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1. MACIIOPT TPOT'PAMMBI

1.1. AHHOTAIIMA K IPpOrpaMMe

Hacrosimass mnporpamMma y4eOHOM MpakTHKH 10  mpodeccuoHambHOMy Moxymo  [IM.OL.
JIOKyMEHTHUpOBaHUE XO3SUCTBEHHBIX ONepaluii U BeJeHHE OyXrajaTepcKkoro ydera HMYILECTBa
opraHm3zainuu pa3zpaboTaHa B COOTBETCTBHM C TpeOoBaHUAMHU (eAepalbHOrO TOCYJapCTBEHHOTO
00pa3oBaTENbHOIO CTAaHAAPTa CPEAHEr0 TNPO(PECCHOHATBHOTO 00pa3oBaHUsT M SBISIETCS YacTbIO
IIPOrpaMMbl MOATOTOBKH CIIELUATIMCTOB CPEIHETO 3BEHA.

[IporpaMmMa npakTuku 0O€CleYyMBaET MOATOTOBKY CIEIMAIUCTOB CPEAHETO 3BEHA JUIsl OCBOCHUS
kBanudukanun Byxrajarep u ocHoBHoro Buaa aestenbHoctd (BJI). Cdepoit mesarenbHOCTH CTYAEHTOB
SBJIAIOTCSL MPENNpPUITHS W OpPraHU3allUM pPa3JIMYHbIX OTpaciei. ba3oll npakTuku SBISIOTCA Yy4deOHbIE

KaOuHeT «YueOHas Oyxranrepus».

1.2. Hean u 3ag0a4um y4eOHOM NPaAKTUKM:

(dbopMupOBaHHE Yy 00yUYaAIONINXCS YMEHUH, TPHOOPETEHUE NMEPBOHAYAIBHOTO MPAKTHICCKOTO OITBITA
B paMKax MNpodeCcCHOHAIBHOTO MOJIYJSA IO BHUIY ACATENIBHOCTH JIOKYMEHTHpOBAaHUE XO3SHCTBEHHBIX
omepanii ¥ BeAeHHE OyXrajaTepcKkoro ydera HMYIIECTBa OpraHu3alud MO  PYKOBOJCTBOM

npenonaBaTeJIeﬁ YUYCTHBIX TUCHUILINH.

1.3. KosinuecTBO 4acoB Ha 0CBOeHHE NPOrPaMMBbl Y4eOHOH NMPAKTHKM:
Pabouas nporpamma paccurTaHa Ha MPOXOKACHUE CTYI€HTAMU PAKTUKU B 06veme 36 uacos.

dopma npoMexyTouyHOU aTTecTanuu: AuddepeHInpoBaHHbIH 3aUeT.

1.4. TpeGoBaHusi K pe3yJbTaTaM OCBOCHHSl: KOMIIETEHIUSIM, MpHodperaeMoMy
NPAKTHYECKOMY ONBITY, YMEHUSIM

VY4yeOHast MpakTUKa MO CMEUUAIBHOCTH HampaBieHa Ha (opMUpOBaHHE y OOYyYaroLIUXCs YMEHUH,
MpUOOpETEHNE MEPBOHAYAIBHOIO IMPAKTUYECKOIO OIbITA M OCBOEHHS OOIMX U MpodeccroHaTbHBIX

KOMIIETEHIIUH.



Pe3ysabTarhl 0CBOCHUA

OcCHOBHBIE OKA3ATEJIHN
OIIeHKH pe3yJbTaTa

OK 01. Beibupath cioco0bI pelieHus 3a1au
npoQeCCUOHANBHON JCSITEIBPHOCTU MPUMEHUTEIHHO K
Pa3IMYHBIM KOHTEKCTaM

pacno3HaBaTh 3agavy /i np06neMy B HpO(i)eCCI/IOHaJ'H)HOM
W/Anu COIIMAJIbHOM KOHTCKCTE; aHAJIU3UPOBATH 3aJavdy W/unu
np06neMy U BBIJCIATH €& COCTaBHBIC 4JacTH; OIpCACIATh
9Tarbl PCUICHUA 3aJavu; BBIABIATH U 3(1)(1)CKTI/IBHO HUCKAaTh
I/IH(i)OpMaHI/IIO, HeO6XO[[I/IMyIO AJId peUICHUA 3aaadu W/ UIH

IPOOIIEMET;
COCTaBHTh IUIaH JEHCTBHSA; ONIPEIENIUTh HEOOXOIUMBIC
pecypcesl;
BIIAJICTh aKTyaIbHBIMU METOJaMH paboTEI B
npoecCHOHANBHON ® CMEXHBIX cdepax; pearTn3oBarb

COCTaBJICHHBIN IJiIaH; OUCHUBATH PE3YJIbTAaT U IOCICACTBUA

OK 02. OcymecTBIATh TOUCK, aHAIM3 W HHTCPIPCTAIIHIO
uHdopmanuy, HEOOXOAMMOW JUIsi  BBHINOJHEHHS  3a/ad
npoQeCCUOHANBHOM S TeIBPHOCTA

CBOMX JCHWCTBHH (CaMOCTOSITENIBHO WJIM C  IOMOUIBIO
HACTABHHUKA)

OMNpeeNATh 33Ja4d ISl TOoMCKa MH(OpMaluH; ONpeNelisiTh
HEOOXO/JMMbIE  HMCTOYHUKM  HMHGOpPMAIMM;  IUIAHUPOBATh
npotecc TIOUCKa; CTPYKTYPHPOBaTh MOJTYy4aeMyto
undopmanuio; BbIENATH Haubojee 3HAYMMOE B MEpeyuHe
uHGOpPMALMK;  OLCHUBATH  NPAKTHYCCKYI  3HAYUMOCTH

PEe3yJIbTaTOB NOUCKA; O(OPMIISITH PE3yIbTaThl ITOUCKA

OK 04. PaboraTte B KOUIGKTHBE W KOMaHAe, 3()(HEKTHBHO
B3aHMOJCIHCTBOBATH C KOJUICTaMH, PyKOBOJICTBOM, KIHCHTAMH

OpraHn30BbIBATH pa60Ty KOJIJICKTHBA n KOMaH/IbI;
B3aHMO,Z[€ﬁCTBOBaTL C KOJUJICTaMH, pyKOBOACTBOM, KIIMCHTAMH
B XOJI€ HpO(l)eCCI/IOHaJ'IBHOI\/’I JACATCIBbHOCTHU

OK 09. HcnomszoBaTh HWH(POPMALIMOHHBIE TEXHOJIOTHH B
npo¢ecCHOHANBHON NeSTeIbHOCTH

NPpUMCHATL CPCEACTBA I/IH(I)OpMaI_[I/IOHHLIX TEXHOJIOTHUI JIIA
peIeHus HpO(l)eCCI/IOHaHLHBIX 3aJga4, HCIIOJIB30BAaTh
COBPCMCHHOC ITPOI'PaMMHOC o0ecreueHue

IIK 1.1 O6pabaTeiBaTh IEPBUYHBIC OYXTalTEPCKUE
JIOKYMEHTBI

[TepBuunbIle OyXxranaTrepckue JOKyMEHTHI 0(hOpMIISET
10 33/IaHHBIM PEKBU3HUTaM Ha JIOOBIX BUJIaX HOCHUTEICH.

OO6s13aTeIbHbIC U TOTONHUTEIbHBIC PEKBU3UTHI
BBIJIEIISIET B O(POPMIICHHBIX IOKYMEHTaX.

OO6pabaTsIBaeT NepBUYHBIE OyXTalTepCcKue
JIOKYMEHTBI: IPOBOAUT (JOPMATBbHYIO IPOBEPKY, MO CYIIECTBY
1 apu(METHIECKYIO TIPOBEPKY.

Co0imoaeT mocnea0BaTeIbHOCTh IPOBEACHHS
TPYIIIHUPOBKHU, TAKCHPOBKH U KOHTHPOBKH ITEPBUYHBIX
OyXraiaTepcKux JTOKyMEHTOB.

OwmnOKy B 0OPMIICHHBIX IEPBUYHBIX YUETHBIX
JIOKyMEHTaX BBISBJIAET U HCHPABIISICT B COOTBETCTBHH C
JIEUCTBYIOIUMH TIPABHIIAMH.

CxemMy TOKyMEHTOO000pOTa OCHOBHBIX
XO3SIIICTBEHHBIX OIIEpaLlUii COCTABIISET.

JIoKyMeHTO000POT COCTaBISIET B COOTBETCTBUU C
pa3zpaboTaHHON HOMEHKIJIATypOl Je.

JlaHHBIE 1O CTPYNITUPOBAHHBIM OYXTalITEePCKUM
JIOKYyMEHTaM 3aHOCHUT B YYETHBIE PETHCTPHI.

OdopmiseT JOKyMEHTHI AJIs IIepeiadn X B TEKYIIUi 1
TIOCTOSIHHBIN apXUBBI.

IIK 1.2 Pa3pabaThiBaTh M COTJIACOBBIBATH C PYKOBOJCTBOM
OpraHu3anuu padoduil IJIaH CYETOB OyXTalTEepPCKOrO ydera
OpraHu3aIu

AHanu3upyeT THIIOBOH TUIaH CUYETOB OyXTraJTepcKoro
yuera.

O00CHOBBIBaET HEOOXOAUMOCTD Pa3padOTKH
pabouero muaHa CueToB OyXraJlTepcKOro ydeTa.

CocraBisieT pabo4Hii IUIaH CYETOB OYXTaITepPCKOTO
yueTa B COOTBETCTBUH C pa3pabOTaHHBIM aJITOPUTMOM.

IIK 1.3 IIpoBoaWTh y4YeT HEHEKHBIX CPEICTB, O(GOPMIATH
JICHE)KHBIE W KACCOBBIE JOKYMEHTHI.

KaccoBele noxymentsl perucrpupyer B Kyphane
perucrpauyy  NPUXOAHBIX M PAaCXOOHBIX  KacCOBBIX
JIOKyMEHTOB.

JlaHHBIE KaCCOBBIX IOKYMEHTOB 3aHOCHUT B KaCCOBYIO




KHHTY.

OTtueT Kaccupa OQOPMIISCT MO JAHHBIM MEPBUYHBIX
YYETHBIX JOKYMEHTOB.

VYyerHblii peructp - BemomocTe yuera ABHXKEHHUSA
JIEHE)KHBIX CPEJICTB COCTABJISIET B COOTBETCTBUHU C 3aJlaHHBIMU
TaHHBIMU.

KaccoBble omepanuu, JeHEXHbIE TOKYMEHTBI U
TIEPEBOJIBI B IIyTH OTPAXKaeT B yUeTe.

PacuerHpie TOKyMeHTHI 0()OpMIIIET B COOTBETCTBHH C
3a/JaHHBIMH PEKBU3UTAMHU.

Beimucky ¢ nuueBoro
3a/JaHHBIM PEKBU3UTAM.

JleHe)kHbIE CpeIcTBa HAa PACUETHBIX U CIIELUATIbHBIX
cYeTax OTpaKaeT B yUeTe.

KaccoBble omnepannu B MHOCTPaHHOHN BadiOTe M ONEpalUy 10
BaJIIOTHBIM CUETaM OTPaXKaeT B yUeTe.

cueta oQopMIsIeT TI0

[IK 1.4 ®opmupoBath Oyxraitepckue IPOBOIKH 0 YUETY
AKTHBOB OpPTraHU3allMM Ha OCHOBE pab0oYero MjiaHa C4eToB
OyXrajrepckoro ydera

OCHOBHBIC CPE/ICTBA M HEMATECPHATBHBIC AKTUBBI
OTpaxaceT B yuére

Omnpezensier nepBOHAYaJIbHYIO, BOCCTAHOBUTEIBHYIO
W OCTaTOYHYI0  CTOMMOCTH  OCHOBHBIX  CpPEICTB H
HEMaTePHUATBHBIX aKTHBOB.

AMOpPTH3aIIMOHHBIC OTYUCIICHUS OCHOBHBIX CPE/ICTB
1 HEMaTepHAIFHBIX AKTHBOB PACCUUTHIBACT (HAUHCIIACT) IO
3aJJaHHOMY CIIOCO0Y.

Omnpenenser (QUHAHCOBBIA pe3yAbTAT OT IMPOJAKHU
AMYLIECTBA.

Otpaxaer B yu4€Te MJONTOCPOYHBIC HHBECTHUIIHH,
(hMHAHCOBBIC BJIOKCHHUS U IICHHBIC OyMaru.

OtpaxaeTr B yuéTe MaTepHalbHO-IIPOU3BOICTBEHHBIE
3amnacsl (2 BapuaHTa)

Onpexensier (haKTHYECKYIO
MOCTYTIHUBIINX MaTePHAIIOB.

Omnpenenser U CIUCHIBACT OTKIOHCHHS B CTOMMOCTHU
MaTepHAIbHBIX IEHHOCTEH.

Pacnpenensier
pacxosl.

Otpaxaer B yu€Te 3aTpaThl Ha MPOU3BOJACTBO U
KaJbKyJIHPOBaHUE ceOECTOUMOCTH.

Pacnpesensier HaKJIaIHbIC PACXOIbI.

ce0eCTONMOCTD

TPAHCIIOPTHO-3arOTOBUTCIIbHBIC

CocTaBisieT  KalbKYJSIIIUOHHBIM ~ JIUCT  TOTOBOM
MIPOTYKITHH.

OmpenensieT MPOU3BOJCTBEHHYIO  Ce0ECTOMMOCTD
TOTOBOH MPOIYKINH.

Omnpexenser OTKIIOHCHUS (haxTHaeckoit
TIPOU3BOJICTBCHHOM cebecTonMoCTH oT TUTAHOBOH
(HOpMAaTHBHOI).

OtpaxxaeT B yu€Te TOTOBYIO TPOAYKIHS H €€
MPoAaxy (pearnu3almio).

Omnpenensier ¥ pacupenelisieT pacxo/bl Ha MPOJaKy.

Omnpezensier (pakTHYSCKYIO MOJHYI Cce0eCTOMMOCTh
MPOAYKIIUH.

OTpakaeT B yU€Te TEKyIIHe OTIepallii U PacueThl.

HNmeTh NnpakTHYECKUH ONBIT:
JlokyMeHTHpOBaHUs XO3AWCTBEHHBIX ONEpalMii U BeACHUS
OyXraJITepCKOro y4eTa UMYIIECTBA OpraHU3aIiu

JlokyMeHTHpYEeT  XO34WCTBEHHBIE  ONEpalud U
OyXTanTepCKuii y4eT UMYIIECTBA OPTaHN3aAINN

BCACT

JloJIzKeH yMeTh:

— TIpUHUMAaTh NPOU3BOJIbHBIE NEPBUYHBIE OyXrajTepcKue
JOKyMEHTBI, = paccMaTpuBaeMble  KaKk  IHCbMEHHOE
JIOKA3aTeIbCTBO COBEPUICHUs] XO3SIHCTBEHHOH omepanuu
WJI TIOJTy4eHHE pa3pelieHus Ha ee IPOBEICHHE;

— TPHUHUMATh TIepBUYHbIE YHU(DHUIUPOBAHHBIE
OyxrajTepckre JOKyMEHTHI Ha JTIOOBIX BHIaX HOCUTETEH;

— TIPUHMMAaeT NPOU3BOJILHbIE MEpPBUYHBIE OyXrajaTepckue
JIOKYMEHTBI,  paccMaTpuUBacMble  Kak  IHCBMEHHOE
JIOKa3aTeNnbCTBO COBEPLICHMS XO3SIICTBEHHOM onepaunuu
WK TIOTy4€HUE pa3pellieHus Ha €€ IPOBEJICHNUE;

— TpUHUMAET NEepPBUYHbBIE YHA(GHUINPOBAHHbIE
Oyxranrepckne TOKyMEHTHI Ha JTIOOBIX BHJIaX HOCHUTENEH;




NPOBEPATh HAJIMYWE B TNPOU3BONBHBIX  IEPBUYHBIX
OyXrajTepcKux JTOKYMEHTax 00s3aTeIbHbIX PEKBU3UTOB,;
NpoBOAUTE  (OPMAJBHYIO  IIPOBEPKY  IOKYMEHTOB,

MPOBEPKY 110 CYIIECTBY, apU(PMETHUECKYIO IPOBEPKY;
NPOBOJIUTE TPYNIHUPOBKY IEPBUYHBIX OYyXIaJTEepCKUX
JIOKYMEHTOB 10 PSIY PU3HAKOB;

NPOBOAUTH TAKCHPOBKY W KOHTHPOBKY IEPBHUYHBIX
OyXraiaTrepckux J0KyMEHTOB;

OPTaHHU30BBIBATH TOKYMEHTOO0OPOT;

pa30upaTbscsi B HOMEHKIIATYpe AT,

3aHOCHUTH JAHHBIE 10 CTPYNIHMPOBAHHBIM JOKYMEHTaM B
BEZOMOCTH y4eTa 3aTpar (PacxoIoB) - YIETHBIE PETHUCTPHL;
nepenaBaTh IEPBUYHBIC OyXrajaTepckue JOKYMEHTHl B
TeKyIINH OyXranTepcKuil apXuB;

nepenaBaTh IEPBUYHBIC OyXrajaTepcKue JOKyMEHTHl B
MOCTOSIHHBIN apXHB MO MCTEYCHUU YCTAHOBJICHHOT'O CPOKa
XpaHEHHUS;

UCIIPAaBIATh OMMOKM B TEPBUYHBIX  OyXTralaTepCKUX
JOKyMEHTax;

MOHMMAaTh ¥ aHAJIM3UPOBATh IUIAH CYETOB OyXIraaTepCKOro
ydera (hMHAHCOBO-XO3SIMCTBEHHOM JeATeIbHOCTH
OpraHu3aluii;

00OCHOBBIBATh HEOOXOIUMOCTh pa3paboTKu pabouero
IUIaHA CYETOB Ha OCHOBE THIIOBOTO IIJJaHA CYETOB
OyXranTepcKkoro ydera (hMHAHCOBO-X03UCTBCHHOI

JIeSITENIbHOCTH;
MO3TAHO KOHCTPYUpPOBAaTh paboumii IUIaH  CYCTOB
OyXranTepcKoro yueTa OpraHu3aliuu;

MPOBOOUTH  y4eT KACCOBBIX  ONEpaluid, JEHEKHBIX

JIOKYMEHTOB U TIEPEBOJIOB B IyTH;
NPOBOJIUTH YYET [CHEKHBIX CPEICTB HA PACUETHBIX H
CIEIHATBHBIX CUETAX;

YUUTHIBATH OCOOCHHOCTH YydYeTa KAacCOBBIX Omepanuii B
MHOCTPAHHO BANIOTE U OMEPALUii [0 BAIIFOTHBIM CUYETaM;
O(bOpMHS[TI) JCHEKHBIC 1 KAaCCOBBIC TOKYMCHTBI;

3aI10JIHATH KaCcCOBYIO KHUTY U OTYET Kaccupa B
OyxranTepuio;

MPpOBOAUTH YYET OCHOBHLIX CPECIACTB,

MMpOBOAUTH YUYET HEMATCPHUAJIbBHBIX aKTUBOB,

MPOBOJIUTD YUET JIOJITOCPOUHBIX HHBECTUIIHIA;

MPOBOJIUTD yUeT PUHAHCOBBIX BIOXEHUH U IEHHBIX OyMmar;
MPOBOIUTH y4er MaTepUalIbHO-POU3BOACTBEHHBIX
3aIacos;

OPOBOJMTH  ydYeT  3arpaT  Ha
KallbKyJIMPOBaHHUE CE0ECTOMMOCTH;
MPOBOUTh YUYET FOTOBOM MPOAYKIIMHU U €€ Peal3alliu;
IIPOBOAUTH yUET TEKYIUX OIEPALUN U PaCUETOB;
MPOBOJUTH yUeT TPyAa U 3apabOoTHOI MIaThl;

MIPOBOJIUATH y4er (hMHAHCOBBIX pe3ynpTaToB 3
UCIIOJIE30BAHUSI TPHOBLIH;

MPOBOJUTH yYET COOCTBEHHOTO KaIUTANIa,;

MPOBOJUTE yYET KPSJAUTOB U 3aiIMOB.

MMpOnU3BOACTBO u

NpOBEpSIET HAJIMYME B  IIPOU3BOJBHBIX  NEPBUYHBIX
OyXraJTepckux JIOKyMEHTax 00s3aTeIbHbIX PEKBU3UTOB;
NPOBOAUT (POPMANBHYIO MPOBEPKY JOKYMEHTOB, IPOBEPKY
IO CYILECTBY, apU(PMETHIECKYIO IIPOBEPKY;

NPOBOAUT TPYNIHPOBKY TEPBUYHBIX  OyXrajarepcKux
JIOKYMEHTOB I10 PSIy IPU3HAKOB;

MPOBOANT TAaKCHPOBKY M  KOHTHPOBKY IIEPBHUYHBIX
OyXrantepckux JOKYMEHTOB,

OPTaHHU30BBIBACT TOKYMEHTOO0OPOT;

pas30upaeTcst B HOMEHKIIATYPE AET;

3aHOCHT JaHHBIE IO CTPYIIHPOBAHHBIM IOKYMEHTaM B
BEZOMOCTH ydeTa 3aTpar (pPacxo/I0B) - YUeTHBIC PETHCTPHL;
nepenaeT MNEepBUYHBIE OyXrajuTepckue JOKYMEHTHl B
TEKYIIHH OyXraaTepcKuil apXus;

nepenaeT NEepBUYHBIE OyXrajuTepckue JOKYMEHTHl B
MOCTOSIHHBIM apXHB 0 UCTEUYCHUU YCTAHOBJICHHOTO CPOKa
XpaHeHHS;

UCTIPAaBISIET OMMOKM B  TIEPBUYHBIX  OYXTalNTEPCKUX
JIOKyMEHTax;

MOHMMAeT ¥ aHAJIM3UPOBATh IUIAH CUCTOB OYyXIralaTepcKOro
ydeTa (hMHAHCOBO-XO3SIMCTBEHHOH JeSATEILHOCTH
opraHu3aluii;

000CHOBBIBaCT HEOOXOIUMOCTh pa3paboTKu pabouero
IU[aHA CYETOB Ha OCHOBE THUIIOBOTO IIJJaHA CYETOB
OyXranTepckoro yuera (hUHAHCOBO-X035HCTBEHHOM
JIeSITENIbHOCTH;

MOATAallHO ~ KOHCTPyHMpyeT  pabouwii  IiaH
OyXrajTepckoro yuera opraHu3alum;
MPOBOANT  y4YeT  KAaCCOBBIX  OIEpAIHH,
JIOKyMEHTOB U TIEPEBOJIOB B ITyTH;

MPOBOANT YUYeT [CHEXKHBIX CPEICTB HAa pPACUYETHBIX H
CHELHUATbHBIX CUETAX;

YUUTHIBAET OCOOEHHOCTH Yy4YeTa KaCCOBBIX OIEpaluil B
MHOCTPAaHHOH BaIOTE U ONEPALHii 10 BAIIOTHBIM CUETaM;
odopMIIseT eHEeKHBIE U KACCOBBIE JIOKYMEHTHI;

3allofHSeT KacCOBYI0 KHHUTY M OT4eT Kacchupa B
Oyxranrepuio;

MPOBOJIUT YYET OCHOBHBIX CPEJICTB;

MPOBOJIUT y4YeT HeMaTepUaIbHbIX aKTHBOB;

MPOBOJIUT yYET J0JITOCPOYHBIX MHBECTHIINH;

MPOBOJNT y4yeT (GMHAHCOBBIX BIOXKECHUH U IEHHBIX OyMmar;
MPOBOJIUT y4YeT MaTepHaIbHO-IIPOU3BOICTBEHHBIX 3aI1aCOB;
NPOBOAWT  y4eT  3arpaT Ha  INPOM3BOJCTBO W
KaJIbKYJINPOBaHHE ce0eCTOMMOCTH;

MPOBOJIUT y4YeT TOTOBOI MPOIYKLUH U €€ peaIn3aliu;
MPOBOJIUT y4YeT TeKYIMX OIepalii U pacyeToB;

MPOBOJIUT y4eT TPYJa U 3apabOTHOM IIIaThI;

NPOBOJUT  y4eT  (PUHAHCOBBIX  pe3yJbTaToOB  H
HCTIONB30BaHUS TPHOBIIIH;

MPOBOJIUT y4YeT COOCTBEHHOTO KarnTaja;

MPOBOJIUT y4YET KPEIUTOB U 3aliMOB.

CUCTOB

JCHCKHBIX




1.5. IIpouexypa oneHKH pe3yJbTATOB OCBOCHUSI 00IIUX U PO eCcCHOHATBHBIX KOMIETEHIUH

OCYILLECTBIISICTCS IO pe3yJbTaTaM BBIIIOJIHEHHOTO MHAMBUIYAJIBHOIO 3aJaHusl OTpakeHue (hakToB
XO35MCTBEHHON ACATEIBHOCTU IPEANPUATUS B )KYpPHAJIE XO3AHCTBEHHBIX OIlEpalMil 3a OTYETHBIM IIEPUOJ
U JTHEBHHUKE 10 IIPAKTHKE.

PYKOBOJUTENIN IPAKTUKU 3HAKOMSATCS C JTHEBHUKOM U 3aJaHUEM CTYJICHTA;

PYKOBOJUTEN MIPAKTUKU OCYLIECTBIIAIOT OLICHUBAHNE YMEHUH U NIEPBOHAYAIIBHOTO MTPAKTHYECKOIO
OIIBITA.

OrnenuBanue MpoU3BOAUTCS B Buae Au(D(HepeHINpPOBaHHOIO 3a4eTa ¢ OTBETaMH Ha BOIPOCHI 11O
JOKYMEHTAJIbHOMY O()OPMIICHHUIO XO3AHCTBEHHBIX ONEpalMid OTPaKEHHBIX B JKypHale (HaKTOB

XO3SMCTBEHHOU ACATCIIBHOCTH IIPCAIIPUATHA. .

2. CTPYKTYPA U COAEPKAHUE ITPAKTUKU

HaumeHnoBaHue pa3aesioB Coaep:xanue MaTepuaja y4eOHOH MPAKTHKH Oo6bem
npogeccuoHaabHOro moxyuas (IIM), 4acoB
MeKIMCIUIIMHAPHBIX KypeoB (MIK) n
BUIOB padoT yueOHO# NPAKTUKH

1 2 3

Pa3gen IIM 1. O6paboTka epBUIHBIX
OyXraJTepCKUX JOKYMECHTOB

MJK.01.01. ITpakTuyeckue OCHOBBI
OyXrajaTrepckoro yd4era UMyIecTBa

OpTraHu3aIIH
Tema 1.1. O3HaKOMIICHHE C XO3MCTBEHHOMN Coaep:xkanue 4
JeSITeTPHOCTHI0 OPTaHU3AIIH 1. | BromHbIit HHCTpYKTaX. THCTPYKTaX 10 TEXHUKE
0Ee30IMaCHOCTH.
2. | O3HaKOMIIEHHE C XO3SHCTBEHHOM JAEATEIBHOCTBIO
OpraHu3aIuy, U3y4eHNe yCTaBa NpeAnpUsTHUSI.
3. | 3yyeHue CTPYKTYpHI U MITATHOTO PACITUCAHUS OPTaHH3AIIHH.
Tema 1.2. Pa3zpabotka pabouero miana cuetos | Coaepikanmne 4
OyXraJTepCKOro yueTa OpraHu3aliu 1. | Opranuszanus paboThI anmapaTa OyXrajlTepHH.

DopMHupOBaHNE HOMEHKIIATYPHI JielT OyXTraaTepcKuX
JIOKyMeHTOB. @OpMHpOBaHUE YUETHON MOJIUTUKHU
OpraHH3aIH.

2. | Onpenenenue kpurepreB GopmMupoBaHus padboyero IiaHa
CUYCTOB JIJIA OpraHu3alnuu BI)I6paHHOFO BUJa ACATCIbHOCTH.
3. | TosTamHOE KOHCTPYHPOBaHUE pabOUEro IiaHa CUSTOB
OyxranTepckoro yuera opranusanuu. PazpaboTka
MHCTPYKIMH 110 NPUMEHEHNI0 paboyero IjiaHa C4eToB
OyXraJTepcKoro yuera OpraHu3aliu

Paznea IIM 2. Benenue Oyxraiarepckoro ydyera
JICHEXKHBIX CPEJCTB U UMYILECTBA OPraHU3aIIH

MJIK.01.01. ITpakTudecknue OCHOBBI
OyXraJiTepckoro yuera HMyIiecTBa

OpraHu3aIiu
Tema 2.1. YueT 1eHeXHBIX CPEACTB B Kacce Copep:xanue 4
OpraHHsaltii 1. | HoxymeHTanbHOEe 0popMIICHHE KAaCCOBBIX ONEPAIUi.

2. | OTpaxkeHue B yyeTe KaCCOBBIX ONEpalii U EPEBOIOB B Iy TH.
OdopmiteHre )XypHaIa perucTpaliy X03sIMCTBEHHBIX




onepaui.
3. | 3amonHeHHE yYETHBIX PETUCTPOB IO KACCOBBIM OIIEPALIUIM:
KacCOBOM KHUTHU M OTYET Kaccupa B OyXraJITepHIO
Tema 2.2. Y4eT AeHEXKHBIX CPEACTB Ha Coaep:xanue 4
pacYeTHHIX ¥ BAIOTHLIX c4eTax opranusauud | 1. | JlokymeHTanbHOE 0popMIIeHHE ONIepaliii 10 pacyeTHOMY
cUeTy
2. | OTpakeHue B yyeTe OIepalyii 0 pacyeTHBIM U BaJFOTHBIM
cueTaM B OaHKe. YueT KypcoBbIX pasHull. OdopmiieHne
JKypHaJa perucTpalluy X03sSHCTBEHHBIX ONepalyi.
3. | 3amonHeHHEe Y4ETHBIX PETUCTPOB 10 PACUETHBIM M BATIOTHBIM
cueTaM B OaHKe: BbIKCKa OaHKa, BejoMOCTh B-4.
Tema 2.3. Y4eT OCHOBHBIX CPEJICTB U Coaep:xkanue
HEMaTEepPHAIbHBIX aKTHBOB OPTaHH3ALNH 1. | JoxymeHTanapHOE 0hOpMIICHNE HATMYUS U IBHOKCHHS 4
OCHOBHBIX CPE/ICTB U HEMATCPHAIHHBIX aKTHBOB OPraHU3alNI
2. | Hauncrnenne amopTu3anuy Ha OCHOBHBIE CPEICTBA U
HeMaTepHaIbHbIC aKTUBBI OpraHu3anui. OTpakxeHHe B ydeTe
oTeparyii o y4eTy OCHOBHBIX CPE/ICTB U HEMAaTEpHaIbHBIX
AKTHBOB.
3. | 3amonHEHNE YIETHBIX PETHCTPOB [0 OCHOBHBIM CPEICTBAM U
HEeMaTepHaIbHBIM aKTHBAM OpPraHM3alyu: BegoMocTs B-1
Tema 2.4. YueT MaTepHalbHO- Coaep:xanue
TPON3SBOACTBCHHBIX 3a1ACOB OpPraHU3ANH 1. | JlokymeHTanapHOE 0(hopMIIeHHE MTOCTYIUICHUS M pacxoa 4
MaTepHaIbHO-TIPOU3BOACTBEHHBIX 3a11aCOB. YUYeT MaTepHalioB
Ha CKJIaJie ¥ B OyXraJjTepuu.
2. | OrpaxeHue B yueTe olepanuii o ABMKEHUIO MaTepUalIbHO-
MPOU3BOJICTBeHHBIX 3amacoB. Yuer HJIC. Odopmnenne
JKYpHaJIa PETHCTPAIMN XO3SHCTBEHHBIX OMEPALIIH.
3. | 3anonHEHNE YYETHBIX PETHCTPOB M0 MaTepHaIBHO-
MPOM3BOJICTBEHHBIM 3aI1acaM: MaTepUaIbHBIN OTYET,
BEIOMOCTE B-2.
Tema 2.5. Yuer 3aTpar Ha MIPOU3BOJICTBO Coaep:xanue
MIPOXYKIUH U KaJbKYJINPOBAHHUE 1. | KanpkynmupoBanue cebecromMocTd Ipoaykimn. CocTaBIieHIE 4
ce0ecTOMMOCTH NMPOTYKIIUU KaJbKYJAIMOHHOTO JHcTa. OTpaXKeHHE B yUeTe OIepaluii o
y4eTy 3aTpaT Ha MPOHU3BOJCTBO IPOIYKIIHH.
2. | Yuer u pacmpeencHie 00IIeX03IHCTBCHHBIX U
0011enPOU3BO/ICTBEHHBIX pacxooB. Odopmiienne xypHana
PErUCTpali XO35IIICTBEHHBIX ONEepalui.
3. | CBojHbIif y4eT 3aTpaT Ha MPOU3BOACTBO. 3arOIHEHHE
YYETHBIX PETHUCTPOB IO 3aTpaTaM Ha IIPOU3BOJACTBO:
BeIoMocTh B-3
Tema 2.6. YdeT ToTOBOM NPOAYKIINHU U €€ Conep:xanue
MPOJAXKHU. 1. | O3HaKOMIIEHHE C XapaKTEPUCTUKON TOTOBOW MPOAYKIIHH. 4
JlokyMeHTanbpHOe 0(OpMIICHHE M OTPaKEHHE B yUeTe BBIITyCKa
TOTOBOW MPOAYKIIMHU H €€ IPOJIaXKH.
2. | OrpaxeHue B y4eTe BBIITYCKa TOTOBOH IPOIYKIHH U €€
npojaku. TexHoJIorus peaan3aniy TOTOBOH MPOAYKIHH.
3. | Onpenenenne GUHAHCOBOTO pe3yibTaTa OT MPOJIaKH TOTOBOH
MPOJTYKIIUH.
Tema 2.7. Yuer TekylMx pacueToB Coaep:xanue
1. | JJoxymeHTaipHOE 0(hOpMIICHNE U OTPAKEHHE B ydeTe 4
pacyeToB C MOKYNaTeIsIMU M 3aKa34HKaMHK
2. | JlokymeHTaiabpHOE 0(hOpMIICHNE U OTPAKEHHE B yUETe
pacyeToB C MOJOTYETHBIMH JHLAMHU
3. | 3anoiHEeHNE YUETHBIX PErHCTPOB MO YUETY TEKYLIHX
pacueToB.
BCEI'O: 36




3. TPEBOBAHUA K YCJIOBUSAM INTPOBEJJEHUSA ITPAKTUKHU
3.1 TpeOoBaHus K MaTepHATbHO-TEXHHYECKOMY 00eCIeYeHUI0:

Peanuzanus yueOHON MpaKTUKK MPEAIoaraeT HaJu4uKue yCJIOBHM A 00y4aromuxcs U3 Yucia JIUI]
C OrpaHUYCHHBIMU BO3MOKHOCTSIMU 3/I0POBbSI U CJIEIYIOIIUX KAOMHETOB:
1. «YueOHas Oyxranrepus»
1. skpaH;
2. MyJIbTUMEIUUHBIN MPOEKTOP;
3. KOMIIBIOTEP C JIULIEH3UOHHBIM MTPOTPAMMHBIM 00€CIICYEHUEM;
4. KaJIbKYJISITOPBI.
000py/I0BaHUs U TEXHOJIIOTUYECKOTO OCHAIIEHUS Pab0YUX MECT:
1. aBTromMaTH3UMpOBaHHbIE padouue MecTa MpenojaBareisi, OCHAIICHHbIC JUIEH3NOHHBIMU
MPOrpaMMHBIMH OOecTieueHueM 00IIero u npodeCCHOHATBLHOTO0 HA3HAYCHHE M CIPaBOYHBIMH
nH(pOpMalMOHHO-TIPaBOBbIMH cucteMamu «[ apanTty», «Koncynbrant [Tntocy u 1.11.;
2. 3KpaH;
3. KambKyJIATOPSI;
4. KOMILJICKT OJJAHKOB HAJOTOBOI OTYECTHOCTH,
5. KOMIUIEKT 3aKOHOJATEIbHBIX 1 HOPMATUBHBIX JIOKYMEHTOB.
3.2. TpeGoBanusi oXpaHbl TpyAa, O0€30MACHOCTH KU3HEACATEJbHOCTH HW IOKAPHOM
0€30MaCHOCTH J0JI7KHBI COOTBETCTBOBATH NPABWJIAM U HOPMAaM.

4. OCOBEHHOCTH OPTAHU3ALINU TPAKTUKHU JJIS1 OBYYAIOHIUXCA C
OI'PAHUYEHHBIMHU BO3MOKHOCTAMMU 310POBbA 110 3PEHUTIO

4.1. Insa oOywaromuxcs W3 YUCIa JUI C OIPAaHMYEHHBIMM BO3MOXHOCTSMHU 3/10pOBbS OOy4YEHHE
MPOBOAUTCS C Y4ETOM OCOOECHHOCTEH INMCHXO(U3UYECKOr0 Pa3BUTHUS, MHIMBHIYAIbHBIX BO3MOYKHOCTEH U
COCTOSIHUS 37J0POBbsl TAKMX 00YYaroLUXcs (Jlanee - MHAUBUYalbHbIE 0COOEHHOCTH).

4.2. TIpu opraHu3aiuy MNpakTUKU 00ecreunBaeTcst COOM0IEHUE CIEAYIOTUX
001X TpeOOBAHUNA:
MPAKTUKA JUIS JIUI] C OTPAHHYECHHBIMH BO3MOXHOCTSIMHU 3JIOPOBbSI COBMECTHO C OOYYaIONTUMHUCS, HE

MMEIOIIMMHU OTPAHUYEHHBIX BO3MOXKHOCTEH 310POBBS, JOMYCKAETCS, €CIIH 3TO HE CO3JaeT TPYAHOCTEH IS
00yJaronuxcs;

o0ecrieyeHre BBINTyCKa aJbTEPHATUBHBIX (OPMATOB MEYATHBIX MaTepUaNoB (KpyHHbIH mpudt mium
ayanodaitnsl);

NPUCYTCTBUE HA MIPAKTUKE aCCHUCTEHTA, OKA3bIBAIOIIET0 00YJaroIUMCs HEOOXOIUMYIO TEXHUUECKYIO
MOMOIIlb C YYE€TOM MX HWHAMBHUIYAIbHBIX OCOOCHHOCTEH (3aHATH pabodyee MECTO, IepeBUTaThCs,
NPOYUTATh U 0QOPMHTH 3aJaHKE, OOIIATHCS C PYKOBOUTEIEM MPAKTUKU, HACTABHHUKOM);

MOJIb30BaHWE HEOOXOJWMBIMH  TEXHWYECKHMMH CPEICTBAMHU TPH TPOXOXKICHUU TPAKTHKH,
BBITTOJTHEHUH 3aJJaHUI C YI€TOM UX WHAWBUIYAITBHBIX OCOOCHHOCTEH;

o0ecrieyeHre BO3MOXKHOCTH OECHpEensITCTBEHHOTO JOCTyna oO0ydJarmuxcs Ha 0a3y NpaKTHKH,
TyaJeTHbIE W Jpyrue TOMEIIEHHUsS, a TakKe WX TpeObIBaHWS B YKa3aHHBIX ITOMENICHHSX (HaIHIue
MaH/yCOB, MOPYYHEH, PACHIMPEHHBIX JBEPHBIX MPOEMOB, JU(PTOB, MPH OTCYTCTBUU JTU(PTOB ayIUTOPHS
JIOJDKHA PacIioyiaraThCsl Ha TMEPBOM ATa)ke, HAJMUME CIEHUAIBHBIX Kpecel M APYruX MpUCHOcoOsIeHuil);
obecrieyeHre A0CTyna 00yJaromerocs, sSBIisSIONIET0Cs CIENbIM U UCTOIb3YIOLIEro co0aKy-IpOBOJHHUKA, K
3JTaHUIO OpPraHU3alllH.



4.3.11pu mpOX0KIEHUN TTPAKTUKU BO3MOYKHO:

MPUCYTCTBHE aCCUCTEHTA, OKa3bIBAIOIIET0 OOYYarOMIMMCS HEOOXOAMMYIO TEXHHUYECKYIO MOMOIIb C
y4eTOM HUX HHJIWBUIYaJbHBIX OCOOCHHOCTEH (3aHATh pabouee MecTo, MepeABUraThCs, MPOYUTATH U
o(OpMHUTH 3a7aHUE, OOIIATHCS C MPEIOJaBaATEIEM );

MOJIb30BAaHUE HEOOXOMUMBIMH OOYYAIOIIMMCS TEXHUYECKMMHU CpPEACTBAMHU TPU MPOXOXKICHUU
IIPAKTUKU, BBIIIOJHEHNUH 3aJJaHUI C yU€TOM UX UHJIMBUYaIbHBIX OCOOEHHOCTEH;

nyOnupoBaHUEe HEOOXOIUMOW 3BYKOBOM M 3pUTENBbHON HMH(OpMamuu, o0ydaromiero Marepuana, a
TaK)Ke HAANUCEH, 3HAKOB W HMHOM TEKCTOBOM W rpaduyeckoil nHpopManuyu 3HAKAMH, BBITOJHECHHBIMH
penbedHo-ToueuHbIM mpudToM bpaiinsg wiu B BuAe 3JEKTPOHHOTO JOKYMEHTA, TOCTYIHOTO C IMOMOILBIO
KOMIIBIOTEpA CO CIIEMATU3UPOBAHHBIM MPOTPAMMHBIM 00€CIICUeHUEM ISl CIICTIbIX;

[pelocTaBlieHue 00yJYaroMMCs MpaBa BbIOOPA MOCIE0BATEILHOCTH BBITIOTHEHUS padoT.

44. Ilpm npoBeAEHHH TEKYIIErO KOHTPOJISI U IPOMEKYTOUYHOM aTTECTAllMU 110 TPAKTHUKE
obecrnieunBaeTcst COOTIOACHHE CIICIYIONINX TPSOOBAHMIA:
a) sl CIETbIX:

3aJaHusl U BBITMIOJIHEHUS, @ TaKKe MHCTPYKLIUHU O BBHIMOJHEHUH PaboT oQOpMIISIOTCS penbedHO-
TOYEYHBIM IpUTOM Bpaiis i B BHJIE 3JEKTPOHHOTO TIOKYMEHTA, JIOCTYITHOTO C MTOMOIIBI0 KOMIIBIOTEpa
CO CHEIUATU3HUPOBAHHBIM IIPOrPAMMHBIM 00€CIICYCHHEM JUIS CIICIBIX, MM 324U THIBAIOTCS ACCHCTCHTOM;

MUChbMEHHBIC BUJIbI Pa0OT BBIMOJIHAIOTCS Ha Oymare penbeHO-ToYeuHbIM IpudToM bpaiins wim Ha
KOMIIBIOTEPE  CO  CICHMAIM3UPOBAHHBIM  IPOrPpaMMHBIM  OOCCIIEUYEHHEM  JUIS  CIEHbIX, HIH
HA/IMKTOBBIBAIOTCS ACCUCTCHTY;

06y‘~IaIOHH/IMC$I IJIA  BBIIIOJIHCHHUA 3aJaHUA HpI/I H€O6XOIII/IMOCTI/I HpeIIOCTaBJISIGTCFI KOMIIJICKT
MMMCbMEHHBIX TPHHAUIOKHOCTEH W Oymara mjisi TUChbMa penbedHO-TOYeUHBIM mpudToM bpaiins,
KOMHI)IOTep Cco CHCHI/IaJII/IBI/IpOBaHHBIM HpOFpaMMHI)IM O6€CH€'—I€HI/IGM JJIA CIICTIBIX,

0) Jutst c1aOOBHUASIINX:

o0ecrieunBaeTcsl HHIMBUAYyaIbHOE paBHOMEpHOE ocBelieHue He menee 300 Jrokc;

00yyaromuMcs JUIsl BBIMOJIHEHUS 3a/laHus MPU HEOOXOIMMOCTH IPEIOCTaBIISIETCS] YBEIUYHBAOIEe
YCTPOMCTBO;

3aJaHusl A BBINOJHEHUS, a TakXKe HMHCTPYKLUMH O BBIMOJHEHUH 33JaHui  0(pOPMIISIOTCS
YBEJIMUYEHHBIM HIpU(TOM.

4.5. OcoOble ycnoBus WHOOPMUPOBAHUS OOYYAIONIUXCS C OTPAHUYCHHBIMH BO3MOXHOCTSIMHU
3JI0pOBBS MO 3PEHUIO:

HaJIMYMe ajJbTepHATUBHOM Bepcuu OQUIMAIbHOrO caiiTa opranusanuu B cetd "HTepHer" ans
c71a00BUIAIINX;

pasMelleHHe B JOCTYIHBIX JJIS 00yJaromuXcs, IBISIOMUXCS CIENBIMU WK CIIa00BUSIIMME, MECTaxX
U B aJanTUpoBaHHOM ¢(opme (C ydyeToM HX OCOOBIX MOTpEOHOCTEH) CHpPaBOYHOW HH(POPMAIIUH O
pacrucaHuy NPaKTUKU, TEXHUKE 0€30MacHOCTU M T.M. (MH(pOpMAaLUs TOKHA ObITh BBIOJHEHA KPYITHBIM
penbeHO-KOHTpACTHBIM IpudTOM (Ha OestoM Wit xenToM (GoHe) u mpoaydaupoBaHa mpudrom bpaiins).



