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1. MOSACHUTEJIbBHASA 3AIIMCKA
®OC mnpenHazHaueH g NOpoBepkH pe3ynbTaToB ocBoeHus MK u cocroutr wu3
MPOrpaMMBbI TEKYIICH aTTECTAIMH U TPOTPAMMBbI POMEKYTOYHOHN aTTeCTAIUH.

[TpomexyTouHas aTTecTalys Mo TUCHUIUIMHE TPOBOAUTCS B (hopMe IK3aMeHa.

Texkymuii KOHTPOIb OCYIIECTBIIICTCS HA KaXJIOM 3aHSITHH B XOJI€ OCBOCHHUS MaTepHualia B
dbopMe TUCHMEHHOT'O OMpPOCa, BHIIOJHEHUS TECTOBBIX 33JaHUI M MPAKTUYECKUX 3aJaHUil 1O Teme
3aHATHS. B XOJe TEKyIero KOHTPOJIS OCYIISCTBISCTCS WHIAMBUAYAIBHOE KOPPEKTUPYIOIIEEe
obmeHue mpenonaBarenss ¢ oOydarommmcs. [Ipu Hamumumm TpyaHOCTeH M (WiH) OIMMOOK Yy
oOyyaromerocsi MpenojaBareilb B XOJ€ TEKYIIero KOHTPOJIA IyONupyeT OOBsSCHEHHE HOBOTO
MaTepuaiga C Y4YEeTOM OCOOEHHOCTEH BOCHPHUATHS W YCBOCHHSI OOY4YaIOIIMMCS COACpMKAHUS
MaTepuana yaeOHOH TUCIUTUTHHEIL.

Onenka KayecTBa MOATOTOBKH O0YYAIOIIMXCS U BBIMTYCKHUKOB OCYIIECTBIISETCS B IBYX
OCHOBHBIX HAIIPABIICHUSX
OIICHKA YPOBHS OCBOCHUS TUCIUILINH;
OLICHKAa KOMIIETEHIIMI 00yJaromuxcs.

Kpurtepun onieHK# ypoBHSI 0CBOCHHS

[Tpu npoBeneHNH aTTecTally CTYASHTOB UCIOIb3YIOTCS CIEAYIOLINE KPUTEPHH OLICHOK:

Onenka "oTaM4HO" CTaBUTCS CTYAEHTY, MPOSIBUBLIEMY BCECTOPOHHUE U INIyOOKHE 3HAHMS
y4eOHOro MaTepualla, OCBOMBLIEMY OCHOBHYIO U JIONIOJIHUTEIBHYIO JINTEpaTypy, OOHApYKUBLIEMY
TBOPYECKHE CITIOCOOHOCTH B TIOHMMAHUH, U3JI0KEHUU U MIPAKTUIECKOM HCIIOIB30BAHUN YCBOCHHBIX
3HaHUH. OneHka "0TJINYHO" COOTBETCTBYET BBICOKOMY YPOBHIO OCBOCHHUS AUCLUILINHBIL.

Onenka "xopowo" cTaBUTCA CTYAEHTY, NpPOSBUBIIEMY IIOJHOE 3HAaHUE Y4eOHOTro
MaTepuaja, OCBOMBILIEMY OCHOBHYK) PEKOMEHIOBAaHHYIO JIUTEpaTypy, OOHapyXHUBLIEMY
CTaOUJIBHBIM XapakTep 3HAaHUM U YMEHUH M CIIOCOOHOMY K MX CaMOCTOSITEJIbHOMY IIPUMEHEHHUIO U
OOHOBJICHHIO B XO/I€ MOCIEAYIOIIEro o0yueHus: 1 MpakTH4ecKoi nestenpHocTH. Onenka "xopomo”
COOTBETCTBYET JOCTATOYHOMY YPOBHIO OCBOEHUS TUCLHUIIINHBI.

Onenka "yIOBIETBOPUTENBHO" CTABUTCS CTYIEHTY, NPOSBUBLIEMY 3HAaHUS OCHOBHOIO
ydeOHOro MaTepuayiia B o0beMe, HEOOXOAMMOM ISl TOCIEAYIOMEro OOy4eHUsI M MPEeACTOSIIeH
IIPAKTUYECKON  JIEATENBHOCTH, 3HAaKOMOMY C OCHOBHOM PpPEKOMEHIOBAHHON JMTEpaTypou,
JIOTYCTUBIIEMY HETOYHOCTH IpU OTBETE€, HO B OCHOBHOM OOJlafjaronieMy HEoOXOIUMBbIMU
3HAaHUSIMM U YMEHMSAMHU JUIsI UX YCTpPaHEHHs MpPH KOPPEKTHPOBKE CO CTOPOHBI MPENOAABATEIS.
Ornenka "y0BJIE€TBOPUTENHHO" COOTBETCTBYET JOCTATOUHOMY YPOBHIO OCBOCHUS JUCITUTIIIMHBL.

Onenka "HeyIOBJIETBOPUTENBHO" CTaBUTCA CTYACHTY, OOHApy>XHUBIIEMY CYLIECTBEHHBIE
npo0Oesibl B 3HaHUU OCHOBHOT'O Y4eOHOIo Marepualia, JOMYCTHBIIEMY NMPUHIUIUAIbHBIE OIINOKU
IpY IPUMEHEHNHU TEOPETUUECKUX 3HaHUI, KOTOPbIE HE MO3BOJISIOT €My MPOAOKUTH 00yUeHUE UITH
OPUCTYNUTh K MPaKTUUYECKOM JESATeNIbHOCTH 0€3 JIONOJHUTENIbHON MOArOTOBKM IO JIaHHOM
muciumuinHe.  OneHka "HeyAOBIETBOPUTENIBHO" COOTBETCTBYET HHU3KOMY YPOBHIO OCBOEHHUS
JUCIUTUIAHBI.

Jliss  OLEHKHM YpOBHS OCBOGHHS JMCHUIUIMH, MNPOQECCHOHATBHBIX MoOJyied (ux
COCTaBJISIIOLIUX ) B KOJUIEI)KE YCTaHABIUBAIOTCS CIIEIYIOIIEEe COOTBETCTBUE!

«OTJINYHOY - BBICOKUI YPOBEHb OCBOCHUSI;

«XOpOILIO», «YAOBIETBOPUTEIHHOY» - JOCTATOYHBIA YPOBEHb OCBOCHHS;

«HEYAOBJIETBOPUTEIIBHO» - HU3KUH YPOBEHb OCBOEHHUS.

Jns oneHku oOmMX W MpOo(ecCHOHATBHBIX KOMIIETEHIIMHA CTYJIEHTOB MCIIOJIb3YeTCs
JUXOTOMHYECKAsT cUcTeMa OleHUBaHMs: «0» — KOMIETEHIUs HE OCBOEHA, «l» — KoMmeTeHIus
ocBoeHa. OreHka oOLIMX U NMPO(ECCHOHANBHBIX KOMIIETCHIMH MO TUCHUIUIMHE OTpa)KaeTrcs B
KypHasle Yy4eOHbIX 3aHATUH M BBICTABISAETCS HAa OCHOBAaHUU pE3yJbTAaTOB BBIIOJHEHUS
IIPAaKTUKOOPUEHTUPOBAHHBIX 3aJaHUMN.



2. IPOITPAMMA TEKYIIIEFI ATTECTALIUU (kKOMILIEKT OLIEHOYHBIX CPECTB VISl OLleHKH
YPOBHSI OCBOCHUS YMEHUM, YCBOCHUSA 3HAHU A, C)OPMHUPOBAHHOCTH OOIIUX U
npodeccuoHaJIbLHBIX KOMIIETEHIUI MPH NPOBEIeHNH TEKYLEro KOHTPOJIS)

(I’OpMLI U METOAbI TEKYHIEr0 KOHTPOJIs.

Jis 3aKperyieHuss U YCBOCHUS TOJYYEHHBIX 3HAHUN HCIOJB3YIOTCS Cleayronie GopMbl U
METO/Abl KOHTPOJS: YCTHBI M IHCBMEHHBIM OIpOC, IOJArOTOBKAa COOOIEHUH, pedepaTos,
TECTUPOBAHUE, PEIICHUE CUTYalLMOHHBIX 3a7ad U T.1. POpMBI U METOJbl TEKYIIET0 KOHTPOJIS
IpeayCcMaTpUBAIOT Kak CaMOCTOSITEIbHYIO paboTy, TaK U paboTy B IpyIIIIe.

Texylmuii KOHTPOJIb HAIIPaBJIEH HAa UHAMBUAYAJIbHYI0 KOPPEKLUIO PE3y/IbTaTOB 00YYEHHUS 110
JUCLUIUIMHE 110 CIAEAYIOIINUM BUIaM padoT:

OTtpaboTKa HABBIKOB MOKMCKA U Tepeiay HHPOPMALIUH.

OT1paboTKa HaBBIKOB 0€30MaCHOI0 HH(POPMALMOHHOTO U COLUAILHOIO B3aUMOICHCTBUS.

[ToaroToBka JOKYMEHTOB B pa3HbIX (popmaTax.

PaboTa 1o nHAMBHIyanbHOH porpamMme.

MoryT OBITH JOTOTHUTEIHHO HCIIOIB30BAHBI CIEAYIOINE (POPMBI:

PedepatuBHoe 3ananue siBisercs (HopMoil caMoOCTOATENbHOM paboThl cTyaeHToB. Pedepar
BBITMIOJIHAETCSI B COOTBETCTBUM C METOJUYECKUMH PEKOMEHJALUSMU IO €ro BbIIOJHEHUIO,
oopmisiercs B OyMa)KHOM BapHaHTE B COOTBETCTBUU CO CTaHIAPTOM KOJUIE/DKA U MO JKEJIAHUIO
CTYJEHTa MOYKET COIPOBOXKAAThCS AJIEKTPOHHOMN Ipe3eHTauuel. 3amura pedepara IpoBOAUTCS B
yCTHOM (hopMe B paMKaX TEOPETUUECKUX 3aHITUH.

[Ipy mpoBeneHUM KOMIIBIOTEPHOTO TECTHUPOBAHMUS CTYJIEHThl JOJKHBI BHHUMATEIbHO
IpoYNTaTh 3aJaHUs TecTa M BbIOpPAaTh NPABUWIIbHBIE OTBEThl U3 MPEIJIOKEHHBIX BapHAHTOB.
KonmdecTBO mpaBMIIBHBIX OTBETOB MOKET ObITh 1 mim 2. MakcumalibHOE BpeMs MPOXOXKICHUS
TECTa YKa3bIBACTCS B 3aJJaHUU B 3aBUCUMOCTH OT TEMBI U KOJINUECTBA BOIIPOCOB B TECTE.

YCTHBI OIIPOC — KOHTPOJIb, MPOBOJAUMBIN ITOCIIE M3Y4YEHHUS MaTepuajga M0 OJHOMY WU
HECKOJIbKUM TeMmaM (pa3zienaM) IUCHMIUIMHBI B BHMJE OTBETOB Ha BONPOCHI M OOCYXKIEHUS
CUTYalHi.

Jloknman — TpOAYKT CaMOCTOSATENBHOW paboThl CTYJEHTa, NpPEeACTaBISAIOMUNA  coOo
nyOJIMYHOE BBICTYIIEHUE 1O MPEACTABICHUIO MOMYyYEHHBIX PE3yIbTaTOB PEIICHUs ONMpPEIeICHHOMN
y4eOHO-TIPaKTHUECKON, y4eOHO-UCCIIeI0BaTEIbCKOW U HAYYHOU TEMBI.

BeinonHeHue ncciae10BaTenbeKoro 3aJjaHus, pe3ynbTaToM KOTOPOro BBICTYIAeT pa3paboTka
AJIEKTPOHHOM Mpe3eHTalny, sBiseTcst GopMoil caMocToATeNbHOIM paboThl CTYI€HTOB. DJIEKTPOHHAs
npe3eHTalus pa3padaThiBaeTCsl CTYACHTAMU MHAMBUIYaJIbHO WJIM IPYNION CTYAEHTOB (2-3 yen.) B
COOTBETCTBUU C METOJUYECKUMH PEKOMEHJALUSMU IO €€ IOATOTOBKE. 3aluTa IpPEe3eHTaluu
IPOBOAMTCA B YCTHOM (popMe B paMKax TE€OpeTUYECKHX 3aHsATHH. [Ipu moAroToBKe BBICTYIIICHUS
0 TIPE3EHTAIIMY MOYKHO PYKOBOJICTBOBAThCS PEKOMEHIAIIUSAMHU K ITOJTOTOBKE YCTHOTO COOOIICHHUS.

[Tpu mpoBeneHNH TEKYILIEr0 KOHTPOJIS YCIIEBAEMOCTH CTYJIEHTOB HCIOJIB3YIOTCS CIEAYIONINe
KPUTEPUN OLICHOK:

1) Kpurepum OIEHKM BBIIOJHEHUS YCTHOTO ONpPOCa, AayJUTOPHOM CaMOCTOSITETbHOM
paboTHI:

[TponeHT pe3ynbTaTHBHOCTH O1eHKa ypOBHS MOJITOTOBKH
6amn (oTMeTKa) BepOANBHBIN aHATIOT
90100 5 OTJINYHO
80 + 89 4 XOpOII0
70 +79 3 YJIOBJIETBOPUTEIBHO
meHee 70 2 HEYJOBJIETBOPUTEIHEHO

2) Kpurepuu onenku pedepara:



OIICHKA «OTJIMYHO» BBICTABIsAETCS 3a pedepaT, KOTOPBIA HOCUT HCCIIEI0BATEIbCKUI
XapakTep, COACPIKUT IPAMOTHO M3JIOKEHHBIH MaTepual, C COOTBETCTBYIOIIMMH OOOCHOBAHHBIMHU
BBIBOJIAMU;

OIICHKA «XOpOII0» BBICTABISACTCS 3a TPAMOTHO BBIMOJIHEHHBIH BO BCEX OTHOIICHHSIX
pedepar npu Hanu4uK HEOOJIBIINX HEIOUETOB B €T0 COJICPKaHUU WA O(OPMIICHHH;

OIICHKA «yIIOBJIETBOPUTEIHLHO» BBICTABIISIETCS 3a pedepaT, KOTOPBIA YAOBJIECTBOPSET BCEM
NPEIbSBISIEMBIM TPEOOBAHUSM, HO OTIUYACTCS IMOBEPXHOCTHOCTHIO, B HEM IMPOCMATPUBACTCS
HETIOCJIC0BATEIbHOCTh M3JIOKEHHS MaTepualia, peICTaBIeHbl HEOOOCHOBaHHBIC BHIBOJIBI,

OIICHKA «HEYJOBJICTBOPUTEIHLHO» BBICTABISAETCS 3a pedepar, KOTOPBIA HE HOCUT
UCCIIEIOBATEIILCKOTO XapaKTepa, He COICPKUT aHalIu3a UCTOYHUKOB M TOJXOJIOB IO BBIOpAHHOH

TEME, BbIBOJbI HOCAT I[CKHapaTHBHBIﬁ XapaKkTep.

3) Kputepuu o1ieHKH 3J€KTPOHHON MPe3eHTAINH:

Kputepuu oneHku

Conepx(aHI/Ie OLICHKH

1. ConepxatenbHbIN
KpUTEPUi
(0-20 6asioB)

000OCHOBaHHME BBIOOpPAa TEMBI, 3HAaHHE TMpenaMeTa U CBOOOJHOE
BJIaZICHUE MAaTepUalioM, TIPaMOTHOE WCIIOJIb30BaHUE HAY4YHOU
TCPMHHOJIOI'MH, UMITPOBU3 AU, pequOﬁ OTHKET

2. Jlornveckuii KpUTEpHUiA | CTPOITHOE JIOTUKO-KOMITO3UI[HOHHOE HOCTPOCHUE peun,
(0-20 6asioB) JIOKa3aTeIbHOCTh, APTYMEHTHPOBAHHOCTh
3. PeueBoit kpurtepmii UCIIOJIb30BaHUE  SI3BIKOBBIX  (Meradopsl,  (pa3eosoru3mel,

(0-20 6asmtoB)

MOCJIOBHIIBI, TIOTOBOPKH U T.J.) M HEA3BIKOBBIX (11032, MaHEPHl U
T.J.) CPEICTB BBIPA3UTEILHOCTH; (DOHETHUYECKAs OpraHU3aIMs PEUH,
MPaBUIILHOCTh YJAPEHUS, YeTKasl JUKIMS, JTIOTUUYECKUE YIApECHHS U
T.1.

4. Tlcuxonornyeckuid
KpUTepui
(0-20 6as1oB)

B3alMOJICICTBHE ¢ ayIuTOpuel (TpsiMasi 1 0OpaTHasi CBSI3b), 3HaHUE
U Yy4EeT 3aKOHOB BOCIPHUATHSA DPEUYHU, HCIIOJIB30BAHHUE DPA3IMUHBIX
IIPUEMOB IPUBJICYEHUS M aKTUBU3AIIUN BHUMaHUS

5. Kpurepuii cobnronenus
JIA3aiH-3PTOHOMUYECKHUX

coOnrofieHre TpeOOBaHMN K TIEPBOMY U TMOCIEAHEMY ciaiiiam,
MPOCIICKUBAHNE OOOCHOBAHHOM TMOCIIEIOBATEILHOCTH CJAlIOB U

TpeGoBaHUH K uHpOpMallMM Ha  crlaiiiax, HeoO0XOAMMOE U  JOCTaTOYHOE
KOMITBIOTEPHOU KOJIM4ecTBO (OTO- M BUAEOMATEPUATIOB, y4YeT OcCOOeHHOCTEN
Ipe3eHTaluN BOCIIpUATHSA  Trpaduyeckod  (MJUIIOCTpaTUBHOW) HMH(pOpMaLuy,
(0-20 6amnoB) KOppeKkTHoe couetaHue (¢oHa U  TIpaduKH, OpPraHUYHOE

COOTBETCTBHE AH3aiiHa IMpE3CHTaluu €€ COACPIKAHUIO, I'PAMOTHOC

COOTHECEHME  YCTHOTO  BBICTYIUIEHHS U KOMIIBIOTEPHOIO
COIIPOBOXKJCHMS, oOOIlee BIeyaTIeHHEe OT MYJIbTUMEIUIHOM
Mpe3eHTalUN
KonnuecTBo HabpaHHBIX 6aJII0B OrneHKa ypOBHSI IOATOTOBKH
10 KPUTEPUAM OLICHKHU IIPE3CHTALUN 6a1 (oTMeTKa) BepOATbHBIN aHaIoT
90+ 100 5 OTIIMYHO
80 + 89 4 XOpOIIO
70 +79 3 YJIOBJIETBOPUTEIBHO
meHee 70 2 HEYJOBJIETBOPUTEIHEHO

B coorBeTcTBMM C NpPUHIMIIAMUA TEXHOJOTHUU TPYNIOBOH pabOThl TMpHU OIEHUBAHUU
QJIEKTPOHHOM IPE3EHTAllMM BBICTABISETCSI OJHA OLCHKA BCEM YYaCTHUKAM MMKpPOIPYIIIHI.
CTyneHThl, He MPEACTaBUBIINE FOTOBYIO 3JIEKTPOHHYIO MTPE3EHTALUIO WM MPEICTaBUBIINE paboTy,
KOTOpass Obljla OLIEHEHa Ha «HEYIOBIETBOPUTEIBHO», HE IOIYCKAIOTCA K CAade 5K3aMeHa II0
JUCLHUTIIINHE.



Pe3yJ'II>TaTLI OCBOCHMUS: 3BHAHUA U YMECHUS, 3JICMCHTHI KOMIIECTCHIUH, IOAJICIKAIIIUE TEKYHIEMY KOHTPOJIO

MopsaakoBbiii
HOMep
Pe3yabTaThl ocBOCHMS OcHOBHBIE IOKA3aTe/IH OLEHKHU pe3yJibTaTa Paspeun, Tema ®opmMa M MeTOABI KOHTPOJIS OLEHOMHOTO
cpeacTBa
Jloy1keH 3HATH
CHCTEMY apXHBHOTO -3HaHHE CHCTEMBI aDXUBHOTO yIPaBJICHUS B Tema 1.1. T'ocynapcTBEHHbIE apXUBBI KomM1bloTepHOE TeCTHpPOBaHHE 1
ynpasieHus B Poccuiickoit Poccuiickoit ®enepanuu YcTHbli onpoc 4
denepanyy ¥ OpraHU3alUi0 | -3HaHWE MPUHIUIIOB OPraHU3aluyd APXHUBHOTO Joxman 8
ApxuBHOro QoHga ¢donna Poccuiickoit ®enepaunu AynuTtopHas caMocTosTeNIbHast paboTa 9
Poccuiickoit ®enepanuu 3anmra npe3eHTalun 11
Tema 1.2. MyHHIIMDIAIBHBIE apPXUBBI VYcerHsli onipoc 5
Joxman 8
Tema 1.3. ApXuBHI OpraHA3anil KommnbroTepHOe TeCTUpOBaHUE 2,3
YcrHbI onpoc 6
3amura pedepara 7
Jlokman 8
AynuTopHas caMOCTOsTeNIbHas paboTta 10
CHCTEMY XpaHEHUsS U 3HAHHME CUCTEMBI XpPaHEHHUS U 00pabOTKH Tema 1.1. ['ocynapcTBEeHHBIE apXUBBI KommsrorepHoe TecTHpoBanne 1
00paboTKN JOKyMEHTOB JOKYMEHTOB YcTHBI ompoc 4
Jlokman 8
AynutopHas caMoCTOsITeNbHas paboTta 9
3amuTa npe3eHTanuu 11
Tema 1.2. MyHHIMDIATEHBIC ApPXUBBI YcTHbli onpoc 5
Joxman 8
Tema 1.3. ApXuBHI OpraHU3aIAit KommnbroTepHOE TeCTHpOBaHUE 2,3
YcrHbI onpoc 6
3ammuTta pedepara 7
Joxman 8
AynuTopHas caMocTosITeIbHasg paboTa 10
HomxeH ymers
OpraHU30BBIBATH yYMEHHE OpraHu30BbIBaTh JeaTesbHOCTh apxuBa ¢ | Tema 1.1. ['ocyiapcTBeHHBIE apXUBBI KomrsrorepHoe TecTupoBanne 1
JIeSITEJIbHOCTh apXuBa ¢ y4EeTOM cTaTyca ¥ MpoQuiIs OpraHU3aLiH YcrHbli onpoc 4
YYETOM CTaTyca U IpopuIst Joxnan 8
OpraHM3aIn AynutopHas caMocTOsITeNbHas paboTta
3anura npe3eHTaun 9
11




MopsaakoBbiii

PesysbTaTsl 0cBOCHHA OcHoOBHBIC N0KA3aTe/IN OLICHKH pe3yJibTaTa Pa3nen, rema ®opmMa 1 METOAbI KOHTPOJIA 011:1;)(1)\:1?01“0
cpeiacTBa

Tema 1.2. MyHULIIMDIAIBHBIE ApXUBBI YcTHbll onpoc 5
Joxman 8

Tema 1.3. ApxuBbl opranuzanuii KommnbrorepHoe TecTUpOBaHUE 2,3
YcrHbli onpoc 6
3amuTa pedepara 7
Joxman 8

AyautopHasi caMOCTOsITENIbHAs paboTa 10
paboTath B cuCTEMax YMEHHUE B CUCTEMaX JIEKTPOHHOTO Tema 1.1. 'ocynapcTBeHHBIC apXUBBI KommnbroTepHOE TeCTUpOBaHUE 1
JIEKTPOHHOTO JOKyMEHTO000pOT YcrHbli onpoc 4
IOKYMEHTO000pOTa Jlokman 8
AynuTopHas caMoCTOsITeNbHas paboTa 9

3amuTa npe3eHTaun 11
Tema 1.2. MyHuIunanbHble apXUBbBI VYcTHbll onpoc 5
Jlokman 8

Tema 1.3. ApxuBbl opraHuzanui KomMnelotepHOoe TECTHpOBaHUE 2,3
YcTHBI ompoc 6

3amura pedepara 7

Joxman 8

AynuTopHas caMocTosITeIbHAs paboTra 10

HCTIONB30BaTh B JEATEIBHOCTH | YMEHHE HCIIONB30BaTh B JESITEIHHOCTH apXHBa Tema 1.1. 'ocynapcTBeHHBIE apXUBBI KommnbroTepHOe TeCTUpOBaHUE 1
apXHBa COBPEMEHHBIE COBPEMEHHBIE KOMIIBIOTEPHBIE TEXHOJIOTHH YcrHbI onpoc 4
KOMITBIOTE€PHBIE TEXHOJIOTUH Joxmazn 8
AynuTopHas caMocTosITelbHasg paboTta 9

3amuTa npe3eHTanuu 11

Tema 1.2. MyHHIMDIATEHBIC ApPXUBBI YcTHbli onpoc 5

Jlokman 8

Tema 1.3. ApXxuBbI OpraHu3aIuii KommnbroTepHOe TeCTUpOBaHUE 2,3

YcTHBI ompoc 6

3amuTa pedepara 7

Jokman 8

AynuTopHas caMoCTOsITeNbHas paboTa 10

MIPUMEHSTH COBPEMEHHbIE IIPUMEHEHNE COBPEMEHHBIX MeToANK KoHcepBauuy | Tema 1.1. ['ocynapcTBeHHbIE apXUBBI KomrmsrorepHoe TecTupoBanne 1
METOJIMKH KOHCEPBAIUU U pecTaBpalyy apXUBHBIX JJOKyMEHTOB YcrHbli onpoc 4
pecTaBpanny apxXUBHBIX Jokman 8
JIOKYMEHTOB AyIHuTOpHAs CaMOCTOsTENbHAS paboTa 9




MopsaakoBbiii

PesysbTaTsl 0cBOCHHA OcHoOBHBIC N0KA3aTe/IN OLICHKH pe3yJibTaTa Pa3nen, rema ®opmMa 1 METOAbI KOHTPOJIA 011:1:)(1)\:1?01“0
cpeiacTBa
3anmra npe3eHTauuu 11
Tema 1.2. MyHHLIIMDIAIBHBIE APXUBBI YcTHbli onpoc 5
Joxman 8
Tema 1.3. ApxuBbl opranuzanui KommnbrorepHoe TecTUpOBaHUE 2,3
YcrHbli onpoc 6
3amuTa pedepara 7
Joxman 8
AynuTopHas caMoCTosiTelIbHast paboTa 10
OK 1. [loHuMaTh CYIIIHOCTh U | IEMOHCTpAIIHsI HHTEepeca K Oyayieit mpodeccuu Tema 1.1. ['ocynapcTBeHHBIE apXHUBbI KomMmmbeloTepHOoe TeCTHpOBaHUE 1
COLMaIbHYIO 3HAYUMOCTD YcTHbli onpoc 4
cBoeii Oyayeit mpodeccun, Joxman 8
MPOSBIIATE K HEH YCTOMUMBBII AynuTopHas caMOCTOsATeNIbHas padoTa 9
HHTEpEC 3ammTa npe3eHTaun 11
Tema 1.2. MyHUIIMDIAIBHBIC ApXUBBI VYcTHBIi onpoc 5
Jlokman 8
Tema 1.3. ApxuBbl opraHuzauui KomMnelotepHoe TeCTHpOBaHUE 2,3
YcTHBI ompoc 6
3amura pedepara 7
Joxman 8
AynuTopHas caMoCTosITeIbHasg paboTa 10
OK 2. Oprann3oBsIBaTh BBIOOp M IPUMEHEHHE METOJIOB U CIIOCOO0B Tema 1.1. 'ocynapcTBeHHBIE apXUBbI KommnbroTepHOE TeCTUpOBaHUE 1
COOCTBEHHYIO JIESTETIBHOCTD, | peIIeHHUs MPOo(heCCHOHAIBHBIX 3a7jad B apXUBHOM YcTHBIH onpoc 4
BBIOMPATH THIIOBBIE METO/BI U | IETIE; Jloxman 8
CIOCOOBI BEITIOTHEHHSI orieHKa 3 PEKTUBHOCTH U KAYECTBA BHITOIHEHHS AynuTopHas caMOCTOsITeNIbHAs paboTa 9
npodeCCHOHAIBHBIX 3a7ad, 3amuTa npe3eHTanuu 11
OLeHUBaTh X 3(Y(PEKTHBHOCTD Tema 1.3. ApXxuBbI OpraHu3aIuii KommnbroTepHOE TeCTUpOBaHUE 2,3
1 Ka4ecTBO VYcTHbI onpoc 6
3amura pedepara 7
Jokman 8
AynuTopHas caMoCTOsITeNbHas paboTa 10
OK 3. IlpuHuMaTh peleHus B | pelieHle CTaHJapTHBIX U HECTaHIapTHBIX Tema 1.1. 'ocynapcTBeHHBIE apXUBHI KommnbrorepHoe TecTUpoBaHUE 1
CTaHJApTHBIX U podeCcCHOHANBHBIX 33/1a4 B 00J1aCTH apXUBHOTO VYcTHBIi onpoc 4
HECTaHAAPTHBIX CUTyallUsAX U | Aena Joxnan 8
HECTH 3a HUX AynuTOpHAs CaMOCTOsITENIbHAS paboTa 9
OTBETCTBEHHOCTh 3anmiTa npe3eHTanun 11




MopsaakoBbiii

PesysbTaTsl 0cBOCHHA OcHoOBHBIC N0KA3aTe/IN OLICHKH pe3yJibTaTa Pa3nen, rema ®opmMa 1 METOAbI KOHTPOJIA 011:1:)(1)\:1?01“0
cpeiacTBa
Tema 1.2. MyHununanbHble apXUBbI YcTHbll onpoc 5
Joxman 8
Tema 1.3. ApxuBbl opranuzanui KommnbrorepHoe TecTUpOBaHUE 2,3
YcrHbli onpoc 6
3amuTa pedepara 7
Joxman 8
AynuTopHas caMOCTOsTeNIbHas paboTta 10
OK 4. OcymecTBisTh MOKCK | | HCIOBb30BaHue pecypcoB MHTepHeT 1 6a3 naHubix | Tema 1.1. TocyaapcTBeHHbIE apXUBBI KommnbroTepHOe TeCTUpOBaHUE 1
UCTIONIb30BaHNE MHGOPMAIK | JUTS pPeIICHHS IPUKIaIHBIX 33/1a4 apXUBHOTO Jeria YcrHbli onpoc 4
HEOOXOIUMOM 1A Jlokman 8
3¢ PEKTHBHOTO BBHITIOTHEHHUS AynuTopHas caMOCTOsATeNIbHas padoTta 9
po¢eCCHOHATBHBIX 3a1ad, 3ammTa npe3eHTaun 11
podeCCHOHANBHOTO U Tema 1.3. ApxuBsl opranusanuii KommeroTepHoe TecTHpOBaHNE 2,3
JIMYHOCTHOI'O Pa3BUTUSA VYcTHbll onpoc 6
3amura peepara 7
Jokman 8
AynuTtopHas caMOoCTosITelIbHas paboTa 10
OK 5. Hcnione3oBaTh paboTa B cucTeMax 3JeKTPOHHOTO Tema 1.1. 'ocynapcTBeHHBIE apXUBBI KommnbroTepHOE TeCTUpOBaHUE 1
nHpopMannoHHO- JOKYMEHT0000poTa YcTHbli onpoc 4
KOMMYHUKAIMOHHbIE Joxiazn 8
TEXHOJIOTUH B AynuTopHas caMOCTOsITeNIbHAs paboTa 9
po¢eCCHOHATBHOMN 3anmra npe3eHTauu 11
HEATEIILHOCTU Tema 1.2. MyHUIIUTIANBHBIE APXUBBI VYcrHbIl onpoc 5
Jlokman 8
Tema 1.3. ApXxuBbI OpraHu3aIuii KommnbroTepHOE TeCTUpOBaHUE 2,3
YcTHBI omipoc 6
3amura pedepara 7
Jlokman 8
AynuTopHas caMoCTOsITeNbHas paboTa 10
OK 6. PaboTaTh B KOJIEKTHBE | B3aMMOJICHCTBHE MPEIIO/IaBaTenei ¢ Tema 1.1. 'ocynapcTBeHHBIE apXUBHI KomnbrorepHoe TecTupoBaHuE 1
u KoMaHze, 3pPEeKTHBHO 00ydJaromuMucs B X07e 00y4eHHs VYcTHBIi onpoc 4
001IaThCS ¢ KOJIJIEraMH, Jokman 8
PYKOBOJICTBOM, AynuTopHas caMOCTOsITENIbHAs paboTa 9
MOTPEOUTEISIMH 3anmiTa npe3eHTanun 11




MopsaakoBbiii

PesysbTaTsl 0cBOCHHA OcHoOBHBIC N0KA3aTe/IN OLICHKH pe3yJibTaTa Pa3nen, rema ®opmMa 1 METOAbI KOHTPOJIA 011:1:)(1)\:1?01“0
cpeiacTBa
Tema 1.2. MyHununanbHble apXUBbI YcTHbll onpoc 5
Joxman 8
Tema 1.3. ApxuBbl opranuzanui KommnbrorepHoe TecTUpOBaHUE 2,3
YcrHbli onpoc 6
3amuTa pedepara 7
Joxman 8
AynuTopHas caMOCTOsTeNIbHas paboTta 10
OK 7. bpats Ha ceb4 caMOaHaJIu3 ¥ OCMBICIICHHUE PE3YJIbTaTOB Tema 1.1. 'ocynapcTBeHHBIC apXUBBI KommnbroTepHOE TeCTUpOBaHUE 1
OTBETCTBEHHOCTbH 32 paboTy cOOCTBEHHOM PabOTHI YcTHBI ompoc 4
YICHOB KOMaH/IbI Jokman 8
(TTOTYMHEHHBIX ), pe3yIIbTAT AynuTopHas caMOCTOsATeNIbHas padoTta 9
BBINTOJTHEHUS 331aHUH 3amuTa Npe3eHTayn 11
Tema 1.2. MyHUIIMDIAIBHBIC ApXUBBI VYcTHBIi onpoc 5
Jlokman 8
Tema 1.3. ApxuBbl opraHuzauui KomMnelotepHoe TeCTHpOBaHUE 2,3
YcTHBI ompoc 6
Samura pedepara 7
Joxman 8
AynuTopHas caMOCTOsITeNIbHAs paboTa 10
OK 8. CamocToATeNBEHO OpTraHM3aIUsl CAMOCTOSTENNbHBIX 3aHATUH IPU Tema 1.1. 'ocynapcTBeHHBIE apXUBBI KommnbroTepHOE TeCTUpOBaHUE 1
OTIpEeNeNATh 3a1auu N3y4eHUH Npo(eCcCHOHANTBEHOTO MOTYJIS YcTHbI onpoc 4
podeCcCHOHANBLHOTO U Joxiazn 8
JIUIHOCTHOTO Pa3BUTHS, AynuTopHas caMOCTOsITeNIbHAs paboTa 9
3aHUMAaTbhCs 3amuTa npe3eHTayn 11
camMmoo0pa3oBaHUEM, Tema 1.3. ApXuBbI OpraHuzanui KomMmmelorepHoe TecTupoBaHue 2,3
0CO3HAHHO IUIAHKUPOBATh YcrHbIi onpoc 6
MOBBILIEHHE KBUTU(HUKALIIH 3amuTa pedepara 7
Jlokman 8
AynuTopHas caMoCTOsITeNbHas paboTa 10
OK 9. OpuenrupoBaTbcs B HCIO0JIb30BaHUE B JCATECIbHOCTH apXUBa Tema 1.1. 'ocynapcTBeHHBIE apXUBHI KommnbrorepHoe TecTupoBaHue 1
YCIIOBUSIX YaCTOW CMEHbI COBPEMEHHBIE KOMIIBIOTEPHBIE TEXHOJIOTHH YcrHbli onpoc 4
TEXHOJIOTHI B Jokman 8
npodeccruoHaTbLHOM AynuTopHas cCaMOCTOsITENIbHAs paboTa 9
JIEeSTENBHOCTH 3anmiTa npe3eHTanun 11

10




MopsaakoBbiii

PesysbTaTsl 0cBOCHHA OcHoOBHBIC N0KA3aTe/IN OLICHKH pe3yJibTaTa Pa3nen, rema ®opmMa 1 METOAbI KOHTPOJIA 011:1:)(1)\:1?01“0
cpeiacTBa
Tema 1.3. ApxuBbl opranuzanuii KommnbrorepHoe TecTUpOBaHUE 2,3
YcrHbli onpoc 6
3amura pedepara 7
Joxman 8
AynuTopHas caMoCTOsITeNbHas paboTa 10
IIK 2.1. OcymecTBa4Th -3HAa€T COCTaB U cogepxkanue HopmarusHbIX | Tema 1.1. ['ocymapcTBeHHBIE apXUBbI KommnbrorepHoe TecTUpOBaHUE 1
9KCHEePTU3y LIEHHOCTU IIPaBOBBIX W HOPMAaTHBHO-METOJUYECKUX aKTOB, YcTHBIH onpoc 4
JIOKYMEHTOB B COOTBETCTBHH C | ONIPEACIAIOMNX MOPSJOK AKCIEPTH3bl LEHHOCTH Jokman 8
JIeHCTBYIOIINMHU nokymenTtos (DLT) AynuTopHas caMOCTOsATeNIbHas padoTta 9
3aKOHOJATEIbHBIMHU aKTAMU U |- COCTaBIsiET M OGOPMISIET JOKYMEHTHI IS 3amuTa Npe3eHTayn 11
HOpPMaTHBaMH NPOBEIEHNUS DKCIIEPTU3BI IEHHOCTU JOKyMEHTOB | Tema 1.2. MyHHIMOAIbHEIE ApXUBEI VYcrHBIA onpoc 5
-3HaeT  COCTaB M  COJAEPXKAaHHE  CHUCTEM Jlokman 8
aBTOMAaTH3aLMH apXUBHOTO Jiena
-BlajiceT 3HaHMAMM 1o KpurepusaM BbiOopa | Tema 1.3. ApxuBbl opranusanuii KomMnelotepHOoe TECTHpOBaHUE 2,3
ONTUMAJILHOM CUCTEM aBTOMATH3alMM apXUBHOIO VYcrHBIA onpoc 6
nena Samura pedepara 7
-yMEeT OCYIIECTBIATh (YHKIHMU 110 OpraHu3aliu Hoknan 8
APXMBHOTO XPAaHEHUs JOKYMEHTOB C IOMOIIBIO AynuropHas camocTosTeNbHas pabota 10
CHCTEM aBTOMAaTH3alliK apXUBHOTO Jiena
-3HAaeT COCTaB M COJepKaHHE KIacCH(UKATOPOB,
HEOOXOAMMBIX  JUIA  OpraHu3allid  XPaHEHHs
JOKyMEHTOB
-yMeeT OpraHu30BaTh pabOTy IO COCTAaBICHHUIO
COOTBETCTBYIOIINX CIHPAaBOYHHUKOB, UX pa3pabOTKy
1 FICTIOJIb30BaHHE
I1K 2.2. Bectn paboty B - 3HaeT NIPUHLMIIBI PAUOHAIBLHOIO pa3MELEHUs Tema 1.1. 'ocynapcTBeHHBIE apXUBBI KommnsrotepHoe TecTupoBaHue 1
CHCTEMAX JJIEKTPOHHOTO JIOKYMEHTOB B apXHUBE YcTHbli onpoc 4
JIOKYMEHT0000poTa -yMeeT OpraHu30BaTh paboTy MO MpUeMy U Joxnan 8
pa3MeIeHnio JOKYMEHTOB B apXUB AynuTOopHas caMOCTOsITebHAsA paboTa 9
-3HaeT COCTaB, COJIEPKAHUE YUETHBIX JOKYMEHTOB 3amuTa npe3eHTanuu 11
B apXUBE M TPEOOBAHMS K MX 3AMOIHEHUIO Tema 1.3. ApxuBbI Opranu3anui KoMIproTepHOE TECTHPOBAHUE 2,3
-3HaeT oOecrevyeHre COXPaHHOCTH JIOKYMEHTOB B YcTHBIH onpoc 6
apxuBe 3ammuTta pedepara 7
Jloxman 8
AynuropHas caMoCTOsITeNbHas paboTa 10

11




MopsaakoBbiii

Pe3yabTaThl ocBOCHMS OcHOBHBIE IOKA3aTe/IH OLEHKHU pe3yJibTaTa Paspeun, Tema ®opmMa M MeTOABbI KOHTPOJIS 011:1;)(1)\:1?01“0
cpeiacTBa
1K 2.3. Pa3pabarsiBath 1 -BlajgeeT 3HaHWAMH O (Qopmax u Meronax | Tema 1.1. TocynapcTBeHHbIC apXUBbBI KommnbrorepHoe TecTUpOBaHUE 1
BECTH KJIaCCU(HKATOPBI, HCTIONB30BaHUS ApPXUBHBIX JOKYMEHTOB YcTHBIi onpoc 4
Tabenu u Apyrue -3HaeT COCTaB, coJiepxKaHue u Joxnan 8
CIPaBOYHUKH IO JIOKYMEHTaM | IIOCJIEOBATENbHOCTh PabOT MO HCIIOJIb30BAHHIO AynutopHasi caMoCTOsITeNbHas paboTa 9
OpTaHU3aIHH. apXUBHBIX JOKYMEHTOB 3anmra npe3eHTauuu 11
-ymeer COCTaBJIATh ONpe/IeNeHHbIN Buz | Tema 1.2. MyHHIMIIaNEHBIE aPXHUBEI VYcTHBIN onpoc 5
WHPOPMALMOHHOTO MPOAYKTa apXuBa MO HTOTaM Joxnan 8
HCIOJIb30BaHUS APXUBHBIX JJOKYMEHTOB
-3HA€T COCTaB M COACPKAaHHEC HOPMATHUBHBIX Tema 1.3. ApXI/IBLI opraHmauHﬁ KOMHBIOTepHOS TCCTUPOBAHHNC 2,3
NpPaBOBBIX M HOPMATHBHO-MCTOJMYCCKHUX aKTOB, YCTHBIH 0npoc 6
ONIPEACIAIONINX TOPSAI0K 3KCHEPTU3BI IICHHOCTHU 3amura pe(bepaTa 7
noxymenTos (D1IJT) Hoxian 8
- cocraBiuser W O(GOPMISET MIOKYMEHTBI ISt AynuTopHas caMOCTOsATeNIbHas padboTta 10
IIPOBEACHUS SKCIIEPTU3bI IEHHOCTH JOKYMEHTOB
[1K 2.4. ObecnieurBaTh NpueM |-3HaeT  coctaB u  couepxkanue  cucreMm | Tema 1.1. T'ocynapcTBeHHbIE apXHBBI KommnbroTepHOe TeCTUpOBaHUE 1
U paIioHaIbHOE Pa3MeEIIeHUE | aBTOMATU3aIlMH apXUBHOTO /e YcTHBIH onpoc 4
JIOKYMEHTOB B apXMBe (B TOM |-BllaJieeT 3HAHUSIMU [0 KPHUTEpUSIM BBIOOpA Joxnan 8
Yrcie JOKYMEHTOB 10 ONTUMAJIFHONW CHUCTEM aBTOMAaTH3aIlMM apXHUBHOTO AynuTopHas caMocTosITebHasg paboTta 9
JUYHOMY COCTaBY) nena 3amuTa npe3eHTanuu 11
-yMEET OCYIIECTBIATh (GyHKIMHU IO opranu3aumud | Tema 1.2. MyHHIUNAIbHBIC APXUBBI VYcrHbI# onpoc 5
ApXUMBHOTO XPAaHEHHUS JOKYMEHTOB C IIOMOIIbIO Jloknan 8
CUCTCM aBTOMATHU3allNK apXUBHOTO JEj1a Tema 1.3. ApxuBbI OpraHu3zanui KomMmmelorepHoe TecTupoBaHue 2,3
-3Hae€T COCTaB W COJIEPXKAHWE KIACCU(PUKATOPOB, YeTHI onpoc 6
HEOOXONUMBIX  UIS  OpPTaHU3alli  XpaHCHUS 3ammura pedepara 7
JOKYMEHTOB ﬂo](naﬂ 8
-YyMECT OpraHUu30BaTh pa60Ty 10 COCTaBJICHUIO Ay,I[I/ITOpHaH caMoOCTOSTeIbHAs pa60Ta
COOTBETCTBYIOIUX CIHPAaBOYHUKOB, UX pa3pabOTKy 10
1 MCTIONIb30BaHME
- 3HaeT NMPHUHIUIBI PAI[IOHAIFHOTO Pa3MEIICHUS
JOKYMEHTOB B apXHBE
-yMEeT OpraHu30BaTh pabOTy IO TIpHeMy |
Pa3sMEIEHNI0 JOKYMEHTOB B apXUB
I1K 2.5. ObecnieunBaTh y4eT U |-3HAET COCTaB, CO/EPXKaHNE yUeTHBIX NOKyMeHTOB | Tema 1.1. T'ocynapcTBeHHbIE apXHBBI KomnbrorepHoe TecTUpoBaHUE 1
COXPaHHOCTb JOKYMEHTOB B B apXuBe 1 TPeOOBAHMS K UX 3aIIOJTHEHHIO VYcTHbIif onpoc 4
apxuBe -3HaeT O00ecIeUeHNe COXPAaHHOCTH JTOKYMEHTOB B Hoxmnan 8
apxuBe AynuTopHas caMOCTOsTeNIbHas padoTa 9

12




MopsaakoBbiii

PesysbTaTsl 0cBOCHHA OcHoOBHBIC N0KA3aTe/IN OLICHKH pe3yJibTaTa Pa3nen, rema ®opmMa 1 METOAbI KOHTPOJIA 011:1:)(1)\:1?01“0
cpeiacTBa
-BlIaJieeT 3HaHWAMM O (QopmMax W Meronax 3ammra npe3eHTanuu 11
HCTIONB30BaHUS ApPXUBHBIX JOKYMEHTOB
-3HaeT COCTaB, coJiepxKaHue u
MOCJICIOBATEIBHOCTE  Pa0OT IO HCIOJIH30BAHUIO Tema 1.2. MyHnununanbHbeIE apXHBBI YcTHBIH onpoc 5
ApXHUBHBIX JIOKYMEHTOB Jlokian 8
-yMeer COCTaBIIAATh ONpe/ICIICHHBII Buj | Tema 1.3. ApxuBbI opranuzamuii KomMmmelotepHoe TeCTUpOBaHUE 2,3
nH(GOPMAIMOHHOTO NPOIYKTa apXuBa MO HTOraM YcTHBIH onpoc 6
UCTIONIb30BAHMS apXHUBHBIX TOKYMEHTOB 3amuTa pedepara 7
Jlokman 8
AynuTopHas caMOCTOsTeNIbHas paboTta 10
IIK 2.6. Oprann3oBbIBaTh -3HaeT COCTaB M conepkaHue HopMaTuBHBIX [ Tema 1.1. 'ocynapcTBeHHBIE apXUBBI KommnsrotepHoe TecTUpOBaHUE 1
UCTIONIb30BAaHHUE apXUBHBIX NIPAaBOBBIX M HOPMAaTHBHO-METOJMYECKUX AaKTOB, YcrHbli onpoc 4
JIOKYMEHTOB B HAYYHBIX, OTIPENETSIIONINX TOPSIIOK SKCIEPTU3Bl IIEHHOCTH Jokman 8
CIPaBOYHBIX M MMPAKTHYECKHUX | ToKyMeHTOB (DLIJT) AynuTopHas caMoCTOsITeNbHas paboTa 9
LEIsX - cocraBmgeT W oQopmwIseT MOKYMEHTHI Ui 3amuTa Npe3eHTayn 11
MPOBEJCHUS SKCTIEPTU3bI LICHHOCTH NOKYMEHTOB | Tema 1.3. ApxuBbl opraHuzanuit KommeroTepHoe TecTHpOBaHNE 2,3
-3HaeT COCTaB u COZIEPIKaHNE CHCTEM YceTHbli onpoc 6
aBTOMATH3AINK apXUBHOTO Jelia 3ammuTta pedepara 7
-BJIaiceT 3HAHMAMU TI0 KpHUTEepUsM BbIOOpa Joxnan 8
ONTUMAJIBHOW CHCTEM aBTOMAaTH3aIMM apXHUBHOTO AynuTopHas caMocTosITeIbHasg paboTta 10
aena
-yMEeT OCYIIECTBIATh (YHKIMHU II0 OpraHU3alnu
apXMBHOTO XPAaHEHHS IOKYMEHTOB C IIOMOIIBIO
CHCTEM aBTOMAaTH3allMK apXUBHOTO Jiena
MK 2.7. OcymecTBnaTh -3HaeT COCTaB M coJiepkaHue Kiaccu(ukaropos, | Tema 1.1. ['ocynapcTBeHHbIE apXUBBI KommnsrorepHoe TecTupoBaHue 1
OpraHHU3aIOHHO- HEOOXOAMMBIX  JUIA  OpraHu3allid  XPaHEHHs YcrHbIi onpoc 4
METOIMYECKOE PYKOBOJICTBO U | IOKYMEHTOB Jokman 8
KOHTPOJIb 3a paboTOM apxuBa |-yMeeT OpraHH30BaTh paboTy IO COCTaBICHMIO AynuTopHas caMocTosiTeNIbHAas padora 9
OpraHu3aluu 1 3a COOTBETCTBYIOIIMX CIPABOYHUKOB, UX pazpabOTKy 3amuTa npe3eHTanun 11
OpraHu3alueil JOKyMEHTOB B | U HCIIO/Ib30BaHUE Tema 1.2. MyHHIMTIATBEHBIC APXUBBI YcTHbli onpoc 5
JIETIONPOU3BOJICTBE Joxian 8
Tema 1.3. ApxuBbl opranuzanuii KoMnbrotepHO€E TECTUpOBaHUE 2,3
YcrtHbli onpoc 6
3ammuTta pedepara 7
Joxman 8
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MopsaakoBbiii

HOMeE
Pe3yabTaThl ocBOCHMS OcHOBHBIE IOKA3aTe/IH OLEHKHU pe3yJibTaTa Pa3nen, rema ®opmMa M MeTOABbI KOHTPOJIS oueﬂomforo
Cpe/icTBa
AynuTtopHas caMOCTOsATeNbHas padboTa
10
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KoHTpo/bHO-0LIeHOYHBbIE CPeCTBA I NPOBeAeHH TeKYyIleH aTTecTaluu
(1151 OLlEHKH YPOBHSA OCBOEHHMSI YMEHM I, YCBOEHHSI 3HAHU I, (POPMUPOBAHMSI 00X
U MPo(ecCHOHATBLHBIX KOMIIETEeHIMI MPHU NMPOBeIeHUN TEKYIEero KOHTPOJIs)

OIEHOYHOE CPEJACTBO Ne 1
KOMILIEKT 3AJAHUH JIJISI KOMIIBIOTEPHOI'O TECTUPOBAHUSA
Tema 1.1. 'ocygapcTBeHHBIE apXUBbI
Tect o Teme «I'ocynapcrennbie apxuBbl UyBamickoit Pecriy0mmkuk
Bapuanm Ne 1
1. Kakoil apxuB cnienuanuzupyercs Ha cOope, XpaHeHUH, HAyYHOM HCIO0JIb30BaHUHU
JOKYMEHTOB I10 O0IIIECTBEHHO-TIOJIMTHYECKON KHU3HH PECITYOIMKH U IOKyMEHTaM OpraHu3alui,
CO3JIaHHBIX IOcie BBeleHUs uHcTuTyTa [Ipesunenra?
A) roc. ucropudeckuii apxuB0) roc. apXxuB COBPEMEHHOM UcTOpUn
B) r0C.apXHUB TEXHOTPOHHOM JJOKYMEHTAIH
2. Kakue apxuBHBIE JOKYMEHTBI XpPaHATCS B TOCYIapPCTBEHHOM UCTOPHUYECKOM apXUBE
Yysamickoii Pecriyonuku?
A) KuHO-(POTOIOKYMEHTHI  0) MeyaTHbIEC U3IaHUS
B) IOKYMEHTBHI 110 ucTopuu UyBaiuu
3. Broc.apxuB COBpEMEHHOW UCTOPUU MOCTYNAIOT JOKYMEHThI TUKBUIUPOBAHHBIX U
JEHCTBYIOIUX I'OC.yUPEXKICHUH, 00IIECTBEHHBIX OPraHU3aUHi, HOJTUTUYECKUX MApTHHA U
JIBYOKCHUH.

A) na 0) HeT B) HE3HAIO
4. B xakom rojy B roc.ucropuueckom apxuse UP nauanu popmupoBatsest hoHmbr?
A) B 1955 rony 6) B 1923 rony B) B 1946 rony

5. Kakumu IoKkyMEeHTaMu NOTOIHSETCS apXUB TEXHOTPOHHOU JOKyMeHTanuu? Beibepure
IIPABWJIBHBIE BAPUAHTBI OTBETOB.
A) potorpadpusmu 0) BUJEO3aIUCIMU B) JINYHBIX (OHJOB rpakaaH [') Bce OTBETHI BEPHbI
6. YHUKaIbHBIE DK3EMILISPbI PYKOIIMCHBIX KHUT, CIIMCKHU C IAPCKUX IPAMOT B KAKOM apXHUBE
xpansres’?
A) roc. HICTOPUYECKOM apXHBe 0) roc.apxuB TEXHOTPOHHOH TOKyMEHTALUU
B) T'OC. apXUB COBPEMEHHON UCTOPHUH
7. I'oc.apxuB nedatu YP npaBonprueMHUKOM KaKOW OpraHU3alyuu sBisieTcs?
A) roc.KHM)KHOM TaJiaThl 0) roc.nmevaTHbIX UAAHUN B) TOC.pernaaaTsl
8. BribepuTe npaBuiIbHBIE BAPHAHTHI OTBETOB. B rocyapcTBeHHBIN apXyuBe TEXHOTPOHHOM
JIOKYMEHTAllM¥ OCHOBHOM aKIIEHT C()OKYCHPOBAH Ha...
A) pPYKOIIMCHBIX KHUTAX 0) Ha KOMIIEKTOBAaHUHU OLU(PPOBAHHBIMH (DOTOJOKYMEHTAMH
B) pa3paboTKe COOCTBEHHBIX MTPOrPAMMHBIX TPOIYKTOB
I') CO3/IaHUM MOJTHOTEKCTOBBIX 0a3 TaHHBIX MO JokymMeHTam AD YP
9. BriOepuTe nmpaBUIBHBIN BapuaHT oTBeTa. B roc.apxuse nevyat UP oCHOBHOM aKIleHT
c(OKyCHpOBaH HAa KOMIUIEKTOBAaHUH OLIM(PPOBAHHBIMU (POTOJOKYMEHTAMHU.
A) na 0) HeT B) 3aTPYAHSIOCH OTBETUTH
10. Kakoii apxuB obecnieunBaet peanuszanuio 3akona Yysanickoit Pecriybnuku «O0
00s3aTeNbHOM dK3eMIUIIpe T0KyMeHTOB YP»
A) roc.apxuB TEXHOTPOHHOM JJOKYMeHTaluu 0) roc.apxus rneyatu YP
B) TOC. apXUB COBPEMEHHON UCTOPUH
Bapuanm Ne 2
1. HaunHas ¢ Kakoro BeKa XapaKkTepHU3yIOT apXUBHbIE JOKYMEHTBI HCTOpHIO HyBammu B
roc.ucrtopuueckoM apxuse YP ?
A) naumnas ¢ XVII Bexa 1o Hammx gHE#H 0) HaumHas ¢ XIX Beka 10 HaMmMX THEH
B) nHaumnas ¢ XX Beka 710 Haux gHEH
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2. Kora Ob110 TOJ0KEHO Ha4ajI0 COOMPAHUIO U KOHIICHTPUPOBAHUIO JTOKYMEHTOB IO
MOJIUTHYECKON uctopuun YyBammu?
A) B 1945 rony 0) B 1921 rony B) 1918 rony
3. Kaxkoif apxuB crnienuanusupyercs Ha cOope, XpaHeHUH, HAyYHOM UCIO0JIb30BaHUHU
JIOKYMEHTOB T10 O0ILIECTBEHHO-TIOJIMTHYECKON KHU3HH PECITYOINKH, CO3/IaHHBIX MTOCTIE BBEICHHS
uHctutyta IIpesnnenra?
A) roc. HICTOpUYECKUH apXUBO) TOC.apXUB TEXHOTPOHHOHN JTOKYMEHTAIIUN
B) rOC. apXUB COBPEMEHHOI UCTOPUU
4. BribepuTe paBHILHBIN BapuaHT oTBeTa. B roc.apxuse nmeyatst UP 0OCHOBHOMW aKIIEHT
c(OKyCHpPOBaH Ha KOMIUIEKTOBAaHUH OLIU(PPOBAHHBIMU (POTOJOKYMEHTAMHU.
A) na 0) HeT B ) 3aTPYyIHSIOCh OTBETUTH
5. Kakoit apxuB obecnieunBaeT peanuzanuio 3akona Yysamickoi Pecrryonnku «Ob
00s3aTeIbHOM 3K3EMIUIIpE T0KyMEHTOB YP»
A) roc.apxuB TEXHOTPOHHOM JJOKyMeHTaluu 0) roc.apxus rneyatu YP
B) I'OC. apXUB COBPEMEHHON UCTOPUH
6. Kakue apxuBHbIE JOKYMEHTBI XpaHATCS B TOCYJapCTBEHHOM HUCTOPHUYECKOM apXUBE
Uysamickoil Pecriydnuku
A) KuHO-POTOIOKYMEHTHI  0) MeuaTHbIC U3IAaHUS
B) IOKYMEHTHI 110 ucTopuu YyBamuu
7. Haunnas ¢ kakoro rojja roc.apxuB nedatd YP XpaHUT yHUKaIbHYIO KOJUIEKIIHIO
HallMOHAJIbHOU nevatu?
A) ¢ 1920 roma 0) ¢ 1820 roma B) ¢ 2010 rona
8. B KxakoM apXuBe XpaHATCS YHUKAJIbHBIE SK3EMIUIPbl PEBU3CKUX CKa30K, PYKOIMCHBIX
KHUT?
A) roc.apxuB TEXHOTPOHHOH IOKyMEHTalUUu ©0) roc. UICTOPUUECKUM apXUB
B) rOC. apXUB COBPEMEHHOI HCTOPHH
9. BeibepuTe npaBuiibHbIE BApUAHThI OTBETOB. B rocyapcTBeHHBIN apX1UBE TEXHOTPOHHOU
JIOKYMEHTAIlU1 OCHOBHOM aKLEHT C(hOKYyCHPOBaH Ha...
A) pYKOIMCHBIX KHUTAX 0) Ha KOMIJIEKTOBaHUH OLM(POBAHHBIMU (POTOLOKYMEHTAMHU
B) pa3paboTKe COOCTBEHHBIX MPOTrPAMMHBIX MTPOAYKTOB
T') CO3JJaHUH MOJHOTEKCTOBBIX 0a3 JaHHBIX 10 JokymeHTam AD YP
10. I'oc.apxuB neuatn YP npaBonpreMHUKOM KaKOH OpraHM3aluy SABIIAETCS?
A) roc.KHM)KHOM TaJiaThl 0) roc.nmevaTHbIX UAAHUN B) TOC.pernaaatsl

OIEHOYHOE CPEJICTBO Ne 2

KOMILIEKT 3AJTAHUM JJISI KOMIIBIOTEPHOT' O TECTUPOBAHUSA

Tema 1.3. ApxuBsl opranuzanuit
Bapuanm 1

1. Jlaiite onpeneneHue MOHATHIO APXUB OpPraHU3aIMH.
a) yupexJIeHHe, OCYILECTBISAIONIee XpaHeHe, KOMIUIEKTOBAaHUE, YUET U MCIOIb30BaHNE APXUBHBIX
JIOKYMEHTOB
0) CTpYKTypHOE MOpa3/iejeHre OpraHu3alui, OCYIIECTBIIAIONIEE TOJIbKO XpaHEHHE U
KOMIUIEKTOBAHHE
B) CTPYKTYPHOE MOJIpa3/iesIeHne OpraHu3aliy, OCYIIECTBRISAIONIEe XpaHEeHHE, KOMIUJIEKTOBaHHE,
YUYET U UCTIONIb30BAaHUE aPXUBHBIX JOKYMEHTOB

2. KoMy MOTYMHSTE apXUB OpraHU3aInu?
a) 3aB. apXMBOM 0) PYKOBOJUTEIIO OPraHU3alMM  B) FOC. apXUBY

3. KTo Bo3rnamiser apxus
a) pYKOBOJUTENb OPTaHU3alUN 0) 3aBeyIOIINN apXUBOM  B) 3aMECTHTEIb 3aB.apXUBOM

4. BepHo 11 yTBEpKAE€HUE, YTO PyKOBOAUTENb OPraHNU3alluK paclpeenseT 00s3aHHOCTH
MEXy COTPYAHUKAMU apX1Ba
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a) HeT 0)na B) HE 3HAIO
5. BoibepueT npaBuiibHbIe BApHAHTHI OTBETOB. BHYTpeHHUMH peraaMeHTHPYIOIIUMHU
JIOKYMEHTaMH apXUBa OPTaHU3AIHNH SBIISTIOTCS
a) @3 «O06 apxuBHOM zeie B PO» 0) 10mKHOCTHAS HHCTPYKIIHS B) TIOJIOKEHUE 00 OT/IeIe
6. ApxuB UMeeT npaBo:
a) He MIPUHUMATh JOKYMEHTBI, TOITOTOBJICHHBIE C HAPYIIIEHUEM YCTAHOBJICHHBIX MPABUIT
0) Ha cBO0OY ¥ TMYHYIO HEMPUKOCHOBEHHOCTh
B) 0e3 npeaynpexxaeHus 3a0JI0KuPOBaTh MOJIB30BATENIO TOCTYI K CTPAHUIIE
7. imeet nu mpaBa 3aB. apXMBOM BHOCHUTD MIPEIOKEHHS O TPEMUPOBAHUH PAOOTHHKOB
oTnena
a) HeT 0) na B) HE 3HAIO
8. 1o Bompocam BeieHUsI IEIONMPOU3BO/ICTBA APXUB B3aUMOICHCTBYET C
a) OT/IETIOM MaTePHAbHO-TEXHUYECKOTO CHAOKEHUS
0) Oyxranrepueit
B) KaHUeJIsIpuei
9. Beibepuet npaBuiibHbIE BApUaHTHI OTBETOB. [lepeuncinre OCHOBHBIE 3a/1a4 apXUBa
a) MPUEM IOKYMEHTOB Ha XpaHCHHE
0) MOAroTOBKA ro0BOr0 OajgaHca OpraHU3aluu
B) OpPTaHU3AIIMsI UCIIOJIB30BAHUS JOKYMEHTOB
10. [IpoBoauTCs U KCHEPTU3A IEHHOCTH JOKYMEHTOB B apXUBE OpraHU3aluu
a) HE 3HAI0 0)Her B)1a
Bapuanm Ne 2
1. laifTe onpezesieHne MOHATUIO apXUB.
a) CTPYKTYPHOE MOpa3ielicHue OpraHu3aliu, OCYIECTBISIIOIIEE TOIBKO XpaHEHHE U
KOMIUICKTOBAaHHE
0) yupexxeHue, OCYIIECTBISIIOIIEe XpaHEeHNE, KOMIJIEKTOBaHUE, YUET U HCIIOIh30BaHNE apXUBHBIX
JIOKyMEHTOB
B) CTPYKTYpPHOE To/ipa3/ielieHne OpraHu3alliy, OCYIIECTRISIONIEE XPaHEHHE, KOMITJIEKTOBaHHE,
YUET ¥ MCIIOJIH30BAaHNE APXHUBHBIX JOKYMEHTOB
2. KTo yTBepKJaeT COCTaB ¥ IITATHYIO YHCIEHHOCTh apXHUBa OpraHU3aIiu?
a) pYKOBOJUTENb OpraHu3aiud  0) 3aBeAYIONMIUNA apXUBOM  B) 3aMECTHUTEINH 3aB. apXHUBOM
3. BeibepueT npaBuibHbIC BapHAHTHI OTBETOB. B cocTaB oTaena apxuBa BXOJAT. ..
a) CTPYKTYpHBIC TTofipa3jiesieHust 0) 3aB. apXUBOM B) TPYIIIBI CIICIIMAIMCTOB
4. BepHO 111 yTBEp:KJIEHHUE, YTO 3aBEIYIOIINI apXUBOM pacIipeiesieT 00sI3aHHOCTH MEXTY
COTPYJTHUKAMHU apXHBa
A) Her 0) na B) HE 3HAIO
5. BeibepuTe npaBuiIbHBIC BapHAHTHI OTBETOB. COTPYIHUKY apXUBa OPTaHU3AINH B CBOCH
paboTe pyKOBOJCTBYIOTCS:
a) MoJIoKeHueM 00 otnene  0) momkHOCTel MHCTpyknued — B) @3 «O06 apxuBHOM jene B POy
6. ApxuB UMeeT npaBo:
a) He IPUHUMATH JJOKYMEHTHI, ITOJATOTOBJICHHBIE C HAPYIIICHHEM YCTAHOBJICHHBIX TPABHII
0) Ha cBOOOY ¥ TUYHYIO HEMPUKOCHOBEHHOCTh
B) 0€3 IpeayIpeKIeHHS 3a0I0KUPOBATh MOIB30BATEIIO IOCTYIT K CTPAHHUIIE
7. meeT i mpaBa 3aB. apXMBOM BHOCUTH MIPEIIOKEHHS O HAIO)KEHUH B3BICKAHUN Ha
PabOTHUKOB OT/EA
a) 1a 0) HeT B) HE 3HAIO
8. ITo Bommpocam moncka HeoOX0IMMOM HH(DOPMAIIMH aPXUB B3aMMOJICHCTBYET C
a) CO BCEMH CTPYKTYPHBIMHU TOJIpa3AeIeHUsIMHU
0) OTAeIOM MaTepUATHbHO-TEXHUIECKOTO CHA0KEHUS
B) y4eOHO-BBIYUCIUTEIHHBIM IIEHTPOM
9. Beibepuet npaBuiibHbIE BapUaHThI OTBETOB. [lepeuncinre OCHOBHBIE 3a/1a4 apXUBa
a) MOATOTOBKA r0JIOBOTO OanaHca OpraHu3aIuu
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0) mpreM TOKYMEHTOB Ha XpaHEHUE
B) o0ecrieueHrne COXPaHHOCTH TJOKYMEHTOB

10. KakuM HOpMaTUBHBIM aKTOM YCTaHABIMBAETCS OTBETCTBEHHOCTb PAOOTHUKOB apXuBa?
a) MoJIOKeHHE 00 apxuBe  0) JOJDKHOCTEH MHCTPYKIMEH B) YCTaBOM OpTaHM3aIluN

OLEHOYHOE CPEJICTBO Ne 3
KOMILIEKT 3AJAHUM JJI1 KOMIIBIOTEPHOI'O TECTUPOBAHUS
Tema 1.3. ApXuBbl opranu3anuit
Tect no Teme «HomeHk1aTYypa aes»
3aganme Ne 1
Ha npaxTrke HOMEHKJIaTypa JieJ pacCMaTpUBaeTCsl Kak
Buvibepume necxonvko uz 3 sapuanmos omseema:
1) oT4ETHBIN JOKYMEHT
2) y4eTHBINA JOKYMEHT
3) r1aHOBBIA JOKYMEHT
3aganue Ne 2
Kakue npusHaku 3aBeieHUs J€]1 UCIIOJIb30BaHbl B CIIEIYIOIIEM 3arojIOBKE Jieia
«/lokyMeHTBI 0 IPOBe/IEeHUH ATTeCTAMH COTPYAHUKOB (IJIaH, MPOrPaMMbl, IPOTOKOJIbI
3acelaHUil ATTECTALMOHHOM KOMUCCHM)»
Buvibepume neckonvko uz 5 sapuanmos omseema:
1) npeaMeTHO-BOIPOCHBIN
2) HOMUHAJILHBIN
3) aBTOpCKUI
4) XpOHOJIOTUYECKUI
5) KOppeCnOHAEHTCKUI
3aganue Ne 3
Kakue npusHaku 3aBeieHUs JI€]1 UCIIOJb30BaHbl B CIIEIYIOIIEM 3aroJIoBKE Jena
«KypHaJ perucTpauuu NOoCTyNnawIUX JOKYMEHTOBY»
Buvibepume neckonvko uz 5 eapuanmos omeema:
1) XpoHONIOTHUECKU I
2) aBTOPCKHI
3) KOppecnOHAEHTCKUI
4) HOMUHAJIbHBII
5) npeMeTHO-BOIPOCHBII
3aganue Ne 4
Kakoli n3 BUJI0B HOMEHKJIATYpbI A€ SBISETCSI HOPMATUBHBIM JOKYMEHTOM
Buvibepume ooun us 3 eapuanmos omeema:
1) unuBHAYyanbHAS
2) mpumepHas
3) TunoBas
3aganue Ne §
Kakoli n3 BUJI0B HOMEHKJIATYpBI A€J CO3/1a€TCs Ha NPEAIPUIATUN
Buvibepume ooun us 3 eapuanmos omeema:
1) npumepHas
2) uHAMBUAYaAJIbHAS
3) TunoBas
3aganue Ne 6
Kakue npusHaky 3aBeieHUs J€J1 UCII0JIb30BaHbI B CIIEIYIOIIEM 3arojIOBKE Jeia
«IIpuka3bl reHepaIbHOIO AUPEKTOPA MO AAMUHUCTPATHBHO-X0351IICTBEHHOM 1eSITeIbHOCTH
Buvibepume neckonvko u3 5 6apuanmos omeema:
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1) npeaMeTHO-BOIPOCHBIN

2) KOpPECIOHICHTCKUI

3) aBTOpCKUI

4) HOMUHAJIbHBIN

5) XpOHOJIOTUYECKU I

3aganue Ne 7

Briienenue e mo Ha3BaHUIO OPTaHU3AIMH, KOTOPOH OyAyT apecoBaHbl HIM OT KOTOPOH OynyT
IIOJIy4€HBl JOKYMEHTHI - OCHOBA

Buibepume ooun us 4 éapuanmos omeema:

1) HOMUHAJIBHOTO MPU3HAKA 3aBE/ICHUSA JIE1

2) aBTOPCKOI0 IIpHU3HAKa 3aBEIACHMS J1E1

3) npeAMeTHO-BOIIPOCHOI'O IIPU3HAKA 3aBEACHUS J1e

4) KOppPECIIOHIEHTCKOI 0 IIPU3HAKA 3aBEIACHMSI JIEN

3aganue Ne 8

Kakoii u3 BH10B HOMEHKIIATYPHI JI€JI HOCUT PEKOMEHIaTEJIbHBIN XapaKTep
Bvibepume ooun uz 3 eapuanmoe omeema:

1) Tunosas

2) npuMepHas

3) uHaUBUTyaJIbHAS

3aganue Ne 9

Howmenkiarypa gen - ato

Bvibepume ooun uz 4 eapuanmos omeema:

1) nepeyeHb HAUMEHOBAHUH JI€], 3aBOJIMMBIX B OpraHU3aIUU

2) TpynIMpoBaHKE UCIIOJIHEHHBIX JOKYMEHTOB B Jiea

3) oT60p NOKYMEHTOB Ha rOCYJIapCTBEHHOE XPaHEHHE

4) cucremaTu3anus Jei, CO3AaHHBIX B OpraHU3aluu

3aganue Ne 10

[lenb coznaHnss HOMEHKIIATYpPBI A€l

Buvibepume neckonvko u3z 5 eapuanmos omseema:

1) yueTHO-CcIIpaBOUHas cuUcTeMa Ul MOCIEeYIOIEro MoMcKa JIell Co CpokaMu XpaHeHus 10 10 net
BKJIFOUUTEIIBHO

2) OCHOBHOM y4eTHBIH IOKyMEHT B TeKyIllell paboTe ¢ JOKyMeHTaluen

3) ycTaHOBIIEHHE €IMHOTO COCTaBa /el C OJJMHAKOBOW Hymepauei

4) 3akpenieHre Kiaccu(uKalum, rpyniupoBKa UCTIOJIHEHHBIX JOKYMEHTOB B Jeia
5) €eIMHCTBEHHOE CPE/ICTBO yUeTa NMEePeXOAsIIInX JIel

3aganue Ne 11

Boigenenue nen no gare, K KOTOpOil OTHOCATCS JJOKYMEHTHI Jefia - OCHOBa
Bvibepume ooun uz 4 eapuanmos omeema:

1) reorpaguyeckoro npu3Haka 3aBeieHUs Ael

2) XpOHOJIOTHYECKOI0 IPU3HAKA 3aBEICHUS €]

3) npeaMEeTHO-BOIPOCHOTO MTPU3HAKaA 3aBEICHUS 1€

4) HOMUHAJIBHOTO MPU3HAKA 3aBEACHUS 1€

3apanme Ne 12

Kakoli u3 cienyrommx 3aroJoBKOB OTHOCUTCS K HOMEHKIJIATYpeE A€, CO3/IaHHOM 110 CTPYKTYPHOMY
TUITY

Bvibepume ooun uz 3 eapuanmos omeema:

1) mpaBoBoO€ yIpaBieHUE

2) KOHTPOJIb COOIOIEHUS ICHCTBYIOIIEr0 3aKOHOAATEIbCTBA

3) mpaBoBOE o0ecrieueHne

3aganue Ne 13

Kakue npusHaky 3aBeIeHUs JEJ1 UCII0JIb30BaHbI B CIEIYIOIIEM 3aroJIOBKE J€i1a
«I'onoBoii punancoBblil 1ad Ha 2011 rog»
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Buvibepume Heckonvko U3 5 6apuanmos omeema:

1) aBTOpCKMIA

2) npeIMEeTHO-BOIIPOCHBIN

3) KOpPECTOHIEHTCKHU I

4) HOMUHAJIbHBIN

5) XpOHOJIOTHYECKUI

3ananue Ne 14

Brinenenue nien no BUAy JOKyMEHTa - OCHOBA

Bvibepume ooun uz 4 eapuanmos omeema:

1) mpeaMeTHO-BOIPOCHOTO MTPU3HAKA 3aBE/ICHUS €T

2) aBTOPCKOI0 IIpHU3HAKa 3aBEIACHMS J1E1

3) KOppPECIOHAEHTCKOTO NMPU3HAKA 3aBEICHUS JelT

4) HOMUHAJIBHOTO MPU3HAKA 3aBEACHUS JIE

3aganue Ne 15

Ha nepBom 3tamne pazpaboTku HOMEHKJIATYpPhI A€l

Buvibepume neckonvko uz 3 sapuanmos omseema:

1) aHaM3UPYIOTCS HOMEHKJIATYPHI AeT 3 MPEAbIIYIIIE TOJIbI

2) U3y4arTCcs TOKYMEHTBI PEATPUATUS

3) BepeTcs onpoc pabOTHUKOB O 3aBOJIMMBIX B OPTaHHU3AIMH JIETaX
3aganue Ne 16

Ha BTopom starne pa3paboTKu HOMEHKJIATYPHI 17T TPOUCXOAUT
Buvibepume ooun us 3 sapuanmos omeema:

1) cucremarusanusi 3aroJioBKOB

2) hopMynupoOBaHHE 3ar0JIOBKOB el

3) pa3paboTka Kiaccu(PUKAIMOHHON CXEMBI

3aganue Ne 17

Boigenenue nen no kpaTkomMy CoJep:KaHUIO JOKYMEHTOB Jiejla - OCHOBA
Buvibepume ooun us 4 sapuanmos omeema:

1) XpOHOJIOTMYECKOT0 MPU3HAKA 3aBEICHUS J1€T

2) npeAMETHO-BOIIPOCHOTO MIPU3HAKA 3aBEJICHUS JeT

3) reorpaduyeckoro npu3Haka 3aBeieHus Ael

4) HOMUHAJIBHOTO MTPU3HAKA 3aBEJCHUS JET

3aganue Ne 18

Pa3zpaboTka HOMEHKJIATYpBI JIeJ1 BKIIOYAET B ce0s

Buvibepume ooun uz 3 sapuanmos omeema:

1) Tpu sTana

2) nBa 3Tamna

3) ueTkIpe 3Tana

3aganue Ne 19

Kakue npusHaku 3aBeieHUs /11 UCIOIb30BAHBI B CIIEYIOIIEM 3arojOBKe Jiena
«KBapTajibHble 0TYeThl TEPPUTOPHAIBHBIX OPTAHOB O MOBBIIIEHUH KBATHPUKATMT U
00y4eHHH COTPYIHHKOB)

Buvibepume neckonvko uz 5 eapuanmos omseema:

1) HOMUHATBHBII

2) aBTOpPCKHI

3) XpOHOJIOTHYECKU I

4) npeAMeTHO-BOIIPOCHBIH

5) KOppeCOHIEHTCKUI

3apanue Ne 20

Kakue npusHaky 3aBeIeHUs /1€ UCIIOIb30BAHBI B CIIEAYIOIIEM 3aroJOBKe Jea
«Ilepenucka ¢ NoABeIOMCTBEHHBIMU TEPPUTOPHAILHBIMH OPTaHAMH O NOBBIIIEHUH
KBAJTU(UKAIUA U 00y4eHUH COTPYTHUKOB)
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Buvibepume Heckonvko U3 5 6apuanmos omeema:

1) HOMUHATBHBIH

2) aBTOPCKUI

3) XpOHOJIOTHYECKUI

4) npeMeTHO-BOIIPOCHBIH

5) KOpPECTOHIEHTCKUI

3aganue Ne 21

[lItaTHOE pacnucaHue SBISETCSI OCHOBOMW U1 HOMEHKJIATYPHI /1], CO3JaHHOMU IO
Bvibepume ooun uz 3 eapuanmos omeema:

1) npou3BOJACTBEHHO-OTPACIEBOMY TUITY

2) GyHKINOHATIBHOMY THITY

3) CTpYKTypHOMY THILY

3aganue Ne 22

Ha npeanpusarusx, TOKyMEHTbI KOTOPBIX MOAJIEKAT NIepeaue B apXyuB, HOMEHKIIATypa e
SIBIISICTCS

Buvibepume ooun usz 2 sapuanmos omeema:

1) o0s3aTenbHBIM JOKYMEHTOM

2) HeoOs3aTeTbHBIM JOKYMEHTOM

3ananue Ne 23

[Tpu pa3zpaboTke HOMEHKIIATYPHI JIEJI CPOK XPAHEHUS JOKYMEHTOB YCTaHABIHBACTCS
NePBOHAYAIIEHO

Buvibepume ooun us 3 sapuanmos omeema:

1) camocTosITENBHO CTYK00H AEIONPOU3BOACTBA

2) B cooTBeTcTBUH C [lepeuHeM TUMOBBIX YIPaBIEHYECKHX apXUBHBIX JOKYMEHTOB, 00pa3yIOIINXCs
B TIPOIIECCE JIEATETLHOCTH TOCYIapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOT'O CAaMOYIIPABIICHUS U
OpraHu3aIyii, ¢ yka3aHueM CPOKOB XpaHEHHS

3) 1o peleHnto SKCIEPTHOU KOMUCCHH

3apanue Ne 24

KoHkpeTHBIE CPOKH XpaHEHHS IOKYMEHTOB, HE YCTAHOBJICHHBIC TICPEYHSIMU M TUITOBBIMH WIJTH
MPUMEPHBIMU HOMEHKJIATYpaMU JIeJl, yCTaHABIHBACT

Buibepume ooun uz 3 sapuanmos omeema:

1) camocTosTeNnbHO cIyK0a IeT0MPOr3BOICTBA

2) mpuKa3 JUPEKTOpa opraHu3anu

3) pelieHe SKCIEPTHON KOMUCCUHT

3aganue Ne 25

dopmMynupoBaHUE 3ar0JIOBKOB JI€T O3HAYAET

Buibepume ooun uz 3 sapuanmos omeema:

1) opopmiieHre TAaOIUYHON YaCTH HOMEHKIIATYPhI

2) onMcaHMe COCTaBa M COJICPKAHUS JOKYMEHTOB, KOTOPBIE OyIyT pacroiaraTbCs B TOM JIeNe
3) cucremMaru3anus JOKyMEHTOB

3apanue Ne 26

OdopmieHne HOMEHKIATYPBI €T - 3TO COACPIKAHHE

Buvibepume ooun us 3 eapuanmos omeema:

1) BTOpOTO 3Tamna pa3paboTKH HOMEHKIIATYPHI €T

2) 4eTBEpTOro ATarna pa3paboTKH HOMEHKIIATYPHI JIeT

3) Tperbero stamna pa3pabOoTKH HOMEHKJIATYPHhI JelT

3aganue Ne 27

OCHOBHBIMH HOPMATHUBHBIMU JOKYMEHTaMH, KOTOPBEIMHU PYKOBOJICTBYIOTCS TIPU CO3aHUU
HOMEHKJIATYPHI JIEJ, SBIISIOTCS

Buvibepume neckonvko u3z 4 éapuanmos omeema:

1) TOCT P 6.30-2003

2) 3akon Nel25 @3 «O6 apxuBHOM jene B POy
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3) OcHoBHBIE MpaBHiia pabOTHl APXMBOB OPTaHU3AIHI

4) [lepeueHb TUIOBBIX YIPABIECHYECKHX aPXUBHBIX JJOKYMEHTOB, 00pa3yIOLUXcs B IIpoliecce
JeSITeIbHOCTH TOCYapCTBEHHBIX OPIaHOB, OPIraHOB MECTHOT'O CAMOYIIPABJICHHS U OPTaHU3aIHA, C
YKa3aHHEM CPOKOB XpaHEHUs

3ananue Ne 28

B kakoMm 13 BII0B HOMEHKJIATYpHI JIEJ1 YCTAHABIUBAETCS €AMHASI UHEKCalUs el
Bvibepume ooun uz 3 eapuanmos omeema:

1) TunioBas

2) UHIMBUAYAIbHAS

3) mpumepHas

3aganue Ne 29

Kakue npuzHaku 3aBeieHUs Je]1 UCIIOJIb30BaHbI B CIIEIYIOIIEM 3arojIOBKe Jielia
«Ilepenucka ¢ MoABeIOMCTBEHHBIMH TEPPUTOPHATLHBIMH opranamMu LleHTpaabHOTO
DenepaabHOro OKPYra o NoBbIIIeHUN KBATU(DUKAIMH U 00y4YeHUH COTPYTHUKOBY»
Buvibepume necxkonvko uz 5 eapuanmos omseema:

1) HOMUHAIBHBIH

2) npeIMEeTHO-BOIIPOCHBIH

3) XpOHOJIOTHYECKUI

4) KOppECIOHIEHTCKUI

5) TeppUTOPHATIBLHBIIHA

3aganue Ne 30

Hazpanust pa3fenioB HOMEHKIJIATYPHI JIe]T BICTPOEHBI B TOKYMEHTE TI0

Buvibepume ooun uz 3 eapuanmos omeema:

1) cTenenu 3HAaUUMOCTH

2) WITaTHOMY PACIHUCAHUIO

3) andasury

OIIEHOYHOE CPEJICTBO Ne 4
KOMILJIEKT 3AJIAHUHM JJI51 YCTHOT'O OITPOCA
Tema 1.1. I'ocytapCcTBEHHBIE aPXUBBI
1. Kakue TeHIeHIIMHN XapaKTepHbI B UCTOPUU U IEATEIHHOCTH TOCYJapCTBEHHBIX apPXHUBOB
Poccun?
2.KakoBsl HampaBlieHUs ASSITENFHOCTU (heepaabHbIX ApXHUBOB Ha COBPEMEHHOM dTarme?
3.KakoBsI cocTaB u cojiepkaHue JOKYMEHTOB COBPEMEHHBIX (peiepalIbHbIX apXUBOB?
4.B 4eM 3aKII0uaeTCs MOHATHE O TOCYIapCTBEHHON apXUBHOM cITy»KOe apXUBOB?
5. Kakue KOMIUIEKChI IOKYMEHTOB BXOJISIT B cOCTaB ApxuBHOTO (hoHa PD?
6. Kakue ocHOBHBIE KaTeropuu (JOHIOB U JOKYMEHTAIBHBIX MaTEPHAIIOB CYIIIECTBYIOT B
coctaBe ApxuBHoro ¢ponja PO?

O EHOYHOE CPEJICTBO Ne 5
KOMILUIEKT 3AJJAHUM JJIS1 YCTHOT'O OITPOCA
Tema 1.2. MyHHIMIIaJIbHBIE APXHUBBI

1.B 4eM coCTOAT 33/1a4M U HaNpaBJICHUS JEATEIbHOCTH MyHULIMTIAIIBHBIX apXUBOB Ha
COBPEMEHHOM 3Tare?

2.KakoBbl OCHOBHBIE KaTeropHH (POHIOB U JOKYMEHTAIBHBIX MaT€PUAIOB, XpAHSIINECS B
MYHUIMIIAJIBHBIX apxuBax PO?

3. Kakue mpobiembl XpaHeHUs TOKYMEHTOB CYIIECTBYIOT B MyHUIIUTIAIBHBIX apXUBax?

4.Kak ocymiecTBisieTcsl HCIOJIb30BaHUE JOKYMEHTAIbHBIX MaT€pHaIOB MyHUIIUIAIBHBIX
apxuBoB?
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OLEHOYHOE CPEJICTBO Ne 6
KOMILIEKT 3AJAHUH JIJISI YCTHOI'O OITPOCA
Tema 1.3. ApxuBsl opranuzanuit
1. KakuM HOpMAaTUBHBIM IIPABOBBIM aKTOM 3aKPEIJIEHO IMOHATHE apXHUBa?
2.YTo moHUMAETCA MOJT apXUBOM OpraHU3aIuu?
3.Kakue BuIbI apXMBOB MOT'YT CO3aBaThCsl B OpraHU3ausix?
4.B Kakux 1eJsIX CO3/Jal0TCs ApXUBBI?
5.Yrto noHnMaercs noJ apXUBOXpaHUIHIEM?
6. Kakue KoMIieKchl JOKYMEHTOB MOXKET XPAHUTh apXUB?
7.Kakue HopMaTUBHBIE JOKYMEHTHI PEINIAMEHTUPYIOT AEATEIbHOCTh apXuBa?
8. Kakue 0CHOBHBIE MOJIOKEHHS CONEPIKUT UHCTPYKIIHS 11O JEIOTPOU3BOICTBY?
9.Kakue oCHOBHbBIE CBEJICHUSI COJIEPHKUT I0JI0’KEeHHE 00 apxuBe?
10. Ha ocHOBaHMH KaKHX CIIPAaBOYHHKOB COCTABIISIOTCS JOJDKHOCTHBIE HHCTPYKITUH?
11. Kak ocymiecTBisieTcs IJIaHUPOBAaHUE JIEATEBHOCTH apXuBa?
12. Kakue miiaHbl MOTYT COCTaBIISThCS B apXHuBe?
13. Kakumu nokymeHTamMu opopMIIsieTcss OTYETHOCTD O AESATENbHOCTH apXxuBa?
14. Ha xakue oCHOBHbIE BUIbl pa0OT PaclpoOCTPaHSIIOTCS HOPMbI BpEMEHU?
15. Kak ocymiecTBisieTcst KOHTPOJIb 32 COCTOSSHUEM XPAaHEHMS JOKYMEHTOB B CTPYKTYPHBIX
NOJIpa3/ieNIEHUsIX OpraHu3auun?

16. Kak cocraBisiercs nepeyeHb MIaTHBIX YCIyr?
17. Kakue ycnyru npeaocTaBisilOTCsl apXUBOM O€CIuIaTHO?
18. Kak odopmisercs npuem-nepeaya JOKYMEHTOB IIPH CMEHE PYKOBOJUTEISIM apXuBa?

O EHOYHOE CPEJACTBO Ne 7
KOMILIEKT 3AJAHUM JJISI 3AIIUTHI PE@EPATA
Tema 1.3. ApxuBsl opranuzanuit
Tewma pedepara: HopmaruBHo-nipaBoBas 60aza paboThl apXuBa

O EHOYHOE CPEJICTBO Ne 8
KOMILIEKT 3AJAHUM IJI51 JOKJIATA
Tema 1.1. 'ocynapcTBeHHBIE apXHUBBI
Tembl 10K/JI210B:

- TocymapctBeHHblii HcTOpuueckuil apxuB Uysamickoil PecmyOnmuku: wucTopust co3naHus,
XPOHOJIOTUYECKUE pPAMKU JOKYMEHTOB, XapaKTePUCTHKAa OCHOBHBIX (DOHJOB U CIPAaBOYHUKOB K
JIOKyMEHTaM apXuBa
- ['ocynapcTBeHHBIN apXuB coBpeMeHHOM uctopuu UyBamickoil PecnyOmuku: ucropus co3iaHus,
0COOEHHOCTH JIOKYMEHTALIUU U XapaKTep AATEIbHOCTH apXHBa.

Tema 1.2. MyHHIIMTIIAJIBHBIE APXHUBBI
Tema nokinana: OCHOBHBIE TPOOIEMBI U TEHJCHIIMY MYHHUIIMIIATbHBIX apXMBOB HA COBPEMEHHOM
JTarne.
Tema 1.3. ApxuBsl opranuzanuit
Tema noxnana: Pabora apxuBa opranuzainuu
OLEHOYHOE CPEJICTBO Ne 9
KOMILIEKT 3AJTAHUM JJISI AY AUTOPHOM CAMOCTOSITEJIBHOM PABOThHI

Tema 1.1. 'ocygapcTBeHHBIE apXHUBBI

IHopsinok BHINOJHEHHUS PAOOTHI

1. Ilouck u aHanu3 MaTepuana, KOHCIIEKTUPOBAHUE;
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2. 3anonHuTh Tabnauiy denepaibHble TOCYIapCTBEHHbIE apXuBbl Poccun

Ha3Banune apxusa Mecro Komunuectso Cocras
HaXO0XJe I'on (boH[I0B, ex. JIOKY-
HUWsA CO31aHuA Xp. MCHTOB

I'ocynapcTBeHHbIH
apxubIB Poccuiickoi
Oenepanun (I'A PO)

Poccuniickuit
roCyJapCTBEHHbII apXuB
npeBHUX akToB (PTAJIA)

Poccuiickmit
roCyJapCTBEHHBIN
HMCTOPUYCCKHUI apXUB
(PTHUA)

Poccuiickuit
roCyJapCTBEHHBII
BOEHHO-UCTOPUYECKHUN
apxuB (PTBUA)

Poccuiickuit
rOCyJapCTBEHHBIN apXUB
Boenno-mopckoro ¢ora
(PTABM®)

Poccniickuit
roCyJapCTBEHHbIIN apXuB
skoHOMUKH (PT’AD)

Poccuiickuit
TOCYIApCTBEHHBI apXUB
JIMTEpaTyphl U UCKYCCTBA
(PTAJIN)

Poccniickuit
roCyJapCTBEHHBIN
BOoeHHbIN apxuBs (P'BA)

Poccuiickuit
roCyJapCTBEHHBIN
HMCTOPUYECKUI apXUB
Hansuero BocToka
(PTHUA J]IB)

Poccuiickmit
TrOCYIapCTBEHHBIN apXUB
Hay4YHO-TEXHUYECKOU
JIOKYMEHTalUH
(PTAHTJI)

Poccuiickui
rOCYIapCTBEHHBIN apXUB
(OHOTOKYMEHTOB
(PTAD]T)

Poccuiickuit
rOCy/IapCTBEHHBIN apXUB
KHHO(OTOJOKYMEHTOB
(PTAKD[)
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OLEHOYHOE CPEJACTBO Ne 10
KOMILIEKT 3AJTAHUM JJISI AY AUTOPHOM CAMOCTOSITEJIBHOM PABOThI

Tema 1.3. ApxuBsl opranuzanuit
3aganue

1. N3yunTh 3a1aun, GyHKINHU, BUIBI BEOMCTBEHHBIX apXHUBOB;

2. OBnaners yMEHUSIMH PabOThI C HOPMATHUBHO- METOJUUYECKUMH UCTOUHUKAMU

3. W3y4uTh TEXHOJIOTUIO pa0OThI B ApXMBE OpraHU3aluu
IHopsinok BBINOJHEHHUS PAOOTHI

1. AHanu3 maTepuana, KOHCIIEKTHUPOBAHUE;

2. 3anoiaHeHue TabIUIbI

OOu1re 4epThl ¥ pa3nuyusi MEXy TOCYJapCTBEHHBIMH U BEIOMCTBEHHBIMU apXHBAMU

l'ocynapcTBeHHBIN apXuB BenomcTBeHHBIH apxuB

Cxo0ncTBo

1. Haznauenue

N

. MeTonuka apXuBHOU pabOThI

w

. [Ipoenenne DIJ]

Otminnune

. IlpaBoBoi1 cTaTyc

. ITpoduns apxusa

. HOpHI{OK KOMIIJICKTOBAaHU A

. Cpoku XxpaHeHUs! JOKYMEHTOB

QB WN -

. Hay‘lHO'I/ICCJ'IeI[OBaTeHBCKaH JACATCIIbHOCTD

OLHEHOYHOE CPEJACTBO Ne 11
NCCIEAOBATEJBbBCKOE 3A/IAHHUE —
CO3JIAHUE U 3AIIIATA SJIEKTPOHHOM NMPE3EHTAIIUN

DNEeKTpOHHAsl MPE3EHTALMsI — 3TO TPYIIIOBOE HCCIENI0BATEIBCKOE 3aJaHue. DIEeKTPOHHAs
npe3eHTanus pa3padaTbIiBaeTCsl TPYINION CTyAeHTOB (2-3 dein.) B nmporpamme MS PowerPoint wim
OpenOffice.org Impress B COOTBETCTBHH ¢ METOJIUYECKUMU PEKOMEHIAIMSIMH T10 €€ MOATOTOBKE.

B mpomecce pabGoTel HaA Tpe3eHTAMEW CTyJEeHTaM HEOOXOJUMO CIUTAaHUPOBATH
WH(OPMAIIMOHHBIN MOUCK. PeKOMEHAyeTCsl M3YYHTh TEXHUYECKYIO JTUTEPaTypy U COBPEMEHHbBIE
Hay4Hble pa3pabOTKU B 00JACTH MHPOPMAIMOHHON O€30MaCHOCTH, aKTyaJlbHYI0 HOPMATHUBHO-
MPABOBYIO JOKYMEHTAIIUIO, a TAKXKE CAMOCTOATEIBHO MOA00paTh JIUTEPATYpy U APYTrue UCTOUYHUKH,
B TOM unciie UHTepHET-pECYpCHI.

[Tocrne u3ydeHuss UCTOYHMKOB M OTOOpa MaTepuajia MO BBIOpaHHON TeMme WH(GOpPMAIUIO
HEOOXOIMMO CHCTEeMAaTH3UpOBaTh. B Mpe3eHTanuio Mo 3aJaHHi0 MPENoJaBaTelis CTYIACHTHI
BKIIIOUYAIOT IPUMEPHI U3 MPO(ecCHOHANBHOMN 18I TEeHHOCTH.

DJIEKTpOHHAsA TPE3CHTALMS CHACTCS MNPENoJaBaTeNi0 B YKAa3aHHbIE MM CPOKH. 3aliura
Mpe3eHTAIMKU TPOBOIUTCS B YCTHOU (popme B pamkax Teoperudeckux 3aHsTuil. [Ipu moaroroske
BBICTYIUICHUSI TI0 TPE3CHTAIlMU CTYACHTAaM MOXKHO PYKOBOJACTBOBAThCA PEKOMEHIAIUSMU K
MOJITOTOBKE YCTHOTO COOOIIEHUSI.

OueHka »SJIEKTPOHHOM TMPE3EHTAIMU OCYIIECTBISETCA MO CIEAYIOIIUM KPUTEPHUSIM:
COJIep)KATENbHBINA,  JIOTUYECKHI,  peueBOil,  TMCUXOJOTHMYECKHH,  COONIOACHHMS  JU3aifH-
IProHOMHUYECKUX TpeOoBaHui. [Ipu mpoBeneHWM KOHCYJIbTAlMM W Ha 3allATE MPE3CHTAIUU
MPernoAaBaTeNto HEOOXOAUMO OOpaTUTh BHUMAHUE Ha BKIIAJ] KaXKIOTO CTY/ACHTA B BBINOJHEHHE
TPYNIOBOTO 3aJaHus, €ro aHajdu3 pe3yJbTaTOB CBOEH JEATEIBHOCTH W OCO3HAHUS CTENEHU
MEPCOHAIbHON OTBETCTBEHHOCTH.

@dopma BBITIOJIHEHUS 3aJaHHs: BHEAYIUTOPHAsI CaMOCTOATEIbHAas paboTa CTYIEHTOB.

B mepuom pa3paboTku  SNEKTPOHHBIX  MPE3EHTAIMl  MpernojaBaTelb  MPOBOIUT
WHUBUIyaJIbHbIE KOHCYJIbTAlUU JJISI CTYJCHTOB
Tema nmpe3entanun «l ocynapcTBeHHbIE apXxuBbl UyBamickoi PecyOmukmy.
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3. MIPOTPAMMA IPOMEXYTOYHOMN ATTECTAIUHA (kOMILJIEKT OLIEHOYHBIX CPEACTB
JJIS1 OLIEHKHU YPOBHSI OCBOEHHS YMEHMsl, yCBOCHUSI 3HAHU I, CGOPMHUPOBAHHOCTH OOIIMX U
npo¢ecCHOHATBHBIX KOMIIETEHIIHII MPU MPOBeJIeHUN MPOMEKYTOUYHON aTTeCTAINN)

[TpomexyTouHasi aTTecTalysi MPOBOAMTCS B (popMe dK3aMeHa, IENbI0 KOTOPOH SBISETCS
OLIEHKA TEOPETUYECKUX 3HAHUN M MPAKTUYECKUX HABBIKOB, CIOCOOHOCTH CTY/EHTA K MBIIUICHUIO,
IPUOOpPETEHNE HABBIKOB CAMOCTOATEIBLHON paObOThl, YMEHUE CUHTE3UPOBATh M1OJIyUEHHBIE 3HAHUS U
IPUMEHATh MX IPU PEUICHUM NpakTHYecKuxX. IIpu nmpoBeneHUMM NpPOMEKYTOUYHOM aTTeCTaly B

dopme SK3amMeHa ypPOBEHb

OCBOCHU:

OLCHUBACTCA  OLCHKaAMH

«yJIOBJIETBOPUTEIILHOY, HEYIOBJIETBOPUTEILHOY.
IIpn npoBeaeHUM NPOMEKYTOUYHOM aTrTeCTallid MOTYT MCIOJIb30BaThCS CIEIYIOIINE

OLICHOYHEBIC CPEACTBA:
- TCOPCTUUCCKHUEC BOIIPOCHI,
- MPAKTUYCCKUC 3aJaHUs

«OTIIMIHOY,

«XOpOo1Io»,

[TpomesxyTounas arrectanus B popMe SK3aMeHa MPOBOAUTCS BO BPeMs yUeOHBIX 3aHITHH 32
CYET BPEMEHH, OTBEJICHHOTO YUE€OHBIM IIJIJAHOM Ha OCBOCHHE AUCLUILINHBI.

YcioBus MPOBEACHUS IK3aMeHA

DK3aMeH MPOBOJUTCS B yUCOHON ayTMTOPUH TI0 SK3aMEHAIIMOHHBIM OMJIETaM B MMHUChMEHHOM
dopme. Ha monaroroBky cryaentam paerca 90 MHHYT, B TE€YEHHE KOTOPBIX OHU MHCbMEHHO
TOTOBSTCA Ha MECTax (OTBC‘IaIOT Ha TeOpeTI/IIIGCKI/If/'I BOHpOC U BBIIIOJIHAKOT HpaKTI/I‘ICCKOG 3az[aHHe),
a 3aTeM cIaloT PadoTy IMPEroaaBaTemio A MPOBEPKU.

Pe3yJII>TaTbI OCBOCHMS: SBHAHUA U YMCHHUSA, KOMIICTCHIMH, MOAJIECKAIME KOHTPOJIIO IIPH
IMPOBCACHUH HpOMe)KyTO‘IHOﬁ aTreCTalumn

IMopsinkoBbI HOMeP
Pe3ysbTaThl 0CBOCHHUSA OcHoOBHBIE MOKA3aTeJN OLEHKH pe3yJbTaTa
OLICHOYHOI0 Cpe/IcTBA
Jloy:keH 3HATH
CHCTEMY apXHBHOTO YIPABJICHUS B -3HAHHE CUCTEMBI ApXUBHOTO yIPABJICHUS B 12,13
Poccuiickoit denepanuu 1 opraHu3anuio Poccuiickoit ®enepannu
ApxusHoro ¢poHma Poccuiickoit @enepanun | -3HaHUE MPUHIUIIOB OPraHU3alud APXHBHOTO
¢donna Poccuiickoit @enepannu
CUCTEMY XpaHEHHUs 1 00padoTKU 3HAHHWE CUCTEMBI XpaHEHUS 1 00pabOTKH 12,13
JIOKYMEHTOB JIOKyMEHTOB
JosxeH ymeTh 12,13
OPTaHHU30BBIBATH JIESATEILHOCTD APXHBA C yYMEHHE OpraHu30BbIBATh JEATEILHOCT apxuBa ¢ |12, 13
YUETOM CTaTyca 1 MpoQuiIsi OpraHu3aLIH YUYETOM CTaTyca ¥ MpoQuiIst OpraHu3aIiu
paboTaTth B CHCTEMaX 3JIEKTPOHHOTO YMEHHE B CUCTEMax JIEKTPOHHOTO 12,13
JIOKYMEHT0000poTa JOKYMEHTO000pOT
WCIIOJIb30BaTh B ACSITEILHOCTH apXUBa YMEHHE UCIIOJIb30BaTh B JESATEIILHOCTH apXUBa 12, 13
COBpPEMEHHBIE KOMITBIOTEPHBIE TEXHOJIOTHH | COBPEMEHHBIE KOMITBIOTEPHBIE TEXHOIOTUN
MIPUMEHSTH COBPEMEHHBIE METOIUKU MIPUMEHEHNE COBPEMEHHBIX METOIHNK 12,13
KOHCEPBAINH M PECTaBPALINN apXUBHBIX KOHCEpBAIlMU U PECTaBPAL[H apXUBHBIX
JIOKYMEHTOB JIOKYMEHTOB
OK 1. [ToHumMaTh CYyIIHOCTh ¥ COITMANIBHYIO | AEMOHCTpAIus HHTepeca K Oyaymien mpodeccun |12, 13
3HaYMMOCTb CBOEH Oyaymiei mpodeccun,
IIPOSBJISATE K HEN YCTOMUYMBBII UHTEpEC
OK 2. Opranu3oBsIBaTh COOCTBEHHYIO BEIOOp M IPUMEHEHHE METOIOB U CIIOCOO0B 12,13
JIeITeIIbHOCTh, BEIOMPATh TUIIOBBIE METO/IBI | PEIIeHHs MPO(ECCHOHANIBHBIX 3a/1a4 B apXHUBHOM
Y CIIOCOOBI BHITTOJTHEHUS Jene;
npodeccroHaNBHBIX 33124, OLIEHUBATh HX olieHKa 3(p(HEeKTHBHOCTH M KayecTBa BHIMOIHEHUS
3(h(HEKTUBHOCTD U KAYE€CTBO
OK 3. IlpunuMaTh peleHus B CTaHJApTHBIX | PELIEeHUE CTaHAAPTHBIX U HECTaHAAPTHBIX 12,13
Y HECTAHJIaPTHBIX CUTYalUsIX ¥ HECTH 32 podeCcCHOHANBHBIX 33/1a4 B 00JIaCTH apXHBHOTO
HHUX OTBETCTBEHHOCTh Jena
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Pe3yabTaThl 0cBOEHMS

OCHOBHbBIE TOKA3ATEJH OI[EHKH pesyJabTara

IopsakoBbIii HOMep
OIICHOYHOI0 Cpe/IcTBA

OK 4. OcymiecTBsTh MOUCK U
WCIIONBb30BaHNE WHPOPMALIUH HEOOXO0AUMOM
U 3 PEKTHBHOTO BHITIOTHEHUS
npodeccHoHaIbHBIX 33134,
npo¢ecCHOHANBHOTO U IMYHOCTHOTO
Pa3BUTHS

HCIOJIB30BaHUC PECYPCOB I/IHTepHeT u 0a3
JAHHBIX I PEIICHUS IIPUKIIaTHBIX 3a1a49
ApXUBHOI'O Jeia

12,13

OK 5. Hcnone30BaTh HHPOPMALTMOHHO- paboTa B cucTeMax 3JIEKTPOHHOTO 12,13
KOMMYHHUKAIIMOHHbBIE TEXHOJIOTHH B JOKyMEHT0000pOoTa
npodeccroHAILHO IesTeIbHOCTH
OK 6. PaboTaTh B KOJUIEKTUBE K KOMAHJIE, B3aUMO/ICHCTBHUE MpENoJaBaTene ¢ 12, 13
3¢ PeKTUBHO 00IIATHCS C KOJUIEraMH, 00y4aroIUMHUCS B X0/1¢ 00yUeHHs
PYKOBOJICTBOM, HOTPEOUTEISIMHU
OK 7. Bpats Ha ce0st OTBETCTBEHHOCTb 32 CaMOaHaJIN3 U OCMBICIIEHUE PE3YyIbTaTOB 12,13
pa0doTy WICHOB KOMaH b (TIOAYHHEHHBIX ), coOcTBEHHOM paboTHI
pe3ybTaT BRIIOJHEHUS 3aJaHuil
OK 8. CaMOCTOATENBHO ONPENeNIATh 331a4l | OpTaHU3AIMsI CAMOCTOSATENIBHBIX 3aHATHH MU 12,13
npodecCHOHANBHOTO U IMYHOCTHOT'O U3y4YEHUH NPO(PECCHOHATBEHOTO MOJTYJIS
pa3BUTHSL, 3aHUMATHCS CAMOOOPa30BaHUEM,
OCO3HaHHO IUTAHHPOBATh TIOBBIIICHHE
KBaTH(pUKAIIN
OK 9. OpueHnTHpoBaThCA B yCIOBUAX YaCTOW | UCIIONB30BaHHE B AEATEIBHOCTH apXHBa 12,13
CMEHBI TEXHOJIOTHH B NpodeccrnoHaIbHOM COBPEMEHHBIC KOMITBIOTEPHBIE TEXHOJIOTHN
JIeSITeIIHOCTH
TIK 2.1. OcymecTBasTh 3KCIEPTU3Y -3HaeT COCTaB WU COJEpXKaHHE HOPMAaTHWBHBIX |12, 13
IIEHHOCTH JOKYMEHTOB B COOTBETCTBHH C MIPAaBOBBIX M HOPMAaTHBHO-METOJMYECKHUX AKTOB,
JEWCTBYIOINMH 3aKOHOAATEIBHBIMU aKTaMH | OTIPEACIAIONINX TTOPSAOK IKCIIEPTH3BI LIEHHOCTH
¥ HOpMaTHBAMU nokymenTtoB (DL)
- cocraBimsieT W OGOPMISIET JTOKYMEHTBI JUIs
HpPOBEIEHHSI SKCIEPTU3BI IIEHHOCTH TOKYMEHTOB
I1K 2.2. Bectu paboTy B cuctemax -3Ha€T COCTaB W  coAepkaHme  cucrem |12, 13
ANIEKTPOHHOTO JOKYMEHTO000OpOTa aBTOMAaTH3allMU apXHUBHOTO Jiesa
-BJIafiCeT 3HAHUAMH IO KPUTEPHsIM BBIOOpa
ONTUMAJIBHOMN CHCTEM aBTOMAaTH3aIHU
apXHUBHOTO JieNa
-yMEeT OCYIIECTBISTh ()YHKIIMH 110 OpraHU3aALUH
apXMBHOTO XPaHEHMs JIOKYMEHTOB C ITOMOIIBIO
CHCTEM aBTOMAaTH3ALMH apXUBHOTO Jiela
[IK 2.3. Pa3pabaTeIBaTh U BeCTH -3HaeT COCTaB U COAEPKaHUE KIacCUPHUKaTOpoB, (12, 13
Kiaccu(uKaTopsl, TabeIN U Apyrue HEOOXOAMMBIX Ui OpraHW3allid  XPaHEHUS
CIPaBOYHHKH MO JIOKYMEHTaM OpraHu3alty. |IOKYMEHTOB
-yMEeT OpraHu30BaTh pabOTy IO COCTABJICHHIO
COOTBETCTBYIOIIIX CIPaBOYHUKOB, ux
pa3paboTKy M UCIIOJIb30BAHNE
IIK 2.4. O6ecnieunBaTh IPHEM U - 3HAET MPHHIMITBI PAIMOHATBHOTO pa3menienus |12 (1-10)
pannoHaJIbHOE pa3MelleHne JOKYMEHTOB B | JOKYMEHTOB B apXHBE
apxuBe (B TOM YHCIIE TOKYMEHTOB 110 -yMeeT OpraHHu30BaTh pabOTy MO MpHUeMy U
JMYHOMY COCTaBY) pa3MeIeHnio TOKYMEHTOB B apXUB
[IK 2.5. ObecnieunBaTh y4eT U COXpPAaHHOCTH |-3HAeT COCTaB, coJiepKaHne yaeTHbIX |12, 13
JIOKYMEHTOB B apXUBE JOKyMEHTOB B apxuBe M TpeOOBaHHMS K UX
3aIIOJTHEHHIO
-3HaeT oO0ecIeueHne COXPaHHOCTH JOKYMEHTOB
B apXUBE
[IK 2.6. Opranu3oBbIBaTh UCIIOJIB30BaHNE -BlajieeT 3HaHWAMH O (¢opMax W Meroxmax |12, 13

APXMBHBIX TOKYMCHTOB B Hay4HBbIX,
CIIPABOYHBIX U MPAKTUYCCKUX LCIAX

HCTIOJB30BaHUs APXUBHBIX JOKYMCHTOB
-3HAeT COCTaB, coepxKaHue u
MOCJICIOBATEIBHOCT PabOT IO HCIIOJIB30BAHUIO
APXMBHBIX JOKYMEHTOB

-yMeeT  COCTaBIATh  OMNpPEIACNICHHBIH  BHI
WHPOPMAMOHHOTO TPOAYKTa apXHBa IO UTOTaM
HCTIOJTF30BAaHUs APXUBHBIX TOKYMEHTOB
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IopsakoBbIii HOMep
Pe3yabTaThl 0cBOEHMS OcHoBHbIE MOKA3aTeU OLEHKH pe3yJbTaTa
OIICHOYHOI0 Cpe/IcTBA
[IK 2.7. OcyuiecTBasTh OpraHU3alMOHHO- -3HaeT  COCTaB U comepxkanus  pabort, |12, 13
METOAMYECKOE PYKOBOJCTBO M KOHTPOIIb 32 | COCTABILIIONINX OPTraHU3alHOHHO-METOIIYECKOe
paboToii apxuBa opraHu3aliy U 3a PYKOBOJICTBO ¥ KOHTPOJHh pabOTHIl apxuBa
OpraHu3aIel JOKyMEeHTOB B OpraHM3allid W OpPraHW3alid JOKYMEHTOB B
JIEIIOTIPON3BOICTBE JIeTTOTIPON3BO/ICTBE
-yMeeT OCYIIECTBIIATh ACUCTBHS IT0 OPTraHU3AIHN
W TIPOBEACHUIO KOHTPONsA paboThl apxwBa H
OpraHu3aliy JTOKyMEHTOB

OLEHOYHOE CPEJACTBO Ne 12

IHHEPEYEHb TEOPETUYECKHUX BOITPOCOB
K 3K3AMEHRY

. CucremMa apXUBHBIX YUPEKACHUN

. HopmaTuBHbI€ aKkThl, peryaupyromue paboTy apxusa

. Buzpl coBpeMeHHBIX (pesiepanibHbIX TOCAPXUBOB

CoBpemeHHas opraHu3anus U HallpaBJIeHUs! 1eATENbHOCTH TOCYAAPCTBEHHBIX apXUBOB

. Hampasnenus u ¢pyHKIMH pabOTHI TOCAPXHBOB

. HopMaTuBHO- MeTOIMYECKHE TOKYMEHTHI B ACATEIBHOCTH FOCAPXUBOB

. HopMbI noBeieHMs1 apXUBUCTOB

. 'ocynapcTBeHHbIH apxuB. 3a1auu apxuBa

. locynapctBennsie apxusbl UyBarickoit PecryOmmku

10. IToHsATHE MyHULIMTIANIBHBINA apXUB. 3aJaul MYHHUIUIIAIbHBIX apXHBOB

11. ITpumepHOE MOJOKEHNE O MYHUIIUTIATILHOM apXHBe (00 apXMBHOM OTJIeNIe MYHHIIUIIAIbHOTO
o0pa3oBaHus).

12. JlesATeIbHOCT MYHUIIUITATIHHBIX aPXHBOB

13. Ponp 1 3HaueHNE MyHUIIMTIALHOTO apxuBa B ApxuBHoM Ponje Poccuiickoit @enepanyu
14. ApxuBel opranuzanui,

15. Tlonsitue 06 apxuse. Buabl apxuBoB opranuzanui

16. I'naBHbIe 3a/1a41 U PYHKIIUU BEJOMCTBEHHOT'O apX1Ba

17. [IpaBa 1 OTBETCTBEHHOCTh BEJJOMCTBEHHOT'O apXH1Ba

18. IIpumepHOe no0)KeHue 00 apXUBe OpraHu3alun

19. HopmaTuBHO-nIpaBoBas 6a3a paboThl apxuBa

20.Opranu3zanus paboThl apxuBa

21. [InanupoBanue paboThl U OTYETHOCTb apXHBa

22. KOHTpOJIb 32 COCTOSTHUEM XPAaHEHHUs JOKYMEHTOB M UX OpraHU3alieil B 1eI0NPON3BOICTBE
CTPYKTYPHBIX NIOJIpa3iesIeHui

23. BrITlOTHEHWE TUTATHBIX pabOTHI U yCITYT

24. IlpueM —niepeiaua JOKyMEHTOB IIPH CMEHE PYKOBOAMTENS apXUBa

25. Opraau3anus padoThl IKCIIEPTHON KOMUCCUHU

26. CocraBiieHuE HOMEHKJIATYpPBI J€J1 OpraHu3aluu

27. CoBpeMeHHBIE TPeOOBaHHS K apXUBY OpPTaHU3AIIUN

28. HerocynapcTBeHHBIE apXUBBI

©OINUTAWNE
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OLEHOYHOE CPEJACTBO Ne 13

NEPEYEHb IPAKTUYECKHUX 3AHATUM

CoctaBuTh ceTh (eiepaabHbIX apXHBOB.
CocTaBuTh BUbI apXUBOB U MOPSJIOK UX PaOOTBHI.
CoctaBuTh 331241 apXuBa.
CocTaBUTh BUIbI BEJOMCTBEHHBIX apXHBOB.
CocTtaBuTh NOPSIOK pabOTHI APXHUBOB.
CocTaBUTh BU/IbI ADXUBOB U MOPSIO0K UX PAOOTHI.
CocTaBuTh 3314 BEJOMCTBEHHbIX apXHBOB.
CocTaBuTh HOMEHKJIATYpY J€a.
. CocTaBuTh 331241 roCyJapCTBEHHOI'O apXUBa.
11 CocTaBUTh OPraHU3alMIO JIE]1 BEJOMCTBEHHOI'O apXHUBa.
12. ChopmynupoBaTh 3aroJI0OBKH JUIsl HOMEHKJIATYPbI J1eJ1 KOHKPETHOW OpraHu3aliy — He
MeHee 15 3aroy0BKoB.
13. CocraBneHre HOMEHKIATYpPBI A€ BUPTYAIbHOM OpraHu3aluy 10 BIOOPY CTYIEHTA.
14. BrisiBnieHue omMOOK U HETOYHOCTEH B HOMEHKIIAType JIeTl.
15. PazpaboTtare nosioxeHue 006 apXxuBe KOHKPETHOM OpraHu3aluy.
16. Pa3paboTarh JODKHOCTHYIO MHCTPYKIIMIO 3aBEAYIOIIETO apXHBa
17. Pazpa0oTaTh 10JKHOCTHYIO MHCTPYKLIUIO apXUBapHyca.
18. CocTaBUTh aKT IpUeMa-Niepeiadl JOKYMEHTOB IIPU CMEHE PYKOBOJIUTENS apXHBa.
19. CocTaBuUTh aKkT npueMa-nepead JOKYMEHTOB Ha IOCTOSHHOE XpaHEHUE B
rOCYJapCTBEHHBIN APXUB.
20. Pa3paboTath nmosyoxkeHue 00 3KCIEPTHOM KOMUCCUU KOHKPETHOI OpraHu3aluu.
21. Pa3paboTaTh MOJI0XKEHHE O MyHUIIUTIAIBHOM apXHBE.

CoNoOR~wNE
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4. OCOBEHHOCTH TEKYIIEI'O KOHTPOJISI U TIPOMEXKYTOUYHOM ATTECTAIIUA
JIML C O'PAHUYEHHbBIMHU BO3MOXHOCTAMMU 310POBbS
C HAPYHIEHUSAMMU CJIYXA

IIpu mpoBeAeHHMH TEKYLIEro KOHTPOJIA M IPOMEKYTOUHOM arTecTaluu 00ecreduBaeTCs
COOJIIOZICHHE CIIEIYIOMINX TPEOOBAHMIA:

U1 0Oy4arOUIMXCsl U3 YMCia JIML ¢ OTPAHUYEHHBIMU BO3MOKHOCTSIMHM 37J0POBbsl TEKYILUI
KOHTPOJIb ¥ IPOMEKYTOUHAs aTTECTALUs IPOBOAUTCS C y4ETOM 0COOEHHOCTEH MCUX0(hU3NIECKOTO
Pa3sBUTHSL, UHAUBUAYAIBHBIX BO3MOXKHOCTEH M COCTOSIHMSI 3/10pPOBbsSI TAKUX BBIITYCKHUKOB (Jajiee -
WH/IMBUyaJIbHBIE 0COOCHHOCTH).

MEpONPUATHS MO TEKyLeMY KOHTPOJIK M IPOMEXKYTOUYHOW arTecTalud A JIML C
OTPaHUYEHHBIMU BO3MOKHOCTSIMH 37I0POBbSI B OJJHOM ayJJUTOPUU COBMECTHO C OOYYaIOLIMHUCS, HE
UMEIOIMMHU OTPAHUYEHHBIX BO3MOYKHOCTEH 3/10pOBbsl, JIOIMYCKAaeTcs, €ciad 3TO HE CO3/JaeT
TpyAHOCTEH i1 00yUaroLuXcs;

IPUCYTCTBUE B ayAUTOPUU ACCUCTEHTA, OKAa3bIBAIOLIETO OOydYaIOUIMMCA HEOOXOAMMYIO
TEXHUUYECKYIO TOMOILb C Y4YETOM MX HHJIMBHUIYaJIbHBIX OCOOEHHOCTEW (3aHATH paboyee MecTo,
HOHATH U 0OPMUTH 33aHUE, OOLIAThCA C MPENoAaBaTeNIeM);

o0ecrieyeHrne HATM4KS 3BYKOYCHIIMBAIOIIEH armapaTypbl KOJJICKTHBHOTO TIOJIB30BAHUS, TIPU
HEOOXOJMMOCTH  IPENOCTaBIAETCS  3BYKOYCHJIMBAIOILAs  ammaparypa  WHAMBHUIYalIbHOTO
M10JIb30BAHUS;

nyOonupoBaHMEe  HEoOXOoIuMOW  3BYKOBOM  HMH(opmanuy, oOyyaromiero marepuaia
TEKCTOBBIMH M TPaQUUECKUMH H300paXCHUSIMH, 3HAKaMH WM B BUJE IEKTPOHHOTO JOKYMEHTa,
JIOCTYITHOTO C IIOMOUIbIO KOMITBIOTEPA,;

IIpel0CTaBIIEHNE 00yYaroUMcs IpaBa BbIOOpa MOCIEI0BATEIbHOCTH BBIIIOJIHEHNS 3aJaHUs
U YBEJIMYEHHE BPEMEHHM BBINOJIHEHUS 33JaHus (IO COMNIACOBAHMIO C TMpernojaBarelieM); I0
JKEJIaHNI0 00YYaroIIerocs yCTHbIN OTBET IPU KOHTPOJIE 3HAHUI MOXKET MTPOBOAUTHCS B MUCbMEHHOM
dopme.

MIPEIOCTABIIEHNE MHBAIUAAM IO CIyXY NpU HEOOXOAMMOCTH YCIYTH C HCIIOJIb30BAaHUEM
PYCCKOTO »ECTOBOTO s3bIKa, BKJIIOYass oOecreueHue JoMycka Ha OOBEKT CypAONepeBOIYHKaA,
tudaonepeBoUMKa (B OpraHU3alUU JIOJDKEH OBITh TakKOM cleuuaaucT B mITare (€ciad 3To
BOCTpeOOBaHHAsl yciyra) WM JOTOBOP C OpPraHU3alMsIMM CHCTEMbl COLMAIBHOW 3alllUThl WIN
00LIECTBOM TUIYXHX MO NPEJOCTABICHUIO TAKUX YCIIYT B CIydae HEOOXOIUMOCTH).

l'[paBmIa ITHKETA NIPH oﬁmemm C Oﬁy‘{aIOIIII/IMHCH, HMECHOIUMHA HAPYHICHHUSA CJIyXa

[Ipu pazroBope ¢ 4eI0BEKOM, Y KOTOPOTO IIJIOXOH CIyX, CIEIYET CMOTPETh MPSIMO Ha HETO,
HE 3aTEeMHsIS JIMLIO M HE 3aropakuBas €ro pyKaMH, BOJIOCAMHM WM KaKUMHU-TO MpEIMETaMHu.
ColeceHUK TOJDKEH UMETh BO3MOYKHOCTD CJIENTH 33 BEIPAXKCHHUEM BAlIIeTO JIUIIA.

Cy1iecTByeT HECKOJIBKO TUIIOB U CTeNeHel T1yXoTbl. COOTBETCTBEHHO, CYIIECTBYET MHOTO
croco0oB OOIIEHUs ¢ JIFObMHU, KOTOphIE MIOXO ciblmaT. Kakoi mpeamodecTs crmocod — MOXKHO
CIIPOCUTDH Y HUX.

HGKOTOpBIe JIFOAN MOFYT CJbIIaTh, HO BOCHpI/IHI/IMaIOT OTACJIBHBIC BBYKI/I HeraBI/IJ'IBHO. B
TOM ciy4ae Clief[lyeT TOBOPUTH Oojiee TPOMKO U YETKO, MOAOWpas MOAXOASIIUN ypoBeHb. B
JIPYyroM clly4ae TOHAAOOUTCS JUIIb CHHU3WTh BBICOTY TOJOCAa, TaK KakK YEeJIOBEK YyTpaTHil
CIIOCOOHOCTH BOCTIPUHUMATH BHICOKUE YACTOTHI.

UroObl npuBIeYb BHUMAHUE YEJIOBEKA, KOTOPBIH IMJI0XO CIIBIIIUT, HEOOXOIMMO MO3BaTh €To0
1o umeHu. Eciii oTBeTa HeT, N0MyCKaeTcs CIerka TPOHYTh YeJIOBEKa HIIM K€ ToMaxaTh pyKOH.

OO6mue nmpaBwiia OOIICHUS

- CJIEIYET TOBOPUTH SICHO U poBHO. He Hy)XHO M3nMIIHE MoAuepKuBaTh yTO-TO. Kpnuars,
OCOOEHHO B yX0, TOXE HE CIICIYET;
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- Ip1 HEOOXOJMMOCTH MOBTOPUTH (ppa3y cieayeT mepedpazupoBaTh CBOE MPEIOKEHUE U
HCIIOJIb30BAaTh KECTHI;

- HOPMOH SIBIISIETCSI CIPOCHUTH, TOHSJ JH Bac COOECEIHHMK; HEOOXOAUMO YOEIUThCS, YTO
co0eceTHUK MOHATI UHPOPMALIHIO B TIOJTHOM 00BEME;

- ecnu coobmraercss uHGOpMaIysi, KOTOpas BKIIOYaeT B ceOs HOMEp, TEXHUYECKUH WIN
JIPYTOH CIIOKHBIN TEPMUH, aJipec, JTy4llle HalucaTh ee;

- €CJIM CYIIECTBYIOT TPYAHOCTH IPU YCTHOM OOIIEHHH, HEOOXOIUMO YTOUYHHUTH YIOOCTBO
crioco0a o0IIeHUsT — IEPETTICKY;

- n30eraiite oOmIeHHsT B OONBIIMX WM MHOTONIOJHBIX TOMENICHHUSX, TaK Kak TPYIHO
o01aThbest ¢ JAIOAbMH, KOTOPBIE MJIOXO0 CIBIIIAT B HIYMHBIX MOMELIEHUsX. SIpKoe CONHIIE WIH TE€Hb
TOKE€ MOTYT MOCTYXHUTh Oapbepamu;

- OYEHb YacTO TJIyXHe JIIOJU HCIOJIb3YIOT A3BIK >KecToB. Eciin oOuieHue ocymiecTBisercs
yepe3 IEepeBOAYMKA, HEOOXOAMMO YYHUTHIBaTh, 4YTO OOpamIaTbCs HAAO HEMOCPEACTBEHHO K
co0ece/IHUKY, a HE K IePEBOTUHKY;

- HE BCE€ JIIOJY, KOTOpbIE IUIOXO CIBIIAT, MOI'YT 4MTaTh 1o ryoam. OO0 sTtom ciemyer
YTOYHHUTH TpH TepBoil BcTpeue. Ecnu cobeceqHUK 00MagaeT 3TUM HAaBBIKOM, HY)KHO COOJIIOAThH
HECKOJIbKO BaXXHBIX MPABUJ U IOMHUTb, YTO TOJILKO TPH U3 JIECATH CIIOB XOPOIIO IPOYUTHIBAIOTCS;

- HE0OXOIUMO CMOTPETH B JIUIO COOECETHUKY U TOBOPUTH SICHO M MEAJICHHO, UCIIOJIb30BaTh
npocThie (pa3bl U n30erarb HECYIIECTBEHHBIX CIIOB;

- HEOOXO/IMMO HCIIOJIb30BAaTh BBIPAKEHHE JIMIIA, JKECThI, TEJIOABMXKCHHUSA, €CIU XOTHUTE
MOYEPKHYTh HIIU MPOSCHUTH CMBICI CKa3aHHOTO.
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