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1. MACHHOPT IMTPOI'PAMMBI

1.1. AHHOTanUs K mMporpaMmme

Hacrosimass mporpaMma mpou3BOACTBEHHOW MPAKTHUKU IO MPO(ECCHOHATBHOMY MO0
[IM.05. BeimosHeHne pabOT MO OJHOW WJIM HECKOJBKHUM MpodeccusM padboduXx, IOKHOCTIM
ciyxammx (23369 Kaccup), paspaboTraHa B COOTBETCTBHH C TpeOOBaHMSIMHU (elepabHOTO
rOCYJapCTBEHHOTO 00pa30BaTENbHOIO CTaHAapTa CPEAHEro MpodecCHOHAIBHOTO0 00pa3oBaHUS U
SBIISICTCS YaCTHIO IPOTPAMMBI ITOATOTOBKH CIICIIUATIICTOB CPEIHET0 3BEHA.

[IporpamMma mpakTHKH 00€CHeYnBaeT MOATOTOBKY CIIEHUAIMCTOB CPEIHEr0 3BEHa JIJIs
ocBocHMs KkBanubukanuu byxrajarep u ocHoBHoro Buma aearenbHoctd (BJl). Cdepoit
NeSITeIbHOCTH CTYACHTOB SIBIISIFOTCSI MPEINPHUATHS M OpraHU3allMi Pa3IM4yHbIX oTpaciel. ba3zoii
MPAKTUKH SBJSIOTCS MPEIIPUATHS, OPTaHU3aLUHU Pa3IMYHBIX OTpacieil.

1.2. Hean u 3axa4n y4eOHOH NPAKTHKU:

dbopmupoBanue y oOydaromuxcss OOmMX W Npo(ecCHOHANBHBIX  KOMIIETEHIUH,
proOpeTeHne MPAKTHUECKOTO OMbITa B paMKax MpoeCCHOHAIBHOIO0 MOAYIS MOJ PYKOBOACTBOM
CTIEUAIMCTOB MPEIIPUATHS (OPTaHU3AINH, YIPEKIACHUS).

1.3. KosiuuecTBO 4acoB HA OCBOEHHE MPOrpaMMbl Y4eOHOI MPAKTUKH:

PaGouast mporpamMma paccuMTaHa Ha MPOXOXKICHHE CTYACHTAMH NPAKMUKU 6 0Oveme 36
uacos.

d®opma mnpoMexyTOUHOH arrectanuu: auddepeHunpoBaHHbl U GEpEeHITMPOBAHHBIN
3ayer.

1.4. TpeOGoBaHusi K pe3yJbTaTaM OCBOCHHSI: KOMIETEHIMAM, HNpuodpeTaeMoMy

NPAKTHYECKOMY OIBITY, YMEHHSAM

[Ipou3BOACTBEHHAs TMpaKTHKa IO CHEIUAIBLHOCTH HampaBlieHa Ha (opMupoBaHUE Y
oOyuarolerocst o0Iux U NpoheCcCHOHATBHBIX KOMIIETEHIIUH, TPUOOPETEHHE MPAKTHIECKOTO OMbITa

" pCAIIN3YyCTCAd B paMKax HpO(i)eCCI/IOHaJ'ILHOFO MOLIYJIA.



PesyabTaTsl
(ocBOEHHBIE
npogeccuoHaJIbHbIC U
0o01Ie KOMIIeTeHIIUH)

OcHOBHbBIE NOKA3aTeJ N OIIEHKH pe3yJibTaTa

IIK 1.3 IIpoBoauTh y4er
JICHEXKHBIX CPE/ICTB,
0QOPMIISITH IEHEKHBIE U
KAaCCOBBIE JJOKYMEHTHI.

— TOPSIOK BEJICHHS KACCOBBIX OINEpaIuii COOII0IACT;

— KacCOBBIC JIOKYMEHTBI COCTaBIISCT;

— (QOopMaTbHYIO IPOBEPKY JOKYMEHTOB, IPOBEPKY IO CYIICCTBY,
apu(METHUECKYIO TTPOBEPKY BBITIOHSET;

— TOPSJOK HATMYHBIX PACUETOB C MOKYIATEISIMHU COOJIIOIAeT;

— TIOPSZOK BEICHUS KaCCOBOW KHHUTH COOJIIO/IALT;

- TOKYMEHTHI 110 pe3yIbTaTaM WHBEHTAPHU3AINH KaCCOBON HATMYHOCTH
oopMIIsIeT;

IIK  3.4. Odopmusats
IUTATeXKHBIC  JIOKYMEHTHI
Ha MIEPEYUCIICHUE
CTPaxOBBIX B3HOCOB BO
BHEOWDKETHBIE  (DOH/BI,
KOHTPOJIMPOBATH X
IPOXOXKICHHE 10
pac4eTHO-KaCCOBBIM

0OaHKOBCKHM Oo1IcpanusaM.

- IPOBEJICHNE KOHTPOJIS MPOXOKACHUS TUIATEKHBIX [IOPYUYEHUN 10
pacyeTHO-KacCOBBIM OAHKOBCKUM OIEPAIUsM C UCTIOJIb30BAaHUEM
BBINTUCOK OaHKa;

- COOJTIOZIcHUE TEXHOJIOTUH 3aIOJHEHUS TIATEKHBIX TOPYUCHHH 110
MEePEYHCIICHUIO CTPaxOBbIX B3HOCOB B [IeHcHmonHHBIN (hoHa Poccuiickoit
®enepauuu,

®oHj couanbHOTO cTpaxoBanusa Poccuiickoit Deneparuu,
®onpl 003aTEIHHOTO MEAUIIMHCKOTO CTPaXOBAHMS;

- COOMI0/IEHUE TEXHOJIOTUY 3aMOJTHEHUS TIATEKHBIX MOPYYCHUHN IO
BHUJIaM CTPaXOBBIX B3HOCOB COOTBETCTBYIOIINX PEKBU3UTOB;

- COOIIO/IEHUE TEXHOIOTUU O(POPMIICHUS TIATEKHBIX

nopy4eHuit 1o mrpadam 1 neHu BHEOIOIKETHBIX (DOH/IOB;

- IPUMEHEHHE 00Pa31IOB 3aMOJIHEHHBIX TUIATEKHBIX MOPYUSHUN 1O
MIEPEUNCIICHUIO CTPAXOBBIX B3HOCOB BO BHEOIOPKETHBIC (DOH/IBI.

HaumenoBanue o0umx
KOMIIeTeHIINH

YMenusi, 3HAHMSI

OK 01. Beibupats criocoOsl
peleHus 3aaa4
npo¢ecCuOHAIBHON
JeSTeNbHOCTH
MPUMEHHUTEIHHO K
Pa3IUYHBIM KOHTEKCTaM

YMeHus1: pacrio3HaBath 3aaqy U/Win npodieMy B
po¢eCCHOHATILHOM H/MITH COLIMAIbHOM KOHTEKCTE; aHAJIM3UPOBATh
3a/1auy W/WiH mpooOJieMy U BBIICTATh €€ COCTaBHBIE YacTH;
OTIpeJIeNIATh ATAIbl PELICHUS 3aJlauHl; BBIABIATH U () (PEeKTUBHO
UCKaTh MH(OpPMALIKIO, HEOOXOJUMYIO JUIsl pEIIeHU 3a/1auk U/ UITu
poOIEMBI;

COCTaBUTh IUIAH JEHCTBUS; ONPEAETUTh HEOOXOAUMBIE PECYPCHI;
BJIAJIETh aKTyaJbHBIMU METOJIaMH paOoThI B IPO(hEeCCHOHATBHON U
CMEXHBIX cepax; pean30BaTh COCTABICHHBIN IUIaH; OLIEHUBATh
pe3yabTaT U MOCIEACTBUS CBOUX JEHCTBUI (CaMOCTOSATENBHO UITH C
TTOMOIIIHIO0 HACTABHUKA)

OK 04. Paborats B
KOJIJIEKTUBE M KOMaH/IE,
3pPEKTUBHO
B3aMMOENCTBOBATH C
KOJIJIETaMH, PYKOBOACTBOM,
KJIIMEHTaMH

YMeHusi: OpraHu30BbIBaTh pabOTy KOJUIEKTMBA W  KOMAaHJbI;
B3aMMO/ICIICTBOBATD C KOJJIEraMH, PYKOBOACTBOM, KIIMEHTAMH B X0J1€
poeCCUOHATILHOM 1eATEbHOCTH




MmeTs npakTU4YECKUNA ONBIT:
- BBITIOJTHEH U paboT no pomkHocTH «Kaccupy

- BBIIIOJIHACT pa60T51 10 JOJIZKHOCTH «Kaccnp»

JoyxeH ymeTs:

- MIPUMEHSATH Ha MIPaKTHKE MOCTaHOBJICHUS,
pacIOpsDKeHUs, TIPUKA3bl, JpyrHe pYKOBOAAIINE U
HOPMaTHBHBIE JOKYMEHTHI BBIIIECTOAIINX M APYTUX

OpraHoB, KaCaroIUeCa BEACHUS KaCCOBBIX onepaunﬁ;

— 3aI10JIHATHh (l)OpMI)I KaCCOBBIX u 0OaHKOBCKHX
JOKYMCHTOB;
- CO6J'IIOZ[aTL MpaBuja MOpueMa, Bblaadud, Y4de€Ta U

XpaHEHHsI ICHE)KHBIX CPEJCTB U [IEHHBIX Oymar;

— co0nroaTh JIUMUTBI OCTaTKOB KacCOBOM HAJIMYHOCTH,
YCTaHOBIIEHHOH JUI OpPraHU3aLNH;

— momy4yarb 1O OGOPMIECHHBIM B COOTBETCTBHH C
YCTaHOBIIEHHBIM  HOPSAKOM  JOKyMEHTaM JCHEXKHBIE
cpeactBa WM OQOPMIATE HMX  JUIT  TIOJydICHUS
O€3HATMYHBIM IIYTEM B YUPEKICHHUAX OaHKa IS BBILIATHI
pabounM u ciyxamuM 3apabOTHOM IUIaThl, MPEMH,
OIUIaThl KOMAaHJUPOBOYHBIX U IPYTUX PACXOMOB.

— OCYILECTBJIATH ONlEpaliy C ACHEKHBIMU CPEACTBAMU U

LEHHbIMH ~Oymaramu, OQOPMJISTH COOTBETCTBYIOILUE
JIOKYMEHTBI;
— BECTM Ha OCHOBE IIPUXOJHBIX UM  PACXOJHBIX

IOKYMEHTOB KaCCOBYIO KHHUTY, CBEpSATh (DaKTHIECKOE
HaJIMYHE JCHS)KHBIX CYMM W IICHHBIX OyMar ¢ KHIDKHBIM
OCTaTKOM;

— IepeaaBaTh JEHEKHbIE CPEACTBA HHKACCATOPaM;

— COCTaBJISITb KACCOBYIO OTYETHOCTB;

— COCTaBJISITH OMHCH  BETXUX KYIIOp, a Takke
COOTBETCTBYIOIIME JOKYMEHTBl JUIsi WX Iepedaud B
yupexaeHus OaHKa C 11eJIbI0 3aMEHbI Ha HOBBIE;

— OCYIIECTBJISITh HAJIWYHBIE PACUEThl B YCTAHOBJICHHOM
MOPSIIKE C OPraHM3alUAMH U (PU3MYCCKUMHU JIMIAMH TIPU
oriate padoT U yCIyT MPeNpUsiTHs;

— NpUHUMAaTb U BbIJABaThb JICHE)XKHbIE CPEACTBA B
MHOCTPaHHOW BaJIIOTE U AeNaTh COOTBETCTBYIOIINE 3aITUCH
B KaCCOBOH KHUTE;

— paboTaTh 3a KAacCOBBIMH amllapaTaMd pa3IMIHBIX
BHJIOB, IPOU3BOJUTH pacueT ¢ MOKYNaTeJIIMU 3a KacCOBOM
MaITuHOM;

— CHUMAaTh JIHEBHOM M BEYEPHHI OTYET C MOMOIIbIO

KOHTPOJIbHO-KaCCOBBIX anmnaparos, M0JIb30BATHCS
CKaHEpOM KacCOBOU MalllUHBbI.
— OIpenesiaTh TIaTe)KECIIOCOOHBIE u

HETUIaTe)KECTIOCOOHbIE ICHEKHBIC 3HAKM;

— o0ecneynBaTh COXPAHHOCTh JICHE)KHBIX CPEJICTB;

— MOJCYUTBHIBATh CTOUMOCTh MOKYNOK, TPOU3BOAMTH
TOBAapHbIE BBIYHUCIICHUS, ONPEAETATH BEC Taphl;

— IpPOU3BOAUTH BBIYMCIEHHUS C PETUCTPOM MaMATH Ha
MUKPOKaNbKYJISITOPE;

— HCYHCIIATH IPOLEHTH HA MUKPOKAJIBKYIISTOPE;

— OCYIIECTBIJIATh HAJUYHBIE PACUETHl B YCTAHOBICHHOM
MOpSAKE C TIOKYMaTeNsMH IIpH oIviate paboT u yciyr
MIPEIIPHUATHS;

— coO;roaTh TPYZOBOE 3aKOHOAATENBCTBO M IIPaBHIIA
OXpaHBI TPYAA.

- IpUMEHAeT Ha  TPaKTHKE  IIOCTAaHOBIICHHS,
pacHopsDKeHUs, MpPUKas3bl, Jpyrue pyKOBOIAIIUE U
HOPMAaTHBHBIC JIOKYMEHTHI BBIIIECTOSIIINX H JPYTHX

OpraHoB, KaCaroIuecCsd BEACHUA KaCCOBbIX onepaunﬁ;

— 3alloJIHACT (l)OpMLI KaCCOBBIX n 0aHKOBCKHX
JAOKYMCHTOB;
- CO6J'HOI[3.CT npaBujia npuema, BblAa4dd, Yy4de€Ta U

XPaHCHUS JICHS)KHBIX CPEIICTB U IICHHBIX OyMar;

— COOJIO/IaeT JIMMHUTHI OCTATKOB KaCCOBOM HAaJTMYHOCTH,
YCTaHOBJIEHHOM U1 OpraHU3aluy;

— moiyyaeT 1O OQOPMICHHBIM B COOTBETCTBHH C
YCTaHOBJIEHHBIM TOPSAKOM JOKYMEHTaM JI€HEKHBIE
cpenctBa  wiH  oQOpMIATE WX UIA  TOJXYYCHHUS
OC3HANMYHBIM TYTEM B YyUYpEXKICHHAX OaHKa s
BBIIUIATBl pabO4YMM W CIy)KalluM 3apabOTHOM ILIaThI,
MIPEMHUIA, OTIATHl KOMaHAMPOBOYHBIX M IPYTHX PACXOJIOB.
— OCYIIECTBIISIET ONEpAINH C IEHEKHBIMU CPEJICTBAMHU U
ICHHBIMH OyMaramu, O(OPMIISITE COOTBETCTBYIOIIUE
JIOKYMEHTHI;

— BEIeT Ha OCHOBE TMPUXOAHBIX M  PACXOJHBIX
JIOKYMEHTOB KAaCCOBYIO KHHTY, CBEpATh (PaKTHIECKOE
HaJIM4He JCHE)KHBIX CYMM H IEHHBIX OyMar ¢ KHIKHBIM
OCTaTKOM;

— IepenaeT JEHEXKHbIE CPEACTBA NHKACCATOPaM;

— COCTaBJISIET KACCOBYIO OTYETHOCTD;

— COCTaBsieT ONHCH BETXMX KymIop, a Takke
COOTBETCTBYIOIIME JIOKYMEHTHI Ui HX TepeJadyn B
YUpEKACHUS OaHKa C IEJIbI0 3aMEHBI Ha HOBBIE;

— OCYIIECTBISIET HAJMYHBIE PacdeThl B YCTAHOBICHHOM
MOPSAJIKE C OpraHU3alusIMA U (PU3UUECKUMHU JIUIIAMH TIPH
omyare paboT U yCIyT NPeanpusiTHs;

— IPUHUMAET U BBIJAET JICHEXKHBIE CpEACTBa B
WHOCTPaHHOW BalOTe€ U JENAeT COOTBETCTBYIOLIUE
3aIMCHU B KACCOBOW KHUTE;

— paboTaeT 3a KAacCOBBIMH allapaTaMH pPa3IHIHBIX
BUJOB, NPOU3BOAUTH pacyeT C MOKyHarelsiMu 3a
KacCOBOM MaIIuHOM;

— CHHMAaeT [IHEBHOM M BEYEPHHUH OTYET C MOMOIIbIO
KOHTPOJIbHO-KAaCCOBBIX allapaToB, MOIb3YEeTCS CKaHEPOM
KacCOBOM MaIlTUHBI.

— OmpeaensieT IUTATE)KECIOCOOHBIE u
HEITaTeKECTIOCOOHBIE IEHEKHBIE 3HAKH;

— o00ecreunBaeT COXPaHHOCTh ICHEKHBIX CPEJICTB;

— TOJCYUTHIBAET CTOUMOCTbH IOKYNOK, TNPOU3BOJIUT
TOBapHbIE BBIYUCIICHUS, ONIPEAETISET BEC Taphl;

— TPOU3BOAMUT BBLIYUCIIEHUSI C PETUCTPOM MaMSTH Ha
MUKPOKAJIBKYJISITOPE;

— MCYHUCIIIET MPOILEHTHI HA MUKPOKATBKYJIISITOPE;

— OCYIIECTBISIET HAJMYHBIE PacdeThl B YCTAHOBICHHOM
MOpSAIKE C TOKYMAaTeJsIMH MPHU oIriare paboT W yciyr
MIPEeATPUSTHS;

— coOmoaeT TPYJAOBOE 3aKOHOJATENHLCTBO M TPaBHIIA
OXpaHbl TpyAa.




1.5. Ilpoueaypa oOmeHKH Ppe3yJbTATOB OCBOEHHSI OOIMX W NPO(ecCHOHAIBLHBIX
KOMIIeTeH Ui

[Ipouienypa OIEHKH pe3yabTaTOB OCBOEHUS OOMMX U MPO(ecCHOHATBHBIX KOMITETESHIUI
OCYIIECTBISICTCA B XOJ€ NPOBENEHHUS MPAKTUKU (IO pe3ylbTaTaM BBIIIOJHEHHUS BHJIOB pPadoT,
MPEIyCMOTPEHHBIX MPOrpaMMON MpakTUKU) U MO0 HTOraM MPaKkTUKH (10 pe3yjibTaTam
BBITIOJTHEHHOTO 33JIJaHUS 10 MIPAKTHKE - OTYETa O MPAKTHKE):

CTYACHT BBIINOJIHACT 3aJaHusl, NPCAYCMOTPCHHBIC IIPOrpaMMaMi MPAKTHKU W COCTABJIACT
OTYCT, 3alOJHACT AHCBHUK IIPAKTHUKHU. B kauectBe MNPUIIOKCHUA K OTYCTY HNPAKTUKHU CTYIACHT
odopmiser rpaduueckue, GoTo-, BUIAEO-, MaTepUaibl, IEPBUUHbIC TOKYMEHTbI, YUETHBIE PETUCTPHI
1 GopMbl OyXTranTepcKol OTYETHOCTH, MOATBEPXKAAIOIINE MPAKTUUYECKUN OIbIT, MMOJYYECHHBIN Ha
IIPAKTUKE;

PYKOBOJUTCIIN NPAKTUKHA 3HAKOMATCA C OTYCTOM U JTHECBHUKOM CTYJACHTA,

PYKOBOJIUTENN TMPAKTUKH OCYIIECTBISAIOT OICHMBaHHE OOHIMX M MpodhecCHOHATBHBIX
KOMITETEHIMH cTyneHToB. OlleHnBaHNEe MPOU3BOAUTCS C MCIOIb30BAHUEM OCHOBHBIX MMOKa3aTesei
OLCHKU PE3YJIbTATOB I10 [[HXOTOMI/I‘ICCKOﬁ CUCTEMEC OLICHUBAHUA: «0» — KOMIICTCHIIUS HE OCBOCHA,
«l» — KOMIICTCHIIUA OCBOCHA. OIIGHI/IBaHI/Ie BBIIIOJIHCHHOI'O HWHAWBHUAYAJIBHOI'O 3aldaHUA 110
MIPAKTUKE MPOU3BOAUTCA TaKKe C y4ETOM: KayecTBa BBIIIOJHEHHOW pabOThl , COOMIOACHUS HOPM
BPEMEHH, JIEMOHCTpAIMU MPAKTUYECKOIO OIbITa MPH pEIIeHuH NpodecCHOHANBHBIX 3aad,
MJITAHUPOBAHUH Pa0OT M OpraHU3aIlliy pabovyero Mecrta, CoOI0IeH s TPeOOBaHMIT 6€30MaCHOCTH.

PYKOBOJUTENN TMPAKTUKU OIPEAETSIOT YPOBEHb OCBOCHMS OOLIMX U IMpodeccHOHATbHbBIX

KOMIIETCHIIUM B aTTECTAllMOHHOM JIMCTE U B XapPaKTCPUCTUKE.

2. CTPYKTYPA U COAEPKAHUE ITPAKTUKH

Ne Buab1 pador O6nem
qacoB
1 OnucaHue KaccoBOro NOMCHICHU OpraHru3alun , CTCIICHU €TI0 3allUThI. 4

O3HaKOMJICHHE C JIOJDKHOCTHOW MHCTpYKIMeH kaccupa. OopmiieHHe IprKasa o
Ha3HAa4eHHH Kaccupa Ha JIOJDKHOCTb.

CocrapneHne pacdera Ha yCTAaHOBIJICHNE MPEANPHUSATHIO JIUMHTA OCTAaTKa KACCHI.
OdopmiieHre nprKa3a Ha YCTaHOBJICHHUE NPEATIPUATHIO IUMUTA OCTAaTKa KaCCHI.
OnpezneneHne IPUUKMH H3MEHEHHS! IMMHUTA KacChl U €r0 BEITHYHHEI.

2 OdopmiieHne MepBUIHBIX JOKYMEHTOB IO KacCe U OTPAKEHHE B yUETE KACCOBBIX 18
oneparuii.

OdopmiieHne npenpoBoAUTEIHHON BeAOMOCTH. COCTaBICHHE KACCOBOUM KHUTH.
OTpameHHe B 63HKOBCKI/IX JOKYMEHTaX CYMMbI HHKacCalluu JCHECKHBIX CPEACTB,
MOJYYCHUS JICHSIKHBIX CPEJICTB 110 OAHKOBCKOMY Y€Ky M OILIATHI PHOOPETCHHUS
KOHTPOJBHO-KACCOBOW TEXHHKH.

3 [Nomydenue npakTndeckoro onbita B padore ¢ UIIM pasniuHbIX Mozesneii mpu pacyerax ¢ 24
HNOKyHaTeIsIMHU.

OdopmiteHre TOKYMEHTOB 10 pe3yJbTataM padoThl Ha KOHTPOJIbHO-KACCOBOM TEXHHKE.
Odopmiienne  joroBopa dKBadipuHra. l3ydeHme o0coOEGHHOCTEH  pacdyeToB C
MNOKyHaTeIsIMU C IOMOIIBIO MIACTUKOBBIX KapT.

OdopmiieHre JOKYMEHTOB Uil PETHCTPAIlH, TEXHHYECKOTO0 OOCIY)KHBAaHUSI W PEMOHTa




KOHTPOJIbHO-KACCOBOH TEXHHKH.

[Nonydenune npaktudeckoro ombita B padore ¢ KKT «mpu pacyerax ¢ HOKymarensMu.
OtxkpeiTe cMeHBl, 3kcmryaTanus KKM u 3akpeiTue cMeHbl.

OdopmiteHre TOKYMEHTOB JUIsl CHATHS C Y4eTa KOHTPOJIbHO-KaCCOBOW TEXHUKH.
Paccmotpenue ocobeHHOCTEH paboThl Ha MEUKpOKaNbKysTopax. [loacuer HaleHKH 1
npoueHToB. PaboTa ¢ mamMsThI0 MEKPOKAJIBKYJISITOPA.

4 [Nony4yenue NpakTUYECKOTO OIBITA B pab0TEe ¢ KOHTPOIBbHO-KACCOBOI TeXHUKOH «Denukce 26
02x» npu pacuerax ¢ nmoxynaremsimu. OTkpbiTHe cMeHbl, skciutyaranus KKT u 3akpsiTre
cMmeHbl. PaboTa B mporpamme «ATom». BHeceHre ToBapoB B 06a3y I NCTIOIB30BaHUS
CKaHepa ITPHX-KO/a.

OdopmireHre akTa HHBEHTAPU3AIMH JCHEKHBIX CPEIICTB.

OdopmiteHre JOKYMEHTOB IO OTPEACICHUIO TNIATEKECTIOCOOHOCTH OaHKHOT U Iepeaayde
Ha HKCTIEPTU3Y COMHUTEIBHBIX JCHE)KHBIX 3HAKOB.

BCEI'O 72

Bunawbi patort:
CocraBneHne pacdeTa Ha YCTAHOBIICHHE TMPEINPUATHIO IJIMMHUTAa ocTaTka Kaccel. OdopmieHne mnpukasa Ha
YCTAHOBJICHHUC MNPCANPUATAIO JIMMHUTA OCTATKa KacCChl. OnpeneneHI/Ie INpUIuH HU3MCHCHHA JIMMHUTA KacCbl U C€ro
BCJIIMYHNHBI
OdopmiieHHEe IEPBUYHBIX JOKYMEHTOB IO KaCCE U OTPAXKCHUE B YUETE KACCOBBIX OTEparuii
OdopmiieHre mpenpoBoIUTeIbHOMN BeqoMocT. COCTaBlICHHE KACCOBOI KHUTH
OTpa>KeH1/1e B 6aHKOBCKI/IX )IOKyMeHTaX CyMMbI HMHKaAacCalluu OCHCKHbIX Cpe[[CTB, nonyquHa JCHCXKHBIX Cpe)lCTB 1o
6aHKOBCKOMy quy U OIlJIaThbI HpHOGpeTCHI/Iﬂ KOHTpOHbHO-KaCCOBOfI TEXHUKHU C BO3MOXKHOCTBKO Hepe):[aqn JAaHHBIX B
pexuMe OHNaH
[Momy4yenne mpakTHIECKOTo ombITa B padoTe ¢ UIIM pa3nmuvHbIX MOAETEH MpH pacdeTax ¢ MOKyMaTeIIMU
O(I)OpMJ'IeHI/Ie A0TO0BOpa 3KBaI>ipPIHFa. I/I3Y‘IGHI/IC oco0eHHOCTENR PacdeTOB C MOKYHATCJIIMU C OMOLIBIO TIJIACTUKOBBIX
KapT
O(I)OpMJ'IeHI/Ie JAOKYMCHTOB JUISI PETUCTpALNH, TEXHUYCCKOI'O O6CJ'Iy)KI/IBaHI/I$I n pPEMOHTA KOHTpOHLHO-KaCCOBOﬁ
TEXHUKHU
O(I)OpMJ'IeHI/Ie JAOKYMCHTOB IJIsI CHATHA € YUCTaA I(OHTpOJ'ILHO—KaCCOBOfI TEXHUKHU
OTKpLITI/Ie CMCHBI, 31<cnnyaTaum{ KOHT’pOHbHO-KaCCOBOﬁ TCXHUKU U 3aKpI>ITI/Ie CMCHBI.
[MomcueT HAllEHKHU U MPOIIEHTOB. Pab0Ta ¢ MaMsAThi0 MUKPOKAIBKYIATOPA
OdopmIieHre akTa HHBEHTApU3alMH1 JICHE)KHBIX CPE/ICTB
OdopmiieHHEe JTOKYMEHTOB II0 ONPEACICHUIO IUIATEKECIIOCOOHOCTH OAHKHOT M Mepegadye Ha IKCIEPTU3Y
COMHUTECIIBHBIX NCHCXKHbBIX 3HAKOB.

3. TPEBOBAHUA K YCJIOBUAM ITPOBEJAEHUSA ITPAKTUKH

3.1 TpeGoBaHusI K MATEPHATbHO-TEXHHYECKOMY 00ecreyeHmIo:
[IporpaMmMa npou3BOJACTBEHHON MPAKTUKU PEATU3yeTCsl B OPraHU3alMIX PAa3IMUHBIX GOopM

COOCTBEHHOCTH TPH HAJMYUU YCIOBHU JUIS OOYYaroIIUXCS W3 YHCIA JIMI C OTPaHWYCHHBIMU
BO3MOKHOCTSIMH 3/I0POBbsI 110 3PEHUIO (CIETbIX U CITa00BUIAIINX ).

Peanuzanuss NpOM3BOJACTBEHHON NPAaKTUKW MpeArojiaraeT BBIIOJIHEHHE paboT u
ny6nupoBaHue o0s3aHHOCTEH Ha pabo4yMx MecTax OyXrajaTepud ACHCTBYIOUIMX KOMMEPYECKUX U
MPOMBIIIICHHBIX TPEINPUSITHIA OCHAIIICHHBIX:

1. KOMIIBIOTEP C JIMLIEH3UOHHBIM POTPAMMHBIM 00ECTIEYEHUEM;

2. KaJIbKYJSTOPBI.

3. MHOTOYHKIIHMOHaIbHOE ycTpoicTBO (MDYVY): nmpuHTep, ckaHep, KOIup, pakc



3.2. TpeGoBanusi oxpaHbl TPyAa, 0€30MACHOCTH SKU3HEAEATEJIbHOCTH W MOKAPHON
0€30MaCHOCTH J0JIKHBI COOTBETCTBOBATH PABWJIAM U HOPMAaM.

4. OCOBEHHOCTHU OPTAHM3ALIMU ITPAKTUKU IJIS1 OBYUYAIOLIUXCS C
OI'PAHUYEHHBIMU BO3MOXKHOCTAMMU 31O0POBbS 110 3PEHUTIO

4.1. Jns oOydaroluxcsi M3 YUCIA JMI C OIPAaHUYEHHBIMHU BO3MOYKHOCTSMHU 3]I0POBBS
o0y4eHHe MPOBOAMUTCS C YYETOM OCOOEHHOCTEH NMCHXO(HU3MUYECKOTO Pa3BUTHUS, UHIAWBUIYAIbHBIX
BO3MOYKHOCTEH UM COCTOSIHUA 3J0pOBbS TakKWX oOOydarommxcs (#ajgee - WHAWBUIYalIbHBIC
OCOOCHHOCTH).

4.2. Tlpu opraHu3aiyy MPaKTUKA 00eCIeYHBACTCS COOJIOICHUE CIISTYIOITUX

001X TpeOOBaHMIA:

NpPaKTUKA IS  JIMI C OrPAaHHYCHHBIMH BO3MOJKHOCTSMH  3JI0POBbS COBMECTHO C
00yYaroIUMUCS, HE UMCIOIIMMHU OTPAHUYCHHBIX BO3MOKHOCTEH 3II0POBbsI, IOMYCKACTCS, €CIH ITO

HE CO3JIaeT TPYIHOCTEH [T 00YUarOIINXCS;

obecrieueHre BhIITyCKa albTePHATHBHBIX (POPMATOB IEYATHBIX MaTEPHAIOB (KPYIMHBIN MIPH(T
UM ayauodanb);

IPUCYTCTBHE Ha IPAKTHKE  ACCHCTEHTA, OKA3bIBAIOIIEr0 OOYYAIOIIUMCS HEOOXOIUMYIO
TEXHHUYECKYIO MOMOIb C YY4ETOM HMX HHAWBHAYAJIbHBIX OCOOCHHOCTEH (3aHATH pabodee MecCTo,
MepEeBUTAThCS, MPOYUTaTh M O(GOPMHUTH 3aJaHKMe, OOINAThCS C PYKOBOAUTEICM IPAKTHKH,
HACTaBHUKOM);

[0Jb30BAHNE HEOOXOJMMBIMM TEXHHYECKHMHU CPEACTBAMHM IIPH IPOXOKICHUM IPAKTUKH,
BBIITOJHEHUH 3aJaHUI C YYE€TOM MX WHIAWBUIYaJIbHBIX OCOOEHHOCTEN;

obecrieueHre BO3MOKHOCTH OECIIPENSITCTBEHHOIO JH0CTyIa 00yJaronmxcst Ha 6a3y MPaKTHKH,
TyaJIeTHBIE W JPYTHe TIOMEIIEHHs, a TaKKe MX NMPeOBIBaHKS B yKa3aHHBIX MTOMEIICHHUSAX (HaIM4YHe
MAHIYCOB, IMOPYYHEH, pPACIIUPEHHBIX JBEPHBIX IIPOEMOB, JH(TOB, MPH OTCYTCTBHH JH(PTOB
ayJIMTOPHs JOJDKHA pacrojiaraTbCsi Ha MEPBOM ITake, HATUYHE CICIHATbHBIX KpPECel W JIPYTrux
NpUCTIOCOOICHNH);  obecrieueHHe  JOCTyHma  OOydarolierocs, SBJISIONIETOCS — CICMbIM U
HCIIOJIB3YIOMIETO COOAKY-TPOBOTHHKA, K 3IaHHIO OPraHU3aIlHH.

4.3.11pu poX0XKAEHUH MTPAKTUKH BO3ZMOKHO:

INPUCYTCTBUE AaCCHUCTEHTA, OKAa3bIBAIOLIETO OOYyYaIOUIMMCS HEOOXOAUMYI0 TEXHHUYECKYIO
MIOMOIIb C YYE€TOM HX MHIUBUIYaIbHBIX OCOOEHHOCTEH (3aHATh pabodyee MEeCTO, MepeBUTaAThCA,
MIPOYUTATh U OPOPMUTH 3a/1aHKE, OOIIATHCA C TIPENOIABATEIIEM);

M0JIb30BaHNE HEOOXOAUMBIMH O0YUaIOIUMCS] TEXHUUYECKUMHU CPEACTBAMH MIPU MPOXOKACHUN
MPAKTHUKH, BBIITOJHEHUHU 33JaHUI C yU€TOM MX UHIUBUAYAJTbHBIX OCOOCHHOCTEH;

nyOonupoBaHHEe HEOOXOAMMOHM 3BYKOBOM M 3pUTENbHOM HHPOpPMAaLUHU, 0O0ydYaroliero
MaTepHala, a TakKe HaJAMuCcel, 3HaKOB U MHOM TEKCTOBOW M rpaduueckoil HHPOPMAIIUU 3HaAKaMH,
BBITTOJIHEHHBIMU pelibe(hHO-TOYeUHBIM Ipu(TOM bpailis win B BUAe 3IE€KTPOHHOTO JOKYMEHTAa,
JOCTYITHOTO C MOMOIIbIO KOMIIBIOTEpA CO CHEHUATM3UPOBAHHBIM MPOrPaMMHBIM OOECIeueHueM
IUIS CIICTBIX;

IpeJoCTaBlIeHNe 00yUJaroIIMMes IIpaBa BIOOpaA MOCIEA0BATEIbHOCTH BBIIIOJIHEHUS padoT.



4.4. Tlpu mpOBENEHUU TEKYIIETO KOHTPOIS W MPOMEKYTOYHOW aTTECTAllMH 1O MPAKTHKE
obecrieunBaeTcs COOIOICHUE CIENYIONUX TPEOOBAHUN:

a) 1A CJIEHBIX:

3aJlaHusl JUIS BBINIOJIHEHUS, a TAaKXKe HHCTPYKIMH O BBIIOJHEHUU PA0OT 0O(OpMIIAIOTCS
penbeHO-TOYCUHBIM mpU(TOM bpaiiisg uiaum B BUAE 3JIEKTPOHHOIO JOKYMEHTA, JOCTYITHOTO C

MTOMOIIIBI0 KOMITBIOTEPA CO CIIEIHAIM3UPOBAHHBIM ITPOIPAMMHBIM 00CCIICYCHUEM IS CIICTIBIX, WIIN
3aYUTHIBAIOTCS ACCUCTEHTOM;

MUChbMEHHBIC BUBI paOOT BBINOJIHIIOTCS Ha Oymare penbeHO-TOYCUHBbIM IIprudTOM Bpaiins
WIA Ha KOMIIBIOTEPE CO CICHUAIN3UPOBAHHBIM MPOTPAMMHBIM OOCCIICYCHUEM JIJISl CJICTIBIX, WU
HAJIUKTOBBIBAIOTCS ACCUCTEHTY,

00yJaroIUMCs IS BBITIOJHEHHUS 3aJaHMsl P HEOOXOIUMOCTH IPEAOCTABISACTCS KOMIUIEKT
[IUCHbMEHHBIX MPHUHAUICKHOCTEH U Oymara i mHcbMa penbeHO-TOUYeYHbIM mipudToM Bpaiis,
KOMIIBIOTEP CO CIIEIHATU3UPOBAHHBIM IPOTrPAMMHBIM 00€CIICUEHUEM IS CIIEIIBIX;

0) JuIst c1a0OBUISAIINX:

obecrieunBaeTCsl HHANBUIYaTbHOE paBHOMEpPHOE ocBelieHne He meree 300 Jrokc;

06y‘~IaIOHH/IMC$I JJISA BBITIOJTHCHU A 3alaHusA npu HGO6XOI{I/IMOCTI/I MpeaoCTaBIACTCA
YBEJIMYMBAIOIIECE YCTPOMUCTBO;

3alaHuA IOJId BBIIIOJIHCHUA, a4 TAKIKC HMHCTPYKOHWH O BBINIOJIHCHUN SaIIaHI/If/'I O(bOpMJI?HOTC?I
YBEJIMYEHHBIM HIPUPTOM.

4.5. OcoOpble ycnoBus MHGOPMHUPOBAHUS OOYUAIOIIHUXCS ¢ OTPAHUYEHHBIMU BO3MOXKHOCTSIMU
3JI0POBbSI 110 3PEHUIO:

HAJIMYHE AJIbTEPHATHBHON BEpCHH OQHUIIMATBHOTO caiiTa opranu3anuu B cetu "MHTepHeT" mis
C1a0O0BUIAIINX

pasMereHne B TOCTYIMHBIX I 00YJalOUINXCs, SIBISIFOIIUXCS CICTIBIMUA WITH CIIa00BUIALIMH,
MecTax M B aJanTHUpOBaHHOM ¢opMe (C y4eToM HX OCOOBIX MOTPEOHOCTEH) CHpaBOYHOMN
nHpOpMaLUU O PaCIMCAHUM MPAKTUKU, TEXHUKE 0€30MacHOCTH U T.1. (MHpOpMaLuUs JOKHA ObITh
BBINOJIHEHA KPYIHBIM pelbepHO-KOHTPAacTHBIM wpudToM (Ha OemoM uiau xenToM (oHe) u
npoayoauposana mpudrom bpaitns).



