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1. OBIIASI XAPAKTEPUCTUKA PABOYEN TIPOTPAMMBI YVUEBHOM
TACIATLITAHBI

1.1. O6aacTh NpUMEHEHHsI POTrPaMMBbI

Pabouas mporpamMma yueOHON AMCUUIUIMHBI SBISETCS YaCThbI0 OCHOBHOM MPO(hecCHOHATEHON
obpasoBarenbHol mporpamMmbl B cooTBeTcTBUH ¢ PI'OC CIIO mo cnemumansHocTH 46.02.01
JlokyMeHTaIMoHHOE 00eCTIeYeHNE YIIPABICHHS U apXUBOBEICHUE.

1.2. MecTo nMcUMIVIMHBI B CTPYKTYpe OCHOBHOH mpodeccnoHaIbHON 00pa3oBaTebHOM
NpOrpaMmbi:

Jucuuniuza I'ocynapcrBeHHast u MYHUIUIAIbHASA ciyxb6a OTHOCHUTCSA K
obmmenpodecCHOHATBPHON JUCIUTIIIMHE TPO(PECCHOHATBEHOTO YUeOHOTO ITUKJIA.

13. Heam wu 3agaum JUCUHUIIMHBI — TpeOOBaHUS K Ppe3yJbTaTaM OCBOEHHS
JAMCIMILINHBI:
B pe3ynbTaTe ocBoeHUs y4eOHON MTUCHUIUIMHBI 00YyYaOMUICs JOKEeH
yMeTh:
— TPUMEHSTH KaJPOBYIO MOJUTUKY HA TOCYAAPCTBEHHOM U MYHHUIIUIIAILHOM CITyXO0¢€;
3HATh:

— CHCTEMY rOCYJapCTBEHHBIX YUPEKICHUN U OPraHOB MECTHOTO CaMOYIIPaBIICHUS;

— o0mMe TpUHIUOBL U TPpeOOBaHUA K MPOXOXKICHHUIO TOCYAAPCTBEHHOW M MYHUIIMIAIbHOU
CITYKOBI,

— OpraHU3allMOHHO-TIPaBOBbIE (POPMBI TOCYIAPCTBEHHOTO arapara yrpaBieHHs.

OK u IIK, koTOpBI€ aKTyalIU3UpYIOTCS MPU U3YyUEHUN YIeOHON AUCIUTUTUHBIL:

OK 1. IloHumaTh CyIIHOCTh ¥ COLUAIbHYIO 3HAYUMOCTb CBOEH Oyayllei npodeccun, mposBIsATh
K HEW YCTOWYMBBIN UHTEPEC.

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JE€STENBHOCTb, BBIOMPATh TUIOBBIE METOBI U CIOCOOBI
BBINOJIHEHUS TPO(ECCHOHATIBHBIX 3a/1a4, OLIEHUBATh UX Y3PPEKTUBHOCTb U Ka4ECTBO.

OK 3. IlpuHumaTh pelieHus B CTaHJIAPTHBIX M HECTAHJAPTHBIX CHUTYalUsIX M HECTH 3a HUX
OTBETCTBEHHOCTb.

OK 4. OcymecTBisITh NOUCK M UCNOIb30BaHUE MHPOPMAIIUU, HEOOXO0AUMOM 11 3 PEKTUBHOTO
BBINOJIHEHUS TPO(ECCHOHANIBHBIX 3a/1a4, TPO(PECCHOHATBHOTO U TMYHOCTHOTI'O PAa3BUTHS.

OK 5. Ucnonb3oBath HHPOPMAIIMOHHO-KOMMYHUKALIMOHHBIE TEXHOJIOTHH B MPOPECCUOHAIBHON
JESATEIIBHOCTH.

OK 6. PaboTaTh B KOJJIEKTUBE U KOMaH/e, 3)(PEeKTUBHO 00IIATHCS C KOJJIEraMu, PyKOBOJICTBOM,
NOTPEOUTENIMHU.

OK 7. Bpatb Ha ce0s OTBETCTBEHHOCTb 3a pabOTy UJIE€HOB KOMaH/bI (IOJYMHEHHBIX ), PE3yJIbTaT
BBITIOJTHEHMS 3a/1aHU .

OK 8. CamocTosATensHO OMpenesaTh 3a1add MpodecCHOHATHHOTO U JIMYHOCTHOTO Pa3BUTHS,
3aHUMAaTbCA caMo00pa30BaHUEM, OCO3HAHHO IJIAHUPOBATH MOBBIICHHE KBATH(PHUKALIIH.

IIK 1.1. KoopaunupoBaTb paboTy opraHuzauuu (MPUEMHOW PYKOBOAUTENS), BECTH IPUEM
IIOCETUTEIIECH.

IIK 1.2. OcymecTBasaTh paboTy MO MOATOTOBKE W MPOBEJICHUIO COBEIIAHUH, JEIOBBIX BCTPEY,
IIPUEMOB U TPE3CHTALUH.

I1K 1.4. Opranu3oBsIiBaTh pabouee MEeCTO CEKpeTapsi U pyKOBOIUTEIS.

[IK 1.5. OdopmisAiTe M pPETUCTPUPOBATh OPraHU3ALMOHHO-PACTIOPSIUTENbHbBIE JOKYMEHTHI,
KOHTPOJIMPOBATh CPOKH UX UCTIOTHEHHUS.

[IK 1.6. OOpabareiBaTh BXOMSIINE ¥ HCXOISIIIME JOKYMEHTBHI, CHUCTEMATH3UPOBATh WX,
COCTaBJIATh HOMEHKIATYPY A€l U GOpMUPOBATh JOKYMEHTHI B JIEJIa.

[IK 1.7. CamocrosaTenbHO paboTaTh C JOKYMEHTaMH, COJAEPXKAIIMMHU KOH(HICHIHATILHYIO
MH(POPMALKIO, B TOM YHUCIIE C JOKYMEHTAaMH 110 INYHOMY COCTaBY.



I[1K 1.8. OcymecTBiath TenedoHHOE 00CTyKUBaHUE, TPUHUMATh U TIepeiaBaTh (PaKCHI.

Kon YMenus 3HaHus
IIK,
OK
MK IPUMEHSATD KaJpOBYIO CHCTeMy T'OCYJAPCTBEHHBIX YUPEKICHHI U
1.1- TIOJIUTHKY Ha OpraHoB MECTHOTO CaMOYIIPaBJICHMS;
K TOCyNapCTBEHHOH U o0lye OpPUHLUUIBL ¥ TpeboBaHHA K
1.8., MYHUIUTIATIBLHON ciTy:x0e .
o HPOXO0KIEHUIO ) 6F00y,HapCTBeHHOI/I u
OK 8 MYHHIHUIATEHON CITYKOBI;

OpraHHU3alIOHHO-TIPABOBBIE dbopMbI
roCy/1apCTBEHHOIO amnmnapara yrnpaBieHHUs.

1.4. Kontu4ecTBO 4acOB Ha OCBOEHHE MPOrPAMMBI I CHHUILIMHBI:
MaKCHUMaJIbHOW y4eOHOM Harpy3ku oOyuarorierocsi 76 4acoB, B TOM YHUCIIE:
00s13aTeNbHOM ayTUTOPHOH Y4eOHOM Harpy3ku oOy4Jaromierocst 48 4acos;
CaMOCTOSITENbHOM paboThl 00yUaromerocs 28 4acos.




2. CTPYKTYPA U COJEP)KAHUE YUYEBHOM JUCIUILIUHBI

2.1. O6beM yueOHOI TUCHUIIUHBI U BH/IbI Y4eOHOMH padoThI

Bun yueOHo# padoThI Oovem uacos

O0bem 00pa3oBaTeIbHOI NPOrpaMMbl 110 AUCHMILIMHE 76

O6beM padoThI 00YYAKOIIUXCSI BO B3AUMOAEHCTBHH € 48
npenojaaBarteyeM

B TOM YHCIIE:

TEOPETHYECKOE 00yUeHUe 32

PAKTUYECKHE 3aHSTHS 16

camocTosiTellbHas paboTa 32

HpOMe)KyTO‘IHaH aTrrecranusd - 3K3aMEH




2.2. TemMaTHYeCKHUIl NJIAH U coJep:KaHUe YUeOHOI THCIUNIHHbI

OI1.04 I'ocynapcTBeHHAass © MYHMIMIIAJIbHAA CJIyK0a

HaumeHoBaHue pa3nesioB u Copep:xaHue yue0HOTr0 MaTepHaJia, JadopaTopHbIe H NPAKTHYeCKHe padoThl, Koapbl
TeM caMocTosITe1bHast padoTa 00y4Yaronuxcs OGneM 1acos KOMIIeTeH Ui,
¢popmupoBanu
TeopeTu4ec- O0bem yacoB
KOTo NMPAKTHYECKUX 10 KOTOPBIX
00yueHust 3aHATHI cnocoderyer
3JeMeHT
MPOrpamMmbl
Paspen 1. T'ocynapcrBeHHas
cay:kba Kak my0JIu4YHO- 4
NPaBOBOil HHCTUTYT
Tema 1.1. Copaep:xanue y4eOHOT0 MaTepHaJia
TocyrapcrBenHas ciyx0a Kak (1 T Bpejenye. [lonsTie, posib AMCLMILIMHEL B IPO(ECCHOHANLHO OATOTOBKE. K 1.1-
CoUHATLHBIM HHCTUTYT U ColuasbHast IPUPOJIA U CYIHOCTh HHCTUTYTA TOCYAaPCTBEHHOMN CITyXKOBbI, €T0 POlb 1 2 K 1.8,
npogpeccHoHaNbLHAs 3HaueHHUE B IEMOKPATHIECKOM rocyaapcTse. Llemn, 3amaun, GyHKIME FOCYJapCTBEHHOH OK1-OKS8
ACATEIBLHOCTD c1yx6b1. OcOBEHHOCTH rOCYIAPCTBEHHOM CiTyXObl KaK BUA IPO(ECCUOHANLHON
JIeSITEIILHOCTH.
Tema 1.2. Coaep:xanue yueOHOro MaTepuaja
OTedecTBEHHBIN ONBIT 1 | CraHoBneHHe U pa3BUTHE TOCYIApCTBEHHOM Ciry:k05bI B Kuesckoit Pycu u MockoBckoM IIK 1.1-
OpraHu3aluu rocynapcTse. I'ocynapcTBeHHas (cTaTrckas) ciayx0a B Poccuiickoit umnepun. 2 K 1.8,
rocy1apCcTBEHHOM CJIyKObI T'ocynapctBennas ciyx6a B CCCP. 'ocynapcTBeHHas ciry0a B IOCTCOBETCKHIA MEPHOT. OK1-OK8
Opranuzanus rocyAapcTBeHHON BIIACTH U MECTHOTO caMmoytpasieHus B PO: ocHoBHbIE
KOHCTHTYIIMOHHBIE TPUHIMIEL. CricTeMa OpraHoB rOCy1apCTBa.
Paspnen 2. T'ocynapcrBeHHas
cay:k0a ¥ rocyaapcTBeHHbIE 16 10
cayKaume
Tema 2.1. Copaep:xanue yueOHOT0 MaTepHaJia
CucremHbIe 0CHOBBI 1 | locymapctBennass ciyx0a Poccuiickoit @enepanum: TMOHITHE, CHCTEMa, OCHOBHBIE
roCy1apCTBEHHOI CIIyKObI. NPUHOUIEL. JI0JDKHOCTH TOCYAapCTBEHHOHN CITy>KOBI. PeecTpbl OMKHOCTEH rocyaapcTBEHHON
OcCHOBBI IPABOBOI0 CTaTyca CITYKOBI.
TPAKAAHCKOTO CJIyKalero locynapctBenHas rpaxxaanckas ciryx6a Poccuiickoit @eneparyu: MOHATHE, TPABOBAs K 1.1-
OCHOBA, IPUHIIHIIBI. MK 1.8
JIOMKHOCTH  TOCYJApCTBEHHOH  TpakgaHCKOW — cimykObl  Poccwmiickoit ~ deneparmm. 4 OK1- OI,(' 8
Knaccudpukanus nOMKHOCTEH TpakAaHCKOW CiykObl. KiaccHble YHHBI TpaKAaHCKOW
CITYXOBI.
2 | I'paxnmaHckuil Ciry>Kamuid: MOHATHE, TPaBOBOM craTyc. OrpaHUYEHUs U 3aIpEeThl, CBSI3aHHBIC
C TpaxkJaHCKoi ciyx0oi. TpeOoBaHuMs K CiIy)keOHOMY TOBEAEHHUIO TI'PaXXJaHCKOTO
ciyxkamero. KoH(IMKT HMHTepecoB Ha rocyaapcTBeHHOW ciyxOe. IlpenorBpamieHue u
yperyJaupoBaHue KOH(INKTA HHTEPECOB.
[Ipaktrueckoe 3ansTue Ne 1 «Pemnienre npakTH4eCKUX M CUTYaI[OHHBIX 33J[a4 Ha OCHOBE 2

HOPMATHUBHBIX IPABOBLIX AKTOB».




HpaKTI/I‘IeCKOC zaustue Ne 2 «Pabota ¢ HOPMATUBHO-NIPABOBBIMU aKTaMU)».

Tema 2.2.
IIpoxoxnenue
rocyAapcTBeHHOM
rPaKAAHCKOM CIy:KOBI

Copaep:xanue y4eOHOro MaTepuasa

1 | IloctymieHne Ha TpaskAAHCKYIO CIy)XOy M 3aMELICHHE NODKHOCTH T'PaKIAHCKOH CIyXKOBI.
City)xeOHBI KOHTPAaKT: IOHSATHE, CTOPOHBI, coaepxkanue. Cpok AEHCTBHS CIy)KeOHOTO
KOHTpaKTa. 3aKII0YEeHHUE CIIy>KeOHOTO KOHTPaKTa.

VcnplTaHue TpH MOCTYIUIEHWH Ha TPaXIaHCKylo ciyxkOy. OTcTpaHeHHe OT 3aMmeriacMoi
JIOJDKHOCTH TPaXIAHCKOM CITy’KOBI.

2 | OOmue ocHOBaHMS MPEKPAILCHUS CIY)KEOHOTO KOHTpaKTa, OCBOOOXKIICHUSI OT 3aMellaeMoi
JIOJDKHOCTH TPa)KIaHCKO# CIy’)kObl M YBOJIBHEHUs C Tpa)KJaHCKOW City:kObl. Pactopkenue
CPOYHOTO CIIy)eOHOTO KOHTpakTa. PacTopKeHHe ciaykXeOHOro KOHTpaKTa 10 HHUIMATHBE

TPOXIAHCKOTO CIy)Kamero. PacTopkeHue Ciy’)KeOHOTO KOHTpaKTa II0 HWHHIMATHBE NK 1.1-
npencTaBuTeNss HaHuMartend. [IpaBoBoe IOJOXKEHHE TOCYNApCTBEHHOTO CIYXKAaIeTro IpH 12 MK 1.8,
JUKBHIALMA ¥ PEOpPraHU3allMM TocyAapcTBeHHoro opraHa. OdopmiieHne yBOJbHEHHS OK1-OK38
CITy’Kallero.
3 | CiyxeOHoe BpeMs B BpeMs OTAbIXa TPaXKIAHCKOTO cirykamero. [IpoxoxaeHne rpaxaaHcKon
CiryOBI. JIOIPKHOCTHOH pernamMeHT. ATTeCTals TPAKAAHCKUX CITyKallHX.
4 | Omnata TpyAa TpaXTaHCKUX CIyXamuxX. [oCymapcTBeHHbIE TapaHTUH TPaKIAHCKHUX
CITy KaIHX.
5 | INooupenns u HarpakACHUS 3a TPAXKIAHCKYIO CITykOy.
CayxeOHasl IUCHMIUIMHA Ha TPaXJaHCKOW ciryxk0Oe. JucummiuuHapHash OTBETCTBEHHOCTB
TpaXIaHCKUX cinyxamux. CiyxeOHas mpoBepKa.
DopMupoBaHHe KaJJPOBOTO COCTABA TPAKIAHCKOM CITyKOBI.
6 | PaccMoTpeHMe MHANMBHULYyaIbHBIX CIIy>KEOHBIX CIIOPOB.
[Tpakrrueckoe 3ansiTue Ne 3 «PaboTa ¢ HOpMAaTHBHO-IIPAaBOBBIMH aKTaMM).
[Ipaktiueckoe 3amatue Ne 4 PemeHne mNpakTHYECKHX M CHTYalMOHHBIX 337ad Ha OCHOBE
HOPMAaTHBHBIX aKTOB
[Ipaktiueckoe 3amartue No 5 PemeHne mNpakTHYECKMX M CHTYAI[MOHHBIX 33/a4 Ha OCHOBE
HOPMAaTHBHBIX aKTOB
Paznea 3
MyHuIUnAaAbHASA CIYyK0a U 12
MYHHIMNAJTbHBIE CysKalue
Tema 3.1. Copep:xanue yueOHOI0 MaTepHaJa K 1.1-
MyHuIunaAbHasA cayK0a: 1 | Honsarue, 3agaun 1 GYHKIIMA MYHHUIMIIATBHON CITY>KOBI, €€ OCHOBHBIE TIPU3HAKH. 5 MK 1.8,
CYHIHOCTb U OCHOBBI HopmaTtuBHO-TIpaBoBO€ 00ecTIeueHre MYHUIUIIANEHON CITy>k0BI. CricTeMa MPHHIIUIIOB OK1-OK8
OpraHu3anuu MYHUITUITAJIBHOH CITyKOBI U ee opraHu3au B PO.
IIpaktuueckoe 3anaTue Ne 6 «Pabora ¢ HOpMATUBHO-TIPABOBHIMU aKTaMM).
Tema 3.2. Coaep:xanue yuedOHOro MaTepuaja 2 K 1.1-




JoJxHocTH MyHHIMNaAbHoit | 1 | MyHUIMNaigbpHBIE TOJDKHOCTH M JIOJDKHOCTH MYHHUIMITAIBHOM city>x0bl. KBannpukannoHnHbie MK 1.8,
CIYKOBI TpeOOBaHUS K JOJDKHOCTSM MYHHUIMIAIBHON CIIy')KObI W TMOPSNOK WX 3aMELICHUS. OK1-OK38
Knaccudukanus  mopkHOCTEH — MyHMLIMNANBHOW — cioyxObl.  Peectp  momkHocTei
MYHUIUITAJIBHOH CIyKOBI B CyOBeKTe PD.
Tema 3.3. OcHoBbl npaBoBoro | Coaep:kaHue yueGHOIo MaTepHalia
cTaTyca MyHHIIMIIAJbHOTO 8 4
cayskamiero. Ilpoxo:kaenne
MYHHUMIATbHOM CJIYKObI
1 | OcHoBHbIC ITPaBa 1 00S13aHHOCTH MYHHIIUNAIBHOTO ciIyskamero. OrpaHUYeHuUs 1 3alpeTHl, K 1.1-
CBSI3aHHBIE C MYHHLIUITAIBLHON CIy00ii. ["'apaHThy, npenocTapisieMble MyHUIUNAIEHOMY IIK 1.8,
ciayxaiemMy. [Toompennss MyHUITUIATIBHOTO CITY>Kalllero U OTBETCTBEHHOCTh OK1-OK8
MYHHIHUNAJIBHBIX CIYKalHUX.
2 | TpeOoBanus K ciy)keOHOMY MOBEACHUIO MYHHIIMIATIBHOTO ciryxaniero. [Ipenorepamienue u
yperyaupoBaHue KOH(INKTa HHTepecoB. [10psaoK MocTyIuIeHHs Ha MyHHLIUMITATbHYIO
ciryxk0y, ee IPOXOXKJCHUSI U MPEKPaLCHUSL.
3 | OOmmue MpUHIMIBI OIUIATH TPY/a MYHUIMIIAJIBHOTO ciyxkaiiero. ['apanTuu, 8
npeocTaBisieMble MyHHIUNAIEHOMY ciyxarieMy. [oompeHus MyHHIIUTaTEHOTO
cayamiero. JuciymirHapHas OTBETCTBEHHOCTh MYHHIIMIIAIBHOTO CITY’KaIIero.
4 | MarepuanbHas OTBETCTBEHHOCTh MYHHIIUIIAIIBHOTO CIy’Xamero. OTBETCTBEHHOCTh OPTaHOB U
JOJDKHOCTHBIX JIUI] MECTHOTO CaMOYIIPABJICHHS TIepe]] OPUINUECKUME U (pU3NIeCKUMHA
JMLAMH.
OTBETCTBEHHOCTh OPTaHOB M JJOJDKHOCTHBIX JIUI] MECTHOTO CaMOYIPABIICHHS TIepe]
HaceJeHHEM.
[Ipaktiueckoe 3amsartue Ne 7 PemieHwe mNpakTHYECKHX W CHUTYAI[MOHHBIX 33/1a4 Ha OCHOBE 2
HOPMaTHBHBIX aKTOB.
[MpakTnueckoe 3anarue Ne 8 «Pabora ¢ HOpMaTHBHO-TIPABOBBIMH aKTaAMH. 2
O0BeM padoThl 00YYAKIINXCS BO B3aHMOIEiiCTBHH ¢ TPEN0JaBaTeIeM 32 16
[TpomexyTouHas arrectanys — A PepeHIIPOBAHHBIN 3aUeT
[IpumepHas TemaTnKa BHEAYAUTOPHON caMOCTOSsTENbHON paboTsl oOydaromuxcst: CocTaBieHune
acce "Poinb 1 3HaUeHHne nucunIuHb «I ocyaapcTBeHHast 1 MyHUIMIIANIBHAS CIIyK0a B
npoQeCCUOHANTBHOM MOTOTOBKE" .
Cocrasnenune tabauis! ' Opransl Baacti B PO: crpykTypa, moaHomouus'.
INonck nndopmarmu Ha caiiTax ViHTepHEeTa U BBINIOJIHEHUE TIPE3CHTANNI 110 TEMaM:
«Anmuanctpanus [Ipesunenta POy, «Anmapar IIpaButensctBa POy, «Opran, obecieqnBarONiiz 28

JIeSITETTFHOCTD BBICIIETO JOJDKHOCTHOTO Jinia YyBamckoit Pecny6onmkn n Kabuaera MuHuCTpOB
Uysamckoit Pecrryonukny, «Anmaparst Coera @enepannu u 'ocygapcTBenHON JyMb1»,
«Anmapat cygan.

CocraBieHne KOHCIIEKTa-CXeMBI 110 Bompocy «llopsitok popMupoBaHUS 1 AATEIEHOCTH KOMUCCHU
10 COOITIOICHHIO TPEOOBAHMH K CIIy)keOHOMY NOBEACHHUIO (heIepaTTbHBIX TOCYIAPCTBEHHBIX




CITy)KalllUX U YPeryJIUpOBaHHIO KOH(QIINKTa HHTEPECOB.

PerieHne npakTUUECKUX U CUTYAIIMOHHBIX 33/1a4 HA OCHOBE HOPMATHUBHBIX aKTOB.

[Townck npaBoBoii nHPpopMauuu ¢ nomoisio cucreM «['apant» u «KoHcynsrantllimroc» s
cocTaBieHus Tabnuipl «I 0cyjapcTBEHHBIE rapaHTUH TPaXKAAHCKHUX CITYKAIHX ».

CocraBneHne KOHCIIEKTa-CXeMbI 10 Bonpocy «Ilopsiiok npoBeaeHus aTTecTalun
TOCYAApCTBEHHBIX TPAKAAHCKHUX CITY KaIIX)»

Brimonnenue pedepara Ha Temy «Ilopsaok pasperieHns HHANBUAYAIBHBIX CITy>KEOHBIX CIIOPOB)»
CocraBnenne npe3eHTanun" CucreMa NPUHINIOB MYyHUITUITATHHOM CITyKOBI U €¢ OpraHu3aliH B
P@"

Koncnekr-cxema «CocTaB U CTPyKTypa OpraHOB MECTHOTO CAMOYTIPABICHHUSI MyHUIIUIAILHOTO
00pa3oBaHus, B KOTOPOM S ITPO’KUBAIO»

Cocrasnenune TabiHIbI-cXeMbl " TeXHOIOTHS TPOX0XKICHUS MyHUIIMNIALHOM CITyKObI"

[MTouck nHpopmanuu Ha caiitax lHTepHeTa 1 BHINIONIHEHHE pedepara 1o TeMe:
((AZ[MI/IHI/ICTpaTI/IBHa}I 1 YroJIOBHasA OTBETCTBCHHOCTD CHIYKalIUX».

Bcero

76

10




3. YCJOBUS PEAJIM3AIIAU PABOYEN ITPOT'PAMMBI JUCIHTATLTAHBI

3.1. MatepuajibHO-TEXHHYECKOE O0ecrieueHne

Peanuzanus nporpamMmbl AUCHMILTUHBI TPeOYeT HAMUUUS y4eOHOro KaOMHETa IOPUINIECKUX
JUCLUIUINH.

OobopynoBanue yueOHOro kaduHera:

- TOCAZI0YHbIE MECTA M0 KOJIMUYECTBY 00YJarOIIUXCS;

- paboyee MecTo MpernoJaBaTeis;

- KOMIUIEKT 3aKOHOJIaTEJIbHBIX U HOPMATUBHBIX IOKYMEHTOB;

- KOMIUIEKT y4eOHO-METOANYECKON JOKYMEHTAIIUH.

Texnuveckue cpeacTBa 00y4eHuUs:

- DKpaH;

- MYJIbTUMEIUNHBIN IIPOEKTOD;

- aBTOMaTH3UPOBaHHbIE paboyre MecTa Mperno/iaBaTeis U CTyIEHTOB, OCHAIIIEHHBIE
JIMIIEH3UOHHBIM MTPOrPaMMHBIM obecrieueHrneM o0IIero u npodecCHoHAIBHOTO Ha3HAYCHUS U
CIPaBOYHBIMU MH(GOPMAIIMOHHO-TIPaBOBbIME cucTeMamu «I apanT», «Koncynbrantlnrocy.

3.2. UudopmanuonHoe odecriedenne 00yueHus
Ilepeyenb yueOHbIX n3aannii, UHTEpHET-pecypcoB, 10NOJTHUTEIbHOM JUTEPATYPbI

HopMaTuBHBIE IPaBOBbIE AKTHI

1. Koncrurynus Poccuiickoit @enepanuu. [Ipunsra vHa pedepermyme 12 nexadps 1993 r.

2. ®enepanbHblil 3ak0H «O TOCYIapCTBEHHOM rpaskJaHCKOM ciykoe PD» ot
27 uronst 2004 roga N 79-®3

3. ®enepanbHblif 3akoH «O MyHHIMNANBHOU ciyx6e B PO» ot 02 mapta 2007 roga N 25-
@3

4. ®enepanbHblif 3akoH «O0 00IMIMX MPUHLIKIIAX OPraHU3ALMM MECTHOTO CaMOYIpaBICHUS
B P®D» ot 06 okts16ps 2003 roga N 131-®3

5. @enepanbHblif 3akoH «O cucteme rocynapcTBeHHoU ciyx0b61 PDO» ot 27 mas 2003 rona
N 58-03

6. I'paxnanckuii kogekc Poccuiickoit @enepanuu (yactb BTopas) ot 26 ssHBapsa 1996 r. Ne
14 (B pen. ot 24.07.2007 N 218-®3) // C3 PD. — 1996.- Ne 5. — Cr. 410.

7. I'paxxnanckuil npoueccyaibHblil kojeke Poceuiickoit @eneparnun ot 14 Hoa6ps 2002 Ne
138-®3 (B pex. ot 24.07.2007 N 214-D3.) // C3 PO. — 2002. — Ne 46. — Ct. 4532.

8. Yronosuslii konekc Poccuiickoit @enepanuu ot 13 urons 1996 rona Ne 63-03 (B pen.
@3 ot 24.07.2007 N 214-03). // C3 PD. — 1996. — Ne 25. — Crt. 2954.

9. Kogexc P® 06 agmuHMCTpaTUBHBIX HpaBoHapymeHusx ot 30 mexabps 2001 r. Ne 195 (B
pen. ot 24.07.2007 Ne 218-®3) // C3 PD. —2002. —Ne 1. — Cr. 1.

10. Tpynosoit koaekc Poccuiickoit @enepaunn ot 30 nekadps 2001. Ne 197-®3 // C3
P®. -2002. —Ne 1. -Y. 1. - Cr. 3.

OcHOBHBIC HCTOYHHMKH:

1. BoiitoBuu B.1O. 'ocynapcTBeHHas 1 MyHHLIMTIAJIbHAS CITy*0a: yueOHOe rmocodue. —
Nxesck: U3n-Bo «Y IMYPTCKHM YHUBEPCUTET», U3A-BO IHCTUTYTa SKOHOMUKH U YIIPABICHUS
OI'bOY BIIO«Y nl'¥», 2013. - 286 c.

2. ComenkoBa H.C., Kymmo A.B. I'ocynapcTBeHHast 1 MyHUIIUITaIbHAS CITy’k0a: Y4yeOHO-
meroanyeckoe nocobue. - Huwxuuit Hosropoa: HHI'Y um. H.U. Jlo6auyesckoro, 2016. —60 c.

3. I.}O.3namenckuii. ['ocymapcTBeHHAs U MyHUIIUTIATBHAS CTY»)0a: yaeOHOe mocooue. -
CII6: UL «UuTepmenus», 2015, 180c.
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4. E.B.Oxotckuii, A.B.Kouetkos, I'.A.Cynpauna, T.B.Xamunosa, T.A. 3anko
['ocynapcTBeHHas 1 MyHHUITUTNIANBHAS CITyk0a. YueOHUK u nmpakTukym.- M.: FOpaiit, 2016r., 403
c.

5. 10. H.TyranoB 'ocyapcTBeHHast © MyHUIIUIIAJIbHAS CTyk0a. YUeOHUK. 2-€ U3TaHHE . —
M.: KOpaiir, 2016 1, 294 c.

I[OHOJIHHTCJILHLIC HCTOYHUKMU:

1. C.E. IIpokodres, C.I.Epmun. ['ocynapcTBeHHas 1 MyHUITUIIATIbHAS CTy)K0a. YUeOHUK U
npakTukyMm. @uHaHcoBbIl yHUBepcuteT npu [IpaButensctse PO. - M.: FOpaiit, 2016r. 275 c.

2. A.A. llemun. I'ocynapcTBeHHasl 1 MyHUILIMITAJIbHAS ClTy)k0a. Y4ueOHHK. 9-¢ u3gaHue.
MI'Y um. M.B. IOMOHOCOBA. — M.: FOpaiit, 2016 T, 433 c.

3. Ilepuoauueckue uzaanus: xypHai «CrpaBOYHUK KaJpOBUKa»

4. CupaBouHas nH()OPMAIIMOHHO-TIPaBOBast cuctema «I"apanT».

5. CnpaBounas nndopmannoHHo-mpaBoBas cuctema «KoncynsrantlLirocy.

6. Caiit ['ocynapcrBenHoii ciryx0b https://gossluzhba.gov.ru/

4. KOHTPOJIb 1 OHEHKA PE3YJIBTATOB OCBOEHUA JUCIIUITJIMHbI

KoHTposlb ¥  OLEHKAa  pE3ylbTaTOB  OCBOCHMS  JUCLUUIUIMHBI  OCYLIECTBIISETCS
npernojiaBaTeeM B Ipolecce IPOBEACHHUS NPAKTUYECKUX U JIAOOPATOPHBIX  3aHATH,
KOHTPOJIbHBIX paboT, a TakKe BBINOJIHEHNUS OOYYaloIUMUCA WHIUBUIYAIbHBIX 3aJaHHM,
IIPOEKTOB, UCCIEAOBAHNN.

Pe3ysabTaThl 00yueHus1

(ocBOEHHBIE YMEHHs1, YCBOCHHbIE OcHoBHbIE MOKA3aTe/IH OLIEHKH pe3yJibTaTa
3HAHMA)
YMerh: MIPUMEHSTh kagpoByto | [lepedncisier HOPMATHBHO-IIPABOBBIE AKTHl M 3HAET COJEpKaHHE
MOJUTUKY HAa TOCYJApCTBEHHOW W | MPAaBOBBIX HOPM, pPETYIUPYIOIIMX KaJIpOBYIO TOJIMTHKY Ha
MYHHUITUTIATIBHOM cIyx0e; TOCY/IapCTBEHHOH M  MYHHUMNAIBHOH  ciyx0e.  YBepeHHO

IMpUMEHSeT 3HaHWS IPH pPEUICHHH 3aJad U pa3dope THUIOBBIX
CUTyallii B COOTBETCTBHH C 3a/IaHUEM,

BBIOMPAaET COOTBETCTBYIOIIME 3aKOHY (OPMBI IIOBEICHUS B
COOTBETCTBUHU C 3a1aHUEM.

3HaTh: cHCTEMY TOCYIapCTBEHHBIX | PackpblBaeT HOpPMAaTHBHO-NIPABOBBIE AaKTHI M 3HAET COJEP)KaHHE
YUPEKICHUH W  OpPraHOB MECTHOTO | MPaBOBBIX HOPM aKTOB, ONPEIESISAIONINX CUCTEMY rOCYAapCTBEHHBIX
CaMOYIIPaBJICHUS, YUPEKACHUNA U OPraHOB MECTHOTO CaMOYIPABICHUS; BBIAEISET
JJIEMEHTHl CHUCTEMBI, JTaeT WX XapaKTEePUCTHKY; KIacCH(UIHpPYyeT
rOCy/apCTBEHHBIE OpPraHbl U OPraHbl MECTHOTO CaMOYIIPABJICHUS 110
Pa3IUIHBIM KJIaCCH(UKAITHOHHBIM IIPU3HAKAM.

oOmue mnpuHIMIBL W TpeboBaHus Kk | Omnpenenser mMpaBoBylO 0a3y TNPOXOXKAECHHUS TOCYIapCTBEHHOH M
MIPOXOX/CHUIO  TOCY/IapCTBEHHOH ¥ | MyHHUIMNAJNbHOW Ciry>kObl. Has3piBaeT M packpbIBaeT cojepkaHue
MYHUIAIAIBHOM CITyXKOBI; OCHOBHBIX ~ IPUHIUIIOB  TPOXOXKIECHUS  TI'OCYIapCTBEHHOW U
MYHHIOUNAIbHOW  CIOyXOBI,  packpblBaeT  TpeOoBaHUS K
MPOXOXKJCHUIO TOCYIAPCTBEHHOH M MYHHIMNAIBHON CIyXOBI.
Beiensier o0Iye W OTJIMYUTENbHBIE YEPThl TOCYJapCTBEHHOW M
MYHHUITUIAIBHOM CITYyKOBI.

OpraHu3alMOHHO-TIPABOBBIC ¢opwmer | Ilepeuncnser OpraHu3alMOHHO-TIPABOBBIC hopmbl
rOCYAapCTBEHHOTO anmnapara | rocyAapCTBEHHOIO anmapara YIpaBJICHUS, JlaeT ux
YIIPABJICHUS. XapaKTEPUCTHUKY.
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OK 1 [IloHumars cCymHOCTh U
COLIMAJIbHYIO 3HAYUMOCTh CcBOEl
Oynymeit mpodeccuu, TPOSBIATH K
HEH yCTONUYMBBIN UHTEPEC.

JACMOHCTPUPYET MNOHUMAHHUC uenef/i n 3aj1ad HpO(i)eCCHOHaHLHOﬁ
JCATCIBHOCTH

ompenensieT MPoQeccHOHaTbHBIC 3aTPyJHEHHS W CPEIACTBA HX
MPEOI0ICHHS HA OCHOBE MPO(ECCHOHAIBHOTO CAMOPa3BHTHSI.

OK 2.0OpranuzoBbIBaTh COOCTBEHHYIO
JEATeIbHOCTh, BBIOMPATh THUIIOBBIC
METOABl W CIOCOOBI  BBITIOJHEHUS
podeCCHOHANBHBIX 3a7ad, OIICHUBATh
uX 3 PEKTHBHOCTD U Ka4eCTBO.

CocraBnsier 1aH pabOThl Haja TPOEKTOM (HCCIEJOBAaHHEM), MHpPHU
pEeLICHNH TPAKTHYECKUX M CHTYal[MOHHBIX 33Ja4d Ha OCHOBE
HOPMAaTHBHBIX aKTOB, BBIOMpAaeT THUIOBBIE METOJIBI M CIIOCOOBI
BBINIOJIHEHUS NPO(ECCHOHANBHBIX 3ahady, JelaeT HX OLECHKY U
npuMeHsieT Hanboee Y PEKTHBHBIC U pe3yIbTATHBHBIC

JEMOHCTPHPYET CIOCOOHOCTH aJ€KBAaTHO OLECHHUTh CHUTYalHUIO IIPH

OK 3. Ilpunumare pemieHus B | pelIeHHH Npo(eCCHOHAIBHBIX 3a7ad Kak B CTAHAApTHBIX, TaK MU

CTaHAApPTHBIX W HECTaHJAPTHBIX | HECTAHJAPTHBIX CUTYAISIX;

CHUTyallsIX M  HECTH 3a  HHUX

OTBETCTBEHHOCTb. BHUMATEIbHOE, BAYMUYMBOEC OTHONICHHWE K BBIIOJIHEHHIO CBOUX
JNEHCTBUH, OOSM3aHHOCTEH M CIOCOOHOCTH HECTH JHYHOCTHYIO
OTBETCTBEHHOCTD 32 NPHHATHE U PEaTN3alnio PEICHUI;

OK 4. OcyumectBiiare TMOHCK U | TOYHOCTh U CKOPOCTh MOMCKAa HEOOXOJMMOW Ul pEIleHHs 3alauu

UCTIONIb30BaHNE nHpop™Mauy, | HHGOPMALIH;

HeoOxomuMon it 3(P(HEeKTUBHOTO

BBIITOJTHEHHSA podeccCHOHANBHBIX

3amad, poeCCHOHANTBEHOTO U | aHaM3 uHdopmanuu, BbIJICICHUE B Hel TJIAaBHOTO,

JIMYHOCTHOTO Pa3BUTHSI. CTPYKTYPHUPOBaHHE;

OK 5. HUcnonb3oBath

HHOPMAIHOHHO- Hcnons3yer CIPaBOYHYIO JIHUTEeparypy, nH}popMannoHHbIE

KOMMYHUKAaIlMOHHBIE TEXHOJIOTHH B
podeCcCHOHAIBLHOM eI TeILHOCTH.

crpaBouHble npaBoBble cucteMbl «Koncynsrant [Imoc» u «I"apanTy,
ceTb lHTepHeTa ANl pelIeHHs IOPUANYECKUX CHTYalud, n3ydaer
N3MEHEHMs  3aKOHOAATeNbcTBA B IpodeccHOHalNbHOW  cdepe
JeATeTbHOCTH

OK 6. PaboraTh B KOJJIEKTHBE U
koMmaHne, 3(dexkTuBHO O0OmATBECT C
KOJIIEraMu, PYKOBO/ICTBOM,
MOTPEOUTEISIMH.

IIOJTHOTa CO6J'IIOI[€HI/I$I ITUYCCKUX HOPM M HPpaBUII BSaHMOﬂCﬁCTBHﬂ C
npenoaaBaTesIsIMU, KOJUICTaMH, PYKOBOJACTBOM, KIIMCHTAMU;

yJyacTHe B KOJUICKTHBHOM NpPUHATHM pemeHnii o Hauboiee
(G (QEKTUBHBIX MyTSIX BBINOJIHEHHUS pPaOOTHI, apryMEHTHPOBAaHHOE,
JIOKa3aTeNbHOE MPEICTaBICHUE M OTCTaUBAaHHUE CBOETO MHEHUS Ha
OCHOBE YBKUTEIHHOTO OTHOIIEHHUS K OKPYXKAIOIIUM;

MOJIHOTa BJIAACHUA IIpUEMaMHu JUCKYCCHUU,
MOHOJIOra,

Auciiyra, Jauajora,

OK 7. Bpatb Ha ce0s1 OTBETCTBEHHOCTh
32  paboTy  WJICHOB KOMaH bl
(TOTYMHEHHBIX), pe3ysbTar
BEITIOJTHCHUS 33 JaHHH.

00OCHOBAHHBI CaMOAHAJIN3 U KOPPEKIUS Pe3ysIbTATOB COOCTBEHHOM
paboTel W aHaNMM3 TPOLECCOB B TPYNIE TPH BBHINOJHECHUN
po¢eCCHOHATIBHBIX 3aad.

OK 8. CaMOCTOSITENbHO OIPENesiTh

3a1a4u npodeccuoHATEHOTO u
JIMYHOCTHOTO PAa3BUTHS, 3aHHUMATHCS
camMo00pa3oBaHUEM, OCO3HAHHO
IUTAHUPOBATH MOBBIIICHUE
KBaJTU(UKAIINH.

OpraHU3aIisl CaMOCTOSITEIBHBIX 3aHATHA NpPH HU3YyYCHUH Y4eOHOI
JUCUUIUIAHEL.
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IIK 1.1 KoopaunupoBats padboTy
OpraHu3aIu (mpuemHoit
PYKOBOIUTENS), BECTH puemM
IIOCETUTENICH.

Odopmisier HEOOXOAMMBIC JTOKYMEHTHI TpeboBaHUI

3aKOHOOATCJIbCTBA.

C yu4eToM

OpraHusyeT NpuéM IOCETHTENEH.

Benér y4ét u perucTpanmio noceTuTene.

K 1.2. OcymectBusaTs paboTy MO
MOJTOTOBKE " MIPOBECHUIO
COBEIAHNH, JIETOBBIX BCTpEY,
NIPUEMOB U IPE3EHTALUM.

OdopmiiieT  mpaBOBBIC TpeOoBaHuUit

3aKOHOAATCJIbCTBA.

JOKYMCHTbBI C y4e€ToM

Bnaneer 3HaHUSAMHU COAep)KaHUE INPABOBHIE HOPMBI, PETYIUPYIOLIHE
B3aMOOTHOIICHUS  PAa3IMYHBIX  TOCYHApCTBEHHBIX  OPraHoOB,
MYHHIUIIAJIBHBIX 00pa30BaHHUM, UX NODKHOCTHBIX JIMI, MX MPAaBOBOM
cTaTyc, KOMIIETCHIIHIO.

CocTaBisieT IIaH NPOBEACHNS COBENIaHUH, cOOpaHuil

[oaroraBnuBaeT HEOOXOIMMBIE MaTepPHAIbI
NIPOBEJICHUS IEJIOBBIX IEPErOBOPOB.

n IIOMCHICHUC JJIA

K 1.3. OcymecTBiaTh MOATOTOBKY
JETOBBIX II0E€3/I0K PYKOBOAMTENS U
JPYTUX COTPYIHUKOB OpraHU3alny.

Odopmisier HEOOXOAMMBIE JTOKYMEHTHI
3aKOHOJIaTEIbCTBA.

Cc yderoM TpeOOBaHUH

[oxroraBmuBaeT HEOOXOIUMBIE ITOKYMEHTEHI
JETOBOM  TMOE3AKH  PYKOBOIUTENS H  APYTUX
OpraHU3aIid

U MaTepHasbl Ul
COTPYIHHKOB

I[IK 1. 4 OpraHu3oBsiBaTh pabouee
MECTO CeKpeTapsi U PyKOBOJUTEI.

Odopmisier HEOOXOIMMEIC
TpeOoBaHMIl 3aKOHOAATENECTBA.

MIpaBOBbIC  JOKYMCHTBI C€  Y4YC€TOM

Brnaneer 3HaHMSIME CO/iepyKallie MPAaBOBbIE HOPMBI, PETYJIHPYIOIINX
BONPOCHI: YCTAHOBICHHS TpaB M O0Os3aHHOCTEH pab0OTHHKA W
paboTtomarens; pabodero BpeMEHH W BPEMEHHM OTIBIXA; TPYIOBOMH
JUCUUTUIMHBI.

OcHamaer  pabodyee  MecTo
HEOOXO0JMMBIMHU CPEJICTBAMH TPYAa.

cexkperaps M PYKOBOJMTES

K L.5. Odopmisite u
PETHCTPUPOBaTh  OPraHU3alHOHHO-
pacropsIuTeNbHbIC JOKYMEHTEI,
KOHTPOJIUPOBATh CPOKH ux
HCIIOTHEHUSL.

CocTaBisieT OpraHM3alMOHHO- PACIOPAIUTENbHBIE JOKYMEHTHI 10
3aJ]aHHBIM PEKBU3UTAM.

Peructpupyer opraHu3annoOHHO-PACIOPSIUTENbHBIE JOKYMEHTH B
XKypHaJlaX peTUCTPaLHH.

OC}’H.IGCTBJIFIGT KOHTPOJIb 3a CPOKaMU UCTTIOJIHCHUA JOKYMCHTOB.

IIK 1.6. OGpabateiBaTh BXOJSAIINE U
HACXOISIIHE JOKYMCHTHI,
CHCTEMAaTH3HPOBATh HX, COCTaBJIAThH
HOMEHKJIATYpy nAeid U (HOPMHUPOBATH
JIOKYMCHTHI B JIeTIa.

HpOBepHeT TIPaBUIIbHOCTH JOCTABKH IMOJTYYCHHBIX JOKYMCHTOB.

Pacnpenenser
MTOIpa3IeIeHUSIM.

MIOJIyYEHHBIE  JTOKYMEHTBI 10  CTPYKTYPHBIM

CocraBisieT HOMCHKIJIATYPY A€ OpraHu3alunu.

DopMupyeT TOKyMEHTHI B JIeTa.

IIK 1.7.CamocrosTensHO paboTarh C

JOKyMEHTaMH, CoZIepIKalMU
KOH(MACHIIMAIBHYIO MH(POPMAIMIO, B
TOM 4YHCIE C JOKYMEHTaMH 110

JUYHOMY COCTaBY.

[IpumensieT npaBoBbIC 3HAHUS B 00JIACTH PETYIMPOBAHMS M 3alUTHI
nHdopmanuuy rnpu padbote ¢ JOKYMEHTaMH.
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IIpuMeHsieT MNpaBOBbIE 3HAHMS TPHU WCIOJHEHUH OOS3aHHOCTEH,
IIK 1.8. OcymecTBIATh TENEYOHHOE | mepeuucaseT OCHOBHbIE IPHHLMIBI M TPeGOBAHMS, YCTAHOBICHHBIE

o0cyKuBaHue, [IpUHUMAaTh U | 3aKOHOJATEJIbCTBOM K CIIy)KEOHOMY MOBEJIEHHIO IOCYIapCTBEHHBIX U
nepenaBaTh (GhaKcel. MYHHIIUTIATBHBIX ~ CIy)KalluX, paOOTHHKOB TmpH  paboTe ¢
oOpameHusIMHI (uzngeckux JIVII, OPUINIECKUX JIVIL,

TOCYAAapCTBEHHBIX 1 MYHUIIUIIAJIBHBIX OPTaHOB.

5. OCOBEHHOCTH OPTAHM3 ALY YYEBHOI'O TPOLUECCA AJIA
OBYYAIOIIUXCH C O'PAHUYEHHBIMHA BO3ZMOKHOCTAMMU 310POBbS C
HAPYHIEHUSAMMU 3PEHUA

5.1. Jna oOyyarommxcsi W3 4YWCIA JHIL C OTPAaHWYECHHBIMH BO3MOXKHOCTSIMH 3/I0POBBS
00y4YeHHe TPOBOJUTCS C YIYETOM OCOOCHHOCTEH MCUXO(PU3NIECKOTO Pa3BUTHS, HHIUBUIYaIbHBIX
BO3MOXKHOCTEH M COCTOSIHMSI 3/I0pOBbS TaKMX OOydYaloluxcs (najgee - WHIMBHIyaIbHBIC
OCOOEHHOCTH).

5.2. Ilpu opranu3anuu o0ydeHHst 00eCIeUnBACTCS COOIOICHHIE CIIEYIONTIX

00mux TpeOOBaHMUIA:

oOy4eHHe Ui JIMIl C OTPAHUYCHHBIMH BO3MOXHOCTSIMH 3JIOPOBbSI B OJHON ayJAUTOPUHU
COBMECTHO C BBIIYCKHUKAMH, HE HWMEIOMIMMH OTrPAaHWYCHHBIX BO3MOXKHOCTEH 370POBBS,
JIOITYCKAETCS, €CJIM ATO HE CO3JIaeT TPYAHOCTEH JIJIsl 00YYarOIIUXCS;

o0ecrieyeHne BBITYCKA ANbTEPHATUBHBIX (DOPMATOB TEUATHBIX MAaTE€pPHAIOB (KPYITHBIHA
mpudT wim ayauodaiiie);

NPUCYTCTBUE B ayAMTOPUU ACCHUCTEHTA, OKAa3bIBAIOMIETO OOYYaIOUIMMCS HEOOXOIUMYIO
TEXHUYECKYI0 TMOMOIIb C YYETOM HMX HHIUBUAYAJIbHBIX OCOOCHHOCTEH (3aHATH pabouee MecTo,
NepeABUTaThCS, IPOUNTATH U OOPMHUTH 33aJaHHe, OOIIATHCS C TPETOAaBaTEIEM);

MOJIb30BaHUE HEOOXOJUMBIMH OOYUaIOIIMMCS TEXHHUUECKUMH CPEICTBAMU IpU OO0YYEHUH,
BBITTOJIHEHUH 33JJaHUH C YU€TOM X WHAWBUAYAIBHBIX OCOOCHHOCTEH;

o0ecrieyeHne BO3MOXKHOCTH OECIpensTCTBEHHOTO JIO0CTyNa o0y4aroIluxcs B ayJUTOpHUH,
TyaJIeTHBIC W JPYTHE TIOMEIIEHHS, a TAK)Ke MX MPEeObIBaHUS B YKa3aHHBIX MMOMEUICHUAX (HaJMune
NaHyCOB, MOPYYHEH, paCHIMPEHHBIX IBEPHBIX MPOEMOB, JU(TOB, NMPU OTCYTCTBUU JHU(PTOB
ayJIUTOpHUs TOJDKHA PACIIONIaraThCsl Ha TIEPBOM dTake, HAIMYME CHEIHATIbHBIX KPECell W IPYrux
npucnocoOsieHnit); olecredeHne JOCTynma OOydarollerocs, SBISIOMIETOCS — CIENbIM U
UCTIONB3YIONIETO CO0AKy-TIPOBOIHUKA, K 3AaHUI0 OPTaHU3AIIH.

5.3 [Tpu 00y4yeHnH 1o TUCHUIUIMHE BO3MOXKHO!

NPUCYTCTBUE B ayAUTOPUU ACCHUCTEHTA, OKAa3bIBAIOIIETO OOYYaIOIMIMMCS HEOOXOAUMYIO
TEXHUYECKYI0 MOMOIIb C YUY€TOM HMX WHAMBHUAYAJIbHBIX OCOOCHHOCTEH (3aHATH paboyee MecTo,
nepeABUraThCs, IPOUYUTaTh U 0OPMHUTH 33aJaHKE, OOIIATHCA C MPEMNoAaBaTeIeM);

M0JIb30BaHNE HEOOXOAUMBIMU OOYUYAIOIIUMCS TEXHUYECKUMH CpPEACTBAMM IMPH OOYUYEHHH,
BBITTOJIHEHUH 33JJaHUH C YU€TOM UX WHAMBUIYAIbHBIX 0COOCHHOCTEH;

OoOBsICHEHHE HOBOTO Marepuaja M NPOBEACHHE MPaKTUYECKUX 3aHATHH C y4yeToM
UH/IMBUYaJIbHBIX OCOOEHHOCTEH 00y4aroImuxcs;

nyOnupoBaHHe HEOOXOAMMON 3BYKOBOM W 3pUTENBbHON HH(pOpMAIK, 00ydarolero
MmarepHaia, a TaKkkKe HaAmnucel, 3HaKoB U MHOM TEKCTOBOU U rpaduueckoil HHPOpMAaLUU 3HaKaMH,
BBIMIOJTHEHHBIMU pelibe(hHO-TOUeyHbIM pudToM bpailng unu B BUaE 3JIEKTPOHHOTO JOKYMEHTA,
JIOCTYITHOTO C TIOMOIIBI0 KOMIIBIOTEPA CO CHEIHATM3UPOBAHHBIM IPOTPaMMHBIM OOecriedeHueM
JUIS CJIETIBIX;

npeocTaBleHNe 00yJaloIMMes IIpaBa BIOOpa 3alaHusl U1 CAMOCTOSTEIIbHOM paboTHI.
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5.4. Tlpu npoBeleHNH TEKYIIEro KOHTPOJIS U MPOMEKYTOUHOM aTTecTanuu o0ecreuynBaeTcs
coOI0IcHHE CIEeIYIOMIMNX TPEOOBAHMIA:

a) JUTSI CJICTIBIX:

3aJaHusl JUIS BBINIOJIHEHHUS, a TaK)K€ HMHCTPYKLUHUU O BBIIOJHEHHH PpaboT 0ohOpMIISIOTCS
penbedHO-TOUeYHBIM PHU(PTOM bpailiast uiam B BUAE 3JIEKTPOHHOTO JOKYMEHTA, JIOCTYITHOTO C
MOMOIIbI0 KOMITBIOTEpPA CO CHEIHATU3UPOBAHHBIM IMPOTPAMMHBIM 00€CIeYeHHEM JIsl CIETMbIX,
WM 3a4UTHIBAIOTCS] ACCUCTEHTOM,;

KOHTPOJIbHbIE THCbMEHHBIE 3aJaHMsl BBIIOJHAIOTCS Ha Oymare peiabedHO-TOUSUHBIM
mpudToM bpailing nim Ha KOMIBIOTEPE CO CIIEUATU3NPOBAHHBIM IIPOIPAMMHBIM 00ecreueHueM
JUISL CJIETIBIX, MJIM HaJJUKTOBBIBAIOTCS] ACCUCTEHTY;

00y4aromuMcs IS BBITOJIHEHUS 331aHUs IPU HEOOXOAMMOCTH MPEIOCTABIACTCS KOMILJICKT
MUCHbMEHHBIX MPUHAJIeKHOCTEH U Oymara Juid nucbMa pesbeHo-ToueuHbM HmpudTom bpaiins,
KOMITBIOTEP CO CIEIHATU3UPOBAHHBIM MIPOTPAMMHBIM 00€CIICUeHUEM JUIS CIICTIBIX;

0) st cnaboBUIAIINX

obecrieunBaeTcsl HHANBUIYabHOE paBHOMEpHOE ocBenieHue He meHee 300 Jirokc;

oOydJaromuMcsi JUIsi  BBIMOJHEHHUS 33JaHUs TNpU  HEOOXOJUMOCTH  MPEIOCTABIIAETCS
YBEJIMYHBAIOIIEE YCTPOKCTBO;

3aJaHusl JJi BBITIOJHEHHsI, a TaKK€ MHCTPYKIUHU O BBIMOJHEHUH 3aJaHUil 0GOPMIISIOTCS
YBEITUYCHHBIM HIPUDTOM.

5.5. Oco0Opbie ycinoBust HHOPMHUPOBAHUS 00YUAIOIMUXCSI ¢ OTPAHUYCHHBIMH BO3MOXXHOCTSIMU
3JI0POBbSI 10 3PEHHIO:

HaJIM4YKMe aTbTEPHATUBHOW BepcHU OPHUIMAIBHOTO caiiTa opranu3aunuu B cetu "MHTeprer"
JUIs CIIa00BUISIIUX;

pa3MenieHrue B JOCTYNHBIX JUIl  OOy4arouuxcs, SBJSIOUIMXCA — CIENBIMH MU
CJIa0OBUAIIMMH, MECTaX M B aJalTUPOBaHHON (GopMme (¢ y4eToM HMX OCOOBIX MOTpeOHOCTEN)
CIpaBOYHOM HH(pOpPMAMM O paclucaHuU Y4eOHBIX 3aHATUN (MHpoOpMaIMs AOKHA OBITh
BBINOJIHEHA KPYIHBIM penbeHO-KOHTPACTHBIM HIpUpTOM (Ha OenoM WiIM KeaToM (oHe) u
npoayonupoBana mpudrom bpaitns).
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