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1. IOACHUTEJIBHAS 3AIIMCKA

@®onp oueHouHbx cpeactB (POC) g npoBeneHUss NPOMEXKYTOUHOM aTTecTaluu
npeaHa3HaueH IS IPOBEPKHU pe3yabTaToB ocBoeHus qucuumuiinabl O] 04 JlokymeHTamoHHoe
oOecrieueHne yrnpaBIcHUs.

[IpomexxyTouHast aTTecTanus 1Mo AUCHUIIMHE TPOBOJUTCS B (hopMe 3adeTa.

Texymmii KOHTPOJIb OCYIIECTBISETCS HA KAXKIOM 3aHATHHU B X0J/I€ OCBOCHUS MaTepualia B
¢dopme yCTHOTO OIpoca, BHIIOIHEHHS TICbMEHHBIX 3aJaHui 110 TeMe 3aHsATus. B Xoze Tekymero
KOHTPOJISI OCYIIECTBIIACTCS WHIMBHIYaIbHOE KOPPEKTHpYIOIIee OOLIeHHE NpernojaBareis ¢
obyuaronumcs. [Ipu Hanuaum TpyaHOCTEH M (MiTK) OMMOOK y 00yJaronierocs nperno/iaBareib B
X0JIe TEeKYIIEro KOHTPOJIS QyOnupyeT oObsCHEHHEe HOBOTO MaTepuaia ¢ y4eToM 0COO0EHHOCTEH
BOCHPUATHS ¥ YCBOCHHUS 00YUYaIOIIMMCS COACPKaHHs MaTeprana y4eOHOH AUCIUITITHHBL

Kputepun oieHKH ypoBHSI 0CBOEHHS

[Tpu nmpoBeneHNM aTTeCTAIlH CTYIACHTOB HCIIONB3YIOTCS CIEAYIOUINE KPUTEPHH OIICHOK:

Onenka "3a4TeHo0" CTaBUTCS CTY/EHTY,

- NIPOSIBUBLIEMY BCECTOPOHHHE U TIyOOKHE 3HaHUS y4eOHOro MaTepuala, OCBOUBLIEMY
OCHOBHYIO M JIONOJHUTEIbHYIO JIUTEpaTypy, OOHapYKMBIIEMY TBOPUYECKHE CIIOCOOHOCTH B
HNOHUMAaHHH, U3JI0)KEHUH U IPAKTUYECKOM UCIIOJIb30BaHUN YCBOCHHBIX 3HAHMI;

- TMpOSBUBLIEMY IIOJHOE 3HaHUWE Y4yeOHOro Marepuana, OCBOUBIIEMY OCHOBHYIO
PEKOMEHIOBAaHHYIO JIUTEPATypy, OOHAPYKHUBIIEMY CTAOMIBHBIN XapakTep 3HAaHUM M YMEHHH U
CIIOCOOHOMY K MX CaMOCTOSATENILHOMY NPHMEHEHUIO M OOHOBJEHHUIO B XOJ€ IOCIIEAYIOILIETO
00y4YeHHSI U IPAKTUIECKOH eI TETbHOCTH;

- MPOSIBUBIIEMY 3HaHHUS OCHOBHOT'O y4eOHOro Martepuana B 00bemMe, HeOOXOAUMOM IS
HOCEAYIOEro O0y4eHHUs W TPEACTOSIEeH NpakTUYeCKOW IesTeIbHOCTH, 3HAKOMOMY C
OCHOBHOM PEKOMEH/IOBAaHHON JHUTEpaTypoi, JAOMYCTHBIIEMY HETOYHOCTH IpPHU OTBETE, HO B
OCHOBHOM 00J1a/1afo1ieMy HEOOXOAMMBIMU 3HAHMSIMU M YMEHUSIMH Ul MX YCTpaHEHHUs MpHU
KOPPEKTHPOBKE CO CTOPOHBI MTPEToiaBaTesl.

Ornenka "He 3a4TeHO" CTaBUTCA CTYJEHTY, OOHApYKUBIIEMY CYIIECTBEHHbIE MPOOEIbI B
3HaHUU OCHOBHOTO Yy4eOHOTO Marepuaina, OMYCTHUBIIEMY TNPUHIMIAAIBHBIE OMIMOKK TpU
NPUMEHEHUH TEOPETHYECKUX 3HAHWH, KOTOPhIE HE MO3BOJSIOT My IPOJOJDKUTH 00yUeHHE WIIH
NPUCTYNUTh K TPAKTHYECKOW JEATEIILHOCTH O€3 OMOJHUTEIHHON MOJIrOTOBKH IO JTAaHHOM
JVICIIATUTAHE.

JUis  OLEHKH YpPOBHS OCBOEHHS JUCLMIUIMH, HPOGECCHOHATBHBIX MOIyJel (ux
COCTABJISAIOLIMX ) B KOJUIEAXKE YCTAHABIMBAIOTCS CIIEAYIOIIEEe COOTBETCTBUE:

«3aYTEHO» - TOCTATOUYHBII YPOBEHb OCBOCHMS;

«HE 3a4TE€HO» - HU3KUI YPOBEHb OCBOCHHUSI.

Hnst oneHkn oOmuX W MPodeCcCHOHANHHBIX KOMIIETEHIIMHA CTYACHTOB HCIIOIB3YETCS
JTIUXOTOMUYECKasi cUCTEMA olleHuBaHuA: «0» — KOMIETEHIHSI HE OCBOEHA, «1» — KOMIETEHIMS
ocBoeHa. OreHka 00X U MPOo(heCCHOHATBHBIX KOMIMETSHINI MO0 JUCIHUIUIMHE OTPa)KaeTcs B
JKypHaJle Y4eOHBIX 3aHATUH U BBICTABISETCSI HA OCHOBAHMM PE3YJIbTATOB BBIMTOJIHEHUS
MPAKTUKOOPUEHTUPOBAHHBIX 3aJaHUM.



2. ®OHJL ONEHOYHbBIX CPEACTB TEKYHIEI'O KOHTPOJIA

@opMBbI M METOABI TEKYIIero KOHTPOJISA:
"  YCTHBIM M MUCbMEHHBIN OMPOC,
"  TECTHMpPOBAHHUE,
"  BBINOJHEHHUE PAKTUYECKUX padOT U BHEAYIUTOPHBIX CAMOCTOSATENIBHBIX padoT,
* pedepaTUBHOE 33/1aHUE, BHITIOJIHEHUE U 3alUTa pedepara,
"  ayAUTOpHAas caMoCTOsTeIbHAs paboTa,

[Ipu mpoBeneHUM ayJUTOPHON KOHTPOJBHOW pabOTHI CTYAEHT MPOYMUTHIBAET 3aJaHUS
COOTBETCTBYIOLLIETO BapHaHTa KOHTPOJBHOW pabOThl M OTBEYAET NUCbMEHHO Ha BOIPOCHI
(pemraet 3amaHus) B TI00OOM MOpsIKE. Bpems BBIMOTHEHHSI KOHTPOJIBHON PabOTHI: 45 MUH.

PedepatuBHoe 3ajmanue sBisercss (GOpMONH CaMOCTOSATENBHOW pabOThl CTYICHTOB.
Pedepar BbImONHSAETCS B COOTBETCTBUM C METOAMYECKHMMH PEKOMEHAALUSIMH 10  €ro
BBINOJIHEHHIO, OpopmMiIsieTcs B OyMaXKHOM BapuaHTE B COOTBETCTBMM CO CTaHAAPTOM KOJUIEIKA
U 10 KEJIAHUIO CTYJEHTa MOXET CONPOBOXKIATHCS 3JEKTPOHHOM Ipe3eHTanueil. 3amura
pedepara npoBoUTCS B yCTHOU (hopMe B paMKax TEOPETUUECKUX 3aHITUH.

AymuTopHas caMoCTOsITeNIbHasE padoTa MPOBOAMTCS TOCIIE BBIOJIHEHUS JTa0OpaTOPHOM
paboTbl MO H3y4eHHOW TeMe. 3aJaHusl  BBIIOJHSIOTCS  CTYIGHTOM B  CTpOroi
MOCJIEIOBATEIBHOCTH 0€3 KOHCYIBTAINH ITPETIO1aBaTellsl.

BeinosnHeHue MCCIeNOBAaTENbCKOIO  3aJaHUs, PpEe3ylbTaTOM KOTOPOTO  BBICTYIAET
pa3paboTka »SJIEKTPOHHOW MpPE3CHTAlMH, SBISETCS (OPMOH  CaMOCTOSATENBHOW pabOoThI
CTYACHTOB. DJIEKTPOHHAs Ipe3eHTalUsl pa3padaTbIBaeTCs CTYAEHTAMU HHIUBUAYAJIbHO WU
IrpyNnoi CTyJeHTOB (2-3 uen.) B COOTBETCTBHUM C METOJMYECKUMHU PEKOMEHAALMSIMH IO €€
HOJArOTOBKE. 3allMTa NMpe3eHTAaluu NPOBOAUTCS B YCTHOH (opMe B pamMKax TEOPETUUYECKHX
3aHsaTU. Ilpy DOArOTOBKE BBICTYIJIEHUS MO MPE3EHTALUU MOXHO PYKOBOJCTBOBATHCS
PEKOMEHIALUSAMU K ITOATOTOBKE YCTHOTO COOOIICHMS.

YCTHBIN OIIPOC — KOHTPOJIb, IPOBOJMMBIN I1OCJIE U3YyYEHUs MaTepuala 110 OJHOMY WU
HECKOJIBKUM TeMaM (pazjesiaM) JUCLMIUIMHBI B BHJE€ OTBETOB Ha BOIPOCHI U OOCYKAECHHUSA
CUTYalH.

[TucbMeHHBIH KOHTPOJIb — KOHTPOJb, Mpeanojaraliuid paboTy ¢ MOCTaBICHHBIMU
BOIIPOCaMHM, PEUICHUEM 33aJad, aHAJIM30M CHUTYyallUiil, BBITOJIHEHUEM MPAKTUYECKUX 3aJaHui 110
OTJIeNbHBIM TeMaM (pa3zenam) Kypca.

KoMmMOuHMpoBaHHBIM ONpoc — KOHTPOJb, MpPEeIyCMaTPUBAIOIIMKA  OJHOBPEMEHHOE
MCIIOJIb30BaHUE YCTHOM U NUCHPMEHHOW (OPM OLIEHKH 3HAaHUN MO OJHOW MM HECKOJIbKUM
TEMaM.

3amuTa ¥ Npe3eHTalus JOMAlIHUX 3a/laHuil — KOHTPOJIb 3HAHWW 10 WHAMBHUAYAIbHBIM
WIM TPYIIOBBIM JIOMAIlHUM 3aJaHusIM C LEJIbI0 MPOBEPKHU IPABWIBHOCTH UX BBIITOJIHEHUS,
yMeHMsI 00001IaTh MPOWJIEHHBIM MaTepuan U MyOJMYHO €ro MNpeACTaBiIsTh, IPOCIEKUBATH
JIOTUYECKYIO CBS3b MEX]y TEMaMU Kypca.

Tectbl — cuctema CTaHIAPTU3UPOBAHHBIX 3aJaHUN, TO3BOJISAIOLIAS aBTOMAaTU3UPOBATh
Ipolelypy U3MEPEHUs YPOBHS 3HAHUNA U YMEHUH 00y4aroImerocs.

KonTponbHas pabota — cpecTBO NPOBEPKU YMEHUI MPUMEHSTh NOJyYEeHHbIE 3HAHUS IS
pelIeHNus 3a1a4 ONPEAEIICHHOTO THUIIA IO TEME WX Pa3ieiy.

Hoxmnan, cooOmieHne — MPOAYKT CaMOCTOSITENHHOW pabOTHI CTYJEHTA, TPEICTaBIISIONINI
co0oi MyOIMuYHOE BBICTYIUIGHHE M0 MPEJICTABICHHUIO IOJYYEHHBIX Ppe3yJbTaTOB peIIeHUs
oTpeeIeHHON yueOHO-TTPaKTHYEeCKOH, y4eOHO-HCCe0BaTENbCKOM U HAyYHOU TEMBI.

IIpy mnpoBeneHMM TEKYIIEro KOHTPOJS YCIEBAEMOCTH CTYAEHTOB HCIOJIB3YOTCS
CJIEYIOLINE KPUTEPUU OLICHOK:

1) Kputepun OLIEHKH BBITIOJHEHHUS YCTHOTO OIMPOCAa, KOHTPOJIBHON PabOThI, TECTOBBIX
3aJJaHMii, ayAUTOPHON CAaMOCTOSITENIbHON PabOTHI:



[IpoueHT pe3ynbTaTUBHOCTH OneHka ypoBHsI MOATOTOBKU
Oam (oTMeTKa) BepOaIbHBIN aHAJIOT
90 + 100 5 OTIINYHO
80 + 89 4 XOpOIIO
70 +79 3 YAOBJIETBOPUTEIHLHO
menee 70 2 HEYOBJIETBOPUTEIHLHO

Bce 3amnaHupoBaHHBIE KOHTPOJIBHBIE,

CaMOCTOATCIIbHBIC pa6OTLI n TCECThI IIO

JUCHUITIINHE 00s13aTeNIbHbI JJIs1 BBITTIOJTHCHUA.

2) Kpurepuu onenku pedepara:
OIICHKA «OTJIMYHO» BBICTABISETCS 3a pedepar, KOTOPBIH HOCUT HCCIEAOBATEIHCKUN
XapakTep, COACPKUT TPAMOTHO WU3JI0KESHHBI MaTepHall, C COOTBETCTBYIOIIMMHU 00OCHOBAaHHBIMHU

BbIBOJAaMHU,

OIIGHKA «XOpOIII0» BBICTABISIETCS 33 T'PAMOTHO BBIMIOJIHEHHBIH BO BCEX OTHOIICHUSX
pedepar npu HaIM4uK HEOOJIBIINX HEJOUETOB B €T0 COJICPIKaHUU WA OOPMIICHHH;

OLICHKA «yJIOBJIETBOPUTEIHLHO» BBICTABISCTCS 3a pepepar, KOTOPhIi yIOBJIETBOPSIET BCEM
MPEIbIBISIEMBIM TPEOOBAHUSAM, HO OTIIMYACTCS TOBEPXHOCTHOCTHIO, B HEM IPOCMATPUBACTCS
HETOCJIC0BATEIbHOCTh M3JIOKEHUS MaTepualia, MpeICTaBIeHbl HEOOOCHOBaHHBIC BHIBOJIBI,

OILICHKA «HEYJOBJICTBOPUTEIBHO» BBICTABIIACTCS 3a pedepar, KOTOPbI HE HOCHT
HCCJICIOBATEIILCKOTO XapaKTepa, He COACPKHUT aHaIN3a HCTOYHUKOB M ITOJAXO0JIOB 10 BRIOPAHHOMN
TEME, BBIBOJIBI HOCST JICKJIapaTHUBHBIN XapakKTep.

3) Kputepuu o1ieHKH 3J€KTPOHHON MPe3eHTAINN:

Kpurepuu onenku

ConepxkaHue OlEeHKH

1. ConepxaTenbHbIN
KpUTEpUi

(0-20 6asmoB)

000CHOBaHHE BBI60pa TEMbI, 3HAHHC IIPCIMCTAa H CBO6OI[HO€
BJIAACHUC MAaTCpuajioM, TIpPaMOTHOC HCIIOJIb30BAHHC Haqu0171
TCPMHUHOJIOTUH, UMITPOBU3AINA, pequoﬁ OTHKET

2. Jloruueckuii KpUTEpHUii | CTpOITHOE JIOTUKO-KOMIIO3UIITHOHHOE IIOCTPOECHUE peun,
(0-20 6amsoB) JI0Ka3aTeNbHOCTh, APIYMEHTUPOBAHHOCTD
3. PeueBoii kputepuii UCIIOJIb30BaHUE  S3BIKOBBIX  (MeTadopsl, (pa3eonoru3msl,

(0-20 6amnoB)

MOCJIOBUIIBI, TOTOBOPKH M T.J.) U HES3BIKOBBIX (11033, MaHephl U
T.J.) CPEICTB BbIPA3UTEIbHOCTH; (POHETHUECKAs] OpraHU3alMsl peUH,
NPaBUIBHOCTh yJApEHUsl, YeTKasl JUKIMS, JOTMYECKHe yIapeHus U
T.JI.

4. TTcuxonoruuyecKkut
KpUTEpui

(0-20 6amnoB)

B3aUMO/IEIiCTBHE C ayuTOpHe (psiMast 1 oOpaTHasi CBsI3b), 3HAaHUE
U y4eT 3aKOHOB BOCHPHUATHS PEYHU, HCIIOJIB30BAHHUE PA3TMUHBIX
IPHUEMOB ITPUBJICUEHUS U AKTUBU3AIIMY BHUMAHMSI

5. Kpurepuii cobmonenus
JIN3aliH-3PrOHOMHYECKHUX
TpeboBaHM K
KOMIIBIOTEPHOU
Ipe3eHTaluN

(0-20 6anoB)

coOnrofieHre TpeOOBaHMH K NEpPBOMY M IOCIEIHEMY ciaiiiam,
IpOCIIeKUBaHUE OOOCHOBAHHOW IOCIENIOBATEIBLHOCTH CIANIOB U

uHpOpMallMM Ha claiizax, Heo0XOAMMOE U  JOCTaTOYHOE
KOJINYeCTBO (OTO- M BHUIEOMATEPUANIOB, Yy4eT OCOOEHHOCTEH
BOCHIpUATHSA Tpapuueckod  (WUIIOCTpATHUBHOM) HH(OpManuu,
KOppeKTHOe  coyeraHue (GoHa ©  rpadukd, OpraHU4HOE

COOTBETCTBHE JM3aiiHa npe3cHTauunu €€ COACPKAHUIO, 'PaMOTHOC

COOTHECEHHE  YCTHOI'O  BBICTYIUIEHHSI W  KOMIIBIOTEPHOI'O
COTMIPOBOXCHUS, 0OIIee BIEYATIEHWE OT MYJIbTUMEIUNHON
MpE3EHTALUU




KonnuecTBo HaOpaHHBIX 6aJIIOB OneHka ypoBHsI MOATOTOBKU
M0 KPUTEPHSIM OIIEHKU TIPE3CHTALIUN Oam (oTMeTKa) BepOaIbHBIN aHAJIOT
90 + 100 5 OTIINYHO
80 +~ 89 4 XOPOIIO
70 +79 3 YAOBJIETBOPUTEIHHO
menee 70 2 HEYOBJIETBOPUTEIHLHO

B cootBeTcTBHHM C IMPpUHIOUIIAMHA TCXHOJIOI'MH rpynHOBOﬁ pa6OTbI IIpyu OLCHUBAHHUU
SHCKTpOHHOﬁ MMPE3CHTAlMX BBICTABJIACTCA OJJHA OLICHKA BCEM YYAaCTHUKAM MUKPOTPYIIIILI.

KOHTpOJIbHO-OIIeHO‘lHBIe CpeacTBa AJid NPOBECACHUA TEKYIIECT0 KOHTPOJIA

OIEHOYHOE CPEJACTBO Ne 1
TecThl IO TEMaAM
Tema 1: OcHOBHBIE IOHATHSA AeJONPOU3BOACTBA. JJOKyMeHT H ero pyHKuHuu

1. Uudopmanus — 3to:

1) cBeieHUs O peKBU3UTAX U IOKyMEHTax

2) cBedeHMS O PpEKBU3WUTAX, JOKYMEHTaX, HOCHUTENSX HH(GOpMAalUM U CHCTEMax
JIOKYMEHTOB

3) cBeieHHS O JIMIAX, MPEAMETax, GakTax, COOBITHSX, SABICHHUIX, HE3AaBUCUMO OT (hOPMBI
UX IPEJCTaBICHUS
2. Ilo MecTy cocTaB/IeHHs JOKYMEHThI KJIacCH(PUUMPYIOTCS HA:

1) Bocxozsmue U HUCXOAIINE

2) BXOJALINE U UCXOJAIINE

3) BHyTpeHHHE, BXOASIINE U UCXOIAIINE
3. Hocureab — 3T10:

1) 3aduKcupoBaHHas Ha MaTepUAILHOM HOCUTENEe HH(POPMAIUS C peKBU3UTAMU

2) MmartepuaiabHbIi OOBEKT, UCHOJB3YEMBIH Ui COXpPaHEHHs] M 3aKpelyieHHs Ha HeM
uHpOpMaLuu

3) craHAapTHBIHM JUCT OymMaru, Ha KOTOpPOM COJIepKUTCs HHpopManus 00 opraHu3aluu
4. Ilo cTeneHH CJIOKHOCTH JOKYMEHThI KJIacCH(PUIHMPYIOTCS HA:

1) crokHBIE U HECIIOKHBIE

2) mpoCThIE€ U HEMPOCTHIE

3) mpocThie U CIOXKHbBIE
5. JlokymMeHT — 3T0:

1) 3aduxcupoBaHHas Ha MaTepUAIbHOM HOCUTeNe HHGpOpMalMs C PEKBU3UTAMH,
MO3BOJIAIOIIMMU €€ UJIEHTU(PUIIUPOBATh

2) MarepuanbHbIi OOBEKT, KOTOPBIM CIYKUT Ui 3aKpeIUIeHHs M XPaHEHUs Ha HEM
peudeBoi, 3ByKOBOM, H300pazuTeabHON HH(pOpMaluu

3) craHpmapTHBIA JIUCT Oymaru, Ha KOTOPOM BOCHPOU3BOAUTCS HH(popMmanus o0
OpraHu3aluu
6. ITo cTenenu 00513aTeILHOCTH JOKYMEHTBI KIACCH(PUIMPYIOTCS HA:

1) oOs13aTesbHBIC U HEOOSI3aTeIbHBIC

2) TMpeKTUBHbIE U HHPOPMALIMOHHBIE

3) neicTBUTENBHBIE M HEICWCTBUTEIIHHBIC
7. PeKBU3HUT — I3TO:

1) pieMeHT NOKyMeHTa, KOTOPBIM BHOCUTCS B OJIaHK IIPU €ro U3rOTOBJICHUU




2) o0s3aTeNbHBIN 3JIEMEHT O()UIIHAIBEHOTO JOKYMEHTA
3) PIeMEeHT TOKYMEHTa, KOTOPBIA BHOCUTCS B OJIaHK MPU OPOPMIICHUHN JOKYMEHTA
8. JlokyMeHTBI, KOTOpbIE CO31aI0TCSl VISl peain3aluM 1ejieil ynpaBjieHusl, BHINOJTHSIIOT:
1) napopManMoHHYIO (HYHKITHIO
2) ynpaBiIeHUECKYIO (PyHKIIUIO
3) KyJIbTypHYIO (DYHKITHIO
9. OTpacib 1esTeIbHOCTH, OXBATHIBAIOIIAS COCTABJIEHHE JIOKYMEHTOB M OPraHU3alHI0
padoThI C HUMH, - ITO:
1) noxymeHTOBeIeHIE
2) nenonpon3BOACTBO
3) HOKyMEHTHpPOBaHUE
10. ITo npouncxoxkAeHNIO JOKYMEHTHI KJIACCU(PUIIMPYIOTCA HA:
1) nupeKTUBHbIE U HHPOPMAITUOHHBIE
2) TUYHBIC U CITY)KEOHBIC
3) BXoAsIIMe, UCXOSIINE U BHYTPECHHUE

11. CounanbHasi pyHKUIHMS JOKYMEHTA 03HA4aeT, YTO:

1) MOKYMEHT $BISI€TCS CPEICTBOM 3aKpEIUIEHMsT M HM3MEHEHHs IPAaBOBbIX HOPM H
IIPaBOOTHOLIEHUH B 00IECTBE

2) TOKyMEHT COAEPKUT HH(OPMAITHIO O TpoIieccax, MPOUCXOASIINX B OOIIECTBE

3) NOKYMEHT SBJISI€TCS MCTOYHUKOM MCTOPUYECKUX CBEJCHUN O Pa3BUTHUU OOILECTBA
12. JlokymMeHTbI, SIBJSIIOLHECS] CPEICTBOM CBSI3U MEKAY OTAeJIbHBIMH 3JIeMEHTAMHU
0011eCTBEHHOH CTPYKTYPbl, BHINIOJHSAKOT:

1) uapopMannoHHYI0 QYHKIUIO

2) KOMMYHHUKATHBHYIO (DYHKIIHIO

3) ynpaBieHYeCKyIO (YHKITUIO
13. Ilo Ha3HAYEHUIO JOKYMEHTbI KJIACCH(PUUUPYIOTCS HA:

1) npukasbl, paciopspKEHUs, yKa3aHUsl, [IOCTAaHOBJICHUS, PEIICHUS

2) IpOTOKOJIBL, aKThl, CIIPABKH, MUCbMa, CITy>KEOHbIE 3alIUCKU

3) MOJIMHHUKY, KOTTUH, BBIMUCKHU, yOIHKATHI, OTITYCKa
14. OpuunajJbHbBIA JOKYMEHT — 3TO:

1) NOKyMEHT, CO3JIaHHBIM JIMLIOM BHE c(Qepbl €ro CciuyxeOHOW NeATeIbHOCTH WU
BBINOJIHEHUS OOIIECTBEHHBIX 00sI3aHHOCTEN

2) HOKYMEHT, CO3JaHHBbId IOPUAWYECKUM MM (U3NYECKUM JIULIOM, O(QOPMIIEHHBIH U
YIOCTOBEPEHHBIN B YCTAHOBJIIEHHOM MOPSAKE

3) IIOKyMEHT, W3JaBaeMbli €IUHOJUYHO PYKOBOJUTENIIEM OpraHu3allud B LEJAX
pa3peleHuss OCHOBHBIX 3ajjay, CTOSLIUX Mepe]l OpraHu3aluei
15. Cucrema 10KyMeHTALMHU — ITO:

1) COBOKYIMHOCTh JIOKYMEHTOB, B3aUMOCBS3aHHBIX I10 TPU3HAKaM IPOUCXOXKICHHUS,
Ha3HA4YeHMs, BUAQ, CPEephI ACSITEIBLHOCTH, EUHBIX TPEOOBAHMM K MX 0()OPMIICHHUIO

2) cucremMa JOKYMEHTAllMH, CO3JaHHAs [0 €JUHBIM TMpaBWJIaM U TpeOOBaHUIM,
comepxamias uHGOPMAIMIO, HEOOXOAMMYIO JJisi yIpaBlICHHUs B OIpeAesieHHOW cdepe
JESATEIIBHOCTH

3)COBOKYITHOCTh PEKBU3HUTOB, YCTAHOBJIEHHBIX B COOTBETCTBUHU C PEIIAEMBbIMU B JTaHHOM
cdepe IeATENHOCTH 33Ja4yaMH M PACTOJIOKEHHBIX B ONPEIECTEHHOM IMOpsJIKe Ha HOCHUTENe
uH(popMalun

TecToBbIE 32JaHKS 10 TEMaM:

Tema 3. TOCT P 6.30-2003. ®opmyasip-oopaszen OP/l. Cocras pekBuzutoB OP/]
Tema 4. TpeOooBanust kK opopmiieHHnI0 0,1aHKOB. Buabl 0.1aHKOB

Tema 5. Tpeb6oBanus k opopmirennio pekBu3ntoB OPJ



1. Ilpu yTBepsKAeHUHM AOKYMEHTA JAOLKHOCTHBIM JIMIOM peKBU3UT «['pud yrBep:xaenus»
JA0JI7KeH BKJIIOYATH CJeAYI0IIe 3JIeMeHThI:
1) cmoBo «YTBEPXJIEH», mOMKHOCTH JIMIA, YTBEPAMBILETO TOKYMEHT, JIHYHYIO
MOAMKCH, 1aTy
2) cnoBo «YTBEPXXIAIO», HOKHOCTH JMIA, YTBEPAMBIIETO JOKYMEHT, JIHYHYIO
MOAMKCH, 1aTy
3) caoBo «YTBEPXIAETCS», ®UO snuna, yrBEpaUBIIEro JOKYMEHT, ATy U [1€9aTh
2. Kakoe u3 yrBep:kaenuii sisjisiercss BepubiM? HanMeHoBaHMe OpPraHu3alu YKa3bIBaeTcCs
B IOKYMEHTAaX:
1) B MOJTHOM COOTBETCTBHM C HAUMEHOBAHUEM, 3aKPEIJICHHBIM B PACHOPSIUTEIBHBIX
JIOKYMEHTax
2) B TOJHOM COOTBETCTBUU C HAWMEHOBAHHMEM, 3aKPEIUICHHBIM B YUpEIUTEIbHBIX
JIOKYMEHTax
3) B COOTBETCTBUU CO CJIOKUBIICHCS TPAKTUKOM BEICHUSI I€TTONPOU3BOICTBA
3. Yka3aTh npaBH/IbHBIH BapuaHT odopmiienusi pekusuta «lloamucepy»:

1) 'enepanbHblil TUpeKTOP Cemenos B.C. JUYHas
HOJIHCH

2) I'enepaJibHBIIl TUPEKTOP JIMYHAas TOJINCH (I'pomoB
IT.A)

3) 'enepanbHbIil AUPEKTOP JMYHas MOJINUCH J.T. BanoB
4. B kakoM Nopsiike yKa3bIBalOTCs JaHHbIe B OYTOBOM ajpece? YKaKuTe NPaBUJIbHbII
BAPHAHT:

1) ynmuua — HoMep JoMa - HOMEp KBapTUpPbl — Ha3BaHUE IOpoja - Ha3BaHUE paloHA -
Ha3BaHUE PECITYOJIUKH - UHEKC
2) MHJEKC — Ha3BaHHE PecnyOJIMKM — Ha3BaHUE paiioHa — Ha3BaHME ropoja — ylIula —
HOMEp J10Ma — HOMEp KBApTUPbI
3) Ha3BaHME ropoJia — Ha3BaHHE PECITyOJIMKH — HOMEP JIOMa — YJIulla — HOMEp KBAPTHUPHI -
UHJEKC
5. PexBu3uT «Pe3o/onus» 10/2KeH BKJIKOYATH CJIeYIoIue 3JeMeHThI:
1) ®UO wucnonHUTENs, COJACP)KAHUE WCIONHEHHS, CpPOK HCIOJIHEHHS, TOIIUCH
PYKOBOAMTEIS, 1aTy MOANMCAHNS PE3OIIOLNN
2) ®UO wucnoaHUTENs, COJEPKAHUE HCIOIHEHHS, TOANUCH PYKOBOJMUTENS W JaTy
NOJANUCAHUS PE30TOLUN
3) coneprkanue ucnonHenus, PO ucnonHuTens, NOANUCH PYKOBOAUTENS U 1aTy
nupekropa Bacunbesa I1.1.
6. PexBu3uT «BH3a corjiacoBanus BKJIIOYAET CJIeAYIOIIHNE 3JIEMEHThI:
1) cnoBo «CornacoBaHO» U J1aTy COTJIACOBAHUS
2) JOKHOCTb, JMYHYK TMOANUCh M pacliupoBKY NOJMNUCH BU3UPYIOLIETO, JaTy
BHU3MPOBaHU
3) AOIKHOCTD, TUYHYIO OJIUCH U paciin(poBKy MOAMNKMCH BUSHPYIOIIETO, NeYaTh
7. YKa:kuTe NPaBUJIbHBINA BapUaHT oopMiIeHUsI peKBU3NTA «JlaTa JOKyMeHTa»:
1) 6.10.2010
2) 08.09.2009
3) craHpapTHbIi JucT Oymard, Ha KOTOPOM BOCHPOM3BOJIUTCS HHpopManus 00
OpraHu3aluu
8. YkaxxuTe mNpaBWIbHbII BapuaHT odopmienuss pexkBuduta «HammeHnoBanme BHIA
AOKYMEHTa»:
1) ITPUKA3
2) IIporoxon
3) akr
9. PexkBM3UT «OTMETKA 0 3aBePeHHH KOMUID) 10JIKHA BKJIIOYATD CJIeAYI0IIHe 3JIeMEeHThI:



1) cnoBa «Komnus BepHay, HOANUCH JINLA 3aBEPUBIIETO KOIIHIO U ATy 3aBEPEHUS

2) cinoBo «BepHO», NOKHOCTb, JIMYHYIO MOANKUCH U paciIMpoOBKY IMOANUCH JIUIIA,
3aBEPUBILLIETO KOIUIO, 1aTy 3aBEPEHUS

3) cnoBo «3aBepeHo, 1aTy 3aBEPEHUs U MeYaTh
10. Cko0/1bK0 3HAKOB OTBe/1€HO 1Jis1 0OPMIIEHUSI IAThI:

1) Bocemb

2) necsaThb

3) mecThb
11. PexBusur «Iloanuch» BKIKOYAET CJIeAyOLIHe JIeMEHTbI:

1) ntnyHas noanMck, paciiupoBKa NOANHUCH, 1€YaTh

2) JOMKHOCTb, TWYHAS MTOAINKCH, pacu(POBKA MOATICH
12. PexBu3ut «HaumMeHoBaHue BH/Ia JOKYMEHTa» YKA3bIBAKOT:

1) Ha Bcex CITy)eOHBIX JOKYMEHTaX

2) Ha Bcex CIIY)KeOHBIX JOKYMEHTaxX, KpOMe MHCeM

3) Ha Bcex CIIy)KeOHBIX JOKYMEHTaX, KpOME pacropsIuTeIbHbIX
13. YkaxkuTe npaBWIbHbIA BapuaHT oopMiieHnsi peKkBU3UTA «/[aTa ToKyMeHTa»:

1) 17.12.10

2) 17.10.2010 r.

3) 26.06.2009
14. B coctraB pexBu3uTa «CnpaBoyHble aHHbIe 00 OPraHM3alUM» BXOAAT CJeAyIOLIHe
3J1eMEHTbI:

1) mouroBBIi ajapec, MHIACKC NPEeNNpUATUs CBSI3U, HOMepa TeseOHOB, (akcoB, agpec
AIIEKTPOHHOH MOYTHI, CAiT B MHTEPHETE, HOMEpa CYETOB B OaHKE

2) nOYTOBBIN azipec

3) mouToBHIH agpec U HOMEp TenedoHa
15. Kakue u3 nepeyucjJeHHbIX JAHHbIX He OTHOCATCH K PEKBU3HTaM:

1) nara nokymeHTa

2) TeKCT

3) rpud ceKpeTHOCTH
16. YkaxuTe npaBu/IbHbIA BapuaHT ogopmieHusi pekBu3uta «'pud yrBep:kaeHus»:

1) «YTBepxnao»:

Hupexrop OO0 «3aps»
A.O. Bonkos

23.10.2010

2) VTBEPXIAIO
Hupexrop OAO «Jlaga»
I1.1. "BaHOB

12.10.2009

3) YTBEPXIEHO
I'enepanbHBIM TUPEKTOPOM
3A0 «MockBa»

o1 24.06.2010 Ne 34

17. Kak pacnosnaraiTcest B JOKyMeHTe NOANMCH JIMI PABHBIX 110 10JZKHOCTH:
1) npon3BoIBHO
2) onHa O APYTOM



18. VYkaxute mnpaBWIbHBII BapuaHT odgopMieHuss pekBu3uTa «HaummeHoBaHme
OpraHu3anum»:
1) 3akppITOC AKIIMOHEPHOE OOIIECTBO «3EMIISTHE)
( «3emistHEY)
Ne
r. Uebokcapbl

2) 3akpbITOE aKIMOHEpHOE 0011ecTBO «I paHm»
(BAO «I'pann»)
Ne
r. YeOokcapbl

3) «BecnHay
(«OTKpBITOE aKITMOHEPHOE OOIIECTBOY)
No

r. YeGoxcapbl
19. Tpe6oBanusi kK 0(pOpMIEHHIO TOKYMEHTOB U3J10KEHbI B:

1) TOCTP 51141-98
2) TOCT P 6.30-2003
3) TOCT P 1.5-2002

20. TOCT P 6.30-2003 ycraHaB;iauBaeT cJjeaylllie MHHHUMAJIbHbIE pa3Mepbl IMoOJIei
JOKYMEHTA:

1) neBoe — 15 mm, mpaBoe — 15 mm, BepxHee — 20 MM, HUKHEE — 20 MM

2) neBoe — 20 mm, npaBoe — 10 mm, BepxHee — 20 MM, HUKHEE — 20 MM

3) neBoe — 10 MM, mpaBoe — 20 MM, BepxHee — 15 MM, HUXKHEe — 15 MM

TecToBBIC 3a1aHNA 10 TEMAM:

Tema 6. TpeGoBanusi K 0(pOPMIICHHIO OPTraHN3ALMOHHBIX JOKYMEHTOB
Tema 7. TpeGoBaHusi K 0(p)OpMIICHHIO PACTIOPAAUTEIBHBIX TOKYMEHTOB
Tema 8. TpedoBanus k opopmiieHnI0 HHPOPMALHOHHO-CIIPABOYHBIX JOKYMEHTOB

1. /lokymeHT, coepsKaluii 3aich X012 00CyKIeHHNs BOIIPOCOB M NPUHATHSA PELICHUNA HA
co0paHHuAX, COBELIAHHUSX, 3aCeJaHUAX — ITO:
1) ciy>kebHO€ MUCHMO
2) IpOTOKOJ
3) akr
2. Boi0epuTe npaBujibHOE yTBep:KIeHHE:
1) TeKCT MPOTOKOJAa COCTOUT TOJILKO M3 OHOM BBOJHOM YacTH
2) TEKCT MPOTOKOJIA COCTOUT U3 BBOJHOW M OCHOBHOMW YacTH
3) TeKCT MPOTOKOJIa COCTOMT TOJILKO U3 OCHOBHOM YacTH
3. IIpaBoBoii aKkT, ompeneJsAOIINI CTATYC OPraHU3aluM, ee 3ajda4dn, (YHKIHH, NMPaBa,
OTBETCTBEHHOCTD, NOPSAAOK AeATEJBbHOCTH, - 3TO:
1) ycraB opranuzanuu
2) TOJKHOCTHASI MHCTPYKIUS
3) mTaTHOE pacnucaHue
4. Kakue U3 nepeyucJeHHbIX JOKYMEHTOB He OTHOCSTCS K HH(OPMAIIMOHHO-CIIPABOYHbIM:
1) mpotokoi
2) cmy)eOHOe MUCHMO
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3) mpukas

5. B xakoM mopsiike yKa3bIBalOTCs JaHHbIe B MOYTOBOM ajapece? YKaKuTe NMPaBUIbHBIM
BAPHMAHT:

1) ynuma — HOMEp J0Ma - HOMEp KBapTHpbl — Ha3BaHHE ropoja - Ha3BaHHME paiioHa -
Ha3BaHHUE PEeCIyOINKH - HHIIEKC

2) uHAECKC — Ha3BaHME PeClyOJUKH — Ha3BaHUE pailOHa — Ha3BaHUE TOpojAa — YJHIa —
HOMEp J10Ma — HOMEp KBAPTUPbI

3) Ha3BaHHe TOpoja — Ha3BaHUE PECIYOIIMKH — HOMEP JOMa — YJIHIIA — HOMEP KBapTHUPHI -
UHJEKC
6. Kakme H3 mnepevyuC/JeHHbIX PEKBH3UTOB BXOIST B COCTAB OPraHU3ALMOHHBIX
JOKYMEHTOB:

1) HaumeHOBaHME BUJIA JOKYMEHTA — JaTa JOKYMEHTa — PErHCTPAIlMOHHBII HOMEpP — MECTO
COCTaBJIEHUS — TEKCT — MOJAIUCH — TPU(] YTBEPIKICHHS

2) HaMMEHOBaHUE OpraHU3allMd — HAMMEHOBAaHWE BHJA JIOKyYMEHTa — JaTa JOKYMEHTa —
PETUCTPALIMOHHBIA HOMEP — MECTO COCTABJIEHUS — 3aroJIOBOK K TEKCTY — TEKCT — MOIINCh —
rpud yTBep>KICHUS

3) HauMMEHOBaHME OpraHu3allUd — CIPABOYHBbIE JaHHble 00 oOpraHM3aluu — Jara
JIOKYMEHTA — PETUCTPALIMOHHBIA HOMEpP — MECTO COCTABJICHUS — 3ar0JIOBOK K TEKCTY — TEKCT —
HOJIHUCH - PE30JIFOIIHS
7. JlokyMeHT, 00bSICHAIOIIMI NPUYMHBI KAKOT0-1100 ¢aKkTa, NPOUCIIECTBUS — ITO:

1) noknaaHast 3anucka

2) cripaBKa

3) oObsiICHUTEIbHAS 3allUCKa
8. PacnopsizutesibHAs [1eSITeIbHOCTHL PYKOBOAUTENAs (UKCHPYeTc B CJeIYHIIUX
JAOKYMEHTaXx:

1) mpukazax

2) nmpoToKoJax

3) MOJIOKEHUSAX
9. Kakoii wu3 mnepeyuncjeHHbIX JOKYMEHTOB He OTHOCUTCH OPraHM3alMOHHO-
pacnopsiANTeJbHbIM JOKYMEHTAM:

1) pacniopsixeHue

2) mporpamMma

3) mosioxeHue
10. Kakne u3 nepeyucjJeHHbIX PEKBU3UTOB BXOIST B COCTAB CIPABKM:

1) HauMeHOBaHUE OpraHU3allid — HAMMEHOBAaHUE BHJAa JIOKYMEHTa — JaTa JOKYMEHTa —
PETUCTPALIMOHHBIA HOMEP TOKYMEHTA - MECTO COCTaBJIEHMSI — 3ar0JI0OBOK K TEKCTY — IOJIHNCH

2) HauMEHOBaHHME OpraHU3allMd — CIPaBOYHbIE JaHHblE 00 oOpraHu3aluu — JaTa

JIOKYMEHTa — PETUCTPALIMOHHBIN HOMED TOKYMEHTA — MECTO COCTABIIEHUS — 3ar0JIOBOK K TEKCTY
— TEKCT — MOJIITUCh — BU3a COTJIaCOBAHUS

3) HauMeHOBaHME OpraHU3alMd — HAUMEHOBAaHUE BUJAA JIOKyMEHTa — JaTa JOKyMEHTa —
pEerucTpaloHHbIi HOMEP JTOKYMEHTa — MECTO COCTABJIEHUS — 3arojIOBOK K TEKCTYy — TeCT —
MOJIUCH — OTTUCK II€YaTH - aapecaT
11. IlpaBoBoii aKT, yCTAaHABJIMBAWUIIMI CTATYC, (YHKUHH, NpPaBa, OOSA3AHHOCTH U
OTBETCTBEHHOCTHh CTPYKTYPHOI'O NOAPa3ieJIeHusl, - 3TO:

1) AOMKHOCTHASI MHCTPYKIIMS

2) OJIO’)KEHUE O CTPYKTYPHOM IOJPa3ACIECHUN

3) mTaTHOE pacnycaHue
12.  VYkaxure mnpaBWIbHbIH  BapuaHT  (GOPMYJHMPOBKHM  TMOCJeJHEr0o  IYHKTa
pacnopsiiNTebHbIX JOKYMEHTOB 0 KOHTpoJIe:

1) KoHTposip 3a MCIIOJHEHHEM NpHKa3a BO3JIaraeTcs Ha 3aMecTUTeNs nupekropa Ilerposa
P.T.
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2) KoHTpos1b 32 UCIIOJIHEHUEM ITPUKa3a BO3JIOKEH Ha HayaJlbHUKA OTJeNa KaJpoB IBaHOBY

n.JI.

I1.1.
13. B npoTOKOJIe OCHOBHASI YaCTh TEKCTA CTPOUTCS MO CXeMe:
1) BBICJIYIIAJIN — BBICTYIIWJIA - PELLNJIN
2) CJYIIAJIN — BBICTVYIINJIN — PELTWJIN
3) ITPOCJIYHIAJIN — BBICTVYIIAJIA - PEIIEHUE
14, JlaToii OpraHu3anMoOHHBIX TOKYMEHTOB SIBJISIETCS:
1) nmara yTBepKIeHHUS
2) [ata IOJIHCAHMS
3) nmara coObITHS
15. JTokyMeHT, COCTaBJIEHHBI 1JIs1 MOATBEP KIEHHsI YCTAHOBJIEHHBIX (PaKTOB, COOBITHIA, -
IT0:

3) Kontposb 3a uCTIOTHEHUEM MTPUKA3a BO3JIOKUTH HA 3aMECTUTENI TUupeKkTopa Bacuibesa

1) cripaBka

2) aKT

3) mpoToKOJ
16. B npuka3ax 1o 0CHOBHOIi /1eATeJILHOCTH PACHOPSAIUTEILHAS YACTh TEKCTA HAYHHAETCH
cJIOBaMM:

1) nmpusbiBaro

2) 00s3bIBaIO

3) nmpuKa3bIBar0
17. OpranusaunoHHbIe JOKYMEHTHI B 00513aTeJIbHOM NMOPS/IKE MPOXOIAT MPoueaypy:

1) yTBepxaeHUS

2) 3aBepeHus

3) moaTBEPKACHUS
18. IIpaBoBoii aKkT, W31aBaeMblii B LeJSIX PerjaMeHTAIlMH OPTraHU3ANMOHHO-TPABOBOIO
MO0JI0KEeHUs1 PAa00THHKA, ero 00si3aHHOCTEH, NMPaB, OTBETCTBEHHOCTH M o0ecnevYuBarOUIuii
ycaoBus 14 ero 3¢ ¢ekTuBHOMH padoThl, - ITO:

1) monosxenue 00 opraHu3anuu

2) mpaBuJia BHYTPEHHETO pacnopsiaka

3) MOKHOCTHASI UHCTPYKIIHS
19. Kakue u3 nepe4ncjeHHbIX PEKBH3UTOB BXOISIT B COCTAB CJIY:KeOHOT0 MUChMAa:

1) HauMeHOBaHUE OpTaHU3AIMN — HAUMEHOBAaHUE BU/Ia IOKYMEHTa — CIIPABOYHBIC JaHHbBIE
00 opraHuzaluu — Jara JOKyMEHTa — PETUCTPAIMOHHBIMA HOMEpP — MECTO COCTaBJICHUS —
3aroJIOBOK K TEKCTY — TEKCT — MOJMUCH — TpUd yTBEPKICHUS

2) HauMMEHOBaHHE OpraHu3allid — CIPaBOYHbIE JAaHHbIE OO0 OpraHu3aluu — KOJ
opraum3aimn  — OI'PH ropuamueckoro mmma — WHH/KIIII — para pgokymenta —
PETUCTPAIIMOHHBIH HOMEpP — CChUIKA Ha PErucTPAllMOHHBIA HOMEp M JaTy JOKyMEHTa —
3aroJIOBOK K TEKCTY — TEKCT — MOJIUCH — aJipecaT — OTMETKa 00 UCIIOIHUTEIEe

3) HauMEHOBaHWE OpraHU3alMi — HAUMEHOBAaHWE BUJA JIOKYMEHTa — JaTa JIOKYMEHTa —
PErUCTPALIMOHHBIN HOMEP — MECTO COCTABJIEHUS — 3ar0JIOBOK K TEKCTY — TEKCT - TIOJNUCH

20. IIpoToKo0.1 MOANMUCHIBAIOT:

1) npencenarenb U Bce WIEHb KOMUCCUU

2) pyKOBOAUTEb OPraHU3aALUN

3) npencenarenb U ceKpeTaphb 3aceaHus
21. JIOKyMeHT, cojep:Kalluii 00CTOATeIbHOEe W3JI0)KeHHe KaKoro-jinb6o BoOmpoca, ¢
BBIBO/IAMH U NPeIJI0OKEeHUSAMH COCTABUTENS — ITO:

1) nmoksmamHas 3amucka

2) TenerpamMma

3) oOBSICHUTEIbHAS 3aIlHCKa
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22. Kakoii uM3 mepevyHCJEHHBIX PEKBU3MTOB He BXOAHUT B COCTAB OPraHU3alMOHHBIX
JOKYMEHTOB:

1) rpud yrBEepKacHUS

2) agpecat

3) HaMMEHOBaHNE OpPraHU3aLNU
23. Kakoii U3 nepe4nc/ieHHbIX JOKYMEHTOB He OTHOCUTCSI K PACHOPSIANTE/IbHBIM:

1) pacnopsixeHue

2) MPOTOKOJI

3) npukas
24, TloJio:keHHEe 0 CTPYKTYPHOM MoApa3/iesieHuH — 3TO:

1) npaBOBOM axT, W3/1aBaeMblil B LENSAX pErjJaMEHTAllMM OpPraHU3alMOHHO-IIPABOBOIO
HOJIOXKEHUs pabOTHUKA, €ro oO0s3aHHOCTEH, IpaB, OTBETCTBEHHOCTH WU OOeCleYMBArOIIUI
ycnoBus 1151 ero 3¢ (HeKTUBHON PabOTHI

2) mnpaBOBOM akT, YCTAaHaBIMBAIOUIMM cCTaryc, (QyHKIUM, IpaBa, OOA3aHHOCTU U
OTBETCTBEHHOCTb CTPYKTYPHOI'O IIOJIpa3e/ICHUs

3) mpaBOBOH aKT, ONpeleNAIOUi cTaTyC OpraHu3alMy, ee 3ajaud, (yHKIUH, IpaBa,
OTBETCTBEHHOCTb, ITOPSIIOK AESITEIbHOCTU
25. Kakue u3 mnepe4mMciIeHHbIX PEKBH3UTOB BXOJAAT B COCTAB PACHOPAIUTETbHBIX
JOKYMEHTOB:

1) HauMeHOBaHKME OpraHU3aly — HAMMEHOBAHUE BUJA JOKYMEHTa — JlaTa JIOKyMEHTa —
pEerucTpaloHHbIii HOMEP — MECTO COCTaBJIEHMSI — 3arojOBOK K TEKCTYy — TEKCT — IOANMCH —
rpu¢ WM BU3a COrIacoBaHUs

2) HaMMEHOBaHWE OpraHu3allud — CIpaBOYHbIE JaHHble 00 oOpraHM3anuu — Jara
JOKYMEHTa — pPETUCTpPAlMOHHBI HOMEpP — CChUIKA Ha PErucTPAallMOHHBIM HOMEp M JaTy
JIOKYMEHTA — 3arojIOBOK K TEKCTY — TEKCT — IOANKCH — ajipecar

3) HauMeHOBaHME OpraHU3alMd — HAUMEHOBAaHUE BUJAA JIOKyMEHTa — JaTa JOKyMEHTa —
pEerucTpaloHHbIii HOMEP — MECTO COCTaBJIEHMSI — 3arojOBOK K TEKCTY — TEKCT — IOANHCH —
ajzpecar - nevarb
26. KTo mMeeT npaBo NoANucH Ha MPHKa3ax:

1) I'naBHbIif OyxranTtep

2) 3amecTuTenh PYKOBOIUTES

3) PykoBoauTens opranuzanuu
27. JIOKYMeHT, cojep:Kalluii onmucaHue WJIN TOATBeP:KIeHHE KAKHX-Tu00 ¢(aKToB,
CcOOBITHI, - ITO:

1) akr

2) cripaBka

3) ciykeOHO€e MUCHMO
28. J10JI5KHOCTHAS MHCTPYKIMA — 3TO:

1) mpaBoBOHM akT, M3AaBaeMbIi B IEJIAX pErJlaMEHTAllMi OPraHU3allOHHO-TIPAaBOBOTO
NOJIOXKEeHUS paOOTHUKA, €ro OoO0sf3aHHOCTEH, IMpaB, OTBETCTBEHHOCTH U 0OOecreynBaroIuit
ycIIoBuUs AJis ero 3p¢GeKTUBHON paboThI

2) mpaBOBOM akT, YyCTAaHaBIMBAIOUIMM cTaryc, (QYHKIUHM, TNpaBa, OOS3aHHOCTH U
OTBETCTBEHHOCTb CTPYKTYPHOI'O IOJIpa3iesieHus

3) mpaBOBO#l aKT, ONpeNeNAIOUUil cTaTyC OpraHu3alMd, e€e 3ajadd, (YHKUUH, I[paBa,
OTBETCTBEHHOCTb, MOPSIJIOK AESITETbHOCTH
29. Kakue u3 nepe4ucjieHHbIX JOKYMEHTOB He OTHOCSITCSI K OPraHM3alluOHHbIM:

1) ycras

2) mpukas

3) AOKHOCTHASI UHCTPYKIIMS
30. Kakue u3 nepe4nciieHHbIX PeKBU3UTOB BXOAAT B COCTAB AKTA:

1) HauMeHOBaHUE OpraHU3allMd — HAMMEHOBAaHUE BHJA JIOKYMEHTa — JaTa JOKYMEHTa —
PETUCTPAIIMOHHBII HOMEpP — 3ar0JIOBOK K TEKCTY — TeKCT — MOMUCH — IpU( YTBEPKIACHUS
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2) HaWMCHOBaHWE OpraHU3alMd — CIPABOYHBIC JaHHbIE 00 OpraHm3aluu — JaTta
JIOKYMEHTA — PErUCTPALMOHHBIA HOMEP — MECTO COCTaBJIEHHS — 3ar0JIOBOK K TE€KCTY — TEKCT —
MOAMMKCH - aJipecar

3) HauMeHOBaHUE OpraHU3allid — HAMMEHOBAaHUE BHJIA JIOKYMEHTa — JaTa JOKYMEHTa —
PErUCTPALIMOHHBIN HOMEP — MECTO COCTABJICHUS — 3ar0JIOBOK K TEKCTY — TEKCT — MOJIIUCH

31. IlIpaBoBoii aKT, wu31aBaeMblii PYKOBOJAWTEJEM OPraHU3alUM JUIS pelleHus
OonepaTuBHBIX BOIIPOCOB MOBCeIHEBHOM NMPOU3BOJACTBEHHOM, X0351/iCTBEHHOI,
aIMHUHUCTPATHUBHOI 1eSITeIbHOCTH — ITO:

1) mocTaHoBJICHUE

2) pacnopsbKeHHe

3) mpukas
32. KT0o noanuchbiBaeT aKT:

1) pykoBoaUTEIb OPraHU3alUN

2) mpencenarenab U CEKpeTapb

3) npencenarenb U Bce WIEHb KOMUCCUU
33. I'pynna ymnpapiieHYeCKHX JOKYMEHTOB, KOTOPbIe CJYKAT CpPeICTBOM OOILIeHHsI,
€000IIeHUs 4ero-1ud0, yBeAOMJICHHUA 0 YeM-HHUO0y/db, 3TO -

1) Tenerpamma

2) cripaBKa

3) ciry’)ke0HBbIC TUChMaA
34. IlpaBoBOii aKT, NPUHUMAEMbIH KOJJIETHAJbLHBIMH M COBeLIATEIbHBIMU OpPraHaMH
yupesKAeHuii, Opranu3auuii, npegnpusaTuii, pupM B 1eJIsIX pa3pelieHnss HaubGoee BasKHBIX
BOIIPOCOB UX J1eSITeJIbHOCTH — 3TO:

1) nocranoBieHue

2) penieHue

3) npuka3
35. llITaTHoe pacnucaHue — 3TO:

1) mpaBOBOM akT, W3AaBAaEMbI B IEJSIX pErIaMEHTAIlMU OPraHU3AaIlMOHHO-TIPABOBOTO
MOJIOKEHUs pabOTHHKA, €ro OO0S3aHHOCTEH, MpaB, OTBETCTBEHHOCTH M OO0ECTIEYMBAIOLIUIT
ycIIoBuUs AJis ero 3QpGeKTUBHON paboThI

2) TpaBOBOM aKT, yCTaHAaBIUBAIOUIMI cTaTyc, GYHKIMH, TMpaBa, OOS3aHHOCTH W
OTBETCTBEHHOCTH CTPYKTYPHOTO TOJIpa3/IeICHUs

3) TmpaBOBO#l aKT, OMPENENSIONINNA CTPYKTYpPY, UHCIEHHOCTh M JOJKHOCTHOW COCTaB
pabOTHUKOB OpraHU3AINH C YKa3aHUEM JOJKHOCTHBIX OKJIa/I0B
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OLIEHOYHOE CPEJICTBO Ne 2
Bonpocsl 11 yCTHOr0 KOHTPOJIsl 3HAHUM 110 TeMaM

Tema 1. OcHOBHBIC NOHATHS 1eJIONPOU3BOACTBA. JlIoOkKyMeHT U ero GyHKIuH

1) O6wekt u mpeamer JIOY. Ponb IOV B AeATEIbHOCTH OPraHU3aLHH.
2) PackpbITh OCHOBHBIC TIOHATHS JICIOMPOU3BOICTBA.

3) /Jlath XapakTepUCTHKY OOIIUX U CIIEIHAIBHBIX PYHKIIUN JOKYMCHTOB.
4) Paccka3ath 00 OCHOBHBIX CITIOCO0AX TOKYMEHTHPOBAHHUSI.

Tema 2. YHuGuuUHUpPOBaHHAS CHCTEMA OPraHU3AIHOHHO-PACTIOPSAAUTEIbHBIX JOKYMEHTOB
(OPL). Knaccudpukauus 10KyMEeHTOB

1) Paccka3aTb U OOBSCHHTH, YTO TAKOE CHCTEMa JOKYMCHTAIUH, YHU(DUIIMPOBAHHAS
cucTeMa IOKyMEHTAIlUY, YHU(UIMPOBaHHAS popMa JTOKYMEHTA.

2) Jlatb xapaktepuctuky yHubuUIpoBaHHO# cuctembl OPJI, o0nacTs ee npuMeHeHHs
U COCTaB.

3) Pacckasath ki1acCU(pHUKALUIO JOKYMEHTOB TI0 Pa3IMYHBIM PU3HAKAM.

Tema 3. TOCT P 6.30-2003. ®opmyasip-oopazen OP/l. CocraB pexkBuzutoB OP/]

1) Yro Takoe peKBU3HUT?

2) Yro takoe popmyisp-odpasen?

3) Yo Ttakoe hopmyIsip JOKyMEHTA?

4) Kak nassiBaercst TOCT P 6.30-2003?

5) Ilepeuncnure HazBaHus pekBu3uToB B cootBercTBHM ¢ [OCT P 6.30-2003.

6) Kakue pekBH3UTBI OTHOCSATCSI K IOCTOSHHBIM, a KakHe K NepeMeHHbIM? B uem ux
otauuue?

7) Ha kakue TpW 4acTH ACIUTCS CIyKEOHbBIH JOKYMEHT U YTO BKIIFOUAET KaX/ask 4acTh?

Tema 4. TpeGoBanusi k opopMmiIeHHI0 0,1aHKOB. Buabl 0.1aHK0B

1) Yro takoe OJaHK JOKyMeHTa?

2) Kakue hopmaTbl HCTIONB3YIOTCS TSt OOPMIICHHUS CITY)KEOHBIX TOKYMEHTOB?

3) HazoBuTe MUHUMAITLHBIC Pa3MephI MOJIeH OJaHKOB U X Ha3HAUYCHHE?

4) Kakwue Buasl 61aHKOB BbI 3HaeTe? VX HasHaueHue?

5) UYro mpearnonaraeT yriioBoe U MPO0JIbHOE PACIIOIOKEHUE PEKBU3UTOB B OJlaHKe?

Tema S. TpeGoBanusi kK opopmiaeHuI0 pekBu3uToB OP/]

1) Kakwue TpeGoBaHHSs MPEIbIBISIFOTCSA K 0DOPMIICHHIO PEKBU3UTOB «I 0CyIapCTBEHHbIH
rep6 P®», «I'epb cyobekTa POy, «OMbOnema opranu3aiiy Uk TOBAPHBIN 3HAK (3HAK
obcmyxxkuBanus)», «Kom oprammzamumny», «OI'PH», «MHH/KIIIl», «Kom ¢opmbr
JIOKyMEHTa»?

2) Kakue TpeOoBaHUs MPEIbBISIOTCS K 0QOPMIICHHIO peKBU3UTOB «HammeHoBaHue
opranm3anumny, «CrnpaBodHble JaHHbIE 00 opraHuzanuny», «HaumeHoBaHue BUAA
JTIOKyMEHTa»?

3) Pacckazateb TpeOoBaHMS K O(QOPMIICGHHIO pEKBH3MTOB «Jlara moKkymeHTa,
«PeructpanoHHbIi HOMEpP JOKyMeHTa», «CchlUlka Ha PEruCTpalliOHHBIM HOMEp U
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4)
5)
6)

7)

JaTy AOKYMEHTa», «MecTo COCTaBIIEHUS JOKYMEHTa.

Pacckazate TpeOoBaHusT K Oo(OpMIICHHIO PEKBH3UTOB «Anpecar», «I'pud
YTBEPKACHUSY, «Pe3omonns».

Kakue TpeGoBaHUs MPeIbABISIOTCS K PEKBU3UTAM «3arojioBOK K TEKCTY», «OTMeTKa
0 KOHTpoJe», «TekcT JokyMeHTay, «OTMETKa 0 HATMYUH NIPUII0KEHUS»?

Kakue T1peboBanus mpenwsiBisitorcs K pekBumsutam  «llommuce, «['pud
coriacoBaHus», «Buza cornacoBanus», «OTTHCK neyaTu»?

Pacckasarb TpeboBanus kK 0hOpMIEHUIO PEKBU3UTOB «OTMETKA O 3aBEPEHUH KOTIUNY,
«OtmeTka 00 ucnonHuTeney, «OTMeTka 00 UCTIOIHEHUH JOKYMEHTA U HalpaBJICHUH
ero B geno», «OTMerka O TMIOCTYIUIGHHHM JOKYMEHTa B OpraHU3aluion,
«MnentuukaTop 3JIEKTPOHHON KOMUH JOKYMEHTa.

Tema 6. TpeOooBanusi K 0pOpMJIEHHIO OPrAaHNU3ANMOHHBIX IOKYMEHTOB

1) IlepeuucnuTh OpraHU3AlMOHHBIC JOKYMEHTHI M  JaTh HX  OOIIyIO
XapaKTEPUCTHKY.

Tema 7. TpeOoBanusi K 0(popMIICHHIO PACTIOPAINTEIbHBIX IOKYMEHTOB

1)
2)

PackpbITh cocTaB 1 Ha3HAUYECHUE PACTIOPAIUTEIBHBIX TOKYMEHTOB.
KakoB oOmmii TOpSIOK cocTaBleHUS U OGOPMIICHUS  PaCHOPSAUTEIBHBIX
JnokymMeHTOB? CocTaB pEKBU3HUTOB.

Tema 8. TpeGoBanusi k 0popMiIeHHI0 HH(POPMALIMOHHO-CIIPABOYHBIX JOKYMEHTOB

1)
2)
3)
4)
5)

6)
7)

8)

9)

B dyem omnumume wH(OPMAIMOHHO-CIPABOYHBIX  JIOKYMEHTOB  OT
OpPraHU3aIMOHHBIX U PACOPSAIUTENbHBIX, KAKOBO UX Ha3HaueHHe?

Uro takoe mporokosn? Kakue TpeOoBaHUS MpPENBABISIOTCA K €ro
COCTaBJICHUIO ¥ 0O(HOPMIICHUIO.

Urto Ttakoe akT? TpeGoBaHUs K COCTABICHUIO 1 O(DOPMIICHHIO aKTa.

UYro Takoe crpaBKa U KaKOBBI TpeOOBaHUS K ee 0(hopMIIeHUIO?

Pacckazarp TpeOoBaHuMs K OGOPMIICEHHIO U COCTaBJICHUIO JTOKJIATHOU
3aIUCKU.

Pacckazarb TpeboBanus K 0QOPMIICHUIO OOBICHUTEILHON 3aMHICKH.

Uro Takoe cinyxeOHble muchMa? Kakue TpeOoBaHMs MPEABSIBISIOTCS K UX
odopMIIeHNIO?

HazoBuTe Buabl ciykeOHBIX MuceM. B dueM HazHaueHWE KaXJIOTO BUAA
CITy»eOHOT0 muchMa?

TpeboBaHus kK 0(OPMIICHUIO U COCTABJICHUIO TEJIErPAMMBI.

10) TpeboBanus K 0POPMIICHUIO U COCTABICHUIO TeJIe()OHOIPAMMBI

Tema 9. Opranusanusi paéoTbl ¢ JOKYMEHTaAMH
1) OxapakTepr30BaTh OCHOBHBIE 3TaIlbl pa0OTHI C JOKYMEHTaMU: MPUEM U MIEpBUYHAs
00paboTKa, perucTpaius, pacCMOTPEHUE PYKOBOAUTEIEM, KOHTPOJIb UCIIOJHEHUS JOKYMEHTOB,

OTIIpaBKa.

2) Yro Takoe HOMEHKJIaTypa ien? B uem ee HazHaueHHEe?
3) Iopsaok cocTaBiieHUs U YTBEPK/IEHUSI HOMEHKIIATyphI JIEI.
4) IIpaBuna opopmieHus U GOPMHUPOBAHUS A€
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OLLEHOYHOE CPEJICTBO Ne 3
IIpakTnyeckue 3aJaHus MO TeMaM
Tema I'OCT P 6.30-2003. ®opmyasip-oopasen OPl. Cocras pexkBusutoB OP/]

[Tonw3ysce OCT P 6.30-2003 moctpouts popmyisipsi-oopasiiel OPJI ¢ yrioBsIiM 1
IPOJIOJIBHBIM PACHOJIOKEHHEM PEKBU3UTOB (opmaToB A4 u AS.

CoctaBuTh rpud yTBEpKIEHUS JOKYMEHTA:
- reHepanbHbIM AupekTopoM OO0 «Mckpay;
- npukazom aupekropa OAO «Jlamay;
- 3amectuteneM gupekropa OAO «Bectay;
- MpoToKoJIoM obmero coopanust akimoHepoB OO0 «Pychy.
O¢opMHUTH HECKOIBKO BUIOB IPECATOB:
- JloxymeHT Hampasisiercs B MUHHCTEPCTBO MUMYILIECTBEHHBIX U 3€MENIbHBIX OTHOIICHHMA
Uysamickoil PeciyOnnku.
- JloxymeHT Hampasisiercs reHepainbHoMy nupektopy OO0 «Pomanay.
- JlokymeHT HampaBisieTcsl B apec HadaiabHuKa otaena kaapoB OAO «Yaprtucy.
- JlokymeHT HampaBisieTcs pusndeckomy nuiy PomanoBy MBany CepreeBudy.
OdopMuUTh HECKOIBKO BUJIOB CITYKEOHBIX OTMETOK:
- 00 ucnonmHuTesne
- 0 MOCTYIUIEHUH JJOKYMEHTa B OpraHU3al1I0
- 0 3aBEPEHUU KOITUU
- 0 HAJIMYMHU [IPUIIOKEHUS
OdopMUTH HECKOJIBKO BUIOB MOAMHUCEH:
- reHepanbHoro aupekropa 3A0 «Popmat»
- 3aMecTUTeNs Mo yueOHON paboTe U 3aMeCTUTENIS [0 BOCMIUTATENbHOI paboTe
- [NIaBHOT'O OyXrajirepa 1 JIUpeKTopa OpraHu3aluu
OdopMUTH HECKOJIBKO BapHAHTOB pekBU3UTa «OTMETKA O HATMYHUH MIPHIIOKESHUS:
- IPWJIOKEHNE, HE Ha3BaHHOE B TEKCTE IOKYMEHTa
- IPWIOXKEHNE, HA3BaHHOE B TEKCTE JOKYMEHTa
- IPIJIOKEHHE, OTChUIAEMOE HE BO BCE aJpeca
- IPWIOKEHHUE K JOKYMEHTY, IPUJIaraéMoOMYy K IpyrOMY TOKYMEHTY
CocTaBUTh HECKOJIBKO PEKBU3UTOB!
- MOAMUCH ABYX JHI, PaBHBIX MO JOJKHOCTH
- Tpu( yTBEpkKAECHUS JOKYMEHTA IUPEKTOPOM MPEATNPUATHUS
- Pe30JIIOLMI0 PYKOBOJIUTENS 00 OTmpaBke (pakca O COIrJIaCHMM NMPHUHATH CTYAEHTOB Ha
CTa’KUPOBKY
- HAMMEHOBaHUE OpraHU3aluu

Tema TpeGoBanusi k 0popMIIEHUIO PACTIOPSAUTEIbHBIX JOKYMEHTOB

1.CocraBuTh npHKa3 Mo CIEAYIOMNUM JAaHHBIM. OOIIECTBO ¢ OrPaHUYEHHONW OTBETCTBEHHOCTBHIO
«Aprycy» B nensx GOpMHPOBaHMS CE30HHOW KOJIIEKIIMH KEHCKOW onexanl «BecHa-Jleto» u B
COOTBETCTBUU ¢ METOAUKON IpOBEACHUS MAapKETHHIOBBIX MCCIEJOBAaHUN, YTBEPKICHHOU
reHepaibHbIM JupekTopoM ¢Gupmbl 12 utons 2010 roga, MOArOTOBWIIO MPOEKT MpHKa3za O
CO3JJaHUU JKCIIEPTHON KOMUCCHUHU.
B npukaze coaepxanuce caeayromne NOpydeHus: - O CO3JaHUH SKCIEPTHOW KOMUCCUHU
1o (OPMHUPOBAHUIO CE30HHOM KOJUIEKIIMU >KEHCKOM OJIeX[bl B COCTaBE: IpeiceaTeib — 3aM.
nupekropa no MmapketnHry KameneB M.C. UileHBI KOMHCCHH: CTapUIME SKCIEPTHI OTHAENA
mapketuHra Haymosa M.b., MoposoBa A.H., crapmue mMeHemkepsl oTaena npogax HukoHos
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H.A., ®omun T'.A., 3aM. pykoBoautens peruoHanpHoro orzaena Ilerun M.U.; - skcneprHOM
KOMMCCUU NPOBECTH aHKETUPOBaHHME U 00pabOTKY MOIY4YEHHBIX PE3yJbTATOB B TEUEHUE UIOHS-
MIOJNS ATOrO I0Ja; - HAYaJIbHUKY OT/Aela KOHBIOHKTYpsl M LeH CepreeBy H.H. mo wmrtoram
00pabOTKM pe3ynbTaTOB ONpoca MO (OPMUPOBAHUIO CE30HHOW KOJUIEKLIMU KEHCKOH OHEkKIbl
«Becna-JleTo» mpoBecTn yTouHeHHE U TOPaOOTKYy HOPMATHUBHBIX JOKYMEHTOB, pa3pabOTaHHBIX
OTIEJIOM MapKeTUHra Juid (OpMUPOBAHMS CE30HHBIX KOJUIEKUUH JKEHCKOW ONEeXIbl, U
IPEJICTaBUTh UX Ha YTBEpXKJIEHUE reHepanbHoMy aupekropy k 01.09.2011; - konTponb 3a
UCIIOJIHEHUEM ITpHKa3a Obl BO3JIOXKEH Ha koMMepueckoro aupekTtopa [llesnosa H./I.

[Tpuka3 Obul moxmucan reHepadbHbIM JupekTopoMm OOO «Apryc» Hukutunsim JILJI.
25.05.2011.

Ha npukaze umeroTcst BU3bl FOPUCKOHCYJIBTA U 3aM. JUPEKTOpA [10 PEKIIAME.

2. CoctaBuTh npuKas 1o ciueayromum ganaeiM. OAO «CBs3pHMHBECT» MPOBENO o0IIee coOpaHue
akuuoHepoB. B xoze 3acemanusi ObUIO NMPUHATO pEUICHHE YBEIWYUTbh YCTABHOM KamuTam
oOuiecTna.

B cBs3u ¢ pemienneM o01iero coOpanusi akifmoOHEPOB 00 YBEJIIMYEHUH YCTAaBHOTO KaluTana
(mpotoxoun 3acenanus ot 01 mapta 2011 r. Ne 3) u pykoBoactBysich [lonoxxeHnuem o mopsike
yBenuueHUsT (YMEHBIICHHs) YCTaBHOIO KamuTaia, YTBepkKIeHHbIM COBETOM JHPEKTOPOB
obmectBa 16 uroinsg 2007 1., reHEpaJIbHBIN IUPEKTOP U3JaJT IPUKA3.

B pacnopsiaurenbHol dYacTH ObUTM  JaHBl CIEAYIOIIHME 3aJaHUs: PYKOBOJIUTEIIO
opuandeckoro otaena Jlocesy B.M. HanpaBuTh CBEIAEHHS O BHECEHHM W3MEHEHUH B YCTaB
oOmiecTBa B perucTpauoHnyto nanary Yysamickoi PecryOiauKy U HAJIOTOBYIO MHCHEKIHUIO JIO
01.05.2011; pykoBomuTento ¢QuHaHcoBoro ympasieHuss OpexoBy A.A. 3aperucTpupoBaTthb
JOTIONTHUTEIbHBIA BBIMYCK aknuii B MunuctepctBe ¢uHancoB Yysamickoi Pecrnybmuku m0
15.05.2011; KOHTpOJIb 32 UCMIOJIHEHUEM IPHKa3a BO3JOKUTh HA 3aM. T€HEPAILHOTO JTUPEKTOpa
bapanosa I1.T.

[Ipuka3 6611 coracoBad ¢ npezaceaareneMm CoBeTa TUPEKTOPOB.

3. CocraButh pemeHue 1o wutoram 3acemanus Comera aupexktopoB OAO «Poccuiickas
MYITHWHA)» O MOJTOTOBKE K IyITHOMY ayKIIHOHY B T. YeOoKcaphl.

Ha ocnoBanum koopauHanmmonHoro miaHa ot 20.02.2011 Coser aupektopoB OAO
«Poccuiickas mynIHHHa» pemIdiI: Ha3HAYUTh OTBETCTBEHHBIM MPEICTABHTEIEM aKIIMOHEPHOTO
oOmiecTBa Ha ayKIMOHE HayalbHUKA OTHena MmapkeTwHra BacunbeBa A.Jl.; BacunbeBy A.Jl.
MIOJITOTOBUTH TIPEJIOKEHHS 110 COCTABY JEJeTalliy 1 MPEICTaBUTh Ha paccMoTperne CoBeTy 10
15.04.2011; HawyanpHuMKy oTaena mnpogax CwmupHOoBY A.K. NOArOTOBUTH yTOYHEHHBIN
ACCOPTUMEHT MYIIHBIX HW3JIeNUi, TOJIB3YIOMNXCS HAWOOJIBIIUM CIIPOCOM, W TIPEACTAaBUTH Ha
paccmotpenne Cosety 10 15.04.2011.

[TonnuceiBatoT perienue npenacenarens CoBeTa TMPEKTOPOB U CEKpETaphb.

Tema TpebGoBanus k ogpopmiIeHHI0 HHPOPMALMOHHO-CIIPABOYHBIX IOKYMEHTOB

3aganue Ne 1. CocTaBUTBH POTOKOJI O CJCAYIOLIHUM JAHHBIM.

OTtkpriTOe aknmoHepHoe obmecTBo «MHTep» mpoeno 3aceganue kojuiernu. Ha moBecTke aHs
paccMaTpuBaNoCh JiBa BOIpoca: O paboTe oTaena HHGOpPMATH3AlMH 10 OOECIEeYeHUI0
JEeSTeNIbHOCTH yupexJeHus. Jloknan HavanbHUKA oTAeNna MHpopMmaTuzanuu AxumoBa A.A.; o
npezncrasienun Paksuenko O.T. K MPUCBOEHHIO MOYETHOTO 3BaHMS «3aciIyXEHHbIH paOOTHHK
KynbTypsl Poccuiickoit @enepanuny». Jloknaa HayaabHUKA OTAeNa KylnbTypbl TutoBa M.C.

[Tpu o6cyxnenun neporo Bompoca BeicTynuiau: Kysnernos C.JI. — moctaBui Bompoc o
JOTIOJTHUTEILHOM BBIJIETIEHUH KOMIbIOTEpoB i1 oTaena; Cymuos JI.C. — npeayioxxun nepenarsb
OTJeNly MacCHB HUMEIOIIUXCA B JPYTUX MOJPA3/EICHUAX HHPOPMALMOHHBIX KapTOYeK;
3arnmanguHa O.J[. — coobmmna 00 MMEIIIMXCS B OTJENEe HOBBIX pa3pabOTKax MO YIyUIICHHIO
OpraHu3ay nH(HOPMAIMOHHBIX IPOIIECCOB.
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B pesynbprare mocTaHOBWIIM: - OJOOPUTH OCHOBHBIE HAamNpaBieHUs pabOTHI OTHEna; -
pa3peluTh aJMHUHUCTPATUBHO-XO3AMCTBEHHON ciyx0e mnpuolOpecTd Mg HYXKI OTAena
uHpOpPMAaTU3aUH 3 KOMITBIOTEPA.

IIpu obcyxnennn BTOporo Bompoca BeicTynuiau: CemeHoB M.D. — mnojaepkan
npeioxkeHue o BelaBKeHUN PakBuenko O.T. Ha pHUCBOEHUE MOYETHOTO 3BaHus; - JIlyueHKOB
N.H. — cka3zan o cepwbe3nbix 3acinyrax PakBuenko O.T. B j1ene pa3BUTHS OTEUECTBEHHOU
KYJIBTYpBI.

ITocTtanoBunu: - BIABUHYTh PakBrueHnko O.T. Ha IpHCBOEHUE OYETHOTO 3BAHUSI.

3aganue Ne 2.

CocraButh NMpOTOKOJ 3acefanust skcrepTHot komuccun OOO «Jlarynay. Ha 3acenanuu
npucyrctBoBann: AcrtaxoBa E.B., Bmamumupos B.Jl., Jlumaro A.Il., Cmupuo W.T. Ha
3aceaHnu OBUIM 3aCiIyIIaHbl BBICTYIUICHHE 3aBelnyromiero kanmenspueir Acraxosoit E.B. o
pe3yibTaTtax IMpPOBEJCHMS SKCIEPTU3bl LIEHHOCTH JOKyMeHTOB B 2011 r. u BeICTyIUIEHHE
rnaBHoro Oyxranrepa Brmaaumuposa B.Jl. 06 odhopmienun aen Oyxraiarepuu U nepefadye ux B
apXxuB.

AcraxoBa E.B. o3Hakommina c pe3ysJbTaTaMM 3KCIEPTU3bl LEHHOCTH JOKYMEHTOB,
npoBeneHHol B Hosg0pe 2011 r. B pe3ynbpTate mocTaHOBWIM OJ00pUTH MPOJAETaHHYIO padoTy U
IPUHSTH K CBEJICHUIO €€ Pe3YJIbTaThI.

Bnamumupos B.J[. o3Hakomun coOpaBmmmxcst ¢ mpobiemMamMu  OQOpMIICHHS el
MOCTOSTHHOTO ¥ JIONTOBpeMeHHOro (cBbimie 10 ser) xpaHeHus B Oyxrairepuu. B pesynbrate
[OCTaHOBWIM TOpyuuTh ActaxoBoil E.B. mpoBectu Oeceny o mpaBuiax opopmieHHs Aen ¢
paboOTHUKAMU OyXTaJaTepuu.

Henocratonye panHble (gaTy, perMCTpallMOHHBIM HOMEp, MECTO COCTaBJIECHUS W Jp.)
yKa3aTh CaMOCTOSITENIBHO.
3ananmne Ne 3. CocTaBUTH aKT MO CJIEYHIIHM JAHHBIM.

15.09.2011 B OOO «Jloskc» Obwia mpoBeaeHa pabora mo mpuemy-nepenade [19BM
«[lenTym» unB. Ne 234 u3 orznena pekigambl B oTAed KaapoB. CocTaBleH aKT Ha OCHOBAHUU
JIOKJIQAHOM 3alMCKU HadajdbHUKa oTaena kaapoB MarseeBoir M.T. or 12.09.2011. B Tekcre
ckazaHo, 4uro IIOBM npusHaHa mnpurogHon Ui 3KCIUIyaTallUK W IIOJHOCTBIO
YKOMILUIEKTOBaHHOM (IIporieccop, KiaBuatypa, auciuiei, npunrtep). [19BM nepenaercs otneny
KaJJpOB Ha CPOK BBINOJHEHUS paboT 1o KoHTpakTy Ne 16/090.

Akt yrBepxkaeH qupektopom OO0 «Jlo3key.

Henocraronye faHHbIE yKa3aTh CaMOCTOSTENBHO.
3aganue Ne 4.

3A0 «M3parenscTBO «/lMBa» COCTaBMIIO akT O HENOCTAaye IE€YATHOM NPOAYKLIHU Ha
OCHOBaHUU paCIOpsKEeHUs: kommepueckoro nupekropa ot 12.04.2011 Ne 67. Ilpencenarenem
Ha3Ha4y€H CTapLIMil TOBAPOBE] KOMMEPUYECKOTO OT/ENA; WIEHBI KOMUCCHM 3KCIEAUTOP CKJIaJa U
JUPEKTOP Mara3uHa.

B Tekcre ckazano, uyto 11.04.2011 co ckimaga mnedaTHOM NPOAYKUMHM B MarasuH
uznatenberBa «/IuBa» nmoctynuino 100 mayek mevyaTtHOM MPOAYKIMHU MO TOBAPHO-TPAHCHOPTHOM
HakmagHoW Ne 123, [lpu mosK3eMIUIApHOM IpoBepKe OBbUIO YCTAaHOBJEHO: MO CBOJHOM
HakiaaHou Ne 123 3nauntcst 100 k3. kauru Kysnenosoit T.B. «/lenonpons3BoacTBo» Ha CyMMY
10000 py6.; paxruyeckn marasuHoMm noiydeHo 50 sk3. kuuru Kysnenosoii T.B. va cymmy 5000
py0. u 50 sk3. pomana Xeimm A. «Kon€ca» Ha cymmy 4000 py6.; oOpa3oBanack
nepecopTUlia TOBApHbIX (POHJOB MarasuHa u Hegoctaya B cymme 1000 pyo.

Komuccus cuutaer HeoOXOIMMBIM B TPEXIHEBHBIA CPOK JOCTaBUThH CO CKJa/la B MarasuH
Hepoctatomue 50 sk3. kuuru Kysnenosoit T.B. «/lenonpousBoactBo» Ha cymmy 5000 py6. u
HaKJIaHYIO Ha TIOJIYYCHHBIC IK3EMILISIPBI KHUTH Xemn A.

YTBepanua akT KOMMEPYECKUI TUPEKTOP.

Henocratomniye naHHbIe yKazaTh CaMOCTOSITENBHO.
3aganue Ne 5. CocTaBUTB CIPaBKY 1O CJIeYIOIIMM JAHHBIM.
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YyebHO-MeTonuuyeckoe oObennHeHne By30B P® mo obpa3zoBaHMI0 B 00JaCTH HCTOPUKO-
apXMBOBEACHMS 3alpOoCHI0 Y MOCKOBCKOIO TOCYIapCTBEHHOIO YHHBEPCUTETa KYJIbTYpPHl U
UCKYCCTB CBEACHHS O HAIMYMM M HCIOJB30BAaHUHM KOMITBIOTEPOB B YYEOHBIX IIENsAX B
20 /20 yueOGHOM rogy.

B nmuceme YMO npocusio npuciath cBeJEHUS: KOJIMUECTBO KOMIIBIOTEPOB, UCIIOIb3YEMBIX
B Yy4YeOHBIX WENSIX; KOJUYECTBO KOMIBIOTEPHBIX KJIACCOB; KOJUYECTBO YYEOHBIX YacCOB,
OTBEJICHHBIX Ha y4eOHbIE MPOrpaMMBbI IO KypcaM; KOJHYECTBO CTYACHTOB, OOy4aromIMXCs Ha
OCHOBE KOMIIBIOTEPHBIX IPOTPAMM.

CrpaBka mojanucaHa MPOPEKTOPOM MO y4eOHOW paboTe, 3aBU3MpOBaHA 3aB. y4yeOHO-
METOINYECKUM OTAEJIIOM CepreeBoit JL.IO. u MperojaBaTesieMm MUCIIAILINHEI
«/loxymeHnToBenenune» Mansimeson M.I.
3apanue Ne 6. CocTaBUTh CIIPaBKY O 3aHUMAEMOU JOHKHOCTH M 3apabO0THOM Ij1aTe HayaJlbHUKA
CITY’KOBI IOKYMEHTAIIHOHHOTO 00ECTICYECHHUS YIIPABIICHHS.
3apanme Ne 7.  CocraButh nucbMo OAO «Jlaaps» (392559, r. TamboB, yiu. Peunas, n. 7) B
aapec qupekTopa YueOHoro 1eHTpa «toH» (392558, r. TamboB., yn. Pabouas, a. 12/3) Jlanosa
B.II. ¢ mpocb0oii BbICIaTh KaJICHIAPHBIM IUTaH-TpadUK IPOBEACHHUS CEMHUHApOB Ha 2-¢
nonyrogue 2011 r. ¢ ykazaHueM YCJIOBHUH MU pa3MEpOB IUIATHl 3a OOyYEHHE MO CIIECIYIOUIUM
kypcam: 1. CoBpeMeHHbI MapKeTHHT. 2. TexHonoruu npojax. 3. PexkiaMHble TexHOJIOTHUH. 4.
VYnpasnenue nepconanom. 5. MckycctBo nenoBoro obmienus. 6. KaapoBoe nenonpons3BoaCTBO.
7. InTEpHET 1U1s yIpaBJICHUS.

[TuceMo moamucano 3amecturenem aupekropa no nepconany OAO «Jlagbs» OproBeIM
I1.P.

Henocraroiue nanHple yka3aTb cCaMOCTOSTENBHO.
3amanne Ne 8.

Havanenuk otaena wmapketuHra 3A0 «Butass» OpnoB B.A. HampaBuia mnucbMO-
npeioxkeHne reuepanbHomy aupekropy OAO «Kumoii nom» ActaxoBy I.}O. 06 opranuzanumn
pPEKJIaMHBIX YCIYT JJisi NPOJABM)KEHHUS CIIpOCAa Ha KBapTUPbl B CTPOSILIUXCS JKWIBIX JIOMax
MYHUILIMNIATBLHOTO OKpyra «3einenslit 6op» r. CaparoBa. IlpenBapurenbHas 10rOBOPEHHOCTH O
pexnamHoi komnanuu ¢ OAO «Kwiioit nom» Obl1a JOCTUTHYTA B XOJ€ COCTOSIBLIMXCS pPaHEe
IIEPETOBOPOB.

I'enepanbubiii  aupexkrop OAO «Kwinoit nom» mnolOnarojapuil HadajlbHUKA OT/AENa
MapKeTHHTa 32 IPEeJI0KEHHE, HO B CHITY CIOXKHBIIUXCS OOCTOSATENBCTB CUUTAET PEKIIaMy KUJIIbs
HECBOEBPEMEHHOM B CBS3UM C TEM, 4YTO CTPOUTENbHbIE DPAOOTHI Ha OOBEKTE BENYTCS C
HapyIIEHUEM CPOKOB CllayH. Acraxos I'.}O. nmpocun Opnosa B.A. u3BUHUTE 3a HapyLIEHHE
paHHUX JIOTOBOPEHHOCTEN U BEPHYTHCS K PEIICHUIO 3TOT0 Bompoca yepes noiaroaa. K romy xe B
OTBETHOM IIMCbME IOAYEPKUBAJIOCH, 4YTO PpEaJbHBIM CIOPOC HA JKUIbE IIOBBIIIEHHON
KOM(pOPTHOCTH B rOpo/Jie K HaCTOSALIEMY BpEMEHH HE c(hOpMUPOBAJICS.
3aganue Ne 9.

CocraBuTth A0KIaMHYIO 3anmucKy Oyxranrepa 3A0 «CTpoutensby TIaBHOMY OyXTalTepy O
pe3yibTaTax MpOBEPKH COCTOSIHUS ydeTa Ha cTpouTenbcTBe goma Ne 6 no IIpodcoroznoii ynue,
nposeaeHHoi 20.04.2010. B pesynsraTe mpoBepku yctaHoBieHo: 1. [IpuxoaHsie u pacxomgHbie
JOKYMEHTHI 10 CKJIaay cHaroTcs OyxraiarepoM c omo3fgaHueM Ha 3-4 nus. 2. Ilpu mpoBepke
(akTHYeCKOro HaJIM4yusi MaTepuanaoB mo 16 HauMeHoBaHUAM y KiaaoBumka Mocuna M.U. Ha
20.04.2010 ycraHOBNEHBI W3MUIIKK: rBo3aed — 17 xr, omudsr — 5 kr. 3. Byxranrtep
crpoutenbsceTBa ['yceBa 1. T. nmeer Bce ycnoBus Uil MPaBUIIBHON ITOCTAHOBKH Y4€Ta.

[TosToMy HeoOXOAMMO TPEeANOXKUTH MpousBoauteno pabor Cadponory W.A. u
oyxranrepy ['yceBoit 1. T. nukBuaupoBaTh He1oCcTaTKH B yuere k 05.05.2010.

K noxmagHo 3anucke UMeeTcsl IPUII0KEHUE: BEAOMOCTh OCTaTKOB MaTEpHAJIOB.
3ananue Ne 10.

CocTaBUTh OOBACHUTEIBHYIO 3alMCKy IJIaBHOrO Oyxrairepa Buue-npesuaeHty 3A0
«Bera» o HeBbluIaTe 3apaboTHOM miaTel padotHHKaM 3AO. IlpuunHa B TOM, 4TO pabOTHUK
Oyxrantepuu (ykazatb ®MO) HecBoeBpeMEeHHO OQOpMHI HEOOXOoauMble TOKyMeHTHI. Ilocie
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NPUHITHS CPOYHBIX Mep 3apaboTHas miuata Obina BeiutadeHa cotpynHukam 3AO. I[TpunsTH
MeEpBI M0 YCUIICHUIO KOHTPOJIA 3a JeSTEIIbHOCTHIO pAOOTHUKOB OyXTalTEpUU.
3aganue Ne 11. CocTaBuUTH TejierpaMMy 10 CJIeAYIOIIHM JAHHbIM.

Ha ums renepanbHoro aupekropa ¢onnma «lIpupomusie pecypcwl» IluporoBa M.C. (ym.
Mupa, n. 8, r. CaparoB, 554160) moctynmia cpoudHasl TejierpaMma OT OPraHu3aTOPOB
BbICTaBKH «Poccuiickuii mponyKT», mpoBoaumoil B T. bamakoBo CapaToBckoil obiactu, ¢
npoch00il OpraHu3oBaTth (HUHAHCOBYIO M HMH(POPMALMOHHYIO TOAJMEPKKY B OpraHH3alfu
SpMapKu TOBAapOB HApOAHOIro motpedieHus. TenerpaMMmy MOAMKCAl rjaBa aJMUHUCTPALUU T.
banakoBo Epemeen A.1.
3ananue Ne 12. CocraBuTth Tes1eOHOIPAMMY IO CJIAEAYIOIIHUM TAHHBIM.

3amecturens gupexkropa OO0 «Jluneukwnii 3oomapk» Hedenora A.b. 22 mapra 2011 1. B 9
yacoB 15 wmuHyT HampaBuia tenedoHorpammy B anpec aupektopa OOO «lIpuokckuit
3anoBenHuk» Jlucumuua K.JI. o OnaromosydHoi JOCTaBKe B 300MapK IBYX OCOOEH peaKux
MOPO/I BEHLIEHOCHBIX JKypaBJjel, 3aHeceHHbIX B KpacHyto KHHTY.

Hedenoa A.b. moGmaromapmia qupeKkTopa 3allOBEIHHMKA 3a IMepeiady WM JKypaBlied u
MPOCHUIIa COOOIIUTD JOMOJHUTENbHYIO HH(GOPMALIHIO 00 UX COACPKAHHH.

TeneponorpamMmy mepenana cexkperapb 3oomapka KosbeioBa O.E. (ten.: 56-67-78),
NpHHSIA CEKpeTaph AUpeKTopa 3anoBeanuka Iomsamnesa U.I1. ( Ten.: 12-45-23).
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3. ®OHJI OIEHOYHBIX CPEJICTB ITPOMEXYTOUYHOI
ATTECTALIUHN

[IpomexxyTounasi arrecrauusi npoBoautcss B ¢Gopme 3aueta. llpu mnpoBeneHHn
MIPOMEXKYTOUHOM arrecTalii B ¢opMe 3adeTa YpPOBEHb OCBOCHHS OIICHHBAETCS OIEHKaMU
3a4TEHOY, «HE3AYTEHO.

[Ipn mpoBeaeHUM NPOMEXKYTOUHOM ATTECTALlMM MOTYT HCIHOJIB30BaThCSA CIEAYIOIINE
OLICHOYHBIE CPE/ICTBA:

- TECTOBBIE 33JIaHUs,

- IPAKTUYECKUE 3a/1aHUA

[IpomexyTrouHas arrectaius B Gopme 3auera MPOBOAUTCS BO BpeMs YUEOHBIX 3aHSITUN
3a CYET BPEMEHU, OTBEJEHHOIO yU€OHBIM IUIAHOM Ha OCBOEHME JUCIIUIUINHBL.

Ycii0Bus IpoBeeHNs 3a49eTa
3aueT mpoBOAMTCA B y4yeOHOW ayIWTOpUHU MO BapuaHTaM B MHCbMEHHOH ¢opme. Ha
NOJArOTOBKY CTYACHTAM JaeTcsl 2 aKaJeMUYECKHX yaca, B TE€UEHUE KOTOPbIX OHU IMHUCbMEHHO
TOTOBSITCS. Ha MecTax (BBINOJHSIOT TECTOBbIE U IMPAKTUYECKHE 3a/laHusl), a 3aTeM OTBEYaloT
IpernojaBaTesl0o IO BOIpocaM TecTa U JEMOHCTPUPYIOT O(OpMIIEHHE JIOKYMEHTOB.
[IpenogaBaTens MOXKET 3a7aTh CTYACHTY JIOMOJHUTENbHbBIE BOIPOCHI, KaK MO OWJIETY, TaK U IO
BCEMY KypCy y4€OHOU JUCIUIINHBI.

Pe3yjabTaThbl OCBOECHUS: 3HAHUS U YMEHUS, KOMIIETEHIIUH, MOJIeKAl[He KOHTPOJIIO
NPH NPOBeIeHUH MPOMEKYTOUHOM aTTeCTAllUH

Pe3yabTaThl 00yuenus

OcHoOBHbIE IOKA3aTeU OLIEHKH IHopsiakoBbIii HOMEpP
(ocBOeHHBIE YMEHHSI, YCBOCHHbIE
pe3yJbTaTa OLICHOYHOI'0 CPeACTBA
3HAHUA)
Jl0JI2KeH yMeTh: 1-12
UCTIOJIb30BaTh Ha HpaKTHKE
METOEI IUTAHHPOBAHKS 1 | PaspabarbiBath M NPUMEHSATH B
opramm3aII paGOTHI npo(ecCHOHATIBHON  JICATSILHOCTH
MOPa3IeNEHHS:; npueMbl U MeToAbl 3()(HEKTUBHOTO
yIIpaBJICHUS KOH(IMKTAaMU u
cTpeccaMmu
AQHAJIM3UPOBATh OpPraHU3alMOHHEIEC | BBIBIATH pas3nuyHbIe tunsl | 1-12
CTPYKTYPBI YIIPaBIICHHUS; OpraHU3alMOHHBIX CTPYKTYP
yIIpaBJICHUS

NPOBOJNTH PadOTy MO MOTHBAIMK | YUHUTHIBaTh M pa3zpadarbiBaTh Mepsl | 1-12

TPYJIOBOH JIeATeILHOCTH | MOTHBAIlHOHHOW aKTUBHOCTH

HepCoHaNa;

NPUMEHATH B MPOQecCHOHAIBHON | YMETh 000CHOBBIBAThH u | 1-12
JIeSITeIIbHOCTH TIPHEMBI JISTIOBOTO M | HCIIONB30BaTh B MPOheCCHOHATBHOM
YIIPaBIIEHYECKOTO OOILEHHST; | AEATEIILHOCTH MPUEMBI JIEJIOBOTO H
NPUHUMATh 3¢ eKTUBHBIC | YIPABICHYECKOTO OOICHUS;

peuicHus, HCIIOJIb3Yys CUCTEMY
MCTOJ 0B YIIPABJICHUS,
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YYUTBIBATh 0c0o0eHHOCTH | AHAIU3UPOBAThH 0OBEKTHI u | 1-12
MEHEDKMEHTA B obmacti | CyOBEKTHI
npodecCHOHAIBHON e TeNbHOCTH;
Jlo15KkeH 3HATD: 1-12
CYLIHOCTb M XapaKTEPHbIE Xapaktepusyer — CyIIHOCTb U
4EePTHl COBPEMEHHOIO XapaKTCPHBIC 4CPTHI
MEHEKMEHTA, UCTOPUIO €T0 COBPCMCHHOT'O MCHCIIPDKMCHTA
pa3BUTHUS;
METO/IbI TJIAHUPOBAHUS M | HasblBaeT W ompexenser Meronsl | 1-12
OpraHusanuu paborst IUIAaHUPOBAHUS MEHEKMEHTA B
11OAPa3ACICHHS, IPUHIHNIBL | yipnapeHUK OpraHUu3aIuei
MOCTPOCHUS OpraHU3alOHHON
CTPYKTYPBI YIIPABIICHHS;
OCHOBBI thopmupoBanus | BeisiBisier ocobenHnoctn | 1-12
MOTHBAI[HOHHON NOJUTHKY | popmMupoBaHUS MOTHBAI[HOHHON
OpraHu3alyH; 0COOCHHOCTH | TIOJIMTHKH OpPTaHU3aIINH;
MEHEPKMEHTa B oOmactu
MpodeccHOHANTbHOM aesTenbrocTH; | /A HA3HPYET BHCIIHIOO "
BHCIIHIOI0 M BHYTPEHHIOW cpeny | BRYTPCHHION CpEay Oprauusaluy
OpraHM3alNy;
LIMKJI MEHE/PKMCHTA; HasbplBaeT W ompexaenser nuka | 1-12
MEHEKMEHTA
MPOLECC TTPUHATHS U AHaIM3UPYET CUTYALUIO 1-12
peanu3anuy yrpaBJIeHUECKUX YIPABICHYECKUX PELICHUN U
peLeHni IIPUMEHSET U PEATU3yeT METOBI
nporecca NpUHATUA
YIPaABICHYECKUX PEIICHUN
WHPOPMAITMOHHOE 0OecreueHHne YyureiBaer ocobennoctu | 1-12
MEHE/DKMEHTa nHpopMaMOHHOrO  OOecreyeHus
MEHEKMEHTa B obnactu
poecCHOHATBHOMN JESITEIIBHOCTH
IIPOLIECC IPUHSATHUSA U pean3alnun PazpabateiBaet mporecc npuHsTus u | 1-12
yIpaBIIEHYECKUX PELICHU; peanuzanun YIpaBICHUYECKUX
peuieHuit
(GYHKIIMN MEHEHDKMEHTA B YuuTeiBaTh GYHKIUM MEHEMKMeHTa | 1-12
PBIHOYHOM SKOHOMHKE: B ynpaBieHUN JESITeNIbHOCTH
OpraHu3alvio, TNIAHUPOBaHKE, 9KOHOMHYECKOTO CYOBEeKTa
MOTHUBALMIO U KOHTPOJIb
JeSITeTbHOCTH SKOHOMHYECKOTO
CyOBeKTa;
CHCTEMY METOJIOB YIIPaBIICHUS, [Mpumenste pasnuynable  cuctemsl | 1-12

MCTOOB YIIPABJICHUA

23




METOAMKY MPUHSATHUS PEILICHUN; [Ipumenser u obocHoBbIBaeT | 1-12
METO/IBI IPUHSATHUS PEIICHUI
CTWJIY YTIPABJICHUS, Ananmm3upyer crtunm  ympasieHus | 1-12

KOMMYHHKAIIUH, TPUHIIHITBI
JIEJIOBOTO OOILCHHS;

KJIaCCHYCCKHEC 1 HHHOBAITMOHHBIC

PE3Y/NIbTATbI OCBOEHMA KOMMNETEHLMI

Pe3yabTarhbl 00yueHust
(1K)

OcHOBHbBIE TOKA3aTeJIH OLEHKH
pe3yjabTaTa

ITopsinkoBbIii HOMEP
OIIEHOYHOT'0 CpeCcTBA

I1K 2.2. TIpoBOAUTH MOATOTOBKY K
MHBEHTapU3aL1H U IPOBEPKY
JIEHCTBUTEIHLHOTO COOTBETCTBHUS
(aKTHUECKUX TaHHBIX MHBEHTAPH3AINU
JaHHBIM yYerTa.

Bener MOATOTOBKY K

WHBCHTApU3allil H  MPOBEPKY
JICHCTBUTEIBLHOTO COOTBETCTBUS
(haKTUIEeCKHIX JTAHHBIX

HWHBCHTapU3allu JaHHBIM Y4€Ta.

1-12

I1IK 4.5. IIpuaumMats yyactue B
COCTaBIICHUH OM3HEC-TIJIaHA

CocrasiseT OU3HeC-TUIaH

1-12

HanmeHoBanue o0mux
KOMIeTeHIU i

YMeHnus, 3HAHUA

IlopsinkoBBIil HOMeEpP
OLICHOYHOI'0 CPeaCTBa

OK 01. BpiOupaths croco0bl pemeHus
3aja4 npodeccuoHAILHON
JEeSITETBHOCTH  TPUMEHUTENBHO K

Pa3JIMYHBIM KOHTCKCTaAM

YMeHus: pacrno3HaBaTh
3aja9y W/UIU MpoodieMy B
npodeccCuoHaIbHOM W/WITH
COIMAIEHOM KOHTEKCTE;
aHaJM3UPOBATH 3a/1a4y W/WIIN
npoOJieMy M BBLACIATH €
COCTaBHBIE YaCTH; OTPE/ICIATh
9TaIlbl PEICHUS 3a/1a4H;
BBISIBJISITH U 3PHEKTUBHO
HCKaTh UH(POPMAIIHIO,
HEOOXOAUMYIO JUISl peIICHUS
3aJla4y¥ U/WIH IPOOIIEMBI,

COCTaBUTh IUIaH JEHCTBUS;
OTIpEICTUTh HEOOXOAMMBIC

pecypcesr;

BJIAACTHh aKTyaJIbHBIMU
METOZaMHU paboThI B
npodeccnoHanbHON U

1-12
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CMEXKHBIX chepax;
peann30BaTh COCTABICHHBIN
IJIaH; OLICHUBATh PE3yJIbTaT U
MOCTEJICTBUS CBOUX JIEHUCTBUI
(caMOCTOSATETHHO HITH C
MIOMOIIIbIO HACTABHUKA)

3HaHUSA: aKTyaTbHBIH
po(ecCUOHATBHBIN 1
COIMANTFHBIN KOHTEKCT, B
KOTOPOM MPHUXOIUTCS
paboTaTh U )KHUTh; OCHOBHBIE
HCTOYHUKHU HH(DOpMAIIHU 1
PECYPCHI JJIsl pelICHHS 33139 U
pobieM B
npodecCuoHaTLHOM W/WITH
COIUATLHOM KOHTEKCTE;

AJITOPUTMBI BBITIOJTHCHHUA
paboT B mpodeccnoHaTEHON U
CMCEKHBIX O6J'IaCT$1X; METOAbI
paboThI B PO eCCHOHAIBHOM
Y CMEXHBIX cepax;
CTPYKTYpY IUIaHa JUIs
pelleHHs 3a7a4; MOPSI0K
OLICHKH PE3yIbTATOB PEIICHUS
3a51a4 npoecCuoHaIbHON
JeSITEITBHOCTH

1-12

OK 02. Ocy1iecTBasTh MOUCK, aHATU3
W UHTEpHperanuio  uHboOpMaIuy,
HEOOXOIMMOM TSl BBIITOIHEHUS 3a1a4
MpoheCCHOHANBEHON EATEILHOCTH

YMenusi: onpenenars 3aJauu
JUTS TTIOMCKa WH()OpMAaIny;
OMpeAesAThL HEOOXOIUMBIC
WCTOYHUKHU MH(POPMAIIHH;
IJTAHUPOBATH MPOIIECC TTOMCKA,
CTpYKTYypHUpPOBAThH
MOJTy4aeMy0 HH()OPMAIIHIO;
BBIJICJISTh HANOOJIEe 3HAYMMOE
B IepevHe nH}popManuu;
OIIEHWBATh MPAKTHYECKYIO
3HaYUMOCTb PE3YJILTaTOB
oucKa; 0hOpMIISTH
pe3yJIbTaThl OUCKA

1-12

3HaHUsA: HOMEHKIIATYpa
nH(OPMAITMOHHBIX
HCTOYHUKOB ITPHUMEHICMBIX B
npodeccnoHambHON
JeSITETBHOCTH; TIPHEMBI
CTPYKTYpUPOBaHUS
nH(popmarum; Gpopmar

1-12
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oopMIIeHHUS pe3yIbTATOB
orcKa MH(MOpPMaLUu

OK 03.
peann3oBHIBATH
npoecCHOHAIbHOE ¥ JIMYHOCTHOE

IlnanupoBath u
coOCTBEHHOE

pasBuTHE

YMenusi: onpenensrhb
aKTyaJIbHOCTh HOPMATHBHO-
[IPaBOBOM JIOKyMEHTAIIUU B
PO eCCHOHATTEHOM
JIESTSIILHOCTH; IPUMCHSTh
COBPEMEHHYIO HAYUHYIO
pohecCHOHATBHYIO
TEPMHHOJIOTHIO; ONPECIIATh U
BBICTPanBaTh TPACKTOPUHI
po(heCCUOHATBHOTO Pa3BUTHUS
U caM000pa3oBaHus

1-12

3HaHus: coaepKaHue
aKTyaJbHOU HOPMAaTHBHO-
MPaBOBOIl TOKYMEHTALUU;
COBpCMCHHAs Hay4YHasd U
npoeccuoHaIbHAS
TCPMUHOJIOTUA; BOBMOKHBIC
TPaeKTOPHH
po(heCCHOHATBHOTO Pa3BUTHUS
U caM000pa3oBaHus

1-12

OK 04. Paborarp B KOJIUIEKTHBE H
3¢ PEeKTHBHO
B3aHMOIEHCTBOBATL C  KOJIIETaMHU,

KOMaHze,

PYKOBOJICTBOM, KJIMEHTaMHU

YMeHusi: OpraHu30BbIBAThH
paboTy KOJUICKTUBA U
KOMaH/Ibl; B3aMMO/ICHCTBOBATH
C KOJUIEraMH, PyKOBOJICTBOM,
KIIMCHTAaMU B XO€
npodeccuoHaTbHOM
JESITETBHOCTH

1-12

3HaHUA: 0COOEHHOCTH
B3aUMOJICUCTBUS B
KOJUIEKTHBE, IpaBuia paboTh
B IpyIine

1-12
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OIEHOYHOE CPEJACTBO Ne 4

BapuanThl 3aaHuid U1 3a4eTa

BAPHUAHT Ne 1

Yacts A
1. JJoxkymeHT, coepKalmii 3anMCh X012 00CYy:KIeHUsI BONPOCOB U MPUHSATHUS PellIeHUil Ha
coOpaHusiX, COBEHIAHUAX, 3aCCAAHUAX — ITO:
1) cnmy:xe0HOE TUCHEMO
2) MPOTOKOJI
3) akT
2. Ilpu yTBep:KIeHUN TOKYMEHTA J0IKHOCTHBIM JMIOM pekBU3UT «['pud yrBepxaenus»
JA0JI7KeH BKJIIOYATH CJIeAYIolIe 3JIeMeHThI:
4) cnoBo «YTBEPXIEH», mOMKHOCTH JIMIA, YTBEPAMBIIETO TOKYMEHT, JTHYHYIO
MOAMHKCH, 1aTy
5) cmoBo «YTBEPXJIAIO», MOMWKHOCTH JIMIA, YTBEPAMBIICTO JOKYMEHT, JHYHYIO
MOAMMKCH, 1aTy
6) cinoBo «YTBEPKIAETCS», ®UO nuiia, yrBepAUBIIEro TOKYMEHT, IaTy U MeYaTh
3. Cucrema 10KyMEeHTAUMH — ITO:
1) COBOKYMHOCTh JIOKyMEHTOB, B3aMMOCBSI3aHHBIX [0 TPU3HAKAM IPOUCXOXKICHHUS,
Ha3HAYCHWUS, BUJIA, CPEPHI IEATEITPHOCTH, CIUHBIX TPEOOBAHUN K UX 0(HOPMIICHHUIO
2) cuctema JOKyMEHTAllUM, CO3JaHHas [0 €IWHBIM TMpaBuUiIaM U TpPeOOBaHUSM,
comepkamias wuHpOpManmio, HEOOXOMUMYKO [UIsl YIpaBIeHUS B ONpEIeIIeHHON cdepe
JIEATETbHOCTH
3)COBOKYITHOCTh PEKBU3HUTOB, YCTAHOBJICHHBIX B COOTBETCTBUU C PEIIAEMBIMU B JIaHHOU
chepe OeATENBHOCTH 33JayaMU M PACIHOJIOKEHHBIX B OMPEICIIEHHOM IOpPSIKE HAa HOCHUTEIE
uH(popMauu
4. Kakoe u3 yTBep:kIeHuil fiBjiseTcs: BepubiM? HanMeHoBaHMe OpraHu3anuu yKa3biBaeTcs
B IOKYMEHTAX:
1) B NOTHOM COOTBETCTBHHM C HAaMMEHOBAaHHUEM, 3aKPEIJIEHHBIM B PACIOPSIUTEIbHBIX
JIOKYMEHTaX
2) B TIONTHOM COOTBETCTBHM C HAaWMEHOBAHHEM, 3aKPEIJICHHBIM B YUYPEIUTEIbHBIX
JIOKYMEHTax
3) B COOTBETCTBUU CO CIIOKHUBIIEHCS TPAKTUKOM BEICHUSI IETTOTIPOU3BOICTBA
5. Bei0epuTe npaBuJIbLHOE YTBEPKICHUE:
4) TEeKCT MPOTOKOJIa COCTOMT TOJILKO U3 OJJHOI BBOJHOW YacTH
5) TeKCT MpOTOKOJIa COCTOMT M3 BBOJAHOW M OCHOBHOM 4acTH
6) TEeKCT MPOTOKOJIA COCTOMT TOJIBKO U3 OCHOBHOM YacTh
6. Kakue U3 nepeyncjaieHHbIX JOKYMEHTOB He OTHOCATCH K MH(OPMAIMOHHO-CIIPABOYHBIM:
4) MPOTOKOJ
5) cmyxeOHOEe MUCHMO
6) npuka3s
7. B kakoM nopsiike yKa3bIBalOTCH JaHHbIE B NOYTOBOM ajpece? YKaKuTe NPABUJIbHBIH
BAPUAHT:
1) ynuua — HOMep JloMa - HOMEp KBapTHUphl — Ha3BaHHME rOpoja - Ha3BaHUE pailoHa -
Ha3BaHME PECIYOIUKU - HHJIEKC
2) UHACKC — HA3BaHME PECIyONUKH — Ha3BaHWE pailOHa — Ha3BaHWE TOpoAa — YJHIA —
HOMED JIoMa — HOMEP KBAPTUPBI
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3) Ha3BaHMeE ropoJia — Ha3BaHHE PECITYOJIMKH — HOMEP JIOMa — YIUIla — HOMEp KBapTHUPHI -
WUHICKC
8. Kakme u3 mnepedmncjeHHbIX PEKBM3MTOB BXOAAT B COCTaB PACHOPSAIHMTEIbHBIX
JOKYMEHTOB:
1) HaumeHOBaHNE BUJIA JOKYMEHTA — JaTa JOKYMEHTA — PErHCTPAllMOHHBII HOMEDP — MECTO
COCTaBJIEHUS — TEKCT — MOAIUCH — TPU(] yTBEPIKACHUS
2) HaMMEHOBAaHUE OPraHU3allMd — HAaUMEHOBAaHUE BHJA JIOKYMEHTa — JaTa JOKYMEHTa —
PETUCTPALIMOHHBIA HOMEP — MECTO COCTABJICHUS — 3arOJIOBOK K TEKCTY — TEKCT — IOIINCh —
rpu¢ WM BU3a COTIACOBAHUS
3) HauMeHOBaHME OpraHu3alMd — CIPaBOYHbIC JAaHHbIE OO0 OpraHuM3aluu — Jara
JIOKYMEHTA — PErUCTPALIMOHHBIA HOMEpP — MECTO COCTABJIEHUS — 3ar0JIOBOK K TEKCTY — TEKCT —
MOJIUCH - PE3OJIFOLIMS
9. PexBu3uT «Pe30/1101UsD» 10/7KeH BKIKOYATh CJIeyIoLue 3J1eMeHThI:
3) ®UO wucHoJIHUTENS, COJICpPKAHWE WCIIONHECHUsS, CPOK WCIOJHEHHMS, IOJIUChH
PYKOBOAMTEIS, 1aTy MOANKMCAHUS PE3OJIIOLUN
4) ®UO wuCnoIHUTENS, COICPIKAHHWE HCIOJHECHUs, IOANKCh PYKOBOIUTENS M Jary
HOJIMUCAHUS PE30TIOLUN
3) conepkanue ucnonaHenus, @O ucnonHUTENS, MOANUCH PYKOBOIUTENS U JaTy
10. O¢puunajJbHBIA JOKYMEHT — 3TO:
1) IOOKyMeHT, CO3JaHHBIH JMIIOM BHE cdepbl €ro CciayXeOHOW IeATeNbHOCTH WIN
BBITTOJIHEHHS OOIIECTBEHHBIX 00s13aHHOCTEN
2) JIOKyMEHT, CO3/IaHHBIA IOPUAMYECKUM WIH (U3UYECKUM JIMIOM, O(QOPMIICHHBIH WU
YIOCTOBEPEHHBIN B YCTAHOBJIEHHOM MOPSAKE
3) IOKYMEHT, Hu3JaBacMblii €IMHOJIMYHO PYKOBOJUTENIEM OpraHu3allud B LENIAX
pa3pelieHns OCHOBHBIX 33/]1a4, CTOSALIUX Mepel OpraHu3alueit
11. PacnopsiauTesibHasi 1eSITEJILHOCTb PYKOBOAUTeNs1 (ukcupyercss B  CJAeAYIOIINX
JAOKYMEHTAaXx:
1) mpukazax
2) nmpoToKoJax
3) IONOXKEHUSX
12. Kakoii u3 mnepeuyncieHHBIX JOKYMEHTOB He OTHOCHTCSI OPraHM3alMOHHO-
PaCHOPAIANTEIbLHBIM JOKYMEHTAM:
1) pacniopsixeHue
2) mporpamMma
3) mosioxeHue
13. Kakue u3 nepe4yncjeHHbIX PEKBH3UTOB BXOIST B COCTAB CIIPABKH:
1) HauMeHOBaHUE OpraHU3allid — HAMMEHOBAaHUE BHJIAa JIOKYMEHTa — JaTa JOKYMEHTa —
PETUCTPALIMOHHBIA HOMEP TOKYMEHTA - MECTO COCTaBJIEHMSI — 3ar0JI0OBOK K TEKCTY — IOJINCH
2) HauMEHOBaHHME OpPraHU3alMU — CIpPaBOYHbIE JaHHblE 00 oOpraHu3aluu — JaTa
JIOKYMEHTa — PETUCTPALIMOHHBIN HOMED TOKYMEHTA — MECTO COCTABIIEHUS — 3ar0JIOBOK K TEKCTY
— TEKCT — MOJIITUCh — BU3a COTJIaCOBAHUS
3) HauMeHOBaHME OpraHU3alMd — HAUMEHOBAaHUE BUJAA JIOKyMEHTa — JaTa JOKyMEHTa —
pEerucTpaloHHbI HOMEP JTOKYMEHTa — MECTO COCTABJIEHUS — 3arojIOBOK K TEKCTYy — TeCT —
MOJIUCH — OTTUCK II€YaTH - aapecaT
14. VYkaxure T1NpaBWIbHBIH  BapuMaHT  (OPMYJHMPOBKHM  IOCJEIHEro  IYHKTA
PaCHOPAANTEIBHBIX JOKYMEHTOB 0 KOHTpOJIE:
1) Kontposnb 3a HcoIHEHHEM MpHKa3a BO3JIaraeTcsl Ha 3aMecTuTens naupekropa Ilerposa
P.T.
2) KoHTpo:b 3a UCIIOJIHEHWEM TPHKa3a BO3JI0KEH Ha HayaJlbHUKA OT/AelNa KaapoB iBaHOBY
N1
3) KonTposb 3a ucroaHEeHHEM TTPUKa3a BO3JIOKHUTH HA 3aMECTHTEIS TupeKkTopa Bacuibesa
I1.H.
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15. B npoToko./ie 0OCHOBHAsl YaCTh TEKCTa CTPOUTCS IO CXeMe:
1) BBICJIVIIAJIN — BBICTYTIWJIN - PEIIWJIN
2) CJIVIHAJIA — BBICT YITNJIN — PEHINIIN
3) TPOCJIYIIAJIN — BBICTVYIIAJIN - PEIHEHUE

Yacts B
3amanmue:
CocraButb rpud yrBepxaeHus 1okyMmenTa 1) renepanbabiM qupekropom OO0 «Mckpay;
2) npukazoM gupektopa OAO «Jlama»; 3) 3amectutrenem gupekropa OAO «Becrtay;
4) npoTokosioM obmero coopanust akinoHepoB OO0 «Pychby.

Yacrs C
3amanue:

CocraButh akT OAO «IIpomucc» o mepenade nen OyxrajaTepoM pacuyeTHOW 4YacTH
SxosneBoit 1.1 BHOBB npubsiBIIEMY coTpyaHHuKY Bonkosoit E.W.. [Ipu caaue-npuemke aen B
MPUCYTCTBUU TJABHOTO OyXrajrepa YCTaHOBJIEHO, YTO BCE JieJla pPAacYeTHOM 4YacTU BEJHCh
IIPaBWJIbHO, BCE pacueThl MPOU3BEJIEHbI BEPHO, JOKYMEHTHI XpaHATCA B namnkax. OcHoBaHUE:

pacnopsbkeHue gupektopa ot 23.05.2007 Ne 47. Hepocrarmomme [aHHbIE YKaXHTe
CaMOCTOSITENILHO.

29



BAPUAHT Ne 2

Yacrs A
1. JlokymMeHT, COCTABJIEHHbIH /ISl MOATBEPKAEHUS YCTAHOBJEHHBIX (PAKTOB, COOBITHIA, -
ITO:

1) cripaBka

2) aKT

3) mpoTOKOJI
2. PexBu3ut «Bu3a coriiacopanus» BKJIOYaeT CJeIyOLHe 3JIeMeHThbI:

1) cnoBo «CornacoBaHo» U JaTy COIJIACOBaHUS

2) IOMKHOCTb, JIMYHYIO TOANUCh W PaciMpOBKY MOAMUCH BU3HUPYIOUIETO, ATy
BU3HPOBAHUS

3) NOMKHOCTD, TMYHYIO TOJMKCH ¥ paciiu(pOBKY MMOAMUCH BUHPYIOLIETO, TeYaTh
3. B npuka3ax 1mo oCHOBHOM JesiITeJIbHOCTH PACHOPAAUTEIbHAS YACTh TEKCTA HAYUHACTCH
cJI0BaMHU:

1) nmpusbiBaro

2) 00s3bIBaIO

3) nmpuKa3bIBar0
4. IokyMeHT — 3T0:

1) 3adukcupoBaHHass Ha MaTepuUaIbHOM HocuTene UHGOpMalMsi C PEKBU3UTAMH,
MO3BOJIAIOIIMMU €€ UJIEHTU(PUIIUPOBATH

2) matepuanbHBIH OOBEKT, KOTOPBIM CIYXKHUT JUIS 3aKpeIJICHHs U XpaHEHUs Ha HeM
peYeBOM, 3BYKOBOM, N300pa3uTeNbHOM HH(DOpMAIUN

3) craHgapTHBIl JUCT Oymard, Ha KOTOPOM BOCHpPOM3BOAUTCS wuHpoOpManus 00
OpraHu3aluu
5. IIpoTOKOJI MOAMUACHIBAIOT:

1) npencenarenb U Bce WIEHb KOMUCCUU

2) pyKOBOAUTEIh OPraHu3aluu

3) mpezacenarenb U CEKpeTaph 3acelaHus
6. Ykaxure mnpaBuiIbHBIA BapuaHT odopMmieHusi pexkBusura «HaummenoBanume BHIa
JAOKYMEHTa»:

1) [TPUKA3

2) IIpotoxon

3) akr
7. JIOKyMeHT, coJiep:Kaliuii 00cToATeJIbHOE H3JI0KeHHe KAaKOro-J1u00 Bonpoca, ¢ BbIBOAMH
U NPEAJIOKEHUSIMUA COCTABUTENS — 3TO:

1) noknanHas 3amucka

2) TenerpamMma

3) oOBbsICHUTENbHAS 3allUCKa
8. PexkBu3uT «OTMETKA 0 3aBEPEHUM KON T0JI’KHA BKJIKOYATh CJIeAYIOUINe 3JIeMEHThI:

1) cnoBa «Komnus BepHay, HOANUCH JIMIA 3aBEPUBIIETO KOIUIO U JaTy 3aBEPEHUS

2) cnoBo «BepHO», AOMKHOCTh, JNUYHYIO MOAMHCH U pacmiupOBKY MOJMUCH JIUIIA,
3aBEpUBILIETO KOMHUIO, 1aTy 3aBepEeHUs

3) cioBO «3aBepeHO», 1aTy 3aBEPEHUS U NI€YaTh

9. OTpacab JesiTeIbHOCTH, OXBATHIBAIOIIAS COCTABJICHHE JOKYMEHTOB M OPraHHM3alHI0
padoThI C HUMH, - ITO:

1) nokymMeHTOBEIEHNE

2) IenompoOU3BOJICTBO

3) BOKyMEHTHpPOBaHUE
10. Kakoii u3 nepe4ucaIeHHbIX JOKYMEHTOB HE OTHOCHUTCS K PACHOPSAAUTEIbHBIM:

1) pacniopsikenue
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2) IpOTOKOJ

3) mpukas
11. Kakue u3 mnepeyHCcIeHHBIX PEKBHU3UTOB BXOIAT B COCTAB PACHOPSIUTETbHBIX
JIOKYMEHTOB:

1) HauMeHOBaHUE OpraHU3allMyd — HAMMEHOBAaHUE BMJA JIOKYMEHTA — JaTa JOKYMEHTa —
PErMCTPAllMOHHBII HOMEpP — MECTO COCTaBJIEHHSI — 3arOJIOBOK K TEKCTY — TEKCT — MOJIHUCh —
rpu¢ WM BU3a COTIACOBAHUS

2) HaMMEHOBaHWE OpraHM3alMd — CIpaBOYHBIC JaHHble 00 oOpraHu3aluu — Jara
JOKYMEHTa — PpErucTpalMOHHbII HOMEpP — CCbUIKA Ha PEruCTPAalMOHHBIA HOMEp M JaTy
JIOKYMEHTA — 3ar0JI0OBOK K TEKCTY — TEKCT — ITOAMUCH — aJipecaT

3) HaMEHOBaHUE OpraHU3allui — HAMMEHOBAaHUE BMJA JIOKYMEHTAa — JaTa JOKYMEHTa —
PErMCTPAallMOHHBII HOMEpP — MECTO COCTaBJIEHHSI — 3arOJIOBOK K TEKCTY — TEKCT — MOJIHUCh —
azpecaT - Iie4atb
12. K10 nmMeeT npaBo noANMucu HA MPUKAa3ax:

1) 'maBHBIA OyxTanTep

2) 3amecTuTeIh PYKOBOIUTESA

3) PykoBoauTens opranuzanuu
13. Cx0/1bK0 3HAKOB OTBEI€HO /1J151 0)OpMJIEHHSI 1AThI:

1) Bocemb

2) necsThb

3) mecThb
14. baaHk — 3T10:

1) crammapTHbIdi JUcT OyMaru, Ha KOTOPOM BOCIPOW3BOAMTCA HH(MopMaus 00
OpraHu3alu

2) JOKYMEHT, coiepKaiiuii H(OpMaIio 00 OpraHu3aIuu

3) COBOKYITHOCTh PEKBU3HUTOB, U3 KOTOPBIX COCTOUT JOKYMEHT OIPEEICHHOTO BUa
15. o Ha3HAYeHHIO JOKYMEHTHI KJIaccuGpuuupyoTcs Ha:

1) nmpukasbl, paciopsDKeHUs, yKa3aHusl, TOCTAaHOBIICHUS, PELICHHS

2) IPOTOKOJIBI, aKTHI, CIIPABKH, MMUChMa, CITy>KEOHBIE 3aIUCKU

3) NOJTMHHUKH, KOTIUH, BBITUCKH, TyOJIUKATHI, OTITyCKa
Yacrs B

3aganue:

Vka3aTb NpaBUIBHBIA BapuaHT odopmiieHus pekBuzuta «'pud yTBEpKIAECHUA», a
HEIPaBUJIbHBIE UCIIPABUTH:

1) «YTBepxIao»: 2) VTBEPXIAIO
Hupexrop OOO «3aps» Hupexrop OAO «Jlaga»
A.A. Bonkos T.A. Tumomux
9.12.2011 12.12.2011
3) YTBEPXJIEHO

['eHepanibHBIM TUPEKTOPOM

3A0 «MockBa»

Ot 14.12.2011 Ne 34
Yacrts C

3amanmue:

CocTaBuTh OOBSICHUTENIBHYIO 3allMCKy TIJIaBHOTO Oyxrantepa Buie-npesusieHTy 3A0
«Bera» o HeBbimate 3apaboTHoil miatel pabotHukam 3AO. [IpuunHa B TOM, 4TO pabOTHHK
Ooyxrantepuu (ykazatb ®MO) HecBoeBpeMeHHO odopMuI HEOOXoaAMMbIe TOKyMeHTHI. [locie
IOPUHATHS CPOYHBIX Mep 3apaboTHas Iuiata Oblaa BhlUIayeHa coTpyaHukaM 3AO. IIpuHATHI
MEpHI IO YCUIICHHIO KOHTPOJIS 32 I TEFHOCTHI0 pAOOTHHKOB OyXTaJITepru.
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BAPUAHT Ne 3

Yacrs A
1. lokymeHT, coepskamuii ONMcaHUe WIH NMOATBEPKIeHHe KAKUX-JT1M00 (paKTOB, COOBLITHI,
- 3TO:

1) akt

2) cripaBka

3) cnyxeOHOe MUChMO
2. PexBusur «lloanucep» BKIOYAET ceAyIOLIHe 3JIEMEHTHI:

1) nuuHas moanuCh, paciindpoBKa MOMUCH, [TeYaTh

2) NJOMKHOCTb, IMYHAS MTOAMKCH, PacIuPOBKA MOAHCH

3) AOKHOCTD, TUYHAS MOJIUCH, TIeYaTh
3. PexBusutr «HanMeHoBaHMe BH/1a JOKYMEHTA» YKA3bIBAIOT:

1) Ha Bcex CImy»eOHBIX JOKYMEHTaX

2) Ha BceX CIIY)KEOHBIX TOKYMEHTaX, KpOME MHCEM

3) Ha Bcex Ci1y)KeOHBIX JOKYMEHTaX, KpOME pacropsiAUTEIbHBIX
4. CouuanbHas pyHKIHS JOKYMEHTAa 03HAYAET, YTO:

1) MOKyMEHT SBISIETCS CPEICTBOM 3aKpeIUIeHHsT M HM3MEHEHHUsS IPaBOBBIX HOPM U
IIPABOOTHOLIEHUH B 001LIECTBE

2) JOKYMEHT COAEPKUT UHPOPMAIIHIO O IIPOoIeccaX, IPOUCXOASIINX B OOIIECTBE

3) JOKYMEHT SIBJIIETCS UCTOYHUKOM MCTOPUUYECKUX CBEIEHUI O pa3BUTUU OOIIECTBA
5. Kakue U3 nepeyncjIeHHbIX PEKBU3MTOB BXOJISAT B COCTAB aKTAa:

1) HauMeHOBaHUE OpraHU3allMyd — HAMMEHOBAaHUE BMJA JIOKYMEHTa — JaTa JOKYMEHTa —
PErUCTPALIMOHHBINA HOMEP — 3ar0JIOBOK K TEKCTY — TEKCT — MOJIMUCH — TpU( YTBEPKICHUS

2) HaMMEHOBAaHUE OpraHu3allid — CIpaBOYHBIE JaHHble 00 oOpraHM3aluu — Jara
JIOKYMEHTa — PErUCTPALIMOHHBIA HOMEP — MECTO COCTaBJIEHHSI — 3ar0JIOBOK K TE€KCTY — TEKCT —
HOJIHUCH - apecaT

3) HauMEHOBaHUE OpraHU3allid — HAMMEHOBAaHUE BHJA JIOKYMEHTa — JaTa JOKYMEHTa —
perucTpaloHHbII HOMEP — MECTO COCTAaBJIEHUS — 3aT0JIOBOK K TEKCTY — TEKCT — MOJIUCH
6. IIpaBoBO#i aKT, M31aBaeMblii PYKOBOIHMTEJIEM OPraHU3ALMH VIS PEIICHUS ONePATHBHBIX
BOINIPOCOB TOBCEJHEBHOW TNPOM3BOACTBEHHOH, XO03SIlICTBEHHOH, aAMUHHMCTPATHBHOMI
NAeATEeJbHOCTH — JTO:

1) nocranoBieHue

2) pacniopspkeHue

3) npuka3s
7. KTo noanuchbIBaeT aKkr:

1) pykoBoaUTEIb OPraHU3aluN

2) mpexacenarenb U CEKpeTapb

3) mpejcenarenb U BCE WICHBI KOMUCCUU
8. B cocraB pexBm3nta «CnpaBo4yHble JaHHbIC 00 OpPraHuM3alum» BXOAAT CJeAyIOLIHe
3J1eMEHTbI:

1) mouroBBIi ajapec, MHIACKC MPENNpUATUs CBSI3U, HOMepa Tesie()OHOB, (PakcoB, agpec
AIIEKTPOHHOM MOYTHI, CANT B MHTEPHETE, HOMEpa CUETOB B OaHKE

2) MOYTOBBIN aapec

3) mouTOBBIH anpec U HoOMep TesedoHa
9. Kakue BHIbI IPUKA30B HE HCNOJIb3YIOTCS B 1eATEJIbHOCTH OPTraHU3aAlHHU:

1) mo OCHOBHOM 1€ATEIBLHOCTH

2) o MHPOPMALMOHHON AEATEIbHOCTH

3) IO IMYHOMY COCTaBY
10. Kakue u3 nepe4yncjJeHHbIX JaHHBIX He OTHOCATCH K PEKBH3UTaM:

1) naTa moKkymMeHTa

2) TEKCT
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3) rpud cCeKpeTHOCTH
11. JlokyMeHTBI, SIBJSIOIIMECH CPEACTBOM CBSI3M MEKAY OTAEJbHBIMHM 3JIeMEHTAMM
001IeCTBEHHOM CTPYKTYPHbI, BHINOJIHSIOT:

1) napopManMoHHYIO (HYHKITHIO

2) KOMMYHHMKATUBHYIO (DYHKITUIO

3) ynpaBlieHUECKYI0 (QYHKIIHIO
12. IIpaBoBoii aKkT, MPUHUMAEMbIii KOJIETHAJbHBIMUA W COBENIATEJbHBIMH OPraHAMHU
YUYpesKIeHUil, OpraHnu3amnuii, npeAnpusaTuii, GupM B HeJIsAX pa3pelieHuss HaubdoJiee BaKHbIX
BOIIPOCOB HX J1eSITeJIbHOCTH — 3TO:

1) nocranoBieHue

2) pewieHue

3) mpukas
13. Kak pacnoJsiaraiorcsi B I0KyMeHTe MOANMUCH JIUI PA3HBIX 10 J0KHOCTH:

1) mpou3BOILHO

2) ogHa o Apyrou

3) Ha OJTHOM YpOBHE
14. B pacniopsiguTe/1bHOI YaCcTH NMPUKa3a YKAa3bIBACTCH:

1) ucnonHuTens, NOpydeHue, 00beM padoThI;

2) UCIIOJIHUTEIIb, TOPYUYEHUE, CPOK HCIIOIHEHHUS;

3) nopyueHue, CpoK UCIOTHEHHUS,

15. Kakue u3 nepe4ncjeHHbIX PeKBU3UTOB BXOJST B COCTaB IPOTOKOJ1a?

1) HauMeHOBaHKE OpraHU3aIMN — HAMMEHOBAHKE JOKYMEHTA — JlaTa — PErUCTPAIMOHHBIN
HOMEpP — MECTO COCTAaBJICHUS — 3ar0JIOBOK K TEKCTY — MOAMKUCH — I'pU( yTBEPKICHUS;

2) HaMMEHOBaHWE OpraHu3aluu - HaUMEHOBaHWE JIOKyMEHTa — Jara -—
pEerucTpaloHHbIii HOMEP — MECTO COCTaBJIEHMSI — 3arojOBOK K TEKCTYy — TEKCT — IOANHCH —
OTTHUCK II€YaTH — aJipecar.

3) HauMEHOBAaHUE OpraHU3alM1 — HAMMEHOBAaHHUE JOKYMEHTA — J1aTa — PErUCTPALlMOHHBIN
HOMEp — MECTO COCTaBIICHUS — 3aT0JIOBOK K TEKCTY - TEKCT — MOJIHUCH.

Yacts B
3aganue:

Haiiti ommbku B 0ohopMiIeHUHN PEKBU3UTOB:

1) laTta nokymeHnTa: 6 HosiOps 151., 12.12.2014r.

2) Anpecat: Ye60KkcapcKOMY SKOHOMHKO-TEXHOJIOTHUECKOMY
KOJUIEIDKY
r. Ueboxkcapsl, 1. 61, np. Jlenuna, 428020
3) OTmeTKa 0 3aBepeHUH KOIUM: Komnus BepHa
JInunas noxanuce 3axapos K.B.
4) lMoanucek:

Oduc-menemxep CnaBkun H. JUYHAs TIOJIMUCH

Yacts C
3ananmne:

CocTaBUTh JOKJIQJHYIO 3alMCKy HayaJbHUKAa IUIAHOBO-DKOHOMHYECKOIO OT/elna
Tpomkuna JIJI. Ha umsa reHepanbHoro aupexkropa OAO «Ilanteon» I1.0. CmupHoBa. B
TEKCTE CKa3aHO, YTO B COOTBETCTBHUM C MHCHhbMOM HayaiabHHUKaA yrnpasiaeHus oT 10.06.2015 No23-
01/12 «O npoBeneHNH COBEIIAHUS 110 BOIPOCaM IIJIAHUPOBAHUS B CIyx0e ObITa» aBTOP MPOCUT
KOMaHJIMpOBaTh CTapIIEro WH)KEHEpa IUIaHOBO-d3KOHOMHYeckoro otaena Ilerposa H.H mns
y4acTHs B COBELIAHUU IO BOIPOCAM IUIAHUPOBAHUS B OpPraHU3aLuUsaX CIyx0bl ObITa ¢ 15.06.2015
o 20.06.2015. Henocraromue faHHBIE YKAXKUTE CAaMOCTOSITEIBHO.
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BAPUAHT Ne 4

Yacts A
1. JlokyMeHT, coep kaluii 3anuchb Xo01a 00CyK/J1eHUsI BONPOCOB M NPUHSATHSA pellleHUuil Ha
co0paHuAX, COBELIAHUSX, 3aCeJaAHUAX — ITO:
1) cmy:xeOHOE TUCEMO
2) IpOTOKOJI
3) akr
2. llpu yTBep:KIeHMH NOKYMEHTa JOJIKHOCTHBIM JUIOM pPeKBH3UT «I'pud yrBepxkaeHus»
J0JI2KeH BKJIIYATh CJIeAYIOILIHEe JJIeMEeHThI:
7) cnoBo «YTBEPXIEH», NOMKHOCTH JiMIA, YTBEPAMBLICTO JOKYMEHT, JHYHYIO
MOJIUCH, 1aTy
8) cmoBo «YTBEPXJ/IAIO», nOMmKHOCTh JUIA, YTBEPAMBLICTO IOKYMEHT, JHYHYIO
MOJIUCH, 1aTy
9) cnoBo «YTBEPXXIAETCS», @O nuia, yrBepAUBIIEro J0OKYMEHT, 1aTy U Ie4aTh
3. Cucrema 10KyMeHTAllUu — ITO:
1) COBOKYHNHOCTb JOKYMEHTOB, B3aMMOCBSI3aHHBIX I10 IPU3HAKaM IPOUCXOKICHMUS,
Ha3HaueHUs, BUJa, cepbl JeATEIbHOCTH, €AMHBIX TPeOOBaHUN K MX 0()OPMIICHHUIO
2) cucremMa JOKYMEHTAllMH, CO3/JaHHAs 10 €IWHBIM TMpaBWJIaM W TPEOOBAHUSIM,
cojepxauas MHGOpMalKI0, HEOOXOAMMYIO [Uld YHpaBICHHMS B ONpeAereHHON cdepe
JIEATEIIbHOCTH
3)COBOKYITHOCTh PEKBHU3UTOB, YCTAHOBJIECHHBIX B COOTBETCTBUM C PEIIAEMbIMHM B JIAHHOMH
cepe OeATENBHOCTH 33JauyaMU M PAaCHOJIOKEHHBIX B OMNPEJCIIEHHOM IOpPSIKE HAa HOCHUTENE
uHpopmanuu
4. Kaxoe u3 yrBep:kIeHui sBiasercs: BepHbiM? HanMeHoBaHMe opraHn3anmnu yKa3piBaeTcst
B IOKYMEHTAaX:
1) B NOJHOM COOTBETCTBMM C HAaUMEHOBAHHUEM, 3aKPEIJIEHHBIM B PACIOPSIUTENbHBIX
JOKYMEHTax
2) B IIOJHOM COOTBETCTBHM C HAMMEHOBAHHUEM, 3aKPEIJICHHBIM B YUYPEIUTEIbHbBIX
JOKYMEHTax
3) B COOTBETCTBHHU CO CJIOKUBILIEHCS IPAKTUKOW BEJICHUS J1€JI0NPOU3BO/ICTBA
5. Bei0epuTe npaBuJIbLHOE YTBEPKICHUE:
7) TEKCT MPOTOKOJIA COCTOUT TOJILKO U3 OJHOW BBOJHOM YacTH
8) TeKCT MPOTOKOJIA COCTOUT U3 BBOAHOM U OCHOBHOM 4acTH
9) TeKcT MPOTOKOJIA COCTOUT TOJIBKO U3 OCHOBHOM YacTH
6. Kakue u3 nepe4ncjieHHbIX JOKYMEHTOB HE OTHOCATCS K HH(POPMAILMOHHO-CIIPABOYHbBIM
7) TPOTOKOI
8) ciyxeOHOE MHCHMO
9) mnpukas

7. B kakoMm nopsiike yKa3bIBalOTCH JaHHbIE B OYTOBOM ajpece? YKaKuTe NPaBUJIbHBIH
BAPHMAHT:

1) ynuma — HOMep J0Ma - HOMEp KBapTHpbl — Ha3BaHHE ropoja - Ha3BaHHME palioHa -
Ha3BaHHUE PecIyOIMKH - HHJIEKC

2) uHAEKC — Ha3BaHME PecNyOJUMKM — Ha3BaHUE pallOHa — Ha3BaHUE TOpojAa — yJHIa —
HOMEp J10Ma — HOMEp KBApTUPbI

3) Ha3BaHMe Topoja — Ha3BaHUE PECIYOIIMKH — HOMEp JI0OMa — YJIHIIAa — HOMEP KBapTHUPHI -
WHJEKC
8. Kakne wu3 MNEPECUYNCTCHHBIX PEKBU3UTOB BXOAAT B COCTaB pPacnopsaamTe/JIbHBIX
JAOKYMEHTOB:

1) HauMeHOBaHME BUA JOKYMEHTA — JjaTa JOKYMEHTA — PETHUCTPAIIMOHHBIN HOMEp — MECTO
COCTaBJIEHUS — TEKCT — MOJAMUCH — TPU(] YTBEPIKIACHUS
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2) HaMMEHOBAaHUE OPraHU3allid — HAaUMEHOBAaHUE BHJA JIOKYMEHTa — JaTa JOKYMEHTa —
PETUCTPALIMOHHBIA HOMEP — MECTO COCTABJICHHS — 3arOJIOBOK K TEKCTY — TEKCT — MOAINCh —
rpu¢ WM BU3a COTIACOBaHUS

3) HauMeHOBaHME OpraHu3alMd — CIPaBOYHbIC JaHHbIE OO0 OpraHM3aluu — Jara
JIOKYMEHTa — PErUCTPALIMOHHBIA HOMEpP — MECTO COCTABJIEHUS — 3ar0JIOBOK K TEKCTY — TEKCT —
MOJIUCH - PE3OJIFOLMS
9. PexBu3uT «Pe30/1101UsD» 10/7KeH BKIIOYATh CJeyoLue 3J1eMeHThI:

5) ®UO wucnojgHUTENS, COICpP)KAHUE HCIIOJNHECHUS, CPOK WCIOJHEHHS, IOJIUCh
PYKOBOAMTES, 1aTy MOANKMCAHUS PE3OIIOLNN
6) ®UO wucnonHUTENs, COJNCPKAHUE HCIIOMHEHHS, IMOJIUCh PYKOBOIHUTENS M JaTy
HOJAINUCAHUS PE30TOLUU
3) conepkanue ucnonanenus, PO ucnonHUTENS, MOANUCH PYKOBOIUTENS U JaTy
10. O¢puunajJbHBIA JOKYMEHT — 3TO:

1) IOOKyMeHT, CO3JaHHBIH JMIIOM BHE cCQepbl €ro CiIyXeOHOW IeATeNbHOCTH WIN
BBITOJIHEHUS OOIIECTBEHHBIX 00sI3aHHOCTEN

2) NIOKyMEHT, CO3/IaHHBIH HOPUAMYECKUM WIH (U3UYECKUM JIMLOM, O(OPMIIEHHBIH U
YIOCTOBEPEHHBIN B YCTAHOBJIECHHOM MOPSAKE

3) IHOKYMEHT, Hu3JaBacMblii €IMHOJIMYHO PYKOBOJUTENIEM OpraHu3allud B LEJAX
pa3pelieHns OCHOBHBIX 33/]a4, CTOSALIUX Mepel OpraHu3alueil
11. PacnopsauTejibHasi AeATEJBHOCTH PYKOBOAMTEAsi (QUKCHpyeTCss B CJACAyIOLIMX
JAOKYMEHTAaXx:

1) mpukaszax

2) mpoToKoJax

3) MOJIOKEHUSAX
12. Kakoii u3 mnepeuyMcieHHBIX JOKYMEHTOB He OTHOCHTCSI OPraHM3alMOHHO-
PACHOPAIAUTEIBLHBIM JOKYMEHTAM:

1) pacniopsixkeHue

2) nmporpamma

3) mosioxeHue
13. Kakue u3 nepe4yncjeHHbIX PEKBH3UTOB BXOIAT B COCTAB CIIPABKM:

1) HauMeHOBaHUE OpraHU3allid — HAMMEHOBAaHUE BHJAa JIOKYMEHTa — JaTa JOKYMEHTa —
PETUCTPALIMOHHBIA HOMEP TOKYMEHTA - MECTO COCTaBJIEHMSI — 3ar0JI0OBOK K TEKCTY — IOJIHNCH

2) HauMEHOBaHHME OpraHU3allMd — CIPaBOYHbIE JaHHble 00 oOpraHu3aluu — JaTa
JIOKYMEHTa — PETUCTPALIMOHHBIN HOMED TOKYMEHTA — MECTO COCTABJIEHUS — 3ar0JIOBOK K TEKCTY
— TEKCT — IOJIITUCh — BU3a COTJIaCOBAHUS

3) HauMeHOBaHME OpraHU3alMd — HAUMEHOBAaHUE BUJAA JIOKyMEHTa — JaTa JOKyMEHTa —
pEerucTpaloHHbIi HOMEP JTOKYMEHTa — MECTO COCTABJIEHUS — 3arojIOBOK K TEKCTYy — TeCT —
MOJIUCH — OTTUCK II€YaTH - aapecar
14. Vkaxure mnpaBWIbHBIH  BapUaHT  (OPMYJHMPOBKH  MOCJEAHEr0  IYHKTAa
PACHOPAIAUTEIBHBIX JOKYMEHTOB 0 KOHTpOJIE:

1) Kontposnp 3a UCnoJHEHHEM NpHKa3a Bo3JlaraeTcs Ha 3amecTturens nupekropa Ilerposa
P.T.

2) KoHTpo:b 32 UCIIOJTHEHUEM MTPHKa3a BO3JIOKEH Ha HayalbHMKA OTAeNa KagpoB IBaHOBY
..

3) KonTposb 3a ucroaHeHHnEM MTPUKa3a BO3JIOKHUTH HA 3aMECTHTEIS TupekTopa Bacuibesa
I1L.H.

15. B npoToko/ie 0CHOBHAsl YaCTh TEKCTAa CTPOUTCSH IO cXeMe:

1) BBICJIYIIAJIN — BBICTVIIWJIN - PEHINIIN

2) CJIVIIAJIA — BBICTYITNUJIN — PEHIWJIN

3) ITPOCJIYIIAJIA — BBICTVITAJIA - PEHIEHUE
Yacts B

3amanmue:
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OdopMUTH HECKOJIBKO PEKBU3UTOB:

1) BU3y coryiacoBanus ¢ Ha4aaIbHUKOM cITy>k0b1 JJOY

2) rpuc cornacoBanus ¢ Jlupexkropom 3A0 «Bectay

3) pesonmonuio aupekTopa GUpMBI O TOATOTOBKE MPOEKTa MUChbMa-oTBeTa B ajapec 3A0
«Meranonucy»

4) orMmeTka o noctymieHuu qokymenTa B OO0 «Jlap» o BXoasmmum HoMepom 234,
Yacts C

3aganue:

CocTaBuUTh MPUKA3 MO CICAYIONIUM JaHHBIM.
OAO «Css3puHBECT» TIPOBENIO 001Iee coOpaHue aKkIMOHEepOB. B xoxae 3acenanus ObLIO
MIPUHSITO PEUICHUE YBEIHYUTh YCTABHOM KamuTall 00IIeCcTBa.

B cBs3u ¢ pemienneM o01iero coOpanusi akiimoHEpoB 00 YBEIMYEHUH YCTaBHOTO KamuTaia
(npotoxoun 3acenanus ot 01 maprta 2011 r. Ne 3) u pykoBoactBysich [lonoxxennem o mopsjike
yBeNMYeHUS! (YMEHBIICHHs]) YCTaBHOIO KamuTaja, YTBepkKIeHHbIM COBETOM AHPEKTOPOB
obuectBa 16 nroiisg 2007 1., reHEpaJIbHBII IUPEKTOP U3JaAJT IPUKA3.

B pacnopsaurenbHOl YacTh ObUIM  JaHBl CIEAYIOIIME 3aJaHUs: PYKOBOJIUTEIIO
opuandeckoro otaena Jlocesy B.M. HanmpaBuUTh CBEJAEHHS O BHECEHHM W3MECHEHUH B YCTaB
oOmiecTBa B perucTpaluoHHyto najary Yysarmickoil PecnyOnuku U HajJOrOBYIO MHCIEKIIMIO J10
01.05.2011; pykoBomutemto ¢QuuaHcoBoro ympasieHuss OpexoBy A.A. 3aperucTpupoBaTh
JOTIONTHUTEIbHBIA BBIMYCK aknuii B MunucrepctBe ¢uHancoB Yysamickoi Pecrnybmuku mo
15.05.2011; KOHTpOJIb 3a UCIIOJIHEHUEM IPUKa3a BO3JOXHUTH HA 3aM. T€HEPATBHOTO AUPEKTOpA
bapanosa I1.T.
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BAPUAHT Ne 5

Yacrs A
1. JlokymMeHT, COCTABJIEHHbIH /ISl MOATBEPKAEHUS YCTAHOBJEHHBIX (PAKTOB, COOBITHIA, -
ITO:

1) cripaBka

2) aKT

3) mpoTOKOJI
2. PexBu3ut «Bu3a coriiacopanus» BKJIOYaeT CJeIyOLHe 3JIeMeHThbI:

1) cnoBo «CornacoBaHo» U JaTy COIJIACOBaHUS

2) IOMKHOCTb, JIMYHYIO TOANUCh W PaciMpOBKY MOAMUCH BU3HUPYIOUIETO, ATy
BU3HPOBAHUS

3) NOMKHOCTD, TMYHYIO TOJMKCH ¥ paciiu(pOBKY MMOAMUCH BUHPYIOLIETO, TeYaTh
3. B npuka3ax 1mo oCHOBHOM JesiITeJIbHOCTH PACHOPAAUTEIbHAS YACTh TEKCTA HAYUHACTCH
cJI0BaMHU:

1) nmpusbiBaro

2) 00s3bIBaIO

3) nmpuKa3bIBar0
4. IokyMeHT — 3T0:

1) 3adukcupoBaHHass Ha MaTepuUaIbHOM HocuTene UHGOpMalMsi C PEKBU3UTAMH,
MO3BOJIAIOIIMMU €€ UJIEHTU(PUIIUPOBATH

2) matepuanbHBIH OOBEKT, KOTOPBIM CIYXKHUT JUIS 3aKpeIJICHHs U XpaHEHUs Ha HeM
peYeBOM, 3BYKOBOM, N300pa3uTeNbHOM HH(DOpMAIUN

3) craHgapTHBIl JUCT Oymard, Ha KOTOPOM BOCHpPOM3BOAUTCS wuHpoOpManus 00
OpraHu3aluu
5. IIpoTOKOJI MOAMUACHIBAIOT:

1) npencenarenb U Bce WIEHb KOMUCCUU

2) pyKOBOAUTEIh OPraHu3aluu

3) mpezacenarenb U CEKpeTaph 3acelaHus
6. Ykaxure mnpaBuiIbHBIA BapuaHT odopMmieHusi pexkBusura «HaummenoBanume BHIa
JAOKYMEHTa»:

1) ITPUKA3

2) IIpotoxon

3) akr
7. JIOKyMeHT, coJiep:Kaliuii 00cToATeJIbHOE H3JI0KeHHe KAaKOro-J1u00 Bonpoca, ¢ BbIBOAMH
U NPEeVIOKEHUSMH COCTABUTEJISI — ITO:

1) noknanHas 3amucka

2) TenerpamMma

3) oOBbsICHUTENbHAS 3allUCKa
8. PekBu3uT «OTMETKA 0 3aBepPeHUH KONUI 10J’KHA BKJIOYATH CJICAYIOLINE 3JIeMEHTBI:

1) cnoBa «Komnus BepHay, HOANUCH JIMIA 3aBEPUBIIETO KOIUIO U JaTy 3aBEPEHUS

2) cnoBo «BepHO», NOKHOCTh, JIMYHYIO MOAMKUCH M paciIMppoBKY MOAMHUCH JIMLA,
3aBEpUBILIETO KOMHUIO, 1aTy 3aBepEeHUs

3) cioBO «3aBepeHO», 1aTy 3aBEPEHUS U NI€YaTh
9. OTpacib 1esiTeIbHOCTH, OXBATHIBAIOIAsl COCTABJIEHHE JOKYMEHTOB M OpPraHHM3alUI0
padoThI ¢ HUMH, - ITO:

1) nokyMeHTOBeIeH e

2) nenonpon3BOACTBO

3) TOKyMEHTHUPOBaHHUE
10. Kakoii U3 nepe4yncaeHHBIX JOKYMEHTOB He OTHOCHTCS K PACHOPAAMTEIbHBIM:

1) pacniopsxeHue

2) IpOTOKOJ

37



3) npukas
11. Kakue wu3 mnepevuCIeHHbIX PEKBHU3UTOB BXOIAT B COCTAB PACHOPAIAUTEIbHBIX
JTOKYMEHTOB:

1) HauMeHOBaHUE OpraHU3allMi — HAMMEHOBAaHWE BHJA JIOKYMEHTa — JaTa JOKYMEHTa —
PETUCTPAIIMOHHBI HOMEP — MECTO COCTaBJICHHSI — 3arojOBOK K TEKCTY — TEKCT — IOAIMHCH —
rpud UM BU3a COrIacoBaHUS

2) HaWMCHOBaHWE OpraHM3alMd — CIPABOYHBIC JaHHbIE 00 OpraHW3aluu — Jara
JOKYMEHTa — PpErucTPalMOHHBII HOMEp — CCbUIKA Ha PEruCTPAllMOHHBIA HOMEp M JaTy
JIOKYMEHTA — 3aTr0JI0OBOK K TEKCTY — TEKCT — MOAMUCH — aJipecaT

3) HauMEHOBaHUE OpraHU3allMd — HAMMEHOBAaHUE BHJIA JIOKYMEHTa — JaTa JOKYMEHTa —
PETUCTPAIIMOHHBI HOMEP — MECTO COCTaBJICHHSI — 3arojOBOK K TEKCTY — TEKCT — IOAIMHCH —
azpecaT - medatb
12. KT0 uMeeT nMpaBo NoANMCH HA MPHKA3ax:

1) I'maBHBIA OyxTrantep

2) 3amecTuTeNnb PYKOBOIUTES

3) PykoBoauTens opranu3anuu
13. Cko0JIbKO 3HAKOB OTBE/AEHO 1Jisl 0(DOPMJIEHHS NAThI:

1) Bocemb

2) necsiTh

3) mecThb
14. baank —3T1o0:

1) cranpmaptHbiii nucT Oymard, Ha KOTOPOM BOCIPOU3BOAUTCS HHGpopMaius o0
OpTraHu3aIuu

2) IOKYMEHT, coepKaiiuii nHpopMalrio 00 opraHu3auu

3) COBOKYITHOCTh PEKBU3HUTOB, M3 KOTOPBIX COCTOUT JOKYMEHT ONPEICIICHHOTO BUIA
15. Ilo Ha3HAYEHUIO JOKYMEHThI KJIACCH(PHUMPYIOTCS Ha:

1) nmpuKa3bl, pacOpsHKeHUS, yKa3aHUsl, TOCTAHOBJICHUS, PEIICHUS

2) IpPOTOKOJIbI, aKThI, CIIPABKHU, TUChMa, CIYKEOHbIE 3aITUCKU

3) NOJUTMHHUKY, KOITUH, BBITUCKH, TyOJIMKATHI, OTITyCKa

Yactr B
3aganme:
VYkazarb npaBWIbHBIA BapuaHT odopmileHHs pekBU3UTa «OTMETKa 00 MCTIOTHUTENEY, a
HEIPaBUJIbHbBIE UCIIPABUTH:

1) M.U. IletpoB 2) UcnonmHuTenb:
Ten.: 21-22-23 Menemxep [lerposa
34-35-36
3) T.W. 3aiiuesa
41-42-43
Yacts C
3ananmne:

CocTaBuTh CHpaBKy O HAJUYWU U MCIIOJIB30BAaHUM KOMIIBIOTEPOB B YUEOHBIX LENAX B
2014-2015 yueOHOM Toy B KOJUIE/Ke. B cripaBke OTpasuTh CIICAYIOIINE CBECHUS: KOJTHUECTBO
KOMITBIOTEPHBIX KIJIACCOB; KOJIMYECTBO YUEOHBIX YaCOB, OTBEIEHHBIX HAa yuyeOHbIE IPOrpaMMBbI 110
KypcaM; KOJIMYECTBO CTYIEHTOB, OOYUYaIONIMXCS HA OCHOBE KOMITBIOTEPHBIX MPOTrpamMM. ABTOD
CHpPaBKU HAYAJIbHUK y4eOHO-BBIUMCIUTENILHOTO OTAeNa. AJpecar: 3aMeCTUTENb JAUPEKTOpa 10
yuebHoii pabote. Hegocraromue nanHple yka3zaTh CAaMOCTOSITEIBHO.
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BAPUAHT Ne 6

Yacrs A
1. lokymeHT, coepskamuii ONMcaHUe WIH NMOATBEPKIeHHe KAKUX-JT1M00 (paKTOB, COOBLITHI,
- 3TO:

1) akT

2) cripaBka

3) cnykebHOe MIUChMO
2. PexBusur «lloanucep» BKIOYAET ceAyIOLIHe 3JIEMEHTHI:

1) nuuHas moanuCh, paciindpoBKa MOMUCH, [TeYaTh

2) NJOMKHOCTb, IMYHAS MTOAMKCH, PacIuPOBKA MOAHCH

3) AOKHOCTD, TUYHAS MOJIUCH, TIeYaTh
3. PexBusut «HanmMeHoBaHMe BH/Aa IOKYMEHTA» YKA3bIBAIOT:

1) Ha Bcex CImy»eOHBIX JOKYMEHTaX

2) Ha BceX CIIY)KEOHBIX TOKYMEHTaX, KpOME MHCEM

3) Ha Bcex Ci1y)KeOHBIX JOKYMEHTaX, KpOME pacropsiAUTEIbHBIX
4. CouuanbHas pyHKIHS JOKYMEHTAa 03HAYAET, YTO:

1) MOKyMEHT SBISIETCSI CPEICTBOM 3aKpEIUICHHs M HM3MEHEHHS IPaBOBBIX HOPM H
IIPABOOTHOLIEHUH B 0011IeCTBE

2) JOKYMEHT COAEPKUT UHPOPMAIIHIO O IIPOoIeccaX, IPOUCXOASIINX B OOIIECTBE

3) JOKYMEHT SIBJIIETCS UCTOYHUKOM MCTOPUUYECKUX CBEIEHUI O pa3BUTUU OOIIECTBA
5. Kakue u3 nepe4ncjieHHbIX PEKBU3UTOB BXOJSAT B COCTAB AKTA:

1) HauMeHOBaHUE OpraHU3alMy — HAMMEHOBAaHUE BMJA JIOKYMEHTa — JaTa JOKYMEHTa —
PErUCTPALIMOHHBINA HOMEP — 3ar0JIOBOK K TEKCTY — TEKCT — MOJIMUCH — TpU( YTBEPKICHUS

2) HaMMEHOBAaHUE OpraHu3allid — CIpaBOYHBIE JaHHble 00 oOpraHM3aluu — Jara
JIOKYMEHTa — PETUCTPALIMOHHBIA HOMEpP — MECTO COCTABIICHHUS — 3ar0JIOBOK K TEKCTY — TEKCT —
HOJIHUCH - apecaT

3) HauMEHOBaHUE OpraHU3allid — HAMMEHOBAaHUE BHJA JIOKYMEHTa — JaTa JOKYMEHTa —
perucTpaloHHbII HOMEP — MECTO COCTAaBJIEHUS — 3aT0JIOBOK K TEKCTY — TEKCT — MOJIUCH

6. [IpaBoBoii aKT, M31aBaeMblii pyKOBOAUTEIEeM OPraHM3AaLUM I pelieHHs ONepaTHBHbIX
BOIIPOCOB  IOBCEAHEBHON NPOM3BOACTBEHHOM, XO3AMCTBEHHOHM, AaJIMHMHHCTPATUBHOMI
NAeATeJbHOCTH — ITO:
1) nocraHoBieHne

2) pacniopspkeHue

3) npukas
7. KT0 moanmuceIBaeT aKkT:

1) pyKOBOANTENb OPraHU3ALUH

2) mpeacenarenb U CeKpeTapb

3) npencenarens U BCe WiIEHbl KOMUCCUU
8. B cocraB pexBu3nta «CnpaBouyHble JaHHble 00 OpPraHu3alu)» BXOAAT CJeaylolue
JJIEMEHThI:

1) mouToBBIN azapec, MHIAEKC NPENNpHSITHs CBsI3U, HOMEpa TenedoHOB, (akcoB, aapec
3JIEKTPOHHOM TMOYTHI, CAliT B MHTEPHETE, HOMepa CYETOB B OaHKe

2) mouTOBBIN aapec

3) mouToBHIi agpec U HOMep TenedoHa
9. Kakue BubI IPUKA30B He HCNOJIb3YIOTCS B 1eITeJIbHOCTH OPTraHU3ANMNHU:

1) 1o OCHOBHOM IE€ATEIBHOCTH

2) no uH(pOPMALIMOHHON AESTENbHOCTH

3) o TMYHOMY COCTaBY
10. Kakue 13 nepe4ncjJeHHbIX JAHHBIX HE OTHOCATCS K PEKBU3UTAM:

1) naTa nokymeHnra
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2) TEKCT

3) rpud cexpeTHOCTH
11. JlokyMeHTBI, SIBJSIIONIUECS] CPEeICTBOM CBSI3M MEXKIY OTHAEJbHBIMH 3J1eMEHTAMH
001IeCTBEHHO# CTPYKTYPbI, BINOJIHSIIOT:

1) uadopMamoHHYIO (YHKITUIO

2) KOMMYHHUKATUBHYIO (DYHKITHIO

3) ynpaBieHYecKyto (QyHKIIHIO
12. IIpaBoBOM aKT, NPUHUMAEMbIH KOJLIETHAJILHBIMUA M COBENIATEJbHBIMH OPraHaMu
YUpe:KIeHuil, Opranu3aumii, npeAnpusaTuii, pupm B He/IsiX pa3pelieHus1 HaubdoIee BaKHBIX
BOIIPOCOB UX JIeATEeJbHOCTH — 3TO:

1) mocTanoBieHue

2) penieHue

3) npukas
13. Kak pacnoJsiaraorcsi B J0KyMeHTe MOANMCH JIMI PA3HbIX 10 J0JKHOCTH:

1) npou3BOIBHO

2) ogHa MO ApyTroun

3) Ha OIHOM YpOBHE
14. B pacnopsiauTeIbHOM YaCcTH MPUKA3a YKA3bIBAETCH:

1) ucrionHUTENH, MOPYYEHHUE, 00HEM PAOOTHI;

2) UCTIOJIHUTEIb, TOPYUYEHUE, CPOK HCIIOTHEHHUS;

3) nopy4eHue, CpoK UCTIOTHEHNS,

15. Kakue u3 nepeuncjieHHbIX PEKBU3UTOB BXOASIT B COCTAB MPOTOKOJIa?

1) HauMeHOBaHUE OpraHU3AIMKN — HAUMEHOBAHHUE JIOKYMEHTA — JlaTa — PErUCTPallMOHHbIN
HOMEp — MECTO COCTaBIICHUS — 3ar0JIOBOK K TEKCTY — MOAMHUCH — TpU() yTBEPIKICHUS;

2) HaMMEHOBAaHHWE OpraHu3aluu - HaWMMEHOBAaHME JIOKyMEHTa — Jara —
PETUCTPALIMOHHBIA HOMEP — MECTO COCTaBJICHMSI — 3arojOBOK K TEKCTYy — TEKCT — IMOAMHUCH —
OTTHUCK I1€YaTH — ajipecar.

3) HauMEeHOBaHUE OpraHU3aIlMU — HAMMEHOBAHHE JOKYMEHTA — JlaTa — PErUCTPAIMOHHBIN
HOMEpP — MECTO COCTABJICHUS — 3aT0JIOBOK K TEKCTY - TEKCT — IOJIHUCH.

Yacrs B
3aganue:
VYkazaTh npaBWIbHBIA BapuaHT OQOPMIICHUS PEKBU3HUTA «AJpecar» MpU HampaBIEeHUU
JIOKYMEHTA JOHKHOCTHOMY JIUITY, @ HEMPABUJIHHBIEC UCIIPABUTD:

1) OO0 «Cembsi» 2) Hupexropy 3A0 «I"ammay
Hupexropy OOO «Cembsi» IIpoxoposy I1.H.
B.B. BacunbeeBy

3) Hupexropy OAO «Dopym» 4) I'enepanbHOMY TUPEKTOPY
JL.IO. TuroBy OTKPBITOTO aKLIIMOHEPHOTO 00IIECTBA

«Kacmun» M.b. Jlanmuny
Yacts C
3ananmne:

CocTaBUTh aKT NMPOBEPKU HAIMUUA JUYHBIX Aeld B ornene kaapoB OAO «3enut». B
TeKCTe akta ckazaHo, yto 07.06.2015 mpoBeneHa mpoBepka HalW4Ws JUYHBIX JE€1 B OTIEIE
kagpoB. Ilpu mpoBepke ycTaHOBIEHO: B JIMYHOM Jenie riaBHoro mHxeHepa Cemenosa II.U.
OTCYTCTBYET 3asiBJI€HHE O MpueMe Ha paboTy; B JIMYHOM JIeJie CTapuiero clenuanicra oTAena
TpyAa U 3apaboTHOW miatbl AnekceeBa A.B. OTCYTCTBYIOT JOKyMEHTHI 00 00pa3oBaHHMU U
aHKeTa; B TPYJOBOM KHMIKKE CIELUaIucTa oTnaena mapkermHra BonkoBa M.A. oTCyTCTBYIOT
3aMucH O IpueMe Ha paboTy U mepeBojie Ha JApyryio padboTy. OCHOBaHME JUIsl COCTABICHUS aKTa:
npukas gupekropa ot 04.06.2015 Ne 56. Henocraromue peKkBU3ATHI YKaXKUTE CAMOCTOSATEIBHO.
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BAPUAHT Ne 7

Yacts A
1. JIokyMeHT, cojiep:Kaluii 3anuch X0a 00Cy K/1eHHs BONPOCOB M NPUHATHSA pPelleHuid Ha
co0paHuAX, COBELIAHUSX, 3aCeJaHUX — ITO:
1) cnmy:xe0HOE TUCHEMO
2) MPOTOKOJI
3) akT
2. Ilpu yTBep:KIeHUU JTOKYMEHTA JO0JKHOCTHBIM JIMIOM pekBU3UT «'pu¢ yrBepxaeHus»
J0JIZKeH BKJIIYATh CJIeAyIolIue 3J1eMeHThI:
10) cmoBo «YTBEPXJIEH», MOMKHOCTh JIMIIA, YTBEPAMBILETO IOKYMEHT, JIHUYHYIO
HOJIHCh, 1aTy
11) cioBo «YTBEPXJIAIO», MODKHOCTH JIMIA, YTBEPAMBIIETO JOKYMEHT, JIHYHYIO
HOJIKCh, ATy
12) cioBo «YTBEPXJIAETCS1», ®UO nuna, yrBepAUBIIETr0 JOKYMEHT, 1aTy U I€4YaTh
3. Cucrema 10KyMEeHTAUMH — ITO:
1) COBOKYMHOCTh JIOKYMEHTOB, B3aWMOCBSI3aHHBIX [0 TPU3HAKAM IPOUCXOKICHHUS,
Ha3HAYEHUS, BUA, CEPBI NeITEILHOCTH, €ANHBIX TpeOOBaHUN K UX 0()OPMIICHHUIO
2) cucTeMa JIOKyMCHTAIlMH, CO3/JaHHas [0 €AWHBIM MpaBUIaM U TPEOOBaHHSIM,
comepkamias wuH(pOpManmio, HEOOXOMUMYK [UIsl YIpPaBISHUS B ONpeIelIieHHON cdepe
JESTEIIbHOCTH
3)COBOKYITHOCTh PEKBU3HUTOB, YCTAHOBJIEHHBIX B COOTBETCTBUHU C PELIAEMBIMU B JIaHHOM
cdepe eATENBHOCTH 3a7auaMU U PACIOJIOKEHHBIX B ONPEIEICHHOM MOpSAKE Ha HOCHUTEINe
uH(popMauu
4. Kakoe u3 yrBep:kaeHuil siBjsiercs: BepubiM? HanmMeHoBaHHe OpraHu3anuu yKa3bIBaeTcs
B IOKyMeHTaXx:
1) B NOTHOM COOTBETCTBHHM C HAaMMEHOBAaHHUEM, 3aKPEIJICHHbIM B PACIOPSIUTEIbHBIX
JIOKYMEHTax
2) B IOJHOM COOTBETCTBUM C HAaMMEHOBaHMEM, 3aKPEIJICHHBIM B YUYPEIUTEIbHBIX
JIOKYMEHTax
3) B COOTBETCTBUH CO CIIOKUBLIEHCS MPAKTUKOM BeJIEHUs AETONPOU3BOACTBA
5. Boi0epuTte npaBu/ibHOE YTBepKIeHUeE:
10) TekcT MPOTOKOJIa COCTOUT TOJILKO M3 OJHOM BBOJHOW YacTH
11) TeKCT MPOTOKOJIAa COCTOUT U3 BBOJHOM M OCHOBHOH YacTH
12) TeKCT MPOTOKOJIa COCTOUT TOJILKO M3 OCHOBHO# 4acTu
6. Kakue u3 nepe4nc/jieHHbIX IOKYMEHTOB He OTHOCATCH K HH(POPMALIMOHHO-CIIPABOYHbIM:
10) mpoTokon
11) cnyxe0HOE MUCHMO
12) mpukas
7. B kakoMm nopsiike yKa3bIBalOTCS JaHHbIE B MOYTOBOM ajipece? YKakuTe NPaBUIbHbIN
BAPHUAHT:
1) ynuma — HOMep J0Ma - HOMEp KBapTHpbl — Ha3BaHHE ropoja - Ha3BaHHME palioHa -
Ha3BaHHUE PecIyOIMKH - HHJIEKC
2) uHAEKC — Ha3BaHME PecNyOJUMKM — Ha3BaHUE pallOHa — Ha3BaHUE ToOpojAa — yJHIa —
HOMEp JI0Ma — HOMEP KBAPTHUPHI
3) Ha3BaHMe Topoja — Ha3BaHUE PECIYOIMKN — HOMEp JOMa — YJIHIIAa — HOMEP KBapTHUPHI -
UHJIEKC
8. Kakme u3 mnepedmncjeHHbIX pPEKBM3MTOB BXOAAT B COCTaB PACHOPSAIHMTEIbLHBIX
JAOKYMEHTOB:
1) HaumMeHOBaHME BUJIAa JOKYMEHTA — JaTa JOKYMEHTa — PEruCTPaIllMOHHBII HOMEpP — MECTO
COCTaBJIEHUS — TEKCT — MOJAMUCH — TPU(] YTBEPIKIACHHS
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2) HaMMEHOBAaHUE OPraHU3allid — HAaUMEHOBAaHUE BHJA JIOKYMEHTa — JaTa JOKYMEHTa —
PETUCTPALIMOHHBIA HOMEP — MECTO COCTABJICHHS — 3arOJIOBOK K TEKCTY — TEKCT — MOAINCh —
rpu¢ WM BU3a COTIACOBaHUS

3) HauMeHOBaHME OpraHu3alMd — CIPaBOYHbIC JAaHHbIE OO0 OpraHM3aluu — Jara
JIOKYMEHTa — PErUCTPALIMOHHBIA HOMEpP — MECTO COCTABJIEHUS — 3ar0JIOBOK K TEKCTY — TEKCT —
MOJIUCH - PE3OJIFOLIMS
9. PexBu3uT «Pe30/1101UsD» 10/7KeH BKIIOYATh CJeyoLue 3J1eMeHThI:

7) ®UO wucnonHUTENs, COJACP)KAHUE WCIIONHEHHS, CPOK HCIOJHECHUS, IOAINICH
PYKOBOAMTEIS, 1aTy MOANKMCAHUS PE3OIIOLNN
8) ®UO wucnonHUTENs, COJACPKAHUE HCIIOMHEHHS, IMOJIUCh PYKOBOIHUTENS M JaTy
HOJAINUCAHUS PE30TOLUN
3) conepkanue ucnonanenus, PO ucnonHUTENS, MOANUCH PYKOBOIUTENS U JaTy
10. O¢puunajJbHBIA JOKYMEHT — 3TO:

1) HOOKyMEHT, CO3JaHHBI JHMIOM BHE Cgepbl €ro CclyKeOHOH AeATeNbHOCTH WIH
BBITOJIHEHUS OOIIECTBEHHBIX 00sI3aHHOCTEN

2) JIOKyMEHT, CO3/IaHHBIH IOPUAMYECKHUM WIH (U3NYECKUM JIUIOM, O(QOPMIICHHBIH U
YIOCTOBEPEHHBIN B YCTAHOBJIECHHOM MOPSAKE

3) IJOKyMEHT, Hu3JaBaeMblii €IMHOJMYHO PYKOBOJAWUTEJIEM OpraHM3alUu B IEJaX
pa3pelieHns OCHOBHBIX 33/]a4, CTOSALIUX Mepel OpraHu3alueil
11. PacnopsauTesibHasi JeATEJBHOCTh PYKOBOAMTEIsl (UKCHPYETCs B  CJEAYIOIIHX
JAOKYMEHTAaXx:

1) mpukaszax

2) mpoToKoJax

3) MOJIOKEHUSAX
12. Kakoii u3 mnepeuyMcieHHBIX JOKYMEHTOB He OTHOCHTCSI OPraHM3alMOHHO-
PACHOPAAUTEIbHBIM JOKYMEHTAM:

1) pacniopsixkeHue

2) nmporpamma

3) mosioxeHue
13. Kakue u3 nepe4yncjeHHbIX PEKBH3UTOB BXOISAT B COCTAB CIIPABKH:

1) HauMeHOBaHUE OpraHU3allid — HAMMEHOBAaHUE BHJAa JIOKYMEHTa — JaTa JOKYMEHTa —
PETUCTPALIMOHHBIA HOMEP TOKYMEHTA - MECTO COCTaBJIEHMSI — 3ar0JI0OBOK K TEKCTY — IOJIHNCH

2) HauMEHOBaHHME OpraHU3allMd — CIPaBOYHbIE JaHHble 00 oOpraHu3aluu — JaTa
JIOKYMEHTa — PETUCTPALIMOHHBIN HOMED TOKYMEHTA — MECTO COCTABIIEHUS — 3ar0JIOBOK K TEKCTY
— TEKCT — IOJIITUCh — BU3a COTJIaCOBAHUS

3) HauMeHOBaHME OpraHU3alMM — HAUMEHOBAaHUE BUJAA JIOKyMEHTa — JaTa JOKyMEHTa —
pEerucTpaloHHbIi HOMEP JTOKYyMEHTa — MECTO COCTABJIEHUS — 3arojIOBOK K TEKCTYy — TECT —
MOJIUCH — OTTUCK II€YaTH - aapecar
14. Vkaxure mnpaBWIbHBIH  BapUaHT  (OPMYJHMPOBKH  MOCJEAHEr0  IYHKTAa
PACHOPAIUTEIBHBIX JOKYMEHTOB 0 KOHTPOJIE:

1) Kontposnp 3a UCnoJHEHHEM NpHKa3a Bo3JlaraeTcs Ha 3amecTturens nupekropa Ilerposa
P.T.

2) KoHTpo:b 32 UCIIOJIHEHHEM ITPHKa3a BO3JI0KEH Ha HayaJlbHUKA OT/AelNa KaapoB iBaHOBY
..

3) KonTposb 3a ucroaHEeHHEM MTPUKa3a BO3JIOKHUTh HA 3aMECTHTEIIS TUPEKTOpa Bacuibera
I1L.H.

15. B npoToko/ie 0CHOBHAsl YaCTh TEKCTAa CTPOUTCSH IO cXeMe:

1) BBICJIYIIAJIN — BBICTVIIWJIN - PEHINIIN

2) CJIVIIAJIA — BBICTYITNUJIN — PEHIWJIN

3) ITPOCJIYIIAJIA — BBICTVITAJIA - PEHIEHUE

Yacts B
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3amanmue:
VYka3aTh NMpaBUJIbHBIN BapuaHT OQOpMIICHUS PEKBU3UTA «AApecary MpHU HaIlpaBICHUH
JOKYMEHTA B CTPYKTYPHOE IIOApa3AeICHUE OpraHu3anuu, a HEIIPaBUIbHBIC UCIIPABUTh:

1) Otneny kanpoB 2) 3A0 «lIpumay
3A0 «Anekcy Kannemnspus
3) 3A0 «uTep» 4) B otnen npogax
B otnen pexiambl 000 «JIxoii»
Yacrs C
3amanmue:

CocraBbTe CIIpaBKy IS MpeaocTaBieHus B YeOokcapckyro cpeaHtoro mkoiay — Ne 20 o
3aHMMAaeMON JODKHOCTH M pa3Mepe OKjiaaa HadanbHuka otaena cobita OAO «3eHur»
Cemenona I1.1.
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BAPUAHT Ne 8

Yacrs A
1. lokyMeHT, COCTABJIEHHbIH /ISl MOATBEPKAEHUS YCTAHOBJEHHBIX (PAKTOB, COOBLITHI, -
ITO:

1) cripaBka

2) aKT

3) mpoTOKOJI
2. PexBu3ut «Bu3a coriiacopanus» BKJIOYaeT CJeIyOLHe 3JIeMeHThbI:

1) cnoBo «CornacoBaHo» U JaTy COIJIACOBaHUS

2) IOMKHOCTb, JIMYHYIO TOANUCh W PaciMpOBKY MOAMUCH BU3HUPYIOUIETO, ATy
BU3HPOBAHUS

3) NOMKHOCTD, TMYHYIO TOJMKUCH ¥ paciIu(POBKY MMOAMUCH BUHPYIOLIETO, TeYaTh
3. B npuka3ax mo oCHOBHOH JesITeJIbHOCTH PACIIOPAAUTEIbHAS YaCTh TEKCTA HAYNHAETCS
cJI0BaMHU:

1) nmpusbiBaro

2) 00s3bIBaIO

3) nmpuKa3bIBar0
4. IokyMeHT — 3T0:

1) 3adukcupoBaHHass Ha MaTepualbHOM HocutTede HHQOpPMalLMs C PEeKBU3UTAMU,
MO3BOJIAIOIIMMU €€ UJIEHTU(PUIIUPOBATH

2) marepuanbHBI OOBEKT, KOTOPBIM CIYXKHUT Ji1 3aKpeIUICHUs W XpaHEHHs Ha HEM
peYeBOM, 3BYKOBOM, N300pa3uTeNbHOM HH(DOpMAIUN

3) craHgapTHBIl JUCT Oymard, Ha KOTOPOM BOCHpPOM3BOAUTCS wuHpoOpManus 00
OpraHu3aluu
5. IIpoTOKOJI MOAMUACHIBAIOT:

1) npencenarenb U Bce WIEHb KOMUCCUU

2) pyKOBOAUTEIh OPraHu3aluu

3) mpezacenarens U CEKpeTaph 3aceqaHus
6. Ykaxure mnpaBuiIbHBIA BapuaHT odopMmieHusi pexkBusura «HaummenoBanume BHIa
JAOKYMEHTa»:

1) ITPUKA3

2) IIpotoxon

3) akr
7. JIOKyMeHT, coJiep:Kaliuii 00cToATeJIbHOE H3JI0KeHHe KAaKOro-J1u00 Bonpoca, ¢ BbIBOAMH
U NPEeVIOKEHUSMH COCTABUTEJISI — ITO:

1) noknanHas 3amucka

2) TenerpamMma

3) oOBbsICHUTENbHAS 3allUCKa
8. PekBu3uT «OTMETKA 0 3aBepPeHUH KONUI 10J’KHA BKJIOYATH CJICAYIOLINE 3JIeMEHTBI:

1) cnoBa «Komnus BepHay, HOANUCH JIMIA 3aBEPUBIIETO KOIUIO U JaTy 3aBEPEHUS

2) cnoBo «BepHO», NOKHOCTb, JIMYHYIO MOANHUCH U paciIM(poOBKY IMOANUCH JIUIIA,
3aBEpUBILIETO KOMHUIO, 1aTy 3aBepEeHUs

3) cioBO «3aBepeHO», 1aTy 3aBEPEHUS U NI€YaTh
9. OTpacib 1esiTeIbHOCTH, OXBATHIBAIOIAS COCTABJIEHHE JOKYMEHTOB M OPraHM3alHI0
padoThI ¢ HUMH, - ITO:

1) nokyMeHTOBeIeH e

2) nenonpon3BOACTBO

3) TOKyMEHTHUPOBaHHUE
10. Kakoii U3 nepe4yncaeHHBIX JOKYMEHTOB He OTHOCHTCS K PACHOPAAMTEIbHBIM:

1) pacniopsxeHue

2) IpOTOKOJ
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3) npukas
11. Kakue wu3 mnepevyHCIeHHbIX PEKBHU3MTOB BXOJAT B COCTAaB PACHOPAIUTEIbHBIX
JTOKYMEHTOB:

1) HauMeHOBaHUE OpraHU3allMi — HAMMEHOBAaHWE BHJA JIOKYMEHTa — JaTa JOKYMEHTa —
PETUCTPAIIMOHHBI HOMEP — MECTO COCTaBJICHHSI — 3arojOBOK K TEKCTY — TEKCT — IOAIMHCH —
rpud UM BU3a COrIacoBaHUs

2) HaWMCHOBaHWE OpraHM3alMd — CIPABOYHBIC JaHHbIE 00 OpraHW3aluu — Jara
JOKYMEHTa — PpErucTPalMOHHBII HOMEp — CCbUIKA Ha PEruCTPAllMOHHBI HOMEp M Jary
JIOKYMEHTA — 3aroJIOBOK K TEKCTY — TEKCT — MOATHKCH — aJipecar

3) HauMEHOBaHUE OpraHU3allid — HAMMEHOBAaHUE BHJA JIOKyYMEHTa — JaTa JOKYMEHTa —
PETUCTPAIIMOHHBI HOMEP — MECTO COCTaBJICHHSI — 3arojOBOK K TEKCTY — TEKCT — IOAIMHCH —
azpecaT - redathb
12. KT0 uMeeT nMpaBo NoANMCH HA MPHKA3ax:

1) I'maBHBIA OyxTrantep

2) 3amecTuTeNnb PYKOBOIUTES

3) PykoBoauTens opranu3anuu
13. Cko0J/1bKO 3HAKOB OTBeI€HO 1J1s1 0OpPMIIEHUSI TAThI:

1) Bocemb

2) necsiTh

3) mecThb
14. baank —3T1o0:

1) cranpmaptHbli JuUCT Oymard, Ha KOTOPOM BOCHPOM3BOAUTCS uH(opmanus 00
OpTraHu3aIuu

2) IOKYMEHT, coepKaiiuii nHpopMalrio 00 opraHu3auu

3) COBOKYITHOCTh PEKBU3HTOB, U3 KOTOPBIX COCTOUT JOKYMEHT OIPEICICHHOTO BUIA
15. Ilo Ha3HAYEHUIO JOKYMEHThI KJIACCH(PHUMPYIOTCS Ha:

1) nmpuKa3bl, pacopsKeHUs, yKa3aHusl, IOCTAaHOBIICHUS, PEIICHUS

2) IpPOTOKOJIbI, aKThI, CIIPABKHU, TUChMa, CIYKEOHbIE 3aITUCKU

3) NOJUTMHHUKHY, KOITUH, BBIITUCKH, TYOJIUKATHI, OTITyCKa
Yacrs B

3aganue:

OdopMUTH HECKOJIBKO BUIOB MOAMUCEH:

1) renepanbHoro aupexropa 3A0 «dopmary»

2) 3amecTuTeNd 1Mo yueOHOo# paboTe U 3aMecTUTEs 0 BOCIIUTATEIHHON paboTe

3) rnmaBHOrO OyXrajarepa u JUPEKTOpa OpraHu3aun

4) nuna, UCTIONHAIONIETO 00S3aHHOCTH IUPEKTOpa

Yacre C
3ananne:

CocTaBuTh JOKJIAQJHYIO 3alMCKy HadaJlbHMKA IJIJAHOBO-KOHOMUYECKOTO OTJena
[TaBnoBa M.C. Ha ums renepanbHoro aupekropa 3AO «Cmena» Tumodeea T.A. B Tekcte
CKa3aHO, YTO B COOTBETCTBHUHU C NMUCHMOM HavajbHUKa ympasieHus orT 10.06.2015 Ne23-01/12
«O TIpoBeJCHUW COBEUIAHMS II0 BOMPOCAM IUIAHUPOBAHHS B CIIy)KO€ OBITa» aBTOp IMPOCUT
KOMaHIUpPOBaTh CTapIIEro MHXeHepa IUIaHOBO-3KoHOMHYeckoro otaena Ilerpoa H.H mns
y4acTus B COBEILIAaHMHU MO BOIIPOCaM IUIAHUPOBAHMSI B OpraHU3alusX ciyx0bl Obita ¢ 15.06.2015
1o 20.06.2015. HepocTaromue JaHHbIE YKa)KUTE CAMOCTOSITEIILHO

45



BAPUAHT Ne 9

Yacrs A
1. lokymeHT, coepskamuii ONMcaHUe WIH NMOATBEPKIeHHe KAKUX-JT1M00 (paKTOB, COOBLITHI,
- 3TO:

1) akT

2) cripaBka

3) cnyxeOHOe MUChMO
2. PexBusur «lloanucep» BKIOYAET ceAyIOLIHe 3JIEMEHTHI:

1) nu4Has MOANUCH, paciI(pPOBKA MOAMUCH, TIEYATh

2) NJOMKHOCTb, IMYHAS MTOAMKCH, PacIuPOBKA MOAHCH

3) AOKHOCTD, TUYHAS MOJIUCH, TIeYaTh
3. PexBusut «HanmMeHoBaHMe BH/Aa IOKYMEHTA» YKA3bIBAIOT:

1) Ha Bcex CImy»eOHBIX JOKYMEHTaX

2) Ha BceX CIIY)KEOHBIX TOKYMEHTaX, KpOME IHCEM

3) Ha Bcex Ci1y)KeOHBIX JOKYMEHTaX, KpOME pacropsiAUTEIbHBIX
4. CouuanbHas pyHKIHS JOKYMEHTAa 03HAYAET, YTO:

1) MOKyMEHT SBISIETCSI CPEICTBOM 3aKpEIUICHHs M HM3MEHEHHS IPaBOBBIX HOPM H
IIPABOOTHOLIEHUH B 001LIECTBE

2) JIOKYMEHT COAEPKUT MHPOPMAIIHIO O MPOoIIeccaxX, MPOUCXOASAIINUX B 00IIeCTBE

3) JOKYMEHT SIBJIIETCS UCTOYHUKOM MCTOPUUYECKUX CBEIEHUI O pa3BUTUU OOIIECTBA
5. Kakue u3 nepe4ncjieHHbIX PEKBU3UTOB BXOJSAT B COCTAB AKTA:

1) HauMeHOBaHUE OpraHU3alMyd — HAaMMEHOBAaHUE BMJA JIOKYMEHTa — JaTa JOKYMEHTa —
PErUCTPALIMOHHBIA HOMEP — 3ar0JIOBOK K TEKCTY — TEKCT — MOJMUCH — ITpU( yTBEPKICHUS

2) HaMMEHOBAaHUE OpraHu3allid — CIpaBOYHBIE JaHHble 00 oOpraHM3aluu — Jara
JIOKYMEHTa — PETUCTPALIMOHHBIA HOMEpP — MECTO COCTABIICHHUS — 3ar0JIOBOK K TEKCTY — TEKCT —
HOJIHUCH - apecaT

3) HauMEHOBaHUE OpPraHU3allMd — HAMMEHOBAaHUE BHJA JIOKYMEHTa — JaTa JOKYMEHTa —
perucTpaloHHbII HOMEP — MECTO COCTAaBJIEHUS — 3aT0JIOBOK K TEKCTY — TEKCT — MOJIUCH

6. [IpaBoBoii aKkT, M31aBaeMblii pyKOBOAUTEIEeM OPraHU3alUM VISl pellleHUs ONepaTuBHBIX
BOIIPOCOB  MOBCEAHEBHON NPOM3BOACTBEHHOH, XO3MCTBEHHOH, AAMHHHCTPATHBHOMI
NAeATeJbHOCTH — ITO:
1) nocraHoBieHne

2) pacniopspkeHue

3) npukas
7. KT0 moanmuceIBaeT aKkT:

1) pyKOBOANTENb OPraHU3ALUH

2) mpeacenarenb U CeKpeTapb

3) npencenarenp U BCe WiIEHbl KOMUCCUU
8. B cocraB pexBu3nta «CnpaBo4yHble JaHHbIe 00 OpPraHuU3alUuM» BXOAAT cjeaylouIMe
JJIEMEHThI:

1) mouToBBIN azapec, MHIAEKC NPENNpHSITHs CBsI3U, HOMEpa TenedoHOB, (akcoB, aapec
3JIEKTPOHHOM TMOYTHI, CAliT B MHTEPHETE, HOMepa CYETOB B OaHKe

2) mouTOBBIN aapec

3) mouToBHIi agpec U HOMep TenedoHa
9. Kakue BubI IPUKA30B He HCNIOJIb3YIOTCS B eI TeJIbHOCTH OPraHU3alNuU:

1) 1o OCHOBHOM IE€ATEIBHOCTH

2) no uH(pOPMALIMOHHON AESTENbHOCTH

3) o TMYHOMY COCTaBY
10. Kakue 13 nepe4ncjeHHbIX JAHHBIX HE OTHOCATCH K PEKBU3MTAM:

1) naTa nokymeHnra
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2) TEKCT

3) rpud cexpeTHOCTH
11. JoxkyMeHTBI, SIBJSIIONIINECS] CPEACTBOM CBSI3M MEXKIY OTAeJbLHBIMHM 3JIeMEHTaMHU
001IeCTBEHHO# CTPYKTYPbI, BINOJIHSIIOT:

1) uadopMamoHHYIO (YHKITUIO

2) KOMMYHHUKATUBHYIO (DYHKITHIO

3) ynpaBieHYecKyto (QyHKIIHIO
12. IIpaBoBOM aKT, NPUHUMAEMbIH KOJ/LUIETHAJIBLHBIMUA M COBeHIATEJbHBIMH OPraHAMM
YUpe:KIeHuil, Opranu3aumii, npeAnpusaTuii, pupm B He/IsiX pa3pelieHus1 HaubdoIee BaKHBIX
BOIIPOCOB UX JIeATEeJbHOCTH — 3TO:

1) mocTanoBieHue

2) penieHue

3) npukas
13. Kak pacnoJsiaraorcsi B J0KyMeHTe NOANMCH JIMI PA3HbIX 10 J0JKHOCTH:

1) npou3BOIBHO

2) ogHa MO ApyTroun

3) Ha OJIHOM ypOBHE
14. B pacnopsiauTeIbHOM YaCcTH MPUKA3a YKA3bIBAETCH:

1) ucrionHUTENH, MOPYYEHHUE, 00HEM PAOOTHI;

2) UCTIOJIHUTEIb, TOPYUYEHUE, CPOK HCIIOTHEHHUS;

3) nopy4eHue, CpoK UCTIOTHEHNS,

15. Kakue u3 nepeuncjieHHbIX PEKBU3UTOB BXOASIT B COCTAB MIPOTOKOJIa?

1) HauMeHOBaHUE OpraHU3AIMH — HAUMEHOBAHUE IOKYMEHTA — JlaTa — PErUCTPallMOHHbIN
HOMEp — MECTO COCTaBIICHUS — 3ar0JIOBOK K TEKCTY — MOAMHUCH — TpU() yTBEPIKICHUS;

2) HaMMEHOBAaHHWE OpraHu3aluu - HaWMMEHOBAaHME JIOKyMEHTa — Jara —
PETUCTPALIMOHHBIA HOMEP — MECTO COCTaBJICHMSI — 3arojOBOK K TEKCTY — TEKCT — IMOAMHUCH —
OTTHUCK I1€YaTH — ajipecar.

3) HauMEeHOBaHUE OpraHU3aIlMU — HAMMEHOBAHHE JOKYMEHTA — JlaTa — PErUCTPAIMOHHBIN
HOMEpP — MECTO COCTABJICHUS — 3aT0JIOBOK K TEKCTY - TEKCT — IOJIHUCH.

Yacrs B

3ananue:

VYkazaTh mpaBWIbHBIA BapuadnT odopmiieHHs pekBu3uTa «Buza coriacoBanus», a
HEIIPABUJIbHBIE UCIIPABUTH:

1) COTJIACOBAHO 2) HauanpHuk oTzena Kajipos
I'maBnbIit Oyxranrep OAO «Jlan» N.T. Pomanosa

A.A. AnexkceeBa
15.12.2015

12.11.2015

3) Hauanpauk xanuensipun OO0 «Meuray»
T.1O. daneeBa

12.12.2015

Yacrts C

3ananue:

CocTaBUTh MPOTOKOJ 3acelaHus MpodKoMa CTYACHTOB Yy4yeOHOro 3aBeicHus. Ha
MOBECTKE [HS BONPOC O cMOTpe-KoHKypce «CryaeHueckas BecHa-2015». Jlokmamumk —
npenceaarens npoproma CemenoBa M.O. B cBoeM BBICTYIUIEHHH OHA MPEIOXKHIA OOCYIUTH
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naTel BeICTyIuieHus Tpymm. [Ipm obcyxnenun mpoknama Beictynmuwina ['pummaa A.K. Ona
MPEIOKIIIA TIPOBECTH JKEPEOBEBKY CpeIM Yy4YacTHHKOB. B pesynapTaTe MOCTaHOBWIM:
YCTaHOBUTH CJEAYIOIKE AaThl BeicTymuieHuit: 1 kype — 02.04.2015; 2 kypc — 06.04.2015; 3 xypc
—10.04.2015; 3axntountenbHblid KOHLEPT npoBecTH 25.04.2015. Henocraronue 1aHHble yKa3aTh
CaMOCTOSTEIIBHO.
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BAPHUAHT Ne 10

Yacrs A
1. JlokyMeHT, coaep kamuii 3anuch X04a 00CyK/IeHnsl BONPOCOB U NPUHATHUS pelleHuid Ha
co0paHuAX, COBELIAHUSX, 3aCeJaAHUAX — ITO:
1) cmy:xeOHOE TUCEMO
2) IpOTOKOJI
3) akr
2. llpu yTBep:KIeHMH NOKYMEHTa JOJIKHOCTHBIM JUIOM pPeKBH3UT «I'pud yrBepxkaeHus»
J0JI2KeH BKJIIYATh CJIeAYIOILIHEe JJIeMEeHThI:
13) cnoBo «YTBEPXJEH», H0mMKHOCTh  JHIA, YTBEPIUBILETO JOKYMEHT, JIHYHYIO
MOJIUCH, 1aTy
14) cnoBo «YTBEPXIIAIO», NOMKHOCTh JHIA, YTBEPAMBLICTO JOKYMEHT, JHYHYIO
MOJIUCH, 1aTy
15) cnoBo «YTBEPXJAETCS», ®UO nuua, yTBepAUBIIEro JOKYMEHT, 1aTy U I1e4aTh
3. Cucrema 10KyMeHTAllUu — ITO:
1) COBOKYNHOCTb JOKYyMEHTOB, B3aWMOCBSI3aHHBIX I10 TIPU3HAKAM MPOMCXO0XKJEHUS,
Ha3HaueHUs, BUJa, cepbl JeATEIbHOCTH, €AMHBIX TPeOOBaHUN K MX 0()OPMIICHHUIO
2) cucremMa JOKYMEHTAllMH, CO3/JaHHAs 10 €IWHBIM TMpaBWJIaM W TPEOOBAHUSIM,
cojepxamas uHGOpMaLKI, HEOOXOAMMYIO JUld YOpaBlIeHHUs B ONpPEAEICHHOW cdepe
JeSITEIbBHOCTH
3)COBOKYIHOCTh PEKBU3UTOB, YCTAaHOBJICHHBIX B COOTBETCTBUHU C PEIIAEMBbIMHU B JaHHOU
cepe OeATENBHOCTH 33JauyaMU M PAaCHOJIOKEHHBIX B OMNPEJCIIEHHOM IOpPSIKE HAa HOCHUTENE
uHpopmanuu
4. Kaxoe u3 yrBep:kaeHui siBjsercss BepubiM? HannMeHoBaHMe OpraHu3anuyu yKa3blBaeTcs
B JIOKYMEHTAaX:
1) B NOJHOM COOTBETCTBMM C HAaUMEHOBAHHUEM, 3aKPEIJIEHHBIM B PACIOPSIUTENbHBIX
JOKYMEHTax
2) B IIOJHOM COOTBETCTBHM C HAMMEHOBAHHUEM, 3aKPEIJICHHBIM B YUYPEIUTEIbHbBIX
JOKYMEHTax
3) B COOTBETCTBHH CO CJIOKMBILIEHCS IPAKTUKON BEIEHUS JETIONPOU3BOICTBA
5. Bei0epuTe npaBuJIbHOE YTBEPKICHUE:
13) TeKkCT MPOTOKOJIAa COCTOUT TOJBKO M3 OJHON BBOJAHOM YaCTH
14) TeKCT MPOTOKOJIa COCTOUT M3 BBOJIHOM U OCHOBHO# 4acTh
15) TeKCT MPOTOKOJIa COCTOUT TOJIHKO M3 OCHOBHOM YacTH
6. Kakue u3 nepe4ncjieHHbIX JOKYMEHTOB HE OTHOCATCS K HH(POPMALMOHHO-CIIPABOYHbIM:
13) npoTokout
14) ciiyxeOHOe TTHCHMO
15) npukas
7. B kakoM nopsiike yKa3bIBalOTCH JaHHBbIC B OYTOBOM ajapece? YKaKuTe NPABUJIbHBIH
BapHAHT:
1) ynmuia — HoMep JoMa - HOMEp KBapTUpPhI — Ha3BaHHE IOpoja - Ha3BaHUE paloHa -
Ha3BaHME PECITYOJIMKH - UHEKC
2) MHIEKC — Ha3BaHHE PecnyOJIMKM — Ha3BaHUE pailoHa — Ha3BaHME ropoja — yJlIHla —
HOMeEp JI0Ma — HOMep KBapTHUPbI
3) Ha3BaHMe ropoJia — Ha3BaHHE PECITYOJIMKU — HOMEP JIOMa — YIUIla — HOMEp KBapTHUPHI -
UHJCKC
8. Kakme u3 mnepe4ncjIeHHbIX PEKBH3MTOB BXOAAT B COCTaB PACHOPSAIHMTEIbHBIX
JAOKYMEHTOB:
1) HaumeHOBaHME BUJIa JOKYMEHTA — AaTa JOKYMEHTA — PETHUCTPAllMOHHBIM HOMEDP — MECTO
COCTaBJICHUS — TEKCT — MOJANUCH — TPUP YTBEPKICHUS
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2) HaMMEHOBAaHUE OPraHU3allid — HAaUMEHOBAaHUE BHJA JIOKYMEHTa — JaTa JOKYMEHTa —
PETUCTPALIMOHHBIA HOMEP — MECTO COCTABJICHHS — 3arOJIOBOK K TEKCTY — TEKCT — IOAIHNCh —
rpu¢ WM BU3a COTIACOBaHUS

3) HauMeHOBaHME OpraHu3alMd — CIPaBOYHbIC JaHHbIE OO0 OpraHM3aluu — Jara
JIOKYMEHTa — PErUCTPALIMOHHBIA HOMEpP — MECTO COCTABJIEHUS — 3ar0JIOBOK K TEKCTY — TEKCT —
MOJIUCH - PE3OJIFOLIMS
9. PexBu3uT «Pe301101Us1» 10/7KeH BKIIOYATD CJIey0LHe 3JIeMeHThI:

9) ®UO wucnonHUTENs, COJACPKAHUE HCIIOMHEHHS, CPOK HCIOJHECHUS, IOAINICH
PYKOBOAMTES, 1aTy MOANKMCAHUS PE3OIIOLNN
10) ®MO wucnonHuUTENs, COACPIKAHUE HCIOIHEHHS, MOJIUCH PYKOBOJMTENS M JAaTy
HOJAINUCAHUS PE30TOLUN
3) conepkanue ucnoaHenus, GO ucnonuuTeNs, NOANUCH PyKOBOIUTENS U ATy
10. O¢puunajJbHBIA JOKYMEHT — 3TO:

1) IOOKyMeHT, CO3JaHHBIH JMIIOM BHE cCQepbl €ro CiIyXeOHOW IeATeNbHOCTH WIN
BBITOJIHEHUS OOIIECTBEHHBIX 00sI3aHHOCTEN

2) NIOKyMEHT, CO3/IaHHBIH HOPUAMYECKUM WIH (U3NYECKUM JIMLOM, O(GOPMIICHHBIH U
YIOCTOBEPEHHBIN B YCTAHOBJIECHHOM MOPSAKE

3) IHOKYMEHT, Hu3JaBacMblii €IMHOJIMYHO PYKOBOJUTENIEM OpraHu3allud B LEJAX
pa3pelieHns OCHOBHBIX 33/]a4, CTOSALIUX Mepel OpraHu3alueil
11. PacnopsauTesibHasi JeATEJBHOCTh PYKOBOAMTEIsl (UKCHPYETCs B  CJEAYIOIIHX
JAOKYMEHTAaXx:

1) mpukazax

2) mpoToKoJax

3) MOJIOKEHUSAX
12. Kakoii u3 mnepeuyMcieHHBIX JOKYMEHTOB He OTHOCHTCSI OPraHM3alMOHHO-
PACHOPAIAUTEIBLHBIM JOKYMEHTAM:

1) pacniopsixkeHue

2) nmporpamma

3) mosioxeHue
13. Kakue u3 nepe4yncjeHHbIX PEKBH3UTOB BXOISAT B COCTAB CIIPABKH:

1) HauMeHOBaHUE OpraHU3allid — HAMMEHOBAaHUE BMJAa JIOKYMEHTa — JaTa JOKYMEHTa —
PETUCTPALIMOHHBIA HOMEP TOKYMEHTA - MECTO COCTaBJIEHMSI — 3ar0JI0OBOK K TEKCTY — IOJIHNCH

2) HauMEHOBaHHME OpraHU3allMd — CIPaBOYHbIE JaHHble 00 oOpraHu3aluu — JaTa
JIOKYMEHTa — PETUCTPALIMOHHBIN HOMED TOKYMEHTA — MECTO COCTABIIEHUS — 3ar0JIOBOK K TEKCTY
— TEKCT — IOJIITUCh — BU3a COTJIaCOBAHUS

3) HauMeHOBaHME OpraHU3alMd — HAUMEHOBAaHUE BUJAA JIOKyMEHTa — JaTa JOKyMEHTa —
pEerucTpaloHHbIi HOMEP JTOKYyMEHTa — MECTO COCTABJIEHUS — 3arojIOBOK K TEKCTYy — TECT —
MOJIUCH — OTTUCK II€YaTH - aapecar
14. Vkaxure mnpaBWIbHBIH  BapUaHT  (OPMYJHMPOBKH  MOCJEAHEr0  IYHKTAa
PACHOPAIAUTEIBHBIX JOKYMEHTOB 0 KOHTpOJIE:

1) Kontposnp 3a UCnoJHEHHEM NpHKa3a Bo3JlaraeTcs Ha 3amecTturens nupekropa Ilerposa
P.T.

2) KoHTpo:b 3a UCIIOJIHEHHEM TPHKa3a BO3JIOKEH Ha HavyalbHUKA OT/]ena KaJapoB MIBaHOBY
..

3) KonTposb 3a ucroaHeHHnEM MTPUKa3a BO3JIOKHUTH HA 3aMECTHTEIS TupekTopa Bacuibesa
I1L.H.

15. B npoToko/ie 0CHOBHAsl YaCTh TEKCTAa CTPOUTCSH IO cXeMe:

1) BBICJIYIIAJIN — BBICTVIIWJIN - PEHINIIN

2) CJIVIIAJIA — BBICTYITNUJIN — PEHIWJIN

3) ITPOCJIYIIAJIA — BBICTVITAJIA - PEHIEHUE
Yacts B

3amanmue:
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1) I'enepanbHblil TUpEKTOP P.11. PomaHoB JIMYHas IOAINCH
2) UcnionHUTENBHBIN TUPEKTOP JIMYHas MOJAINKCH (I.FO. MakcumoB)

3) JlaniteB U.T. — nupexTop

4) I'enepanbHbIil AUPEKTOP ['maBHbII OyxTantep
HN.M. CemenoBa A.A. UBaHoBa
Yacte C
3amanmue:

CocTaBUTh NPUKA3 M0 CIEAYIONIUM JAHHBIM.

B cBsA3u ¢ npou3BOACTBEHHOM HEOOXOJUMOCTBIO U HA OCHOBAHWMHM JIOKJIAJHOM 3alMCKU
HavanpHUKa otnaena OpmoBa B.M. ot 05.04.2015 B OOO «Apro» Obl1 HM34aH mpuKa3z o0
u3MeHeHuu rpaguka padorsl. Hagansauky texanyeckoro oraena Opnosy B.W. 6bu10 opydeno
OpraHu30BaTh pabOTy OTAelia B BBIXOJHBIE M Mpa3JHUYHbIE AHU B mepuoa ¢ 13.04. mo
06.05.2015. I'nmaBaomy Oyxranrepy Copokuny M.A. MOATOTOBUTH TPEUIOKCHHS 1O OIUIATE
cBepxypounbix aHed npo 11.04.2015. I'maBHomy wunxkenepy 3umuny II.T. opranuzosarh
KOHTPOJIb 3a UCIIOJIHEHNEM TpuKa3a. Henocraronue faHHbIE yKa3aTh CaMOCTOSATENbHO.
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BAPHUAHT Ne 11

Yacrs A
1. JlokymMeHT, COCTABJIEHHbIH /ISl MOATBEPKAEHUS YCTAHOBJEHHBIX (PAKTOB, COOBITHIA, -
ITO:

1) cripaBka

2) aKT

3) mpoTOKOJI
2. PexBu3ut «Bu3a coriiacopanus» BKJIOYaeT CJeIyOLHe 3JIeMeHThbI:

1) cnoBo «CornacoBaHo» U JaTy COIJIACOBaHUS

2) IOMKHOCTb, JIMYHYIO TOANUCh W PaciMpOBKY MOAMUCH BU3HUPYIOUIETO, ATy
BU3HPOBAHUS

3) 1OMKHOCTD, TUYHYIO TOAMUCH M paciIu(pOBKY MOIMUCH BU3HPYIOLIETO, TeYaTh
3. B npuka3ax mo oCHOBHOH JesITeJIbHOCTH PACIIOPAAUTEIbHAS YaCTh TEKCTA HAYNHAETCS
cJI0BaMHU:

1) nmpusbiBaro

2) 00s3bIBaIO

3) nmpuKa3bIBar0
4. IokyMeHT — 3T0:

1) 3adukcupoBaHHass Ha MaTepuUaIbHOM HocuTene UHGOpMalMsi C PEKBU3UTAMH,
MO3BOJISIOIIMME €€ UICHTH(PHUIINPOBATH

2) marepuanbHBI OOBEKT, KOTOPBIM CIYXKHUT Ji1 3aKpeIUICHUs W XpaHEHHs Ha HEM
peYeBOM, 3BYKOBOM, N300pa3uTeNbHOM HH(DOpMAIUN

3) craHgapTHBIl JUCT Oymard, Ha KOTOPOM BOCHpPOM3BOAUTCS wuHpoOpManus 00
OpraHu3aluu
5. IIpoTOKOJI MOAMUACHIBAIOT:

1) npencenarens U Bce WIEHb KOMUCCUU

2) pyKOBOAUTEIh OPraHu3aluu

3) mpezacenarens U CEKpeTaph 3aceqaHus
6. Ykaxure mnpaBuiIbHBIA BapuaHT odopMmieHusi pexkBusura «HaummenoBanume BHIa
JAOKYMEHTa»:

1) ITPUKA3

2) IIpotoxon

3) akr
7. JIOKyMeHT, coJiep:Kaliuii 00cToATeJIbHOE H3JI0KeHHe KaKoro-Jiu0do Bonpoca, ¢ BbIBOaMH
U NPEeVIOKEHUSMH COCTABUTEJISI — ITO:

1) noknanHas 3amucka

2) TenerpamMma

3) oOBbsICHUTENbHAS 3allUCKa
8. PekBu3uT «OTMETKA 0 3aBepPeHUH KONUI 10J’KHA BKJIOYATH CJICAYIOLINE 3JIeMEHTBI:

1) cnoBa «Komnus BepHay, HOJAMUCH JIMLA 3aBEPUBLIETO KOMMIO U JaTy 3aBEPEHUs

2) cnoBo «BepHO», NOKHOCTb, JIMYHYIO MOANHUCH U paciIM(poOBKY IMOANUCH JIUIIA,
3aBEpUBILIETO KOMHUIO, 1aTy 3aBepEeHUs

3) cioBO «3aBepeHO», 1aTy 3aBEPEHUS U NI€YaTh
9. OTpacib 1esiTeIbHOCTH, OXBATHIBAIOIAsl COCTABJIEHHE JOKYMEHTOB M OpPraHHM3alUI0
padoThI ¢ HUMH, - ITO:

1) nokyMeHTOBeIeH e

2) nenonpon3BOACTBO

3) TOKyMEHTHUPOBaHHUE
10. Kakoii U3 nepe4yncaeHHBIX JOKYMEHTOB He OTHOCHTCS K PACHOPAAMTEIbHBIM:

1) pacniopsxeHue

2) IpOTOKOJ
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3) npukas
11. Kakue wu3 nepeyuc/IeHHBbIX PEKBHU3UTOB BXOAAT B COCTAB PaCHOPSAUTEIbHBIX
JOKYMEHTOB:

1) HauMeHOBaHUE OpraHU3allMi — HAMMEHOBAaHWE BHJA JIOKYMEHTa — JaTa JOKYMEHTa —
PErHCTPALIMOHHBI HOMEpP — MECTO COCTaBJICHMSI — 3aroJIOBOK K TEKCTY — TEKCT — MOJIUCh —
rpud UM BU3a COrIacoBaHUS

2) HaMMEHOBaHUWE OpraHu3allid — CIpaBOYHBbIE JaHHbIE 00 oOpraHu3anuu — Jara
JOKYMEHTa — PpErucTPalMOHHBII HOMEp — CCbUIKA Ha PEruCTPAllMOHHBI HOMEp M Jary
JIOKYMEHTA — 3aTr0JI0OBOK K TEKCTY — TEKCT — MOAMUCH — aJipecaT

3) HauMEHOBaHUE OpraHU3allMd — HAMMEHOBAaHUE BHJIA JIOKYMEHTa — JaTa JOKYMEHTa —
PErHCTPALIMOHHBI HOMEpP — MECTO COCTaBJICHHSI — 3aroJIOBOK K TEKCTY — TEKCT — MOJIUCh —
azpecaT - redathb
12. KT0 uMeeT nMpaBo NoANMCH HA MPHKA3ax:

1) I'maBHBIA OyxTrantep

2) 3amecTuTeNnb PYKOBOIUTES

3) PykoBoauTens opranu3anuu
13. Cko0JIbKO 3HAKOB OTBE/AEHO 1Jisl 0(DOPMJIEHHS NAThI:

1) Bocemb

2) necsiTh

3) mecThb
14. baank —3T1o0:

1) cranpmaptHbli JuUCT Oymard, Ha KOTOPOM BOCHPOM3BOAUTCS uH(opmanus 00
OpraHu3aIu

2) IOKYMEHT, coepKaiiuii nHpopMalrio 00 opraHu3auu

3) COBOKYITHOCTh PEKBU3HUTOB, U3 KOTOPHIX COCTOUT JTOKYMEHT OINPEISICHHOTO BUIA
15. Ilo Ha3HAYEHUIO JOKYMEHThI KJIACCH(PHUMPYIOTCS Ha:

1) nmpuKa3bl, pacopsKeHUs, yKa3aHusl, IOCTAaHOBIICHUS, PEIICHUS

2) IpPOTOKOJIbI, aKThI, CIIPABKHU, TUChMa, CIYKEOHbIE 3aITUCKU

3) NOJUTMHHUKY, KOITUH, BBITUCKH, TyOJIMKATHI, OTITyCKa
Yacrs B

3aganue:

VYkazaThb TpaBUIBHBIM BapuaHT oQopMiIeHHS pekBu3uTa «Bu3a corjacoBaHus», a
HETPABWILHBIC HCIIPABUTh:

1) COI'JTACOBAHO 2) HauanpHuk oTzena Kaapos
I'naBubIil Oyxrantep OAO «Jlag» N.T. PomanoBa
A.A. AnekceeBa
15.12.2011
12.11.2011
3) Hauanpauk kanueasipun OO0 «Meurtay
T.}1O. ®daneesa
12.12.2011
Yacte C
3amanmue:

CocraButh muceMo OAO «Jlamps» (392559, r. Tamb6oB, yn. Peunas, n. 7) B aapec
nupekTopa YuebHoro nentpa «ton» (392558, r. Tam60B, yn. Pabouas, a. 12/3) Jlanosa B.II. ¢
poch00i BBICTIATh KaJICHIAPHBIN TUTaH-TpaduK MPOBEIECHNS CEMHHAPOB Ha 2-¢ moiyroaue 2011
I. C YKa3aHHMEM YCIOBMA M pa3MepoB IUIaThl 3a OOydeHHE IO CileaylolmM Kypcam: 1.
CoBpeMeHHbIN MapkeTHHT. 2. TexHonoruun nponax. 3. Pekiiamuble TeXHONOTUH. 4. YIIpaBieHue
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nepcoHasioM. 5. MckycerBo menoBoro obmienus. 6. Kaaposoe aemonpounssoactso. 7. MHTepHET
JUTSL yIIPaBIEHUSI.

[TucekMo moamucaHo 3amecTuTeNneM aupekropa 1o nepcoHany OAO  «Jlagbs»
OpnoBeim I1.P.

Henocraroue nanHple yka3aTb cCaMOCTOSTENBHO.
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BAPHUAHT Ne 12

Yacts A
1. lokymeHT, coepskamuii ONMcaHUe WIH NMOATBEPKIeHHe KAKUX-JT1M00 (paKTOB, COOBLITHI,
- 3TO:

1) akT

2) cripaBka

3) cnyxeOHOe MUChMO
2. PexBusur «lloanucep» BKIOYAET ceAyIOLIHe 3JIEMEHTHI:

1) ntnyHas noanMck, paciiupoBKa NOANHUCH, 1€YaTh

2) TOIKHOCTb, JTMYHAS TTOAIUCH, PACIIH(POBKA MTOANCH

3) 1OJIKHOCTD, JIMYHASL [TOJIIUCh, IIEYaTh
3. PexBusut «HanmMeHoBaHMe BH/Aa IOKYMEHTA» YKA3bIBAIOT:

1) Ha Bcex CImy»eOHBIX JOKYMEHTaX

2) Ha BceX CIIY)KEOHBIX TOKYMEHTaX, KpOME MHCEM

3) Ha Bcex Cily)KeOHbBIX JOKYMEHTaX, KpOME paclopsIuTelbHbIX
4. CouuanbHas pyHKIHS JOKYMEHTAa 03HAYAET, YTO:

1) HOKyMEHT SBISIETCS CpPEIACTBOM 3aKpelJIeHHs W HU3MEHEHHs IIPaBOBBIX HOPM U
IIPABOOTHOLIEHUH B 001LIECTBE

2) TOKYMEHT COAEPKUT UH(OPMAIUIO O Ipolieccax, MPOUCXOASIIUX B OOIIECTBE

3) AOKYMEHT SIBJII€TCS UCTOYHUKOM UCTOPUUYECKUX CBEACHUN O pa3BUTHUU OOLIECTBA
5. Kakue u3 nepe4ucjeHHbIX PEKBU3UTOB BXOJASAT B COCTAB aKTa:

1) HauMeHOBaHUE OpraHU3alMyd — HAaMMEHOBAaHUE BMJA JIOKYMEHTa — JaTa JOKYMEHTa —
pErucTpalMoHHbII HOMEp — 3ar0JIOBOK K TEKCTY — TEKCT — OJIHCh — I'pU( YTBEPKACHUS

2) HaMMEHOBAaHUE OpraHu3allid — CIpaBOYHBIE JaHHble 00 oOpraHM3aluu — Jara
JIOKYMEHTa — PErUCTPAllMOHHBII HOMEP — MECTO COCTaBJIEHUS — 3ar0JOBOK K TEKCTY — TEKCT —
HOJIHUCH - apecaT

3) HauMeHOBaHME OpraHU3alMd — HAUMEHOBAaHUE BUJAA JIOKyMEHTa — JaTa JOKyMEHTa —
perucTpaloHHbII HOMEP — MECTO COCTAaBJIEHUS — 3aT0JIOBOK K TEKCTY — TEKCT — MOJIUCH

6. [IpaBoBoii aKkT, M31aBaeMblii pyKOBOAUTEIEeM OPraHU3alUM VISl pellleHUs ONepaTuBHBIX
BOIIPOCOB  IOBCEAHEBHON NPOM3BOACTBEHHOM, XO3AMCTBEHHOHM, AaJIMHMHHCTPATUBHOMI
NAeATeJbHOCTH — ITO:
1) nocTaHoBieHue

2) pacniopspkeHue

3) npukas
7. KT0 moanmuceIBaeT aKkT:

1) pyKOBOANTENb OPraHU3ALUH

2) mpeacenarenb U CeKpeTapb

3) npencenarenp U BCe WiIEHbl KOMUCCUU
8. B cocraB pexBu3nta «CnpaBouyHble JaHHble 00 OpPraHu3alu)» BXOAAT CJeaylolue
JJIEMEHThI:

1) mouToBBIN aapec, MHIAEKC MPEINpUITHs CBSI3UM, HOMEpa TeneoHOB, (akcoB, aapec
3JIEKTPOHHOM TMOYTHI, CAliT B MHTEPHETE, HOMepa CYETOB B OaHKe

2) mouTOBBIN aapec

3) mouToBHIi agpec U HOMep TenedoHa
9. Kakue BubI IPUKA30B He HCNOJIb3YIOTCS B 1eITeJIbHOCTH OPTraHU3ANMNHU:

1) 1o OCHOBHOH 1E€ATEIBHOCTH

2) no uH(pOPMALIMOHHON AESTENbHOCTH

3) o TMYHOMY COCTaBY
10. Kakue 13 nepe4ncjeHHbIX JAHHBIX HE OTHOCATCH K PEKBU3MTAM:

1) naTa nokymeHnra
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2) TEKCT

3) rpud cexpeTHOCTH
11. JlokyMeHTHI, SIBJSIIONINECS] CPEACTBOM CBSI3M MEXKIY OTAeJbLHBIMHM 3JIeMEeHTAMM
001IeCTBEHHO# CTPYKTYPbI, BINOJIHSIIOT:

1) uadopMamoHHYIO (YHKITUIO

2) KOMMYHHUKATUBHYIO (DYHKITHIO

3) ynpaBieHYecKyto (QyHKIIHIO
12. IIpaBoBOM aKT, NPUHUMAEMbIH KOJ/LUIETHAJIBLHBIMUA M COBeHIATEJbHBIMH OPraHAMM
YUpe:KIeHuil, Opranu3aumii, npeAnpusiTuii, pupm B He/siX pa3pelieHUus1 HandoJiee BasKHbIX
BOIIPOCOB UX JIeATEeJbHOCTH — 3TO:

1) mocTanoBieHue

2) penieHue

3) npukas
13. Kak pacnoJsiaraorcsi B J0KyMeHTe NOANMCH JIMI PA3HbIX 10 J0JKHOCTH:

1) npou3BOIBHO

2) ogHa MO ApyTroun

3) Ha OIHOM YpOBHE
14. B pacnopsiauTeJIbHOM YaCcTH MPUKA3a YKa3bIBACTCH:

1) ucrionHUTENH, MOPYYEHHUE, 00HEM PAOOTHI;

2) UCTIOJIHUTEIb, TOPYUYEHUE, CPOK HCIIOTHEHHUS;

3) nopy4eHue, CpoK UCTIOTHEHNS,

15. Kakue u3 nepeuncjieHHbIX PEKBU3UTOB BXOASIT B COCTAB MIPOTOKOJIa?

1) HauMeHOBaHUE OpraHU3AIMKH — HAUMEHOBAHHUE JIOKYMEHTA — JjaTa — PErUCTPAIlMOHHBIN
HOMEp — MECTO COCTaBIICHUS — 3ar0JIOBOK K TEKCTY — MOAMHUCH — TpU() yTBEPIKICHUS;

2) HaMMEHOBAaHHWE OpraHu3aluu - HaWMMEHOBAaHME JIOKyMEHTa — Jara —
PETUCTPALIMOHHBIA HOMEP — MECTO COCTaBJICHMSI — 3arojOBOK K TEKCTYy — TEKCT — IMOAMHUCH —
OTTHUCK I1€YaTH — ajipecar.

3) HauMEeHOBaHUE OpraHU3aIlMU — HAMMEHOBAHHE JOKYMEHTA — JlaTa — PErUCTPAIMOHHBIN
HOMEpP — MECTO COCTABJICHUS — 3aT0JIOBOK K TEKCTY - TEKCT — IOJIHUCH.

16. ®opmyasip-oopaszen OP/l npeacrasiasier codoii:
1) obpazer 6maHka TOKyMEHTa
2) cxeMmy pacroyioxkeHus pekBu3sutoB OP /]
3) obpazen konkpeTHOoro Buaa OPJ]

17. B coorBercTBuu ¢ 'OCT P 6.30-2003 pa3niu4aror caeayromue BUAbl 0JJAHKOB:
1) oOuuit O1aHK, O1aHK KOHKPETHOTO BU/IA JOKYMEHTA
2) oOuruii O1aHK, OJaHK MHChbMa, OJIAaHK KOHKPETHOTO BHUJIA TOKYMEHTA
3) oOmuii 6;1aHK, 6JIaHK MUChMA

18. Ilo cTenenn 00513aTeILHOCTH JOKYMEHThI KIaCCH(PUIMPYIOTCS HA:
1) obs13aTenpHbIE U HEOOS3aTeIbHbBIC
2) AupeKTUBHBIC U UH(POPMALIMOHHBIE
3) neicTBUTENBHBIE U HEIEWCTBUTEIIbHBIC

19. 3ar0/10BKOM K TEKCTY NPOTOKO0JIA ABJIACTCH:

1) HauMeHOBaHNE KOJJIETHAJIbHOTO OpraHa, pabora KOTOPOro MPOTOKOIUPYETCS

2) BUJ KOJUIETHATBLHON EATEIHbHOCTH U HAMMEHOBAaHUE KOJUIETHAILHOTO OpraHa, padora
KOTOPOTO NMPOTOKOJIUPYETCS;

3) Ha3BaHUE MIPOTOKOIUPYEMOTO MEPOIIPHUATHS;

20. TOCT P 6.30-2003 pacnipocTpaHsieTcsl Ha:
1) mepBUYHBIC YUETHBIE TOKYMEHTHI
2) opraHu3armOHHO-PACTIOPSIUTEIBHBIE TOKYMEHTHI
3) cTaTUCTUYECKUE JOKYMEHTHI
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Yacte B
3apanue:
Haiitu ommbku B opopmiiennn odiero OaaHka:

1)3akpbITOC aKITMOHEPHOE OOIIECTBO 2)OTKpBITOE aKIIMOHEPHOE 00IIEeCTBO «Spucy

(BAO «Kapar») («Spucy)

r. Uebokcapbl No

Ne

3) «Kacmun» 4) 3akpbITOE aKIIMOHEPHOE OOIIECTBO

(OO0m1ecTBO ¢ OrpaHUYEHHONW OTBETCTBEHHOCTHIO) «YeboKkcapcKuil TEKCTHIIb)»

(BAO «YebokcapcKuil TEKCTHIIb)
Ne

r. Yebokcapsl

Yacts C

3ananue:

CocraButh npoToKoJI 3acenanus sxkcneptHoi komuccuu OO0 «Jlarynay. Ha 3acenanun
npucyrcrBoBasid: AcraxoBa E.B., Bmagumupos B./l., JlunatoB A.Il., CmupuoB W.T. Ha
3aceJaHuM ObUIM 3acilyllaHbl BBICTYIUIEHHE 3aBelayroulero kauueispueid Acraxosodt E.B. o
pe3ynbTaTax MpPOBEACHHS JKCHEPTHU3bl LIEHHOCTH A0KyMeHTOoB B 2011 1. u BhICTYymIIEHHE
rnaBHoro Oyxranrepa Brmaaumuposa B.Jl. 06 odhopmiennn aen Oyxraiarepuu u nepefade ux B
apXUB.

AcraxoBa E.B. o3Hakommina C pe3ysbTaTaMM JKCIEPTU3bl LEHHOCTH JIOKYMEHTOB,
npoBeneHHoN B HOAOpe 2011 r. B pe3ynbpTare mocTaHOBUIM OJ00pPUTH MPOJEIAHHYIO padoTy U
IPUHSTH K CBEJICHUIO €€ Pe3YJIbTaThI.

Bnagumupos B.JI. o3HakoMun coOpaBmuxcsi ¢ mpobiemMamMu OQOpMIICHUS e
MOCTOSTHHOTO ¥ JIONTOBpeMeHHOro (cBhimie 10 jer) xpaHeHust B OyxraiaTepuu. B pesynbrare
NOCTaHOBWIM TOpyuuTh ActaxoBoil E.B. mpoBectu Oeceny o mpaBuiax opopmiieHHs Aen ¢
paboTHUKAMU OyXTajaTepuu.

Henocratomue paHHble (IaTy, perMCTPallMOHHBIM HOMEp, MECTO COCTaBJIEHUS W Jp.)
yKa3aTh CaMOCTOSITENBHO.

B npotokose Takke MpOCTaBUTh OTMETKY OO0 MCHOJHHUTEIE U OTMETKY 00 HCIIOJHEHUH
JIOKYMEHTa U HalpaBJIeHUH €ro B JEJI0.
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4. OCOBEHHOCTH TEKYIIET'O KOHTPOJISI U TIPOMEXKYTOYHOM
ATTECTAIMUA JINL C OTPAHUYEHHBIMHA BO3MOKHOCTAMMA 31I0POBbS C
HAPYHIEHUAMMU CIIYXA

[Ipu mpoBeneHHM TEKYIIEro KOHTPOJS W NMPOMEXKYTOUHOH aTTecTaluu 00ecreurnBaeTCs
COOJIIOJICHHE CIIEAYIOLIMX TPEOOBaHUIA:

U1 00YYaroIUXCsl U3 YUCIIa JIUL ¢ OrPaHUYEHHBIMU BO3MOXHOCTSIMM 3/I0POBbs TEKYIIMH
KOHTPOJb M  TPOMEXKYTOYHAas  aTTecTalusi MNPOBOJUTCI C YY4E€TOM  OCOOCHHOCTEH
NCUXO(U3UUECKOr0 pa3BUTHS, MHIMBUAYAJIbHBIX BO3MOXHOCTEH U COCTOSIHMS 340POBBSI TaKUX
BBIITYCKHHUKOB (J1aJ1ee - HHIMUBHU1YaJIbHbIE OCOOCHHOCTH).

MEpONPHUATUS IO TEKYLIEMY KOHTPOJII M IIPOMEKYTOYHOM arTecTaluu I JML C
OrPaHUYEHHBIMU BO3MOKHOCTSIMH 3/I0POBbsI B OJTHOM ayIUTOPUH COBMECTHO € 0Oy4arOLUIMMHUCH,
HE MMEIOIIMMHU OTPAaHUYEHHBIX BO3MOYKHOCTEH 3/10pPOBbs, JOIIYCKAETCs, €CIM 3TO HE CO31aeT
TpyAHOCTEHN i1l 00yyaroIuXCsl;

IPUCYTCTBUE B AyAUTOPUU ACCHUCTEHTA, OKAa3bIBAIOLIETO OOYYArOIMMCS HEOOXOIUMYIO
TEXHUYECKYI0 MOMOIb C YYETOM MX MHAMBHUIYalIbHBIX OCOOEHHOCTEH (3aHATH pabouee MecTo,
HOHATH U 0OPMUTH 337aHUE, 0OLIAThCA C MIPENOAaBaTENIEM);

o0ecrieyeHne HaM4Ms 3BYKOYCHIIMBAIOUICH ammapaTypbl KOJUIEKTHBHOTO IIOJIb30BaHMUS,
Opu HEOOXOAMMOCTH MPEIOCTaBISIETCs 3BYKOYCHWIMBAIOLIAS amnmaparypa HWHIUBHIYaJIbHOIO
HOJIb30BaHUS;

IyOnmupoBaHHE HEOOXOIMMOW 3BYKOBOM wmH(popmanuu, oOydaromero wmarepuaia
TEKCTOBBIMM U I'papMueCKUMH U300paXKEHUSAMH, 3HAKAMHU WJIM B BUJIE SJICKTPOHHOI'O IOKYMEHTA,
JOCTYITHOTO C IIOMOUIbIO KOMITBIOTEPA;

MpelIoCTaBlieHne OOydJarIuMcs TpaBa BbBIOOpa MOCIEAOBATEIHLHOCTH  BBIMTOTHEHUS
3a/IaHUS ¥ YBEJIMYCHUE BPEMEHH BBITTOTHEHUS 3a/1aHusl (IO COTJIACOBAHUIO C MPEIMO/IaBaTelIeM);
MO JKEJTaHWI0 OOYYaloUIerocsl YCTHBIM OTBET MPH KOHTPOJE 3HAHWH MOXKET MPOBOAMUTHCS B
NUChMEHHOU (hopMme.

IIPEJOCTaBIEHUE MHBAIMJAM IO CIyXY NPU HEOOXOJUMOCTH YCIYI'M C HCIIOJIb30BaHUEM
PYCCKOT'O JKECTOBOTO sI3bIKa, BKJIOYas oOecledeHHe JOMycKa Ha OOBEKT CypAONepeBOTYMKA,
TudaonepeBolUMKa (B OpPraHu3allliy JIOJDKEH OBITh TaKOW cClenualucT B MTare (E€Ciau 3TO
BOCTpeOOBaHHAs YCIIyTra) MM JOTOBOP C OPraHM3alUsSMU CHCTEMbI COLMAIbHOM 3aIlUThl MU
00I11eCTBOM TITyXUX MO NPEAOCTABICHHUIO TAKUX YCIYT B ClIyyae HEOOXOAUMOCTH).

l'[paBmIa ITHKETA NIPH oﬁmemm C Oﬁy‘{aIOIIII/IMHCH, HMCHOIUMHA HAPYIICHUE CJIyXa

IIpu pasroBope ¢ 4€IOBEKOM, y KOTOPOTO IIJIOXOM CIIyX, CIEAYET CMOTPETh MPSMO Ha
HEro, He 3aTeMHSS JIUIO U He 3arOpa)KuBasi €ro pykaMu, BOJIOCAMH UM KAKUMU-TO MPEAMETAMHU.
CobeceHUK JOIKEH UMETh BO3MOKHOCTH CJIEAUTD 3a BHIPAKEHUEM BAIlIEro JIUIIA.

CymiecTByeT HECKOJIBKO THIIOB M CTeneHed TIiayXoTbl. COOTBETCTBEHHO, CYIIECTBYET
MHOTO CITOCOOOB OOIIEHUS C JIFOABMH, KOTOPBIE MJI0X0 ciblmar. Kakoit mpeamnodects crnocod —
MO3KHO CIIPOCHUTD Y HUX.

HekoTopsie iroau MOTYT CibIlIaTh, HO BOCHPUHUMAIOT OT/I€IbHBIE 3BYKH HEMPAaBUIBHO.

B stom cJIydac CJIeayeT roBOpuUThb Ooiee TPOMKO H Y€TKO, H0n61/1pa51 MOAXOOSIINI YPOBCHbD. B
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JIpYroM ciy4ae TOHAJOOWTCS JWINb CHU3WTH BBICOTY TOJOCa, TaK KaK 4YEJIOBEK YTPAaTHUI
CIOCOOHOCTH BOCITPUHUMATh BHICOKHE YaCTOTHI.

UtoOBI IpHUBJICYs BHUMAHHUE YEJIOBEKA, KOTOPBIA TUIOXO CIIBIIIMT, HEOOXOIUMO I03BaTh
ero rmo uMeHu. Eciam oTBeTa HET, MOMYyCKaeTCs Clierka TPOHYTh YEJIOBEKa MJIM K€ IoMaxaTh
PYKOH.

OO6mue nmpaBwiia OOIICHUS :

- CTIeIyEeT TOBOPHUTH SICHO U poBHO. He HYy)XHO M3IUIITHE O YePKUBATh 4TO-T0. Kpudars,
OCOOCHHO B yXO0, TOXKE HE CIEAYET;

- P HEOOXOAMMOCTH TOBTOPUTH (pa3y cienyeT nepedpa3supoBaTh CBOE MPEITIOKEHUE
1 HCIIOJIb30BATh JKECTHI,

- HOPMOU SIBIISIETCSI CIIPOCHUTh, IOHSUT JIM Bac COOECEIHNK; HEOOXOIMMO YOSIUThCS, YTO
co0eceTHUK TOHST HHPOPMAIIHIO B TIOTHOM 00BEME;

- ecii cood1maercs uHpopmalus, KoTopas BKIIOUYAET B ce0sl HOMEp, TEXHUUYCCKUHM WIIH
JIPYTOH CIIOKHBIN TEPMUH, aJIpec, JTy4llie HAlucaTh ee;

- €CJIM CYLIECTBYIOT TPYAHOCTH IPU YCTHOM OOILIEHUHU, HEOOXOUMO YTOUYHUTH y100CTBO
crioco0a 00IIeHUs — IEPETTUCKH;

- u3beraiite oOmieHUss B OOJBUINX WM MHOTOJIOJHBIX TMOMEHICHHSX, TaK KaK TPYIHO
o0aThCsl ¢ JIOABMH, KOTOPBIE IUIOXO CIIBIIIAT B IIYMHBIX MMOMEIICHUAX. SIpKoe COJHIE WU
TEHBb TOXKE MOTYT MOCITYKUTh OaphepaMu;

- OYCHb YACTO TITyXUE JIFOAM UCTIOIB3YIOT S3BIK JKECTOB. Eciu o0IeHre oCcyIecTBIIsIeTCs
4yepe3 IMepeBOMYMKA, HEOOXOIMMO YUYUTBIBATh, YTO OOpamiaThCs HAJAO0 HEMOCPEACTBEHHO K
co0ece/IHUKY, a HE K IIEPEBOIUHKY;

- He BCE JIIOJM, KOTOPBIE TUIOXO CIIBIIIAT, MOTYT YUTaTh MO rybam. OO0 3ToM clemyeT
YTOYHHUTH TPU MEePBOM BcTpede. Ecimu cobeceqHuK 001a1aeT 3TUM HABBIKOM, HY)KHO COOJIFO/IATh
HECKOJBKO BaXKHBIX TMPAaBWJI M IIOMHUTH, YTO TOJBKO TPHU U3 JIECATH CJIOB XOPOIIO
MPOYUTHIBAIOTCS,

- HEOOXOIUMO CMOTPETh B JHIIO COOECEAHHKY M TOBOPUTH SICHO M MEAJIEHHO,
UCIIONIE30BaTh POCTHIE (hpa3bl U U30€raTh HECYIECTBEHHBIX CIIOB;

- HEOOXO/IMMO HCIIOJIb30BATh BBIPAXKEHHUE JHUIIA, KECTHI, TEJIOJBUKCHHS, €CIH XOTUTE
MOIYEPKHYTH WIH MPOSCHUTH CMBICIT CKa3aHHOTO.
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