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1. MACIIOPT TPOT'PAMMBI

1.1. AHHOTAIIMA K IPpOrpaMMe

Hacrosimass nporpaMMa HpOH3BOJICTBEHHON MNPakTHKH 1Mo mnpodeccruoHanibHomy moaynto [IM.OL.
JIOKyMEHTHUpOBaHUE XO3SUCTBEHHBIX ONepaluii U BeJeHHE OyXrajaTepcKkoro ydera HMYILECTBa
opraHm3zainuu pa3zpaboTaHa B COOTBETCTBHM C TpeOoBaHUAMHU (eAepalbHOrO TOCYJapCTBEHHOTO
00pa30BaTeNpHOTO CTAaHJApTa CpPeAHEro MPO(PECCHOHAIBHOTO OOpa30BaHHUS U SBISETCS  YaCThIO
IIPOTPaMMBbI ITOATOTOBKH CIIEIIHATUCTOB CPETHET0 3BEHA.

[IporpaMmMa npakTuku 0O€CleYyMBaET MOATOTOBKY CIEIMAIUCTOB CPEAHETO 3BEHA JUIsl OCBOCHUS
kBanudukanuy byxraarep u ocHOBHOro Buaa aestenbHoctd (BJ]). ba3oil mpakTHKH SIBISIOTCS

MPEANPUATHS M OPTraHU3ALUN PA3JIUYHBIX OTPACIICH.

1.2. llesm 1 3a1a44 NPOU3BOACTBEHHON NMPAKTHKU:
dbopMupoBaHue y 0O0ydarommxcsi OOUMX U MPOPECCHOHANBHBIX KOMIIETEHIUH, MPHOOpEeTeHHe
MPAKTUYECKOTO OIBITA B paMKax MPOPECCHOHAITBHOTO MOIYJIS IOJ PYKOBOICTBOM CIICIIHAIIMCTOB

HpeanpHUATHs (OpraHu3aluy, YIpeKICHUs).

1.3. KosimuecTBO 4acOB HAa OCBOEHHME NMPOrPaMMbl Y4eOHOM MPAKTHKH:
Pabouas mporpamma paccunTaHa Ha TIPOXOXKACHUE CTYICHTAMHU PAKTUKU B 06veme 36 uacos.

dopMa MPOMEKYTOUHON aTTecTaluu: TudPepeHIIMPOBAHHBIN 3aUeT.

1.4. TpeGoBanusi K pe3yJbTaTaM OCBOCHHS: KOMIICTCHIUSIM, HpHodperaecMoMy
NPaKTHYEeCKOMY ONbITY, YMEHUSIM

[Tpou3BoaCTBEHHAs MPaKTHKA M0 CHEUAJIbHOCTH HalpaBjieHa Ha (OpMUPOBAaHKE Y 00ydaroerocs
o0ImKX M Npo(hecCHOHAIBHBIX KOMIIETEHIIMHA, MpuoOpeTeHHe MPaKTHUEeCKOTO OIbITa M pealn3yercs B

paMKax npoQecCuoHaIbHOTO MOAYJIS.



Pe3ysabTarhl 0CBOCHUA

OcHOBHBIE OKA3ATEIH
OIIeHKH pe3yJbTaTa

OK 01. Bribupathb criocoObl perieHus 3a1a4
npodeccroHaNBHOM NeATeTbHOCTH TPUMEHUTEIBHO K
Pa3IMYHBIM KOHTEKCTaM

pacro3HaBath 3a7ady W/WiHd MpodieMy B MpodecCHOHATEHOM
W/WIIMA COIMATBHOM KOHTEKCTE, aHATU3UPOBATh 3a/ady W/WIH
npobsieMy U BBIACHATH €€ COCTaBHBIC YaCTH, OMPEICIATH
3Tambl PEUICHHs 3a/1a4d; BBIBISATE U 3((GEKTUBHO HCKATh
HHPOPMALNIO, HEOOXOOMMYIO AJIS peIIeHUs 3aJadyd W/WId

IPOOIIEMET;
COCTaBHTh IUIaH JEHCTBHSA; ONIPEHeIUTh HEOOXOIUMBIC
pecypcesl;
BJIaIETh aKTyaJIbHBIMU METOJlaMH paboTsl B
npodeccHOHAIBPHOH M CMEXHBIX  cdepax; peaan3oBaTh

COCTABJICHHBIN IUIAH, OLICHUBATH PE3yJbTAT U TOCICIACTBHS
CBOMX JICHCTBUI (CaMOCTOSTENPHO WM C  [TOMOIIBIO
HACTABHHUKA)

OK 02. OcymecTBlIATh TOUCK, aHAIM3 M HHTCPIPCTAIIHIO
nHPOpPMAUH, HEOOXOOXWMOW M  BBHIIONHEHHUS  3amad
po¢eCcCHOHANBHON IS TeTbHOCTH

ONpCACIIATL 3aJadyu IJid MOHCKa I/IH(i)OpMaIII/II/I; OIpCACIIATH

HEOOXOAMMBIE  HWCTOYHHUKM  HMH(POPMAIMM;  IUIAHUPOBAaTh
mporecc TIOUCKa; CTPYKTYpPHpPOBATh MOTy9aeMy¥O
nH(popManuio; BBIEIATH Hambojee 3HAYNMOE B MEpEeYHE
nHpOpManMK;  OLECHMWBATH  IPAKTHYECKYI0  3HAYUMOCTD

Pe3yJIbTaTOB NOUCKA; O(OPMIISITH Pe3yIbTaThl TOUCKA

OK 04. PaboraTe B KOUIGKTHBE W KOMaHAE, 3()(HEKTUBHO
B3aHMOJCIHCTBOBATH C KOJUICTaMH, PyKOBOJICTBOM, KIHCHTAMH

OpPraHM30BBIBATh  pabOTy  KOWJIGKTHBA W  KOMAaHIBI
B3aMMOJICHICTBOBATh C KOJUIETaMH, PYKOBOACTBOM, KITHEHTAMH
B X0Jie NPO(eCcCHOHANBHOM JIeSITeIbHOCTH

OK 09. Hcnonp3oBare HH(POPMAIMOHHBIE TEXHOJIOTHH B
npoQeCCUOHANBHOM JCSITeIPHOCTA

MPUMEHSTh CpeicTBa HMHGOPMAIIMOHHBIX TEXHOJIOTUH JUIst
pemieHuss  Npo)eCCHOHANBHBIX  3a7ay;  KCIOJb30BaTh
COBPEMEHHOE NPOorpaMMHoe o0ecrieueHne

1K 1.1 O6pabatbiBaTh NEpBUYHBIE OYXIaaTEpPCKUE
JIOKYMEHTBI

[epBuuHbIe OyXrajaTepcKue JOKyMEHTHI 0(hOpMILIET
10 33/IaHHBIM PEKBU3HUTaM Ha JIOOBIX BUJIaX HOCUTEICH.

OO6s13aTebHbIC U TOTONHUTEIbHBIE PEKBU3HUTHI
BBIJICIISIET B O(POPMIICHHBIX JOKYMEHTaX.

OO0pabaTsIBacT repBUYHBIC OyXTaXTepCKIe
JIOKYMEHTBL: IPOBOAUT (POPMATBHYIO IIPOBEPKY, TI0 CYIIECTBY
1 apu(METHUECKYIO TIPOBEPKY.

Co0imoaeT mocnea0BaTeIbHOCTh IPOBEACHHS
TPYIIIHUPOBKH, TAKCHPOBKH U KOHTHPOBKH ITEPBUYHBIX
OyXranTepcKkux JOKYMEHTOB.

O1wunoKku B 0POPMIICHHBIX EPBUYHBIX YYETHBIX
JIOKYMEHTaX BBISBIISIET U HUCIPABIISIET B COOTBETCTBUU C
JIEUCTBYIOIUMH TIPABUIIAMH.

CxemMy TOKyMEHTO000pOTa OCHOBHBIX
XO3SIIICTBEHHBIX OIlEpalliii COCTABIISET.

JloKkyMeHTO00O0pOT COCTaBIISIET B COOTBETCTBHH C
pa3paboTaHHOW HOMEHKJIATYpOil 1e.

JlaHHBIE IO CTPYNITUPOBAHHBIM OYXTalNTepPCKUM
JIOKYMEHTaM 3aHOCHUT B Y4ETHBIE PETHCTPHI.

OdopmiseT JOKyMEHTHI AJIsl [Iepeiadd UX B TEKYIIUH 1
TIOCTOSIHHBIN apXUBBI.

IIK 1.2 Pa3paGaTpiBaTh W COTJIACOBBIBATH C PYKOBOJCTBOM
opraHu3aiuy padouyuil TUTaH CYETOB OyXTaJITEPCKOTO ydeTa
OpraHu3aIu

AHanu3upyeT THIIOBOH TUIaH CUYETOB OyXTraJTepcKoro
yuera.

O60CHOBBIBaeT HEOOXOIMMOCTD Pa3pabOTKH
pabouero miuaHa cueToB OyXraJTepcKOro ydeTa.

CocraBisieT pabo4Hii IUIaH CYETOB OYXTaITepPCKOTO
yueTa B COOTBETCTBUH C pa3pabOTaHHBIM aJITOPUTMOM.

[IK 1.3 IIpoBOOWTH y4YeT AEHEKHBIX CPEICTB, OPOPMITH
JICHE)KHBIE U KACCOBBIE JOKYMEHTHI.

KaccoBele noxymentsl perucrpupyer B Kyphane
perucrpauMy  NPUXOAHBIX M PaCXOJHBIX  KacCOBBIX
JIOKYMEHTOB.

JlaHHBIE KaCCOBBIX JOKYMEHTOB 3aHOCHUT B KacCOBYIO
KHUTY.

OTyer kaccupa o0OpPMISIET 1O JaHHBIM MEPBUYHBIX




YYETHBIX JOKYMEHTOB.

VYyernblii peructp - BemomocTe yuera ABHXKEHUSA
JIEHE)KHBIX CPEJICTB COCTABIISIET B COOTBETCTBUU C 3alaHHBIMU
JaHHBIMU.

KaccoBble omepanuu, JeHEXHbIE TOKYMEHTBI U
MEePEBO/IBI B ITyTH OTPAXkKAET B yUeTe.

PacuerHbic TOKyMEHTHI 0(hOPMIISIET B COOTBETCTBHUH C
3a/JaHHBIMH PEKBU3UTAMHU.

Beimucky ¢ nuueBoro
3a/IJaHHBIM PEKBU3UTAM.

JleHexHBIe CpelcTBa HA PACUETHBIX W CIICIHAIBHBIX
cdeTax OTpaXKaeT B ydeTe.

KaccoBbie omnepanny B MHOCTPaHHOM BadiOTe M ONEpalUy 10
BaJIIOTHBIM CYETaM OTPaXKaeT B yUeTe.

cueta oQopMIsieT 10

[IK 1.4 ®dopmupoBath OyxraiTepckue IPOBOIKH 0 YUETY
aKTHBOB OpraHM3allMK Ha OCHOBE pab0oYero mjiaHa C4eToB
OyXrajrepcKkoro ydera

OCHOBHBIC CPE/ICTBA M HEMATCPHATBHBIC AKTUBBI
OTpaxaeT B yuére

Omnpezensier nepBOHAYAIbHYIO, BOCCTAHOBUTEIBHYIO
M OCTAaTOYHYI0  CTOUMOCTh  OCHOBHBIX  CpPEACTB H
HEMaTePUATBHBIX aKTHBOB.

AMOpPTH3aIIMOHHBIC OTYUCIICHUS OCHOBHBIX CPE/ICTB
1 HEMaTepUAIFHBIX AKTHBOB PACCUUTHIBACT (HAUHCIIACT) IO
3aJJaHHOMY CIIOCOO0Y.

Omnpenensier (QUHAHCOBBIA pe3yabTAT OT IMPOJAXKHU
UMYIIECTBA.

Otpaxaer B y4€Te OONTOCPOYHBIC WHBECTHUIIHH,
(hMHAHCOBBIC BJIOXKEHHUS U [ICHHBIC OyMaru.

OTtpaxaeT B yuéTe MaTepHalIbHO-TIPOU3BOICTBCHHBIC
3amnacsl (2 BapuaHTa)

Onpenensier (haKTHYECKYIO
MOCTYIMHUBIIMX MaTCPHAIIOB.

OmnpezensieT U CIUCHIBACT OTKIOHCHHS B CTOMMOCTHU
MaTepHAIbHBIX IEHHOCTEH.

Pacnpenensier
pacxojsl.

Otpaxaer B y4€Te 3aTpaThl Ha TPOU3BOACTBO U
KaJbKYJIHPOBAaHUE CeOCCTOMMOCTH.

Pacnpepensier HaKJIaIHBIC PACXOIbI.

ce0eCTONMOCTD

TPAHCIIOPTHO-3arOTOBUTCJIbHBIC

CocTaBisieT  KalbKYJSIIIUOHHBIA ~ JIUCT ~ TOTOBOM
MIPOTYKITHH.

OmpenensieT MPOU3BOJCTBEHHYIO  Ce0ECTOMMOCTD
TFOTOBOM MIPOLYKIUH.

Omnpenensier OTKJIOHEHUS (haxTrueckoit
MIPOU3BOJICTBEHHOM cebecTonMoCTH oT IJIaHOBOM
(HOpMAaTHBHOI).

OtpaxkaeT B y4éTe TOTOBYK MNpPOAYKLUHUI U ee
MPoAaxy (pearnu3alyio).

OrmnpezernsieT 1 pacmpeeNsieT pacXxopl Ha IPOAaKYy.

Omnpezensier HaKTHYECKYIO IOJHYK Cce0ECTOMMOCTD
MPOJYKIIUH.

OTpakaeT B yu€Te TeKyIlHe Ollepallii U pacyeThl.

HNmeTh NnpakTHYECKUH ONBIT:
JlokyMeHTHpOBaHUs XO3SWCTBEHHBIX OIEpaIHii
OyXTanTepCcKoro yueTa IMYIIeCTBa OpraHu3aIiuu

U BeJIEHUS

JlokyMeHTUpYEeT  XO34WCTBEHHBIE  ONEpalud U
OyXTanTepCKuii y4eT UMYIIECTBA OPTaHN3aINN

BCACT

Josxken ymern:

— TNpUHUMATh IIPOU3BOJIBHBIC TICPBUYHLIC 6yXFaHTepCKI/Ie
JOKYMEHTBI,  paccMaTpuUBaeMble  Kak  IHCBMEHHOE
JI0Ka3aTeNbCTBO COBEPILICHHS XO3SIMCTBEHHON omnepanuu
WY TIOJIy4€HUE pa3pelIeHUs Ha €€ IPOBECHUE;

— IpUHUMATh NEepPBUYHbIE YHU(DHUIUPOBAHHBIE
OyXrajrepckue JOKYMEHTHI Ha JIIOObIX BUJaX HOCUTEIEH;

— TpOBEpSATh HaAM4YUE€ B IPOU3BOIBHBIX MEPBUYHBIX
OyXraJTepcKuX JOKYMEHTaX 005S3aTeIbHBIX PEKBU3UTOB;

— TPUHUMAaeT TIPOU3BOJIBHBIE TEPBHYHBIE OyXTaaTepCcKue
JIOKYMEHTBI,  paccMaTpuUBacMble  Kak  HHCbMEHHOE
JIOKa3aTeNnbCTBO COBEPLICHMS XO3SIICTBEHHOM onepaunuu
WK TIOTy4€HUE pa3pellieHus Ha €€ IPOBEJICHNUE;

— TpUHUMAET NEepPBUYHbBIE YHA(GHUINPOBAHHbIE
Oyxranrepckue JOKyMEHTHI Ha JIIOOBIX BUJIaX HOCHTENEH;

— TpOBepsieT Haau4yhue B MPOU3BOJBHBIX IMEPBUYHBIX
OyXranTepckux JOKyMEHTaX 0053aTeJIbHBIX PEKBU3UTOB;




npoBOAUTE  (OPMATBHYIO  IIPOBEPKY  IOKYMCHTOB,
MPOBEPKY 110 CYIIECTBY, apU(PMETHUECKYIO IPOBEPKY;
NPOBOJIUTE TPYNIHMPOBKY IEPBUYHBIX OyXIraJTepCKuX
JIOKYMEHTOB 10 PsIY NPU3HAKOB;

NPOBOJUTE TAKCHPOBKY W KOHTHPOBKY IEPBUYHBIX
OyXrajTrepckux J0OKyMEHTOB;

OPTaHH30BBIBAThH TOKYMEHTOO0OPOT;

pa30upaTscsi B HOMEHKIIATYpE AT,

3aHOCHUTH JAHHBIE 10 CTPYNIHMPOBAHHBIM JOKYMEHTaM B
BEZOMOCTH y4eTa 3aTpar (PacxoIOB) - YUETHBIE PETHUCTPHL;
nepenaBaTh IEPBUYHBIE OyXraaTepcKHe [OKyMEHTHI B
TEKYIIUi OyXTanTepCcKuil apXuB;

nepenaBaTh IEPBUYHBIC OyXrajaTepckue JOKYMEHTHl B
MOCTOSIHHBIN apXHB 0 UCTEUYCHWU YCTAHOBJIIEHHOTO CPOKa
XpaHEHHUS;

UCIIPABIATh OMIMOKA B TEPBUYHBIX  OyXraJTepCKuX
JOKyMEHTax;

MOHMMAaTh ¥ aHAJIM3UPOBATh IUIAH CUCTOB OyXTralaTepcKOro
ydera (hMHAHCOBO-XO03HCTBEHHON JIESATENBHOCTH
OpraHu3aluii;

000CHOBBIBATh HEOOXOIUMOCTh pa3paboTKu pabouero
IUIlaHa CYETOB HAa OCHOBE THIIOBOTO IUIaHA CYETOB
OyXraiarepckoro ydeTa (hHAHCOBO-XO3SMCTBEHHON

JIeSITENIbHOCTH;
MOSTAHO KOHCTPYUPOBATh paboumii IJIaH  CYCTOB
OyXranTepcKoro yueTa OpraHu3aluu;

MPOBOAWTHL  y4e€T KacCOBBIX  OIepaluii, JeHEKHBIX

JIOKYMEHTOB U NIEPEBOJIOB B ITyTH;
MPOBOAUTH Y4YEeT [CHEXKHBIX CPEICTB Ha PACUCTHBIX H
CTIEIHAIBHBIX CUETAX;

YUUTBIBaTh OCOOEHHOCTH YydeTa KAacCOBBIX OMNepanuii B
MHOCTPAaHHOH BaIOTE U ONEPALHii 10 BAIIOTHBIM CUETaM;
oopMIIATH AEHEKHBIE U KACCOBBIE TOKYMEHTBHI;

3alONHATh KAaCCOBYI0 KHHMTY M OTYeT Kaccupa B
OyxranTepuio;

MPOBOJUTH yYET OCHOBHBIX CPE/ICTB;

MIPOBOJUTH yUeT HEMaTepPHaIbHBIX aKTHBOB;

MPOBOJUTH yUeT JOJITOCPOYHBIX HHBECTHUIINMN;

MPOBOJIUTH yueT (PUHAHCOBBIX BIOKEHUH M IEHHBIX Oymar;
MPOBOANTH yder MaTepHaIIbHO-TIPOM3BOACTBEHHBIX
3aI1acoB;

NPOBOAWTH  YdYeT  3arpaT  Ha
KaJIbKYJIMPOBaHHE ce0eCTOMMOCTH;
MPOBOJUTH yUET FOTOBOH IMPOIYKIMHI U €€ peann3aliny;
MPOBOJIUTH yUYeT TEKYIIUX ONEPaLHil U pacyeTOB,;
MPOBOJIUTH yUeT TPyAa U 3apab0oTHOI MIaThl;

NPOBOAWTH  y4eT  (MHAHCOBBIX  pe3yJbTaToOB U
WCTIOJIB30BaHUS TPUOBLIH;

MPOBOJIUTH yYeT COOCTBEHHOTO KaITUTANIa;

IPOBOJIUTD YUET KPEAUTOB M 3aiIMOB.

MMpOnU3BOACTBO u

MPOBOAUT (POPMABHYIO MPOBEPKY TOKYMEHTOB, IPOBEPKY
IO CYILECTBY, apU(PMETHIECKYIO IIPOBEPKY;

NPOBOAUT TPYNIHMPOBKY IHEPBUYHBIX  OYXI'aJTEpPCKUX
JIOKYMEHTOB I10 PSIy IPU3HAKOB;

NPOBOJUT TAaKCUPOBKY M  KOHTHPOBKY IE€PBUYHBIX
OyXraJTrepckux JOKYMEHTOB;

OPTaHHU30BBIBACT JOKYMEHTOO0OPOT;

pas30upaeTcsi B HOMEHKIIATYpE AET;

3aHOCHT JaHHBIE IO CTPYIIHPOBAHHBIM IOKYMEHTaM B
BEZIOMOCTH ydeTa 3aTpar (pPacxoI0B) - yUeTHBIC PEeTHCTPHL;
mepenacT MNEpBUUYHBIE OyXTanTepckue JOKYMEHTHI B
TEKYIIUI OyXTaNTepCKUi apXWB;

nepenacT NEepBUYHBIE OyXrajuTepckue JOKYMEHTHl B
MOCTOSIHHBIM apXHB 0 UCTEUYCHUU YCTAHOBJICHHOTO CPOKa
XpaHeHHS;

UCIIPaBIsieT OMMOKM B  IIEPBUYHBIX  OYXTIalTepPCKUX
JIOKYMEHTax;

MOHMMAET ¥ aHAJIM3UPOBATh IUIAH CUCTOB OyXIralaTepcKOro
yuera (hMHAHCOBO-XO03HCTBCHHOM JIeSITENbHOCTH
opraHu3anuii;

000CHOBBIBaCT HEOOXOIUMOCTh pa3paboTKu pabouero
IUIaHA CYETOB HAa OCHOBE THIIOBOTO IUIaHa CYETOB
Oyxranrepckoro ydaeTa (MHAHCOBO-X03IHCTBEHHOH

JIeSTENbHOCTH,
MOJTAIHO  KOHCTPYHPYeT  paboumii  IUIaH  CYCTOB
OyXranTepcKoro yuera OpraHu3aliuu;

MPOBOJAUT  Y4YeT  KACCOBBIX  OMEpaluil, JEeHEeKHBIX

JIOKYMEHTOB U IIEPEBOJIOB B ITyTH;
NPOBOJUT Y4YET JCHEKHBIX CPEACTB Ha pacyeTHBIX H
CIICLIMANIbHBIX CYETaX;

YUYUTBIBAET OCOOCHHOCTH ydeTa KAaCCOBBIX OIlepainuii B
MHOCTPAaHHOH BAJIFOTE U ONEPaLii TI0 BAIOTHBIM CUETaM;
oopMIISCT ICHEXHBIC M KACCOBBIE IOKYMEHTBI;

3aIOJIHACT KACCOBYI0 KHHTY M OT4YeT Kaccupa B
Oyxranrepuio;

MPOBOJIUT YYET OCHOBHBIX CPEJICTB;

MPOBOJIUT y4YeT HeMaTepUaIbHbIX aKTHBOB;

MPOBOJIUT yYET J0JITOCPOYHBIX HHBECTHILIHIA;

MPOBOJIUT y4yeT (PMHAHCOBBIX BIIOXKEHUI U LIEHHBIX OyMmar;
MPOBOJIUT y4YET MaTepHaIbHO-IPOU3BOJICTBEHHBIX 3aI1aCOB;
NPOBOJMT  ydeT  3arpaT  Ha  HPOU3BOACTBO U
KaJIbKYJIMPOBaHUE CeOECTOMMOCTH;

NPOBOJIMT y4YET FOTOBOI NPOAYKIUH U €€ pealn3alny;
NPOBOJIMT y4eT TEKYIIHUX ONlepalii 1 pacyeToB;

MPOBOJIUT yUET TPYJa U 3apabOTHOM IIIaThl;

NPOBOJWNT  y4eT  (UHAHCOBBIX  pe3yJbTaToOB |
UCIIOJIb30BaHUS TIPUOBLIH;

MPOBOJIUT yYET COOCTBEHHOTO KalnTaja;

MPOBOJIUT y4YET KPEIUTOB U 3aliMOB.

1.5. IIpouenypa oueHku pe3yJbTATOB OCBOEHHUSI 00IIHUX U MPO(eCcCHOHATBHBIX KOMIETEHIUH

Hpouez[ypa OLCHKKU pPC3YyJIbTATOB OCBOCHHA 06II_II/IX n HpO(I)eCCI/IOHaJ'ILHLIX KOMIIETEHITUM

OCYHICCTBIIAICTCA B XOAC€ TIPOBCACHUSA IMMPAKTUKH (HO pe3yjibTaTaM BbIIIOJIHCHUA BUJ0B pa60T,




MPEyCMOTPEHHBIX MPOTPAMMON TMPAKTUKKA) M MO HMTOTaM MPAKTUKHU (MO0 pe3ysbTaTraM BHIIOJHEHHOTO
3aJJaHHs 10 TIPAKTUKE - OTYETA O MPAKTHKE):

CTY/ICHT BBINOJIHSCT 3aJaHus, MPEAYCMOTPEHHBIC MPOrpaMMaMU IMPAKTHKH M COCTABISIET OTYET,
3aloNHSICT JHEBHUK NPAKTHKU. B KadecTBe MNPWIOKECHHS K OTYETYy NPAKTHKH CTYASHT OQOpPMIISET
rpadpuueckue, ¢GoTo-, BHJACO-, MATEPHAIbI, MEPBUYHBIC JOKYMEHTHI, YYETHBIE PETUCTPHI U (HOPMBI
OyXTraJTepCKO OTUYETHOCTH, TIOJTBEPIKIAIOIINE TPAKTUICCKUHN OIIBIT, IIOJIYYCHHBINA HAa IPAKTUKE;

PYKOBOJIUTEIU MPAKTHKU 3HAKOMSTCS] C OTYETOM M THCBHUKOM CTYJICHTA;

PYKOBOJUTENN MPAKTUKHA OCYIIECTBISIFOT OIICHHBAHKUE OOMIMX U MPOPECCHOHATBHBIX KOMIETEHITHIHA
cTyneHToB. OleHuBaHUE TIPOU3BOIUTCS C MCIIOB30BAHHEM OCHOBHBIX MOKa3aTesiel OICHKU Pe3yIbTaTOB
M0 TUXOTOMHYECKOW CUCTEME OlleHUBaHUs: «0» — KOMIIETEHIIUS HE OCBOEHA, «1» — KOMIIETEHIIISI OCBOCHA.
OrcHUBaHUE BBIOJHEHHOTO HHIMBHUIYAJIbHOTO 3aJaHUS IO NMPAKTUKE MPOM3BOJIUTCS TAKKE C YYCTOM:
KaueCcTBa BBIMIOJTHCHHON pa0OTHI , COOIOICHUS HOPM BPEMECHH, JEMOHCTPAIMH MPAKTUICCKOTO OMBITA TIPH
peneHny mpoPeCCHOHANBHBIX 3aJ1a4, INIAHUPOBAHUU pabOT U OpraHu3anuu pabodyero MecTa, COOTIOACHHUS
TpeboBaHUl O€30MaCHOCTH.

PYKOBOJIUTEIN TPAKTUKUA OINPEACISIOT YPOBEHb OCBOCHHS OOMMX W MPOGECCHOHATBHBIX

KOMHGTCHHI/Iﬁ B aTTCCTAIMOHHOM JIMCTC U B XapPaAKTCPUCTUKCE.

2. CTPYKTYPA U COAEPKAHUE ITPAKTUKU

Ne Buab1 pador Oo6bem
4yacos
1. | BBoanblit HHCTpYyKTax. HCTpyKTax 1Mo TexHUKe 6e30macHOCTH. O3HAKOMIIEHUE C 4

XO035MCTBEHHON JIEATEIbHOCTBIO OPraHN3alii, U3yYCHHUE YCTaBa MPEAIPHUATH.
N3y4yeHue CTpYKTyphl U IITATHOIO PAaCIUCaHUsl OpraHU3aLyH.

2. | Opranu3zanus paboTsl anmapata Oyxranrepun. PopMUpPOBaHHE HOMEHKIATYPHI JE 4
OyXraiaTepckux J0KyMeHTOB. @OopMUpOBaHUE YUETHON OJUTHUKN OPraHU3alUH.
Omnpenenenue kputeprueB GopMHUPOBaHHS pabOYEro MmiaHa CUeTOB ISl OpraHu3aluu
BBEIOpAHHOTO BHJIA JIeITeIbHOCTH. [l03TanmHOE KOHCTpYyHpOBaHKUE paboYero ImiaHa CYeTOB
OyXraiaTepckoro y4dera opranuzanuu. PazpaboTka HHCTPYKIMH 110 MPUMEHEHHUIO
pabouero rmiaHa C4YeToB OyXTrajaTEepCKOTO yueTa OpraHu3aIiu

3. | HokymeHTanbHOe 0(hopMIIeHHE KACCOBBIX onepanuii. OTpakeHUe B y4eTe KaCCOBBIX 4
orepanuii u nepeBoAoB B myTtu. OdopmiieHue xypHaia perucTpainy X03IMCTBEHHBIX
onepannii. 3ar0JIHEHHE YUETHBIX PETUCTPOB MO KACCOBBIM ONEPALMAM: KACCOBOW KHUTH
¥ OTYET KacCHpa B OyXTaJaTepuro

4. | JoxyMeHTanbHOE o(hopmIleHHE OTepalyii o pacueTHoMy cueTy OTpakeHue B y4eTe 4
OTICPAIIMiA 10 PACUETHHIM U BaJIOTHBIM CYeTaM B OaHKE. YUET KypCOBBIX pa3HHII.
OdopMrenue )KypHaia perucTpaluy X03sIICTBEHHBIX OMepaluii. 3aroiHeHUue YIeTHBIX
PErUCTPOB 10 PACUETHHIM M BATIOTHBIM cueTaM B OaHKe: BBITMCKA O0aHKa, BEIOMOCTh B-4.

5. I[OKYMCHTaJIBHOC O(bOpMHCHHC HaJIMYUAg U ABUXKCHUSA OCHOBHBIX CPEACTB U 4
HEMATCPHUAJIbHBIX aKTUBOB OpraHU3allun Hauwncnenue aMOpTHU3allii Ha OCHOBHBIC
CpCACTBA U HEMATCPUAJIbHBIC AKTUBBI OpraHU3alnu. OTpa)KCHI/IC B YUCTC onepaunﬁ 1o
YUETY OCHOBHBIX CPEACTB U HEMATCPHAJIBHBIX dAKTHUBOB.

3amnoHeHHE YUYCTHBIX pETUCTPOB IO OCHOBHBIM CPCACTBAM U HCEMATCPUAJIbHBIM dKTHBAM




opraHu3aluu: BeqomMocts B-1

JlokyMeHTaJIbHOE 0(OpMIIEHHE OCTYIUIEHUS M pacxo/la MaTepUanbHO-
MIPOU3BO/ICTBEHHBIX 3alIaCOB. YYeT MaTepHalioB Ha CKJIAZIC U B OyXTraJaTepHH.

OtpakeHue B yueTe omneparuii o ABMKEHUIO MaTepUaIbHO-IIPOU3BOACTBEHHBIX 3aI1aCOB.
VYuer H/IC. Odopmienue xxypHaia perucTpaiui X03sHCTBEHHBIX ONEPAIUii.
3anoyiHeHHe YYETHBIX PErMCTPOB 110 MaTEPHAIBLHO-IIPOU3BOICTBEHHBIM 3aI1acaMm:
MaTepHUaIbHBINA OTUYET, BEIOMOCTh B-2.

KanpkynupoBanue cedbectonMocTu npoaykiuu. CocTaBieHHe KalbKYJISIIMOHHOTO JIUCTA.
OtpaxkeHue B yueTe onepanuil o y4eTy 3arpaT Ha IPOU3BOJCTBO MTPOTYKIIUH.

VY4er u pacripeneneHe 001eX03sICTBEHHbIX U 00UIEMPON3BOACTBEHHBIX PACXO/I0B.
OdopMienue )KypHaia peruCTpalUy X03sIHCTBEHHBIX OTIepaIuii.

CBOJHBIN y4eT 3aTpaT Ha IPOU3BOACTBO. 3aNIOJIHEHUE YUETHBIX PETUCTPOB 10 3aTpaTtaM
Ha MPOU3BOJCTBO: BeIOMOCTh B-3

O3HakoMJICHHE C XapaKTePUCTUKOW roTOBOM npoaykuuu. JlokyMeHTanbHoe 0popMIIeHHE
U OTPAKEHUE B Y4ETE BBIITYCKA TOTOBOU MPOAYKLIMH U €€ IPOJAKH.

OtpaxxeHue B y4eTe BBIIYCKAa FOTOBOM MPOLYKIUH U €€ Npofaxku. TexHnomorus
peanu3anuy roTOBOW MPOIYKIIMH.

Omnpenenenre GUHAHCOBOTO Pe3yJIbTaTa OT MPOAAXKH FOTOBOM MPOTYKIIMH.

JlokyMeHTaIbHOE OOPMIICHHE U OTPAKEHHUE B YUE€TE PACUETOB C MOKYIATEISIMUA U
3aKa34yuKaMu

JlokyMeHTaIbHOE 0(hOpMIIEHHE M OTPAKEHUE B YICTE PACUSTOB C MOJIOTYCTHBIMHE JTUIIAMH
3arnoyHeHne YYETHBIX PErHCTPOB M0 YUYETY TEKYIIUX PACUETOB.

BCEI'O:
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3. TPEBOBAHUSA K YCJIOBUSAM INPOBEJAEHUS ITPAKTUKHA
3.1 TpeOoBaHusl K MATEPUAIBHO-TEXHHYECKOMY 00eCIIeYeHHIO:

[IporpaMMa TpPOU3BOJACTBEHHONW NPAKTUKH pealn3yeTcsi B OpraHU3alusAX pas3idddHbIX (opM

BO3MOXHOCTAMHU 3J0POBbA 11O 3PpCHUIO (cnenmx n CJ'Ia6OBI/I,Z[}IH_[I/IX).

CTy,I[eHTLI HpI/IO6peTaIOT IMPAKTUYCCKUC HABBIKU B 6yXFaJ'ITepI/II/I.

Peanuzanusi mpou3BOJACTBEHHOW MPAKTUKU IpPENAIoJiaraeT BBIOJHEHUE PaboT U TyOiaupoBaHUE

Hpe,Z[HpI/IHTI/Iﬁ OCHAlICHHBIX

1. KOMIIBIOTEP C JINLEH3UOHHBIM IPOTrPAMMHBIM O00ECTIEYEHUEM;
2. KalIbKYJSTOPHI.

3. MHOTrOYHKIIHOHaIbHOE ycTpoicTBO (MDYVY): nmpuHTep, ckaHep, KOIup, pakc

3.2. TpeOoBaHusi OXpaHbI TPyAa, 0€30MACHOCTH JKU3HEAEATEJIbHOCTH H TMOKAPHOM

0€30IMacHOCTH J0JKHBI COOTBETCTBOBATDH npaBujgaM U HOpMaM.

COOCTBEHHOCTH IIpu HAJINYIUU YCJIOBI/Ifl JUIA 06yT~IaIOHlI/IXC$I U3 4YucCjia JMiI C OrpaHHM4YCHHBIMH

o0si3aHHOCTENl Ha paboyux MecTax OyXraiaTepuu JeHCTBYIOIIMX KOMMEPYECKHX M IPOMBIIIICHHBIX




4. OCOBEHHOCTHU OPTAHM3ALIINU ITPAKTUKU JJI51 OBYYAIOIUXCSA C
OI'PAHUYEHHBIMU BO3MOKHOCTAMMU 310POBbA 110 3PEHUTIO

4.1. JIns oOywarommxcs W3 4YUCIa JUI C OIPAaHUYCHHBIMH BO3MOXKHOCTSMH 3/10pPOBbS 0OydeHME
MIPOBOJIUTCS. C YUYETOM OCOOCHHOCTEH NMCUXO(MU3NYECKOTO Pa3BUTHS, MHIMBHIYaJIbHBIX BO3MOXHOCTEH H
COCTOSIHUS 370POBbSI TAKMX 00YYaIOIIUXCs (J1aee - MHAUBUYaIbHbIE 0COOCHHOCTH).

4.2, TIpu opraHu3anuy MPaKTUKKA 00ecrieunBaeTCs COOTIOICHIE CIIeTYIONINX
001X TpeOGoBaHUM:

IPaKTUKA Ul JIMIl ¢ OTPAHUYEHHBIMU BO3MOKHOCTSIMM 3/10pPOBbSI COBMECTHO C OOy4aroIIMMUCS, HE
MMEIOIIMMHU OTPAHUYEHHBIX BO3MOXHOCTEH 3/10pOBbsI, IOIYCKAETCsl, €CIIM 3TO HE CO3JaeT TPYAHOCTEH JUIs
o0yJaronmxcs;

o0ecrieyeHne BBIITYCKa aJbTEPHATHBHBIX (POPMATOB MEYATHBIX MATEpHaioB (KpymHBIH mpudt wim
aynuodaiiier);

NPUCYTCTBUE HA MPAKTUKE aCCHUCTEHTA, OKA3bIBAIOIIETO 00YJYArOIIUMCS HEOOXOUMYIO TEXHUIECKYIO
IIOMOULIb C YYETOM WX MWHJIUBUIYyaJbHBIX OCOOEHHOCTEH (3aHATH padouee MecTo, NepeaBUTraThCs,
OpOYUTATh U 0HOPMHTH 3aJaHKE, OOIIATHCS C PYKOBOUTENIEM MIPAKTUKU, HACTABHUKOM);

NOJb30BAaHUE HEOOXOAUMBIMU TEXHHYECKMMH CPEICTBAMU TPH  IPOXOXKICHHUU IPAKTHKH,
BBINOJIHEHUH 3aJJaHUH C yUeTOM UX MHAMBUYaTbHBIX 0COOEHHOCTEIH;

o0ecrieyeHre BO3MOXKHOCTH OeCHpensiTCTBEHHOI'0 J0CTyna oOydamomuxcs Ha 0a3y HpaKTHUKH,
TyaJeTHble W Jpyrue IMOMEIIEHHs, a TaKXKe HX MNpeObIBaHUA B YKa3aHHBIX IOMELICHMSX (HalIuuyue
MAHIyCOB, TOPYYHEH, PACHIMPEHHBIX JBEPHBIX MPOEMOB, JU(PTOB, MPH OTCYTCTBUH JU(TOB ayAUTOPHUS
JIOJDKHA pacIioaraTbCsl Ha MEPBOM ATaKe, HAJIMYHME CIELUANbHBIX KpEecesl U JPYruX MpHUCHOCOOIeHMU);
o0ecriedeHre A0CcTyna 00yJaromerocs, SBISIOMIETOCs CIENbIM U UCTIONB3YIOUIET0 cO0aKy-TIPOBOJHHKA, K
3/1aHUIO OpraHHU3al|H.

4.3.11pu mpoX0KACHUH MPAKTUKHA BO3ZMOXKHO:

MPUCYTCTBHE ACCHCTEHTA, OKA3bIBAIOIIETO OOYYArOMIMMCS HEOOXOAMMYI0 TEXHHUYECKYIO MOMOIIb C
y4E€TOM WX HHIUBUAYaTbHBIX OCOOCHHOCTEHW (3aHATH pabouee MECTO, MEepelBUraThCs, MPOYUTATH U
opopMHUTH 3a7aHNE, OOIIATHCS C MPENOJaBaTEIEM);

II0JIB30BaHHUEC HCO6XOI[I/IMBIMI/I O6yan-OIIII/IMC$I TEXHUYCCKUMU CpCACTBAMU IIPU IMPOXOKIACHUHA
IMPAaKTUKH, BBIITOJJHCHUN SaI[aHI/Iﬁ C YYETOM MX MHAWBUAYAJIbHBIX 0C06GHHOCT€I>1;

nyOonmupoBaHUE HEOOXOIMMOW 3BYKOBOW W 3pUTENbHOM HMH(OpMainuu, oOydaroliero marepuaia, a
TaK)Ke HaJANuced, 3HAKOB MU WHOM TEKCTOBOM W rpaduueckoi MHPOpMAIMU 3HAKAMU, BBIOJIHEHHBIMH
penbedHo-ToYeuHbIM mpudTOM bpaiinsg wiu B BuAe dIEKTPOHHOTO JOKYMEHTA, TOCTYITHOTO C MOMOIIBIO
KOMITBIOTEpA CO CIEeIMATU3UPOBAHHBIM MPOTPAMMHBIM 00€CIIEUeHHUEM IS CIETIbIX;

MpeloCcTaBlIeHNEe 00yUYaIoMMCs MpaBa BEIOOPA MOCIE0BATEILHOCTH BHITIOTHEHHS pPadoT.

4.4. Ilpm mnpoBeAEHHWH TEKYIIETO0 KOHTPOJIS W TPOMEKYTOUYHOM aTTeCTallud 10 TMPaKTHUKE
oOecrieunBaeTcst COOMIOICHUE CIENYIONUX TPEOOBAHUIA:
a) JUISl CIeTbIX:

3aJaHus JJIs BBINOJHEHMS], a TaK)K€ MHCTPYKIUHU O BBINOJHEHUH paboT oQOpMIISIIOTCS penbedHOo-
TOUYEYHBIM HIpUTOM bpaiis umu B BUE 3JIEKTPOHHOTO TOKYMEHTA, JOCTYITHOT'O C TOMOIIBIO KOMIIbIOTEpa
CO CNELUAITU3UPOBAHHBIM MPOTPAMMHBIM 00ECTIEYEHUEM JUTSI CIIETIBIX, MU 3aUUTHIBAIOTCS] ACCUCTEHTOM;



NUCbMEHHBIC BUIbI pa0OT BBINMOJIHAIOTCS Ha Oymare penbedHO-ToUeuHbIM IpudToM bpaiins uim Ha
KOMITBIOTEpE  CO  CICHUATM3HPOBAHHBIM  NPOTPaMMHBIM  OOeCleUYeHHEeM JUIS  CIIENbIX, WIH
Ha/IMKTOBBIBAIOTCS aCCUCTEHTY;

O0yJaromMMCsl Ui BBINOJHEHUS 3aJaHus TNPH HEOOXOJMMOCTH TPEJOCTABISIETCS KOMIUICKT
NUCBMEHHBIX TPHUHAUIKHOCTEH W Oymara sl HUCbMa penbeHO-ToueuHbIM mpudTom bpaiins,
KOMIIBIOTEP CO CIIEUATN3UPOBAHHBIM MPOTPAMMHBIM 00€CIIEUEHUEM IS CIETIBIX;

0) ans cnaboBUAALIHX:

obecrieunBaeTcst HHAMBUAYaTbHOE paBHOMEpHOE ocBelieHne He meree 300 Jrokc;

00ydJaromuMCcs ISl BBITIOTHCHHSI 3aJIaHUsI TIPU HEOOXOJUMOCTH TPEIOCTABISETCS YBEIMYHUBAIOIIICE
YCTPOMCTBO;

3aJaHusl IS BBIIIOJIHEHHUS, a TaKXKe WHCTPYKIMH O BBIIOJHEHUH 3aJaHuil o(OopMIIsSIOTCS
YBEJIMUYEHHBIM HIpUdTOM.

4.5. OcoOble ycnoBus HWHGOPMUPOBAHUS OOYUYAIOMUXCS C OTPAHUYCHHBIMH BO3MOXKHOCTSIMU
3JI0OPOBBSI 110 3PEHUIO:

HAJIMYME aJbTCPHATUBHOW BEpCHMU OQPHUIMAIBHOTO caiita opranusanuu B cetu "WHTepHer" s
C1a0O0BUIAIINX

pa3MeIneHne B TOCTYIHBIX I 00y4YaromnXCst, SIBISFOIINXCS CIETBIMUA WK CITa00BHISIINMH, MECTaxX
U B ananTupoBaHHOM ¢Qopme (Cc ydeToM HX OCOObIX MOTpeOHOCTEel) chpaBoYHON HHGOPMALUU O
pacnycaHuy MPAKTHKHU, TEXHUKE 0€30MacHOCTH U T.M. (MHQOpMAIHs JOJKHA OBITh BBINOJIHEHA KPYIHBIM
penbeHO-KOHTpacTHBIM HIpUdTOM (Ha 6eroM UK kentoM GoHe) u npoaydnupoBana mpudTom bpaiins).



