA, wucnons3ys wmarepuan cOOpHHKA (enepaabHbIX HOPM
apXHWBHOTO JIeJa MO TUIaHYy:
1) Ha3BaHWE JOKYMEHTa, OpraH, W3IaBIIMI JOKYMEHT, Jara HPHHATHS JOKyMEHTa, lara
BCTYIUICHUS B CHITY;
2) CTPYKTypa HOPMAaTHBHOTO IOKYMEHTA,
3) OCHOBHBIC LIEJIM H 331a49H apXHBa;
4) mpaBa 1 00s13aHHOCTH apXHBa.
®opma oTueTa: BHINIOJIHEHHAs paboTa c1aeTcst Ha TPOBEPKY.

OLHEHOYHOE CPEJICTBO Ne 8
KOMIUIEKT 3AIIAHI/II?I JUIA AYI[I/ITOPHOFI CAMOCTOSATEJBHOM PABOTHI
Tema 1.2. OOmierocy1apcTBEeHHbIE MEXaHU3MBI PETYTUPOBAHUS U YIIPABICHUS ApXUBHBIM JIEJIOM
B Poccun
Hoxknan Ha Temy «OpraH ynpaBlieHUs: apXUBHBIM JienioM UyBamickoi PecryOmikim

O EHOYHOE CPEJACTBO Ne 9
KOMILJIEKT 3AJTAHUHM 1151 KOMIIBIOTEPHOM NMPESEHTALIMA
Tema 1.1. CoBpeMeHHas opraHu3anusa apXuBHOTO fena B Poccun
Tema npesentauuu «dDenepanbHoe apxuBHOe areHTCTBO (PocapxuB): cTpykTypa, 3a1auu,

hyHKIANY.
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3. MIPOTPAMMA ITPOMEXYTOYHOM ATTECTAIIAM (KOMILIEKT OLEHOYHBIX
CpeCTB VIl OLleHKH YPOBHSI OCBOEHUSI YMEHH s, YCBOeHUsI 3HAHUI1, cGOPMHPOBAHHOCTH
o0mmX 1 Npo¢ecCHOHAIBLHBIX KOMIIETEHIMI NPU MPOBeIeHUU MPOMEKYTOYHOM
aTTecTalMHU)

[TpomexxyTouHas aTTecTalysi IpOBOAUTCA B (hopMe PK3aMeHa, IeNbI0 KOTOPOU SBIISETCS
OLIEHKA TEOPETUYECKUX 3HAHUH U NMPAKTUUYECKUX HaBBIKOB, CIIOCOOHOCTH CTYIEHTA K MBIIUICHHIO,
npuoOpeTeHNne HABBIKOB CAMOCTOSITETILHON pabOoThl, yMEHHE CHHTE3UPOBATH MOJyYCHHbBIC 3HAHUS
U IIPUMEHATH MX IIPU PELIECHUH NpakTudeckux. IIpu npoBeneHn MpoMeXyTOYHON aTTecTaluu B
¢dopme »SK3aMEHa YpPOBEHb OCBOCHHUS OLIEHMBACTCS OLEHKAMH «OTJIUYHO», «XOPOIIO»,
«yZIOBJIIETBOPUTEIILHO», «HEYAOBICTBOPUTEIBHOY.

IIpn mnpoBenacHUM IPOMEKYTOYHOM AaTTECTALIMM MOTYT HCIIOJIb30BAaThCS CIEAYIOLINE
OLICHOYHBIE CPE/ICTBA:

- TEOPETUYECKUE BOIIPOCHI,

- IPAKTHUYECKHE 3aaHus

[TpomexxyTouHas arrectaiys B popMe 3K3aMeHa IMPOBOJUTCS BO BpeMs YUEOHBIX 3aHSATHMA
3a CYET BPEMEHH, OTBEJICHHOTO YU€OHBIM IIJIAHOM Ha OCBOCHHE AMCLUIUINHBI.

YcioBus npoBeieHUs IK3aMeHAa
DK3aMeH TMPOBOJUTCS B YyUEOHOW ayJUTOPHUH IO SK3aMCHAIIMOHHBIM OWJIETaM B
nuceMeHHOW ¢dopme. Ha moaroroBky cryneHtam gaercss 90 MHHYT, B TE€YEHHE KOTOPHIX OHH
IIMCBMCHHO TIOTOBATCA Ha MECTax (OTBG‘-IaIOT Ha TCOpeTI/I‘-IGCKI/Iﬁ BOHpOC 1 BBIIIOJIHAKOT
MPaKTUYECKOE 3aJ]aHKe), a 3aTeM CIAI0T padoTy MPEroaaBaTesto A MPOBEPKHU.

Pe3yiabTaThl OCBOCHMA: 3HAHHUSI M YMEHHUSI, KOMIETEHUMH, NMOMJIeKALME KOHTPOJIIO
NPH NPOBEICHUH NPOMEKYTOYHOM aTTeCTallnu

HopsakoBbiii
Pe3yabTaThl 0CBOCHMSA OcHoOBHBbIE MOKA3aTe/ U OLIEHKH pe3yJibTaTa romep
OLICHOYHOI 0
cpeacTBa
Jlo’keH 3HATDH
CHCTEMY apXUBHOTO YIIPaBJICHUS B -3HAHHE CUCTEMBI APXUBHOTO YIPABJICHUS B 10, 11
Poccuiickoit denepanuu u opraHu3ainio Poccuiickoit ®enepannu
ApxusHoro ¢onna Poccuiickoii deseparyy | -3HaHWE NPUHIKUIIOB OPraHU3alKH APXUBHOTO
¢donpa Poccuiickoit Denepaunu
CHCTEMY XpaHEHUs U 00pabOTKH 3HaHHME CUCTEMBI XpaHEHUS i 00pabOTKU 10,11
JIOKYMEHTOB JTJOKYMEHTOB
JomxeH ymern
OpTraHN30BBIBATH IEATEIFHOCTH apXUBA C YMEHHE OPTraHU30BBIBATH JAEATEIFHOCTh apXHBA C 10,11
Y4eTOM CTaTyca ¥ NpoQUIIs OpraHu3aIiiy YUETOM CTaTyca M MpoGIs OpraHu3auu
paboTaTh B cHCTEMaXx 3JIEKTPOHHOTO YMEHHE B CHCTEMaX dJIEKTPOHHOTO 10,11
JOKYMEHT0000poTa JOKYMEHT0000pOT
UCIIONIb30BATh B /ICATEILHOCTH apXHBa YMEHHE HCII0JIb30BaTh B JIEITEIILHOCTH apXUBa 10, 11
COBPEMEHHBIE KOMIBIOTEPHBIE TEXHOJIOTHH | COBPEMEHHBIE KOMIIBIOTEPHBIE TEXHOJIOTHH
IIPUMEHSTH COBPEMEHHBIE METOAUKU TIPUMEHEHNE COBPEMEHHBIX METOANK KoHcepBauuu 1 | 10, 11
KOHCEpBAIMU M PECTABPALH apXUBHBIX pecTaBpanyy apxXUBHBIX JJOKYMEHTOB
JOKYMEHTOB
OK 1. [ToHnMaTh CyIIHOCTD ¥ COLMAIBHYIO | IeMOHCTpaIMs HHTepeca K Oyaymeit npodeccun 10, 11
3HAYUMOCTB CBOeH Oynymielt npodeccun,
NIPOSIBJIATE K HEH YCTONYMBBIN MHTEPEC
OK 2. Opranu3oBsIBaTh COOCTBEHHYIO BBIOOD M MPUMEHEHHE METOOB U CII0OcO00B 10, 11
JEATEIbHOCTh, BEIOMPATh TUIIOBBIE METOIBI | peIIeHHs: MPO(ECCHOHATBHBIX 3a/1ad B apXUBHOM
U CIIOCOOBI BBITIOTHEHUS Jene;
podeCcCHOHANBHBIX 33/1a4, OLICHUBATh X oleHKa 3()(heKTHBHOCTH 1 Ka4eCTBA BHINOIHEHUS
3((HEeKTHBHOCTL M Ka4eCTBO
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HopsaakoBbiit

Pe3yabTaThl oOCBOCHMS OcHOBHBIE MOKa3aTe/IH OLleHKH pe3y/ibTaTa Homep
OLICHOYHOT 0
cpeacTBa
OK 3. [IpuHMMATh peIIcHNS B CTAHAAPTHBIX | pEIICHNE CTAHAAPTHBIX M HECTAHIAPTHBIX 10, 11
1 HECTAH/IapTHBIX CUTYallUsX U HECTH 3a PO eCCHOHANBHBIX 33124 B 00JIACTH apXUBHOTO
HHUX OTBETCTBEHHOCTh Jena
OK 4. OcymecTBIIsATh TIOUCK H HCTIONb30BaHKE pecypcoB HTepHET 1 6a3 manubix |10, 11
UCTIONB30BaHNE HH(POPMALINH HEOOXOIUMOM | AT pelIeHNs MPUKIAIHBIX 3a7ad apXUBHOTO JIesa
Ut 9 PEKTUBHOTO BEHITIOTHEHHS
npodeCcCHOHANBHBIX 33/1a4,
IpoQeCCHOHANBLHOTO U JINYHOCTHOTO
pa3BHUTHUS
OK 5. Hcnonb3oBaTh HHHOPMALIMOHHO- paboTa B cucTeMax 3JIEKTPOHHOTO 10,11
KOMMYHUKAIMOHHbBIE TEXHOJIOTUH B JOKyMeHTOo000poTa
poeCCHOHATIBHOM e TeIbHOCTH
OK 6. PaboTaTh B KOJUICKTHBE U KOMaHJIC, B3aMMOJIcHiCTBHE TIpenoaBareneii ¢ ooyuarormmumucs |10, 11
3¢ GEeKTHBHO 00IIATHCS C KOJUICTaMH, B X0ji¢ 00y4YCHHUS
PYKOBOJICTBOM, HOTPEOUTEISIMU
OK 7. Bpatb Ha ce0s1 0OTBETCTBEHHOCTD 3a CcaMOaHaJIN3 U OCMBICIIEHUE PE3yIbTaTOB 10,11
paboTy WwieHOB KOMaH/BI (IOAYHHEHHBIX), | COOCTBEHHOI pabOTHI
pe3yNbTaT BHIIOIHEHHUS 3aJaHAH
OK 8. CaMOCTOSTENBHO ONPEAENIATh 3aJa4l | OPraHU3aLUs CAMOCTOSTENBHBIX 3aHATUN IPU 10, 11
IPo(eCCHOHANBHOTO U JINYHOCTHOTO N3y4eHUH NPO(eCcCHOHANTBEHOTO MO
Pa3BUTHS, 3aHIMATHCS] CaMOOOpa30BaHKEM,
OCO3HAHHO IJIAHUPOBATH MOBBIIICHHE
KBaJTU(UKAIIAN
OK 9. OpueHTupoBaThCs B yCIOBUAX YaCTON | UCIIONB30BaHUE B AEATEIBHOCTH apXHBa 10, 11
CMEHBI TEXHOJIOTHH B MPO(ECCHOHANTBHOMN COBPEMEHHBIC KOMITBIOTEPHBIE TEXHOJIOTHI
JIeSITeIbHOCTH
IIK 2.1. OcymecTBIATh IKCIEPTU3Y -3HaeT COCTaB M coJiepXaHue HopMmatuBHbIX |10, 11
LEHHOCTH JJOKYMEHTOB B COOTBETCTBUH C NPaBOBBIX M HOPMATHBHO-METOJMYECKUX aKTOB,
JICUCTBYIOIMMH 3aKOHO/IATEIbHBIMU aKTaMH | ONIPEACISIONINX MOPSIOK  DKCIEPTH3bl  [[EHHOCTH
1 HOpMaTUBaMu noxymenTtoB (OL1)
- cocTtaBmsieT H O(opMIsIeT JOKYMEHTBl JUId
HPOBEICHUSI AKCIIEPTU3bI IIGHHOCTH JIOKYMEHTOB
IIK 2.2. Bectn paboty B cuctemax -3HaeT cocTaB " coJiepKaHue cuctem |10, 11
JIEKTPOHHOTO JJIOKyMEHTO000pOTa aBTOMATH3aLlMH APXUBHOTO Jiela
-BlIaJIceT 3HAHMSAMH 10 KPUTEpUIM  BbIOOpa
ONITUMAJILHOM CHCTEM aBTOMAaTH3ALMH aPXHUBHOTO
Jena
-yMEeT OCYIIECTBIATh (PYHKIMH IO OpPTraHH3aLUH
apXMBHOTO XpaHEHUS IOKYMEHTOB C ITIOMOIIBIO
CHCTEM aBTOMATH3AIINH APXUBHOTO Jeia
IIK 2.3. Pa3pabatbIBaTh 1 BECTH -3HAET COCTaB W COJIepKaHue KiaccudukaTopos, |10, 11
KJIaccH(UKATOPHI, TAOETH U APYTHE HEOOXOAMMBIX Ui  OpraHU3alud  XpaHeHUs
CHPaBOYHUKH IO JJOKYMEHTaM OpPraHU3aliH. |JIO0KYMEHTOB
-yMeeT OpraHm3oBaTh pabOTy MO COCTABICHHIO
COOTBETCTBYIOIINX CIIPABOYHUKOB, UX Pa3pabOTKy H
HCTIOJIb30BaHNE
IIK 2.4. O6ecrieynBaTh MpUeEM U - 3HaeT MPHUHIIUIIBI PAIMOHATLHOTO pa3MeeHHUs 10, 11
paIMoHaIFHOE pa3MeIIeHIe JOKYMEHTOB B | TOKYMEHTOB B apXHBE
apxuBe (B TOM YHCIIE JOKyMEHTOB I10 -yMeeT OpraHu30BaTh paboTy 0 IpUEMy U
JIMYHOMY COCTaBY) pa3sMelIeHHI0 JOKYMEHTOB B apXUB
I1K 2.5. ObecnieunBaTh y4eT U COXPAHHOCTh |-3HAET COCTaB, COJEp)KaHHE YUETHBIX NOKyMeHTOB B |10, 11
JIOKyMEHTOB B apXHBE apxuBe 1 TPeOOBAHMS K MX 3aIIOJTHEHHIO
-3HaeT oOecredyeHne COXPaHHOCTH JIOKYMEHTOB B
apxuBe
IIK 2.6. Opranu3oBbIBaTh UCIOJIb30BAHKE -BlaJiceT 3HaHWAMH O (¢opmax u wmeroxax |10, 11

APXUBHBIX JOKYMCHTOB B HaYy4YHBbIX,
CIIPABOYHBIX U MPAKTUICCKUX LEIIAX

WCTIOJBb30BaHUS APXUBHBIX JOKYMCHTOB
-3Ha€T COCTaB, COACP)KAHUE W IIOCIIETOBATECIHHOCTD
paboT 1O MCTIOJIF30BAaHHUIO APXUBHBIX JOKYMEHTOB
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HopsaakoBbiit

Pe3yabTaThl 0OCBOEHHSI OcHOBHbIE 0KA3aTeJIN OLEHKH Pe3yJibTaTa Homep
OLIEHOYHOI'0
cpeacTBa

-ymeeT COCTaBJIATh OTIpeIeICHHBI I BHJT
WH()OPMAIMOHHOTO TPOJYKTA apXuBa IO HTOram
HCIIONIb30BaHHSI APXUBHBIX JOKYMEHTOB

[IK 2.7. OcymiecTBIATh OpraHN3alMOHHO- -3HAaeT COCTaB M cojepxkaHus pador, cocrapmsaromux |10, 11

METOUYECKOE PYKOBOJICTBO M KOHTPOJIb 38 | OPraHU3al[MOHHO-METOJJMYECKOE  PYKOBOJACTBO U

paboToii apxuBa OpraHu3aliy 1 3a KOHTpOJIb ~ paboThl ~ apxWBa  OpraHM3aluu U

OpraHu3aIel JOKYMEHTOB B OpraHu3alfy JOKYMEHTOB B JCJIOMPOU3BOJICTBE

JICTTOTIPOU3BOJICTBE -yMEeT OCYIICCTBIATh EHCTBUS MO OpPraHU3AIMH U

NIPOBEJCHUIO  KOHTPOJS  paboOThl  apxuBa U
OpraHu3aliy JOKYMEHTOB

OLEHOYHOE CPEACTBO Ne 10

INEPEYEHb TEOPETHYECKHUX BOITPOCOB
K 9K3AMEHY

. Opransl ynpasieHus apxuBHbIM JiesIoM B Poccun.

. denepanbHOE apXUBHOE Ar€HTCTBO.

. Cucrema apxuBoB Poccun.

. O0111ecTBEHHBIE OpraHU3alluy apXUBUCTOB.

. IloHsiTHE 00 apXMBHOM IpaBe U APXUBHOM 3aKOHOATEIbCTBE.

. [lonsiTHe mpaBOOTHOIIIEHUH B c(pepe apXUBHOTO JIeTa.

. IIpu3Haku mpaBOOTHOLICHUM.

. CyObeKTbl 1 00BbEKTHI IPABOOTHOLIEHHH B c(hepe apXUBHOTO JIEa.

. 3aJ1a4y HOPMAaTUBHO-TIPABOBBIX OCHOB apXMBHOIO JI€Na.

10. Ilpeamer apXMBHOI'O 3aKOHOAATEILCTBA.

12. IIpaBoBBIE€ 3THYECKHE HOPMBI ADXUBHOIO JIENA.

13. PyKOBOACTBO rocy/1apCTBEHHBIMU aPXUBHBIMH YUPEXKICHUSIMHU.

14. PykoBOACTBO apXMBHBIMH YUPEXKACHUAMH HA MyHULIUIIATbHOM YPOBHE.

15. CoBpeMeHHbIE 3aKOHOIaTEIbHBIE AKTHI 110 apXUBHOMY Jeny (deaepanbHbie).

16. IlepedyeHb 3aKOHOJATENBHBIX AKTOB 10 aPXUBHOMY JEITy.

17. YOpunnueckasi OTBETCTBEHHOCTb 3a HAPYLIEHHE apXUBHOT'O 3aKOHO/1aTEIbCTBA.
18. OcobGennoctu PenepanbHOro 3akoHa ot 22 oktsa6ps 2004 r. Ne 125-D3 "OO6 apxuBHOM Jiesie B
Poccuiickoit ®eneparun’.

19. Crpykrypa denepanbHoro 3akona "O6 apxuHoM Jene B Poccuiickoit denepannn".
20. OcHoBHuble nonoxenus dOenepanpHoro 3akoHa "OO6 apxuBHOM jeine B Poccuiickoit
Oenepanun".

21. IlpaBoBoe peryianpoBaHue apXUBHBIM JIEJIOM 3a pyOEKOM.

22. Uctouynuku npasa. Cucrema HOPMAaTUBHBIX IPABOBBIX aKTOB.

23. CoBpeMeHHBIE 3aKOHOIaTEIbHBIE AKTHI 110 apXUBHOMY ey PO.

24. AnMMHHCTpaTHBHAs U YTOJIOBHAsI OTBETCTBEHHOCTD 3a HAPYLLIEHUE ApXUBHOTO
3aKOHOJATENbCTRA.

25. TloaroroBka HOPMaTHUBHO-TIPABOBBIX JJOKYMEHTOB Ha (eiepalbHOM YPOBHE.

26. IloaroroBka HOpMaTUBHO-TIPABOBBIX IOKYMEHTOB Ha YpOBHE CyOBeKTOB PO.

00 DN KW~

\O
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OIEHOYHOE CPEJACTBO Ne 11
MEPEYEHB IPAKTUYECKHNX 3AHATUN

1. TIlepeuncnuTh W OXapaKTepu30BaTh HOPMATUBHBIE IPABOBBIE aKThl JpYrux cdep
KuU3HeaesaTelIbHOCTH PD, nMeromux OTHOLIEHUE K apXUBHOMY JIEITY.

2. U3znoxutsb coctaB u cogepxkanue 'OCToB o apxuBHOMY ey B PO.

3. [Ilepeuucnuth MW OXapakTepU30BaTh JIOKAJIbHBIE HOPMATHBHBIE aKThl OpraHU3aluH,
OTIpeIeTISIONIME TOPSAOK Mepeiadn /I B apXUB

4. OxapaKkTepHu30BaTh MPABOBYIO OCHOBY CO3/JIaHUS apXHBa OpraHU3aIlHH.

5. [Ipoanammu3upoBaB deaepanbHbiii 3aK0H «O0 apxuBHOM Jene B Poccuiickont denepanumny» ot 13
okTsi0pst 2004 roma Nel25-D3, cocTaBbTe HEpapXHWI0 HOPMATHBHO-TIPABOBBIX aKTOB B cdepe
apXUBHOTO 3aKOHO/IaTEJIbCTBA.
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4. OCOBEHHOCTH TEKYIIEI'O KOHTPOJISI U MIPOMEXYTOYHOM ATTECTAIIUM
JIML C OTPAHUYEHHBIMH BO3MOXKHOCTAMMU 310POBbA
C HAPYHIEHUSAMMU CIIYXA

[Ipu mpoBeACHUU TEKYLIETO KOHTPOJISI M MPOMEXKYTOYHOM aTTeCTallMd 00eCHeunBaCTCS
coOJTI0JICHHE CIAEAYIOIMNUX TPEOOBAHMIA:

JUIs 00YYarOIUXCsl U3 YKCIa JIHIl C OTPAHUYEHHBIMU BO3MOKHOCTSIMU 3/I0POBbBSI TEKYILITHHA
KOHTPOJb M  TPOMEXYTOYHas  arTecTaluss HPOBOJUTCS C  Y4€TOM  OCOOEHHOCTEeH
MCUXO(HU3UUECKOTO PA3BUTHS, MHIMBUIYATbHBIX BO3MOXXHOCTEH M COCTOSIHUS 3I0OPOBBSI TaKHX
BBIITYCKHUKOB (J1aJIe€ - UHAUBUAYaIbHbIE OCOOCHHOCTH).

MEpONPHUATHS 10 TEKYIIeMy KOHTPOIIO M MPOMEKYTOUHOM aTTecTaluu Uil JIMI C
OrPaHUYEHHBIMU BO3MOXHOCTSIMM 370POBbSl B OJIHOM ayAUTOPHUH COBMECTHO C OOy4aroIIMMHUCH,
HE HMMEIONIMMHU OTPAaHMYEHHBIX BO3MOXKHOCTEH 3M0POBBS, JOIYCKAETCS, €CIM ITO HE CO3/aeT
TPYAHOCTEHN AJIs 00y4aroIUXCs;

NPUCYTCTBHE B AyAWTOPHUH ACCHUCTEHTA, OKAa3bIBAIOIIETO OOYYArOIIMMCS HEOOXOIUMYIO
TEXHUYECKYIO0 MOMOIIb C YY4ETOM HMX MHIMBUAYAJIBHBIX OCOOCHHOCTEH (3aHATH paboyee MecTo,
MOHATH ¥ 0(OPMHTH 33JaHNE, OOIIATHCS C MPETIOAaBaTENIEM );

o0ecrieyeHre HaIU4Yusl 3BYKOYCHJIMBAIOILEH ammaparypbl KOJUIEKTHBHOTO I10JIb30BaHMS,
npu HEOOXOTUMOCTH MPEJOCTABISACTCS 3BYKOYCHJIMBAIONIAS anmapaTypa WHAWBHIYATbHOTO
I10JIb30BaHMS;

nyOonupoBaHHEe HEOOXOIMMOW 3BYKOBOM WH(pOpMamuu, o0Oydaromero marepuaia
TEKCTOBBIMH U Ipa)uyecKUMU M300paKEHUSIMH, 3HAKAMU UJIM B BUJIE JIEKTPOHHOTO JJOKYMEHTA,
JOCTYITHOTO C TIOMOIIBIO KOMIIBIOTEPA;

IpefocTaBlieHue OOydaroluMcs IpaBa BblIOOpa IMOCIENOBATEIBHOCTH  BBITOJHEHUS
3aJJaHs ¥ YBEIMYCHHE BPEMEHHU BBITIOJHEHHS 3a/aHusl (10 COTJIACOBAHUIO C IPETIOAaBATENIEM);
[0 JKEJaHWI0 OOyYaroIerocsi YCTHBIM OTBET NpPH KOHTPOJE 3HAHUH MOMKET IMPOBOJUTHCS B
MUCbMEHHOU Popme.

IpeOoCTaBlIeHNe MHBAIUAAM IO CIyXy HPU HEOOXOIUMOCTH YCIYIH C HMCIIOJIb30BaHHEM
PYCCKOTO JKECTOBOTO sI3bIKa, BKIIOYas oOecledeHue JOMycKka Ha OOBEKT Cyp/IONepeBOTYMKA,
tudonepeBoqunKka (B OpraHM3alMU JOJDKEH OBbITh TakoM creunuaaucT B IUTaTe (€ciau 3TO
BOCTpeOOBaHHAsl yCJIyra) WM JIOTOBOP C OpPraHM3aLUSAMH CHUCTEMbl COLMATBLHOW 3aIlUThl WMIIH
00IIECTBOM TTyXUX 10 MPEJOCTAaBICHHUIO TAKUX YCIYT B CIy4ae HEOOXOAUMOCTH).

HpaBnna I3THUKETA IIPHU oﬁmem/m C Oﬁy‘lalOllll/[Ml/ICﬂ, HMCHOIIUMHU HAPDYHICHUSA CJIyXa

[Ipu pa3roBope C 4eTOBEKOM, Y KOTOPOTO TUIOXO0H CIyX, CIAEAYET CMOTPETh MPSIMO Ha HETO,
HE 3aTeMHss JIMIO M HE 3aropa’kMBas €ro pyKaMu, BOJOCAMHM WJIM KAaKUMHU-TO MpPEIMETaMH.
CobeceqHuK TOJDKEH UMETh BO3MOXKHOCTD CJIEIUThH 32 BEIPAKEHUEM BaIlleTo JIUIIA.

CyliecTByeT HECKOJIBKO TUIIOB U CTeNEeHEH TyX0Thl. COOTBETCTBEHHO, CYIIECTBYET MHOTO
CroCcO0O0B OOIIIEHMS C JIFOJbMHU, KOTOPBIC TUIOXO chiblmar. Kakoi mpeamnodects cmocod — MOXKHO
CIPOCUTD Y HUX.

HCKOTOpBIe JIFO U MOFYT CJIbIIIaTh, HO BOCHpI/IHI/IMaIOT OTACJIBHBIC 3ByKI/I HeraBI/I.]'H)HO. B
3TOM cllydae clieflyeT TOBOPUTH OoJiee TPOMKO M HYETKO, MoAOupasl MOAXOISAIINA ypoBeHb. B
JIPYroM cliydae TIOHAJOOUTCS JUIIb CHU3HWTH BBICOTY TOJOCA, TAaK KaK YEJIOBEK YTPATHI
CIIOCOOHOCTH BOCIIPUHIMATDH BHICOKHE YACTOTHI.

qTO6BI HpI/IBHe‘—IB BHHUMAHHE YCJIOBEKaA, KOTOpBIfI IIJIOXO CJIBIIINT, HGO6XO)II/IMO I103BaTh
ero 1o umeHu. Eciiu oTBeTa HeT, I0MyCKAeTCs CJerka TPOHYTh YeJIOBEeKa WIIH YK€ ToMaxaTh pyKoOi.

OO0mue mpaBuIa OOIICHHUS:

- CJIelyeT TOBOPUTH SICHO U POBHO. He Hy)XKHO M3IMIIHE NOAYEpKUBATh 4T0-TO0. KpHuuaTts,
0COOEHHO B yXO0, TOXKE HE CIICYET;
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- IpU HEOOXOMMOCTH TIOBTOPHUTH (pasy cienyeT nepedpasupoBarb CBOE MPEIOKEHUE U
UCTIOJIB30BATh JKECTHI;

- HOPMOH SIBJISIETCSI CIIPOCHUTb, MOHSUT JIM Bac COOECEIHUK; HEOOXOAUMO yOEAUTHCS, YTO
co0eceTHUK MOHST UHPOPMALIHIO B IIOJTHOM 00BbEME;

- ecnu cooOmraercss MHPOpMaLUs, KOTOpasi BKIIOYAeT B ce0s HOMEp, TEXHUYECKUH WU
JPYTOil CIIOKHBIN TEPMUH, aJipec, JTy4lle HalucaTh ee;

- €CJIM CYHIECTBYIOT TPYJHOCTH NPH YCTHOM OOILEHHH, HEOOXOAUMO YTOYHUTH yI0OCTBO
crioco6a oOLIeHHS — EPETIUCKH;

- n30eraiite oOWEHUS B OOJBIIMX MM MHOTOJIOAHBIX IMOMEUICHUSX, TaK KaK TPYIHO
00IIaThCS C JIFOJIbMHU, KOTOPBIC TIOXO CIIBIIIAT B HIYMHBIX IOMELICHUSX. SIpKOE COJIHIE MM TEHb
TOYKE MOTYT MOCTYXHTb Oapbepamu;

- OYECHb YacCTO TIIyXHUE JIFOAU HMCIIONB3YIOT SI3BIK KecToB. Ecim obmienne ocymiecTBiseTcs
gyepe3 IMepeBOJYMKA, HEOOXOAUMO YYHMTHIBaTh, 4YTO OOpamarbcs HAAO0 HEMOCPEICTBEHHO K
coOeceTHHKY, a He K TIEPEBOTUYHKY;

- HE BCE JIIOAM, KOTOpBIC ITUIOXO CIIBIIIAT, MOTYT 4HTaTh mo rydbam. OO 3TOM ciemyer
YTOYHHTH TIpH IepBoii BeTpeue. Ecnu cobeceqnuk o0nagaeT 3TUM HAaBBIKOM, HY)KHO COOJIIOJATh
HECKOJIbKO BaXKHBIX MPAaBWJI © TIOMHHUTh, YTO TOJBKO TPH U3 JECATH CJOB XOPOIIO
IPOYUTHIBAIOTCS;

- HEOOXOIUMO CMOTPETh B JHUIIO0 COOECEAHHKY K TOBOPUTH SICHO W MEJJICHHO,
UCIIOJIb30BATh MPOCTHIE ()pasbl U M30eraTh HECYIIECTBEHHBIX CIIOB;

- HEOOXO/IUMO HCTIOJIBb30BaTh BBIPAKCHUE JUIA, JKECTHI, TEIIOJBUKCHUS, €CIH XOTHTE
MOJJYEPKHYTH MJIH MPOSICHUTH CMBICIT CKa3aHHOTO.

18



