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1. MACIIOPT PABOYEM MPOI'PAMMBI YYEBHOM JUCIHUITIJITHBI
«AHdopMaIHOHHbIE TEXHOJOTUH B PO eCCHOHATBLHON AeATEIbHOCTH

1.1. O6aacTh NpUMEHEHHs POTrPaAMMBbI

Pabouas nporpamma y4eOHOM AMCIUIUIMHBI SBJISETCS YacTbIO OCHOBHOM MPO(eCcCHOHAIBHON
oOpasoBarenbHOi mporpamMmbl B cooTBercTBUH ¢ PI'OC CIIO mo cnenmanbHoctu 38.02.07
bankosckoe neno.

1.2. MecTo AucUMILUIMHBI B CTPYKTYPe OCHOBHOMH npodeccnoHaNbHON 00pa3oBaTebHOM
NPOrpaMMbI:

VYuebnas qucuumiarnaa MHpopMamoHHbIE TEXHOIOTUN B TPOGECCUOHATIBHOMN AEATEIbHOCTH
ABJISICTCS YaCThIO MAaTEMAaTHUECKOr0 U OOILEro €CTeCTBEHHOHAYYHOrO LIMKJIa Y4E€OHbIX AUCHUIUINH.

1.3. Heam w 3ana4yu JUCHUILVIMHBI — TpPe0OBaHMS K Ppe3yJbTaTaM OCBOEHHS
AUCHUTUINHBI:
B pesynbrare ocBoeHus AucUILIUHBI HQOpMaIMOHHBIE TEXHOJIOTHHU B IPOPECCHOHATBHOM
JEeSATEIILHOCTH O0YYArOIIUNCS JOKCH YMETh:
—HCII0JTh30BaTh HH(POPMAIIMOHHBIC PECYPCHI IS TIOMCKA U XpaHSHUS HHPOPMAIIHH;
—00pabaThIBaTh TEKCTOBYIO U TAOIWYHYIO HH(OPMAIIHUIO;
—HCIIOJIb30BATh JICJIOBYIO TPaQUKy U MYJIbTUMEINA — HHPOPMALIUY;
—C03/1aBaTh NPE3CHTAIINH;
—MPUMEHSATh AHTUBUPYCHBIC CPEICTBA 3alIUThl HH()OPMAIIHH;
—4YUTaTh (MHTEPIPETUPOBATh) HHTEPPEHC CIEMUATU3UPOBAHHOTO IMPOTrPAMMHOTO
obecrieueHus, HaXOAUTh KOHTEKCTHYIO IIOMOIIb, pa00TaTh C TIOKYMCHTAIIUCH;
—IPUMEHSTH CIICIUATN3UPOBAHHOE TPOrpaMMHOE o0ecrieueHne s coopa, XpaHeHUs
u  0o0paboTkum  OyxranTepckoid uHOpMAIMM, B  COOTBETCTBUM C  HU3Y4aeMBIMHU
podeccCHOHATbHBIMEA MOTYJISIMH,
—TOJIH30BATHCSl ABTOMATU3UPOBAHHBIMU CHCTEMaMU JEOTPON3BOCTBA;
—MPUMEHSTH METOJIBI U CPEACTBA 3aIUTHl 0AHKOBCKON MH(POpMAIUH.

B pe3synbrare oCBOCHUS AUCITUTUTHHBI 00YJarONTUIACS JOJKEH 3HATh:

—OCHOBHBIE METOJIbl U CpeAcTBa 00paOOTKM, XpaHEHMs, NepeAayd M HaKOIUIEHUS
uH(pOpMaINH;

—OCHOBHBIE KOMIIOHEHTHl KOMIIBIOTEPHBIX CETEW, MPUHLUIBI MAaKeTHOH Mepenayu
JAaHHBIX, OPTaHU3ALUI0 MEXKCETEBOI0 B3aUMOECHCTBHS;

—Ha3Ha4eHWe W TPHUHLHUIBI  KCIOJIB30BAaHUS CHCTEMHOIO M NPHUKIATHOTO
IIPOrpaMMHOT0 0OecreueHus;

—TEXHOJIOTUIO NTOUCKa HH(OpMaLIK B THPOPMAITMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
«HTepHeTY;

—MPUHIUIBI 3aIUTHl UHGOPMAIIMU OT HECAHKIIMOHUPOBAHHOI'O JOCTYIIA;

—IMpaBOBBIE ACMEKThI UCIOIb30BaHUS HHOOPMALIMOHHBIX TEXHOJIOTHI U MPOrPaMMHOTO
obecrneueHus;

—OCHOBHBI€ TIOHATHUS AaBTOMAaTU3UPOBAHHON 00pabOTKU HH(OpMAIUH;

—HaIpaBJIeHUs aBTOMATH3allM1 OaHKOBCKOH 1€ TeTbHOCTH;

—Ha3Ha4YeHUWe,  MNPUHLUMIB  OpPraHM3alMd M JKCIUlyaTaud  OaHKOBCKHUX
MH(POPMAIIMOHHBIX CUCTEM;

—OCHOBHBIE YTPO3bI U METO/IbI 00ecTieueHus: HH(HOPMAIIMOHHON 0€3011aCHOCTH.

KomnereHuu, KoTopble akTyaIu3UpYIOTCS PU U3YYEHUN YYeOHON AUCHIUIIINHBL:
OK 01. Bribupars crmocoObl pemieHust 3aad  MpPO(PEcCHOHATBHON  J1eATeNbHOCTH
MPUMEHHUTEIBHO K Pa3IMYHbIM KOHTEKCTaM;



OK 02. OcymiecTBnATh MOUCK, aHAJIU3 U WHTEPIPETALMIO HHPOPMALIUU, HEOOXOAUMON /ISt
BBINOJIHEHUS 3a/1a4 IPOPECCUOHATIBHOMN EATEIIbHOCTH;

OK 03. [InanupoBaTh M peaan30BBIBATH COOCTBEHHOE MPO(ECCHOHATBHOE U JIMYHOCTHOE
pa3BUTHE;

OK 09. Ucnonp3oBaTh HHPOPMALMOHHBIE TEXHOJIOTHH B MPOPECCUOHATBHOMN 1eATEIbHOCTH;

[TK 1.1. OcymiecTBIsATh pacueTHO-KaCCOBOE 00CITYKUBAHHUE KITMEHTOB;

IIK 1.2. OcymecTBisaTh Oe3HAIMYHBIE TUIATE)KU C HCIIOIB30BAHMEM pa3IMYHBIX (opm
pacyeToB B HAMOHAJIBHOM M MHOCTPAHHOM BAJIFOTAX;

I1K 1.3. OcymiecTBiasTh pacueTHOE 00CTy)KMBAaHUE CYETOB OFOJDKETOB PA3IMYHBIX YPOBHEH;

I1K 1.4. OcyuiecTBisTh MEK0OaHKOBCKHE PAaCUETHI;

[TIK 1.5. OcyiecTBisTh MEXKIYHAPOIHBIE PACUETHI MO SKCIIOPTHO-UMITIOPTHBIM ONIEpaIUsIM;

[IK 1.6. OO6cayxuBaTh pacyeTHbIE OINEpAalMUd C HCHOJIb30BAHUEM PpA3IHMYHBIX BHJIOB
IJIATeKHBIX KapT;

[1K 2.1. OnieHrBaTh KPEIUTOCIIOCOOHOCTH KITUEHTOB;

[1K 2.2. OcymiecTBisaTh U 0pOPMIIATH BbIIady KPEAUTOB;

I1K 2.3. OcymiecTBasTh CONPOBOXKICHUE BEIAHHBIX KPEIUTOB;

[1K 2.4. IIpoBOaUTH Omepaliy Ha PpIHKE MEKOaHKOBCKUX KPEAUTOB;

[1K 2.5. ®opmupoBaTh U PEryJIMpoBaTh PE3EPBbl HA BO3SMOKHBIE IOTEPU IO KPEIUTAM.

Kon YmMenus 3HaHus
IIK, OK
OK 01, | — wucnomns3oBaTh — OCHOBHBIE METOJBI M CpeAcTBa 00pabOTKH,
OK 02, | unpopMaIiMoHHBIE PECYpChl [XpaHEHUs, IEpeaayr U HAKOTUICHUS] HH(POPMAIIHH;
OK 03, | n11 mowcka M XPaHEHWS | — OCHOBHBIE KOMIIOHEHThI KOMIIBLIOTEPHBIX CETel,
OK 09, | undpopmaruu; HPUHIUITBI IMaKETHOMH nepenavyn IaHHBIX,
MK 1.1, | - o06paGaTbIBaTh TEKCTOBYIO |OPraHM3ALMIO MEKCETEBOIO B3aUMOICHCTBUS;
1K 1.2, U TaOIMYHYI0 THQOPMAIIMIO; | — Ha3HAYEHHE W NPUHLUIIBI  HCIIOJIb30BaHUS
IIK'1.3, | - ycnomp3oBaTh  J€TOBYIO |CHCTEMHOTO M TPHUKIAJHOTO  IIPOTPAMMHOTO
IIK 1.4, | rpajguxy u MmymsTHMenna — |obecreueHus;
K 1.5, | yadopmanun; — TEXHOJIOTHIO MIOMCKa uH(popMaIu B
MK 1.6, | _ coznasars Npe3eHTalMK; |[MHPOPMALMOHHO-TEIEKOMMYHHUKAIIMOHHON CEeTH
NK 2.1, | _ MPUMEHSTh «HTEepHETY;
1K 2.2, aHTUBUPYCHbBIE CpEICTBA | — TMPHUHIIMIIBI 3aIUTHI UHpOpMaLUU oT
1K 2.3, 3alIUThI HH(OPMALIHH; HECaHKLMOHUPOBAHHOTO JJOCTYTIA;
HK24, 1 yrar — TIpaBOBbIE ACIEKTHI HCIOJIb30BAHUS
K 2.5 (MHTEpIIPETUPOBATH) MHQOPMALIMOHHBIX TEXHOJIOTMH M IPOrpaMMHOIO
uHTepdeiic o0ecrieueHus;
CIICUAITU3UPOBAHHOI'O — OCHOBHBIC MOHSTHUS ABTOMATU3HPOBAHHOMN
NpOrpaMMHOIo obecredeHus, (00paboTku HH(GOPMALHH;
HaxoJnuTh KOHTCKCTHYIO | — HarpaBiICHUSA aBTOMAaTHU3aLIMHU 0GaHKOBCKOI
nmomMouib, pa60TaTB C |IeATEIbHOCTH;
JIOKyMEHTaLHeH; — Ha3Ha4YeHWe, MPUHLMIBI  OpraHu3aluu |
— TIpUMCHATH AKCIUTyaTaluu 0aHKOBCKHX nH(pOPMaAITMOHHBIX
CIICIIUAJIM3UPOBAHHOC CUCTEM;
IPOrpaMMHOE  0OECTICUCHHE | OCHOBHBIE YTPO3bl U METOJIbI 00eCTIeUeHUS
juist - cOopa, XpaHeHWs. U | uH(OPMAIMOHHOMN GE30MaCHOCTH.
o0paboTku  Oyxraiarepckoi
uHpopManuy, B
COOTBETCTBUH C U3Y4aeMbIMU




po¢eCCHOHATBHBIMU
MOJIYJISIMH;

—  TI0JIb30BaThCA
aBTOMAaTH3MPOBAHHBIMU
CUCTEeMaMHU
JeTIOTIPOU3BOICTBA;

— TPUMEHSATH METOIBI U
cpexacTsa 3aIUTHI
0aHKOBCKOM MH(POPMAIIHH.

1.4. Kosim4ecTBO 4aCOB HA OCBOEHHE MPOrPaMMbl JUCUMILIIUHBI:

MaKCHUMaJIbHON y4eOHOW Harpy3ku oOyyaromierocs 56 Jac., B TOM 4uce:
00s13aTeNIbHOM ayJUTOPHOM yudeOHOM HAarpy3Kku ooydaromierocs 48 uac. (24+24);
CaMOCTOSITENILHOM paboThI 0OyJaromierocs 8 vac.




2. CTPYKTYPA ¥ COJAEPKAHUE YYEFHOM JUCIHUATIIMHBI
2.1. O0beM y4eOHOM TMCHUILIMHBI U BUbI Y4eOHOI padoThl

Buj yueOHoii padoThl O0bem yacoB
O0beM 00pa3oBaTeIbHON MPOrpaMMBbl MO TUCHUILIHHE 56
O0bem padoThl 00y4aOIIMXCSl BO B3aNMO/IeliCTBHH € NIpenojaBartesiemM 48
B TOM YHCJIE:

TEOPETHYECKOE 00yUeHHe 24
[IPAKTUYECKUE 3aHATUS 24
CamocTosTenbHas pabora 8
IIpome:xkyTouyHas arTecTanus - 1M PepeHIHPOBAHHBIN 3a4eT -




2.2. TemaTu4ecKHii IJIAH U COJIeP:KaHNE YUeOHOM N CHMILIMHBI

Koapl koMneTeHI i,

(popmupoBanuio
O0bem yacoB O0bem yacoB
Coaep:xanue yueOHOro MaTtepuasa u popMsbl opranuzanuu KOTOPBIX
HaumeHoBaHme pa3aesioB U TeM TEOPETHYECKOT0 | MPAKTHYECKHX
AeATeJHLHOCTH 00yYalouXxcst . crnoco0cTByeT
o0yueHust 3aHATHIA SeMeHT
NMporpaMmbl
1 2 3 4
Pa3znea 1. IlpumeHenne 1 1
CIPABOYHO-NIPABOBBIX
HH}POPMALNMOHHBIX CHCTEM
Tema 1.1. CipaBouHo-nipaBoBbIe | CosnepaHue yaeOHOro MaTepuana 1 OK 01, OK 02,
CUCTEMBI OK 03 OK 09
O6mas xapakrepuctrka CIIC «Koncynsrant Ilmocy. BeicTpbit MK 1 1’ MK 1 2’
HOMCK JIOKYMEHTOB. [I0MCK ¢ TOMOIIBIO KAPTOUKH MOMCKA. K 1'3’ K 1' 4’
Pa6ota ¢ mpaBoBbIM HaBUraropoM. O6IIas XapakTepUCTUKA K 1' 5’ K 1' 6,
CIIC «apant». Ba3oBblii mouck J0KymMeHToB. ITonck K 2'1’ K 2'2’
JIOKyMEHTOB TI0 PEKBH3HUTAM, [0 CUTYAIlUH, TI0 MICTOYHUKY K 2'3’ K 2' 4’
OITyOJTUKOBAHUS HI& 75 o
Pabora ¢ pacimpeHHbIME CpelicTBaMU Moucka. [Ipuembl 1 OK 01, OK 02,
paboThI ¢ fokyMeHTaMu. CoXpaHeHHE Pe3yJIbTaTOB Pa0OThI OK 03, OK 09,
MK 1.1, TIK 1.2,
IIK 1.3, TIK 1.4,
K 1.5, TIK 1.6,
K 2.1, TIK 2.2,
IIK 2.3, TIK 2.4,
IIK 2.5
Pa3nen 2. IIpakTuueckoe 4 4
npuMeHeHnue Texnojaoruii MS
Office
Tema 2.1. Padora c CopepkaHue yueOHOro MaTepualia 1 1 OK 01, OK 02,
AOKYMEHTaMH B TEKCTOBOM 1.MS Word. Co3nanue 6nanka npeanpustis. OdhopmieHue OK 03, OK 09,
penaxkrope MMCeM, TIPUKA30B, MPOTOKON0B. OdhopMieHHEe JOKIIAIOB, K 1.1, TIK 1.2,
pedeparoB, OTUETOB, KYPCOBBIX M JUIJIOMHBIX Pa0oT B K 1.3, 1IK 1.4,
COOTBETCTBHMH CO CTaHIapPTAMHU. K 1.5, TIK 1.6,
K 2.1, TIK 2.2,
T1IK 2.3, 11K 2.4,

IIK 2.5




Tema 2.2. Coznanne Conepkanue y4eOHOTO MaTepuaia 1 OK 01, OK 02,
npe3eHTaANM _
1.MS PowerPoint Co3nanue u peqakTUpOBaHHE JCIIOBON OK 03, OK 09,
npesenTanun. OhopMIICHHE CITaiIOB. [IK 1.1, 1IK 1.2,
2.MS PowerPoint. Hactpoiika annmanuu Ha ciaiime Hactpoiika gﬁ }2 ’ gﬁ }2’
cMeHbI craiifioB [ToroToBka K IEMOHCTpAIUN 1K 2'1’ K 2‘2’
K 2.3, 11K 2.4,
IIK 2.5
Tema 2.3. PaboTta ¢ Copeprkanre yaeOHOTO MaTepuaia 2 OK 01, OK 02,
AOKYMECHTaAMHU B Ta0JHIHOM OK 03. OK 09
npoieccope 1.MS Excel. Ucnonb3oBanue hpuHaHCOBBIX QyHKIMA. J{i1st K 1 1’ K 1 2’
BBIIIOJIHEHUS pacyeToB. PenieHne CKkBO3HOH 3aauu. AKTUBBI o e
N . IIK 1.3, TIK 1.4,
Oamanca. (KypHan xo3siCTBeHHBIX orepariuii. CXeMbl CUETOB).
IIK 1.5, TIK 1.6,
AxtuBbl 0ananca (OG0pOTHO — calibJI0Bast BEJIOMOCTb. Ta0:uia K 2.1 K 2.2
pacuera akTuBOB [laccuBsl Oananca. (KypHan X03s5HCTBEHHBIX K 2' 3’ K 2‘ 4’
omeparnwii. Cxemsl cuetoB). [laccuBrl Oamanca. (O60pOTHO — HI& )5 o
CaJIbJIOBasi BEJIOMOCTbh. TaluIla pacueTa MacCUBOB OaJiaHCca). )
Paspen 3. Ilouck u pasmemenue 1
HHGOpMAIHHA B IJ100AJbHBIX U
JOKAJTbHBIX CETAX
Tema 3.1. OcHOBBI MOUCKa H Conepkanue yu4eOHOTO MaTepuasia 1 OK 01, OK 02,
pa3menieHus nHGopMaUnu B OK 03. OK 09
MOKANLHLIX H FI00AILHBIX CETAX Pabora B cereBoM okpykeHuH. [lonck u pa3menieHue K 1.1, TIK 1.2,
rH(OPMAITMHU HA JIOKaJTLHOM CepBepe IIK 1.3, I1IK 1.4,
PaGora c cereBriMu TIpodheccroHANBHBIME pecypcaMu. PaboTa ¢ IIK 1.5, TIK 1.6,
CETEBBIMU CEPBUCAMU TIK 2.1, TIK 2.2,
IIK 2.3, TIK 2.4,
K 2.5
Paznen 4. [Ipumenenne 11
CIEeIUATN3NPOBAHHOIO
NMPOrpaMMHOI0 o0eceYeHns 1S
cOopa, XxpaHeHHsl U1 00PadOTKH
Oyxrajarepckou nHdopmManmum.
CucreMbl aBTOMATH3AIHA
OyXraJTepcKoro yuera
TﬁeMa 4.1. ABTOMaTH3anust CozeprkaHue yueOHOro MaTeprana 1 OK 01, OK 02,
np or};)xzf;ﬁze?fé??yi::;i eBpn - 1) 1C: Byxranrepus 8.3 peaakuus 3.0 YcTaHOBKA U 3amMycK OK 03, OK 09,
» nporpamMmel. CBeieHUs 00 OpraHu3aluy Y4eTHasi 1 HaloroBast K 1.1, IIK 1.2,
nonutHka. Beoa onepanuii Bpyunyro. @opMupoBaHue K 1.3, 11K 1.4,
IIK 1.5, TIK 1.6,

8




yCTaBHOTO KanuTana. BBog 1okymeHTOB. Pelienne CKkBO3HbIX K 2.1, TIK 2.2,
3a7a4 T1IK 2.3, 11K 2.4,

K 2.5
2) 1C: byxranrepus 8.3 penaxims 3.0. Yuer qBIKCHHS OK 01, OK 02,
JIEHEKHBIX CPEJICTB IO KAaCCEe M Ha PaCUETHHIX cueTaX. BeITicka OK 03, OK 09,
Oanka. Y4eT MaTepHaIbHO-TIPON3BOICTBEHHBIX 3a1acoB. YUeT IIK 1.1, TIK 1.2,
npuoOpeTeHNs MaTepUaIbHO-IPOU3BOJCTBEHHBIX 3a1acoB. K 1.3, 1IK 1.4,
Kuwra nokynok Pemenne ckBo3HbIX 3a7a4 K 1.5, IIK 1.6,
K 2.1, IIK 2.2,
[IK 2.3, IIK 2.4,

MK 2.5
3) 1C: byxranrepus 8.3 pemakiust 3.0. YdeT JONOIHUTEIBHBIX OK 01, OK 02,
pacxonoB. Ilepemelienne MaTepuaTbHO-MPOU3BOACTBEHHBIX OK 03, OK 09,
3anacos [Ipogaka MaTepuanoB Ha CTOPOHY. AKT CBEPKHU. IK 1.1, TIK 1.2,
PacueTsl ¢ MOJOTYETHBIMU JIULIAMU. Y YET OCHOBHBIX CPEJICTB. IIK 1.3, I1IK 1.4,
[TocTynnenue, NpUHATHE K YUETY, IEPEMELIECHUE, IPOAAXKA U IIK 1.5, TIK 1.6,
CIIMCAaHUE OCHOBHBIX CPEACTB. PellleHne CKBO3HBIX 3a/1a4 TIK 2.1, IIK 2.2,
MK 2.3, TIK 2.4,

1K 2.5
4) Ydet oCHOBHBIX cpeicTB. [lepeaada 000py10BaHus B OK 01, OK 02,
MOHTaX. Y4eT TPaHCIOPTHHIX cpencTB. Hauncnenue OK 03, OK 09,
aMmopTu3aiuu. [[puBneyueHne 1eseBoro Kpeaura 1 HaYMCcIeHue IIK 1.1, I1IK 1.2,
MIPOLIEHTOB 3a MOJIb30BAaHUE KPEIUTOM. YUET BBIYCKA, K 1.3, 11K 1.4,
peanu3anyy NpoayKLIUH, TOBAPOB U yciyr. Crnennpukanum. IIK 1.5, IIK 1.6,
Perenue ckBO3HBIX 3a1a4 T1IK 2.1, 11K 2.2,
K 2.3, 11K 2.4,

1K 2.5
5) 1C: Byxranrepus 8.3 penaxiws 3.0. Yuer 3apmiartel. IIpuem OK 01, OK 02,
Ha paboTy. Y4eT HaunCIIEHHs U BBITUIATHI 3apab0THOM TUIATHI. OK 03, OK 09,
JenonupoBanue 3apaboTHOH Tu1aTel. Hauncnenue u yruiata IIK 1.1, TIK 1.2,
HAJIOTOB U B3HOCOB ¢ (pOHA OIuIaThl TpyAa. Onepaunu onToBoH K 1.3, 11K 1.4,
Y po3HWYHOM Toprosiu. LlenooOpazoBanue. JloBepeHHOCTD. K 1.5, IIK 1.6,
VY4er nocTymieHus U peaau3anuy ToBapoB. Bo3Bpat ToBapoB. K 2.1, 11K 2.2,
Pelmenrie cKkBO3HEBIX 3a7a4 TIK 2.3, T[IK 2.4,

IIK 2.5




6) 1C: byxranrepus 8.3 penaxius 3.0. [Ipogaxa B po3HHUILY. OK 01, OK 02,
WuBerrapuzanusa. Komuccrnonnas Toprosirst. OT4eT KOMUTSHTA OK 03, OK 09,
Y KOMHUCCHOHEpa. AKT 3aueTa B3aMHBIX TPeOOBaHUN., YUeT IK 1.1, TIK 1.2,
pacxo0B OyAyIIUX NEPHOAOB. YUET MOCTYIUICHUS ¥ IPUHSATHS K 1.3, 11K 1.4,
K y9eTy HeMaTepHaIbHBIX aKTUBOB. 3aKPHITHE MECsIIa. K 1.5, IIK 1.6,
(DuHAHCOBBIE PE3yNNbTaTHL. Perrenne CKBO3HBIX 3a/1a4 11K 2.1, T1IK 2.2,
K 2.3, 11K 2.4,
K 2.5
7) 1C: byxranrepust 8.3 penakius 3.0. Byxranrepckas u OK 01, OK 02,
HaJIOTOBast OTYCTHOCTH. Haymorosele mekmaparuu BBog u OK 03, OK 09,
MPOBEPKa BXOASIINX 0CTaTKOB. OCHOBBI KOH(UTYPHUPOBAHUSI. IK 1.1, TIK 1.2,
Cosznanne u HacTporika 00BEKTOB KOH(UTYpAIHN: KOHCTAHTHI, IIK 1.3, TIK 1.4,
MepeurcieHus, cupaBouyHuky. Co31aHue U HACTPOUKa IIK 1.5, TIK 1.6,
00BEKTOB KOHPUTYpaInu: TOKYMEHTHI, )KypHaIbl JOKYMEHTOB. K 2.1, 11K 2.2,
Otuetsl 1 00paboTku. CoxpaHeHHE i BOCCTAaHOBJICHHUE K 2.3, TIK 2.4,
3HAYEHUH HACTPOEK OTYETOB 1 00paboTOK Pemenre CKBO3HBIX IIK 2.5
3a]1a4
Paszpnen S. [Ipumenenue
CIeHATH3HPOBAHHOIO
IPOrpPaMMHOI0 o0ecrnevyeHust A1
aBTOMATH3AINHU OyXTaJTepCKuX
ONepaNui 1Mo 0TPaCIsIM.
Tema 5.1. IlpakTnyeckoe Copnepxkanre yueOHOTO MaTepuaa OK 01, OK 02,
npuMeHeHue KOHGUTYpauK : - OK 03. OK 09
«1C:3apmiaTa u Ynpasjenne 1) 1C: 3apmiara u Yrpasienue nepconanioM 8. BBoa cBeneHmi ) )
nepcoHaaoM 8» 00 opraHu3aiuy. YUeTHas MOJIMTHKA MO TIepCOHAITY. NK 1.1, IK 1.2,
Hacrpoiika Hauncnenuit u yaep;xanuid. [Ipon3BoacTBeHHBIN [IK'1.3, TIK 1.4,
KajeHaaps u rpaduxu padotsl. CipaBounuku Iloapasaenenuns [IK 1.5, TIK 1.6,
u omxuoctu. llltatHoe pactiucanue. [Ipuem Ha paboTy. MK 2.1, TIK 2.2,
Kaprouka ¢pusuugeckoro nuna v KapTouka COTPYAHUKA. K 2.3, TIK 2.4,
Breuinee v BHyTpeHHee coBMecTUTENLCTBO. JJorosop I'TIX. MK 2.5
Pelrenne ckBO3HBIX 33724
2) 1C: 3apmnara u Ynupasienue nepconaiom 8. Hauncenue OK 01, OK 02,
3apmiatbl. CriocoObl oTpaxeHus 3apruiaThl. Kagposblit OK 03, OK 09,
nepeBo/. JIOKyMEeHTHI 110 BBO/Y MJIaHOBBIX HAUUCIEHUN U K 1.1, IIK 1.2,
yaepxxaanid. CoBMeteHne JoJHKHOCTeH. i3MeHeHne OmiaThl K 1.3, 11K 1.4,
Tpyaa. IcmomHUTEeNbHBINA JTUCT. Y IepyKaHue MPO(COIO3HBIX K 1.5, IIK 1.6,
MK 2.1, 11K 2.2,
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B3HOCOB. [locTosIHHOE ynep)kaHue B O3y TPETHUX JIHUII.
VY aepxanue B CHET pacyeTOB 11O TIPOYUM OIIEPAITHSM.
Pemienue CkBO3HBIX 33724

3) 1C: 3apmara u Ynpasienue nepconanom 8. Pabora B OK 01, OK 02,
Mpa3aHUYHBIE U BRIXOAHBIE THU. OIiaTa CBEpXypPOUHBIX YacOB. OK 03, OK 09,
Hauncnenne nuBumeHn0B. MaTepuaibHas IIOMOIIb. IIK 1.1, TIK 1.2,
EnunoBpemennsie mocobus 3a cuer @CC. [Ipemun. IIK 1.3, TIK 1.4,
Harypanesubie noxonsl. PazoBeie Hauncnenusd. JJorosop 3aiima ¢ IIK 1.5, TIK 1.6,
COTPYIHHUKOM. BBOI TaHHBIX IO CAENBHBIM paboTaMm. IIK 2.1, TIK 2.2,
Hoxyment CnensHble padboTsl. [Ipn3sl, mogapku. PazoBeie IIK 2.3, TIK 2.4,
yaepxkanus. Peructpanus npouux 10xon0s. Pacuersl ¢ K 2.5
COTpPYIHHUKAMHU TIPU YBOIbHEHUN. BrITutaTa aBanca v 3apIiiaThl.
[enonupoBanue. PacyeTsl 0 TUCTKY BPEMEHHOU
HeTpyaocnocooHoctu. [Ipocrou. I'paduk oTIyCcKOB.
Hauuncnenune ornyckHbiX. PelieHue CKkBO3HbIX 3a71a4
Tema 5.2. IlpakTuyeckoe ConepxaHue yueOHOro MaTepuaia OK 01, OK 02,
gfg?qg,l;e;al;?ggﬁ?gggggggﬁ 8» «1C: Ynpaenenue Toprosieit 8». BBox cBenenwmii 00 OK 03, OK 09,
opranmnzanuu. Hactpolika mapamerpoB yueTa. CripaBOYHHUKH. MK 1.1, 11K 1.2,
LenoobOpazosanue. [Ipatic-nuct. Cxkuaku. BBo HavyaIbHBIX IIK 1.3, TIK 1.4,
OCTATKOB. 3aKa3 MOCTaBIIUKY. 3asBKa HA PACXOIOBAaHUE IIK 1.5, IIK 1.6,
JeHeXKHBIX cpencTB. Cricanue AeHEXKHBIX CPeACTB. Brimucka TIIK 2.1, 11K 2.2,
10 pacueTHOMY cueTy. IlocTyIuieHre ToBapoB U yCIIyT. K 2.3, 11K 2.4,
[IpaBuna n3MeHeHMs cTaTyca JOKyMEHTa. YUeT TOBapOB 10 IIK 2.5
xapakrepuctukaM. OpjiepHas cxema JOKyMEeHT0000poTa.
Bo3sBpaTt ToBapa nmoctaBumky. Perienre ckBO3HBIX 33124
«1C: Yupapnenue Topropieit 8». THIOBbIC 1 HHAUBHUIYaTbHBIC OK 01, OK 02,
COIJIaIIeHMS ¢ KIIMEHTOM. 3aKa3bl KiMeHToB. OIiaTa 3aKka3oB OK 03, OK 09,
KJIMEHTOB U Tpojaxa ToBapa. Cuer-pakTypa BbIJaHHBIMH. IK 1.1, TIK 1.2,
IIponaxa ToBapa ¢ UCIIOJIB30BAHUEM OPJIEPHOM CXEMBI. IIK 1.3, TIK 1.4,
BosBpat ToBapoB ot knueHToB. OTueTsl. KoMmnekranus IIK 1.5, IIK 1.6,
Habopos. Posununas Toprosis. Hactpoiika sxBaiipunra. K 2.1, 11K 2.2,
Bayrtpennee ToBapoasmwkenne. OTIET O POSHHYHBIX MPOaKax IIK 2.3, TIK 2.4,
PenieHue CKkBO3HBIX 3a7a4 [IK 2.5
Tema 5.3. IlpakTuyeckoe Conepkanre yu4eOHOTO MaTepuana OK 01, OK 02,
2%) SME;;:[ aﬁ‘;‘ég;{’?ggypa“"“ 1C: Byxrantepus 8. YueT pasHHL HAJIOTOBBIX 00S3aTEIBCTB U OK 03, OK 09,
akTHBOB B cooTBeTcTBUH ¢ [IBY 18/02. [Ipumeps! pacuyeToB 1o MK 1.1, IIK 1.2,
Hasiory Ha npuObUIb B «1C:Byxranrepuu 8. IIK 1.3, 11K 1.4,
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K 1.5, IIK 1.6,

K 2.1, IIK 2.2,
K 2.3, TIK 2.4,
K 2.5

Tema 5.4. Cucrempl Cozepxanne yaeGHOro MaTepHania 1 1 OK 01, OK 02,

;";i‘;{ﬂ%‘;‘;ﬁ% O(LT(;'Te; HocTH M OnexkTpoHHas MUdpoBas MoANHCh. [lopsaaok ee TOMYEHHS 1 OK 03, OK 09,
ycraHoBKY. OO0IIMe NpUHLIUINEI paboThl ¢ KOH(GUTyparuei K 1.1, 11K 1.2,
Otnpasurens cucteMbl COnC++. CocraBneHne OyXraaTepcKoi K 1.3, 11K 1.4,
otueTHOCTH. COCTaBIIEHNE HAJIOTOBOH OTYETHOCTH. IIK 1.5, IIK 1.6,
Cocrasnenne oruetHocTd B [IOP. CocrasiieHre 0OTYETHOCTH B 11K 2.1, T1IK 2.2,
®CC. Ananu3 puHaHCOB U HajoroB. B3anmopeiicTeue ¢ T1IK 2.3, 11K 2.4,
Ipyrumu nporpamMmamu. CocTaBieHUE CTATUCTUUECKOU IIK 2.5
OTYETHOCTH.

O6beM pabdoThHI 00y4AIOIIUXCS BO B3aHMO/IeCTBHY € MPenoaBaTeieM 24 22

CamocTrosiTenpHas paboTta oOyuaromumxcs

[ToaroroBka K MpakTUYECKUM 3aHIATUSAM 0(GOPMIICHHUE PE3yJIbTaTOB IPAKTUIECKUX 3aHSITHH, OTYETOB

Y TIOJTOTOBKA K X 3allIUTE.

1. Pa3zpaboTka MakeTa KypCOBOW WIIM JUIIOMHOM paOOTHI 0 MHIWBUIYAIBHOMY 3aJJaHHIO.

2. PazpaboTtka (npoeKTagl MPEe3eHTANHU TI0 WHANBHyaIbHOMY 3aJIaHUIO: Pa3pad0TKa CTPYKTYPHI

Mpe3eHTAalH, CO3JaHie OTJENbHBIX CIaii/I0B, HACTPOWKA Pa3IMYHBIX 3(1)£GKTOB (aHMManus, 3ByK,

BHUIE0), KOHTPOJILHOE TECTHPOBAaHHNE BCEX 00BEKTOB, OQopMIIeHHE OTYETA M TIOJrOTOBKA ITyOITHYHOM

3aIIUTHI TPOEKTA.

3. Pemenue 3a1a4 py4HBbIM CIIOCOOOM € YKa3aHHEM KOPPECIIOHCHIINI CYETOB U aJTOPUTMOB

(dbopmupoBaHUs JOKYMEHTOB s mporpammsbl «1C: Byxranrepus 8.3».

4. Pemenue 3a1a4 ¢ UCIONIb30BaHUEM yueOHoM Bepcun nporpaMmel «1C: Byxrantepus 8.3»

[IpomexxyTouHas aTrectanus - iuddepeHIpOBaHHbIN 3a4eT 2

Bcero:
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3. YCJIOBUS PEAJIM3ALIMU TIPOTPAMMBI YYEBHOM JUCIHATLIAHBI

3.1. MaTepuajbHO-TEXHHYECKOE O0ecreueHne

Jia peanu3zauuu MpOrpaMMbl y4eOHON JUCHUIUIMHBI HPEIyCMOTPEHBI CIEAYIONINe
CHelMalbHble TOMEIICHHs: Y4eOHbI KaOMHET, 00OpYJOBaHHBIH TEXHHYECKMMHU CPEICTBAMU
00y4YeHHs: KOMIIBIOTEPHI, OPITEXHUKA, MYJIbTUMEIUNHAS JOCKA, IPOEKTOP.

3.2. UnopmannonHoe odecnevyenne 00y4eHust
Ilepeyennb yueOHbIX H3aaHni, UHTEpHET-pecypcoB, JONOJHUTEILHON JUTEPATYPHI

OCHOBHBIE UICTOYHUKH:

1. UHpopManlMOHHBIE TEXHOJIOTHH B TPOGECCHOHATBHOMN JICATEIIEHOCTH: Y4eO. mocooue
IUTSE CTY 1. cpel. mpod. oopazoBanus / E.B. MuxeeBa. — 5-¢ uzj., crep. — M. MHpopmaroHHbIe
TEXHOJIOTUH B MPOPECCHOHATTLHON JACATEIILHOCTHU: Y4e0. MoC. IS CTYI. Cpe. mpod.
obpa3zoBanus /E.B. MuxeeBa — 5-¢ u3j., crep., M.: U3narenbckuit neHTp «Akamemus», 2013, —
384c.,;

2. [IpakTukym mo nHGPOPMAITMOHHBIM TEXHOJIOTHUSM B TTPO()ECCHOHAIILHOM JIEATEIIBHOCTH:
yue0. mocobue amns cTya. cpea. mpod. oopazosanus / E.B. Muxeesa. — 5-e uzn., crep. - M.:
M3narenbckuii eHTp «Akamgemusi», 2013. — 256.

3. Kynpusnos, /1. B. UapopmannonHoe obecniedeHne npohecCHOHATLHON eI TEITbHOCTH:
yueOnuk u npaktukym st CITO / 1. B. KynpusiaoB. — M. : U3natenbcrBo FOpaiit, 2017. — 255
c. https://www.biblio-online.ru/viewer/1IAFAOFC3-C1D5-4AD7-AA67-5375B13A415F#page/1

4. 1C: byxrantepus 8. YueOHas Bepcus.7-e uznanue. M. «1C-ITabmummnry. 2013, 2014,
2015. 1C: Ilpennpusrue 8. Koudurypanus «byxranrepus npeanpustus». PykoBoacTBo Mo
BeZieHuto yuera. M.: @upma «1C».

JIONOJTHUTEIbHBIE HCTOYHUKH:
1. Byxranrepckwuii exxeMecssaHbIi xKypHai Gupmsl «1C» «BYX.1C»

HNuTepHeT-pecypcesl:

http://buhcon.com/index.php

http://repetitor-nachbuh.ru/index.php/map-site

http://www.buh.ru

http://ereport.sbis.ru

1. ObpasoBarenbHble pecypchl cetu HTepHeT o nHpopmaTuke [ DneKTpoHHBIN pecypc]
/Pexxum noctyna: http://vlad-ezhov.narod.ru/zor/p6aal.html;

2. Undpopmartuka - 1 ”HPOPMALIMOHHBIE TEXHOJIOTHH: CaliT Ja00opaTopuu HUHPOPMATUKU
MUOO [DnextponHsblii pecype] /Pexum poctymna: http://iit. metodist.ru;

3. arepHeT-yHHBepcUTeT HHPOpManoHHbIx TexHonoruit (MHTYUT.py)
[DnekTponHsIii pecypc] /Pexum moctyna: http://www.intuit.ru;

4. OTKpBITBIE CUCTEMBI: M3/1aHUS 110 MH()OPMAITMOHHBIM TEXHOJIOTUAM [ DNIeKTPOHHBII
pecypce] /Pexxum noctyma: http://www.osp.ru.
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4. KOHTPOJIb 1 OHEHKA PE3YJIBTATOB OCBOEHUSA JUCIUIIJIMHBbI

Pes3yromamut 00yuenusn
(océoenHbvlie yMeHUA, YCEOCHHbIE
3HAHUA)

OcHOBHbBIE NMOKA3aTe/ N OLIEeHKH pe3yJibTaTa

1

Ymemo

UCNOIb308AMb UHpopmayuorHvie
pecypcvl Ol NOUCKA U XPAHEHUs.
ungopmayuu

—  BBIIIOJIHSET IIOUCK JOKYMEHTOB;
— HCIONB3YeT OBICTPHIN 1 6a30BbIi MOKCK;
— CBOEBPEMEHHO BBIIIOJIHSET IPAKTUYECKOE

3a7aHue
obpabamvleams MeKCmosYyIo u | — cobmromaer npaBuia GOPMHUPOBAHUS
maoauuHyI0 UHGOpMayuo JIOKYMEHTA;

— TPaBWIBHO BBOJUT (POPMYJIBI;

— HCIOJb3YeT CTaHAapTHBIC U (PUHAHCOBBIC
GbyHKIUY;

— CBOEBPEMEHHO BBITIOJIHSCT MPAKTHUECKOE
3a7aHue

UCnonb306amMb  0el08y10  2pagpuxy U
Mynbmumeoua — ungopmayuu

— IMPOCKTUPYECT MYJIbTUMEAHA IPC3CHTALIUH ,
CBOCBPCMCHHO BBIITOJHACT ITPAKTUYCCKOC
3aJaHuc

cozoasamo npesenmayuu

—  CO3/IaeT JICJIOBBIC MPE3EHTALUH 110 TEME
BBICTYIICHUS;

— HUCHOJB3YeT CEPBUCHBIC (PYHKIUH;

— CBOEBPEMEHHO BBITIOJHSIET IPAKTUIECKOE
3a7aHue

NPUMEHAMb  AHMUBUPYCHBIE CPeOCmea
3auumul uHGopmayuu

— TecTHpyeT HHPOPMALMIO Ha HATUYHE
KOMITBIOTEPHBIX BUPYCOB;

— JICUYUT U BOCCTAHABIIMBAET 3apakeHHBIE
(baitimr;

— CBOEBPEMEHHO BBIMIOJHSET MPAKTHYECKOE
3a7aHue

uumamo (unmepnpemupogams)
unmepgeiic Cneyuanu3upoB8anHoO20
NPOSPAMMHO20 0becnedeHus:, Haxooums
KOHMEKCMHYI0 NOMOWwb, pabomams ¢
O0OoKyMenmayueti

— no0aBiseT HHPOPMALMOHHYIO 0a3y;

— BHOCHT II€pBOHAYAIBHBIE CBEICHUS 00
OpTaHu3aINH;

— 3arpy’aeT M BBITpYykaeT HHPOPMALUOHHYIO
6azy;

— HacTpauBaeT pabouyro Cpeny;

— HACTPaWBaeT YYETHYIO MOJUTUKY
OpTaHu3aINH;

— HacTpauBaeT IapaMeTphl BEJICHUS YUeTa;

— PETUCTPUPYET XO3s5IiICTBEHHBIE ONEPAIIH
BpY4HYIO;

— CBOEBPEMEHHO BBIMTOJHSET MPAKTHYECKOE
3aJjaHKe

npUMeHsImb CReyuanu3UpoBaHHoe
npoepammuoe obecneuenue 0 coopa,
XpaneHusi u 0bpabomxu Oyxearmepcrou
ungopmayuu, 6 coomeemcmeuu

oQopMIISIET JOKYMEHTHI 110 YYEeTYy:

— JIGHEXKHBIX CPEJICTB,

— MaTepualIbHO-TIPOU3BOICTBEHHBIX 3aI1acoB,
— OCHOBHBIX CPEJICTB,

— BBITYCKA TOTOBOM MPOJYKIINH,
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uzyuaembimu
MOOyaAMU

npogeccuonanvbHbiMu

— peaju3anuu TOBapOB, YCIIYT,

— HAuYMCJICHMS U BBIIUIATHI 3apILIaThl,

— HaJIOTOB ¢ (OHJIA OIIATHI TPYAA,

— OoIepaluii OoNTOBOM, pO3HUYHOUN U
KOMHUCCHOHHOM TOPrOBIIH,

— pe3yJbTaTOB WHBEHTAPHU3AIIHH,

— pacxoJI0B OyAYIIMX MEPHOIOB,

— HeMaTepUaIbHBIX aKTHBOB,

— pPacyeToB ¢ NOJOTYETHBIMU JIMIIAMH;

NOb306AMbCSL  ABMOMAMUZUPOBAHHBIMU
cucmemamu 0e0npouU3800Ccmaa

— ¢opMupyeT periiaMeHTUPOBAHHYIO OTYETHOCTH;
— CBOEBPEMEHHO BBITMIOJIHSAET MIPAKTHUECKOE
3aJlaHue

npuMeHsamo ~ Memoobl U Cpeocmed
3awumol Oyxeanmepckou uHgopmayuu

- co6moz[aeT Tpe6OBaHI/I${ 3aKOHOJAaTCJIbCTBA B
obnactu 3aIUTEI IEPCOHAJIBHBIX JAHHBIX

3namo:

OCHOBHbIE ~— Memoobl U
0bpabomku, XpaumeHus,
HAKONJIeHUst UH@opmayuu

cpeocmea
nepedauu u

MIPUMEHSET Pa3IMYHbIE METO/BI U CPENICTBA cOOpa,
00pabOTKH, XpaHEHUs, IMepelayd W HAKOIUICHHS
nH()OpPMALIMK TPU BHITIOJHCHUH TPAKTHYECKUX
3aJaHuN

HA3HA4YeHUue, cocmase, OCHOBHble
xapakmepucmuku OPZCIHLBCZZ/;MOHHOZZ u
KOMI’lbIOWlepHOZZ MEXHUKU

coOyogaeT MOpAJOK M IpaBwia paboOThl ¢
OpraHU3alIOHHON ¥ KOMIIBIOTEPHON TEXHUKOMN

OCHOBHbLE KOMNOHEHMbl KOMNbIOMEPHLIX | UCTIOIB3YET CpeacTBa HH(OPMALMOHHBIX
cemell, NPUHYUNbL NAKEMHOU nepedavu | TeICKOMMYHUKAIIMOHHBIX TEXHOJIOTUH B
OAHHBIX, OP2AHU3AYUIO MENCCemeB8020 | COOTBETCTBUU C 3a/laHUEM

83AUMOOELCMEUS.

HAa3HAYeHue U NPUHYUNbL UCNONb306AHUS | KITACCU(PUIIMPYET  CUCTEMHBIC  MPOrpaMMHbIC
CUCMEeMHO20 u NPUKIAOHO20 | IPOAYKTBl W IAKEeThl TPUKIAIHBIX IMPOTPaMM B

npoepamvimMroco obecneuenus

o0actu mpodeccnoHalbHOM 1eATeTbHOCTH

MeXHOoI02UIo nouUcCKa 6 cemu HHmepHem

BJIaJicET METOoJaMU IOoucKa uHpopManuu B
Pa3IUYHBIX CETSIX

npuUHYyUnsvl 3aumasl qubopmauuu om
HECAHKYUOHUPOBAHHO2O ()ocmyna

YCTaHAaBJIMBAET M1ApPOJIHU U IPYTHe CPEICTBA 3AILUTHI
nHpopManuu

npaeogvle  acnekmvl — UCHONb306AHUS | UCTIONB3YET JIMIIEH3MOHHOE IPOrpaMMHOE
uHopmMayuonnvlx  mexumonoeuil U | obecredeHue

NPOSPAMMHO20 0becneveHusl

OCHOBHbLE NOHAMUS | IPUMEHSET TOJIyYeHHbIE 3HAHUS B MPAKTUYECKON
ABMOMAMU3UPOBAHHOU obpabomxu | NesTeIbHOCTH

ungopmayuu

HanpaeneHus asmomamu3zayuy | IpUMEHSET MOJy4YeHHbIE 3HAHUS B MPAKTHYECKOM

byxeanmepckou 0esimenbHOCmu

JACATCIIBHOCTH

HA3HAaA4YeHue, NpuHyunsvl opeanusayuu u

NPUMCHACT IMOJYYCHHBIC 3HAHUS B HpaKTquCKOﬁ

IKCHIyamayuu Oyxeanmepckux | AeATEIBHOCTH

UHQDOPMAYUOHHBIX CUCTEM

OCHOBHblE — Y2pO3bl U  MemoOvl | IEPEUUCIISIET OCHOBHBICE METOJIbI M  MPHEMBI
obecneueHus ungopmayuonnol | odecriedeHns THPOPMALMOHHON OE30MIaCHOCTH
bezonacnocmu
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HanmeHoBaHHE 001X KOMIIETEHITH I

YMenus, 3HAHUS

OK 01. Beibupatb criocoObI penieHus 3agad
npodeccHoHaIbHON AeATEIPHOCTH
NPUMEHHUTEIBHO K Pa3IMYHBIM KOHTEKCTaM

YMeHusi: pacrno3HaBaThb
npobiaeMy B  THpoECCHOHATILHOM  W/HIIN
COLMAIILHOM  KOHTEKCTE,  aHAJU3UPOBAThH
3amadqy W/ npo0ieMy W BBIACTATH €€
COCTaBHBIE  YacTH;  ONPEICNATh  ATarlbl
peleHus 3a/1a4u; BBIABISTE U AP(PEKTUBHO
UCKaTh HWH(POPMALUIO, HEOOXOAUMYIO JUIS
peleHus 3a/1a4u U/UiIu TPOoOJIeMBbI;

COCTaBUThb IUIAaH JCHCTBUS; OINpPEICIUTDH
HEOOXOIMMBIE PECYPCHI;

BJIAJIETh AKTyaJbHBIMH METOAaMU pPabOTHl B
NpopEeCCHOHATIPHON U CMEKHBIX cdepax;
peann30BaTh COCTABICHHBIN TJIaH; OLEHUBATH
pe3ysbTaT M IOCIEACTBUSL CBOMX JCHCTBUIN

3amady  W/HIu

(caMOCTOATENPHO ~ WMIM  C  IIOMOILBIO
HACTAaBHMKA)

3HaHMA: aKTyaJbHBIH NPOQECCUOHATIbHBIA U
COLHUAIBHBIA  KOHTEKCT, B KOTOpOM

NPUXOJUTCS PAbOTaTh W IKUTh;, OCHOBHBIC
UCTOYHUKKA UHPOPMAIMU U PECypChl Ui

pelieHus 3a1a4y u npobiieM B
npodecCHOHATBHOM  W/WIM  COIMAIbHOM
KOHTEKCTE;

AJITOPUTMBI BBITTOJTHEH U pabor B

po(heCCUOHATLHOM M CMEXKHBIX 00JaCTsIX;
METO/bI paboThl B TPOPECCUOHATBHON |
CMEXHBIX chepax; CTPYKTypy IUIaHa ISt
penieHus 3ajay; TIOPSIJIOK OLICHKHU
pe3yJIbTaToB pemieHus 3aaaq
poeCCHOHATIBHOM eI TETLHOCTH

OK 02. OcymecTBiarh MOUCK, aHAIN3 U
UHTEpIpETANI0 HH(POPMAIIUU, HE0OX0IUMOM
JUTSL BBITIOJIHEHUST 3a7a4 MpodeccrnoHaIbHOM
JESITEIbHOCTH

YMeHusl: ONpeaensTh 3aJayd JUisl MOMCKa
UHPOpPMALIUK;  OINpPENeNATh HEoOXOaUMbIe
UCTOYHUKA  HHGpOpMalW{;  IUIAaHUPOBATh
nporece MIOMCKa; CTPYKTYypUPOBAaTh
MoJiydaeMytro  MH(OpMalLMIO;  BBIIEISTH
HanOoJiee 3HaUuMOe B IepeyHe uHpopmaiuu;
OLICHMBATh  MPAKTUYECKYI0  3HAUYUMOCTb
pe3yIbTaTOB MOUCKA; OPOPMIIATH Pe3yabTaThl
MOKCKa

3HaHUSA: HOMEHKJIAaTypa HH()OPMAITMOHHBIX

HWCTOYHHUKOB, MIPUMEHSIEMBIX B
npoeCCUOHANTBHON JIeATENIbHOCTH; HPUEMBI
CTPYKTypupOBaHusi uH(popmaiuu; ¢dopmar
oopmienus pE3yJIbTaTOB MOUCKA
nHpopmanuu
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OK 03. IlmanupoBaTh ¥ peaJu30BbLIBATH
cOOCTBEHHOE npodeccuoHaIbHOe u
JMYHOCTHOE Pa3BUTHE

YMeHus: OTIpeeIsATh aKTyaJIbHOCTb
HOPMATUBHO-TIPABOBOM  JOKYMEHTAIIMH B
npodeccuoHaIbHOM NeSITEIIbHOCTH;
MIPUMCHSITh COBPEMEHHYIO Hay4HYIO
pohecCHOHATILHYIO TEPMHUHOJIOTHIO;
ONpEACNATh ¥ BBICTPAWBATh TPACKTOPHUH
1po(hecCuOHATBLHOTO pa3BUTHUSA u
camoo0pa3zoBaHus

3uanus: coepKaHue aKTyaJIbHOU
HOPMAaTHUBHO-TIPABOBOM JOKYMEHTAINH;

COBpeMEeHHasi Hay4yHas M MpoQeccruoHaNIbHas

TEPMUHOJIOTUS;  BO3MOXKHBIE  TPACKTOPUH
1pohecCuOHATBLHOTO pa3BUTHUSA u
camoo0pazoBaHus

OK 09. Hcnonw3zoBarh uHOOpPMAIMOHHBIC | YMEHUA: MIPUMEHSITh cpeacTBa

TEXHOJIOTHUHU B npoeccuOHaTBbHON

JACATCIIbHOCTH

MH(POPMAIMOHHBIX TEXHOJIOTUHN IS PELICHUS
npodecCHOHaIbHBIX  3ajlay; MCIIOJIb30BaTh
COBPEMEHHOE ITPOrpaMMHOE O0ecreueHne

3HaHus: COBPEMEHHBIE  CpEICTBA U
yCcTpoiicTBa MH(MOPMATHU3AIMH, TOPSIOK HX
NPUMEHEHHUs U MPOTrpaMMHOE oOecrieueHue B
pohecCuOHANTBLHON NesITeNbHOCTH

IIK 1.1. OcymecTBisiTh pacyeTHO-KaCCOBOE
00cITy’)KUBaHUE KIIMEHTOB,;

I[IK 1.2. OcymectBiasaTe  Oe3HaINYHbIE
IUIATEXXHU C UCTIOIb30BAHUEM PA3IMUHBIX (HOPM
pacyeToB B HALMOHAJIBHOM M WHOCTPAHHOMN
BaJIIOTaX;

[TK 1.3. OcymliecTBisIiTh ~ pacyeTHOE
00CITy’)KUBaHHE CYETOB OIOJIKETOB PA3TMUHBIX
YPOBHEW;

I[IK 1.4. OcyuiectBiasTh MexXOaHKOBCKUE
pacuersl;

IIK 1.5. OcymecTBiasaTh MEXIyHAPOIHBIE
pacueTsl 1o AKCIIOPTHO-UMITIOPTHBIM
orepanusiM;

[1K 1.6. O6cnyXuBaTh pacueTHbIE OTIEPAIIH C
MCII0JIb30BaHUEM pa3IMYHbIX BUJIOB
IJIATEXKHBIX KapT;

IIK 2.1. OueHuBaTh KpeIUTOCTIOCOOHOCTH
KIIMEHTOB;

1K 2.2. OcymiecTBasATh 1 0OPMIIATEH BbIIAUY
KpPEIUTOB;

I[IK 2.3. OcylmecTBasTh CONPOBOKICHHE
BbIIaHHBIX KPEAUTOB;

IIK 2.4. TlpoBoauTh omnepanuu Ha pPBIHKE
MeKX0aHKOBCKHX KPEAUTOB;

I[IK 2.5. dopmupoBaTb U peETyIUpPOBAThH
pe3epBbl Ha BOZMOXKHBIE IIOTEPU IO KPEAUTAM.

Ymenns:
penIaTh MPUKIAIHBIC 3a]Ia4H B 00JIACTH
npodeCCHOHAIBHON JeATEIbHOCTH

3HaTh:

WHudopmanoHHbIe TEXHOIOTUH [Tl peILICHHS
MPUKJIaHBIX 33]a4 B 00J1aCTH
npodeccuoHaIbHOM e TeTbHOCTH
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5.OCOBEHHOCTH OPrAHM3AIIMMA YYEBHOI'O IMPOLECCA A
OBYYAIOIIUXCHA C OI'PAHUYEHHBIMHA BO3MOKHOCTAMMU 310POBbA 110
3PEHUMIO

5.1. Jlnsg oOydvaromuxcsi U3 4YMCIa JIUI C OTPAaHHYEHHBIMH BO3MOXHOCTSMHU 3JI0POBBS
00y4eHHEe IPOBOJUTCS C YYETOM OCOOCHHOCTEH TICUX0()U3NIECKOTO PA3BUTH S, MHINBUYATbHBIX
BO3MOXKHOCTEH M COCTOSHHUSI 3J0POBbS TaKHX BBITYCKHHKOB (Jajiee - WHIWBUIYaIbHBIC
OCOOEHHOCTH).

5.2. IIpu opranuzamuu 00ydeHUs 00eCIIedrBaCTCs COOIIOICHUE CIEAYIOIUX
001X TpeOOBaHMH!

o0y4eHue NIl JIMIl C OTPAHUYEHHBIMH BO3MOXKHOCTSIMHU 3/I0POBBSI B OJJHOH ayIUTOPHH
COBMECTHO C BBIIYCKHUKAaMH, HE HMEIOIIMMU OrPAHUYEHHBIX BO3MOXHOCTEH 370POBbS,
JIOITYCKaeTCsl, €CIIU 3TO HE CO3JaeT TPYAHOCTEH Al 00ydaromuxcs;

o0ecrieueHre BBITYCKa allbTEPHATUBHBIX (DOPMATOB IMEYATHBIX MATEPUAIOB (KPYHHBIN
mpudT wim ayauodaiiie);

MIPUCYTCTBUE B ayJUTOPUU ACCHCTEHTA, OKa3bIBAIOIIEr0 OOYyYaroIIMMCsS HEOOXOAUMYIO
TEXHUYECKYIO0 TIOMOIIb C YYETOM MX WHAMBHIYaTbHBIX OCOOCHHOCTEH (3aHATH pabouee MecTo,
HepeBUTaThCS, POYUTATH K OPOPMUTD 3a/1aHKE, OOLIATHCS C TPEIoIaBaTesieM);

10JIb30BAHKUE HEOOXOAMMBIMU O0YUAIOIIUMCS TEXHUUECKUMHU CPEICTBAMU IIPU O0yUEHHH,
BBITMIOJTHEHHUH 3a/IaHUH C YY€TOM MX WHAUBHAYAIbHBIX OCOOCHHOCTEN;

o0ecrnieueHrne BO3MOKHOCTH OECTIpEnsTCTBEHHOTO JOCTYyNa 00YyYaloIIUXCsl B ayAUTOPUH,
TyaJIeTHbIC U IPyTUe MOMEIICHHSI, a TAKXKE X MPEObIBAHMSI B YKa3aHHBIX MOMEIICHUAX (HaJI4ne
MaHAYCOB, MOPYYHEH, pacCIIMPEHHBIX ABEPHBIX MPOEMOB, JU(PTOB, MPH OTCYTCTBUU TUDTOB
ayJIUTOpHS JOJDKHA pacoiaratbCs Ha MEepBOM ATa)Ke, HATMYME CHEIHATbHBIX Kpecesl U IPYruX
MpUCIIOCOOJICHUI); o0ecneyeHre JIOCTynma OOYy4arollerocsi, SBISIONIETOCS CIENbIM U
MCIOJIb3YIOIIET0 COOaKy-IPOBOJHUKA, K 3JaHUI0 OPraHU3alUH.

5.3. Ilpu oOyueHuu 1o AUCHHUILUIMHE BO3MOXKHO:

MPUCYTCTBUE B ayJUTOPUU ACCHCTEHTA, OKA3bIBAIOIIETO OOYYarOMIMMCS HEOOXOIMMYIO
TEXHUUYECKYIO MOMOIIb C YUYETOM MX WHIUBUAYATbHBIX OCOOCHHOCTEH (3aHATH pabouee MecTo,
HepeIBUTATHCS, POYUTATH B OPOPMHUTD 3a/1aHKE, OOIIATHCS C TPEToIaBaTeeM);

MOJIb30BaHKE HEOOXOAMMBIMU O0YUAIOIINMCS TEXHUUYECKUMHU CPEICTBAMH MPU 00yUEHHH,
BBITIOJTHCHUH 33/IaHUH C YI€TOM MX WHAWBHIYATBHBIX OCOOCHHOCTEH;

OOBSICHEHHE HOBOT'O MaTepHaja W NPOBEICHUE MPAKTHYECKUX 3aHATHH C YYETOM
WHIUBUTYAJIbHBIX OCOOEHHOCTEH 00yUJaroImmxcs;

ny6nupoBaHue HEOOXOIMMOM 3BYKOBOW M 3pUTENbHONW HH(pOpMAIUH, 00yYaroliero
MaTepuaa, a Tak)Ke HaAMNCel, 3HaKOB U HHOM TeKCTOBOM U rpaduueckoit nHdopmanuy 3HaKaMu,
BBITIOJTHEHHBIMU Pellbe(HO-TOUeUHBIM MIpUPTOM bpaiins uiau B BUIE JIEKTPOHHOTO TOKYMEHTA,
JIOCTYITHOTO C MOMOIIBIO KOMITBIOTEPA CO CIIEIHATU3MPOBAHHBIM ITPOrPAaMMHBIM 00eCTIeYeHHEM
JUTSI CTICTIBIX;

MPEAO0CTaBICHNE 00YUYAIOMUMCS TIPaBa BHIOOpA 3aIaHUS I CAMOCTOSITEIIBHOM PaOOTHI.

5.4. Ilpu nmnpoBeneHUWHM TEKYIIETO KOHTPOJS W MPOMEKYTOUYHOW AaTTECTAllUH
obecrieunBaeTcsi COOIIOICHNE CISAYIOMUX TPeOOBaHMIA:
a) JUTSL CIIENBIX:
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3aaHMs I BBIOJHECHHUS, a TaK)Ke MHCTPYKIUU O BBIIOJHEHHH pabOT OPOPMIISIOTCS
penbedHO-TOUeYHBIM IIpudTOM bpailns unu B BuIe 3JIEKTPOHHOTO JOKYMEHTA, JOCTYITHOTO C
IIOMOIIBHO KOMHLIOTepa (610] CHCHI/IaJII/I3I/IpOBaHHBIM HpOFpaMMHbIM OGGCHC‘ICHI/IGM JJ1d CJIICIIBIX,
WIn 3a4UTHIBAIOTCA aCCUCTCHTOM,

KOHTpOHBHbIe IINCBMCHHBIC 3a1aHWs BBIIIOJIHAKOTCA Ha 6yMare peJ’IBe(bHO'TOLIeLIHLIM
mpudToM Bpaiisist Wik Ha KOMIIBIOTEPE CO CIICHHATN3UPOBAHHBIM IIPOIPAMMHBIM 00CCIIEYCHUEM
JUISL CJICTIBIX, MJIM HAJUKTOBBIBAIOTCS aCCUCTEHTY;

00yJaromuMcsl JUIs BBIIOJHEHUS 3aJaHdsl TPH HEOOXOAMMOCTH MPEAOCTABIIACTCS
KOMILUICKT THCHhMCHHBIX IMPUHAIEKHOCTEH W OyMara Ui NHCbMa pelibe()HO-TOUCUHBIM
mpudTom bpaiins, KOMIbIOTEp CO CIEUATU3UPOBAHHBIM MPOTPAMMHBIM OOECIIeYeHUEM ISt
CIICTIBIX

0) It c1a00BUAAIINX

obecrnieunBaeTcs MHANBUAYAIBHOE paBHOMEPHOE ocBenieHue He MmeHee 300 Jrokc;

OoOyJaromuMcsl Ul BBITIOJHEHUSI 3a/IaHusl TPH  HEOOXOJMMOCTH MPEIOCTABIISCTCS
YBEIIMYHUBAIOIIEE YCTPOHUCTBO;

3aJ]aHMsI JIJIS BBIMIOJIHEHUS, @ TAK)Ke MHCTPYKIIMU O BBIMOJIHEHUH 33aHUN O(POPMIISIOTCS
YBEIUYCHHBIM HIPUPTOM.

5.5. OcoObie ycioBuss WHPOPMUPOBAHHUS OOYYAIOMUXCSI C  OTPaHHMYCHHBIMU
BO3MOXHOCTSIMH 3JI0POBBSI 10 3PEHHIO:

HaJIM4uue aJlbTEPHATUBHON Bepcuu o(uLMaibHOIO caiita opranusanuu B cetd "Murepuer"
JUTSE CTTa00BUISIINX;

pa3MelieHre B JIOCTYNHBIX i OOydYaroluXcs, SBISAIOMIUXCS —CICOBIMA WM
CIa0OBUASIIMMHU, MECTaX U B aJaNTUPOBAHHON Qopme (C y4eToM HX OCOOBIX MOTpeOHOCTEH)
CIpaBOYHOM HMH(OpPMAIMM O PACHUCAHUM Y4YeOHBIX 3aHATHH (MHpOpMAalMs IOHKHA OBITH
BBIMIOJTHEHA KPYMHBIM pelibePHO-KOHTpAacTHRIM HipudToM (Ha Oenom wnu xenrom ¢GoHe) U
npoayonupoBana mpudrom bpaiins).
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