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1. MACHOPT IMPOIrPAMMBbI YYEFHOM JUCHUILIVHBI
JoKymenmayuonnoe ooecneuenue ynpaeienus

1.1. O6a1acTh NpUMeHEHUs] POTrPaMMbI

[TporpamMmMa y4eOHOM TUCITUTUIMHBI SBISIETCS YaCThI0O OCHOBHOUM Npo(hecCHOHaTbHON
oOpa3zoBarenbHOI mporpaMmbl B cootBeTcTBUM ¢ PI'OC no cnenmansHoctu CIIO:
38.02.07 baukoBcKoe 1eno

[TporpamMmMa y4yeOHOM AMCUHMIUIMHBI MOKET OBITh MCIIOJIB30BaHA IPHU pa3paboTke
IpOrpaMM JOIMOJIHUTEIBHOTO MPOo(dEeCcCHOHATBHOIO 00pa3oBaHus (TIOBBIIICHUS
KBaJIM(UKALIMU U MEPENOArOTOBKH) pabOTHUKOB B 00JIACTU JTIOKYMEHTALMOHHOIO
oOecrniedeHus yrnpaBIeHUs

1.2. Mecro aMCUMIVIMHBI B CTPYKType OCHOBHOH NPO(ecCHOHANbHOMN
o0pa3oBaTeJIbHOM MPOrPaMMBbI:

JIoKyMeHTaIlMOHHOE obecrieueHue YIIPaBICHUSA SIBIISICTCS Y4acTbhIO
o01enpodhecCHOHAIBHOTO ITUKJIIA

1.3. lleqn u 3aga4u JUCHUIJIMHBI — TPeOOBAHUSI K Pe3yJbTaTaM OCBOEHUSI
TUCHUIIIHHBI:
B pe3ynbTaTe 0CBOCHUS TUCIUITUHBI 00YUYaIOIUNACS TIOJDKEH YMeETh:
- 0pOPMIISITH TOKYMEHTAIIUIO B COOTBETCTBUHU C HOPMATUBHOM 0a30ii, B TOM 4YuUCIIe
C HCTOJIb30BaHNEM UH(GOPMAIIMOHHBIX TEXHOJIOTHIA;
- OCBaMBaTh TEXHOJIOTUU aBTOMATU3UPOBAHHON 00pa0OTKU JOKYMEHTAIINH;
- HCTIOJIb30BaTh YHU(UIIUPOBAHHBIE CUCTEMbI JJOKYMEHTAIINH;
- OCYIIECTBIIATh XpaHCHUE U TIOUCK IOKYMCHTOB;
- HCTIOJIb30BaTh TEJIEKOMMYHHUKAIIMOHHBIE TEXHOJIOTHH B AJICKTPOHHOM
JIOKYMEHTO000pOTE;
B pesynbTaTe 0CBOCHUS TUCIUTIIMHBI 00YYAIONUHCS JOJDKEH 3HATh:
- [IeJTH, 337]a49¥ ¥ IPUHITUIIBI JOKYMEHTAIIMOHHOTO 00eCIIeUeHHs yIPaBIICHHUS,
- OCHOBHBIC MOHATHS TOKYMEHTAIIMOHHOTO 00ECTICUCHUS YIIPABICHNUS;
- CHCTE€MBI JJOKyMEHTAIIMOHHOTO 00€CTICUeHHsI YIIPaBICHUS;
- TpeOOBaHMS K COCTABJICHUIO U OPOPMIICHUIO TOKYMEHTOB,;
- KJTIacCU(UKAINIO JOKYMEHTOB;
- OpraHU3aIMI0 TOKYMEHTOO0OpOTa: MpueM, 00padOTKy, pEerUuCTpaIuio, KOHTPOIIb,
XpaHEeHHE TOKYMEHTOB, HOMEHKJIATYPY Je.

IIK u OK, koTopbIe aKTYyaJN3UPYOTCS NPH U3YyYeHNUH Y4eOHOH M CIUIINHBI:

OK 01. BriOupath ciocoObl perieHus 3a1a4 npopeccuoHaibHON
NEeATEIbHOCTH MPUMEHUTEIBHO K PA3JIMYHBIM KOHTEKCTAM.

OK 02. OcyuiecTBiasTh NOUCK, aHAIM3 U UHTEPIIPETALMI0 HHPOpMaLIUH,
HE0OXOAMMOM ISl BBIMOJIHEHUS 3a]1a4 MpOo(heCCUOHATBHOM NeITeTbHOCTH.

OK 04. PaGoTaTh B KOJJIEKTUBE U KOMaHE, 3(PPEeKTUBHO
B3aMMOJIEUCTBOBATH C KOJIJIETaMH, PYKOBOJICTBOM, KIIMEHTAMH.

OK 09. Ucnons3oBath HHPOPMAITMOHHBIE TEXHOJIOTHH B
npo(hecCuoHaANBbHOM NesSTENbHOCTH;



[IK 1.1. Ocy1miecTBasATh pacueTHO-KaCCOBOE 0OCTY)KMBAHHUE KJIUEHTOB.

I[IK 1.2. OcymecTBiaiarh O€3HAIMYHBIC IUIATEKH C HCIOJb30BAaHHEM
pa3nuyHbIX (POPM paCUETOB B HAIIMOHAJILHON M HMHOCTPAHHOM BaJIIOTaXx.

[IK 1.3. OcymecTBisiTh pacdyeTHOE OOCIyXKHMBaHHUE CUETOB OOJIKETOB
pa3JIMYHBIX YPOBHE.

[1K 1.4. OcymiecTBasTh MEKOAHKOBCKHE PACUETHI.

I[IK 1.5. OcymecTBiasiTh MEXIYHAPOIHBIE pPacyeThl IO 3KCIOPTHO-
MMITIOPTHBIM OTEpaIUsiM.

[1K 1.6. O0cnmyxuBaTh pacy€THBIE ONEPALUU C UCIIOIB30BAHUEM PA3TUUHBIX
BHJIOB IJIATEKHBIX KapT.

[1K 2.1. OnennBaTh KpeaIUTOCIIOCOOHOCTH KJIMEHTOB.

[1K 2.2. OcymiecTBisaTh U 0QPOPMIIATH BbIaYy KPEIUTOB.

[1K 2.3. OcymecTBIATh COMPOBOKIAECHUE BbIIAHHBIX KPEIUTOB.

[1K 2.4. [TpoBOAUTH OnIEpaIi Ha PHIHKE MEXOAHKOBCKUX KPEUTOB.

[IK 2.5. ®opmupoBaTh U PEryIUPOBATh PE3EPBBI HA BO3MOXKHBIE IMOTEPH MO
KpEIUTaM.

Kon YMeHus 3HaHUSA
TIK, OK
OK 01, |- ohopMIIsATH TOKYMCHTAIIMIO B | - IIEJIM, 334K W TTPHHIIAIIBI
OK 02, | cooTBETCTBUM C HOPMATUBHOMN | JGJIONPON3BOICTBA;
815 gg’ 0a30i, B TOM YHCJIE C - OCHOBHBIC IOHATHS
K 1.1 - | ACTIOJIb30BaHKEM JIOKYMEHTAIIMOHHOTO 00ECTICUeHUS
1.6 UH(OPMAITMOHHBIX yIpaBJICHHUS,
MK 2.1- | TEXHOJIOTUH; - CUCTCMBbI JOKYMCHTAIlTMOHHOI'O
2.6 - OCBaUBaTh TEXHOJIOTHUHU obecrieueHus yrpaBIeHUs;
aBTOMATU3UPOBAHHOMN - KJIacCU(PUKAILIUIO TOKYMEHTOB;
00pabOTKH TIOKYMEHTAITUH; - TpeOOBaHMS K COCTABIICHUIO U
- UCTIOJIb30BATh 0(OPMIICHUIO TOKYMEHTOB;
YHU(PUIIUPOBAHHBIC CHCTEMBI - OpTraHU3aIUIo0 JOKYMEHTO000pOTa:
JIOKyMEHTAIUU; npuem, 00padoTKy, pErUCTPALIHIO,
- OCYIIIECTBIIATh XpaHECHUE U KOHTPOJIb, XpaHEHHE JOKYMEHTOB,
MTOWCK JOKYMEHTOB; HOMCHKJIATYpy JIeTI.
- ACTI0JIh30BAaTh
TEJICKOMMYHUKAIIMOHHBIE
TEXHOJIOTUU B JICKTPOHHOM
JIOKyMEHTOOOO0pOTE.

1.4. PexomeHayemoe KOJHYECTBO YAaCOB Ha OCBOCHHE IPOrpaMMbl
AUCHMUIIMHBI:

MaKCUMaJbHOW yueOHOM Harpy3ku oOydaroiierocs 46 yacoB, B TOM YHUCIIE:
00s13aTENIHbHON ayIUTOPHOU y4eOHON HArpy3ku oOydarorierocs: 38 4acos;
CaMOCTOSITENIbHOM paboThl 00yyarolerocs 8 4acos.
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2. CTPYKTYPA U IPUMEPHOE COJIEP’KAHUE YUEBHOM

JANCHUIIJINHBI
2.1. O0bem yueOHOI JUCHUILUINHBI U BUAbI y4e0HOI padoThl

Bun yuyeo6Hoii padoThl

Oo0vem uacos

MakcuManbHasi yueOHasi HArpy3ka (Bcero) 46
O0s13aTesibHasi ayIMTOPHasi yueOHasi HAarpy3Ka (Bcero) 38
B TOM YHCJIE:
1abopaTOpPHbIE 3aHATHS He
npedycmMompeHo
NPAKTUYECKUE 3aHITHUS 18
KypcoBasi paboTa (IpoeKT) (eciu npedycmompero) He
npeoycmMompeHo
CamocrosiTesibHasi paboTa o0y4ariuerocs (Bcero) 8
B TOM YHCJIE:
caMocTosTelbHasg  paboTra Haa  KypcoBod  paboToif He
(mpoexTom) npeoyCcMOmMpeHO
CocraBnenue u opopMiIeHUE OTJEIBHBIX BUIOB 2
JTIOKYMEHTOB
[logrotoBka coobuieHui, pedeparoB, Npe3eHTAIM, Ha 4
OCHOBE MoucKa MH(opManuu B 3akoHOJaTenbcTBe PO u  Ha
caurtax MHTEepHeTA;
[ToaroToBka npe3eHTanui 2

HpOMe.?fC_)/WlO'{HCZ}Z ammecmayusl 6 gbopMe 3adema




2.2. [IpuMepHBIA TEeMAaTHUYECKHUIl IVIAH U COAEePKaHUe YHeOHOM TMCIUTIIUHbI:

JlokyMeHTallMOHHOE 00ecnevyeHune YpaBJaeHus

HaumenoBanue
pa3nesnoB U TeM

Copep:xanue yueOHOr0 MaTepHaJia, JIaOpaTOpPHbIe H NPAKTHYECKHE PadOThI,
caMocTosITe1bHast padoTa 00y4yaromuxcs, Kypcopasi padoT (IpoeKT)

0O0BLeM yacoB

Koabl koMneTeHIni,
(opMuUpOBaAHUIO KOTOPBIX
CIOCOOCTBYET JIEMEHT

MPOrpaMmbl
1 2 3 4
ConepxaHue yaeOHOro MaTepuaa 3 OK 01, OK 02,
Tema 1. 1 | Ompenenenue JOKyMEHTAIIMOHHOTO oOectieueHus ynpasienus (namee JOVY) OK 04,
OcHOBHbBIE TOHATHS Ponws IOV B opranuzanuy ynpaBJIeHHs IPEIIPUATHEM OK09.TIK1.1-1.6
AeJIONPOU3BOCTBA. OmnpeneneHnst OCHOBHBIX TepMHHOB B obnact JIOY: 1okyMeHT, HHpOpMaIys, HOCUTEb HI’< 21-2.6
JIOKYMeHT U ero nHpopManuy, JTOKYMEHTHPOBaHHE, OPUIINATIBHBIN TOKYMEHT, JINYHBIN JOKYMEHT T
bynxuun XapakTepuCTHKa OCHOBHBIX (DYHKIIMH TOKYMEHTa
XapakTepHUCTHKA JIOKYMEHTOB, CO3/IaHHBIX Pa3HBIMHU CIIOCO0aMHU TIOKYMEHTHPOBAHUS
JlabopaTopHble pabOTHI He npepycmoTrpeHo
[IpakTHyeckne 3aHATHS He npepycmoTrpeHo
KoHTposbHbIe paboThI -
CamocrosiTensHas paboTa CTyIeHTOB 1
- popa0oTKa JIOTIOTHUTEIBHON JINTEPATYPHI X OTBETHI HA BOIIPOCKHI, IaHHBIC IIPETIOIaBATEIIEM
CojeprxaHne yaeOHOro MaTepuaa 3 OK 01, OK 02,
Tema 2. 1 | onsarue «yHuduupoBanHas cucrema gokymenrauun» (YCJ) OK 04,
YuuduuupoBanHas Cocras YCJ| OK 09,TIK 1.1 -1.6
cucremMa Krnaccudukanms JOKyMEHTOB 110 pa3JIMuHBIM ITPU3HAKAM MK 2.1-2 6
OpPraHu3alHo0HO- JlaboparopHble paboThl He npeycMoTpeHo o
PacHoOpPAAMTENLHBIX | [IpakTHUecKHe 3aHATHUS He npepycmorpeHo
nokymentos (OPJI). KoHTposbHBIE paboThI He npeaycMoTpeno
Knacenduxauus CamocrosTenpHas padoTa CTYICHTOB
AOKYMCHTOB - MpopabOTKa AOTOITHUTENEHON JINTEPATYPhI
- COCTaBJICHHE KPOCCBOPAOB
ConeprxaHre yaeOHOT0 MaTepraa 5 OK 01, OK 02,
Tema 3. OK 04,
I'OCT P 6.30-2003. 1 | Ioustus: pekBU3UT, HGOPMYIISIp JOKYMEHTA, TUIIOBOH (hopmyJisip, popmysip-oOpasen OK09.TIK 1.1 -1.6
®opmyasp-odpazen DopmyIisp JOKyMEHTa U €T0 COCTABHBIC YaCTH MK 2.1-2 6 '
OP/I. Cocras I'OCT P 6.30-2003 «YuuduurpoBanHble cucteMbl JokymeHTauu. Y COP/I. T
pexBu3nToB OPJ| TpeboBanust k ohopmileHHIO TOKyMEeHTOBY. Obnacth npumeneHus. CTpykTypa
Cocras pekuzutoB OPJ[ mo 'OCT P 6.30-2003, BapuaHThl HX paCIOJIOKEHUS
Dopmysip-oOpasell Kak cxeMa pacioioKeHHs PEKBU3UTOB
JlaGoparopHbie pabOThI He npeaycMoTpeHo
Ipakrryeckoe 3anstue Ne 1 CocraBieHue Gopmyisipa-odpasia Ha ¢. A4 2
KoHTposibHbIE PabOTEI He npepycmorpeHo
CamocrosTenbHas paboTa CTYICHTOB 1
- COCTaBJICHHE CXEMBI PaCIIOJIOKEHHS PEKBU3UTOB Ha hopmaTe A4
- COCTaBJICHUE CXEMBI paclojI0KeHHs PEKBU3UTOB Ha hopmare AS
Copepxannie yaeOHOTo MaTepuaia 5 OK 01, OK 02,
Tema 4. 1 | TlonsiTHe «OJIaHK TOKYMEHTa», €r0 POJib B 0pOPMIIEHUH TOKYMEHTOB OK 04,

TpeGoBanusi K

Buibl 6:1aHKOB: 00K OJIaHK, OJIAHK MHChMA, OJaHK KOHKPETHOTO BUJA TIOKYMEHTA
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O(IJOpMJIeHmo Cocras PCKBU3UTOB OJlaHKa B 3aBUCUMOCTH OT €0 BHIA OK09,IIK 1.1 -1.6
0J1aHKOB. Buabl Pasmeps! moneit 6:1ankoB B cootBercteun ¢ ['OCT P 6.30-2003 TIK 2.1-2.6
0JIaHKOB BapuaHThI pacmoioxKeHus] peKBU3UTOB B OJIaHKE
JlabopaTopHbie paboThI He npeaycMoTpeHo
[Ipaktuaeckoe 3anaTue Ne 2 OdopmieHre OJIaHKOB 2
KontpomnsHbie paboTh He npenycmotpeno
CamocrosrenbHas paboTa CTYJCHTOB 1
- pa3paboTKa 0JIaHKOB OpraHU3alnuN
- npopaboTKa JONOIHUTENEHON JINTEPaTyphI
Coneprxanne yaeOHOTO MaTepHaia 9 OK 01, OK 02,
Tema 5. 1 | TpeGoBanms k OpOPMIEHHIO MOCTOSHHEIX (HAMMEHOBAHHE OPTAHM3AIMH, CIPABOYHBIE OK 04,
TpedoBanus k narnbeie 00 oprarmsanuyn, MTHH/KIIII, OT'PH ropuamgeckoro ouma v T.1.) ¥ TEPEMEHHBIX OK (1)_19121;[%_12'16_1'6
OGopmiIeHHI0 PEKBH3HTOB (J1aTa, peruCTPalMOHHBIN HOMEp, TEKCT, 3aroJ0BOK K TEKCTY, MOJIHNCH U T.1.) o
pexensuTos OPJ] o | TpeboBanns K 0POPMICHHIO CITY’KEOHBIX OTMETOK (O HAIMYUK NPHIIOKEHHUS, 00
UCTIOJTHUTEIIE, 00 UCIIOJIHEHNH 1 HAIPaBJICHNH B A€JI0, O MOCTYIUICHUH JOKYMEHTA B
OpTaHM3aIMIO U T.J.)
JlabopaTopHsie pabOThI He npenycMoTpeHo
[paktrdeckoe 3aaarue Ne3 CrocoObl yIOCTOBEpEHHS JOKYMCHTOB 2
[paxtraeckoe 3aaarue Ne 4 CrrykeOHBIC OTMETKH Ha JOKYMEHTaX 2
KonTponbHbIe paboThI He npexycmotpeHo
CamocrosrenbHas paboTa CTyJEHTOB 1
- cocraBienue u opopmieHue pexsu3nto OPJ]
- COCTaBJIEHUE KPOCCBOP/IOB
- npopaboTKa JJONOJIHUTENEHON JINTEPATyphl
Tema 6. Conepxanue yueOHOro MaTepuaia 7 OK 01, OK 02,
Tpe6oBanus k 1 | Xapakrepuctuka ¥ COCTaB OPraHM3ALMOHHBIX JOKYMEHTOB (YCTaB, MOJIOKEHHE, OK 04,
odopMIeHHIO WHCTPYKIMS, JIOJDKHOCTHAas ~MHCTPYKIMSA, INTaTHOE paclucaHue W Jp.) W OK 09,1IK 1.1 -1.6
OpraHn3anMoOHHbIX U pacIoOpsIIUTENIFHBIX JTOKYMEHTOB (IIOCTaHOBIICHHE, pEIICHME, NPHKa3, PaclopsHKeHHUE, 1K 2.1-2.6
pacnopsaanuTeNbHbIX yKa3zaHHE).
JOKYMEHTOB 2 | TpeGoBaHus K O(OPMIICHHIO U COCTABIICHUIO PACTIOPSTUTENIBHBIX JOKYMEHTOB
JlaGopatopHbie paboThI
He npepycmorpeHo
[Mpaktryeckoe 3ansitue Ne 5 CocraBienne u o(hopMIICHHE IPUKa30B
KoHTponbHbIe paboThI He npegycmotrpeno
CamocrosrenbHas paboTa CTyJCHTOB 1
- COCTaBJIEHUE U OPOPMIICHHE PACTIOPSANTEIBHBIX JOKYMEHTOB
- HOATOTOBUTH Npe3eHTannio «OCHOBHbIC BH/Ibl PACTIOPSIIUTEIBHBIX JOKYMEHTOBY
- IpOpabOTKa TOTIOIHUTEFHON JINTEPATyPHI
Conepxanne y4eOHOTO MaTepuaia 7 OK 01, OK 02,
Tema 7. OK 04,
TpeGoBanus Kk 1 | TpeboBanust k odopMIICHHIO HHPOPMAIMOHHO-CIIPABOYHBIX JOKYMEHTOB (IPOTOKOJIA, OK 09, TIK 1.1 -1.6
D — aKTa, CIIPaBOK, JOKJIAAHBIX U OOBSICHUTEIILHBIX 3AIHCOK, CIIY>KEOHBIX ITHCEM, TeJeTpamMM, K 2.1-2.6

Tene)OHOrpaMm)
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HHPOPMALIIOHHO-

CHPaBOIHBIX JlabopaTopHbie pabOTEI He npenycMoTpeHo
AOKYMEHTOB [Mpaktnyeckoe 3anstie Ne 6 CocraBneHue um odopmiieHHE NPOTOKOJIA, AKTOB, CIIPABOK, 2
JIOKJIaJIHBIX U OOBSICHUTEIIBHBIX 3aITHCOK
[paktnaeckoe 3ansatue Ne 7 CocTtaBneHne M OQOPMIICHHE CITY)KEOHBIX IHCEM, TEJIETPaMM, 2
TenedoHorpamMm.
KonTtponbHbie paboThI He npenycmotrpeno
CamocrosrenbHas paboTa CTYJCHTOB 1
- COCTaBJICHUE U 0(OPMIICHHE OTACIBHBIX BHI0B HHYOPMAIMOHHO-CIPABOYHBIX JOKYMEHTOB
- IOATOTOBUTE Ipe3eHTanui0 «OCHOBHBIE BHbI HH)OPMAIIMOHHO-CIIPABOYHBIX JOKYMCHTOB)
- IpopaboTKa TOIIOIHUTEIBHOM JINTEPaTyphl U OTBETHI Ha BOIIPOCHI
- COCTaBJIEHHE KPOCCBOP/IOB
Coneprxanue ydeOHOTO MaTepuaia 7 OK 01, OK 02,
Tema 8. OK 04,
Opranmusamus pa6oTsI 1 | OcHoBHbIe 3Tanbl pabOTHI C JOKyMEHTAMH: TIPUEM M IEpBUYHAsi 00paboTKa, perucTpanysi, OK 09, TTK 1.1 -1.6
¢ NOKyMeHTaMK paccMOTpeHHe PYKOBOAUTEIIEM, KOHTPOJIb HCIIOIHEHHUS IOKYMEHTOB, OTIIPaBKa K 2.1-2.6

OpFaHI/ISaLII/Iﬂ OIICPATUBHOI'O XpaHCHUS JOKYMCHTOB: HOMCHKJIaTypa ACJI

JlabopaTopHbie paboThI

He npengycmotpeno

[Mpaktryeckoe 3ausitTue Ne 8 3anosHEHHE KYPHAIOB PETHCTPAIIMU JOKYMEHTOB. 2
IIpaktuueckoe 3ansatue Ne 9 OpopmiieHrne U COCTaBIEHHE HOMEHKIATYPHI €. 2
KontponbHas pabora He npenycmotpeno
CamocrosrenbHas paboTa CTyJCHTOB 1
- MOAroTOBHUTH Tpe3eHTanuio «OpraHuzanus paboThl ¢ JOKyMeHTaMu» U «OpraHusanus
XpaHEHHS JOKYMEHTOB B JICIIONPOM3BOCTBEY
- IPOPabOTKa JOIOJIHUTEIbHON JINTEPATyPhI

Bcero: 46




3. YCJIOBUS PEAJIMBAIIUU TPOT'PAMMBI INCIATIJINHBI

3.1. TpeGoBanusi K MHHUMAJIBHOMY  MATEPHAJbHO-TEXHUYECKOMY
o0ecrne4eHn 10

Peanuzanuss mporpamMmbl JAMCHUIUIMHBL TpeOyeT Haluyusi y4eOHOro kaOuHeTra
JIOKYMEHTOBEICHUS U IOKYMEHTAIIMOHHOTO 00ECIIeYeHUs yIPaBIICHUS

O6opynoBanue yueOHOro KaOUHETa:

- I0CAJJOYHBIE MECTA M0 KOJUYECTBY CTY/ACHTOB;

- pabodee MecTO MpenoaaBaTelis;

- YMK 1o gucuumiuse «/{okymMeHTanmoHHOe 00ecieueHHE yIPaBICHU
- yueOHasl 1ocKa

TexHu4ecKue cpeacTra 00ydeHus:

- DKpaH;

- MyJIbTUMEIUUHBIN MTPOEKTOP;

3.2. UudopmannoHHoe odecnieyeHne o0yueHust

Ilepeyens pexoMeHayemMbIX Y4eOHbIX wu3aaHuii, WHTepHeT-pecypcos,
JAOMOJTHUTEIbHOM JINTEPATypPbl

OCHOBHBIE HCTOYHUKH:

-ITmenkoA.B.  JlokyMeHTallMoOHHOE OOecrieueHue yrpapieHus: yueOHuk / A.B.

[Tmenko, JI.A. Jloponuna. - 14- e uzn.,crep. - M.: U1 Axanemus, 2015 .- 224
c. - (ITpodheccrnonanbHOE 0OpPa30BaHUE).
Pymbinuna JILA. JlokymeHTanimoHHOe oOecrieueHue ympapiaeHus. — M.: UI]

«Axanemus», 2011

JlonoHUTENbHBIE HCTOUYHUKHU:

- bacakos M.U. JlenonpousBoacteo. — Pocros v//1: ®enukc, 2011.

- MepkynoBa E.B. Ilpaktuueckoe IemONpPOU3BOACTBO: COCTABJICHHUE U
odopmiieHre JOKyMEHTOB. — M.: Omera-JI, 2011.

- Cosiory0 O.I1. lenonpou3BOACTBO: COCTaBJICHHUE, PEAAKTUPOBaHUE U 00paboTKa
TOKyMeHTOB. — M.: Omera-JI, 2012.

[Tepuomuueckue nznanus: «CHpaBOYHUK CEKpeTaps U opuc-MeHeKepay
CnpaBouHas HHGOPMALIMOHHO-TIpaBoBasi cuctemMa «l apanT».

CnpaBounas nHpopMalMoHHO-TIpaBoBas cucteMa «KoncynpranTllmocy.

NuTepHeT-pecypcesr:
www.sekretariat.ru
www.top-personal.ru
www.gia.archives21.ru
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4. KOHTPOJIb 1 OIEHKA PE3YJIbBTATOB OCBOEHUA

JUCHUTIIAHBI

KOHTpOJIb U OHC€HKA pPC3YyJIbTaTOB OCBOCHHA JUCHHUIINIMHBI OCYHICCTBIIACTCA

MMpCrnoaaBaTCiIcM B

Imponeccce

IMIPOBCACHUA

IMPAaKTUHICCKUX

3aHIATUU U

J'Ia60paTOpHBIX pa60T, TCCTUPOBAHHA, a4 TAKIKC BBIIIOJIHCHUA O6yan0HlHMHCH
HMHIAWBUYAJIBbHBIX 3aﬂaHHﬁ, ITPOCKTOB, HCCHGHOB&HHﬁ.

Pe3yabTarhl 00yueHust

OcCHOBHBIE MTOKA3aTeJIH OLIEHKH

®opMbI M METOIbI KOHTPOJIS U

(ocBOEHHBIE YMEHH, YCBOCHHbIE pe3yJibTar OLIEHKH Pe3yJIbTATOB 00y4eHHUst
3HAHHUS)
YMmers: CocraBmser OpraHu3alMOHHO- | DOPMBI KOHTPOJIS:
0popMIIATH JIOKYMEHTAIU IO B | paclopsiAUTeNbHble  JOKYMEHTBI B | - mpakTHYecKas padoTa;
COOTBETCTBMU  C  HOPMATHBHOW | COOTBETCTBUU c HOPMATUBHBIMH | - TECTUPOBAHHUE;
6a3ofi, B TOM yycie ¢ | aokymentamu o JJOY Ha moObIX BHIAX | -3aIIMTa HHAMBUIYAIbHBIX paboT

UCTIOJIb30BaHUEM HH()OPMAITUOHHBIX
TEXHOJIOTHH;

HOCcHUTeJIeH

OCBaMBaTh TEXHOJIOTUH
aBTOMATH3HUPOBAHHOW 00padOTKH
JOKYMCHTAIHY;

Hcnonp3yeT KOMIBIOTEPHYIO TEXHHKY
Ut 0(OPMIIEHHSI JOKYMCHTOB

HCIIOJIB30BATh yHI/I(I)I/II_lI/IpOBaHHLIe
CHUCTCMbI JOKYMCHTALINH,

Omnpenensier YHAHUIHPOBAHHYIO
CHCTEMY JOKYMEHTallMH, K KOTOpPOH
OTHOCSTCS COCTaBJIsieMble JOKYMEHTBI

(petepatsl, TOKIAIbI,
TIpe3CHTAIIHN);

-3a4eT.

MeTomp! KOHTPOJIS:

- MNCHMCHHAS TPOBEPKa;

- IPaKTUIECKas MPOBEPKa;
- TECTHPOBaHUCE;

- CAaMOKOHTPOJIb.

®DopMa OLIEHKHU:

OCYILIECTBIISITh XpPaHEHUE U IIOUCK CocraBmser HOMEHKJIaTypy e, | - HAKOMMTENbHAs MATHOAIIbHAS
JIOKYMEHTOB; OIpEACTIACT CpOKH XpaHeHHus1 | OTMCTKa;
OyXranTepCcKuX JOKYMEHTOB
HCIIOJIB30BATh OcymiecTBisier perucrparuio
TEJIIEKOMMYHHUKAIIMOHHBIE JIOKYMEHTOB, KOHTPOJbL  HMCIIOJHEHHUS
TEXHOJIOTHHU B DJIEKTPOHHOM | JOKYMEHTOB, obpabaTbIBaeT
JIOKYMEHTO000pOTe. MOJy4YEHHbIE JOKYMEHTHI B pPYYHOM
pexume H c HCITOJIb30BaHUEM
3JIEKTPOHHOTO JOKyMEHT0000poTa
3HaTh: Ilepeuncrser ocHOBHBIE LienH, 3agaud U | DopMbI KOHTPOIS:
e, 3a0a9d = | MIPUHIIAIIEL | IPUHIMIIEL JETOIIPOU3BOACTBA -TECTUPOBAHHUE,
JIETIOTIPOU3BOJICTBA; -YCTHBII1 01poc;
MeToas! KOHTPOJIS:
OCHOBHBIE nousatus | Jaer OIIpeNeICHUS JIOKyMEHTAa, | - YCTHBIA HHAWBUIYaNbHBIN U
JIOKyMEHTAI[IOHHOTO  OOEeCTIeYeHHs | IepeUrciIseT OCHOBHEBIE bynkuuu | GpoHTATBHBIH OMpoc;
YIIpaBIEHNUS; JIOKYMEHTOB; Jaet onpenenenue | PopMa OLUEHKH:
JOKYMEHTHPOBAHUS, MEepEYrcisieT | - HAKOMUTENIbHAS MATHOAIIbHAS
OCHOBHBIE  CpEACTBA M  CIIOCOOBI | OTMETKA
JOKYMEHTUPOBAHHUS

CHUCTEMBI TOKYMCHTAITUOHHOT' O
oOecrieueHns yTpaBIICHNS;

Ilepeuncisier ocHoBHBIE cucTeMsl IOV,
JIaeT UX XapaKTEPUCTUKY

TpeOOBaHMSI K  COCTABICHUIO |
oopMIICHHIO IOKYMEHTOB;

[aer onpeneneHnst OCHOBHBIM BHJIaM
OP/I, nepeuncnsieT peKBU3UTHI, U3
KOTOPBIX COCTOMT KayKAbIH BU
JIOKyMEHTa, n3Jaraer TpeboBaHus K
TEKCTy Ka)JIOr0 JOKyMEHTa

KHaCCI/I(i)I/IKaHI/IIO JAOKYMCHTOB;

Jaer omnpenenenue KiaccuGUKaIUN
JIOKYMECHTOB, IIEPEYHCIISICT OCHOBHEIC
MPHU3HAKA KJIaCCH(UKAIMH, HA3BIBACT
BHUJIBI TOKYMEHTOB, OTHOCSIIIUXCS K
MEPEYHCIICHHBIM IIPU3HAKAM

OpraHM3alio  JOKYMEHT000OopoTa:
npueM, 00paboTKy, pPETUCTPAIHIO,
KOHTPOJIb, XpaHEHHE JOKYMEHTOB,
HOMEHKJIATYPY JIel.

Haer onpenenenne JOKyMEHTO000pOTa,
OpraHu3aliy JOKyMEHTO000pOoTa;
MepeyCIIsieT OCHOBHBIE ITAIIbI
JIOKYyMEHTO000pOTa, PACKPBIBAET UX
cymHOCTb. JlaeT onpenencHue
HOMEHKJIATYPHI JC]I, HA3hIBACT €€
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PEKBU3UTHI, PACKpPBIBAET MOPSIOK €€
COCTaBJICHUS, yTBEPKICHUS U
cornmacoBanusl. [lepeunciser npasuia
XpaHEHHs JOKyMCHTOB

@opmyaupyeMble KOMIETEHINMH
(0o01ue KOMNeTeHIUN)

OCHOBHBIE TOKA3aTeJIN OLEHKH
pe3yabTara

®opMbl M METOIbI KOHTPOJISI
OLICHKH Pe3yJIbTATOB 00y4eHUsI

OK 01. Berbupats crioco0bl pemeHus
3a1a4 mpogecCHOHANTBHON
JeATEeIbHOCTH NPUMEHHTEIEHO K
Pa3IMYHBIM KOHTEKCTaM.

YMeHusI: pacrio3HaBaTh 3aJaqy W/ WIH
mpobaeMy B MpoheCCHOHATHFHOM H/HJITH
COIIMATBHOM KOHTEKCTE; aHATM3UPOBATh
3a/1a9y W/WiIH MpoOIeMy U BBIIEIATH e€
COCTaBHBIC YaCTH; ONPEIEIISITH ITaIlbI
peLIeHus 3a1a41; BBISBISATD U

3 deKTUBHO ncKaTh NHPOPMALIHIO,
HEOOXOUMYIO JUISl PEIICHHMS 3a/1a91
W/WIK TIPOOJIEMBIL;

COCTaBUTD IUIaH ACUCTBUS; ONPEIEIUTD
HEOOXONMBIE PECYPCHI;

BJIAIETh aKTyaJIbHBIMH METOJIAMH
paboTHI B IpoeCCHOHATBHOM 1
CMEXHBIX c(epax; peaan3oBaTh
COCTaBJICHHBIH [UIaH; OLICHUBATH
pe3yNbTaT U MOCIEACTBHS CBOUX
JIEHCTBUH (CaMOCTOSTENBHO WU C
MTOMOIIBI0 HACTABHUKA)

3HaHuUA: aKTyaJIbHbII
Mpo¢eCCUOHANBHBIN U COIHATbHBIN
KOHTEKCT, B KOTOPOM TPUXOTUTCS
paboTaTh U KHUTh; OCHOBHBIC HCTOUHUKHU
uH(pOpMALIUK U peCypCHI IS PEIICHUS
3a7a4 ¥ npobseM B MpodecCHOHATEHOM
W/UITH COLATIbHOM KOHTEKCTE;
ANTOPUTMBI BBITIOJHEHHS paboT B
podeCCHOHAIBLHON U CMEXKHBIX
o0acTsax; METoabl paboTH B
podeCCUOHATBHOM U CMEXKHBIX Chepax;
CTPYKTYPY ILIaHa IS PEIICHUS 3a/1a4;
MOPSIIOK OIEHKHU PE3yIbTATOB PEIICHUS
3a/1a4 PO ECCHOHANBHON JESITeTbHOCTH

OK 02. OcyiecTBiATh MOKUCK, aHATTU3
W MHTEPIIPETAIII0 HHPOPMAIIHH,
HEOOXOAMMOM JIs BBITIOJTHEHUS 33124
npodeccHoHANBHOM eI TeIbHOCTH.

YMeHus: onpeaensTs 3a0a4u s
noncka MH(OpMaIm; onpenesaTh
HE0OXOTMMBIE HCTOYHHKH WH(POPMAIINH;
TUTAHUPOBATH MPOIIECC ITIOUCKA;
CTPYKTYPHPOBATh MOTy4aeMYyIO
WHPOPMALINIO; BEIICISATH HanOoIee
3HAYMMOE B TIepevHe MH(DOpMAIHH;
OIICHUBATh MPAKTUIECKYIO 3HAUNMOCTh
Pe3yIbTaTOB MOUCKA; O(POPMIIITH
pe3yNbTATHI TOVCKA

3HaHusA: HOMECHKIIATypa
MHPOPMALMOHHBIX HCTOYHUKOB
MIPUMEHSIEMBIX B IPo(ecCHOHATEHON
JIESITETIBHOCTH; TIPUEMBI
CTPYKTYPHUPOBaHUS HH(POPMAIIHH;
(hopmar odopmiteHHs pe3yIbTATOB
norcka HHGopManuu

DopMBbI KOHTPOJISL:
-3KCTIEPTHOE HAOJIOICHUE;

MeToabI KOHTPOJIS:
- aHKCTUPOBAHHUC;
- HaOJIIO IEHHE;

DopMa OLIEHKHU:
- BJIaJIceT — HE BIIAJICET
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OK 04. PaboTarh B KOJUIEKTUBE U
KoMaHsie, 3P PEeKTHBHO
B3aUMOJIENCTBOBATE C KOJUIETaMH,
PYKOBOJICTBOM, KIIMCHTAMH.

YMeHuUsI: OpraHU30BHIBATH padoTy
KOJUICKTHBA M KOMaH/IbI;
B3aUMO/ICHICTBOBATH C KOJJIETaMH,
PYKOBOJCTBOM, KIIHEHTAMH B XOJIE
npodeccHOHAIBHOH AeATeNbHOCTH

3Hanusa: 0COOEHHOCTH B3aUMOIEHCTBUS
B KOJUICKTUBE, MpaBHia paboThHI B

rpymmne

®opMupyemble KOMIIETEHIMH
(npogeccnonabHbIE
KOMIIETEHIIMH)

OCHOBHBIE TOKA3aTeJIN OLEHKH
pe3yJabTara

®opMbI M METO/IbI KOHTPOJIS U
OLICHKH pPe3yJIbTATOB 00y4eHHs

IIK 1.1. OcymmecTBiIsATh pac4eTHO-
KaccoBOe 00CITy)KUBaHHE KIIMEHTOB.

[TepBuunbIe OyXraaTepcKue JOKyMEHTHI
0OpPMIISET C YIeTOM HEOOXOTUMBIX
PCKBU3UTOB Ha J'IIO6I>IX BUIax
HOCUTEIIEH.

1K 1.2. OcymecTisATh OGe3HaNNYHBIE
IJIATEXKH C UCTIOTIb30BaHUEM
pa3I4YHbIX POPM pacyeToB B
HallMOHAJIbHOW U UHOCTPAHHOMI
BATIOTAX.

Hcnonb3yeT HEOOXOAMMBIE PEKBU3UTHI
JIOKYMEHTOB TIpH pa3paboTke pabodero
IJIaHa CYETOB OyXTalTepCcKOro y4era

IIK 1.3. OcymecTBusTh pacueTHOE
00CITy’)KHBaHHE CYETOB OIOKETOB
pa3IMIHBIX YPOBHEH.

Hcnonp3yeT HEOOXOAMMBIE PEKBH3HTHI
JIOKyMEHTOB npu oopmiiernn
JICHE)KHBIX ¥ KACCOBBIX JOKYMEHTOB

IIK 1.4. OcyecTBasTh [Mpumenser  npaBmma  odopMICHUS
MEKOaHKOBCKHE PacyeThl. PEKBU3UTOB u JIOKYMEHTOB B
COOTBETCTBHH C 33/laHHEM

I1K 1.5. OcymecTBasaTh [Mpumensier  mpaBuna  oQopMIiIeHHs
MEXXIyHapOaHBIE PacdeThl IO pexBu3uToB U1 OPJl B cooTBEeTCTBHH C
HKCHOPTHO-UMIIOPTHBIM ONIEPALIUAM. | 3aJlaHHEM

1K 1.6. Obciyx1BaTh pacueTHbIE [Mpumensier  mpaBuna  oQopMIICHHS
OIlepalyu C UCIIOJIb30BAHUEM pexBm3uToB 1 OPJ[ B COOTBETCTBUU C
pa3NIUYHBIX BUAOB MIATEXKHBIX KapT. 3aJJaHuEM

IIK 2.1. OueHuBatb [Mpumenser  npaBwra  odopMIeHUS

KpCI[I/ITOCHOCO6HOCTB KIIMCHTOB.

pexBu3uToB 1 OPJl B COOTBETCTBUU C
3aJaHNeM

IIK 2.2. OcymecTBasaTh U 0hOPMISATH
BBIJIaYy KPEAUTOB.

[Mpumensier  mpaBuna  oQOpMIICHHS
pexBu3uToB 1 OPJl B COOTBETCTBUHU C
3aJaHUEeM

1K 2.3. OcymecTBasiTh [Mpumensier  mpaBuna  oQopMIiIeHHs

COTIPOBOJKICHUE BBITAHHBIX pexBu3uToB U1 OPJl B cOOTBETCTBHM C

KPEIUTOB. 3aJJaHuEeM

IIK 2.4. [IpoBoauTH Oomepanny Ha [Ipumensier  mpaBmma  odopMIEHUS

PBIHKE MEKOAHKOBCKUX KPEIUTOB. pexBusutoB U OPJ] mpum odopmiuernn
TUTATEKHBIX JOKYMEHTOB TUTs
MepeyrcIeHUs] HaJIoroB M cOOpPOB B
Or0KeT

IIK 2.5. ®opmupoBarts u [Mpumensier  mpaBuna  oQoOpMIICHHS

perynmupoBaTth pe3epBbl Ha
BO3MOJKHBIE TTOTEPH 10 KPEAUTAM.

pexkBu3uToB 1 OPJl B COOTBETCTBUU C
3aJlaHuEM

DopMbI KOHTPOJISL:

- HaOJIFOICHNE 32 BHITIOJIHEHHEM
NPaKTHYECKOH paboThI

- 3aueT

Metoapl KOHTPOIIS:
-HaOI0IeHIE

dopMa OLIEHKHU:
-BIIaJICCT — HE BJIA/ICCT
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5. OCOBEHHOCTHU OPTAHU3AIIMU YYEBHOI'O ITPOLUECCA J1JIA
OBYYHAIOIIUXCA C OTPAHUNYEHHBIMH BO3ZMOXKXHOCTAMU
3/10POBbBJ 110 3PEHUIO

5.1. Jlna oOydaromuxcss W3 4YHcla JIMI C OTPAaHUYCHHBIMH BO3MOXHOCTSMH

3IOpPOBBSI O0y4YEHHE MPOBOIUTCS C YYETOM OCOOCHHOCTEH TCHUXO(PU3HUECKOTO

pa3BUTHSA, WHIUBUAYATHHBIX BO3MOXKHOCTEH UM COCTOSHHUS 3IIOPOBbS TaKHX

BBIITYCKHUKOB (J1aJiee - UHAUBHUIYyaJIbHbIE OCOOCHHOCTH).

5.2. Ilpu opranuzanuu 00ydeHust 00eCTICUNBACTCS COOTIOICHUE CIIEIYIONNX
00IIKX TpeOOBAHUA:

oOyd4eHue Mg JIUIl ¢ OTPAHMYCHHBIMHA BO3MOKHOCTSIMU 37I0POBBSI B OJIHOM
ayIUTOPHUA COBMECTHO C BBIMYCKHUKAMH, HE WMEIOMUMHA OTPAaHUYCHHBIX
BO3MOKHOCTEH 370pPOBBS, JOIYCKAETCS, €CIM 3TO HE CO3/MaeT TPYTHOCTEH s
oOydJarommxcs;

oOecrieueHre BBHINTyCKa aJIbTEPHATUBHBIX (POPMATOB IMEYATHBIX MaTEPHAIOB
(xpymnHbI# pUPT UK ayuodans);

NPUCYTCTBUE B ayJAUTOPUM AaCCUCTEHTA, OKAa3bIBAIOIIETO OOYYAIOIIMMCS
HEOOXOJMMYI0 TEXHHYECKYI0O TIOMOIIb C YYE€TOM UX HHJIUBHUAYyaJIbHBIX
ocoOeHHOCTEH (3aHATh pabodee MeCTO, NMEPEeIBUTaThCsl, MPOUYUTATh U O(DOPMUTH
3aJlaHue, o0IAThCS C PENnojaBaTeNieM);

MOJIb30BaHUE HEOOXOMMMBIMU OOYYAFOIIMMCSI TEXHHUYECKHUMH CPEICTBAMU
npu OOYYCHWH, BBIIOTHCHUM 3aJaHWA C Y4EeTOM WX HWHIWBHIYATbHBIX
0COOEHHOCTE;

obecrieueHrne BO3MOXKHOCTH OECIPENITCTBEHHOTO JOCTYIa O0yJaronuxcs B
ayIMTOPUH, TYyaJIeTHBIE W JpPYrHe TIOMEIICHUS, a TaKXe HX MpcObIBaHUS B
YKa3aHHBIX IMOMENIECHUAX (HAIMUME IMaHIyCOB, TOPYIHEH, paCITUPEHHBIX JBEPHBIX
POEMOB, TU(TOB, MPU OTCYTCTBHUH JIUPTOB ayIUTOPHS AOJKHA pacojaraThCs Ha
MEPBOM JTaKe, HAIMYUE CHEIUANBHBIX Kpecel U JAPYTUx MPUCTIOCOOICHUN);
obecrieueHre JOCTYIa O0yJaromerocs, sSBISIOIIETOCS CICIBIM M UCIOIb3YIOIIETO
co0aKy-TpOBOJIHMKA, K 3JJAHUIO0 OpPTaHU3aIIH.

5.3. [Ilpu oOydyeHUM MO TUCIUTIIIMHE BO3MOXKHO:

NPUCYTCTBUE B ayJAUTOPUH AaCCUCTEHTA, OKA3bIBAIONIIETO OOYYAIOIIMMCS
HEOOXOJMMYI0 TEXHHYECKYI0 TIOMOIIb C YY€TOM WX HHIUBHUIYaJIbHBIX
ocobeHHOCTel (3aHATh pabodee MECTO, MEPEIBUraThbCs, MPOUYUTATh U OPOPMHUTH
3a/1aHue, OOIIATHCS C MPENo/IaBaTeseM);

MOJIb30BaHUE HEOOXOMUMBIMU OOYYAIOIIMMCS TEXHHUYECKHUMH CPEICTBAMU
npu OOYYCHWH, BBIIOTHCHUM 3aJaHWA C Y4EeTOM WX HWHIWBHIYATbHBIX
0COOEHHOCTE;

0OBSCHEHHE HOBOTO MaTepHialia W TIPOBEJCHHUE NPAKTUYCCKUX 3aHATHH C
y4€TOM MHIUBUIYaJIbHBIX 0COOEHHOCTEN 00yYaroImuXCs;

nyOIupoBaHWE HEOOXOMUMON 3BYKOBOM W 3PUTEIBHONW HMH(POpPMAIIUU,
oOydJaromiero marepuaina, a TaKXKe HaJAMHUCeH, 3HaKOB W WHOW TEKCTOBOM W
rpaduyueckoit wHGOPMAIIMK 3HAKAMU, BBIMOJHEHHBIMH PEbePHO-TOUYCTHBIM
mpudTom bpaitng uinu B BUe 3JIEKTPOHHOTO TOKYMEHTA, JOCTYITHOTO C TTIOMOIIIBIO
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KOMIIBIOTEpPA CO CIELHMATU3UPOBAHHBIM MPOrPAMMHBIM  O0OECleYeHHeM st
CJIETIBIX;

npenocTaBieHue — oOydaromuMmcss — MpaBa  BblOOpa  3aJaHus s
CaMOCTOSATENbHON paOOTHI.
5.4. Ilpu mnpoBeAeHUM TEKYLIErO KOHTPOJS W MPOMEKYTOUHOW aTTeCTalUH
oOecrieuynBaeTcs COOIIOICHHUE CIETYIONINX TPEOOBAHMIA:

a) JUIs CIeTbIX:

3alaHusl JJIA BBIMOJHEHUS, a TaKKe WHCTPYKIIMM O BBITIOJHEHHUU padoT
oopmisroTes penbedHO-ToUeuHbIM puTOM bpaiins uiam B BUAE 3JIEKTPOHHOTO
JIOKYMEHTa, JOCTYIHOTO C TOMOIIBI0 KOMIIBIOTEpAa CO CHEIHAIN3HUPOBAHHBIM
IPOrpaMMHBIM 00€CTIeYeHUEM JIJIsI CIIETBIX, MU 3aUUTHIBAIOTCSI aCCUCTEHTOM;

KOHTPOJIbHBIE THUCHhMEHHBIC 3a/IaHUs BBIMIOJHAIOTCA Ha Oymare penbedHO-
TOYeUHbIM TpudToM bpailinsd wiam Ha KOMIBIOTEpE CO CHEIHATA3UPOBAHHBIM
IPOrpaMMHBIM O0ECIICUEHHUEM JIJISl CIICTIBIX, MJIM HAJUKTOBBIBAIOTCS] ACCUCTEHTY;

oOydJaromumcsi  JIJisi  BBIMOJHEHUS  3aJaHusi NpU  HEOOXOJIUMOCTH
MPENOCTABISACTCA KOMIUIEKT MHCHhMEHHBIX MPUHAIICKHOCTeH U Oymara st
nucbMa  penbedHO-TOYeYHBbIM  mpudToM  bpainsg,  KoMmmbploTep €O
CHEIUATN3UPOBAHHBIM MPOTPAMMHBIM 00€CIIEYEHUEM IS CIIETIBIX;

0) /IS CIIa00BUISIIINX

o0OecnieunBaeTcs MHIUMBUIYaJbHOE paBHOMEpHOE ocBelleHue He MmeHee 300
JFOKC;

oOydaromuMcsi Ui~ BBIMOJHEHUS  33JaHUd  TpU  HEOOXOIUMOCTU
MIPEIOCTABIISETCS YBETUYUBAIOIIEE YCTPONCTBO;

3alaHusl IS BBITIOJHEHUS, a TaKXKE WHCTPYKIMH O BBITIOJHEHUW 3aJaHUN
o(OPMIISIOTCS YBETUICHHBIM MIPUGTOM.
5.5. OcoObie ycioBusi HHPOPMHUPOBAHUS OOYUYAIOIIUXCS C OrPAHUYCHHBIMU
BO3MOXKHOCTSIMU 37I0POBbSI 110 3pEHUIO:

HAJIM4YUEe albTEPHATUBHOW BEPCUU O(UIIMATIEHOTO caiiTa OpraHu3ali B CETU
"UnaTepHeT" M5 C1a00BUIAIINX;

pa3MeIleHue B JOCTYMHBIX ISl 00YYaIOIIUXCsl, SIBJSIONMIUXCS CJICTIBIMUA WU
CIa0OBUAIIIMMHU, MECTaX M B aJanTHPOBaHHOW (opme (C ydyeToM HX 0COObIX
NOTpeOHOCTEH) ChpaBoyHOM HWHMOpPMAIMKM O pACHUCAHUU YYEOHBIX 3aHSATHIM
(uapopManmsi JOHKHA OBITH BBITIOJIHEHA KPYMHBIM pebe(hHO-KOHTPACTHBIM
mpudToM (Ha 6esIoM WM KenToM (QoHe) U mpoayOaupoBaHa mpudTom bpaiins).
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