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1. MACIIOPT TPOT'PAMMBI

1.1. AHHOTAIIMA K IPpOrpaMMe

Hacrosimass mnporpamMma yd4eOHOM MpakTHKH 10 mpodeccuoHadbHoMy Moxymo  [IM.OL.
JIOKyMEHTHUpOBaHUE XO3SUCTBEHHBIX ONepaluii U BeJeHHE OyXrajaTepcKkoro ydera HMYILECTBa
opraHm3zainuu pa3zpaboTaHa B COOTBETCTBHM C TpeOoBaHUAMHU (eAepalbHOrO TOCYJapCTBEHHOTO
00pa30BaTeNpHOTO CTAaHAApTa CpPeAHEro MPOPECCHOHAIBHOTO OOpa30BaHHUSI U SBISETCS  YaCThIO
IIPOTPaMMBbI ITOATOTOBKH CIIEIIHATUCTOB CPETHET0 3BEHA.

[IporpaMmMa npakTuku 0O€CleYyMBaET MOATOTOBKY CIEIMAIUCTOB CPEAHETO 3BEHA JUIsl OCBOCHUS
kBamudukanun Byxrajarep u ocHoBHoro Buaa aestenbHoctd (BJI). Cdepoit mesarenbHOCTH CTYIEHTOB
SBIISTIOTCSL TIPEAIPUSATHS W OpPraHM3alUU PA3JIMYHBIX OTpaciiell. bazoil mpakTuku sBIsIIOTCS y4eOHbIE

KaOuHeT «YueOHas Oyxranrepus».

1.2. Hean u 3ag0a4um y4eOHOM NPaAKTUKM:

dbopMupoBaHHE Yy 00y4aIONINXCs YMEHUH, TPHOOPETEHUE MTEPBOHAYAILHOTO MMPAKTUIECCKOTO OTBITA
B paMKax MNpodeCcCHOHAIBHOTO MOJIYJSA IO BHUIY ACATENIBHOCTH JIOKYMEHTHpOBAaHUE XO3SHCTBEHHBIX
omepanii ¥ BeAeHHE OyXrajaTepcKkoro ydera HMYIIECTBa OpraHu3alud MO  PYKOBOJCTBOM

npenonaBaTeJIeﬁ YUYCTHBIX TUCHUILINH.

1.3. KosinuecTBO 4acoB Ha 0CBOeHHE NPOrPaMMbl Y4eOHOM NPAKTHKM:
Pabouas nporpamma paccurTaHa Ha MPOXOKACHUE CTYI€HTAMU PAKTUKU B 06veme 36 uacos.

dopma npoMexyTouyHOU aTTecTanuu: AuddepeHInpoBaHHbIH 3aUeT.

1.4. TpeGoBaHusi K pe3yJbTaTaM OCBOCHHSl: KOMIIETEHIUSIM, MpHodperaeMoMy
NPAKTHYECKOMY ONBITY, YMEHUSIM

VY4yeOHast MpakTUKa MO CIMELUAIBHOCTH HampaBieHa Ha (opMHpOBaHHE y OOYyYaroLIUXCs YMEHUH,
MpUOOpETEHNE MEPBOHAYAIBHOIO IMPAKTUYECKOIO OIbITA M OCBOEHHS OOIMX U MpodeccroHaTbHBIX

KOMIIETEHIIUH.



Pe3ysabTarhl 0CBOCHUA

OcCHOBHBIE OKA3ATEJIHN
OIIeHKH pe3yJbTaTa

OK 01. Beibupath cioco0bl pelieHus 3a1au
npoQeCCUOHANBHON JCSITEIBPHOCTU MPUMEHUTEIHHO K
Pa3IMYHBIM KOHTEKCTaM

pacno3HaBaTh 3agavy /i np06neMy B HpO(i)eCCI/IOHaJ'H)HOM
W/Anu COIIMAJIbHOM KOHTCKCTE; aHAJIU3UPOBATH 3aJavdy W/unu
np06neMy U BBIJCIATH €& COCTaBHBIC 4JacTH; OIpCACIATh
9Tallbl PCUICHUA 3ada4vu; BBIABIATH U 3(1)(1)CKTI/IBHO HUCKaTh
I/IH(i)OpMaHI/IIO, HeO6XO[[I/IMyIO AJId peUICHUA 3aaadu W/ UIH

IPOOIIEMET;
COCTaBHTh IUIaH JEHCTBHSA; ONIPEIENIUTh HEOOXOIUMBIC
pecypcesl;
BIIAJICTh aKTyaIbHBIMU METOJaMH paboTEI B
npoecCHOHANBHON ® CMEXHBIX cdepax; pearTn3oBarb

COCTaBJICHHBIHN IJIaH; OUCHUBATL PE3YJIbTAT U MOCICACTBUA

OK 02. OcymecTBIATh TOUCK, aHAIM3 W HHTCPIPCTAIIHIO
uHdopmanuy, HEOOXOAMMOW JUIsi  BBHINOJHEHHS  3a/ad
npoQeCCUOHANBHOM S TeIBPHOCTA

CBOMX JCHWCTBHH (CaMOCTOSITENIBHO WJIM C  IOMOUIBIO
HACTABHHUKA)

ONpeesATh 33Jaud sl ToMCcKa WH(OpManuu; OnpenessiTh
HEOOXO/JMMbIE  HMCTOYHUKM  HMHGOpPMAIMM;  IUIAHUPOBATh
npotecc TIOUCKa; CTPYKTYPHPOBaTh MOJTYy4aeMyto
undopmanuio; BbIENATH Haubojee 3HAYMMOE B MEpeyuHe
uHGOpPMALMK;  OLCHUBATH  NPAKTHYCCKYI  3HAYUMOCTH

PE3yJIbTaTOB NOUCKA; O(YOPMIISITE PE3yIbTAThI ITOUCKA

OK 04. PaboraTte B KOUIGKTHBE W KOMaHAe, 3()(HEKTHBHO
B3aHMOJCIHCTBOBATH C KOJUICTaMH, PyKOBOJICTBOM, KIHCHTAMH

OpraHn30BbIBATH pa60Ty KOJIJICKTHBA n KOMaH/IbI;
B3aHMO,Z[€ﬁCTBOBaTL C KOJUJICTaMH, pyKOBOACTBOM, KIIMCHTAMH
B XOJI€ HpO(l)eCCI/IOHaJ'IBHOI\/’I JACATCIBbHOCTHU

OK 09. HcnomszoBaTh WHPOPMAIMOHHBIE TEXHOJIOTHH B
npo¢ecCHOHANBHON NeSTeIbHOCTH

NPpUMCHATL CPCEACTBA I/IH(I)OpMaI_[I/IOHHLIX TEXHOJIOTHUI JIIA
peIeHus HpO(l)eCCI/IOHaHLHBIX 3aJga4, HCIIOJIB30BAaTh
COBPCMCHHOC ITPOI'PaMMHOC o0ecreueHue

IIK 1.1 O6pabaTeiBaTh IEPBUYHBIC OYXTalTEPCKUE
JIOKYMEHTBI

[TepBuunbIe OyXraaTepcKkue JOKyMEHTHI 0(hOPMIISIET
10 33/IaHHBIM PEKBU3HUTaM Ha JIOOBIX BUJIaX HOCHUTEICH.

OO6s13aTeIbHbIC U TOTONHUTEIbHBIC PEKBU3UTHI
BBIJIEIISIET B O(POPMIICHHBIX IOKYMEHTaX.

OO6pabaTsIBaeT NepBUYHBIE OyXTalTepCcKue
JIOKYMEHTBI: IPOBOJUT (JOPMAaIbHYIO TIPOBEPKY, 110 CYLIECTBY
1 apu(METHUECKYIO TIPOBEPKY.

Co0imoaeT mocnea0BaTeIbHOCTh IPOBEACHHS
TPYIIIHUPOBKHU, TAKCHPOBKH U KOHTHPOBKH ITEPBUYHBIX
OyXraiaTepcKux JTOKyMEHTOB.

OwmnOKy B 0OPMIICHHBIX IEPBUYHBIX YUETHBIX
JIOKyMEHTaX BBISBJIAET U HCHPABIISICT B COOTBETCTBHH C
JIEUCTBYIOIIUMH TIPABUIIAMH.

CxemMy TOKyMEHTO000pOTa OCHOBHBIX
XO3SIIICTBEHHBIX OIIEpaLlUii COCTABIISET.

JIoKyMeHTO000POT COCTaBISIET B COOTBETCTBUU C
pa3zpaboTaHHON HOMEHKIJIATypOl Je.

JlaHHBIE 1O CTPYNITUPOBAHHBIM OYXTalITEePCKUM
JIOKYyMEHTaM 3aHOCHUT B YYETHBIE PETHCTPHI.

OdopmiseT JOKyMEHTHI AJIsl [Iepeladn X B TEKYIIUH 1
TIOCTOSIHHBIN apXUBBI.

IIK 1.2 Pa3pabaThiBaTh M COTJIACOBBIBATH C PYKOBOJCTBOM
OpraHu3anuu padoduil IJIaH CYETOB OyXTalTEepPCKOrO ydera
OpraHu3aIu

AHanu3upyeT THIIOBOH TUIaH CUYETOB OyXTraJTepcKoro
yuera.

O00CHOBBIBaET HEOOXOAUMOCTD Pa3padOTKH
pabouero miaHa cueToB OyXraJTepcKOro ydeTa.

CocraBisieT pabo4Hii IUIaH CYETOB OYXTaITepPCKOTO
yueTa B COOTBETCTBUH C pa3pabOTaHHBIM aJITOPUTMOM.

IIK 1.3 IIpoBoaWTh y4YeT HEHEKHBIX CPEICTB, O(GOPMIATH
JICHE)KHBIE W KACCOBBIE JOKYMEHTHI.

KaccoBele noxymentsl perucrpupyer B Kyphane
perucrpaluy  NPUXOAHBIX M PacXOOHBIX  KacCOBBIX
JIOKyMEHTOB.

JlaHHBIE KaCCOBBIX IOKYMEHTOB 3aHOCHUT B KaCCOBYIO




KHHTY.

OTtueT Kaccupa OQOPMIISCT MO JAHHBIM MEPBUYHBIX
YYETHBIX JOKYMEHTOB.

VYyerHblii peructp - BemomocTe yuera ABHXKEHHUSA
JIEHE)KHBIX CPEJICTB COCTABIISIET B COOTBETCTBUH C 33IaHHBIMHU
TaHHBIMU.

KaccoBble omepanuu, JeHEXHbIE TOKYMEHTBI U
TIEPEBOJIBI B IIyTH OTPAXKaeT B yUeTe.

PacuerHpie TOKyMeHTHI 0()OpMIIIET B COOTBETCTBHH C
3a/JaHHBIMH PEKBU3UTAMHU.

Beimucky ¢ nuueBoro
3a/JaHHBIM PEKBU3UTAM.

JleHe)KHBIE CpeCcTBa HAa PACUETHBIX U CIEIHATbHBIX
cYeTax OTpaKaeT B yUeTe.

KaccoBble omnepannu B MHOCTPaHHOHN BadiOTe M ONEpalUy 10
BaJIIOTHBIM CUETaM OTPaXKaeT B yUeTe.

cueta oQopMIsIeT TI0

[IK 1.4 ®opmupoBath Oyxraitepckue IPOBOIKH 0 YUETY
AKTHBOB OpPTraHU3allMM Ha OCHOBE pab0oYero MjiaHa C4eToB
OyXrajrepckoro ydera

OCHOBHBIC CPE/ICTBA U HEMATCPHATBHBIC AKTUBBI
OTpaxaceT B yuére

Omnpezensier nepBOHAYaJIbHYIO, BOCCTAHOBUTEIBHYIO
W OCTaTOYHYI0  CTOMMOCTH  OCHOBHBIX  CpPEICTB H
HEMaTePHUATBHBIX aKTHBOB.

AMOpPTH3aIIMOHHBIC OTYUCIICHUS OCHOBHBIX CPE/ICTB
1 HEeMaTepHAIFHBIX AKTHBOB PACCUUTHIBACT (HAUHCIISICT) TI0
3aJJaHHOMY CIIOCOO0Y.

Omnpenenser (QUHAHCOBBIA pe3yAbTAT OT IMPOJAKHU
AMYLIECTBA.

Otpaxaer B yu4€Te MJONTOCPOYHBIC HHBECTHUIIHH,
(hMHAHCOBBIC BJIOKCHHUS U IICHHBIC OyMaru.

OtpaxaeTr B yuéTe MaTepHalbHO-IIPOU3BOICTBEHHBIE
3amnacsl (2 BapuaHTa)

Onpexensier (haKTHYECKYIO
MOCTYIIUBIINX MaTEPHAIIOB.

Omnpenenser U CIUCHIBACT OTKIOHCHHS B CTOMMOCTHU
MaTepHAIbHBIX IEHHOCTEH.

Pacnpenensier
pacxosl.

Otpaxaer B yu€Te 3aTpaThl Ha MPOU3BOJACTBO U
KaJbKyJIHPOBaHUE ceOECTOUMOCTH.

Pacnpesensier HaKJIaIHbIC PACXOIbI.

ce0eCTONMOCTD

TPAHCIIOPTHO-3arOTOBUTCIIbHBIC

CocTaBisieT  KalbKYJSIIIUOHHBIA ~ JIUCT ~ TOTOBOM
MIPOTYKITHH.

OmpenensieT MPOU3BOJCTBEHHYIO  Ce0ECTOMMOCTD
TOTOBOH MPOIYKINH.

Omnpexenser OTKIIOHCHUS (haxTHaeckoit
TIPOU3BOJICTBCHHOM cebecTonMoCTH oT TUTAHOBOH
(HOpMAaTHBHOI).

OtpaxxaeT B yu€Te TOTOBYIO TPOAYKIHS H €€
poaaxy (pearu3aluo).

Omnpenensier ¥ pacupenelisieT pacxo/bl Ha MPOAaKY.

Omnpezensier (pakTHYSCKYIO MOJHYI Cce0eCTOMMOCTh
MPOAYKIIUH.

OTpakaeT B yU€Te TEKyIIHe OTIepallii U PacueThl.

HNmeTh NnpakTHYECKUH ONBIT:
JlokyMeHTHpOBaHUs XO3AWCTBEHHBIX ONEpalMii U BeACHUS
OyXraJITepCKOro yueTa UMYIIeCTBa OPraHU3aIud

JlokyMeHTHpYEeT  XO34WCTBEHHBIE  ONEpalud U
OyXTanTepCKuii y4eT UMYIIECTBA OPTaHN3aAINN

BCACT

JloJIzKeH yMeTh:

— TIpUHUMAaTh NPOU3BOJIbHBIE NEPBUYHBIE OyXrajTepcKue
JOKyMEHTBI, = paccMaTpuBaeMble  KaKk  IHCbMEHHOE
JIOKA3aTENbCTBO COBEPIICHHS XO3SHCTBEHHOW OIepanuu
WJIH TIOJTyYeHHE pa3pelIeHNs Ha ee IPOBEACHHE;

— TPHUHUMATh TIepBUYHbIE YHU(DHUIUPOBAHHBIE
OyxrajTepckre JOKyMEHTHI Ha JTIOOBIX BHIaX HOCUTETEH;

— TIPUHMMAaeT NPOU3BOJILHbIE MEpPBUYHBIE OyXrajaTepckue
JIOKYMEHTBI,  paccMaTpuUBacMble  Kak  IHCBMEHHOE
JIOKa3aTeNnbCTBO COBEPLICHMS XO3SIICTBEHHOM onepaunuu
WK TIOTy4€HUE pa3pellieHus Ha €€ IPOBEJICHNUE;

— TpUHUMAET NEepPBUYHbBIE YHA(GHUINPOBAHHBIE
OyxranTepckre TOKyMEHTHI Ha JTIOOBIX BHJIaX HOCUTENEH;




NPOBEPATh HAJIMYWE B TNPOU3BONBHBIX  IEPBUYHBIX
OyXrajTepcKux JTOKYMEHTax 00s3aTeIbHbIX PEKBU3UTOB,;
NpoBOANTHE  (OPMAJBHYI0O  IIPOBEPKY  JOKYMEHTOB,

MPOBEPKY 110 CYIIECTBY, apU(PMETHUECKYIO IPOBEPKY;
NPOBOJIUTE TPYNIHUPOBKY IEPBUYHBIX OYyXIaJTEepCKUX
JIOKYMEHTOB 10 PSIY PU3HAKOB;

NPOBOAUTH TAKCHPOBKY W KOHTHPOBKY IEPBHUYHBIX
OyXraiaTrepckux J0KyMEHTOB;

OPTaHHU30BBIBATH TOKYMEHTOO0OPOT;

pa30upaTbcsi B HOMEHKIIATYpe e,

3aHOCHUTH JAHHBIE 10 CTPYNIHMPOBAHHBIM JOKYMEHTaM B
BEZOMOCTH y4eTa 3aTpar (PacxoIoB) - YIETHBIE PETHUCTPHL;
nepenaBaTh IEPBUYHBIC OyXrajaTepckue JOKYMEHTHl B
TeKyIINH OyXranTepcKuil apXuB;

nepenaBaTh IEPBUYHBIC OyXrajaTepcKue JOKyMEHTHl B
MOCTOSIHHBIN apXHB MO UCTEUYCHUU YCTAHOBJICHHOTO CPOKa
XpaHEHHUS;

UCIIPAaBIATh OMMOKM B TEPBUYHBIX  OyXTralaTepCKUX
JOKyMEHTax;

MOHMMAaTh ¥ aHAJIM3UPOBATh IUIAH CYETOB OyXIraaTepCKOro
ydera (hMHAHCOBO-XO3SIMCTBEHHOM JeATeIbHOCTH
OpraHu3aluii;

00OCHOBBIBATh HEOOXOIUMOCTh pa3paboTKu pabouero
IUIaHA CYETOB Ha OCHOBE THIIOBOTO IIJJaHA CYETOB
OyXranTepcKkoro ydera (hMHAHCOBO-X03UCTBCHHOI

JIeSITENIbHOCTH;
MO3TAHO KOHCTPYUpPOBAaTh paboumii IUIaH  CYCTOB
OyXranTepcKoro yueTa OpraHu3aliuu;

MPOBOOUTH  y4eT KACCOBBIX  ONEpaluid, JEHEKHBIX

JIOKYMEHTOB U TIEPEBOJIOB B IyTH;
NPOBOJIUTh YYET [CHEKHBIX CPEICTB HA PACUETHBIX H
CIEIHATBHBIX CUETAX;

YUUTHIBATH OCOOCHHOCTH YydYeTa KAacCOBBIX Omepanuii B
MHOCTPAHHO BANIOTE U OMEPALUii [0 BAIIFOTHBIM CUYETaM;
O(bOpMHS[TI) JCHEKHBIC 1 KAaCCOBBIC TOKYMCHTBI;

3aI10JIHATH KaCcCOBYIO KHUTY U OTYET Kaccupa B
OyxranTeputo;

MPpOBOAUTH YYET OCHOBHBIX CPEACTB,

MMpOBOAUTH YUYET HEMATCPHUAJIbBHBIX aKTUBOB,

MPOBOJIUTD YUET JIOJITOCPOUHBIX HHBECTUIIHIA;

MPOBOJIUTD yUeT PUHAHCOBBIX BIOXEHUH U IEHHBIX OyMmar;
MPOBOIUTH y4er MaTepUalIbHO-POU3BOACTBEHHBIX
3aIacos;

OPOBOJMTH  ydYeT  3arpaT  Ha
KallbKYyJIUPOBAHHUE CE0ECTOMMOCTH;
MPOBOUTh YUYET FOTOBOM MPOAYKIIMHU U €€ Peal3alliu;
IIPOBOAUTH yUET TEKYIUX OIEPALUN U PaCUETOB;
MPOBOJUTH yUeT TPyAa U 3apabOoTHOI MIaThl;

MIPOBOJIUATH y4er (hMHAHCOBBIX pe3ynpTaToB 3
UCIIOJIE30BAHUSI TPHOBLIH;

MPOBOJUTH yYET COOCTBECHHOTO KaIlUTAala,;

MPOBOJUTE yYET KPSJAUTOB U 3aiIMOB.

MMpOU3BOJACTBO u

NpOBEpSIET HAJIMYME B  IIPOU3BOJBHBIX  NEPBUYHBIX
OyXraJTepckux JIOKyMEHTax 00s3aTeIbHbIX PEKBU3UTOB;
NPOBOAUT (POPMANBHYIO MPOBEPKY JOKYMEHTOB, IPOBEPKY
IO CYILECTBY, apU(PMETHIECKYIO IIPOBEPKY;

NPOBOAUT TPYNIHMPOBKY HEPBUYHBIX  OYXIaJTEpPCKUX
JIOKYMEHTOB I10 PSIy IPU3HAKOB;

MPOBOANT TAaKCHPOBKY M  KOHTHPOBKY IIEPBHUYHBIX
OyXrantepckux JOKYMEHTOB,

OPTaHHU30BBIBACT TOKYMEHTOO0OPOT;

pas30upaeTcst B HOMEHKIIATYPE AET;

3aHOCHT JaHHBIE IO CTPYIIHPOBAHHBIM IOKYMEHTaM B
BEZOMOCTH y4eTa 3aTpar (pacxo/I0B) - yUeTHBIC PETHCTPHL;
nepenaeT MNEepBUYHBIE OyXrajuTepckue JOKYMEHTHl B
TEKYIIHH OyXraaTepcKuil apXus;

nepenaeT NEepBUYHBIE OyXrajuTepckue JOKYMEHTHl B
MOCTOSIHHBIM apXHB 0 UCTEUYCHUU YCTAHOBJICHHOTO CPOKa
XpaHeHHS;

UCTIPAaBISIET OMMOKM B  TIEPBUYHBIX  OYXTalNTEPCKUX
JIOKyMEHTax;

MOHMMAeT ¥ aHAJIM3UPOBATh IUIAH CUCTOB OYyXIralaTepcKOro
ydeTa (hMHAHCOBO-XO3SIMCTBEHHOH JeSATEILHOCTH
opraHu3aluii;

000CHOBBIBaCT HEOOXOIUMOCTh pa3paboTKu pabouero
IU[aHA CYETOB Ha OCHOBE THUIIOBOTO IIJJaHA CYETOB
OyXranTepckoro yuera (hUHAHCOBO-X035HCTBEHHOM
JIeSITEIbHOCTH;

MOATAallHO ~ KOHCTPyHMpyeT  pabouwii  IiaH
OyXrajTepckoro yuera opraHu3alum;
MPOBOANT  y4YeT  KAaCCOBBIX  OIEpAIHH,
JIOKyMEHTOB U TIEPEBOJIOB B ITyTH;

MPOBOANT YUYeT [CHEXKHBIX CPEICTB HAa pPACUYETHBIX H
CHELHUATbHBIX CUETaX;

YYUTHIBAET OCOOEHHOCTH YydYeTa KAacCOBBIX oOmepanuii B
MHOCTPAaHHOH BaIOTE U ONEPALHii 10 BAIIOTHBIM CUETaM;
odopMIIseT eHEeKHBIE U KACCOBBIE JIOKYMEHTHI;

3allofHSeT KacCOBYI0 KHHUTY M OT4eT Kacchupa B
Oyxranrepuio;

MPOBOJIUT YYET OCHOBHBIX CPEJICTB;

MPOBOJIUT y4YeT HeMaTepUaIbHbIX aKTHBOB;

MPOBOJIUT yYET J0JITOCPOYHBIX HHBECTHIINH;

MPOBOJNT y4yeT (GMHAHCOBBIX BIOXKECHUH U IEHHBIX OyMmar;
MPOBOJIUT y4YeT MaTepHaIbHO-IIPOU3BOICTBEHHBIX 3aI1aCOB;
NPOBOAWT  y4eT  3arpaT Ha  INPOM3BOJCTBO W
KaJIbKYJINPOBaHHE ce0eCTOMMOCTH;

MPOBOJIUT y4YeT TOTOBOI MPOIYKIIMH U €€ pean3alliHm;
MPOBOJIUT y4YeT TEKYIMX OIepalii U pacyeToB;

MPOBOJIUT y4eT TPYJa U 3apabOTHOM IIIaThI;

NPOBOJUT  y4eT  (PUHAHCOBBIX  pe3yJbTaToOB  H
HCTIONB30BaHUS TPHOBIIIH;

MPOBOJIUT y4YeT COOCTBEHHOTO KarnTaja;

MPOBOJIUT y4YET KPEIUTOB U 3aliMOB.

CUCTOB

JCHCKHBIX




1.5. IIpouenypa oueHKH pe3yJbTATOB OCBOCHHUSI 00IIUX U MPO(eCcCHOHAIBHBIX KOMIETEeHN

OCYILLECTBIISICTCS IO pe3yJbTaTaM BBIIIOJIHEHHOTO MHAMBUIYAJIBHOIO 3aJaHusl OTpakeHue (hakToB
XO35MCTBEHHON ACATEIBHOCTU IPEANPUATUS B )KYpPHAJIE XO3AHCTBEHHBIX OIlEpalMil 3a OTYETHBIM IIEPUOJ
U JTHEBHHUKE I10 IIPAKTHKE.

PYKOBOJUTENIN IPAKTUKY 3HAKOMSATCS C THEBHUKOM U 3aJaHUEM CTYJICHTA;

PYKOBOJUTEN MIPAKTUKU OCYLIECTBIIAIOT OLICHUBAHNE YMEHUH U NIEPBOHAYAIIBHOTO MTPAKTHYECKOIO
OIIBITA.

OrnenuBanue MpoU3BOAUTCS B Buae Au(D(HepeHINpPOBaHHOIO 3a4eTa ¢ OTBETaMH Ha BOIPOCHI 11O
JOKYMEHTAIbHOMY O()OPMIIEHUIO XO3AMCTBEHHBIX ONEpaluii OTPaKEHHbIX B JKypHaje (aKToB

XO3SMCTBEHHOU ACATCIIBHOCTH IIPCAIIPUATHA. .

2. CTPYKTYPA U COAEPKAHUE ITPAKTUKU

HaumeHnoBaHue pa3aesioB Conep:xanue MaTepuaja yueOHOH MPaAKTUKHU Oo6bem
npogeccuoHaabHOro moxyuas (IIM), 4acoB
MeKIMCIUIIMHAPHBIX KypeoB (MIK) n
BUIOB padoT yueOHOH NPAKTUKHU

1 2 3

Pa3gen IIM 1. O6paboTka epBUIHBIX
OyXraJTepCKUX JOKYMECHTOB

MJK.01.01. ITpakTuyeckue OCHOBBI
OyXrajaTrepckoro yd4era UMyIecTBa

OpTraHu3aIIH
Tema 1.1. O3HaKOMIICHHE C XO3MCTBEHHOMN Coaep:xkanue 4
JeSITETPHOCTHI0 OPTaHU3AIIH 1. | BromHbIit HHCTpYKTaX. THCTPYKTaX 10 TEXHUKE
0Ee30IMaCHOCTH.
2. | O3HaKOMIIEHHE C XO3SHCTBEHHOM JAEATEIBHOCTBIO
OpraHu3aIuy, U3y4eHNe yCTaBa NpeAnpUsTHUSI.
3. | 3yyeHue CTPYKTYpHI U MITATHOTO PACITUCAHUS OPTaHH3AIIHH.
Tema 1.2. Pa3zpabotka pabouero miana cueros | Coaepskanmne 4
OyXraJTepCKOro yueTa OpraHu3aliu 1. | Opranuszanus paboThI anmapaTa OyXrajlTepHH.

DopMHupOBaHNE HOMEHKIIATYPHI JielT OyXTraaTepcKuX
JIOKyMeHTOB. @OpMHpOBaHUE YUETHON MOJIUTUKHU
OpraHu3aIHH.

2. | Onpenenenue kputepreB GopMupoBaHus padouero IaHa
CUYCTOB JIJIA OpraHmu3anuu BI)I6paHHOFO BUJa ICATCIbHOCTH.
3. | TosTamHOE KOHCTPYHPOBaHUE pabOUEro IiaHa CUSTOB
OyxranTepckoro yuera opranusanuu. PazpaboTka
MHCTPYKIMH 110 NPUMEHEHNI0 paboyero IjiaHa C4eToB
OyXraJTepcKoro yuera OpraHu3aliu

Paznea IIM 2. Benenue Oyxraiarepckoro ydera
JICHEXKHBIX CPEJCTB U UMYILECTBA OPraHU3aIIH

MJIK.01.01. ITpakTudecknue OCHOBBI
OyXraJiTepckoro yuera HMyIiecTBa

OpraHu3aIiu
Tema 2.1. YueT 1eHeXHBIX CPEACTB B Kacce Copep:xanue 4
OpraHHsaltii 1. | HoxymeHTanbHOEe 0pOPMIICHHE KACCOBBIX OTIEPALIHIA.

2. | OTpaxkeHue B yyeTe KaCCOBBIX ONEpalii U EPEBOIOB B Iy TH.
OdopmiteHre )XypHaIa perucTpaliy X03sIMCTBEHHBIX




onepaui.
3. | 3amonHeHHE yYETHBIX PETUCTPOB IO KACCOBBIM OIIEPALIUIM:
KacCOBOM KHUTHU M OTYET Kaccupa B OyXraJITepHIO
Tema 2.2. YdeT AeHEXKHBIX CPEACTB Ha Coaep:xanue 4
pacYeTHHIX ¥ BAIOTHLIX c4eTax opranusauud | 1. | JlokymeHTanbHOE 0popMIIeHHE ONIepaliii 10 pacyeTHOMY
cUeTy
2. | OTpakeHue B yyeTe OIepalyii 0 pacyeTHBIM U BaJFOTHBIM
cueTaM B OaHKe. YueT KypcoBbIX pasHull. OdopmiieHne
JKypHaJia perucTpalyy X03sHCTBEHHBIX ONeparyi.
3. | 3amonHeHHEe Y4ETHBIX PETUCTPOB 10 PACUETHBIM M BATIOTHBIM
cueTaM B OaHKe: BbIKCKa OaHKa, BejoMOCTh B-4.
Tema 2.3. Y4eT OCHOBHBIX CPEJICTB U Coaep:xkanue
HEMaTEepPHAIbHBIX aKTHBOB OPTaHH3ALNH 1. | JoxymeHTanabHOE 0hOpMIICHHUE HATMYUS U IBUOKECHHS 4
OCHOBHBIX CPE/ICTB M HEMATCPHAIbHBIX aKTHBOB OPraHU3aINI
2. | Hauncrnenne amopTu3anuy Ha OCHOBHBIE CPEICTBA U
HeMaTepHaIbHbIC aKTUBBI OpraHu3anui. OTpakxeHHe B ydeTe
oTeparyii o y4eTy OCHOBHBIX CPE/ICTB U HEMAaTEpHaIbHBIX
AKTHBOB.
3. | 3anonHEHNE YYETHBIX PETHCTPOB [0 OCHOBHBIM CPEACTBAM H
HEeMaTepHaIbHBIM aKTHBAM OpPraHM3alyu: BegoMocTs B-1
Tema 2.4. YueT MaTepHalbHO- Coaep:xanue
TPON3SBOACTBCHHBIX 3a1ACOB OpPraHU3ANH 1. | JlokymeHTanapHOE 0(hopMIIeHHE MTOCTYIUICHUS M pacxoa 4
MaTepHaIbHO-TIPOU3BOCTBEHHBIX 3a11aCOB. YUeT MaTepHaloB
Ha CKJIaJie ¥ B OyXraJjTepuu.
2. | OrpaxeHue B yueTe olepanuii o ABMKEHUIO MaTepUalIbHO-
MPOU3BOJICTBeHHBIX 3amacoB. Yuer HJIC. Odopmnenne
JKYpHaJIa PETHCTPAIMN XO3SHCTBEHHBIX OMEPALIIH.
3. | 3anonHEHNE YYETHBIX PETHCTPOB M0 MaTepHaIBHO-
MPOM3BOJICTBEHHBIM 3aIlacaM: MaTepHAIbHBIN OTYET,
BEIOMOCTE B-2.
Tema 2.5. Yuer 3aTpar Ha MIPOU3BOJICTBO Coaep:xanue
MIPOXYKIUH U KaJbKYJINPOBAHHUE 1. | KanpkynmupoBanue cebecromMocTd Ipoaykimn. CocTaBIieHIE 4
ce0ecTOMMOCTH NMPOTYKIIUU KaJbKYJAIMOHHOTO JucTa. OTpaXKeHre B yUeTe OIepaIiiii mo
y4eTy 3aTpaT Ha IPOU3BOJCTBO MPOIYKIIHH.
2. | Yuer u pacmpeencHie 00IIeX03IHCTBCHHBIX U
0011enPOU3BO/ICTBEHHBIX pacxooB. Odopmiienne xypHana
PErUCTpali XO35IIICTBEHHBIX ONEepalui.
3. | CBojHbIif y4eT 3aTpaT Ha MPOU3BOACTBO. 3arOIHEHHE
YYETHBIX PETHUCTPOB IO 3aTpaTaM Ha IIPOU3BOJICTBO:
BeIoMocTh B-3
Tema 2.6. YdeT ToTOBOM NPOAYKIINHU U €€ Conep:xanue
MPOJAXKHU. 1. | O3HaKOMIIEHHE C XapaKTEPUCTUKON TOTOBOW MPOAYKIIHH. 4
JlokyMeHTanbpHOe 0(OpMIICHHE M OTPaKEHHE B yUeTe BBIITyCKa
TOTOBOW MPOAYKIIMHU H €€ IPOJIaXKH.
2. | OrpaxeHue B y4eTe BBIITyCKa TOTOBOW IPOIYKIMHN U €€
npojaku. TexHoJIorus peaan3aniy TOTOBOH MPOAYKIHH.
3. | Onpenenenne GUHAHCOBOTO pe3yibTaTa OT MPOJIaKH TOTOBOH
MPOJTYKIIUH.
Tema 2.7. Yuer TekylMx pacueToB Coaep:xanue
1. | JoxymeHTaipHOE 0(hOpMIICHNE M OTPAKEHHE B yUeTe 4
pacyeToB C MOKYyNAaTeJsIMU M 3aKa34HKaMH
2. | JlokymeHTaiabpHOE 0(hOpMIICHNE U OTPAKEHHE B yUETe
pacyeToB C MOJOTYETHBIMH JHLAMHU
3. | 3anoiHEeHNE YUETHBIX PErHCTPOB MO YUETY TEKYLIHX
pacueToB.
BCEI'O: 36




3. TPEBOBAHMUA K YCJIOBUSAM INTPOBEJEHUSA ITPAKTUKHU
3.1 TpeOoBaHus K MATepPHAJIBbHO-TEXHHYECKOMY 00ecCIIeYeHUIO:

Peanuzanus yueOHON MpaKTUKK MPEAIoaraeT HaJu4uKue yCJIOBHM A 00y4aromuxcs U3 Yucia JIUI]
C OrpaHUYCHHBIMU BO3MOKHOCTSIMU 3/I0POBbSI U CJIEIYIOIIUX KAOMHETOB:
1. «YueOHas Oyxranrepus»
1. skpaH;
2. MyJIbTUMEIMUHBIN TPOEKTOP;
3. KOMIIBIOTEP C JULIEH3MOHHBIM MTPOTPAMMHBIM 00€CIICYEHUEM;
4. KaJIbKYJISITOPBI.
000py/I0BaHUs U TEXHOJIIOTUYECKOTO OCHAIIEHUS Pab0YUX MECT:
1. aBTromMaTH3UMpOBaHHbIE padouue MecTa MpenojaBareisi, OCHAIICHHbIC JUIEH3NOHHBIMU
MIPOrPaMMHBIMH 00€CTIeUeHUEM 00IIero U mpo(ecCHOHATFHOTO HAa3HAYCHUE M CIIPABOYHBIMH
nH(pOpMalMOHHO-TIPaBOBbIMH cucteMamu «[ apanTty», «Koncynbrant [Tntocy u 1.11.;
2. 3KpaH;
3. KambKyJIATOPSI;
4. KOMILJICKT OJJAHKOB HAJOTOBOI OTYECTHOCTH,
5. KOMIUIEKT 3aKOHOJATEIbHBIX 1 HOPMATUBHBIX JIOKYMEHTOB.
3.2. TpeGoBanusi oXpaHbl TpPyAa, 0€30MACHOCTH KHU3HEJEATEJbHOCTH U IO0KAPHOI
0€30MaCHOCTH J0JI7KHBI COOTBETCTBOBATH NPABWJIAM U HOPMAaM.

4. OCOBEHHOCTH OPTAHU3ALINU TPAKTUKHU JJIS1 OBYYAIOHIUXCA C
OI'PAHUYEHHBIMU BO3MOKHOCTAMMU 31OPOBbsA C HAPYHIEHUAMU CIIYXA

4.1. Insa oOywaromuxcs W3 YUCIa JHI C OFPAaHUYEHHBIMH BO3MOYKHOCTSMHU 3/10pOBbS OOydeHUE
MPOBOAUTCS C Y4ETOM OCOOECHHOCTEH INMCHXO(U3UYECKOr0 Pa3BUTHUS, MHIMBHIYAIbHBIX BO3MOYKHOCTEH U
COCTOSIHUS 37J0POBbsl TAKMX 00YYaroLUXcs (Jlanee - MHAUBUYalbHbIE 0COOEHHOCTH).

4.2. TTpu opraHu3aIiuy MPOX0XKICHHs MPAKTUKH 00ECIICUUBACTCS COOITIOICHHIE CIICTYOIIIX

001X TpeOOBAHUIA:

npoxon(z[eHHe HpaKTI/IKI/I JIA JIALD C Ol"paHI/ILIGHHI)IMI/I BO3MOXHOCTSIMHA 3]10p0BL$[ B OI[HOfI aYI[I/ITOpI/II/I
COBMECTHO C OOYYarOIUMUCS, HE WMEIOIIMMHU OTPAHWYCHHBIX BO3MOXKHOCTEH 3/I0pOBBS, JOIYCKaeTcs,
€CJTH 3TO HE CO3/1aeT TPYAHOCTEH JIJIsl 00yUarOIIMXCS;

o0ecrieyeHre BBIMTYCKA TIEUYATHBIX MM AJICKTPOHHBIX MATEPUAIIOB, 3aMEHSIOIINX ayIHOMAaTEPUANIbI U
aynuodaier;

NPUCYTCTBUE TIPU BBIMIOJHEHUH PAa0OT aCCHCTEHTA, OKAa3bIBAIOIIETO OOYYAIONIMMCS HEOOXOIUMYIO
TCXHI/I‘IGCKYIO IIOMOIIIb C y‘IeTOM nux I/IH}II/IBI/II[yaJ'IBHBIX OCO6CHHOCTCI>1 (SaHSITI) pa60qee MECTO, IIOHATH U
0(hopMHTH 3aJIaHKE TI0 BUIY pabOThI, OOIIATHCS ¢ KOJIETaMHu);

II0JIB30BaHUC HCO6XOI[I/IMBIMI/I O6y‘-IaIOHII/IMC$I TCXHUYCCKUMHN CpeI[CTBaMI/I HpI/I HpOXO)KI[CHI/II/I
MPAKTUKH, BBITOJHCHUH 33/1aHUH C YUETOM MX WHIUBUAYAJTbHBIX OCOOCHHOCTEH;

obecreueHre BO3MOKHOCTH OECIPENSATCTBEHHOTO A0CTyIa 00yJaromuXcs B ayIUTOPHH, TyaleTHBIE
W Jpyrue TOMEIICHUs, a TAaKKe WX NpeObIBaHMs B YKAa3aHHBIX IMOMEUICHUSAX; HAJIMYUE B OJIHOM W3
l'IOMeH_[eHI/II\/'I, Hpe}lHaSHa‘IeHHBIX HJIA HpOBe}IeHI/Iﬂ MaCCOBBIX MepOHpI/IHTI/II\/'I, I/IH)IYKI_H/IOHHBIX IICTCIIb U
3BYKOYCHJIMBAIOIICH armapaTyphbl.

4.3. IIpu npoX0o>kIeHUH MPAKTUKU BO3MOXKHO:
UCIIOJIb30BaHUE TOMOIIM COTPYJHUKOB, TMPOLIEAMINX HMHCTPYKTUPOBaHME WM OOydeHHeE,
KOMIIETEHTHBIX B a/lanTallii HH()OpMAIUK [T HHBAIUIOB TI0 CIIYXY;



o0ecrieyeHHe HAIMYKS 3BYKOYCHIIMBAIONICH —amnmapaTypbl KOJUIEKTUBHOTO TMOJB30BaHUS, MpU
HCO6XO,Z[I/IMOCTI/I MpeaAOCTaBIACTCA 3BYKOYCUIIMBAIOIIAs armaparypa MHAUBUAYAaJIbHOI'O ITOJIb30BAHU A,

00BsSICHEHHE TpeOOBaHWUN TEXHUKH O€30MacHOCTH W TPOBEACHHE WHCTPYKTaXa C YYETOM
WHMBUIYAIBHBIX OCOOCHHOCTEH 00yUaronnxcs;

IyOIIMpoBaHKEe HEOOXOAMMOW 3BYKOBOW WH(pOpMAIMK, HEOOXOIUMOTrO MarepHaja TEKCTOBBIMH H
rpadUUeCKUMU U300pKCHHUSIMH, 3HAKAMHU WM B BUE SJIEKTPOHHOTO JOKYMEHTA, JOCTYITHOTO C MIOMOIIBLIO
KOMIIbIOTEPA,;

MpeoCTaBlIieHue OOyYaroIUMCs TMpaBa BBHIOOpPA TOCIEAOBATEIIPHOCTH BBHITIONHEHUS 3aJaHUN WIN
BBITTOJIHEHUS BHJIOB pa0oT (110 COTJIACOBAHUIO C PYKOBOJIUTENIEM IPAKTHKH );

MPEIOCTABIICHUE MHBAIHUIAM TI0 CIYXYy MPH HEOOXOAMMOCTH YCIYT'H C HCIIOJIB30BAHHEM PYCCKOTO
’KECTOBOTO SI3bIKa, BKIFOYAsi 0OECIICYCHHE JO0MYCKa Ha OOBEKT CypAOINepeBOIINKA, TH(IONEPEBOAUNKA (B
OpraHH3aIfH JIOJDKEH OBITh TAKOW CIIEUATUCT B IITaTe (€CTU 3TO BOCTPEOOBAHHAS YCIIyTa) WK JIOTOBOP C
OpTaHU3aIMsIMH CUCTEMbI COLMAIBHON 3aIUThI WA OOMIECTBOM TIIYXHX IO MPEIOCTABICHUIO TAKUX YCIIyT
B ClTy4ae HEOOXOUMOCTH).

4.4. Ilpm npoBeNEHMM TEKYIIEr0 KOHTPOJS M NPOMEKYTOYHON aTTecTalii MO MPAKTUKE
obecrnieunBaeTcs cOOIIOICHUE CIASAYIONINX TPeOOBaHMI:

JUTSL TITYXUX U CIa0O0CIBIIIAIINX, C TSKEIBIMUA HAPYIIEHUSAMH PEYH:

ofOecrieunBaeTcs HaIM4YME 3BYKOYCWJIMBAIOIICH ammaparypbl KOJUIEKTUBHOTO IIOJIb30BAHUS, MpU
HE0OXOIMMOCTH TIPEIOCTABIISCTCS 3BYKOYCHUIIMBAIOIIAS aliapaTypa HHIUBUIYaTbHOTO ITOJIh30BAHMUS;

M0 UX KEJIAHUIO0 YCTHBIA OTBET IPU KOHTPOJIE 3HAHUH, YMEHUM MOXET IPOBOJUTHCSA B MUCbMEHHOU

dopme.



