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1. MACIIOPT TPOT'PAMMBI

1.1. AHHOTAIIMA K IPpOrpaMMe

Hacrosimass nporpaMMa HpOH3BOJICTBEHHON NPakTHKH 1Mo mnpodeccruoHanibHomy moaynto [IM.OL.
JIOKyMEHTHUpOBaHUE XO3SUCTBEHHBIX ONepaluii U BeJeHHE OyXrajaTepcKkoro ydera HMYILECTBa
opraHm3zainuu pa3zpaboTaHa B COOTBETCTBHM C TpeOoBaHUAMHU (eAepalbHOrO TOCYJapCTBEHHOTO
00pa30BaTEeNBLHOTO CTaHIApTa CPEAHEr0 MPO(PECCHOHAIBHOTO OO0pa30BaHHUS W SBISETCS  YacThIO
IIPOTPaMMBbI ITOATOTOBKH CIIEIIHATUCTOB CPETHET0 3BEHA.

[IporpaMmMa npakTuku 0O€CleYyMBaET MOATOTOBKY CIEIMAIUCTOB CPEAHETO 3BEHA JUIsl OCBOCHUS
kBanudukanuyn byxraarep u ocHoBHoro Buaa aAesatenbHoctH (BJl). ba3oit mpakTUkM  SBISIOTCS

MPEANPUATHS M OPTraHU3ALUN PA3JIUYHBIX OTPACIICH.

1.2. llesm 1 3a1a44 NPOU3BOACTBEHHON NMPAKTHKU:
dbopMupoBaHue y 0O0ydarommxcsi OOUMX U MPOPECCHOHANBHBIX KOMIIETEHIUH, MPHOOpEeTeHHe
MPAKTUYECKOTO OIBITA B paMKax MPOPECCHOHAIBHOIO MOJYJsS IOJ PYKOBOACTBOM CIICIIHAJIMCTOB

HpeanpHUATHs (OpraHu3aluy, YIpeKICHUs).

1.3. KosimuecTBO 4acOB HAa OCBOEHHME NMPOrPaMMbl Y4eOHOM MPAKTHKH:
Pabouas mporpamma paccunTaHa Ha TIPOXOXKACHUE CTYICHTAMHU PAKTUKU B 06veme 36 uacos.

dopMa MPOMEKYTOUHON aTTecTaluu: TudPepeHIIMpOBaHHBIN 3aUeT.

1.4. TpeGoBanusi K pe3yJbTaTaM OCBOCHHS: KOMIICTCHIUSIM, HpHodperaecMoMy
NPaKTHYEeCKOMY ONbITY, YMEHUSIM

[Tpou3BoaCTBEHHAs MPaKTHKA M0 CHEUAJIbHOCTH HalpaBjieHa Ha (OpMUPOBAaHKE Y 00ydaroerocs
o0ImuX M NMpo(hecCHOHAIBHBIX KOMIETEHIMHA, NpUOOpeTeHHe MPAaKTUUYECKOro OIbITa M pealn3yercs B

paMKax npoQecCuoHaIbHOTO MOAYJIS.



Pe3ysabTarhl 0CBOCHUA

OcHOBHBIE OKA3ATEIH
OIIeHKH pe3yJbTaTa

OK 01. Bribupathb criocoObl perieHus 3a1a4
npodeccroHaNBHOM NeATeTbHOCTH TPUMEHUTEIBHO K
Pa3IMYHBIM KOHTEKCTaM

pacro3HaBath 3aady W/Wid mpodiaeMy B MpodeccHoHAIEHOM
W/WIIMA COIMATBHOM KOHTEKCTE, aHATU3UPOBATh 3a/ady W/WIH
npobsieMy U BBIACHATH €€ COCTaBHBIC YaCTH, OMPEICIATH
3Tambl PEUICHHs 3a/1a4d; BBIBISATE U 3((GEKTUBHO HCKATh
HHPOPMALNIO, HEOOXOOMMYIO AJIS peIIeHUs 3aJadyd W/WId

IPOOIIEMET;
COCTaBHTh IUIaH JEHCTBHA; ONIPEIEIUTh HEOOXOIUMBIC
pecypcesl;
BJIaIETh aKTyaJIbHBIMU METOJlaMH paboTsl B
npodeccHOHAIBPHOH M CMEXHBIX  cdepax; peaan3oBaTh

COCTABJICHHBIN IUIAH, OLICHUBATH PE3yJbTAT U TOCICIACTBHS
CBOMX JICHCTBUI (CaMOCTOSTENPHO WM C  [TOMOIIBIO
HACTABHHUKA)

OK 02. OcymecTBIATh TOUCK, aHAIM3 M HHTCPIPCTAIIHIO
nHPOpPMAUH, HEOOXOOXWMOW M  BBHIIONHEHHUS  3amad
po¢eCcCHOHANBHON IS TeTbHOCTH

ONpCACIIATL 3aJadyu IJid MOHCKa I/IH(i)OpMaIII/II/I; OIpCACIIATH

HEOOXOAMMBIE  HWCTOYHHUKM  HMH(POPMAIMM;  IUIAHUPOBAaTh
mporecc TIOUCKa; CTPYKTYpPHpPOBATh MOJTy4aeMy¥o
nH(popManuio; BBIEIATH Hanbojee 3HAYNMOE B MEpeYHe
nHpOpManMK;  OLECHMWBATH  IPAKTHYECKYI0  3HAYUMOCTD

Pe3yJIbTaTOB NOUCKA; O(OPMIISITH Pe3yIbTaThl TOUCKA

OK 04. PaboraTe B KOUIGKTHBE W KOMaHAE, 3()(HEKTUBHO
B3aHMOJCIHCTBOBATH C KOJUIETaMH, PYKOBOJACTBOM, KJIMCHTAMHU

OpPraHM30BBHIBATh  pabOTy  KOWJICKTHBA W KOMAaHIHI;
B3aMMOJICHICTBOBATh C KOJUIETaMH, PYKOBOACTBOM, KITHEHTAMH
B X0Jie NPO(eCcCHOHANBHOM JIeSITeIbHOCTH

OK 09. Hcnonp3oBare HH(POPMAIMOHHBIE TEXHOJIOTHH B
npoQeCCUOHANBHOM JCSITeIPHOCTA

MPUMEHSTh CpeAcTBa HMHGOPMAIIMOHHBIX TEXHOJOTHU IS
pemieHuss  Npo)eCCHOHANBHBIX  3a7ay;  KCIOJb30BaTh
COBPEMEHHOE NPOorpaMMHoe o0ecrieueHne

1K 1.1 O6pabatbiBaTh NEpBUYHBIE OYXIaaTEpPCKUE
JIOKYMEHTBI

[epBuuHbIe OyXrajaTepcKue JOKyMEHTHI 0(hOpMILIET
10 33/IaHHBIM PEKBU3HUTaM Ha JIOOBIX BUJIaX HOCUTEICH.

OO6s13aTebHbIC U TONOTHUTEIbHBIC PEKBU3UTHI
BBIJICIISIET B O(POPMIICHHBIX JOKYMEHTaX.

OO0pabaTsIBacT repBUYHBIC OyXTaXTepCKIe
JIOKYMEHTBL: IPOBOAUT (POPMATBHYIO IIPOBEPKY, TI0 CYIIECTBY
1 apu(METHUECKYIO TIPOBEPKY.

Co0imoaeT mocnea0BaTeIbHOCTh IPOBEACHHS
TPYIIHUPOBKH, TAKCHPOBKH U KOHTHPOBKH TTEPBUYHBIX
OyXraJTepcKkux JOKYMEHTOB.

O1wunoKku B 0POPMIICHHBIX EPBUYHBIX YYETHBIX
JIOKYMEHTaX BBISBIISIET U HUCIPABIISIET B COOTBETCTBUU C
JIEUCTBYIOIUMH TIPABUIIAMH.

CxemMy TOKyMEHTO000pOTa OCHOBHBIX
XO3SIIICTBEHHBIX OIlEpalliii COCTABIISET.

JlokyMeHTO0OO0pOT COCTaBISET B COOTBETCTBUH C
pa3paboTaHHONW HOMEHKJIATYpPOil e.

JlaHHBIE IO CTPYNITUPOBAHHBIM OYXTalNTepPCKUM
JIOKYMEHTaM 3aHOCHUT B Y4ETHBIE PETHCTPHI.

OdopmiseT JOKyMEHTHI AJIsl [Iepeiadd UX B TEKYIIUH 1
TIOCTOSIHHBIN apXUBBI.

IIK 1.2 Pa3pabaTsiBaTh M COTJIACOBBIBaTh C PYKOBOJICTBOM
opraHuMsanuy pabouuii IUIaH CYETOB OyXTalTEepCKOro ydeTa
OpraHu3aIN

AHanu3upyeT THIIOBOH TUIaH CUYETOB OyXTraJTepcKoro
yuera.

O60CHOBBIBaeT HEOOXOIMMOCTD Pa3pabOTKH
pabouero miuaHa cueToB OyXraJTepcKOro ydeTa.

CocraBisieT pabo4Hii IUIaH CYETOB OYXTaITepPCKOTO
yueTa B COOTBETCTBUH C pa3paboTaHHBIM aJITOPUTMOM.

[IK 1.3 IIpoBOOWTH y4YeT AEHEKHBIX CPEICTB, OPOPMITH
JICHE)KHBIE U KACCOBBIE JOKYMEHTHI.

KaccoBele noxymentsl perucrpupyer B Kyphane
perucrpauMy  NPUXOAHBIX M PaCXOJHBIX  KacCOBBIX
JIOKYMEHTOB.

JlaHHBIE KaCCOBBIX JOKYMEHTOB 3aHOCHUT B KacCOBYIO
KHUTY.

OTyer kaccupa oGOpPMIISIET 1O JTAHHBIM NMEPBHYHBIX




YYETHBIX JOKYMEHTOB.

VYyernblii peructp - BemomocTe yuera ABHXKEHUSA
JIEHE)KHBIX CPEJICTB COCTABIISIET B COOTBETCTBUU C 3alaHHBIMU
JaHHBIMU.

KaccoBble omepanuu, JeHEXHbIE TOKYMEHTBI U
MEePEBO/IBI B ITyTH OTPAXkKAET B yUeTe.

PacuerHbic TOKyMEHTHI 0QOPMIISIET B COOTBETCTBHH C
3a/JaHHBIMH PEKBU3UTAMHU.

Beimucky ¢ nuueBoro
3a/IJaHHBIM PEKBU3UTAM.

JleHexHBIe CpelcTBa HA PACUETHBIX W CIICIHAIBHBIX
cdeTax OTpaXKaeT B ydeTe.

KaccoBbie omnepanny B MHOCTPaHHOM BadiOTe M ONEpalUy 10
BaJIIOTHBIM CUYETaM OTPaXKaeT B yUeTe.

cueta oQopMIsieT 10

[IK 1.4 ®dopmupoBath OyxraiTepckue IPOBOIKH 0 YUETY
aKTHBOB OpraHM3allMK Ha OCHOBE pab0oYero mjiaHa C4eToB
OyXrajrepcKkoro ydera

OCHOBHBIC CPE/ICTBA M HEMATCPHATBHBIC AKTUBBI
OTpaxaeT B yuére

Omnpezensier nepBOHAYAIbHYIO, BOCCTAHOBUTEIBHYIO
M OCTaTOYHYK)  CTOMMOCTh  OCHOBHBIX  CPEICTB |
HEMaTePUATBHBIX aKTHBOB.

AMOpPTH3aIIMOHHBIC OTYUCIICHUS OCHOBHBIX CPE/ICTB
1 HEMaTepUAIFHBIX AKTHBOB PACCUUTHIBACT (HAUHCIIACT) IO
3aJJaHHOMY CIIOCOO0Y.

Omnpenensier (QUHAHCOBBIA pe3yabTAT OT IMPOJAXKHU
UMYIIECTBA.

Otpaxaer B y4€Te OONTOCPOYHBIC WHBECTHUIUH,
(hMHAHCOBBIC BJIOXKEHHUS U [ICHHBIC OyMaru.

OTtpaxaeT B yuéTe MaTepHalIbHO-TIPOU3BOICTBCHHBIC
3amnacsl (2 BapuaHTa)

Onpenensier (haKTHYECKYIO
MOCTYIMHUBIIMX MaTCPHAIIOB.

OmnpezensieT U CIUCHIBACT OTKIOHCHHS B CTOMMOCTHU
MaTepHAIbHBIX IEHHOCTEH.

Pacnpenensier
pacxojsl.

Otpaxaer B y4€Te 3aTpaThl Ha TPOU3BOACTBO U
KaJbKYJIHPOBAaHUE CeOCCTOMMOCTH.

Pacnpepensier HaKJIaIHBIC PACXOIbI.

ce0eCTONMOCTD

TPAHCIIOPTHO-3arOTOBUTCIIbHBIC

CocTaBisieT  KalbKYJSIIIUOHHBIA ~ JIUCT ~ TOTOBOM
MIPOTYKITHH.

OmpenensieT MPOU3BOJCTBEHHYIO  Ce0ECTOMMOCTD
FOTOBOM MIPOLYKIUH.

Omnpenensier OTKJIOHEHUS (haxkTrueckoit
MIPOU3BOJICTBEHHOM cebecTonMoCTH oT IJIaHOBOM
(HOpMAaTHBHOI).

OtpaxkaeT B y4éTe TOTOBYK MNpPOAYKLUHUI U ee
MPoAaxy (pearnu3alyio).

OrmnpezernsieT 1 pacmpeeNsieT pacXxopl Ha IPOAaKYy.

Omnpezensier HaKTHYECKYIO IOJHYK Cce0ECTOMMOCTD
MPOJYKIIUH.

OTpakaeT B yu€Te TeKyIHe Ollepallii U pacyeThl.

HNmeTh NnpakTHYECKUH ONBIT:
JlokyMeHTHpOBaHUs XO3SWCTBEHHBIX OIEpaIHii
OyXTanTepCcKoro yueTa IMYIIeCTBa OpraHu3aIiuu

U BeJIEHUS

JlokyMeHTUpYEeT  XO34WCTBEHHBIE  ONEpalud U
OyXTanTepCKuii y4eT UMYIIECTBA OPTaHN3aINN

BCACT

JosxkeHn ymern:

— TNpUHUMATh IIPOU3BOJIBHBIC TICPBUYHLIC 6yXFaHTepCKI/Ie
JOKYMEHTBI,  paccMaTpuUBaeMble  Kak  IHCBMEHHOE
JI0Ka3aTeNbCTBO COBEPILICHHS XO3SIMCTBEHHON omnepanuu
WY TIOJIy4€HUE pa3pelIeHUs Ha €€ IPOBECHUE;

— IpUHUMATh NEepPBUYHbIE YHU(DHUIUPOBAHHBIE
OyXxrajrepckue JOKyMEHTHI Ha JTIO0BIX BUIaX HOCHTENEH;

— TpOBEpSATh HaAM4YUE€ B IPOU3BOIBHBIX MEPBUYHBIX
OyXTanTepCKuX JOKYMEHTaX 00s3aTeIbHBIX PEKBU3UTOB,

— TPUHUMAaeT TIPOU3BOJIBHBIE TEPBHYHBIE OyXTaaTepCcKue
JIOKYMEHTBI, = paccMaTpUBacMble  KaKk  IHCbMEHHOE
JIOKa3aTeNnbCTBO COBEPLICHMS XO3SIICTBEHHOM onepaunuu
WK TIOTy4€HUE pa3pellieHus Ha €€ IPOBEJICHNUE;

— TpUHUMAET NEepPBUYHbBIE YHA(GHUINPOBAHHbIE
Oyxranrepckue JOKyMEHTHI Ha JIIOOBIX BUJIaX HOCHTENEH;

— TpOBepsieT Haau4yhue B MPOU3BOJBHBIX IMEPBUYHBIX
OyXranTepckux JOKyMEeHTaX 00s3aTeJIbHBIX PEKBU3UTOB;




npoBOAUTE  (OPMATBHYIO  IIPOBEPKY  IOKYMCHTOB,
MPOBEPKY 110 CYIIECTBY, apU(PMETHUECKYIO IPOBEPKY;
NPOBOJIUTE TPYNIHMPOBKY IEPBUYHBIX OyXIraJTepCKuX
JIOKyMEHTOB I10 PSIY NPU3HAKOB;

NPOBOJUTE TAKCHPOBKY W KOHTHPOBKY IEPBUYHBIX
OyXrajTrepckux J0OKyMEHTOB;

OPTaHH30BBIBAThH TOKYMEHTOO0OPOT;

pa30upaTscsi B HOMEHKIIATYpE AT,

3aHOCHUTH JAHHBIE 10 CTPYNIHMPOBAHHBIM JOKYMEHTaM B
BEZOMOCTH ydeTa 3aTpar (PacxolOB) - YUETHBIE PETHUCTPHL;
nepenaBaTh IEPBUYHBIE OyXTalaTepCKHE [OKyMEHTHI B
TEKYIIUi OyXTanTepCcKuil apXuB;

nepenaBaTh IEPBUYHBIC OyXrajaTepckue JOKYMEHTHl B
MOCTOSIHHBIN apXHB 0 UCTEUYCHWU YCTAHOBJIIEHHOTO CPOKa
XpaHEHHUS;

UCIIPABIATh OMIMOKA B TEPBUYHBIX  OyXraJTepCKuX
JOKyMEHTax;

MOHMMAaTh ¥ aHAJIM3UPOBATh IUIAH CUETOB OyXIraaTepcKOro
ydera (hMHAHCOBO-XO03HCTBEHHON JIESATENBHOCTH
OpraHu3aluii;

000CHOBBIBATh HEOOXOIUMOCTh pa3paboTKu pabouero
IUIlaHa CYETOB HAa OCHOBE THIIOBOTO IUIaHA CYETOB
OyXraiarepckoro ydeTa (hHAHCOBO-XO3SMCTBEHHON

JIeSITENIbHOCTH;

MOSTAHO KOHCTPYUPOBAaTh paboumii IUIaH  CYCTOB
OyXranTepcKoro yueTa OpraHu3aluu;

MPOBOAWTHL  y4e€T KacCOBBIX  OIepaluii, JeHEKHBIX

JIOKYMEHTOB U NIEPEBOJIOB B ITyTH;
MPOBOAUTH Y4YEeT [CHEXKHBIX CPEICTB Ha PACUCTHBIX H
CTIEIHAIBHBIX CUETAX;

YUUTBIBaTh OCOOEHHOCTH Yy4YeTa KAaCCOBBIX OIEpaldil B
MHOCTPAHHOH BaJIOTE U ONEPALMH M0 BAIFOTHBIM CUETaM;
oopMIIATH AEHEKHBIE U KACCOBBIE TOKYMEHTBHI;

3alONHATh KAaCCOBYI0 KHHMTY M OTYeT Kaccupa B
OyxranTepuio;

MPOBOJUTH yYET OCHOBHBIX CPE/ICTB;

MIPOBOJUTH yUeT HEMaTepPHaIbHBIX aKTHBOB;

MPOBOJUTH yUeT JOJITOCPOYHBIX HHBECTHUIIHIH;

MPOBOJIUTD y4eT (pMHAHCOBBIX BIOXKECHHUH U LIEHHBIX OyMmar;
MPOBOANTH yder MaTepHaIIbHO-TIPOM3BOACTBEHHBIX
3aI1acoB;

NPOBOAWTH  YdYeT  3arpaT  Ha
KaJIbKYJIMPOBaHHE ce0eCTOMMOCTH;
MPOBOJUTH yUET FOTOBOH IMPOIYKIMHI U €€ peann3aliny;
MPOBOJIUTH yUYeT TEKYIIUX ONEepannii U pacyeTos;
MPOBOJIUTH yUeT TPyAa U 3apab0oTHOI MIaThl;

NPOBOAWTH  y4eT  (MHAHCOBBIX  pe3yJbTaToOB U
WCTIOJIB30BaHUS TPUOBLIH;

MPOBOJIUTH yYeT COOCTBEHHOTO KaITUTANIa;

IPOBOJIUTD YUET KPEAUTOB M 3aiIMOB.

MMpOnU3BOACTBO u

MPOBOAUT (POPMABHYIO MPOBEPKY TOKYMEHTOB, IPOBEPKY
IO CYILECTBY, apU(PMETHIECKYIO IIPOBEPKY;

NPOBOAUT TPYNIHMPOBKY IHEPBUYHBIX  OYXI'aJTEpPCKUX
JIOKYMEHTOB I10 PSIy IPU3HAKOB;

NPOBOJUT TAaKCUPOBKY M  KOHTHPOBKY IE€PBUYHBIX
OyXrajarepckux JOKYMEHTOB;

OPTaHHU30BBIBACT JOKYMEHTOO0OPOT;

pas30upaeTcsi B HOMEHKIIATYpE AET;

3aHOCHT JaHHBIE IO CTPYIIHPOBAHHBIM IOKYMEHTaM B
BEZIOMOCTH ydeTa 3aTpar (pPacxoI0B) - yUeTHBIC PEeTHCTPHL;
mepenacT MNEpBUUYHBIE OyXTanTepckue JOKYMEHTHI B
TEKYIIUI OyXTaNTepCKUi apXWB;

nepenacT NEepBUYHBIE OyXrajuTepckue JOKYMEHTHl B
MOCTOSIHHBIM apXHB 0 UCTEUYCHUU YCTAHOBJICHHOTO CPOKa
XpaHeHHS;

UCIIPaBIsieT OMMOKM B  IIEPBUYHBIX  OYXTIalTepPCKUX
JIOKYMEHTax;

MOHMMAET ¥ aHAJIM3MPOBATh IUIAH CUETOB OYXIalaTepCKOro
yuera (hMHAHCOBO-XO03HCTBCHHOM JIeSITENbHOCTH
opraHu3aluii;

000CHOBBIBaCT HEOOXOIUMOCTh pa3paboTKu pabouero
IUIaHA CYETOB HAa OCHOBE THIIOBOTO IUIaHa CYETOB
Oyxranrepckoro ydaeTa (MHAHCOBO-X03IHCTBEHHOH

JIeSTENbHOCTH,
MOJTAIHO  KOHCTPYHPYST  paboumii  IUIaH  CYCTOB
OyXranTepcKoro yuera OpraHu3aliuu;

MPOBOJAUT  Y4YeT  KACCOBBIX  OMEpaluil, JEeHEeKHBIX

JIOKYMEHTOB U IIEPEBOJIOB B ITyTH;
NPOBOJUT Y4YET JCHEKHBIX CPEACTB Ha pacyeTHBIX H
CIICLIMANIbHBIX CYETaX;

YUYUTBIBAET OCOOCHHOCTH ydeTa KAaCCOBBIX OIlepainuii B
MHOCTPAaHHOH BaJIFOTE U ONEpalnii IO BATIOTHBIM CUETaM;
oopMIISCT ICHEXHBIC M KACCOBBIE TIOKYMEHTBI;

3aIOJIHACT KACCOBYI0 KHHTY M OT4YeT Kaccupa B
Oyxranrepuio;

MPOBOJIUT YYET OCHOBHBIX CPEJICTB;

MPOBOJIUT y4YeT HeMaTepUaIbHbIX aKTHBOB;

MPOBOJIUT yYET J0JITOCPOYHBIX HHBECTHILIHIA;

MPOBOJIUT y4yeT (PMHAHCOBBIX BIIOXKECHUIT U IEHHBIX OyMmar;
NPOBOJIUT y4YET MaTepHaIbHO-IPOU3BOJICTBEHHBIX 3aI1aCOB;
NPOBOJMT  ydeT  3arpaT  Ha  HPOU3BOACTBO U
KaJIbKYJIMPOBaHUE CeOECTOMMOCTH;

NPOBOJIMT y4YET FOTOBOI NPOAYKIUH U €€ pealn3alny;
NPOBOJIMT y4eT TEKYIIHUX ONlepalii 1 pacyeToB;

MPOBOJIUT yUeT TPYJa U 3apabOTHOM IIIaThl;

NPOBOJMUT  yueT  (UHAHCOBBIX  pe3yjbTaToOB  H
UCIIOJIb30BaHUS TIPUOBLIH;

MPOBOJIUT yYET COOCTBEHHOTO KalnTaja;

MPOBOJIUT y4YET KPEIUTOB U 3aliMOB.

1.5. IIpouenypa oueHku pe3yJbTATOB OCBOEHHUSI 00IIHUX U MPO(eCcCHOHATBHBIX KOMIETEHIUH

Hpouez[ypa OICHKKU PC3YyJIbTATOB OCBOCHHA O6I_I_II/IX )51 HpO(I)eCCI/IOHaHLHLIX KOMIIETCHITUIH

OCYHICCTBIIAICTCA B XOAC€ TIPOBCACHUSA IMMPAKTUKH (HO pe3yjibTaTaM BbIIIOJIHCHUA BUJ0B pa60T,




MPEyCMOTPEHHBIX MPOTPAMMON TMPAKTUKKA) M MO HMTOTaM MPAKTUKHU (MO0 pe3ysbTaTraM BHIIOJHEHHOTO
3aJJaHHs 10 TIPAKTUKE - OTYETA O MPAKTHKE):

CTY/ICHT BBINOJIHSCT 3aJaHUs, NPEAYCMOTPEHHBIC MPOrpaMMaMHU MPAKTUKH M COCTABISET OTYET,
3aloNHSICT JHEBHUK NPAKTHKU. B KadecTBe MNPWIOKECHHS K OTYETYy NPAKTHKH CTYASHT OQOpPMIISET
rpaduueckue, ¢GoTo-, BHICO-, MaTEPHUATbl, MEPBUYHBIC JIOKYMEHTHI, YYETHBIE DPETUCTPHI U (OPMBI
OyXTralTepCKOH OTUYETHOCTH, TIOJTBEPIKIAIOIINE TIPAKTUICCKUHN OIIBIT, IIOJIyYCHHBIN HAa IPAKTUKE;

PYKOBOJIUTEIU MPAKTHKU 3HAKOMSTCS] C OTYETOM M THCBHUKOM CTYJICHTA;

PYKOBOJUTENN MPAKTUKHA OCYIIECTBISIFOT OIICHHBAHKUE OOMIMX U MPOPECCHOHATBHBIX KOMIETEHITHIHA
cTyneHToB. OleHuBaHNE TPOU3BOIUTCS C MCIIOB30BAHHEM OCHOBHBIX IMOKa3aTelieil OIICHKH Pe3yIbTaToOB
M0 TUXOTOMHYECKOW CUCTEME OlleHUBaHUs: «0» — KOMIIETEHIIUS HE OCBOEHA, «1» — KOMIIETEHIIISI OCBOCHA.
OrcHUBaHUE BBIIOJHEHHOTO HWHIMBHUIYAJIbHOTO 3aJaHUS IO MPAKTUKE MPOM3BOJIUTCS TAKKE C YYETOM:
KaueCcTBa BBIMOJIHEHHOHN pa0OTHI , COOIOICHUS HOPM BPEMEHH, JAEMOHCTPALUN MTPAKTHIECKOTO OTIBITa TIPH
peneHny mpoPeCCHOHANBHBIX 3aJ1a4, INIAHUPOBAHUU pabOT U OpraHu3anuu pabodyero MecTa, COOTIOACHHUS
TpeboBaHUl O€30MaCHOCTH.

PYKOBOJIUTEIN TPAKTUKUA ONPEACISIOT YPOBEHb OCBOCHHS OOMMX W MPOPECCHOHATBHBIX

KOMHGTCHHI/Iﬁ B aTTCCTAIMOHHOM JIMCTC U B XapPaAKTCPUCTUKCE.

2. CTPYKTYPA U COAEPKAHUE ITPAKTUKU

Ne Buab1 pador Oo6bem
4yacos
1. | BBoanblit HHCTpYyKTax. HCTpyKTax 1Mo TexHUKe 6e30macHOCTH. O3HAKOMIIEHUE C 4

XO035MCTBEHHON JIEATEIbHOCTHIO OPraHN3alMH, U3yYCHHUE YCTaBa MPEAIPHUATH.
N3y4yeHue CTpYKTYyphl U IITATHOIO PACIMCAHUS OpraHU3aLMH.

2. | Opranu3zanus paboTsl anmapata Oyxranrepun. PopMUpPOBaHHE HOMEHKIATYPHI JE 4
OyXraiaTepckux J0KyMeHTOB. @OopMUpOBaHUE YUETHON OJUTHUKN OPraHU3alUH.
Omnpenenenue kputeprueB (GopMHUPOBaHHS pabOYero rmiaHa CueTOB ISl OpraHu3alun
BBEIOpAHHOTO BHJIA JIeITeIbHOCTH. [l03TanmHOE KOHCTpYyHpOBaHKUE paboYero ImiaHa CYeTOB
OyXraiaTepckoro y4dera opranuzanuu. PazpaboTka HHCTPYKIMH 110 MPUMEHEHHUIO
pabouero mjiaHa C4eToB OyXTaJaTepCKOro yueTa OpraHu3aiiu

3. | HokyMmeHTanbHoe 0(hopMIIEHUE KaCCOBBIX onepanuii. OTpaxxeHue B yueTe KaCCOBBIX 4
orepanuii u nepeBoAoB B myTtu. OdopmiieHue xypHaia perucTpainy X03IMCTBEHHBIX
onepannii. 3ar0JIHEHHE YUETHBIX PETUCTPOB MO KACCOBBIM ONEPALMAM: KACCOBOW KHUTH
¥ OTYET KacCupa B OyXTaJaTepHro

4. | JoxyMeHTanbpHOE 0(hopMIIeHHE oTepalluii mo pacdyeTHoMy cuety OTpakeHHe B y4eTe 4
OTICPAIIMiA 10 PACUETHHIM U BaJIOTHBIM CYeTaM B OaHKE. YUET KypCOBBIX pa3HHII.
OdopMrenue )KypHaia perucTpaluy X03sIICTBEHHBIX OMepaluii. 3aroiHeHUue YIeTHBIX
PErUCTPOB 10 PACUETHHIM M BAJTIOTHBIM CUYeTaM B OaHKe: BBITTMCKA O0aHKa, BEIOMOCTh B-4.

5. I[OKYMCHTaJIBHOC O(bOpMHCHHC HaJIMYUAg U ABUXKCHUSA OCHOBHBIX CPEACTB U 4
HEMATCPHUAJIbHBIX aKTUBOB OpraHU3allun Hauwncnenue aMOpTHU3allii Ha OCHOBHBIC
CpCACTBA U HEMATCPUAJIbHBIC AKTUBBI OpraHU3alnu. OTpa)KCHI/IC B YUCTC onepaunﬁ 1o
YUETY OCHOBHBIX CPEACTB U HEMATCPHUAJIbHBIX dKTUBOB.

3amnoHeHHE YUYCTHBIX pETUCTPOB IO OCHOBHBIM CPCACTBAM U HCEMATCPUAJIbHBIM dKTHBAM




opraHu3aluu: BeqomMocts B-1

JlokyMeHTaJIbHOE 0(OpMIIEHHE OCTYIUIEHUS M pacxo/la MaTepUanbHO-
MIPOU3BO/ICTBEHHBIX 3alIaCOB. YYeT MaTepHalloB Ha CKJIaJie U B OyXraaTepuH.

OtpakeHue B yueTe orneparuii 1o ABMKEHUIO MaTepUabHO-IIPOU3BOACTBEHHBIX 3aI1aCOB.
VYuer H/IC. Odopmienue xxypHaia perucTpaiui X03sHCTBEHHBIX ONEPAIUii.
3anoyiHeHHe YYETHBIX PErMCTPOB 110 MaTEPHAIBLHO-IIPOU3BOICTBEHHBIM 3aI1acaMm:
MaTepHUaIbHBINA OTUYET, BEIOMOCTh B-2.

KanpkynupoBanue cedbectoumoctu npoaykiuu. CocTaBieHHe KalbKYISIIMOHHOTO JIUCTA.
OtpaxkeHue B yueTe onepanuil o y4eTy 3arpaT Ha IPOU3BOJCTBO MTPOTYKIIUH.

VY4er u pacripeneneHe 001eX03sICTBEHHbIX U 00UIEMPON3BOACTBEHHBIX PACXO/I0B.
OdopMienue )KypHaia peruCTpalUy X03sIHCTBEHHBIX OTIepaIuii.

CBOJHBIN yUeT 3aTpaT Ha IPOU3BOACTBO. 3alI0JIHEHUE YUETHBIX PETUCTPOB 10 3aTpaTaM
Ha MPOU3BOJCTBO: BeIOMOCTh B-3

O3HakoMJICHHE C XapaKTePUCTUKOW roTOBOM npoaykuuu. JlokyMeHTanbHoe 0popMIIeHHE
U OTPAKEHUE B YUETE BBIIIYCKA TOTOBOU MPOAYKLIMH U €€ IIPOAAKH.

OtpaxxeHue B yueTe BBIIYCKa FOTOBOM MPOLYKIUH U €€ NIpofaxu. TexHomorus
peanu3anuy roTOBOW MPOIYKIIMH.

Omnpenenenre GUHAHCOBOTO Pe3yJIbTaTa OT MPOAAXKH FOTOBOM MPOTYKIIMH.

JlokyMeHTaIbHOE OOPMIICHHE U OTPAKEHHUE B yUETE PACUETOB C OKYNATEISIMH U
3aKa34yuKaMu

JlokyMeHTaIbHOE OOPMIICHHE U OTPAKECHUE B YUETE PACUETOB C MOAOTIYCTHBIMH JIUIIAMU
3an0JHEHUE YYETHBIX PErHCTPOB MO YUYETY TeKYIIUX PacyeToB.

BCEI'O:
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3. TPEBOBAHUSA K YCJIOBUSAM INPOBEJAEHUS ITPAKTUKHA
3.1 TpeOoBaHusl K MATEPUAIBLHO-TEXHHYECKOMY 00eCIIeYeHHIO:

[IporpaMMa TpPOU3BOJACTBEHHONW MPAKTUKH pealu3yeTcsi B OpraHU3alusAX pas3idudHbIX (opM

BO3MOXHOCTAMHU 3J0POBbA 11O 3PpCHUIO (cnenmx n CJ'Ia6OBI/I,Z[}IH_[I/IX).

CTYI[CHTLI an06peTa10T IMMPAKTUYCCKUC HABBIKU B 6YXFaJ'ITepI/II/I.

Peanu3zanusi mpou3BOJACTBEHHON MpPaKTHUKU IPEAIoiaraeT BbIOJHEHUE paboT U TyOiaupoBaHUE

Hpe,Z[HpI/IHTI/Iﬁ OCHAlICHHBIX

1. KOMIIBIOTEP C JIMLEH3UOHHBIM IIPOrPAMMHBIM 00ECTIEYEHUEM;
2. KalIbKYJSTOPHI.

3. MHOTrOYHKIIHOHaIbHOE ycTpoicTBO (MDYVY): nmpuHTep, ckaHep, KOIup, pakc

3.2. TpeOoBaHusi OXpaHbI TPyAa, 0€30MACHOCTH JKU3HEAEATEJIbHOCTH H TMOKAPHOM

0€30IMacHOCTH J0JKHBI COOTBETCTBOBATDH npaBujgaM U HOpMaM.

COOCTBEHHOCTH IIpu HAJINYIUU YCJIOBI/Ifl JUIA 06yT~IaIOHlI/IXC$I U3 4YucCjia JMiI C OrpaHHM4YCHHBIMH

o0si3aHHOCTENl Ha paboyux MecTax OyXraiaTepuu JeHCTBYIOIIMX KOMMEPYECKHX M IPOMBIIIICHHBIX




4. OCOBEHHOCTHU OPTAHM3ALIINU ITPAKTUKU JJI51 OBYYAIOIUXCSA C
OI'PAHUYEHHBIMU BO3MOKHOCTSAMMU 310POBbsA C HAPYHIEHUAMUA CIIYXA

4.1. JIns oOywarommxcs W3 4YUCIa JUI C OIPAaHUYCHHBIMH BO3MOXKHOCTSMH 3/10pPOBbS 0OydeHME
MIPOBOJIUTCS. C YUYETOM OCOOCHHOCTEH NMCUXO(pU3UUYECKOTO PA3BUTHSA, UHAMBUAYAJIHHBIX BO3MOXHOCTEH M
COCTOSIHUS 370POBbSI TAKMX 00YYaIOIIUXCs (J1aee - MHAUBUYaIbHbIE 0COOCHHOCTH).

4.2. TTpu opraHu3aiuu MpOX0XKICHHsI MPAKTUKH 00ECTICUUBACTCSI COOIIOICHHUE CIIETYIOLTIX

001X TpeOoBaHUN:

MPOXOXKJICHHUE MPAKTHKH JIJIS JIUI] C OTPAaHHYSHHBIMH BO3MOKHOCTSIMH 3I0POBBSI B OJHOH ayJIHTOPUHU
COBMECTHO C OOY4YalOIIMMUCS, HE WMEIONIMMH OTPAHUYCHHBIX BO3MOXKHOCTEH 3JI0OPOBBS, JOMYCKACTCS,
€CITH 9TO HE CO3/1aeT TPYIHOCTEH JUIsl 00yJarONINXCS;

o0ecreueHre BhITYCKA MEYATHBIX WM JJICKTPOHHBIX MATEPUAIIOB, 3aMEHSIONINX ayIuOMaTepUAIIbI U
aynnodanel;

MPUCYTCTBUE TPH BBHIMOTHEHUH PAa0OT aCCHCTEHTA, OKA3bIBAIOMICTO OOYYAIOIIUMCS HEOOXOAMMYIO
TEXHUYECKYIO MTOMOIIb C YUYETOM HUX MHIUBUAYAIBHBIX OCOOCHHOCTEH (3aHATh pabodyee MECTO, MOHSTh U
0o(opMHUTH 3a/1aHHUE 110 BUY PAOOTHI, OOIIATHCS ¢ KOJIJICTAMH);

MOJIb30BAaHUE HEOOXOMUMBIMU OOYYAIOIIUMCS TEXHMYSCKHMMH CPEJCTBAMU TIPU POXOXKICHHUU
MIPAKTUKH, BBIMTOJIHCHUH 3aJJaHUH C YI€TOM UX WHIWBHIyaTbHBIX OCOOCHHOCTEI;

o0ecrieyeHre BO3MOXKHOCTH OECIPEISITCTBEHHOTO JOCTyIa 00yJarIuXcs B ayTUTOPHH, TyaJIeTHbIC
W JIpyrHe TIOMEUICHHS, a TakKe WX MPeObIBAaHUS B YKa3aHHBIX IOMEIICHUSX; HAJUYHE B OJHOM W3
MOMEIICHUH, TPEIHA3HAYCHHBIX IS TPOBEICHHUS MAaCCOBBIX MEPONPUATUH, MHIYKIMOHHBIX NETEIb H
3BYKOYCHJIMBAIOIIEH armapaTyphl.

4.3. IIpu npoX0KIeHUN MPAKTUKU BO3MOKHO:

UCIIOJIb30BaHUE TOMOIIM COTPYJHUKOB, TMPOLIEANIMX HMHCTPYKTUPOBAaHHME WU  OOy4YeHHeE,
KOMIICTCHTHBIX B aJaliTaliun I/IH(i)OpMaIII/II/I AJI1 MTHBAJIMAOB 110 CIIYXY,

ofOecrieueHre HaJIWuWs 3BYKOYCHIIMBAIOIIEH ammapartypbl KOJIJIEKTUBHOTO TOJB30BaHUSA, NIpU
HEOO0XOIMMOCTH TIPEIOCTABIISETCS 3BYKOYCHIIMBAIONIAS aNliapaTypa HHINBUAYAILHOTO MTOJB30BaHHUS;

oO0BbsicHEHHE TpeOOBaHUI TEXHUKUM OE30MaCHOCTH U MPOBEACHUE HWHCTPYKTAaXa C Yy4ETOM
MHUBUAYAJIBHBIX 0COOCHHOCTEN 00yUaronmxcs;

nyOonupoBaHHe HEOOXOAMMOM 3BYKOBOW MH(pOpMaluu, HEOOXOJUMOIro MarepHaiga TEKCTOBBIMH U
rpaduyecKUMU N300paKEeHUSIMH, 3HAKaMU WJIM B BUJE 3JIEKTPOHHOTO JOKYMEHTA, JOCTYITHOTO C IIOMOILBIO
KOMIIbIOTEPA,;

NPEJOCTaBIIEHNE OOYYarOIMMCs TpaBa BBIOOpa TOCIEIOBATEIILHOCTH BBHIMTOJHEHUS 33JaHUN WIN
BBINOJIHEHUS BUJIOB pa0oT (110 COrNIaCOBAaHUIO C PYKOBOJIUTENEM MTPAKTHKH );

NPEJOCTaBIICHNE WHBAIHIAM IO CIYXY NPH HEOOXOIUMOCTH YCIYTH C HCIOJIB30BAHUEM PYCCKOTO
’KECTOBOT'O sI3bIKa, BKIIIOYasl o0ecreyeHne J0Mycka Ha 00BEKT CypAoNepeBoIUNKa, TH(IONEepeBOAUNKA (B
OpraHu3aIMy JOKEH ObITh TAKOW CTHEIUAIKMCT B IITaTe (€CIU 3TO BOCTpeOOBaHHAs YCIyra) WM JOTOBOP C
OpraHU3aIMsIMH CUCTEMbI COLMAIBHON 3allIUThl WIIK OOLIECTBOM TIIyXHMX MO MPEIOCTABICHUIO TAKUX YCIYT
B ClIy4ae HEOOXOJIUMOCTH).

4.4. Ilpm npoBeNEHMHM TEKYIIEr0 KOHTPOJS M HPOMEKYTOYHOM arTecTalvu MO MPaKTHKE
obecrnieunBaeTcs COOMIOICHHE CIASAYIONINX TPEOOBaHMI:

JUISI TITYXHX ¥ CJTa00CbIIIAIIUX, C TSHKEIBIMA HapYIICHUSIMHA PEUH:

o0ecreynBaeTcsi HaJM4Yue 3BYKOYCHJIMBAIOLIEH ammapaTypbl KOJJICKTHBHOTO IIOJIb30BAaHUS, IpU
HE0OXO0IMMOCTH MPEIOCTABIISETCS 3BYKOYCHUIIMBAIOLIAs annapaTypa UHIUBUYaIbHOTO M0JIb30BaHMUS;

10 UX JKEJIaHWIO YCTHBIA OTBET IPH KOHTPOJIE 3HAHWM, YMEHUH MOKET IMPOBOJUTHCS B MUCbMEHHON

dbopwme.



